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National Certification Statement of Eligibility

NBPTS Educators

Effective March, 2012, the Oklahoma Legislature authorized a bonus to all teachers who hold a valid
National Board for Professional Teaching Standards certificate who meet specific requirements
identified by Oklahoma State Law (70 O.S. § 6-204.2) and State Department of Education rules.

Individuals who may qualify for the bonus are:

e classroom teachers, librarians, and counselors who hold a valid National Board for
Professional Teaching Standards certificate; and
e employed full-time in an Oklahoma public school on January 1, 2012.

In order to receive the bonus, you must be able to verify:

e your NBPTS certificate is valid;

e you were employed full-time in the public schools of Oklahoma on January 1, 2012, and are
carried on the school personnel report submitted to the State Department of Education; and

e you work with children.

Prior to the bonus being awarded, the following documentation must be submitted to the State
Department of Education by May 1, 2012.

e acopy of your current NBPTS certificate, if the SDE does not already have a copy; and
e Statement of Eligibility must be completed online verifying that you work with children and
were employed on a full-time basis in Oklahoma public schools as of January 1, 2012.

The certificate, if necessary, can be submitted to Bunny Farley, 2500 North Lincoln Boulevard, Suite 212,
Oklahoma City, OK 73105 or FAX'd to her at (405) 522-1520. Any questions may also be directed to her
at (405) 521-4527.
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Nationally Certified School Psychologists, Speech Language Pathologists and
Audiologists

Effective March, 2012, the Oklahoma Legislature authorized a bonus to school psychologists, speech
language pathologists and audiologists who meet specific requirements identified by Oklahoma State
Law (70 O.S. § 6-206) and State Department of Education rules.

Individuals who may qualify for the bonus are:

e school psychologists who have been designated as nationally certified by the National
School Psychology Certification Board; or

e speech language pathologists or audiologists who hold a Certificate of Clinical Competence
awarded by the American Speech Language Hearing Association.

In order to receive the bonus, you must be able to verify:

e your national certification has been attained and has not lapsed;

e you were employed in the public schools of Oklahoma (can be in multiple school districts)
onJanuary 1, 2012, and carried on the school personnel report submitted to the State
Department of Education; and

e you work with children.

Prior to the bonus being awarded, the following documentation must be submitted to the State
Department of Education by May 1, 2012:

e acopy of your current and valid national certification card, if the SDE does not already have
a copy; and

e Statement of Eligibility must be completed online verifying that you work with children and
were employed in an Oklahoma public school on January 1, 2012.

The certification card, if necessary, can be submitted to Bunny Farley, 2500 North Lincoln Boulevard,
Suite 212, Oklahoma City, OK 73105, or FAX'd to her at (405) 522-1520. Any questions may also be
directed to her at (405) 521-4527.
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Getting Started
Access the Oklahoma Department of Education webpage at http://www.ok.gov/sde/

Under the Resources tab, click on the Oklahoma Educator Credentialing $ystem (OECS) link.

C‘;I\\.n\ |Search Site

C_)klahoma
STATE DEPARTMENT
OF EDUCATION

from the
Superintendent’s Desk

JANET BARRESI, STATE SUPERINTENDENT OF PUBLIC INSTRUCTION

AEAD THIB WEEK'S COLUMMN

News & Blogs Resources

Apangea Math
Dollars & Cents

aatica I o B, A
Oklahoma Educator
Credentlaling System (OECS)

Fame

Open Records Request

School District Reporting Site
(SDRS)

Student Information System
Website A-Z Guide

Creating a New User Account
e Click on the link, Create New User Account. This will launch the 8-Step Wizard.
e If you already have an account created, use the option on the left to log in. Proceed to Educator
Home Page for further instruction.

' Single Sign On System !
‘Outahoma Department of Education
Janet Barresi, Sate Superintendent of Public Instruction

Already Have A User Account? Login Here:

New User? Create User Account Here:
User Name: |
Click the Create New User Account button to create a mOKDOE User Account

| Create New User Account

Password

Forgot Login Information? Login Here:

It you do not you can dlick the Forgot F button below to
mumwwwn some basic information about your acceunt.

