CEll)d Geuni

Qciober JI 2013

October 1, 2013 Child
Count Report opens
Tuesday, October 2, 2013

Closes- MUST BE CERTIFIED
Friday, October 11, 2013

Changes for the
October 1, 2013 Child Count Report

* Secondary Disability
« Secondary Disability for Related

Services
* Developmental Delay
o Assessment Definitions

* Table for Responsibility to Report




Responsibility for completing report

* To ensure accuracy, this report must be
completed by persons having access to a
variety of special education information.
This may include:

* superintendent;

« special services director;

« special education teacher(s); and
* superintendent’s secretary, etc.

* Varies by the type of school in which the,
child is enrolled, the type of enrollment in
the school, and the type of district
reporting the child.

4
Student District Responsible
for Data Reporting
Resident students enrolled in public schools Resident district
Sludent‘s enrolled in private SC|1‘DD|S by l‘he\r parents/parentally The district providing IEP
placed in private schools (not Lindsey Nicole Henry .
: services
Scholarship)
I IEP ision i i hool
Stu‘dentsv pl acgq by an team decision in a private school or Resident distriet
residential facility
st A P i
udent placed by pérén(s If‘ a res.l.dennal facility or court Receiving district
ordered placement in juvenile facility
Students enrolled by an emergency transfer in a district that is L AT
5 A 3 Receiving district
not their legal district of residence
Students enrolled by an open transfer in a district that is not A " 5
. e ] Receiving district
their legal district of residence
Individualized Education Program (IEP) Service Agreement Resident district
Students residing in an elementary school district and T TR
attending a high school in an independent school district P
Students who are residential students at Oklahoma School for 0SD or OSB
the Deaf (OSD) or Oklahoma School for the Blind (OSB)
Students who receive services at OSD or OSB but are not . f
1 Resident district
residential students (i.e., they are day students only)
s

Student Data Needed

Before entering any data, make sure you
have all the data you need.:

STN (Student Testing Number)

Demographic information

Disability categories

Program code

Early Childhood Outcomes if student under six
Assessment type

Exit information for exits since July 1, 2013

.




Student Testing Number (STN)

MUST have the STN for all students.

* Get the STN from your district
enrollment staff.

o All students must have an assigned
STN.

There should be few exceptions to this!

NOTE: This would be a good time to check if all
students with an IEP are marked on your Student
Information System (SIS) and/or the WAVE. Also,

check that the STN is on SEAS.

v/

Steps to Complete Report

1. Update the Child Count data by:
* entering data directly in the Child Count
System, OR
* uploading from SEAS.
2. Superintendent will certify that the
Child Count information is accurate
and true before the deadline date.

Print reports to review for accuracy.

How to update the
Child Count data by
entering directly in the
Child Count System.




Entering directly in the Child Count
System-Log in to Single Sign On

dahoma StE o,

Bl hitpy/okgov/sc

viewFavoritey/ fools Help

hanoma State Depantment _

[ I ro—

Step 1: Begin by § OKLAHOMA
accessing the N o
Oklahoma State

Department of from the
Education website: Superintcndent’s Desk
http://okgov/sde/

What's New ©n spotlight

Entering directly in the Child Count System-Log in
to Single Sign On (continued)

Step 2: Click on the link

in blue labeled Single Sign
On to access your account

11

Entering directly in the Child Count System-Log in
to Single Sign On (continued)

ent of Education

Step 3: Enter your Username:
Username and

Password i oL
Sign In
NOTE: If you have
any problems, this
is where you can Are you a new user? Click here to create an account.
fiind L\elp. Username problems? Click here to recover your usemame

Password problems? Click here to recover your password

NOTE: You can also contact the OMES Help Desk
at (405) 521 -2444 or at (866) 521 -2444. 12




Entering directly in the Child Count System-Login
to Single Sign On (continued)

You will see the applications associated
with your log in.

OKLAHOMA )
State Department of Education

Home | Applications
Appicasons

Step 4: Pick
Special Education —
Child Count

X s o Pt i o8

~
Now you are ready to

work directly in the
Child Count System!

’L"

Now you are ready to work directly in
the Child Count System!

Step 1: Pick the
District Profile tab.

