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Special Education
October 1, 2012
Child Count Report

Opens: Tuesday, October 2, 2012

Closes: Friday, October 12, 2012
at Noon




Student Data Needed

Before entering any data, make sure you have all the data

you need:
0 STN (Student Testing Number)
a Birth Date, Gender, Ethnicity and Race
o Primary Disability
0 Assessment type

0 Secondary Disability for Related Services

o Exit information

o If Developmental Delay, MUST have a SUSPECTED Disability Category
a ECO if under six

o Summer Program, LEP, Extended School Year (ESY), and Out of Home
Placement

0 Parent/contact information

Two Options to Complete Report

Update the Child Count data
online with complete and
accurate data

OR

Upload from SEAS with
complete and accurate data




Procedures for updating online

Go to http://lwww.ok.gov/sde/

RSSFeeds | Selsdex | Site Mag

(€ R S —

[
STATE DEPART
OF EDUCATION

The School District Reporting Site
(SDRS) can be accessed from the home
page for the Oklahoma State

Department of Education.

About News & Blogs Resources

- Y.
ED!ICATORS

School District Reporting Site (SDRS) - Resource avadable only for admnstrators - online
reporting and exchanging information. A secured Web site, usernama and Password required.

Website A-Z Guide

Welkcome to the new Okdahoma State
Department of Education Webse. Parts of this
wehsite are still under conttnution. I veas have

Procedures for updating online — Log On

School District Reporting Site

OKLAHOMA STATE DEPARTMENT OF EDUCATION
Janet Barresi, State Superintendent of Public instruction

— oo Enter logon/password | ™
Reporting Site Home l:::’;::r‘s Laty gom/p cher 3, 2011 As of: 9/21/2011 3:17:44
Contact Us = @
Help Forgotten password? Chok Here
Please Note
st b o i 3 e
o Eor security sarh ear acconnt (€ cot tn aynire siv monthe fram H
llcac ldantification
Click on Systems Menu
“Special Education—-Child Count” » Accreditation Application - Opening O
aLsny » Early Intervention - Sconer Start
e 1 Highly Qualified FY 2010-2011
» Special Education - Child Count




Procedures for updating online — District
Profile Tab

_ Click on District Profile tab

oma State Department of Educa...

Depa W
/
District Profile arch| [Upload]| [Data/APR

Check that the fiscal year is 2013 S —
(July 1, 2012 to June 30, 2013)
> —

|Form

== Fiscal Year: 2012

53 ——/53-NOWATA ]
—-Select- IZ'

T elect--
040 O =
1003 - OKLAHOMA UNION
Check for correct district /1051 - SOUTH COFFEYVILLE  } button.

Check for correct county

Procedures for updating online - Child
Tab

& Oxlahoma State Department of Educa...

Click on Child tab

W el o iemieireien| Site Code: The buﬂdjng in
Child Count: Certified (10'14'2‘111) | Data/APR: Uncertified + . .
which the child is enrolled.

child Data Form
& Sita: ~Select- = =] | Change

STN/ID Number: [ Locate

State Testing Number: all students
should have their STN and it begins with

Name:

Date of Birth: (mmy/dd/yyyy)

i S ] “1” if from the WAVE. If not, then start
Gemicity: Hopanic: Oes o with “9” for the few exceptions.
Race: White ranan or Pacific Islander

Parent Information

Ethnicity and Race: BOTH of these fields are to be
s inn ] completed. Choose if student is Hispanic. Then
Phon Numbers Hons: w| identify all races that are applicable to the student.

1. First Name:

Phone Numbers Home:

Summer Program

(For. Mult, Disabittes onY) LEP Extended School Year out of Home Placement

CoBacu ldaba: ik T SR

Must Complete if applies to the student: Summer Program, LEP, Extended School Year

(ESY), and Out of Home Placement




Procedures for updating online - Child

Tab -

Assessment

Indicate the assessments in which each child will

partic

ipate. For children where assessments are not

administered, indicate which assessments the

stude

nt would participate in if administration was

required.

