
Special Education

FY16 Hands on Budget Workshop



Accessing the Grants Management System 
(GMS) 

• Go to the OSDE Single Sign-On and log in.

• On the Home/Application page, find “Grant Management 
and Expenditure Reporting”.

• On the Menu List, find IDEA / IDEA Consolidated 
Application.

• You can now create and submit budgets, amendments, or 
claims.  



CHECKLIST

Before submitting a claim:

• Are items claimed coded in alignment with OCAS guidelines?

• Are expenditures based on the final approved application?

• Is the Date Range an acceptable time period?

• All budgets, amendments and claims must be submitted through the online 
GMS.

• No Faxes, Emails or Mailed claims will be accepted.



Please note before completing your budget 
application:

• 25% variance not 100%;

• 0% variance in function code 2330;

• Do Not use object codes 114 or 124; and 

• Unused sick leave claims will be rejected.



To begin a claim, you must:

• Go to the Application Select page; and  

• Select appropriate year THEN click the payments 

button.



Advance from your Payment Summary 
page 

Click the view summary expenditure bar.



Select the appropriate program



Click: Create New Request



Submitting Claims

• View of your budget, at the top of the screen.

• This is for for reference only.        



Submitting Claims

Complete the following: 

• function code; 

• object code; 

• description;  

• Amount; and, if needed, Indirect cost.



Claims Processes

• NO claim will be paid without a valid DUNs number and 
current expiration date. 

• Attach supporting documents which must include

• Summary Expenditure Report;

• Detailed Expenditure Report; and

• All invoices and receipts.  

• Do not use the # sign in your PDF title. 



Claims Processes

• No claim will be paid without a valid Dun’s number and current 
expiration date.

• Attach supporting documents which must include

• Summary Expenditure Report

• Detailed Expenditure Report; and 

• All invoices and receipts.

• Do not use the # sign in your PDF title.



Complete all information

• Click the Save Page button. 

• The superintendent must submit the claim to OSDE.



Check your status



Claim Status

• Not Submitted

• Submitted to the OSDE

• Returned for Changes

• Approved



Correction of Rejected Claims



Select the returned report from the 
expenditure Report menu.

• Click review summary.



• Select rejected claim; and

• Click on review checklist.



Review checklist message.  

• This will inform you of the needed correction.

• Remove your pop-up blockers, if this message 

appears.



Performing District Close Out



District Close Out

Create closeout Report



District Close Out

• Check for correct expenditure end date; and

• Review your Allocation Recap information 



Compliance, Data and Finance (CDF) 

regions



Maintenance of Effort (MOE)



Maintenance of Effort (MOE)
(34 CFR § 300.202)

Must maintain 100% of the level of expenditures from state 

or local funds spent on special education and related services.

Example:

If a district expended $10,000.00 last year, the district must 
expend an amount ≥ $10,000.00 this year in order to meet 
MOE. 

2015 ≥ 2014



Maintenance of Effort (MOE)
(34 CFR § 300.204)

Calculation is based on:

• The total expenditures of the LEA for special education 
and related services;

• The per capita amount spent on children receiving special 
education services; or

• If both total amount and per capita amount decreased in 
the second (i.e., subsequent) year, the LEA has failed to 
meet the MOE requirement.



Maintenance of Effort (MOE)
(34 CFR § 300.204)

If an LEA receives notification that the MOE requirement 
has not been met, an opportunity will be provided for the 
LEA to submit documentation of allowable exceptions 
under 34 CFR § 300.204.



Maintenance of Effort (MOE)
(34 CFR § 300.204)

Exceptions:

• Voluntary departure, by retirement or otherwise, or 
departure for just cause, of special education or related 
services personnel;

• A decrease in the enrollment of children with 
disabilities;



Maintenance of Effort (MOE)
(34 CFR § 300.204)

Exceptions (cont.)

• Termination of obligation to an agency providing a 
special education program for children with disabilities 
for an exceptionally costly program;  as determined by 
SEA, because:

• Child has left the jurisdiction of the agency;

• Child has reached the age at which the obligation of 
the agency to provide Free Appropriate Public 
Education has terminated; or

• No longer needs the program of special education



Maintenance of Effort (MOE)
(34 CFR § 300.204)

Exceptions (cont.)