15




Working in the Child Count System

NOTE: Check

Step 2: Make sure

that your Fiscal Year ] e
is 2014 and. the information on
P the yellow

corvect district is
shown.

1. HOSO (LIXINGTON CORRECTIONAL €T }

banner, too.

16

Working in the Child Count System (continued)

Step 3: Pick the Child tab
to start making edits for
students’ information.

+ profile | KSHIT] i
——— Step 4: ldentify the
school site.

Child Data Form
Basic Information

NOTE: You can search for a
student by STN.

Date of Birth:

Grada: Sobors [
Ethnicity: Hispanic: Yes 9o
Roce: [White [ Hawallan or Pacific Islander | Black/Afican Amerlcan | Aslan | American Tndian

17

Working in the Child Count System (continued)

NOTE: Both Ethnicity and
Race must be chosen.
T el Rewmember that this is a two

i nceriied | £14 of Year: Uncartes part question.

Data Form
Tnformation

Losato
Name s
Data of Birth; mm/dd/y
Grade: ~Select-[x

Etfnicity: Hispanic: yes Mo

Race: Clwhite I Hawailan or Pacific Istander L Black/African American [Asian [l American Indian

18




Working in the Child Count System (continued)

Step 5: Mark any that apply
to the student.

Assessmant Information

NEW!

Summer Program .
(For Multi Disabilities Only) P Extended School Year lacement

 Regular Assessment, Oklahoma Core Curriculum Test (OCCT) without Accommodations
Participates In:  Regular Assessment (OCCT) with Accommodations
* Oklahoma Alternate Assessment Program (OAAP) Portfolio

Step 6: There are now only three options for
Participation in Assessment. REMEMBER: We will not be
using OMAAP (Oklahoma Modified Alternative Assessment

Program).
1q
Disability Categories
Disability Information
Primary Dis.: —Selact— [~]
Suspected Di —Select—
d Disability is required if Primary Di mental Delay (15)
Sacondary Disability —Selact-- >
P [seen- ol NEW!
Services:
There are several changes in Disability Categories this year:
+ Developmental Delay goes through age nine
+ Secondary Disability added from the MEEGS
(Multidisciplinary Evaluation and Eligibility Group
Summary )
Disability Categories (continued)
Assessment Information
(F Step 7a: ldey\tify Extended School Year Out of Ho

the student’s
. tenbil ent, Oklahoma Core Curriculum Test (OCCT) without Accomn
Primary D:sab:(:ty. ent (OCCT) with Accommodations

OKlahoma Alternate Assessment Program (OAAP) Portfolio

Disability Informatid

Primary Dis.: Sel

leanng Impanment, including Deafness

peach or Language Impairment bitity is €
|6 - Visual Impairment, including Blindness

Secondary Disability |7 - Emotional Disturbance |

8 - Orthopadic Impairments

|9 - Other Health Impairments

Suspected Dis.:

lopmental Delay (15)

Secondary Disability

for Related | i ing Di
atad | 10 - Speific Leaming Disabiity
Services: 11 - Dea-Bindness
T |12 Muliple Disabilties -

13 - Autism i

s 5 14 - Traumatic Brain Injury
Exiting Information 15 - Developmental Delays

Exiting Code: - 16 - Intellsctual Disabiities. -

21




Disability Categories (continued)

Step 7b: You MUST have a Suspected
Disability if Developmental Delay is
the Primary Disability.

A

© Oklal

Disability Information

Primary Dis.: —Select— 25

Suspected Dis.: —-Select—

SuspelB
13- Hearing Impariment, inci
|5 - Speech or Language Impail

6 - Visual Impasment, including ©)
|7 - Emotional Disturbance
8 - Ortnopedic Impaiments
9- Other Health Imparments
: 10- Specific Leaming Disabiity
Brograinicnds 11 Doat Bindness
12 - Multiple Disabiities

Secondary Disability

NOTE: Developmental
Delay is for students

through age 4 or until the

child turns 10 years old.

Secondary Disability
for Related
Services:

Exiting Information 13- Autism
Exiting Code: - 14 - Traumatic Brain Injury =
16 - Intellectual Disabilties ]
Exiting Date: T GUT VYV YT NEW!

