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Introduction

The purpose of this document is to supplement guidance found in the Oklahoma Special Education
Handbook. Individuals using this document will be guided through particular contexts in the special
education process. Each context provides a list of forms, an overview of the process, and a walk-thru of
the forms used. Resources and references to the Handbook and the Individuals with Disabililites
Education Act (IDEA) are provided where appropriate. For more information, please contact the
Oklahoma State Department of Education, Special Education Services division.
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Initial Evaluation and Eligibility Process

Prior to the initial determination of a student with a disability, a full comprehensive and individual
evaluation must be conducted in all areas related to the suspected disabilities of the student. This section
describes the procedures and processes involved in conducting an initial evaluation and determining
eligibility for disabilities requiring special education services. Throughout this process, it is the
responsibility of the Local Education Agency (LEA) to ensure that the parent(s) of a student are given
the opportunity to fully participate.

The LEA conducts initial evaluations in order to determine:

¢+ If the student is a student with a disability;

s Whether the student needs special education services;

% The educational needs of the student; and

¢+ The present levels of academic achievement and functional performance (related developmental
needs) of the student.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 3: Initial Evaluations and Eligibility.

Forms
The initial evaluation and eligibility process requires the following forms:

Form 1: Record of Access

Form 2: Parent Contact

Form 3: RED

Form 4: Parent Consent

Form 5: MEEGS

Form 6: Notification of Meeting
Form 8: Written Notice

Other forms may be necessary:

Form 9: Medical Information

Form 10: Surrogate Parents Verification of Training
Form 15: Comment

Consent for Release of Confidential Information

<= Back to Table of Contents
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Timeline Overview

This section provides an overview regarding the process of initial evaluation and eligibility. The flow
chart is supplemented with brief descriptions. For more detailed information, consult the Special
Education Handbook.

Initial Evaluation and Eligibility Flow Chart

CHILD FIND: REFERRAL PROCESS:
Screening and Iterventions Referral and Request

DATA (Form 3)

v '

[ ADDITIONAL DATA } [ ADDITIONAL DATA }

[ REVIEW of EXISTING }

NECESSARY NOT NECESSARY
4 N
OBTAIN PARENTAL J
CONSENT (Form 4)
p 2 DISABILITY
CONDUCT SUSPECTED

J

L EVALUATION ) / V

-

DETERMINE [ NO DISABILITY }

| ELIGIBILITY (Form 5) | SUSPECTED

e ¢ \ i
ELIGIBLE: NOT ELIGIBLE:

Develop IEP Consider Needs

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.

<= Back to Table of Contents
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Overview

Child Find

The Local Education Agency (LEA) is responsible for establishing and implementing an ongoing
Child Find system to locate, identify, and evaluate students, ages 3 through 21 years, suspected
of having a disability. The LEA is also responsible for coordinating with SoonerStart Early
Intervention (EI) Program regarding the Child Find system for children ages birth to 3 years of
age. The LEA may appoint an individual to coordinate the development, revision,
implementation, and documentation of the Child Find system.

+«+ Screening:

Screening is one way of identifying students who are not adequately meeting Oklahoma
Academic Standards or Oklahoma Early Learning Standards. A variety of methods may be
used to screen students, including performance on assessments, curriculum-based measures,
daily classroom work, observations, hearing and vision screeners, developmental milestones,
and/or kindergarten readiness measures. The screening of a student by LEA staff to
determine appropriate instructional strategies for curriculum implementation is not
considered an evaluation for eligibility for special education services (and thus does not
require parental consent). Screening cannot be used to delay a referral for special education
services.

¢ General Education Interventions, Accommodations, and Strategies:

When a school’s screening process reveals that a student or groups of students are at risk of
not meeting the Oklahoma Academic Standards, the general education problem-solving team
will consider the students’ need for evidence-based interventions in order to help the students
succeed. These interventions are referred to as early intervening services or general education
interventions, accommodations, and strategies.

The overarching goal is to improve student achievement using research based interventions
matched to the instructional need and level of the student. Monitoring student response to a
series of increasingly intense interventions assists in identifying and addressing academic and
behavioral difficulties prior to student failure. Without the use of these interventions, it
cannot be determined whether a student’s learning difficulties are due to a disability and
require special education services or if the student is merely in need of additional services or
supports for a period of time.

LEAs will implement comprehensive coordinated services and activities that provide
educational and behavioral evaluations, services, and supports. These services should include
professional development for teachers and other staff, enabling them to deliver scientifically
based academic and behavioral interventions. This may include scientifically based literacy
instruction, and where appropriate, training on the use of adaptive and instructional software.
These interventions should be based on whole-school approaches such as; scientifically-
based curriculum and instruction, positive behavior supports, or a multi-tiered intervention
system (e.g., Oklahoma Tiered Intervention System of Support (OTISS)).

Handbook: Chapter 2, Section 1 and 3

< Back to Table of Contents
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Referral Process

If through Child Find activities, a student is considered as possibly having a disability and
needing special education services, parents may be asked for their consent to evaluate their child.
Special education referrals may be made for a variety of reasons, including but not limited to
academic and/or behavioral concerns.

+ Referral:

Despite the best efforts of schools to remedy deficiencies through interventions in the general
education classroom, some students may not be able to attain the skills needed to make
adequate progress in the general curriculum. If a disability is suspected as the underlying
reason for this, a student is referred for a full comprehensive and individual evaluation. An
evaluation must occur before the provision of special education and related services.

% Request for Initial Evaluation:
The parent(s) of a student or LEA staff may request an evaluation to determine if the student
is a child with a disability. For a preschool child the request for an initial evaluation may
result from a screening or from SoonerStart Early Intervention. A school age student should
participate in general education intervention(s) prior to the request for an initial evaluation.
As a result of general education intervention(s), LEA should have data-based documentation
of repeated assessments, which may indicate a basis for a discontinuation of educational
interventions, an increase in educational interventions, or a special education referral.
Handbook: Chapter 2, Sections 4 and 5; Chapter 3, Section 1

Parental Rights

Upon a request for an initial evaluation, regardless of the source, the first action the LEA must
take is to provide the parents a copy of the Parents Rights in Special Education: Notice of
Procedural Safeguards.

Handbook: Chapter 3, Section 2

Review of Existing Data

When a request has been made for an initial evaluation of a student, the LEA staff must conduct
a Review of Existing Data (RED, OSDE Form 3). On the basis of the RED, there must be a
determination of whether or not additional data will be needed in order to determine:

s Whether the student has a particular category of disability;
+«+ The present levels of performance and educational needs of the student; and
s Whether the student needs special education and/or related services.

This review may be conducted by the group without a meeting. However, it is advisable to
complete the review with the group.

Forms: Form 3 — Review of Existing Data (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 3, Section 3

< Back to Table of Contents


http://ok.gov/sde/sites/ok.gov.sde/files/SpecEd-ParentsRights-English.pdf
http://ok.gov/sde/sites/ok.gov.sde/files/SpecEd-ParentsRights-English.pdf

OSDE SPECIAL EDUCATION PROCESS GUIDE

When Additional Data is Not Necessary

After the review of existing data, the group may determine that no additional data are needed to
determine whether the student is a student with a disability, and to determine the student’s
educational needs. This determination may conclude the process if the LEA and the parent agree
that the student is making adequate progress in the general education curriculum. However, the
LEA should consider the student’s educational needs. If no additional assessments are needed,
but the group suspects the student of having a disability, move to Determining Eligibility.

Written Notice

Written notice must be provided to the parent, detailing:

¢+ The determination and the reasons for it; and
% The right of the parents to request an assessment to determine whether the student is a
student with a disability, and to determine the educational needs of the student.

If the parent(s) requests an assessment of their student, the LEA may refuse to do so, but it must
provide the parent(s) with Written Notice of the refusal to conduct the assessment and the
reasons for the refusal. The parent(s) may request mediation or due process if they dispute the
refusal to conduct an evaluation.

Forms: Form 8 — Written Notice
Handbook: Chapter 3, Section 3A and Section 4
When Additional Data is Necessary

After the review of existing data, the group may determine that additional data are needed to
determine whether the student is a student with a disability.

Parental Consent

Parental consent must be obtained prior to conducting an initial evaluation. The LEA must make
reasonable attempts to obtain the informed consent of the parent in order to collect any additional
evaluation information after the review of existing data.

If the parent does not provide consent or fails to respond to a request to provide consent for an
initial evaluation, the LEA may, but is not required to, pursue the initial evaluation by utilizing
mediation or by requesting a due process hearing.

Forms: Form 4 - Parent Consent, Form 2 — Record of Parent Contact, Form 8 — Written Notice
Handbook: Chapter 3, Section 3B and Section 4

< Back to Table of Contents
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Conducting the Evaluation

Initial evaluations must be conducted within 45 school days. This timeframe begins upon the
receipt of parental consent to conduct the evaluation, and ends with the determination of
eligibility for special education services.

Every initial evaluation must be approached and designed individually based on the specific

concerns and the selection of assessment tools based on the information needed to determine

eligibility (34 CFR 300.304-305). Evaluation is collected using the RED/MEEGS Evaluation
Data Form.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)

Handbook: Chapter 3, Sections 5 and 6

Determining Eligibility

Upon completion of the evaluation, a group of qualified professionals and the parent(s) of the
student must determine whether the student is a student with a disability and whether the student
requires special education services. The group should have enough information to support
whether or not the student has a disability and whether the student is in need of special education
services. Regardless of eligibility, this information should assist the LEA in determining
appropriate instruction and supports for the student.

The MEEGS (OSDE Form 5) documents the variety of assessment tools and strategies, results,
conclusions, and the determination of the group.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 3, Section 7

When a Student is Eligible

« If astudent is determined eligible for special education services, an IEP must be developed
and evaluation results translate into their present levels of academic achievement and
functional performance (Form 7 — Individualized Education Program). See the IEP section in
this guide for more information and consult Chapter 4 of the Handbook.

When a Student is Not Eligible

+« If a student meets the definition of a disability category but does not need special education
services, she/he will not be determined eligible for special education.

«» If the student has a need for special education services but does not meet the definition of a
disability category, she/he will not be determined eligible.

+« When a student is not eligible for a disability category under the IDEA a referral for a
Section 504 of the Rehabilitation Act evaluation should be considered.

Handbook: Chapter 3, Section 7C

< Back to Table of Contents
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Initial Evaluation and Eligibility Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed the
students’ educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE 7P
PRINT NAME SIGNATURE PURPOSE FOR ACCESSING RECORDS DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student.
The LEA must document the date, the method of contact, the person making the contact, as well as the
purpose of contact and the results. Types of contact may include: detailed records of telephone calls
made or attempted and the results, copies of written or electronic correspondence sent to the parents and
their response if any, and visits made to the parents’ home or place of employment.

RECORD OF PARENT CONTACT

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:
MONTHDAY / YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE ZIP

SPECIAL INSTRUCTIONS:

Date (Month/Day/ Y ear) Purpose of Contact:

Method of Contact:

Mail Email Phone
] [ [}
[ other

Results:

Person Making Contact:

< Back to Table of Contents 10
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Form 3: Review of Existing Data

The LEA must initiate the review of existing data if a student has not made adequate progress after an
appropriate period of instructional time and implementation of intensive interventions or if a parent
requests an evaluation. As part of an initial evaluation, the student’s regular education teacher, parents, a
special education teacher, a LEA administrative representative, and other qualified professionals (as
appropriate) review all relevant existing information about a student. Parent consent is not needed to
conduct a review of existing data. When reviewing existing data, the team must consider the validity and
reliability of the information and the resulting interpretations. This includes evaluations and information
provided by the parent(s), current classroom-based, local, or State assessments, and observations by
teachers and other qualified related services personnel.

While the team may conduct its review without a meeting, input and decision making by all members is
essential. If the team determines that additional information is needed, parent consent to collect the
additional information must be obtained. The additional information may be in the form of
assessment(s), observations, medical reports, or other types of information.

< Back to Table of Contents 11
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Review of Existing Data (RED): Page 1

REVIEW OF EXISTINGDATA (RED)

Check
“Consideration for
Initial Evaluation”.
The RED/MEEGS
Evaluation Data
form is used to
document existing
information.