Forgat Your Password?.
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Step 1

e Asan educator, click Yes — | am or have
been an Oklahoma Teacher (or just
graduated to become a teacher). Use this
option to manage and RENEW your
Oklahoma Credentials.

Note: If you are in college and are working
towards a teaching certificate, click Yes.

e Click Next

Step 2

e Select | wish to verify my identity with my
Social Security Number for identification
purposes if you do not know your Teacher
Number

Note: On the Date of Birth you MUST enter the /
separating the month from the day and the day
from the year.

e Click Next

Create User Name Wizard - Step 1 of 8 n)‘

You are completing the Create User Name Wizard.
Do you hold, or are currently working on an Oklahomateaching credential?

If you hold or have ever held an Okiahoma teaching credential or are currenfly
completing an approved teacher education program in the state of Oklahoma,
then seled Yes and click on the Next button; on the ned step you will be asked to
provide your Oklahoma Teacher Number or Social Security Number. Your Teacher
Number can be found on your Oklahoma Teaching Certificate

If you do not hold an Oklahoma teaching credential and are not completing an
approved Oklahoma teacher education program, select No and click on the Next
button.

Once you have made your choice click the Next button.

{\{es - | am or have been an Oklahoma Teacher (of just graduated to become
af¥acher) Use this option to manage and RENEW your Oklahoma Credenfials

O No - (SDE Only)
O Cancel - Please cancel the wizard

Next

.‘\‘ 5

\c-aawsemmwm.&epzda 9

:n, @ Previous _/,-.

You are completing the Create User Name Wizard.

Please enter and confirm your Oklahoma Teacher Number, last name and date
of birth below so we can retrieve your educator record.

Once you have entered and confirmed the data click on the Next button

O 1 wish to verify my identity with my Teacher Number

@ 1 wish to verify my identity with my Social Security Number
Social Security Number. |
Confirm Social Security Number:
Last Name:

Date of Birth: MMDDYYYY

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard

© Cancel - Please cancel the wizard

L e®)
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Step 3
e Enter and confirm Email Address

e Click Next

Step 4
e Create and confirm User Name

e Click Next

Create User Name Wizard - Step 3 of 8 9@

You are completing the Create User Name Wizard.

Email Address: ||

Confirm Email |
Address: |

Once you have entered the required information click the Next button.

® Continue - Please continue the wizard

O Cancel - Please cancel the wizard

| | j
.@pmﬂous ) \ Next@-

Create User Name Wizard - Step 4 of 8 vl

You are completing the Create User Name Wizard.

Please enter and confirm the User Name you would like to use to access the
system.

Your User Name must be between 6 and 20 characters long.

Once you have entered and confirmed the data click on the Next button.

User Name. ||
Confirm User

Once you have entered the required information click the Next button.

® Continue - Please continue the wizard

O Cancel - Please cancel the wizard

;\ @ Previous |- Next @ /
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Step 5
e Create and confirm Password

Note: Your password MUST be at least 6
characters long and contain 2 types of
characters. For example, a combination
of numbers, letters, upper case, lower
case and/or symbols.

e Click Next

Step 6

e Select a secret question

e Enter the answer

e C(Click Next

Creale User Name Wizard - Step 5 of 8 Y

You are completing the Create User Name Wizard.

Please enter and confirm the password you would like to use to access the
system.

Your password must be between 6 and 20 characters long and consist of 2 types
of characters.

Once you have entered and confirmed the data click on the Next button.

=
Password:

Confirm Password: |

Once you have entered the required information click the Next button.

@ Continue - Please continue the wizard
O Cancel - Please cancel the wizard

\ @ Previous | )

Create User Name Wizard - Step 6 of 8 2

You are completing the Create User Name Wizard.