Participates in:

State/Districtwide Assessment (note: districts can no longer choose between types of content)
© Regular Assessment, Oklafoma Core Currculum Test (CCT) wjo Accommodations

0 Regular Assessment (OCCT) with Accommodations OAAP Portfolio Children taking
O 0klahoma Modified Alterate Assessment Program (OMARP) w/o Aol the Assessment should not be

0 0klzhoma Moified Altemate Assessment Program (OMAAP) with taking any other form of
0 Oklahoma Alternate Assessment Program (OAAP) Portfoli assessment.

0 Regular Assessment (OCCT) w/o Accommodations and Oklahoma Modified Alternate Assessment Program (OMAAP) w/o Accommodations
ORegu\ar Assessment (OCCT) with Accommodations and Oklahoma Modified Altemate Assessment Program (OMAAP) with Accommodations
O Regular Assessment (OCCT) with Accommodations and Okizhoma Modified Altenate Assessment Program (OMAAP) w/o Accommodations
0 Reqular Assessment (OCCT) w/o Accommodations and Oklzhoma Modified Alternate Assessment Program (OMAAP) with Accommodations

Proc
Tab:

Primary Dis.:
Suspected Dis.:
Secondary Disability
for Related Services:

Program code:

Disability Information

edures for updating online - Child
Disability Information

. = Primary Disability Note: Only us
3 Heatng Inpanment nclaing Deaiesa Developmental Delays for children aged
B Voot rpsimast Dolning Boinssa Kl three to nine where the district has v
7- Emotional Disturbance Di
5 Othopedic mpairments selected to use as part of LEA agreement
9 - Other Health Impairments I

10 - Specific Learning Disability

Discipline: sTimes |11-DeafBlindness Suspected Dis.: —Select- |
12-Multiple Disabilities Suspe TS ity is Developm:
13- Aulism inte - Hearing Impariment. including Deafness
14- Traumatic Brain Injury nte Secondaky sl 5-Speech or Language Impaiment
15 - Developmental Delays for Related Services: |6~ Visual Impairment, including Blindness
|16 - Intellectual Disabiliies inte : 7-Emotional Disturbance
Program code: 8- Orthopedic Impaiments
[ |9 Other Heath Impaiments
s 13 . 110 - Specific Leaming Disabil
Suspected Disability Note: Only used b oy intarin aitsmat
12- Multiple Disabilites :
for Developmental Delays. 13- Auism [t steneq
|14 Traumatic Brain Injury interim alternati

[16: Imsllectus! Disabities

Secondary Disability for Related Services

KEmUVeU wU-a e anemative educatic

CrrmmAmARA AT AE CrUAn ET ATy

Note: These
documented

will report related services provided for a

N Disability Information
services must be oy e ~Select- =

on the child’s IEP. Districts Suspected Dis.: ~Select-

Suspected Disability is required if Primary Disabiiity is Developt

Secondary Disability

. a1 . . . 4 ~Select-
secondary disability by indicating the et savee =
. . Program code: il ology
related service that is most closely related ||, - B - Scorck Language ey
= #Times '
to the suspected secondary disability. .;;;;;;;;Ea‘..a_".?df?!.f’.tw_s'C?.‘._T..'r-?.!ﬁuy._" et

Unilaterally removed to an interim altern:




Procedures for updating online -
Child Tab: Program Codes

| Program code: —~Select- v

—Select-
E1-Reg. EC Program >= 10 hrsfwk (majority spedjrelated svcs in reg. EC)
. E%/Reg. EC Program >= 10 hrsfwk (majority sped|related svcs in other loc.)
y Reg 9 J P
Program code: Program 7 - Reg. EC Program < 10 hrs/wk (majority sped/related svcs in reg. EC program)
codes are age specific. Until a 4 - Reg. EC Program < 10 hrs/wk (majority sped/related svcs in other location)
B1 - Special Education Program: Separate Class

student turns S1X, you will B2 - Special Education Program: Separate School
use the Eaﬂy Childhood LRE B3 - Special Education Program: Residential Facility
B4 - Special Education Program: Home
codes (ages 3’5)- B5 - Special Education Program: Service Provider Location
P1- Parentally Placed in Private School - HB3393