HAME OF CHILD: STUDENTID:
ST MR LT
BIRTHDATE: GRADE: AGE: DATE
MCHTRTRTIYRAL MCHTRDRT/YRRE.
FARENTIS):
FHONE: (WORE) (HOME) (OTHER)
HOME ADDRESS: DISTRICT/AGENCY:
Document concerns SIEFFI ADTEFSEPO. BOX LIy SIAIE I
related to student’s BUILLING: SITECCDE: TEP TEACHER OF RECCRL:
academic Rariowhy a growp of qualified profeesio nals and pareniiz ) doas not require 3 neating (34 CFR § 300.305)
performance and SPECIFY PRESENTING CONCERNS: TATAREVIEW:
. . (Check Reasc)
functional behavior.
These concerns may [ Comdectmnfic it
f . Evahuation
come 1rom a varlety 0] Corvidrsion iz
of resources, Resvehnation
including parents, (] Otter (Eapla)
teachers,
counselors, and
others who have a
vested interest in
Tchideew bstion duts usinpthe
the student. EIDMMITCS Erabatin Duta Fom
Native LanguageMade of Conmmmcation Prirvary Laneuage of Home
List Schools Previonsly dtterded
List Grade(s) Bepeated RemediallCther S chool S ervices
Pievions Individuslimd Babastionds)Dates)
[ Currerdly Reveives & paial Educatinn S ervices; Elighle Tnder Disability Catezory
[ Previous lyBeceived 5 pecial Edueation Sepvices, Elighle Under: Disahiltty Category

Stodert Received Socredftart: [ Tes Mo or  OtherEarly Iterventon Services: [] Tes [] Mo

Insert relevant
background
information. This
may be gathered
from the student’s
cumulative file,
parents, or other

If Ciher, Descub e
. . : _ educational
Sarviees) Provided By Cutiide Professionalidgerey: [ Yes [J Ho [0 Previonly [ Cumertly
records.
Descrhe S eracels):
(SDE Farm? P o

<= Back to Table of Contents
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Review of Existing Data (RED): Page 2

This page is required for students suspected of having a specific learning disability (SLD). However,
it is best practice to utilize this page for all students regardless of the suspected disability category.

RED

HAME OF CHILL: STUDENT ID:
FIE. 11 MIOOLE LRIl

DOCUMENTATION OF INTERVENTIONS

Targeted Behavio v/ Skill:

Goal:

Interventions Aitemp ted:

Frequency and Duration:

Treatment Integrity Plan:

Type of Measure Used to Define Outcome:

Was goal accomplished? [ Yes [ Mo
Recommended Action:

GUIDANCE:

Regardless of the process an LEA uses to determine SLD eligibility (a traditional discrepancy model
or a response to scientific, research-based intervention process), the components of a
comprehensive evaluation for a SLD are the same although the method of data collection may vary.
The documentation on this page must include information that demonstrates the student received
differentiated instruction and interventions in general education settings.

<= Back to Table of Contents 13
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Review of Existing Data (RED): Page 3

Check here if REL

. HAME OF CHILD: STUDENTILx
additional FEIT WIOCLE LRET
assessments are Team'Group Recommended Action Based on the Reriav of Existing Data:

necessary for an
initial evaluation. The
additional comments

[0 Corsultsion? ervices

Ad ditioral Conererts:

area may be utilized

to document the
additional
information needed

[0 Additicss] dssessimerds ae Hecessary for itial Evabiation
Ad ditioral Conererts:

to determine

eligibility.
[0 Additionel Assessmerts ae Heressary for Feevahiation

A ditiemal Compvets:

Check here if no

additional

[ MoAddiionsl bssesswents Heeded
assessments are
needed for an initial fustificatian/Recommendations:
evaluation.
Under justification/
recommendations, Suspecied Frimacy Disahiliy Categnry{ies)

describe the reason(s)
that no additional
assessments are
needed and indicate SICHATURES:
any educational

Geveral Education Teacker Tiate
needs of the student. ) ,
) . Special Education Teachsr Diader
Written Notice must
. Adnarmstatve Bepresentahve Tiate
be provided to the
parent. Additionally, PleOualined Batesion) Dats
parents may request Dftevnalified Prfssidinl Date
further assessment. Paeni(s) Diate
Commrerts/Conoers:
QSDE Farm?3 Taze

This page documents the group’s recommended action based on the review of existing data.

<= Back to Table of Contents
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Form 4 Parent Consent

The LEA must obtain informed consent from the parent of the student referred for an initial evaluation.
Based on the Review of Existing Data (OSDE Form 3), the evaluation group will identify and determine
necessary evaluations for the referred student. The Parent Consent (OSDE Form 4) will be completed by
the evaluation group and provided to the parent(s) to obtain informed consent for the proposed
evaluations. For a full description of informed consent, see Chapter 11, Section 3 of the Handbook.

Parent Consent: Page 1

FARENT CONSENT

NAME OF CHILD: STODENTIL:
FIRET MIDTLE L8sT
BEIRTHDATE: GRADE: AGE: DATE:
MathTate Fear LMOHTHT AN VELE
PARENTIS);
PHONE: (WORK) (HOME) (O THER)
HOME 4DDRESS: DISTRICTAGENCY:
FTEFEL ATCEESEED. BN COYRIRIE P
Check the box Consent isheing req uested for the following:
marked “Initial {D Initial Evaluation(Zee page 2 for descriptions of evaluation procedures)
Fvaluation”. : - i
O Reevaluation (See page 2 for descriptions of evaluati on procedur es)
O Asmendim entTlodifi cati onsz to the Indivdualized Educdti on Program (IEF)
O Access Public Benefits or Inswance (must be anrallyd.
O Other:
O Members of outside agency(ies) payingfor of providing secondaty transition services to attend IEP meetings
to
[Agerey) (Drate) (Dak)
PARENT{S):
Evahation procedutes to be nhlized in assessing these areas of finctoming ate explaived on page 2 of thas foom T have received an
explanation of the proposed evaliation and the evaliation procedums to be utilized. I am sarave of the protectors provided under the
procedural safegnards. I have recerved a copy of Poewnts Rghts in pecid Fdusavon Netice qf FProcedural Sgfeguads.
(Parent [ritials)
For add thonal wesonmwes cordact ywanr local educatiomal ageney (LEA) at the telaphone mimmbes listed belowr. Fonr may also cortact the
(C1ldabrrma State Deparhment of Eduestion (05 DE), S pecial Education Services (5 ES ) at (405) 521-555] erhyvisitine the QSDESES
“Wehb site located at =wrsrar ok gow DE= .
The LEA
represe ntative PARENT SIGHATURE DATE
documents school FROME

: : SIGHMATURE OF DIS TRICT/FUBLIC & GEMCY OFFICIAL DETRICT/AGENCY  TELEFHONE DATE
contact information

and signs page 1.

STREET ADDRESS/POST OFFICE BCOE CITY STATE ZIP
SCHOOL USE ONLY: NOTICE SENT BY: DATE:

Tramslatoninterpretaion reeded? | Yes |Mo  If wes specify how and when provded:

Schoolfriblic agmcy aficnl’s sigratime Terifies that panentis trame receiredan explration infhei rative brgmee o ofhe mode of commuicationto aocomm odite
[ pamert shrderetrd i e T Tt
05DE Fomm 4 Pagelaf 2
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Parent Consent: Page 2

At the time
the LEA
requests
parental
consent for
testing, they

Parent Consent

MAME OF CHILD:

GSTUDENTID:

Errahaation proce dures to be ntilized i acsescivg thece atesc of fimctiming are exphied onthisform (halified p rofessionale il coreha b
evghigtion procedures to prowide addiional rfoomation, tothe extert sppropriate o fhe basic of 4 reviewr of e ting evaliation data and gt
froen fthe parerte. Sdditicre ] forrration may be nee ded to detersine whether 4 child kas or cordiroe £ to haee 3 particnbr disabilite; pre cort lewrels
of perfommance and educational needs; whether the dhild coxtimes to need special edacaton and relted services; or wheth er s addiions or
rodificatione to the special edu cation and relate d serrdces ave xeeded to meet the aremal goals hthe TEP andto participate as appropriate inthe
gerieral ourrioubon,. The sppropriste exterd of fhe reetahistion hasbeen revdeared by the [EP tean sarith opporhiity for parert partic pation and
Tt

Descriptions of Evaluation Procedures (Check additional areas proposed for this child)

E

HEALTH/MEDI CAL: Health and medical lustory, formation aboat child’s health and medical statas or medical diagnes i
evahation to determine a medically related dis dility

VISION: Assessment of vi sual amuity, fleld of ¥l sion, and vision finchoming as necessary to determine a visiorrrelated
disab ility.

HEARING: Assessmert of hearing finchomng and extent of hearing inpanment as necessary o deternune aheaning-related
disahbility.

BIOT OR: fssessment of goss andior fire motor skills and abilifies in relation to educational needs .

COMMUNICATIONLANGUAGE : Speech slkills (inchiding arfioulation, woice, fhency, amd cral-motor] andior receptive
and expressive langnage skills and dilities (inchding phorology, mowphology, symtax, semantics, and pragmatics ).

ACADEMIC ACHIEVEMENT : Assessments to measure acadenic aclkievement insich areas as lstering comprelension,
oral expession, basic reading sldlls, wading conprebersion, wading fhiency, mathematios calmlation, mathematics problem
solving, and written expres sion skills,

INTELLE CT UALSCOGNIT IVE : Individually adrnunistered assessmert of child’s ability to leam, inchiding overmll mental

will also ility and eogitive firctioring,
propose the oo i ; : . . ;
needed [[] PERCEPTUALPROCESSING: Child’s abilities to perceive andior process infoomation flwough wisnal, anditory, and
sersorimotor neans.
evaluations [[] DEVELOPMENT AL: Assessment of childs developmental histozy, skills, and sbilities in wlationship to expectatiors for the
and age gralp.
document [ PSYCHOLOGICAL, SOCIALEM OTIONAL: Infbrmation collected and assessments of the child’s soecial sldlls fermotional
them on the statas, psyehological concems, and behavior (may inchade data collechon, mhng seales, behaviomrl dhservations, ntersews,
personal vertones, and projechve tests].
Parent "
[[] FUMCTIOMAL BEHAVIOR: Infoemation collected and assessments of the childs finctonal behavior (may inchide data
Consent oollechon, rabing scales, beharoral chsermtioms, mbernears, and personal prentories).
form. | ADAPTIVE BEHAVIOR: dssesswment of child’s zererl behavior inthe school md home setfings (may inchide adaptive
behawior skalls amd achvities i the conmmmty].
[[] SOCTOCULTURAL: Collection of infosmmation and procedures to comsider potential infhience of sociomiloral hackgroand or
oulharal, lingais e diversibr,
[[] OBSERVATION IN CLASSROOM/OI HE RENVIRONMENT : Chservations of clild s pedfonmnance and finchomng in the
clas sroorm axdfor other appropriate settings .
[[] VOCATIONAL: dssess mentof voratinnal irterests | aptitades, and skills.
[7] ASSISTIVE TECHNOLOGY
The LEA =[] OTHER CONCEERNS AND ASSE SSBIENT 5:
and parent i gz i
h Fl)d { Local Education Agency Initials Date: Parent Initials Date:
shou
initial the OSDE Fonn 4 Page 2af'2
bottom of
this page.

< Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 5 Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS)

Evaluation procedures and determination of eligibility for the purpose of determining if a student has a
disability under 34 CFR § 300.8, and the educational needs of the student, must be conducted in
accordance with 34 CFR 8§ 300.304 through 300.306.

The MEEGS (OSDE Form 5) documents the full comprehensive and individual evaluation of the
educational functioning and needs of the student (including evaluation information, evaluation
procedures, and results). It is also used to document the eligibility determination.

The multidisciplinary evaluation must include relevant and functional information from the home and
school, or other age-appropriate settings, to provide a comprehensive perspective of the student’s
educational needs. Information provided by the parent, and information related to enabling the student
to be involved in and progress in the general education curriculum (or for a preschool aged student, to
participate in age-appropriate activities), will be compiled to assist the group in determining whether the
student has a disability and requires special education services.