Disability Categories (continued)

Partcipates In: C Ragular Assessment (OCCT) with Accommodations
 Oklahoma Alternate Assessment Program (OAAP) Portfolio

Step 7c: Does the student

have a Secondary Disability

on the MEEGS?

Disability Information
Primary Dis.: ~Select-

Suspected Dis.:

Secondary Disability

Secondary Disability |3 Hearing Impariment, including Deafness
for Related |5~ Spasch or Language Impairment
Services:

6 - Visual Impaiment, including Biindness ]

|7 - Emotional Disturbarice N EW =
8- Orthopedc Impaiments :
9 - Other Health Impairments

Program code:

Exiting Information 10 - Specific: Leaming Disabilty L
Exiting Code: - 11 - Deal-Blindness El
12 - Multiple Disabdites
Exiting Date: 13- Autsm

14 - Traumatic Bram Inpury
16 - InteSectual Disabilities. New | Save | ResetForm | Delete | Child List

23
Disability Categories (continued)
C Okiahoma Alternate Assessment Program (OAAP) Portfolio
Dot Step 7d: Does the student have a
Secondary Disability for Related Services?
St
Ty TS TE TSy T PIITaTy DS DTy TS pr Delay (15)
Secondary Disability &l
Secendary Disabllity
for Related —Select— |
Sevices: O
3 - Audiology .
Program code: 5 SpeschLunigisage Tharsy =]
6 - Onentation and Mobility
Exiting Information 7 - Counseling
Cutbinn Fadn: 18 - Occupational andlor Physical Therapy =1

REMEMBER: This category should not be related to
Primary, Secondary, or Suspected disability.




Program Codes, Early Childhood

REMEMBER: Program codes are AGE
SPECIFIC! EC codes are for students who are
3 through S years old. Once a student turns
s bilily aration six, the code should change.

Primary Dis. -5

Step 8a: s the student 3 to 5 years old? |If so,
then indicate the location or program identifier.

Services: \/

Program code Selct-

)
loc)
- Reg. EC Program < 10 hrséwk (majonty spedirelated svcs in reg. EC program)
Exiting Date: E4-Reg EC Program < 10 hrsiwk (majnty spedirelated svcs in other location)
pecial
82 Spocil Education Program: Separate Schadl -
B3 - Special Education Program: Residents! Facity b/ Ghita List
B4 - Spocial Education Program: Home
B5 - Special Education Program: Servce Provider Location Pleasc
P1 - Parentally Placed in Prvale Scheol Thiough LNH Scholarship

Exiting Information E1-Reg. EC Program >= 10 hrsiwk (majarity spedirelaled sves i
Exiting Code: E;.ngg EC Program >= 10 hrswk (majorty spedielled sves i

Program Codes, & to 21

REMEMBER: Program codes are
AGE SPECIFIC! Once a student
LT turns 6 years old, the code should

Primary Dis.: Chal/\g@.
Suspected Dis.:

elay (15)
Step 8b: s the student & years old or older? If so,
then indicate the location or program identifier.

Eric
Program code:

Exiting Information Inside the requiar ciass 80% or mora of th day
Inside the reguiar class 40%-79% of the day
Exiting Code: “ Inside the regular class less than 40% of the day
Exiting Date: PublicPrvate Separate Day School Faciy
ate Residential Facity
Home Instnucton'Hospital Envionment )
Comectional Facity Ll.cn
Parentally Placed in Private Schools
Parentally Placed in Private School - HB3393

Exiting Information

REMEMBER: Only enter exits that have
occurred since July 1, 2013.

Exiting Information
Exiting Code: —Seleci— =
EXHpoiDets 01 - Return (o Requiar Educabon

02 Graduation vath Diploma :

04 - Reached Maximum Age New || Save | Reset Form | Delete | Chid Lis

05- Died

06 Moved, Known to be continuing

07 - Moved, ot Known to ba Contriting

08 - Dropped out
09 - Completed Highest Level in Elem. District
[ S G -

[ Exiting Information must have an exiting reason and the date. ]

27




Early Childhood Outcomes

REMEMBER: Early Childhood Outcomes (ECO) MUST be h
completed on ALL students between 3 and 6 years old when
they enter and leave your district! ECOs are age specific.
garly childhood Outcomes An entry ECO must be completed )
Early Childhood Entry for any student under & who

AR ] enters into an [EP with your
e district. Both the date and

Acquiring and Us|

rating npproprat__OUtCOME level must be present. )

An exit ECO must be completed for )
rasthd\ - any student who turns six years old

Yes @ No
el or leaves special education before
Vos Bna [asthat turning six. Both the date and
Taking Apl outcome level must be present.
Yes @ No Has the child Shown any new SKITs oF Behaviors Telaled o taking appropr.