Program codf: 1 Inside the regular class 80% or more ofthe day B
—-Select-
LALUCEI Inside the regular class 80% or more of the da
Program code: Program 0 Inside the regular class 40%-79% of the day inf
codes are age specific. When Inside the regular class less than 40% ofthe day |
a student turns six, you will 0 Public/Private Separate Day School Facility n
use the School Age LRE 0 Public/Private Residential Facility bt
Home Instruction/Hospital Environment
codes (ages 6-21). e

Correctional Facility Vi
Parentally Placed in Private Schools
Parentally Placed in Private School - HB3393 fo

|

Procedures for updating online - Child
Tab: Exiting Information

Exiting Information

Exiting Code: —Select- =]
—Select-

|01 - Return to Regular Education
|02 - Graduation with Diploma

|04 - Reached Maximum Age

|05 - Died

|06 - Moved, Known to be continuing

|07 - Moved. not Known to be Continuing
/ |08 - Dropped out

109 - Completed Highest Level in Elem. District
M ’10 - Parent Revocation

Exiting Date:

Exiting Code/Exiting Date: Enter an Exit Code and
Exit Date (mm/dd/yyyy) for all students with IEPs
no longer served in special education by the district.
Complete both fields!




to provide ratings for children:

Procedures for updating online - Child
Tab: Early Childhood Outcomes

You must complete the “Child Outcomes Summary”

0 entering special education, aged 3 to 6 (6t birthday); and

0 exiting special education via moving out of district,
dismissal from services, or turning 6 years old.

ps) (1—7)

Both the
Early Childhood Preschool Entry **
SASEEmes [57207200d Preschool Entry Date (MM/DD/Y] Sulahy date
Positiv: ills and outcome jpships) (1—7)
Acquiring and Using knowledae || Jevel must be
Taking Appropriate Action to Me} Present.
Preschool Exit ***
—1 Preschool Exit Date (MM/DD/YYYY)
D Positive Social-Emotional Skills (incl
O¥es Mo niesthe Siikiclm ooy oow sl ARBGthithelexit
1 Acquiring = knowledge (1~ date and
Ot SO s oL LD outcome level
I:l Taking Appropriate Action to Meet N must be
O Yes ® No Has the child shown any new skills
outcomes summary? present.

lpositive socialemotional

lacquiring and using knoy

taking appropriate actior

Be sure to click

Oklahoma State Department of Education
Special Education Child Count System

Welcome | | District Profile
Child Count: Uncertified | Data/APR: Uncertified

Child Data Form

@ Clear Form || Chi

“save”
changes on each child.

Reminder

for

Find the

“Save” button
at the top and
the bottom of
the Child tab.




Uploading Child Count from SEAS

Prepare all additions and edits in SEAS before
entering the District Reporting Site.

SEAS will be sending detailed downloading
instructions.

_pe—

COMPUTER AUTOMATION
-l SYSTEMS INCM

PO Box S80 @ Mountain Home, AR 72654 ® Toll Free: (877) 2217327 ® Fax: (870) 425-6968 @ e-mail. com @

Oklahoma Special Education Child Count Guidance

According to OSDE, you may begin uploading child count and working on your data report as of June
14, 2012. The deadline to certify your data report is July 15, 2012,

In order for SEAS to include the correct data in your export file, it is VERY important that you have a
Fiscal Year start and end date in the Owner Setup screen, and that you have set up Non-instructional
Days. The Non-instructional Day set up is eritical for the calculation of the initial evaluation 45 school
day timeline. Please see the attached instructions for Non-instructional Day setup.

1. Inthe Owner Setup tab on the main menu, verify that you have entered your county and district
number. The county number should be two digits (e.g.. 01). and the district number should be one
letter (either C or 1) and three digits (e.g., 1001). Verify that you have entered the start and end
dates for the fiscal year on the Owner Setup sereen (7/1/2011 through 6/30/2012).

Uploading Child Count from SEAS
Two “Easy” Steps

One: Download from SEAS to your computer.

To begin to get your data from SEAS, follow the
instructions you received from them.

HINT: Name and place.