< Back to Table of Contents 17



OSDE SPECIAL EDUCATION PROCESS GUIDE

Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 1

Check “Initial
Evaluation”.
Document the date
the parent gives
consent for
additional
assessments to
determine initial
eligibility.

-{ [0 Instial Evaluation
~ The deternination of mitial eligibility and ecucational neads must be completed within 43 school days of recetving
parental consent for the evaluation.

Type of evaluation conducted:

[ Reevaluation with addztional assessments
For Reavaluation with no additional assessments necessary and therefore no need for additional parent consent,
complete only the Reavaluation/Coniinuation of Eligibility form (OSDE Form 5RC).

Date of Parent Consent:

Date of Parent Consent:

Include evaluation data using the RED/MEEGS Evaluation Data Form

™ ADDITIONAL PROCEDURES AND REQUIREMENTS FOR SPECIFIC LEARNING DISABILITIES

AREAS OF SUSPECTED DIFFICULTY:

This area is only
utilized when
Specific Learning
Disability (SLD) is

suspected disability.

Areas of suspected
difficulty (e.g. basic
reading, reading
comprehension,
math problem
solving...) should be
identified.

Identify the model
used to determine
SLD eligibility. If a
Research-Based
Intervention Model
was used, describe
the model utilized
(including the
intervention data
gathered during the
process).

[ Basic Reading [ Reading Comprehension [ Reading Fluency
[ Written Comprehension [0 Listening Comprehension O Oral Expression
[ Math Calculation O Math Problem Solving

IDENTIFY THE MODEL USED TO DETERMINE ELIGIBILITY:

broad areas listed below)

(] DISCREPANCY MODEL (a discrepancy of at least 1.3 standard deviations between infellectual ability and achievement exists in the

[ SCIENTIFIC RESEARCHED-BASED INTERVENTION MODEL (describe child centered data below)

Describe the method used and group findings (utilize “Documentation of Interventions™ from OSDE Form 3 pg. 2):

(The basis for consideration of a leaming disability must be supported by data listed in this report)

<= Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 2

If any of the
following are the

ELIGIBILITY DETERMINATION (For Initial Evaluations and Reevaluations with Additional Data)

LLCONSIDERATIONS:
PRIMARY factors [0 Yes | The team considered the following effect: environmental: cultural: or economic factors, as well as visual, hearing, intellectual,
affecting a b’o motor of emotional disability; or limited English proficiency, and has determined they are not the primary reason for the
d ti | O WA | suspected disability. (Must be considered and ruled out for SLD)

educationa [0 Yes | Evaluation conducted in primary language or the student’s other mode of communication.
performance, the ONo | If*No” explain:
student cannot be [] Yes | The student meets the criteria for one or more disabilities under the IDEA.

. Oxo
considered a = — . .

K [0 Yes | The disability adversely impacts the student’s education.
student with a 0 No
disability. All boxes [ Yes | Because of the disability and its adverse impact on the student’s education, the student requires special education services.
must be checked [ No
“Yes” for the The student’s educational performance is not based primarily on a lack of appropriate instruction in (A) reading (including the
[ Yes fal honemi - phonics; vocabulary development, reading fluency, including oral reading skill
dent to be [ No essential components: phonemic awareness; phonics: vocabulary development reading fluency. mcluding oral reading skalls:
studen 5 and reading comprehension strategies), (B) math, or (C) limited English proficiency.
eligible for special Student 1s eligible for special education services and related services in the eligibility category identified. (4]l boxes marked “Yes. )
education services. TPRIMARY DISABILITY: |
SUSPECTED DISABILITY (if Primary 1s Developmental Delay): -
== | CONCOMITANT DISABILITIES (if Primary 1s Multiple Disabilities):
Please see note at
the bott - - =
€ bottom. L SECONDARY DISABILITY: .:J.
= SUMMARY OF ELIGIBILITY DETERMINATION (also address educational strengths and needs 1n this section):

This section

documents the
conclusion of the
group and describes
the student’s
educational
strengths and
weaknesses. The
details should
provide a clear
picture of the
student’s abilities.

Note: When a student meets eligibility requrememts for more than one disability category, the evaluator/
eligibility team member must determine which category best describes the student’s overall disability. This
would be the primary disability. The secondary disability would be the remaining disability catgegory where
eligibility was met, but does not describe the overall student as well as the other disability category.

<= Back to Table of Contents
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 3

The team must
document how the
students’ needs will
be met if the child is
not eligible for
special education
services. Consider
other programs the
LEA offers that will

MEEGS
HaWE OF CHILD:

STUDENT ID:

FRST

MICDLE LAST

EDUCATIONAL NEEDS (Must be comp leted if child i not eligible for special education and related services.)

EDUCATIONAL HEED(S) { Including recommendations) to fulfill the needis)

assist the student as PARTICIPANTS:
Eligibilify deferminafion is made by a group of gualified professonals and the pareni{s).
well as general MEMEER (FRINT NAME) SIGNATURE DATE | ReporiReflocis Member's Conchusion®
H Parent
education teachers. O] gmee O] Disagree
Student
[ Agree [] Disagree
Special Education Teacher
All members must 1 .
[ &gree [ Disagree
sign, date, and
Ceneral Education Teacher
document .
[ Agree [] Disagree
agreement/disagree
. Lurinistrative Representative
ment with the :
[ Agres [ Chisagree
conclusions of the
. Cualified Exariner
evaluation. Efieme i -
Other:
[ Agree [ Chisagree
An explanation of Other: (1 Ag =
X TeE sTres
evaluation

procedures and
results must be
given to parents.
Parents must also
be given a copy of
their “Parents Rights
in Special Education
Procedural
Safeguards” and a
translator must be
provided when
needed.

HECERIATY.)

*Group menhers who disagree must submil separate staiement(s) presenting their conclusions. (Complete the Corarnent Forra as

[ ¥es
O Na

bp explanation of the evaluation procedures, evaluation results, and the elizibility de terraination has been provided to the
parent(s) as participants in the group.

O Ves
O Ha

Parent Initial:

Parent(z) have recelved Parent Rights in Special Educaion. Notice of Procedural Safequards.

[ ¥es
[ Ha

TranslationiTnte rpre tation neede d?
If wes, specifyy how and when provdded:

OSCE Forra 5

< Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 6 Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of
Meeting must
include purpose.

Time, date, and
place indicated
must be
reasonably
convenient to the
parent(s), student,
LEA personnel,
and others
involved.

—

11

Students should

We would like to meet with you to discuss;

[ Evaluation/eligibilityidentification of disability requiring special education services

[ Placement Tndividualized Education Program (IEP)

[ Transition from early infervention services to preschool

[ Review of placement TEP

[ Reevaluation to determine disability and nature, extent of special education and related services needed
[0 Consideration of needed transition services

[ Consideration of Extended School Year (ESY) services

[ Other options to be considered (if applicable):

LOCATION OF MEETING (Building/Room) ADDRESS

on at
DAY DATE

TIME

This meefing will provide an opportumty fo discuss your child's educational program and any changes that may be necessary for provision of
appropriate services. Students must be invited to attend meetings for the purpose of considering transition services not later than the beginning of
the student’s ninth grade year or upon turning 16 years of age, whichever occurs first. As the parent, you will decide whether your minor child will
attend. Representative(s) from agencies that may be responsible for providing transition services shall be invited to the meeting, with prior
wriften parental consent. Af your discretion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be a member of the [EP Team.

The persons indicated below are required o attend:  The persons selected below are mvited to attend:

L Parent [ Speech Language Pathologist [JIDEA Part C Representative
be invited to. Regular Education Teacher O VocationalRehabilitationCounselor [ Phiysical Therapist
attend meetings Special Education Teacher Ostudent O Oceupational Therapist
when appropriate Adminstrative Representative OQualified Examiner Oother

and are required
to be invited upon
secondary
transition age.

Please contact the person at the address, phone number, or email address below by as to whether you can meet at the mufually
agreed upon time and place suggested o if other arrangements convenient for you should be made. If neither parent can attend, the agency shall
make other methods of participation available fo the parent, meluding individual or conference telephone calls and copies of the [EP. Your child's
educational program and services will not be changed prior to the meeting to ensure your opporfunify to participate. Translation/mterpretation will
be arranged upon request. Parents have protection under the procedural safeguards. If vou have any questions regarding this nofice or your rights,
please contact the person listed on this form. Addifional resources can be located within the Parents Rights in Spacial Education:Notice of Procedural
Safeguards. To obtaina copy, contact

FROM:
SIGNATURE OF DISTRICT/PUBLIC AGENCY QFFICIAL DISTRICT/AGENCY TELEPHONE DATE
Document how STREET ADDRESS/E.0. BOX CITY STATE 1P EMAIL ADDRESS
Notification of - : .
M R SCHOOL USE ONLY: NOTICE SENT BY: * Date Mailed
eeting was Date Delivered

delivered. Notice
may be sent
electronically with
parent permission.

Translation/interpretation needed? [1Yes [INo If ves, specify how and when provided:
School/public agency official's signature certifies that parent(s) have received an explanation in their native language or other mode
of communication to accommodate the parent(s) understanding their rights. *Provide documentation of electronic delivery.

21
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Form 8 Written Notice

The purpose of providing written notice to the parents is so they understand what action the LEA is
proposing or refusing (in this case, to conduct an initial evaluation) and the basis used for determining

the action.

WRITTEN NOTICE TO PARENTS

Explain in clear,
concise language the
specific action(s)
that was taken and
the reasons why the
action(s) was taken.
All options
considered must be
documented and
justify why some
options were
refused.

Describe supporting
evidence for the
proposal/refusal.
Any other factors
discussed related to
the proposal or
refusal should be
documented.

HAWE OF CHILD: STUDENT ID:
FIRST MIDDLE LAST
BIRTHDATE: SRADE LGE DATE:
MOHTHT AV YELR MOH THD A YEATR
PERENT(S);
PHOWE: {WORED (HOWE) {(CTHEE;
ADDEESS: DISTRICTIAGEHCY:
STEEETADDEESST.0. B0 CITY ETATE IIp
To:

DAFENT or YOUNG ADULT (X yomg adalthas reacked age of majoriy)
This notice is to inform youof the school distriet's intent as follows:

DESCRIPTION OF LCTICN: [JPROPOSED OR []REFUSED
To [Jindtiate or [ Jchange the following:

[dentification of vour child as having a disability which requires special education services
ExaluationBeesaluation to deterrnine disability and nature, extent of special education and related services needed
Edurational placementSerdces

Provision of a Free and &ppropriate Public Education (FAFE)

Parent Revocation of Consent

Other

—
Explanation and Fationale of the proposal or vefusal:

oooooao

Diescription of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or report used as abasis for the proposed or refused action:

Description of any other factors relevant to the proposal or refusal:

Upon a request for
an initial evaluation,
regardless of the
source, the first
action the LEA must
take is to provide
the parents a copy
of the Parents Rights
in Special Education:
Notice of Procedural

Safequards.

Parents have protection under the procedural safeguards. fSdditional resomrces can be located wittan the Parenfs Righis in Special
Education: Noiice of Procedural St puards. To obtain a copy, contact <antofill special education teacher=.

The izsues addressed in this notice will go into effect on: ag the local edueational agencyhas

MondhoDay Y ear
detertning d that this be considered a reasonabls amount to provide the parent(s).

FROWE
SIGHATURE OFDISTEIC TVFUEBL IC AGEHCY OFFICIAL

DISTEICT A GEHCY TELEFHOHE DATE

STEEET ADDEESS/T.0.BOX CITY STATE s}

SCHOOL USE ONLY: NOTICE SENTBY:  Ejoctronic Delivery® - |

Translationfinte rpes tation needed? OVes ONo  If yes, specify how and when prowided:
Schoolpublic agency dficials signatre werifies fhat parerts) hawe rece Bred an explavation i their ratiee lgage or other mode of ©onremication to ac coerodate
the = umderstanding the T rights. HProvide docimrentation of Electrandc Deliery.

DATE:

< Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group or an individual.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e.. Individualized Education Plan [IEP]. IEP Review.
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns, add

interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:

<= Back to Table of Contents 23
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Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

The LEA will make a good faith effort and maintain records of attempts to locate a parent. The LEA
cannot appoint a surrogate parent when the biological parent is available but chooses not to participate.
When a surrogate parent is needed for a student, the LEA will appoint a surrogate who meets the
conditions. The LEA will make reasonable efforts to assign a surrogate within 30 calendar days after it
determines that the student needs a surrogate.