REMEMBER!
Be sure to click

“Save’’

for changes on
each child.

29

Now we will look at
how to download
from SEAS!

10



Downloading Child Count from SEAS

SEAS will be sending information on how to
download the Child Count data if you are
working on their system.

—
COMPUTER AUTOMATION
s SYSTEMS INCM™

POBox 550 @ louniah Home. AR 72884 @ Tol Free: 47 7 @ Fa (470) 425-408¢

Oklahoma Special Education Child Count Guidanee

i cnr 2 Loadisn il ped aatil — c1

31

Downloading Child Count from SEAS (continued)

Messages -

Forms Packet

Step 1: Prepare all additions and
edits in SEAS before entering the
District Reporting Site.

Forms

IEP

Student Information
Setup
Print

Reports Manage Students
Filed / Archiv|
Transfer Stud s some: Fiest mame:

ASSESSMENt R | Trecher of Record: | G

Services Acco,
Medicaid Clairn

iin Menu

Log Out

Downloading Child Count from SEAS (continued)

End & « 3 > » ol ®

Student Information - Demographics —
=

Step 2: Make the changes
that we reviewed earlier if
| you were working in the Child
Count System.

£
2
pr— e ==

Srogeam (Bacement)

33
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Downloading Child Count from SEAS (continued)

Step 3: When you
are done with
changes, pick

“Reports” from the

Main Menu.

i Quick Court.
bssment Accommadatioas

Step 4: Select
“Child Count.”

1030 Cotlection Shaet

Class Usts
Complance Dates Report
Complance Report
Disabily By Grade.

Filed / Archived Documents sy By Schiol
Transfer Student Records Early Chidhood Outcomes
2 Assessment Report Manager Bt Report
&l services Accountabity Py Al Ragart
£ el Evaluaton (Caendar Days)
g e cang sl Evalation (Schoal Doys)
Log Out ReportDessgner
% () Regort Designer Reports
Student Audit Tral

Stugent Information Report

Piacement
Student Flacement Report ¢

Downloading Child Count from SEAS (continued)

Step 5: REMEMBER: Change
the Fiscal Year to 2014!!!

enit

Fiscal Year Tounty:

Repart Date: 5/30/2013
I e 1+ ot1en »

Step 6: To download your child
count file to your computer,
right click the “Export Data”

link.

[ Step 7: Select “Save Target As.”

35
Downloading Child Count from SEAS (continued)
Sovers
et -
el I Desktop »
(Organize ~ New folder
[ .
B Desaon Step 8: Rename and save your file with a
i name and location that will be easy to
25 Recent Places
locate. We recommend your Desktop.
3 ubrars
Documents. # 10 Tools for Creating Infographics and Visualizatior
& husic 3 G Evai fom G
. Pictures ¥ SDE staft
8 vigeos K Cox Communications - Residential
# Eoract 1 US. Department of Education
M Comouter T - Sinnin
i rame
Save as type: | Text Document
= Hide Folders 36

12



Uploading to the
Special Education
Child Count System.

Now enter the Child Count System

iahor Stae DRI g e

ke

7“;::;6me Step 1: Begin by accessing the

Oklahoma State Department of

Education website: http://ok.gov/sde/.

e —

VISION
2020

FOCUSH
mecap

Step 2: Click on the link in blue |.
labeled Single Sign On to access your
account.