Two: Upload from your computer to the Child
Count System




Uploading Child Count from SEAS

Once you have downloaded the SEAS file onto
your computer, log into the Child Count System,
select 2013.

@ Oklahoma State Department of Educa...

Oklahoma State Department of Education

Special Education Child Count System

Data}"AE’R' Enrollment

District Profile Form

Fiscal Year: p012

County: 58 5

Use “Browse”
to find the
file you
downloaded
from SEAS.

Incertified

Data/APR| | Enrollment

Do not attempt to upload unless you have j§ vamg
to upload. If you have already updated yoi
records online, you DO NOT need to yfp

Upload Form
File:

ecificatio

NOTE: New file
specifications for
2013 will be posted.

Please

\

é\\\




Uploading Child Count from SEAS

| Education EJ| Discover -

Songza

-} sy I Search Desktop

Favorites & | Special
@ Choose File to Upload. LOOk here lf
X B Desktop o
downloaded
Organize * to the
Favorites “Desktop.”
B Desktop
l4 Downloads - Libraries

~» Recent Places

. Libraries Network
% Documents #> Adobe Acrobat 9 Pro
<4 Music M FirstClass
. Pictures @ Docum
.. Videos

#. My Documents - Sh...

4 Snerial FAuratinn -
- ¢
e Chmmratar

“Documents.”

=- 1 @

LOOk here lf Date modified

you 4/17/2012 319 PM

downloaded ou have a valid file
JlBted you child coun

to your

eed to upload.

d for the current {
e database to be

Shortcut

Shortcut

Shortcut

Shortcut

3/15/2012 2:06 PM

Browse...
When you see [utptosa |
. ecification
your file name,
click on it to have

File name:

it put in the “File
name” box.

Enrollment

Do not attempt to upload unless you have a valid file
to upload. If you have already updated you child count
records online, you DO NOT need to upload.

been successfully completed for the current fiscal year.
You will see the will cause any records in the database to be overwritten.

path where your || Upload Form

file was located.  f=FiteeCi\l Isers\112032\Desktc [ Browse... |

Now click on

“Upload” Upload
2011 Upload File Format Specification

10



Uploading Child Count from SEAS

Do not attempt to upload unless you have a valid file
to upload. If you have already updated you child count
records online, you DO NOT need to upload.

Message from webpage . ot i e e ﬂ

,e STOP!! Existing data will be wiped out and replaced by
¥ the file you are importing.

Do not use this function unless you have a Special
Education Child Count file to import.

Read this
message and click 4[ (0]¢ l [ Cancel J
On “OK,’

When finished with online or uploading
from SEAS, you can now have the district
superintendent certify the data.

VLT Al District Profile [ESTIE) Reports Search | [ Upload Enrollment | | Admin
Id Count: Certified (10-11-2011) | Data/APR: Certified (07-13-2012) FY: 2012 County: 55 - OK
Go to reports to District Profile Form
run any that you Fiscal Year: p012 e
need You can County: 55 55 - OKLAHOMA |l
also get a COpy Of District: 1089 1089 - OKLAHOMA CITY z
: | Select District | [ Uncertify Data/APR
the Ch]'ld Count Current Month: 9
hst Previous FY Data/APR Certified. Setting Show Ci fy Data/APR Button to True.
° Data/APR already certified. Setting Show Ce; Data/APR Button to False.

2012
55 J{OKLAHOMA )
Go back to the 1969 (OKLAHOMA CITY )
District Profile Blease e-mail any qud
tab to “Certify”

.|




Contact Information

Cynthia Valenzuela
Executive Director of Compliance, Data & Finance
(405) 521-4872, Cynthia.Valenzuela @sde.ok.gov
Janet Felton
Data Coordinator
(405) 522-1578, Janet.Felton@sde.ok.gov
Fran Ferrari
Director of Data Analysis
(405) 521-2198, Fran.Ferrari@sde.ok.gov
Jenny Giles

Early Childhood Coordinator
(405) 522-4513,

SEAS Toll Free Number; 1-877-221-7327

Attendance

oklahoma state depar-tment of education

ecial
veducation

“changing fimes in special education”
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