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all of the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 2B

Consent for Release of Confidential Information
The parent must provide written permission for the release of confidential information.

Handbook: Chapter 11, Section 5

< Back to Table of Contents 24
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Individualized Education Program Process

The Individualized Education Program (IEP) is an important written record of the decisions reached by
the team members at the IEP team meeting. The purpose of this guide is to provide administrators,
teachers, students, parents, and other IEP team members with practical information about the
development and implementation of an IEP that is effective and meets the requirements of the
Individuals with Disabilities Education Act (IDEA) and the Oklahoma Special Education Policies.

Some things to consider when developing IEPs include:

+«+ Each public school student who receives special education and related services under the IDEA
must have an IEP.

+«+ The IEP must be developed within thirty calendar days of a determination that a student is
eligible for special education and related services.

+« An IEP must be in effect for each student with a disability at the beginning of each school year.

+«+ Special education and related services must be made available to the student as soon as possible

following the development of the IEP.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 4: Individualized Education Programs (IEP) in
the Handbook.

Forms
The Individualized Education Program process requires the following forms:

Form 1: Record of Access
Form 2: Parent Contact Documents that must be provided to parents:
Form 6: Notification of Meeting

Form 7: Individualized Education Program
Form 8: Written Notice

Procedural Safeguards
LNH Scholarship Information

Parent Survey Brochure
Other forms may be necessary: School for the Deaf/School for the
Blind Information

Form 9: Medical Information

Form 10: Surrogate Parents

Form 12: Criteria Checklist

Form 15: Comment

Consent for Release of Confidential Information
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Timeline Overview
This section provides an overview regarding the process of developing an IEP. The flow chart

is

supplemented with brief descriptions. For more detailed information, consult the Special Education

Handbook.

IEP Flow Chart

SCHEDULE MEETING
(Form 6)

!

DEVELOP IEP
(Form 7)

!

SEND WRITTEN NOTICE
(Form 8)

!

PROVIDE
SERVICES

!

REVISE IEP
ANNUALLY

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.
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Overview

Schedule Meeting

The primary purpose of an IEP team meeting is to design an IEP that meets the unique needs of a
student with a disability. The parent must be invited to the meeting in order to meaningfully
participate. The parent should be informed of his or her role as a team member.

The parent, LEA personnel, and other IEP team members should come prepared to discuss
specific information about the student’s individual needs and the type of services to be provided
to address those needs. The meeting format should invite open discussion that allows participants
to identify and consider all the relevant needs of the student related to his or her disability.

Forms: Form 2 — Record of Parent Contact, Form 6 — Notification of Meeting
Handbook: Chapter 4, Section 1A
Develop IEP

The IEP team plans the special education services to enable the student to receive educational
benefits in the least restrictive environment (LRE). Services and placement decisions should be
based on the individual evaluation data collected, not on the category of disability. All members
of the IEP team are expected to work toward consensus regarding the services and educational
placement that will be included in the student’s IEP to ensure that he or she receives a free
appropriate public education (FAPE). Consensus means that all members are in general
agreement regarding what is written.

There are three “types” of IEPs with specific requirements:

Initial — must be developed within 30 calendar days of the date eligibility is established.
Interim — may not exceed 30 calendar days (normally utilized when the IEP team is
considering various options, services, and placement).

% Subsequent — developed annually and must be in place on or before the anniversary date
of the current I1EP.

X/ 7
L XG4

In the case of move-in students, an IEP must be in effect within 10 school days. If the parent(s)
and LEA are satisfied with the existing IEP, the existing IEP may be implemented as written.
Any changes will require a new IEP.

Components of the IEP

% A statement of the student’s present levels of academic achievement and functional
performance

Consideration of special factors
A statement of concerns from the parent(s)

A statement of measurable annual goals (benchmarks/objectives are required for students
working toward alternate achievement of the standards)

A description of progress toward goals

X/ X/ X/
L XA X R X4

X/
L X4
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¢ A statement of special education, related services, and supplementary aids and services to be
provided to the student

A statement of how the student will participate in state and district-wide assessments
Extended School Year Services

An explanation of the extent, if any, to which the student will not participate in general
education classes and activities (LRE)

Consent for initial placement in special education

Transition services for students at the beginning of their ninth grade year, or upon turning 16
years of age, whichever occurs first

X/
°e

X3

*

X/
°e

7 X/
LXEIR X 4

Forms: Form 1 — Record of Access, Form 7 — Individualized Education Program
Handbook: Chapter 4, Sections 1A, 1B, 3, and 5

Send Written Notice

Written notice is intended to provide the parent and/or adult student with enough information so

that he or she is able to fully understand the LEA’s proposed action or refused action and to
make informed decisions.

Forms: Form 8 — Written Notice

Handbook: Chapter 11, Section 4

Provide Services

Each general education teacher, special education teacher, and related service provider who is
responsible for implementing any portion of the IEP must have access to the IEP and be
informed of his or her specific responsibilities. This includes being informed of any specific
accommodations, adaptations, or supports that will be provided to the student to ensure that the
IEP is implemented appropriately. Progress toward goals should be documented according to the
IEP.

Handbook: Chapter 4, Section 4B

Amend IEP

In making minor changes to a student’s IEP after the annual IEP meeting, the parent and the
LEA may agree not to convene an IEP meeting for the purposes of making such changes, and
instead may develop a written document to amend the student’s current IEP. Consult your LEA
regarding what constitutes minor changes and amending IEPs outside of a meeting. A revised
copy of the IEP with amendments must be provided to the parent. The annual review date
remains the same and does not change with an IEP amendment.

Forms: Form 1 — Record of Access, Form 2 — Record of Parent Contact,
Form 7 — Individualized Education Program, Form 8 — Written Notice
Handbook: Chapter 4, Section 4C
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Annual IEP

Each student’s IEP is reviewed at least annually and must be in effect at the beginning of the
school year. The annual review date should be on or before the anniversary of the IEP. Written
Notice (OSDE Form 8) must be provided prior to the implementation of changes to special
education services, related services, or educational placement. In addition to the annual meeting,
meetings may be held any time throughout the school year.

At each annual IEP meeting the LEA must provide the parents a copy of the Parents Rights in
Special Education: Notice of Procedural Safeguards.

Forms: Form 1 — Record of Access, Form 2 — Record of Parent Contact, Form 6 — Notification
of Meeting, Form 7 — Individualized Education Program, Form 8 — Written Notice
Handbook: Chapter 4, Section 4A

RESOURCES:
IEP Overview

Contents of the IEP

When the IEP Team Meets

Special Education for Preschoolers with Disabilities

Effective Practices: Understanding Universal Design
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IEP Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed a
student’s educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE Pl
PRINT NAME SIGNATURE PURPOSE FOR ACCESSING RECORDS | DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student.
The LEA must document the date, the method of contact, the person making the contact, as well as the
purpose of contact and the results. Types of contact may include: detailed records of telephone calls
made or attempted and the results, copies of written or electronic correspondence sent to the parents and
their response if any, and visits made to the parents’ home or place of employment.

RECORD OF PARENT CONTACT

MNANME OF CHILD: STUDENT ID:

FIRST MIDDILE LAST

BIRTHDATE: DISTRICT/AGENCY
MONTHDAY YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)

HOME ADDRESS:
STREET ADDRESS/P O BOX CITY STATE

ZIP
SPECIAL INSTRUCTIONS:

Date (Month/Day /Y car) Purpose of Contact:

Method of Contact:

Mail Email Phone
— = (]|
LI Other

Results:

Person Making Contact:
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Form 6: Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of Meeting
must include purpose.

Time, date, and place
indicated must be
reasonably convenient to
the parent(s), student,
LEA personnel, and

others involved. If the LOCATION OF MEETING  (Building/Room) ADDRESS
parent is unable to
attend the IEP meeting, on at

DAY DATE TIME

the LEA must use other
methods to ensure
parent participation such
as individual or
conference telephone
calls.

=

1 1

We would like to meet with you to discuss:

[ Evaluation/efigibility/identification of disability requiring special education services

[ Placement/Tndividualized Education Program (IEP)

[ Transition from early intervention sevices to preschool

[ Review of placement TEP

[ Reevaluation to determine disability and nature, extent of special education and related services needed
[ Consideration of needed transition services

[ Consideration of Extended School Year (ESY) services

[ Other aptions to be considered (if applicable):

This meefing will provide an opportunity fo discuss your child's educational program and any changes that may be necessary for provision of
appropriate services. Students nmst be invited to attend meetings for the purpose of considering transition services not later than the beginning of
the stadent's ninth grade year or upon turning 16 years of age, whichever occurs first. As the parent, you will decide whether your minor child will
affend. Representative(s) ffom agencies that may be responsible for providing transition services shall be invited to the meeting, with prior
written parental consent. Af your discretion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be a member of the [EP Team,

The persons idicated below are requred to attend:  The persons selected below are mvited to attend:

Students should be Parent [0 Speech Language Pathologist [JIDEA Part C Representative
invited to attend, Regular Education Teacher OVocationalRehabilitationCounselor [ Physical Therapist
especially when Special Education Teacher O Student 0 Occupational Therapist
transition services are Admunstrative Representative [Qualified Examiner [ Other

being considered. Also,
document IEP team
member non-
attendance.
Documentation of the
parent’s approval to
excuse a team member is
located on the first page

Please confact the person at the address, phone number, or email address below by as o whether you can meet at the mufually
agreed upon time and place suggested or if other arrangements convenient for you should be made. If neither parent can attend, the agency shall
make other methods of participation available to the parent, including individual or conference telephone calls and copies of the [EP. Your child's
educational program and services will not be changed prior to the meeting to ensure your opporfunity to participate. Translation/inferprefation will
be arranged upon request. Parents have protection under the procedural safeguards. If you have any questions regarding this notice or your rights,
please contact the person listed on this form. Additional resources can be located within the Parents Rights in Special Education Noticz of Procedural
Safeguards. To obtain a copy, contact

FROM:

of the IEP ( Form 7 ) . SIGNATURE OF DISTRICT/PUBLIC AGENCY OFFICIAL DISTRICT/AGENCY TELEPHONE DATE
Document how the STREET ADDRESSP.0. BOX CITY STATE Fily EMAIL ADDRESS
Notification of Meeting SCHOOLUSEONLY:  NOTICE SENTBY: -] Date Mailed

was delivered. Notice Date Delivered

may be sent
electronically with
parent permission.
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Form 7: Individualized Education Program

The purpose of this document is to help provide the IEP team, consisting of school administrators,
teachers, and parents with the basic framework to write an effective IEP. This document contains the
major components of the IEP.

IEP - Demographics/Present Levels

Demographic Information:

NAME OF CHILD: STUDENT ID:
FIRST MIODLE LAST
BIRTHDATE: CRADE: AGE: DATE:
MONTHDAYIYEAR MONTHDAYIVEAR

PARENT(S):

PHONE: (WORK) (HOME) {OTHER)

HOME ADDRESS: DISTRICT/AGENCY:

STREET &DDRESS/P.C. BO CITY STATE ZIP

BUILDING: SITE CODE IEP TEACHER OF RECORD:

GUIDANCE:

While most computer-based IEP programs (SEAS) will have this information stored for data-
management purposes, reviewing it on a yearly basis will enable the IEP team to verify the
demographic information with the parent and help ensure accuracy of the data.

IEP Non-Attendance:

The following member of the IEP team is NOT required to attend, in whole or in part. Please describe the nature of in
part:

I agree this listed member is not required to attend, in whole or in part. (Complete the Comment Form if needed.)

Parent Signature: LEA Representative Signature:

GUIDANCE:
When an IEP team member’s area of curriculum or related service is not being reviewed or revised

at the meeting, the parent and the LEA may agree to excuse the member from all or part of the
meeting with parent consent in writing.