• The termination of costly expenditures for the long-
term purchases, such as the acquisition of equipment of 
the construction of school facilities; or

• The assumption of cost by the high cost fund operated 
by the SEA under § 300.704 (c). 

• NO EXCEPTIONS FOR MISCODING



Maintenance of Effort

Procedure for tracking MOE (subsequent year)

• OSDE-SES will:

• Receive list of LEA’s failing to meet MOE;

• Contact LEA’s failing to meet MOE and request 
documentation; and

• Inform LEA’s of MOE status

• For Local Education Agency (LEA) failing to meet MOE 
status:

• Issue citations 

• Reduce State Aid Funding



Interlocal

Cooperatives



Interlocal Cooperatives

• An interlocal cooperative is an agreement entered into 
by the boards of education of two or more 
LEA’sauthorized under Section 5-117.  

• Districts enter into interlocal cooperative agreements to: 

• Join services for (duties, activities, obligations or other 
responsibilities) required by law; or

• Join services for buying pools and purchasing 
cooperatives. 



Time and Effort



Time and Effort

Federal regulation requires that any salaries and benefits 
charged to a federal award(s) must be documented in 
writing.

• Reflect actual time spent on activities; and

• Documentation is signed by the employee and the 
employee’s supervisor.



Time and Effort (cont.)

Time and effort reports should be prepared for any staff 
with salary and benefits that are charged:

• Directly to a federal award;

• Directly to multiple federal awards; and

• Directly to any combination of a federal award, and 
other federal, State, or local fund sources.



Time and Effort

Single Cost Objectives:

• A single work activity that may be funded by one or 
more fund sources: 

• Semi-annual time and effort documentation is made 
in arrears.





Time and Effort

Multiple Cost Objectives:

• Employees with more than one 
responsibility or are paid with different 
funds

• Must reflect an after-the –fact distribution 
of the actual activity of each employee

• Must account for the total activity for which 
each employee is compensated

• Must be prepared at least monthly and 
coincide with one or more pay period

• Must be signed by the supervisor and 
employee



Multiple Cost Objective
Employee Personnel Activity Report

Marilynville  School District Personnel Activity Report

Employee: Chris Eccard Title: Psychologist

Reporting Period: April 1-30, 2014 Fiscal Year: 2014

Cost Objective Program Distribution of Time Number of Hours of Time

Special Education IDEA Flow-Through 15% 26.5

Special Education Non-Federal Activities 70% 123

Regular Education Non-Federal Activities 15% 26.5

Indirect Time Vacation/Sick Leave 0% 0

Totals:          100% 176

Supervisor Signature___________________________________________ Date__________________

Sample



Time and Effort

• Guidance

• OMB Circular A-87. Attachment B, Section 11h

• http://ok.gov/sde/finance

http://ok.gov/sde/finance


High Need Children

Tier I and Tier II



High Need Children

Tier I (Project 626)

• Out-of-state residential placements

• Prior OSDE approval required

Tier II (Project 627)

Applicants must meet the following qualifications:

• At least 3 times the average per pupil expenditure in 

Oklahoma;

• At least 10% of the LEA’S FY2014  flowthrough 
allocation (for all high need children); and 

• OSDE will award based on available funds.



Lindsey Nicole Henry 

Scholarship (LNHS) for 

Students with Disabilities



Lindsey Nicole Henry Scholarship

• The Lindsey Nicole Henry (LNH) Scholarship Act 

(70 O.S. § 13-102.2) law became effective August 26, 2011. 

• The Act created a scholarship for students with IEP’s to 
use at  private schools accredited by the State Board of 
Education or another accrediting association approved by 
the State Board of Education.



Lindsey Nicole Henry Scholarship

This gives the parent/guardian of a public school student 
with a disability the option to have the LNH scholarship 
awarded for the child to attend a private school if specific 
conditions are met. 



Lindsey Nicole Henry Scholarship 

• Students who were enrolled in a public school the 
preceding year with an IEP and were counted at the public 
school for funding purposes are eligible;

• Private schools must be accredited by the State Board of 
Education;

• Parents must complete the application process with the 
OSDE by December 1 of the school year considered; and

• Public schools must notify parent annually of this option.



