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Opens:  Tuesday, October 2, 2012

Closes:  Friday, October 12, 2012
at Noon
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Before entering any data, make sure you have all the data 
you need:
 STN (Student Testing Number)
 Birth Date, Gender, Ethnicity and Race
 Primary Disability
 Assessment type

 Secondary Disability for Related Services 
 Exit information
 If Developmental Delay, MUST have a SUSPECTED Disability Category
 ECO if under six
 Summer Program, LEP, Extended School Year (ESY), and Out of Home 

Placement 
 Parent/contact information 

Update the Child Count data 
online with complete and 
accurate data

OR
Upload from SEAS with 
complete and accurate data
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Go to http://www.ok.gov/sde/

The School District Reporting Site 
(SDRS) can be accessed from the home 
page for the Oklahoma State 
Department of Education.

Enter logon/password

Click on
“Special Education–Child Count”
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Check for correct district

Check for correct county

Check that the fiscal year is 2013
(July 1, 2012 to June 30, 2013)

Click on District Profile tab

Site Code:  The building in 
which the child is enrolled.

State Testing Number: all students
should have their STN and it begins with
“1” if from the WAVE. If not, then start
with “9” for the few exceptions.

Ethnicity and Race: BOTH of these fields are to be
completed. Choose if student is Hispanic. Then
identify all races that are applicable to the student.

Click on Child tab

Must Complete if applies to the student: Summer Program, LEP, Extended School Year
(ESY), and Out of Home Placement
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Indicate the assessments in which each child will 
participate.  For children where assessments are not 
administered, indicate which assessments the 
student would participate in if administration was 
required.

OAAP Portfolio Children taking 
the Assessment should not be 
taking any other form of 
assessment.

Primary Disability Note: Only us 
Developmental Delays for children aged 
three  to nine where the district has 
selected to use  as part of LEA agreement

Secondary Disability for Related Services 
Note:   These services must be 
documented on the child’s IEP.   Districts 
will report related services provided for a 
secondary disability by indicating the 
related service that is most closely related 
to the suspected secondary disability.

Suspected Disability Note: Only used 
for Developmental Delays.
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Program code:  Program 
codes are age specific.  Until a 
student turns six, you will 
use the Early Childhood LRE 
codes (ages 3-5).

Program code:  Program 
codes are age specific.  When  
a student turns six, you will 
use the School Age LRE 
codes (ages 6-21).

Exiting Code/Exiting Date:  Enter an Exit Code and 
Exit Date (mm/dd/yyyy) for all students with IEPs 
no longer served in special education by the district.  
Complete both fields!
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You must complete the “Child Outcomes Summary”
to provide ratings for children:

 entering special education, aged 3 to 6 (6th birthday); and
 exiting special education via moving out of district,

dismissal from services, or turning 6 years old.

Both the exit 
date and 
outcome level 
must be 
present. 

Both the 
entry date 
and outcome 
level must be 
present. 

Be sure to click “save” for
changes on each child.

Find the 
“Save” button 
at the top and 
the bottom of 
the Child tab.
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Prepare all additions and edits in SEAS before
entering the District Reporting Site.

SEAS will be sending detailed downloading
instructions.

One: Download from SEAS to your computer.
To begin to get your data from SEAS, follow the
instructions you received from them.

Two: Upload from your computer to the Child
Count System

HINT:  Name and place.
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Once you have downloaded the SEAS file onto
your computer, log into the Child Count System,
select 2013.

Choose 
“Upload” tab

Use “Browse” 
to find the 
file you 
downloaded 
from SEAS.

NOTE:  New file 
specifications for 
2013 will be posted.
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Look here if 
you 
downloaded 
to the 
“Desktop.” Look here if 

you 
downloaded 
to your 
“Documents.”

When you see 
your file name, 
click on it to have 
it put in the “File 
name” box.

You will see the 
path where your 
file was located.  
Now click on 
“Upload”
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Read this 
message and click 
on “OK”

Go to reports to 
run any that you 
need.  You can 
also get a copy of 
the Child Count 
List.

Go back to the 
District Profile 
tab to “Certify”
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Cynthia Valenzuela
Executive Director of Compliance, Data & Finance

(405) 521-4872, Cynthia.Valenzuela @sde.ok.gov
Janet Felton
Data Coordinator

(405) 522-1578, Janet.Felton@sde.ok.gov
Fran Ferrari
Director of Data Analysis

(405) 521-2198, Fran.Ferrari@sde.ok.gov
Jenny Giles
Early Childhood Coordinator

(405) 522-4513, Jenny.Giles@sde.ok.gov
SEAS Toll Free Number:  1-877-221-7327

https://www.surveymonkey.com/s/2012childcountshort