When the IEP team member’s area of curriculum or related services is being reviewed or revised at
the meeting, the parent and the LEA may excuse the member from all or part of a meeting with

parent consent in writing. The member must submit relevant, written input to the team prior to the
meeting.
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IEP Type:

[0 mITIAL IEP [0 INTERIM IEP [J SUBSEQUENT IEP DATE AMENDED or MODIFIED:

GUIDANCE: Check only one: Initial, Interim, or Subsequent IEP. An initial IEP is developed upon
first determination of eligibility. The Interim IEP must include specific conditions and timelines
which shall not exceed 30 calendar days. Subsequent IEPs are developed annually (on or before the
anniversary date).

When the IEP team convenes to amend or modify components of the IEP without developing a
subsequent IEP, please indicate the date on which the team made the amendment. Amendments
or modifications are intended to allow changes in the IEP; however, amending or modifying an IEP
does not extend the ending IEP date.

Present Levels of Academic Achievement and Functional Performance (PLAAFP):

Present Levels of Academic Achievement and Functional Performance: Document current evaluation data and write objective
statements, (may include most recent statewide and districtwide assessments) to demonstrate how the child’s dizability affects the
child’s involvement, functional performance, and progress in the general education curriculum and postsecondary transition, as
appropriate. For students of transition age, document transition assessment results as they relate to the postsecondary goal(s). For
preschool children, describe how the disability affects the child’s participation in age appropriate activities.

Current Assessment Data Ohbhjective Statements

GUIDANCE: This is a very important part of the IEP process because it lays the foundation for all of
the other components. There should be a clear and direct correlation between the most recent
evaluation and current assessment data, the educational needs identified, and the goals, services,
and accommodations determined to be necessary for student achievement. In developing the
PLAAFP statement, the IEP team should consider several aspects of the student’s abilities and
disabilities including:

¢ How the most recent evaluations relate to current functioning

¢ How the student is currently performing in his or her classes, including performance
baseline data in areas of need
How the student performed on recent statewide and district-wide assessments
The student’s skill level in nonacademic areas such as communication, fine and gross motor,
behavior and socialization, including performance baseline data
Documentation of transition assessment results

X/ X/
R X X4

X/
°e

RESOURCES:

IRIS Resource Locator Present Levels
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IEP - Strengths/Needs, Special Factors, and Parent Concerns

Strengths/Needs:

TEP — Strengths/Needs, Special Factors, and Parent Concerns Page

activities).

List strengths of the child and a statement of the anticipated List the educational needs resulting from the child’s disability,
effects on the child’s participation in the general education which may require special education, related services,
curriculum or appropriate activities. supplementary aids, supports for personnel, or modifications.
Strengths:
Anticipated Effects:

GUIDANCE:

A) Strengths and Anticipated Effects: The statements of strengths for initial placement would
be identified through the student's multidisciplinary evaluation. For subsequent IEPs,
sources of this information include the ongoing IEP data, any additional reevaluation data,
and existing data. Indicate strengths of the student and describe the anticipated effects on
the student’s participation in the general curriculum. Include areas that will aid the student
in progressing in the general curriculum (or for preschool-aged students, age-appropriate

B) Educational Need: Indicate areas of educational need as a result of the student’s disability
which may require special education, related services, supplementary aids, and supports for
school personnel, or program modifications. Services required to meet a student’s
educational need (e.g., transportation, transition, adapted physical education, core
academic subjects, and related services) must be addressed through the IEP. Some of these
areas may need, but are not required, to be considered in determining measurable annual
goals and short-term objectives or benchmarks.

RESOURCES:

IRIS Resource Locator

National Center on RTI

Differentiated Instruction
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Consideration of Special Factors:

Yes
1
]

Ll
Ul

O

Consideration of special factors: Check yes or no whether the IEP team considers each special factor to be relevant to this child.

For special factors checked yes, explain determinations of the team as to whether services are required in the IEP.

No

[] strategies, positive behavior interventions and supports, as appropriate, if behavior impedes learning of self or others
[l Language needs as related to the IEP for a child with limited English proficiency (LEP)

[[1 Instruction and use of Braille if childis blind or visually impaired, unless determined inappropriate based on evaluation.

[[] Communication needs, and for child who is deaf or hard of hearing, the language and communication needs and
opportunities for communication and instruction in the child’s native language and communication mode

(1 Whether this child requires azsistive technology devices and service

GUIDANCE:

R/
A X4

X/
°e

Behavior: Consider how the student’s behavior affects his or her learning or disrupts the
learning environment of others. Develop and implement positive behavior interventions and
supports that will address the behavior and identify how progress will be monitored.

Limited English Proficiency (LEP): Consider what supports and strategies the student will
need to address limited English proficiency. LEP supports can be addressed within the
general education system or by direct instruction within the special education program.

Blind/Visually Impaired: Provide instruction in Braille and in the use of Braille unless the IEP
team determines that instruction in, or the use of, Braille is not appropriate for the student.
Communication Needs: Consider the language and communication needs of the student.
Include opportunities for direct communication with peers and professional personnel and
how instruction can be designed to meet the student’s needs.

Assistive Technology Devices and Services (AT): Consider whether the student needs AT
devices and services. AT can consist of low-tech, mid-tech, and high-tech devices ranging
from pencil grips to computers to sophisticated communication devices.

RESOURCES:

AT Guide for Special Factors Oklahoma Tiered Intervention System Support
IRIS Resource Locator Liberty Braille

Oklahoma ABLE TECH Oklahoma School for the Blind

Oklahoma School for the Deaf
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Parent Concerns:

Parent Concermns for Enhancing the Child’s Education:

GUIDANCE:

Document any parent suggestions for enhancing the education of the student. The team should
consider these concerns when addressing relevant components of the IEP. This area should not be

left blank. If parents have additional concerns or disagreements they may document these
concerns on the Comment Form and attach to the IEP.
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IEP - Goals

Measurable Annual Goals:

Annual Goals:
Provide measurable annual goals, including academic and functional goals ta enable the child to be involved in and make progress in the general
education curriculum (for a preschool child in the appropriate activities), and to meet other educational needs that result from the disability.

GOAL #

GUIDANCE:
Measurable annual goals provide the basis for instruction, describing what a child needs related to
his or her disability. There must be a direct relationship between the needs identified in the
present levels of academic achievement and functional performance (PLAAFP) and the annual
goals. Goals must be meaningful and measurable in order to be used for decision making.
¢ An annual goal is meaningful when the expectation is reasonable, the skill or knowledge the
goal represents is necessary for success in school, and the family believes the
accomplishment of the goal is important.

X/

+* A goal is measurable when it reflects a skill or behavior that can be observed and recorded
in some manner. A goal should describe what a student can be reasonably expected to
accomplish within a year.

+* Each goal should align with the Oklahoma Academic Standards for the grade in which the
student is enrolled.

The IEP, through its goals, sets the general direction to be taken for implementing the IEP and
determining progress. The IEP goals focus on addressing the academic achievement and functional
performance needs resulting from the student's disability that interfere with learning and
educational performance.

An |EP is not required to include annual goals that relate to areas of the general education
curriculum in which the student’s disability does not affect the student’s ability to be involved in
and progress in the general curriculum. If a student with a disability needs only accommodations in
order to progress in an area of the general curriculum, the IEP does not need to include a goal for
that area; however, the IEP would need to specify those accommodations on the Services page.

RESOURCES:
Annual Goals Oklahoma Academic Standards
Common Core State Standards Measuring and Reporting Progress
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Progress Reporting:

Parents are to be informed of progress in annual goals, in addition to
general education academic performance reports. Describe how often
this will occur and what methods will be utilized.

A

Record the extent of progress toward achieving the annual goals by the end
of the year (i.e., one-half, two-thirds, fifty percent, passing grades in general
curriculurm).

DATE DATE DATE DATE DATE DATE (ESY)

How will the extent of progress toward annual goals be measured?

B

C

GUIDANCE:

within the period of the IEP.

methods will be utilized.

The IEP team must include a description of when periodic reports on progress will be provided to
the parents and team. When making the report, it is important to provide the parents with the
actual data from the progress monitoring instruments. This allows them to make their own
determination as to whether the amount of progress will allow the student to achieve the goal

A) Describe how often the parent(s) will be informed of progress on IEP goals and what

B) Indicate how the student’s progress on each of the annual IEP goals will be measured (e.g., a
specific assessment tool, work product or other data collection method).

C) Indicate the extent to which the student achieved his or her annual IEP goal(s) and the date
for which you are reporting. Progress should be documented numerically using a
percentage, numerical value, or other calculation method.

RESOURCES:

Measuring and Reporting Progress

Iris Resource Locator
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IEP - Goals and Short-Term Objectives/Benchmarks

Short-Term Objective/Benchmark:

Annual Goals:
Provide measurable annual goals, including academic and functional goals to enable the child to be involved in and make progress in the general
education curriculum (for a preschool child in the appropriate activities), and to meet other educational needs that result from the disability.

Short-term Objectives or Benchmarks: In addition to Annual Goals, provide at least two short-term objectives or benchmarks per goal for children
who take alternate assessments aligned to alternate achievement of the standards.

GOAL#

SHORT-TERM OBJECTIVE/BENCHMARK #

GUIDANCE:

Benchmarks or short-term objectives are the steps designed to assist the student in reaching the
annual goal. Benchmarks or short-term objectives are required for students working toward
alternate achievement standards, but may be used with other students.

RESOURCES:
Annual Goals

Benchmarks or Sort-Term Objectives

Social Skills and Academic Achievement

Social Skills Archive

IRIS Resource Locator
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IEP - Transition Services Plan

Transition Services must be in effect no later than the beginning of the student’s ninth grade year or
upon turning 16 years of age, or younger if determined appropriate by the IEP team, and updated
annually thereafter. The student must be invited to the IEP meeting.

Preferences, Strengths, Interests and Course of Study BASED ON Present Levels of Performance and Age Appropriate
Transition Assessments (Areas for consideration include course of study. post-secondary education. vocational training. employment. continuing education.
adult services and community participation)

A

Desired Post-Secondary/Outcome Completion Goals (These goals are to be achieved after graduation and there must be a goal for
Education/Training. Employment and Independent Living (as needed))

B

GUIDANCE:

Secondary Transition Services should be designed to prepare the student in reaching his/her post-
secondary goal. An assessment of the skills and interests related to education, employment, training,
and independent living skills (as appropriate) should be conducted. Assessment tools that clearly
describe a student’s strengths and weaknesses and document a student’s interests and perceptions
about their skills should be utilized. Surveys and interviews work well for this type of assessment. Also,
there are six characteristics that should be considered when conducting a transition assessment: the
assessment should be student centered, continuous, occurring in many places, involving a variety of
people, have understandable data, and be sensitive to cultural diversity.

A) The IEP team is responsible for developing transition services including courses of study
that lead directly to the achievement of the measurable postsecondary goals documented
in the IEP. It is important to identify courses (including electives) that the student requires
to meet his or her postsecondary goals (specific course titles are not required to be listed).
Multiple years of course work should be planned so that the student and family can picture
how the student’s high school education will lead to the attainment of the postsecondary
goals. The student’s strengths, interest, and present levels as related to secondary
transition must also be included.

B) The postsecondary goals must address both training/education and employment. For some
students, it may also be appropriate to include a goal related to independent living skills.
Postsecondary goals are not annual goals. As the name indicates, they are the student’s
vision for life after high school. The post-secondary goal will drive the annual transition IEP
goals and activities for the post-secondary areas.

RESOURCES:

National Secondary Transition Technical Assistance Center

Age Appropriate Transition Assessment IRIS Resource Locator
Employment Connections Transition to College and Careers
School Counselors: Facilitating Transitions Advising Vocational Choices
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Based on age appropriate transition assessments, in the spaces below, include measurable Transition IEP Goals and Transition Activities/Services appropriate for the
student’s post-secondary preferences, strengths and needs. Note: There must be a Transition IEP Goal to help the child reach each of the desired Post-Secondary/Outcome

Completion Goals. For students assessed by alternate achievement standards, include short term objectives/benchmarks.