Please select a secret question and answer to use for accessing the system.
This question will be asked any time you reset your User Name. Itwill be verified
every 25 logins to ensure that it is current.

Once you have selected the question and entered the answer click on the Next
button.

Secret Question:

What is the name of your first pet?
What is your father's middle name?

sour mother's maiden name?
What town were you born in?

Secret Question Answer;

Once you have entered the required information click the Next button.

® Continue - Please continue the wizard
O Cancel - Please cancel the wizard

|@ Previous \ Next @ /
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Step 7

Step 8

Enter your Town of Birth

Click Next

Click Enter to finish the
Create New User Wizard

Create User Name Wizard - Step 7 of 8 9

You are completing the Create User Name Wizard.
Please enter your town of birth below so we can further distinguish your identity.

Once you have entered and confirmed the data click on the Next button.

Town of Birth: |

Once you have entered the required information click the Next button.

® Continue - Please continue the wizard
O Cancel - Please cancel the wizard

\ @ Previous J [ Next @IJ

Create User Name Wizard - Step 8 of 8 (7]

You are completing the Create User Name Wizard.
You are almost finished!

Your new myOKDOE Single Sign On System
account will NOT be created until you click on the Enter button.

Your new User Name is listed below.

When finished reviewing click on the Enter button.

User Name:

Please click on the Enter button to continue.

(® Continue - Please continue the wizard
O Cancel - Please cancel the wizard

k @ Previous } |. Enter @ ,fi
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After successfully logging in or creating your account the System Listing screen is displayed.

By clicking the Educator link you will be navigated to the Educator Home Page.

Educator Ci

ing System

Educator Home Page

The Home Page welcomes the educator with informational news bulletins, as well as a link to view their
credentials and if applicable, a link to apply for recommendations, renew credentials and adding
additional credential areas.

e Click on the National Certification Statement of Eligibility link to complete the verification

process.

= Welcome Educator
e

Welcome to Oklahoma Educator CredenBaling System (OECS) We have recently added the ability 1o 300 addtionsl areas to your certificate or Hoense if you have passed atest and nol yel 300ed the ared. If you are eligible to a0d a niw area
to your certificate you will see a menu below with more information.
MOTICE: You can now add areas you have passed lests for al no addiional cost f you have recently renewed or obtained a license{in the Last 30 days) Please apply for your renewal o recommendation first, and you will than be prempled
10 add your new ireas.

National Certification Statement of Eligibilty View Your Credentials Here
& In order ic recieve the Mational Certification stipend you must complete this Statement of Elgibility. Click on Your credentials are avallable onling. You will be able 1o see all your current and pror credentials, received
his link @ Ma verification process. documaents. and degrees on Me.
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Completing the Verification Process

On the Statement of Eligibility screen, this shows your Superintendent confirmed your eligibility for the

stipend.

From this screen you will see the fiscal year, the Superintendent verified status, who it was approved by

and the date this was done.

e Click on the link, Click Here to Complete Statement of Eligibility. This will start the 4 — Step

wizard.

Fiscal Year Supt. Verified
2012 Yes

Approved By
Supenr_ﬂenden! Femando

Wizard Steps

Step 1

Fill in the information that is required
marked with the * sign as well as any other

applicable information that pertains to you.

If you are a US citizen click the Yes bubble
and click Next. If you are not a US citizen
you will click the No bubble and fill in your
work expiration date and click Next to
continue to step 2 in the wizard.

Note: Gender, Birth Date, and Ethnicity do

not have the * sign but they are required to

be filled out to continue to step 2.

Created
4102012

Click Here to Complete Statement of Eligibility

Your Superintendent has confirmed your eligibilty to receive the National Certification sipend. Please dlick the link o the right abave to complet your part of the verification process.

National Certifcate Statement of Eligibility - Step 1 of 4 Q

You are completing a National Certificate Statement of Eligibility
Please edit the profile information and click the Next button.

Teacher Number.