N

Messages from the Superintendent

Now enter the Child Count System (continued)

‘ ent of Education
Step 3: Enter your ername:
Username and Pacoword:
Password. '
Sign In

# signin
i Single Sign On - Home/ Apphications

OKLAHOMA

State D of Education

. ' vemasepsenns Home | Applications
Step 4: Pick A —
Special Education — p memas /B9 Eany Intervention - Sooner Start
Child Count. e e—

[EF] Special Education - Child Gount

SDE User Adminssiatoe

13



Upload the Child Count from SEAS

FY: 2014 County: 14 - CLEVELAND  Di

District Profile Form
Fiscal Year: 2014

14- CLEVELAND [+]

Step 1: Pick The County
District Profile tab. Z

1090 | HO90 - LEXINGTON CORRECTIONAL CTR (x|

Selact Distict
Current Month: 9
[Setting Show Ceritfy End of Year Button to False.

s for the current session have been updated.
a

r: 2014
LEVELAND

( Step 2: Make sure that your Fiscal —[reTen cormeemiona.ciny
Year is 2014 and the correct district Please cmallan
is shown.

N

Uploading Child Count from SEAS (continued)

Step 3: Choose
“Upload” tab.

41
Uploading Child Count from SEAS (continued)
[{LILET.R | Enrollment | | Admin
FY: 2¢
Do not attempt to uplof ~ Step 4: Place your cursor in the
to upload. If you have all box to find the file you have
records online, youl  gownloaded from SEAS. Use the
A file has not bee Browse button to help.

Upload Form
File: LrBrcwse‘,. ]

Upload

o s

ues
NOTE: New file specifications for 2014 will be posted.

42
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Uploading Child Count from SEAS (continued)

1§ choose File 1o Uplosd
W Deskiop + Lo W Sowch Desiron

Organize > New folder

Step 5a: Look here if you
downloaded to the “Desktop.”

Favorites

M Desciop
% Downloads | k- 5
S hecentuces 5| R P ]
X o Step 5b: Look here if you il
o downloaded to your “Documents.” ===
Doamens =
< Music ™ FirsiClass 2KE Shericut 2/8/2011 & i,
o — - Documens -
B vices B, b D |
4 Snarist Ediwating - =
et Step 6: When you see
pe e your file name, click on it
to have it put in the “File

L name” box.

Uploading Child Count from SEAS (continued)

Enrollment

Admin

pload unless you have a valid file
e already updated you child count
you DO NOT need to upload.

NOTE: You will see the
path where your file
was located.

ully completed for the current fiscal year.
records in the database to be overwritten.

: C\Users\112032\Deskc
Upload

2011 Upload File Format Spe

Step 7: Now click on “Upload.”

Uploading Child Count from SEAS (continued)

Do not attempt to upload unless you have a valid file
to upload. If you have already updated you child count
records online, you DO NOT need to upload.

Message from webpage -

STOP!! Existing data will be wiped out and replaced by |
¥’ the file you are importing. ‘

Do not use this function unless you have a Special
Education Child Count file to import.

Step 8: Read this message
and click on “OK.”

Cancel

15



Uploading Child Count from SEAS (continued)

Note: Hopefully, you
will see this message.
If not, a list of errors
will be available to
review

Step a4 (maybe): A list of ervors
will be available. Open that link
and review the errors.

e successfully uploaded on 10/10/2012 8:55:00
Step 10 (maybe): Go back and make your corrections in SEAS.

pload Form

Step 11 (maybe): /| File:

Repeat previous Unload

steps and upload
again. 2012 Upload File Format Specification

46

Accuracy

7

Data Accuracy

Before the report is certified by the
district superintendent, check the
data for accuracy.

Under the Reports tab, you can print
copies of results to review.

48

16



Data Accuracy (continued)

Data/APR| | Enrollment

Child Count Reports

i »

*Child Count
*Null Prog Codes (HTML Only)
Disability by Race

Exited Child List (HTML only)
Secondary Transitions (HTML only)
Over 21 (HTML only)

Step 2: Select the
“Child List” report.

~~- Data/APR Reports —— -

Step 3: Click on Run Report

Step 1: Go to the “Reports” tab. }

Run Report.”
_ 3

Data Accuracy (continued)

Step 4: Until the ]
Snapshot is taken for
the entire state, select
“Curvent.”

Child L

T Gt
Include Discipline fields? Saet
i)

4 Step 5: Click on
“Run’

Data Accuracy (continued)

P

Onmroma e Oesanne

Child List

o ML 2 o o e e ot e

Step 6: Print out the report to review the list of
students. This example is from a district with no
students entered on the Child Count.

Note: If you find any errors, go back to correct
them now, before the Child Count is certified.