Education/Training (Goals based on academics, finctional academics, life centered competencies or career/technical or agricultural training needs and job
training. )
" - s ; Person/Agency Date of
Transition IEP Goal(s) Transition Activities/Services Tnvolved Completion
GUIDANCE:

A) Measurable Transition IEP Goals - (based on age appropriate transition assessment)
including transition activities and services appropriate to attain the Post Secondary
Outcome/Completion Goals. This section should include measurable transition IEP goals that
directly relate to the how, when, where, and what is needed to complete each
postsecondary outcome/completion goal. This section is divided into Education/Training,
Development of Employment, Community Participation, Adult Living Skills and Post School
Options, and Daily Living Skills (as appropriate). There must be at least one measurable
transition IEP goal for Education/Training and Employment. Measurable transition goals for
Independent Living should be addressed as appropriate (under Adult Living Skills or Daily

Living Skills).

B) Transition Activities and Services — Transition activities and services address how the

student will attain each measurable goal.

C) Persons and Agency Involved — Specify who will assist the student in achieving each goal.

RESOURCES:

Transition Planning Self-Determination
Transition Goals in the IEP Community Mapping
Secondary Transition Future Employment for Youth
Teaching Social Skills Measuring Transition Success

Students with Disabilities Preparing for Postsecondary Education
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Goals for Each Area:

Education and Training:
This goal is related to what the student will do to gain more education or training to reach their
post-secondary goal, such as:

¢ Credit recovery to graduate on time

¢+ Skill remediation

¢ Increasing study skills/organizational skills (increase executive function)

% Post-secondary institution awareness activities (entrance requirements/course offerings)

Development of Employment:
This goal is related to what the student will do to develop their employment skills or greater
knowledge of a career(s), such as:

«» Career awareness activities (interest inventories, jobs folder, research, etc.)

+* Job acquisition skills (applications, interviews, etc.)

¢ Job shadowing

Community Participation
This goal is related to what the student will do to increase their involvement in the school or local
community, and as a contributing citizen, such as:
¢+ Transportation (knowing and accessing)
Communication/Interaction (engaging with peers)
Consumerism (making purchases, using post office)
Activities/Volunteering (clubs and sports, etc.)
Civic Duties (taxes, voting, selective service)

X/ X/ X/ X/
L X X X R X4

Adult Living Skills/Post School Options:
This goal related to knowledge needed to successfully participate in adult life, such as:

¢ Self-advocacy (knowing disability, speaking up for oneself, expressing strengths and
weaknesses, making preferences known)
Home Living Skills (independently caring for chores and other activities, following a
schedule/calendar)
Adult Responsibilities (making own appointments, keeping schedule of important dates)
Finances (checking/savings account, paying bills)
Meal Preparation (planning, shopping for, and preparing meals)

X/
L X4

X/ X/ X/
R X X R X4

Daily Living Skills:
This goal is related to what the student will do to increase independence or appropriate behaviors,
such as:

% Hygiene

% Toileting

% Cleaning

<= Back to Table of Contents

42



OSDE SPECIAL EDUCATION PROCESS GUIDE

Q

Curriculum Participation

Students entering the 9th grade are automatically enrolled in the College Preparatory/Work Ready Curriculum. To participate in the Core
Curriculum the parent or legal guardian must complete an opt-out form provided by the school. The curriculum option marked below
must match the student’s educational records in their cumulative folder.

Select Curriculum: [ ] ACE College Preparatory/Work Ready [ ] Core Curriculum

Projected Date of Graduation/Program Completion and Type

Date

[] standard Diploma [ ] General Educational Development (GED) [] Other

Vocational Education/Rehabilitation

[] Yes | Inplanning the course of study, is information needed regarding opportunities for vocational education {e.g., high school
[] No | vocational education courses, school-based training, work study programs, technology education, or area career techmology
center programs)?

If ves, document date(s) when information was provided to young adult and parent(s). Date:

[] Yes | By age 16, the young adult has been referred to the vocational rehabilitation counselor in the young adult’s school district and
[] No | the parent{s) and young adult were provided a copy.

Person responsible for the referral: Date:
Name of'the Vocational Rehabilitation Counselor:

Transfer of Rights/Age of Majority

[] Yes | By age 17, have young adult and parent(s) been informed of any transfer of rights at age of majority?
] No If no explain why:

Comments:

GUIDANCE:
A) Curriculum Participation — This must match the parent request in the student’s cumulative

B)

)

D)

file.

Projected Date of Graduation/Program Completion and Type — Identify the date of
graduation and program type. To earn a high school diploma, a student must earn all
required credits for graduation.

Vocational Education/Rehabilitation — Referral of the student to the vocational
rehabilitation (VR) counselor for determination of possible eligibility for vocational
rehabilitation services must be indicated. The referral must be made no later than the age
of 16. Indicate the month, day, and year of the referral, and the person responsible for
making the referral. Also indicate the name of the VR counselor to whom this student has
been referred. Indicate if a copy of the referral form was provided to the student and
parent(s).

Transfer of Rights/Age of Majority — By the age of 17, document that the student and the
parent(s) have been informed of rights that will transfer to the student upon reaching the
age of majority. See Handbook: Chapter 6.
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IEP - Services Page

Special Education Services: List each special education gervice.

Type of Service(s) Amount of Services (Time Starting Date Ending Date Person Responsible
and Frequency) (Title)

Related Services: List each related service necessary for the child to benefit from special education.

Type of Service(s) Location of Amount of Services (Time Starting Date Ending Date Person Responsible
Services and Frequency) (Title)

GUIDANCE:
Students must be educated in the least restrictive environment (LRE) with same age peers to the
maximum extent possible.

Examples of Type of Service(s):
Special Education Services Related Services
e Co-Taught (general education) e Speech/language
e Collaboration (general education) e QOccupational Therapy
e Consultation (general education) e Physical Therapy
e Lab/Resource classes (separate setting e Qrientation and Mobility Training
for at least part of the day) e Transportation
Type of Service(s)

Monitoring: The student receives primary instruction from a general education teacher. The special
education teacher monitors the performance of the student in the LRE to ensure appropriate access
to the curriculum and progress toward annual IEP goals.

Consultation: The student receives primary instruction from a general education teacher. The
special education teacher consults with general education teachers on a regular basis to provide
input on student’s specific needs related to accomodations.

Collaboration: The student receives primary instruction from a general education teacher and the
special education teacher reinforces the direct instruction of the general education curriculum.
This may occur inside or outside of the general education classroom.

Co-teaching: The student receives primary instruction from both a general education teacher and a
special education teacher within the general education classroom. Teachers have an equal
partnership in the responsibility.

Direct Instruction: The student receives primary instruction from a highly qualified special
education teacher outside of the general education classroom.

Amount: Indicate the amount of special education services the student will receive for each type of
service that will be provided. For example, if a student is receiving direct instruction in the special
education classroom for social studies every day for one period, the team could document services
as “one period daily,” or “60 minutes daily.”

Starting Date/Ending Date: Indicate the date in which each service will begin and end.

Person Responsible: Indicate the person responsible for providing the special education service.
Location of Services: Indicate the location(s) in which services will be provided to the student.
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Provide an explanation of the extent, if any, to which the child will not participate with nondisabled children in the general education
A curriculum or age-appropriate activities:
The continuum of placements for the least restrictive environment (LRE) includes regular classes full-time, special classes part-time or full-time,
public/private separate day school facility, public/private residential facility, home instruction/hospital environment, correctional facility, or parentally
B placed in private schools. For preschool children (aged 3 through 5), the continuum includes early childhood program, special education program,
residential facilities, home, service provider location.
Continuum of Placement: drop down box
a Amount of time in general education setting: of periods per day OR % of instructional day.
C If block schedule, describe:
D Is this child’s instructional day the same length as nondisabled peers? [ | Yes [ |No
If no, describe the reason(s) for a shortened school day:
E ] RegularPE [ ] Adapted PE [ ]NA List mﬁdicjlicgliogs gectesciagrg Eor th(iisl;:hjldtt% pa(li’g'rcipafie mtiegllf?ligr-PE
If not applicable provide justification: (specially designed adapte , if needed, must be addressed on the IEP):
GUIDANCE:

A) Explain the extent, if any, to which the student will not participate with nondisabled students in

B)

C)

D) Indicate if the student's instructional day is the same length as nondisabled peers. If the length

E)

the general education curriculum (e.g., extracurricular, and nonacademic) or in age-appropriate
activities. Please indicate what classes or activities the student will not participate in while
receiving special education and related services. This section is intended to document when the
student will not interact with students without disabilities.
Examples of continuum of placement:
< More than 80% of the day in general education (this could be co taught for most, or all of the
day, collaboration for most or all of the day, consultation only — general education all day with
no supports)
< Between 40%-79% of the day in general education (co taught for part of the day and in lab for
part of the day, lab classes for at least 40% of the day)
« Less than 40% of the day in general education
% Full time class (special education setting 100% of the school day)
«» Separate school (OSB/OSD)
+* Residential placement
« Correctional facility
+* Hospital/homebound
+* Home-based
Indicate the instructional periods per day or the percent of instructional day that the student is
participating in the general education classroom. The team may determine to document time to
best fit their school schedule. For students on a shortened school day, their participation in the
general education classroom would be determined by documenting their amount of time in a
general education classroom compared to the total instructional time offered to that student.

of instructional day is not the same as that of nondisabled peers, document the team's reason(s)
that a shortened instructional day is viewed as necessary for the student. Transportation,
scheduling, or administrative conveniences are not acceptable reasons for students to have
shortened instructional days.

Indicate if the student is participating in regular PE or specially designed adapted PE. Provide
justification if the student is not participating in any PE program. Each student with a disability
must be afforded the opportunity to participate in the regular PE program available to
nondisabled students.
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Supplementary aids and services, accommodations, program modifications and/or supports for personnel in general education
or other education-related settings not otherwise addressed as special education or related services:

GUIDANCE:

Supplementary aids, services, accommodations, and program modifications must be described in
the student's IEP if these services are necessary to assist the student to advance toward attaining
annual goals, to be involved and progress in the general curriculum, and to participate in
extracurricular and other nonacademic activities or education-related settings with nondisabled
students.

Accommodations may include, but are not limited to: changes in setting, timing, schedule, methods
of response, and presentation of material/curriculum. These changes enhance access to the
general education curriculum and do not decrease learning expectations.

Supplementary aids may include, but are not limited to: materials and tools to enhance the core
curriculum.

Program modifications may include, but are not limited to, modifications in the administration of
assignments and/or tests (e.g., provide word banks for tests, reduce the reading level of tests, or
take tests orally). Program modifications must be specific to the area of need for the student.

Supports for personnel may include, but are not limited to: specific training to ensure effective
provision of appropriate services in the least restrictive environment, consultation between special
education and general education personnel, adequate planning and preparation time, teacher
assistants, and paraprofessionals.

RESOURCES:

IRIS Resource Locator OSDE LRE Placement

Addressing Gen. Ed. Curriculum

Co-Teaching: General and Special Educators Working Together
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IEP - Assessment Page

State and Districtwide Assessment Programs

Assessment decisions must be addressed on an annual basis. Participation in the OA AP must be determined utilizing the Criteria Checklist
for Assessing Students with Disabilities on Alternate Assessments (attach OSDE Form 12).

[ ] OKlahoma Core Curriculum Test (QCCT) [ ] Alternate Assessment OMAAP [ ] Alternate Assessment QAAP
(EOI retesters only)

If the student will be participating in an alternate assessment, please explain why the child cannot participate in the regular

assessment.

GUIDANCE:

The IEP team selects the appropriate assessments the student will participate in. An explanation of
why the student cannot participate in the regular assessment is then required and the IEP team
must include OSDE Form 12: Criteria Checklist for Assessing Students on Alternate Assessments.

Select an appropriate assessment for each content area, and if appropriate, specify state approved accommodations:

Language Arts/Writing, Setting/Timing/Schedule Response/Presentation
Not Applicable
Not Applicable
Not Applicable
Not Applicable
Not Applicable

Not Applicable

A B

GUIDANCE:
A) Select the assessment type and testing window from the dropdown menu.

B) Accommodations that are necessary to measure the academic achievement and functional
performance of the student on State and district-wide assessments must be included.
Assessment accommodations must be State approved. These correspond with the setting,
timing, schedule, response, and presentation of the assessment. Accommodations may be
selected via the dropdown menus in each area.