SSN:

Prefic |Z|
First Name:
Middle Initial:
LastName
Maiden Name
Print Name:
To request an official name change you must mail or fax (405-522-1520) a request form with copy of your SSN card
Click Here for Request Name Change Form
Suffixc 3
Gender. |Female B
Birth Date:  1/1/1980 MMIDDAYYY
Ethnicity: | White (Non-Hispanic) [+]
usCizen: = "¢
No

Once you have entered the required data click on the Next button.

9 Continue - Please continue the wizard

Cancel - Please cancel the wizard

Oklahoma State Department of Education
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Step 2

Step 3

Update your address

Click Next

Update your Phone Number

Click Next

National Certifcate Statement of Eligibility - Step 2 of 4 gl

You are completing a National Certificate Statement of Eligibility
Please editthe address information and click the Next button

Address ID:
Mailing Address:

City: ;
Country Code: | United States E
State Code:  Oklahoma B
Zip Code: *
Zip Plus4:

Updated: mikepenny - 4/5/2010 3:26:50 PM
Created: mikepenny - 4/5/2010 3:26:50 PM

Once you have entered the required data click on the Next button.

9@ Continue - Please continue the wizard.
) Cancel - Please cancel the wizard.

| previous | L ©)

National Certfcate Statement of Eligibility - Step 3 of 4 9|

You are completing a National Certificate Statement of Eligibility
Please edit the contact information and click the Submit button.
ID: 78132
workPhone: (| ) - ext
Home Phone: ( 123 ) 123 - 1234

Alternate Phone: ( ) -

FaxPhone: ( ) -

Email Address:

Website:

Updated: -4/11/2012 12:40:20 AM
Created: -4/11/2012 12:40:20 AM

Once you have entered the required data click on the Submit button.

9) Save - Please save the profile information.
Cancel - Please cancel the wizard

teprevious .l; Next @
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Step 4

This last step shows you are
completing the statement.

The Not Paid Reason section is if you
did not qualify for the stipend. The
Superintendents reasoning will be
listed there.

e Verify the information
e Check the box under the
notice. This is your electronic

signature for the statement.

e Click Submit

Educator Validation Guide

National Certifcate Statement of Eligibility - Step 4 of 4 %)

You are completing a National Certificate Statement of Eligibility
Please Read and Verifythe Following.

Name:
Teacher Number:
FiscalYear: 2012
National Certification Type: NBPTS
Superintendent Verified:
FTE: 1.00
Approved By. Superintendent Fernando

You are submitting your verification to receive the National Certification
stipend. Please confirm this information is true and that you are eligible. If you
are not eligible, please provide a reason in the text box below.

[7] Check here to verify the information above is correct

Once you have entered the required data click on the Next button.

9 Save - Please save the degree.

) Cancel - Please cancel the wizard.

' @ Previous |\ Submit @ '
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Upon completing the 4 — Step wizard the system will forward you to your Other Credential screen.

On this screen you will see your Specialty Credential Information and the Payment Details from your
National Certificate Statement of Eligibility.

The Specialty Credential Information shows:

e Source

e Status, either Issued or Expired
e Area

e Grade

e Expiration date

The Payment Details show:

e Fiscal year

e Ifit has been verified

e If the Superintendent verified
e Who approved the statement
e County and District

Note: Knowing the County and District will be informative if you work with multiple districts. The district
that approved your eligibility will be where your stipend comes from.

Specialty Credential Information

| m Middie Childhood (Ages 7-12) 32012019

Payment Details

Fiscal Year Verified Supl. Verified Approved By County District
2012 = Yes Yes : Superintendent Femando
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Logging out
Once you have finished the National Statement of Eligibility Location
you can click on the link in the left hand menu to Logout of
OECS.

Home

Educator Options
Credentials (3)
Degrees (1)
Background (2)
Tests (5)

Images (5)

Print History (4)
Assignments

Other Credential (1)

Help

Screen Help
User Manuals
Contact Support
DOE Home

‘Logout of OECS ‘
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