[ p—p—r—y e i -

B o B -2 e b seye o @ R

17



Data Accuracy (continued)

i Stae Depariment of dca. Bow B - - e saeye

report.

Step 8: Select the “Child Count”

i Lis (HTML onky)
| ‘secondary Transiions (HTML ot St S
o 71 (HTML ork) Gy ren

carr be run a
=D daia *| Output As: wimL

Step 4: Click on
“Run Report.”

52
Data Accuracy (continued)

f ~Windows Sronged vy Sure or WEG—_-
= Step 10: Until the o = TR T
| Swnapshot is taken for =
- the entive state, select BN B e
i “Curvent.”

Data Set Cument
Bn] e oo Srpshet
i Step 11: Click on
Nl “Run.”’
Disabil)
Exited|
s
Data Accuracy
.
po— Tremeal
Dexabiity 38 [ 1047 | 1821 | 3210 ’-‘;:IN Wlllli-l' ,.l(—ln’:w
i Lo ity ===
Step 12: Print out the report to review the list of
students. This example is from a district with no
students entered on the Child Count.
Note: If you find any errors, go back to correct
them now, before the Child Count is certified.
54
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Now certify the
October 1, 2013
Child Count

Certify the October 15t Child Count

N— Step 1: Go back to the “District Profile”
Child Count: Uncortified | End of Year:| tab to ”Certifg” i
(Step 2: The district ),
superintendent e
must login and
certify that the 55- OKLAHOWA__[2]
data be,‘y\g 089 - OKLAHOMA CITY (=]
submitted is ooTDistriet | | Uncertfy Data/APR |
accurate and true. Current Month: 9
APR Certified. Settil Shy Certify Data/APR Button to True.
[ T Datarapa slcende centified Setting Show Certify Data/APR Button to Faise.

REMEMBER: This must be certified before the deadline,

Friday, October 11, 2013. Any activities, late entries, or

corvections will be reflected in not meeting the target of
100% for this data submission.

\ se

Contact
Information

19



SDE Contact Information by

We have expanded our team to help you
complete the Child Count. Each REACH
region is assigned to one of the Compliance,
Data, and Finance staff. They will
personally be your guide through any
questions on our data collection and
reporting in addition to helping with

finance and compliance activities. s

SDE Contact Information NEW!

Felica Denton Janet Felton

Regions 5 and 6 Regions 3 and 4

(405) 521-4857 (405) 522-157%
Felica.Denton@sde.ok.gov Janet.Felton@sde.ok.gov
Karen Howard Carole Tomlin

Regions 1, 2, and 7 Regions 8, 49, and 10
(405) 521-3587 (405) 521-2335
Karen.Howard@sde.ok.gov Carole.Tomlin@sde.ok.gov
Cynthia Valenzuela Fran Fervari

Executive Director of Compliance, Data & | Director of Data Analysis
Finance (405) 521-2198

(405) 521-4872 Eran.Ferrari@sde.ok.gov
Cynthia.Valenzuela@sde.ok.gov

Anita Eccard Mark Everhart

Director of Finance Compliance/Complaints Specialist
(405) 521-4865 (405) 521-4863
Anita.Eccard@sde.ok.gov Mavrk.Everhart@sde.ok.gov

sq

SEAS Contact Information

Toll FREE: (877) 221-7327
http://www.okseas.com

District contact persons:
* jillburroughs@seasweb.net
* jeni.robison@seasweb.net
* judy.steele@seasweb.net

* tracy.hoover@seasweb.net

60
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OMES Contact Information

If you are having trouble signing in or
other assistance please contact the
OMES Help Desk at (405) 521-2444
or at (866) 521-2444.

61

How to Access Policies and Handbook

* http://ok.gov/sde/
* Hover over “Services’’

* Select “Special Education” -
http://ok.gov/sde/special -education

* Scroll down to “Helpful Information”
and select “Resources for Educators”
~http://ok.gov/sde/documents -
forms

62

Attendance and Evaluation

September 20, 2013
https://www.surveymonkey.com/s/VFKZYBE
September 25, 2013
https://www.surveymonkey.com/s/VF6X5QS
September 27, 2013

https.//www.surveymonkey.com/s/V3LGLZT

63
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Thank you and let us
know how we can help!

22