RESOURCES:

Assessment and Accommodations Accommodations in Assessment
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IEP - Extended School Year
Extended School Year (ESY) Services

ESY Services: Requires further data; will reconvene by / /I [ ] are necessary [ ]are not necessary
If necessary, describe services provided:

GUIDANCE:

ESY services must be considered and addressed on an individual basis. The team may reconvene at
a later date to determine the need for ESY services. See ESY Technical Assistance Document for
additional guidance.

Documentation of LRE Placement Considerations
Describe continuum of placements considered and reasons determined not appropriate:

Is this placement in the school the child would normally attend if nondisabled? [ | Yes []No
If no, is the placement as close as possible to the child’s home? [ |Yes [ |No
Ifno, explain why the IEP requires other arrangements:

a w »

Explain considerations of potential harmful effects on the child or the quality of services needed:

When special classes, separate schools/facilities, or other removal from the general education environment occurs, describe how the
nature and severity of the disability is such that education in general education classes, with the use of supplementary aids and
services, cannot be achieved satisfactorily:

=

GUIDANCE:
A) Provide a description of the options the team considered and why certain options did not
meet the needs of the student. Teams must consider access to the general education
curriculum when making placement decisions.

B) If the student is attending his or her home school, please mark the box yes. If the student is
not attending his or her home school, mark the box no, indicate whether the placement is as
close as possible to the student’s home, and explain why such an arrangement is required.

C) Consider the consequences of removing the student from the general education
environment.

D) When discussing separate class/facilities, describe in detail how the nature/severity of the
disability has led to this decision as best placement for the student.
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IEP - Signature

Team Participant Signatures:

Parent(s) Date [ ]agree [ *Disagree
Special Education Teacher Date [ JAgree [ [*Disagree
Regular Education Teacher Date [ JAgree [ [*Disagree
Administrative Representative Date [ JAagree [ *Disagree
Student Date [ JAgree [ [*Disagree
Other Date [ JAgree [ *Disagree

*T eam members who disagree may submit separate statements presenting their conclusions. (Complete Comment Form as necessary.)

If parent(s) did not attend the IEP meeting, explain other methods to ensure parent participation (and/or child as
appropriate): (e.g., conference call, videoconference, home visit)

GUIDANCE:

Dates: Indicate the month, day, and year of the projected date for the next IEP meeting. A meeting
to review the IEP must be scheduled no later than one year from the date in which the IEP was
written, but may occur more often as needed. Indicate the due date of the next three-year
reevaluation.

Team Participant Signatures: Signatures indicate participation in the development of the IEP and
attendance at the meeting. If parent(s) were unable to attend the meeting, document the methods
used to ensure parent participation (below the signature lines). See Handbook for additional team
member requirements.

Agreement: Each participant in the IEP meeting must indicate his or her agreement or
disagreement with the content of the IEP. If any participant disagrees with the IEP, they may submit
a written statement on the Comment Form presenting their conclusions. Disagreement does not
indicate FAPE will not be provided. The IEP will be implemented as written; however, upon
disagreement, the LEA may provide parent(s) with Written Notice to Parents (OSDE Form 8) to
document the proposal or refusal of services. In this instance, the LEA must wait a reasonable
amount of time prior to implementation.
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If parent(s) did not attend the IEP meeting, explain other methods to ensure parent participation (and/or child as
appropriate): (e.g., conference call, videoconference, homne visit)

Parent(s) received Parents Rights in Special Education: Translation/Interpretation needed: [ |Yes [ |No
Notice of Procedural Safeguards

[]Yes [ |No If yes, specify how provided:
Parent(s) received Parent Survey form and business reply envelope:

[]Yes [ |No
Parent(s) have received information regarding the Lindsey Nicole Henry Scholarship:

[]Yes [ |No
Parent(s) of children with an auditory or visual impairment have received written information concerning the
availability of programs at the Oklahoma School for the Deaf and the Oklahoma School for the Blind:

[Jves [ INo [JN/A Parent Initial:
Parent consent for initial placement (consent is voluntary and may be revoked at any time) [JYes [No
Parent Signature: Date:
GUIDANCE:

Parent Rights and Notices: Document the parents’ receipt of Parents Rights in Special Education:
Notice of Procedural Safeguards. Specify if translation/interpretation is necessary; if so, specify how
it is provided. Documentation of the receipt of the Parent Survey form and business reply envelope,
information regarding the Lindsey Nicole Henry Scholarship and, if applicable, written information
concerning the availability of programs at the Oklahoma School for the Deaf and the Oklahoma
School for the Blind is required.

Parent Consent for Initial Placement: Parent signature giving consent is required for initial
placement in special education. Parent(s) must sign and date this area in order for a student to
receive special education and related services. If parents do not give consent for placement, special
education services may not be provided to the student under IDEA.
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Form 8 Written Notice

The purpose of providing written notice to the parents is so they understand what action the LEA
is proposing or refusing and the basis used for determining the action.

Explain in clear,
concise language
the specific
action(s) that was
taken and the
reasons why the
action(s) was
taken.

All options
considered must
be documented
and justify why
some options
were refused.
Describe
supporting
evidence for the
proposal/refusal.

WRITTEN NOTICE TOPARENTS

MuWE OF CHILD: STUDENT ID:
FIRZT MIDDLE LAZT
BIRTHDATE: GRALDE AGE DATE:
MOHTHT AT YEME MOH THD AV YELE
PAREWT(S);
PHOWE.: (WORK) (HOWE) {CTHER)
LODEESS: DISTRICTIAGENCY:
STREE T ADDEESSP.0. BOX CITY STATE
To:

PARENT or YOUNG ADULT (K yonmeg adult hus reached age of majoriy)
This notice is to inforn you of the school district’s intent as follows:

DESCRIPTION CF ACTION: [JPROPOSED OR. []REFUSED
To [Jinitiste or [Jehange the following:

Identification of your chald as having a disability which requires special education sexvices
Exalnation/Reevaluation to determine disshilityand nature, extent of special education and related services needed
Edueational place mentiServices

Provision of a Free and & ppropeiate Public Education (FAPE)

Parent Revocation of Consent

Other

Explanation and Fationale of the proposal or refusal:

OoOoooo

Description of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or re port used as a basis for the proposed or refused action:

Upon a request
for an initial
evaluation,
regardless of the
source, the first
action the LEA
must take is to
provide the
parents a copy of
the Parents Rights
in Special
Education: Notice
of Procedural
Safequards.
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Diescription of any other factors relevant to the proposal or refusal:

Parents have protection under the procedural safeguards. Sdditonal resomrces can e located withdn the Parents Rights in Jpecial
Education: Nofice of Procedural Sgfe puards. To obtain a copy, contact <atofill speeial edueation teacher=.

The issues addressed in this notice will go into effect on:

as the local educational agency has
Tondth Day W ear
determined that this be considered & reasonable amount to provide the parent(s).

FR.OML:
SICHATURE OFD ISTRIC T/PUTELIC AGEHCY OFFICIAL

DISTRICTAAGEHCY TELEFHOHE DATE

STEEET ADDEESST.0. B0 CITY STATE

SCHOOL USE ONLY: NOTICE SENTBY:  Electronic Delivery® - |

Translationfinterpretation needed? OVes ONa  If yes, specify how and when provided:
Schoolpublic sgency official’s cignanme werifies that parertis)hawe Tece e d ax explavation & their ratiee lmgnag or other mode of compmmication to accomrrodate
[the e mderctanding fhe I righte. *orovide doonrerdation of Eleciraic De lirery,

DATE:

CEDE Form 8
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Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group. This form is available in Spanish and Vietnamese.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e., Individualized Education Plan [IEP]. IEP Review,
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns, add
interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:
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Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all of the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 2B

Consent for Release of Confidential Information

The parent must provide written permission for the release of confidential information.

Handbook: Chapter 3, Section 7C
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Reevaluation Process

The process of reevaluation and the determination of continued eligibility of a student with a disability
require evaluation data in all areas related to the suspected disability of the student. This section
describes the procedures and processes involved in conducting a reevaluation and determining eligibility
for special education services. Throughout this process, it is the responsibility of the LEA to ensure that
the parent(s) of a student are given the opportunity to fully participate.

The reevaluation process is required every 3 years, or more often, if needed, to determine:

++ If the student continues to be a student with a disability;

% The educational needs of the student;

¢+ The present levels of academic achievement and functional performance (related developmental
needs) of the student;

+«» Whether the student continues to need special education and related services; and

% Whether any additions or modifications to the special education and related services are needed
to enable the student to meet the measurable annual goals set out in the IEP and to participate, as
appropriate, in the general education curriculum.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 7: Reevaluations.

Forms
The reevaluation and continuation of eligibility process requires the following forms:

Form 1: Record of Access

Form 2: Parent Contact

Form 3: RED

Form 4: Parent Consent

Form 5: MEEGS

Form 5RC: Reevaluation/Continuation of Eligibility (Additional Data not Necessary)
Form 6: Notification of Meeting

Form 8: Written Notice

Other forms may be necessary:

Form 9: Medical Information

Form 10: Surrogate Parents

Form 15: Comment

Consent for Release of Confidential Information
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Timeline Overview

This section provides an overview regarding the reevaluation process. The flow chart is supplemented
with brief descriptions. For more detailed information, consult the Special Education Handbook.

Reevaluation Flow Chart

REVIEW of EXISTING
DATA (Form 3)

| /o \

ADDITIONAL DATA ADDITIONAL DATA
NECESSARY ) NOT NECESSARY
e ™
OBTAIN PARENTAL CONTINUATION OF
CONSENT (Form 4) ELIGIBILITY (Form 5RC)
e ™
CONDUCT
EVALUATION
e ™
DETERMINE

ELIGIBILITY (Form 5) )

ELIGIBLE: NOT ELIGIBLE:
Develop IEP Consider Needs

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.
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Overview

Parental Rights

Upon a request for a reevaluation, the LEA must provide the parents a copy of the Parents Rights
in Special Education: Notice of Procedural Safeguards.

Handbook: Chapter 7, Section 2

Review of Existing Data

Before gathering new data for a reevaluation of a student, the LEA staff must conduct a Review
of Existing Data (RED, OSDE Form 3). On the basis of the RED, there must be a determination
of whether or not additional data will be needed in order to determine:

s Whether the student continues to need special education and related services.

% Whether any additions or modifications to the special education and related services are
needed to enable the student to meet the measurable annual goals set out in the IEP and
enables the student to participate, as appropriate, in the general education curriculum.

This review may be conducted by the group without a meeting. However, it is advisable to
complete the review with the group.

Forms: Form 3 — Review of Existing Data (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 7, Section 3

When Additional Data is Not Necessary

After the review of existing data, the group may determine that no additional data are needed to
determine whether the student continues to be a student with a disability, and to determine the
student’s educational needs.

If the parent(s) requests additional assessments of the student, the LEA may refuse to do so, but
must provide the parent(s) with Written Notice of the refusal to conduct the assessments and the
reasons for the refusal. The parent(s) may request mediation or due process if they dispute the
refusal to conduct an evaluation.

+ If no additional assessments are needed, but the group suspects the student continues to
have a disability, move to Reevaluation/Continuation of Eligibility.

Forms: Form 8 — Written Notice, Form 5RC — Reevaluation/Continuation of Eligibility
Handbook: Chapter 7, Section 3A and Section 4
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When Additional Data is Necessary

After a review of existing data, the team/group should determine which areas need to be assessed in
order to continue eligibility and to determine if placement/services are still appropriate.

Parental Consent

Parental consent must be obtained prior to gathering new data for a reevaluation. The LEA must make
reasonable attempts to obtain the informed consent of the parent in order to collect any additional
evaluation information after the review of existing data.

If the parent fails to respond to a request to provide consent to gather new data for a reevaluation, the
LEA may proceed with the reevaluation process but must provide written notice.

If the parent does not provide consent to gather new data for a reevaluation, the LEA may, but is not
required to, pursue the reevaluation procedures by utilizing mediation or requesting a due process
hearing.

+«+ Any area where parental consent has been given for new evaluation data, the new data
must be documented on the MEEGS form.