Finance Resources

http://ok.gov/sde/finance

• Due Dates for Financial Activities

• Special Education Funding Manual

• Maintenance of Effort

• Time and Effort

• High Need Student Application

• Memorandums and Presentations

http://ok.gov/sde/finance


Finance Due Dates

• Assurances and the LEA Implementation Agreement

• Opens First Friday of May (5/5/16)

• Due by the last Friday in June (6/24/16) 

• Tier I-Out-of state Residential Applications

• Tier II-High Needs Application

• Due Fourth Friday of July (7/22/16)



Finance Due Dates (cont.)

• Expenditure Reports 

• Due August 1, 2016 (Monday)

• District Close Out to prepare for FY2016 IDEA Part B 
budget

• Due August 26, 2016 (Friday)

• Submission of completed Lindsey Nicole Henry 
Scholarship Application

• Due December 1, 2015 (Tuesday)



Data Compliance

Child Count

October 1, 2015



Data Collection

Child Count

• Point in time

• October 1st

• Snapshot of a school day

• Collected in October by 
the districts

• Must be entered into OK 
EdPlan

End of the Year

• Period of time

• Events and activities throughout 
the school year

• Collected at end of school year 
by the districts



Child Count will be submitted 
through the OK EdPlan System



Districts that Uploaded the Compliance 
Data 

• All the student eligibility information has been captured.

• Any new eligibility or IEPs created after July, 1 2015, 
will need to be entered into OK EdPlan.



Districts that did not Upload the 
Compliance Data 

All eligibility information must be entered into OK EdPlan
so we know the student is eligible for special education 
services.



Oklahoma’s General Supervision System

• States have a responsibility to monitor the implementation 
of the Individuals with Disabilities Education 
Improvement Act (IDEA). 

• This system is designed to:

• Ensure compliance with federal and state regulations; 
and

• Improve services and results for students with 
disabilities.



Integrated Monitoring System

• The OSDE-SES will monitor every LEA in the State each 
year using the data available for each of the indicators 
identified in the State Performance Plan. (i.e., Child Count 
and Data/End of Year Report); and  

• The OSDE-SES must account for all instances of 
noncompliance.



Tiered Compliance Activities

1. District Determinations

The OSDE-SES will determine if each LEA:

• Meets Requirements; 

• Needs Assistance; or

• Needs Intervention.

2. Engage and Development (ED) Review

• Collaborative activity between the OSDE-SES and 
LEAs supporting Oklahoma’s State Systemic 
Improvement Plan (SSIP). 

3. Selective Review

• Information provided to the OSDE-SES regarding 
LEAs implementation of the IDEA.  May include a 
comprehensive on-site monitoring, technical 
assistance, referral to available resources, etc.



Levels of Determination

• Engage and Development Review

• Collaboration with OSDE

• Self-Assessment

• On-site Visit

• CAP

• Technical Assistance

• Resources

• PD

• Conditional Activities*

*Targets set by OSEP for Compliance Indicators 9, 10, 11, 12 and 13 will 

be  reviewed  annually by the OSDE-SES, and LEAs not meeting those 
targets will be notified in writing.  Self-assessment and Improvement Plan 

activities may be required.



Compliance, Data, Finance (CDF) Team

• CDF team members are assigned to districts by region so 
team members can personally assist you. 

• Please contact team members directly with any questions 
or concerns and we will be glad to assist you.  



Contact Information

Compliance, Date, & Finance (CDF)

Anita Eccard, Executive Director of Compliance, Data, and Finance-(405) 
521-4865 

Anita.Eccard@sde.ok.gov

Mark Everhart, Compliance/Complaints Specialist-(405) 521-4863

Mark.Everhart@sde.ok.gov

Brian Irvine, Director of Financial Planning-(405) 521-2198

Brian.Irvine@sde.ok.gov

Felica Denton, CDF Specialist-(405) 521-4857  Regions 5 & 6

Felica.Denton@sde.ok.gov 

Janet Felton, CDF Specialist-(405) 522-1578     Regions 3 & 4

Janet.Felton@sde.ok.gov

Karen Howard, CDF Specialist-(405) 521-3587 Regions 1, 2, & 7

Karen.Howard@sde.ok.gov

Carole Tomlin, CDF Specialist-(405) 521-2335   Regions 8, 9, & 10

Carole.Tomlin@sde.ok.gov

FAX-(405) 522-2380

mailto:Anita.Eccard@sde.ok.gov