Forms: Form 4 - Parent Consent, Form 2 — Record of Parent Contact
Handbook: Chapter 7, Section 3B and Section 4
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Conducting the Evaluation

Every reevaluation must be approached and designed individually based on the specific concerns
and the selection of assessment tools needed to determine the continuation of eligibility (34 CFR
300.303-305). If the student is deemed eligible, the evaluation results translate into his/her
present levels of academic achievement and functional performance on the IEP.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 7, Section 5C

Determining Eligibility

Upon completion of the reevaluation, a group of qualified professionals and the parent(s) of the
student should have enough information to determine whether the student continues to be a
student with a disability and whether the student continues to require special education services.
The group should be able to describe where the student is currently performing as well as
describe how (or if) the student’s unique learning characteristics are impacting his/her ability to
access and make progress in the general education curriculum (or for early childhood, to
participate in appropriate activities). Regardless of eligibility, this information should assist the
LEA in determining other appropriate instruction and supports for the student.

When additional assessments are necessary to determine continued eligibility, the MEEGS
(OSDE Form 5) documents the variety of assessment tools and strategies, results, conclusions,
and the determination of the group. When additional assessments are not necessary to determine
continued eligibility, the Reevaluation/Continuation of Eligibility (OSDE Form 5RC) documents
the determination of the group.

Forms: Form 5 — MEEGS (including the RED/MEEGS Evaluation Data Form)
_Or_

Form 5RC — Reevaluation/Continuation of Eligibility

Handbook: Chapter 7, Sections 6

When a Student is Eligible
« If a student continues to be eligible for special education services, the IEP team will
determine the present levels of performance and whether any additional services and/or
program modifications are needed. The present levels of performance may warrant revisions
to the current IEP or development of a new IEP.

When a Student is No Longer Eligible

+« If a student meets the definition of a disability category but no longer needs special education
services, she/he will not be determined eligible for special education.
« If the student has a need for special education services but no longer meets the definition of a
disability category, she/he will not be determined eligible.
+« When a student is no longer eligible under IDEA, a referral for Section 504 of the
Rehabilitation Act evaluation should be considered.
Handbook: Chapter 3, Section 7C & Chapter 7, Section 6
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Written Notice

The LEA must provide Written Notice to the parent(s) that describes any action the LEA
proposes/refuses. The purpose of providing written notice to the parents is so they understand what
action the LEA is proposing or refusing and the basis used for determining the action.

Forms: Form 8 — Written Notice
Handbook: Chapter 11, Section 4
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Reevaluation Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed the
students’ educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTH/DAY YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STEREET ADDRESS/P.O. BOX CITY STATE bl 1
PRINT NAME SIGNATURE PURFPOSE FOR ACCESSING RECORDS DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student
receiving special education services. The LEA must document the date, the method of contact, the
person making the contact, as well as the purpose of contact and the results. Types of contact may
include: detailed records of telephone calls made or attempted and the results, copies of written or

electronic correspondence sent to the parents and their response if any, and visits made to the parents’
home or place of employment.

RECORD OF PARENT CONTACT

NANME OF CHILD: STUDENT ID:

FIRST MIDDLE TAST
BIRTHDATE: DISTRICT/AGENCY
MONTH DAY YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS-
STREET ADDRESS/P.O. BOX CITY STATE ZIP

SPECIAL INSTRUCTIONS:

Date (Month/Day/ Y ear) Purpose of Contact:

Method of Contact:

Mail Email Phone
| 1 1]
L1 Other

Results:

Person Making Contact:
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Form 3: Review of Existing Data

A LEA must initiate the review of existing data at the beginning of the reevaluation process. As part of a
reevaluation, the IEP team reviews all relevant existing information about a student. Parent consent is
not needed to conduct a review of existing data. When reviewing existing data, the IEP team must
consider the validity and reliability of the information and the resulting interpretations. This includes
evaluations and information provided by the parent(s), current classroom-based, local, or State
assessments, and observations by teachers and other qualified related services personnel.

While the team may conduct its review without a meeting, input and decision making by all members is
essential. If the team determines that additional information is needed, parent consent to collect the
additional information must be obtained. The additional information may be in the form of
assessment(s), observations, medical reports, or other types of information.
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Review of Existing Data (RED): Page 1

Document concerns
related to student’s
academic
performance and
functional behavior.
These concerns
should come from a
variety of resources,
including parents,
teachers,
counselors, and
others who have a
vested interest in
the student.

REVIEW OF EXISTING DATA (RED)

WAME OF CHILD: STUDENTID:
MOTILE Lait
EIRTHDATE: GRADE: AGE: DATE: _
MONITEDAYTVEAE, MONIETRYVEAE,
PARENT()
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS : DISTRICTIAGENCTY:
FIFFEI ADDEESSP0. B0 CITY SILIE Ip
EUILDING: SITECODE TEF TEACHER: OF RECORD:

Rerwhy a group of qualified professio naks and parent(z ) does not meyuire a meeting (34 CFR § 300.305)

DATAREVIEW:
(Check Resom)

SPECIFY PRESENTING CONCERNS:

[ Corsideration for Irtid
Evahiztion

[ Corsiderstion for
Reevaliation

[0 Other (Explair)

Tnchdeswm bation data usngthe
BYIVMFEGE T biation Data Form

Check
“Consideration for
Reevaluation”.
The RED/MEEGS
Evaluation Data
form is used to
document existing
information.

Barlground Information:
Wative Langnage/Mode of Conmmrication Prirary Language of Hore

List § choals Previmusly dtterded

List Grade(s) Repeated FemedialiOther 5 chool Services

Previos Indvvidnalisd Evahn stion(s) Diates)

[ Curently Reveives S pecial EdacationS ervices; Elizhle Under: Dhisahility Catezory
Drisab ity Category

Stadert Received Soomettart [ Ves [J Mo or  OtherEaly ervention Services: [] Yes [ Ho

[ Previcus b Recetved 3 pecial Bducation § ervives; Elizhle Under:

If Cther, Descrbe

Sevvice(s) Provided By Outside Professionalifigerey: [ Tes [ Ho [ Peviosly [ Cumently
Diescrbe Servica(s);

(OSDE Form3 Page _ of
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Insert relevant
background
information. This
may be gathered
from the student’s
cumulative file,
parents, or other
educational
records.
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Review of Existing Data (RED): Page 2

This page is required for students suspected of having a specific learning disability (SLD). However,
it is best practice to utilize this page for all students regardless of suspected disability category.

RED

HAME OF CHILD: STUDENT ID:
FIE.fT MIDOLE LhiT

DOCUMENTATION OF INTERYENTIONS

Targeied Behavior'Skill:

Goal:

Interventions A ttermp ted:

Frequency and Duration:

Treatment Integrity Plan:

Type of Measure Used to Define Quicome:

Was goal accompliched? [ Yes [l
Recommended Action:

OSDE Formn3 DPage _ of

When determining the continuation of eligibility, the documentation on this page must include information
that documents the results of the differentiated instruction and interventions the student is receiving. The
resulting data should be used to support the continued need for special education services.
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Review of Existing Data (RED): Page 3

Check here if additional
assessments are necessary
for a reevaluation. The
additional comments area
may be utilized to
document the additional
information needed to
determine continued
eligibility.

Check here if no
additional assessments
are needed for a
reevaluation.

Under justification/
recommendations,
describe the reason(s)
that no additional
assessments are needed
and indicate any
educational needs of the
student.

Written Notice must be
provided to the parent.
Additionally, parents may
request further
assessment.

RED

HMAME OF CHILL: STUDENTID:

FEE2T MICDLE LhET

Team' Group Rerommended Action Based on the Reaview of Existing Davia:
[0 Cosultsion? ervices

Additional Conoverts:

[0 Additiowe] Assesswents e Mecessary for Tritial Evabiation

Additional Conrerts:

[0 Additionel Assesswents ae Mecessary for Reerabiation

Additional Conorerds:

[ Hoiddiions Assessments Heeded

Justification/ Recommendations:

SICHNATURES:
Gereral Eduraton Teacher Diate
Specal Edication Teacher Thate

Adnmstrative Representative Drate

CrtheriCmalified Professional Diate

CtheriChalified Professional Doate

Paterd(s) Drate

Conmrents/Conoers:

OSDE Farm3 Page  of

This page documents the group’s recommended action based on the review of existing data.
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Form 4 Parent Consent

The LEA must obtain informed consent from the parent of the student before gathering new data for a
reevaluation. Based on the Review of Existing Data (OSDE Form 3), the evaluation group will identify
and determine necessary evaluations for the student. The Parent Consent (OSDE Form 4) will be
completed by the evaluation group and provided to the parent(s) to obtain informed consent for the
proposed evaluations. For a full description of informed consent, see Chapter 11, Section 3 of the

Handbook.

Check the box
marked
“Reevaluation”.

The LEA
representative
documents school
contact information
and signs page 1.

PARENT CONSENT

WAME OF CHILD: STUDENTIL:
FIEST MICDLE LAST

EIRTHDATE: GRADE: LGE: D4 TE:

MathDate fear MONTHTDAVVELR
PARENTISY:
PHCHE: (WORE) (HOME) (OTHEE)
HOME ADDRESS: DISTRICT/AGENCY:

SIEFRI ATDEESSPO. EOO COYIEIAIR g

Consent isheing requesied forthe following:

O Imtial Evaluation (Bee page 2 for descriph ons of evaluation procedures)

{D Reevaluation (See page 2 for descriptions of evaluation procedures)

O Am endm entTlodificati ong to the Individudized Education Program (IEF)
O Access Public BEenefits or Inswance (must be arrnaally).

O Other:

O Members of outside agencwies) payving for or providing secotudary transiti on services to attend IEP meetings

to
[Agency) (Drate] (Drak]

PARENT(5):

Evaluation procedues to be utilized in assessing these areas of finctioeing are explaired on page 2 of this foern I have received an

explanation of the pinposed evahation and the evahation procedukes to be ubilized. I am awave of the protections provided nnder the

mrocedutal safbguards. [ have received a copy of Poewts Rghts in Sweoid Fleatow Motice o Provedurd Sgfepuards.
[Parert [ritials)

For additional wsomwes cortant your local edacatioral agency (LEA) at the telephone mmber Lis ted b elowe. Ton may also cortact the
Ollabrena 5tate Deparhverd of Education (D8 DE), 5 pecid Edocation S ervices (SES) at (405) 521-335] arbyvisiting the JSDE-SES
Wb site located at =wrarar.ck goefSDE=,

PARENTSIGHATIRE DATE

FRONT
JIGHATURE OF DISTRICT/FUELIC AGENCY OFFICIAL — DRETEICT/AGENCY TELEFHONE DATE

STREET ADDRESE/POS TOFFICE BOX CITY STATE ZF
SCHOOL USE ONLY: NOIICE SENT BY: DATE:

Tramslabionfinterpretation reeded? | Ves (Mo If ywes, specify how and when provided:
Schuoolparblic szency dficnl’s sgahme waifies that pacents Jhame Tece ired arcesplration i fhe i ratire rgomee o oftvr mode of commordcatiorto aocomm odate
e pamnt snrdermrdig fer rigts .

OSDEFonn 4 Pagel a2
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Parent Consent: Page 2

At the time
the LEA
requests
parental
consent for
testing; they
will also
propose the
needed
evaluations
and
document
them on the
Parent
Consent form.

The LEA and
parent should
initial the
bottom of this
page.

Parent Consent

HWAME OF CHILL:; STUDENT ID: _

HEST MIDDLE T LAST

Ereghaation, proce dures to be utilized i accescing the ce aresc of Hnwtioning sre exphive d onthic form (ualified p rofescionals will cordact
enrghiation procedures to pronade addiional fdonmatice, tothe extat sppropriste ,on fhe basis of 4 Tewiewrof e tihg evabation data and et
from fhe parents. Additiors ] forrration may be needed to deteryive whether 4 duild kas or cordiroies to hage 2 parbicubr diesbility; pre cerd lewele
of perfommance and educational e eds; whether the dhild corddoes to need special education and relted serces; orwheth er aroe addiions or
modifications to the special edu cation and relate d services are needed to meet the arenal goals hthe TEP andto participate as appropriste inthe
gerweral ourrioibmn. The appropriste exterd of fhe Teevabiation has been revisared tre the IEP tean  with opporbadty for parert partic pation and
it

Descriptions of Evaluation Pro cedures (Check addiional areas proposed for this child)

O

E
O

HEALTH/MEDI CAL: Health ard medical history, infioernation aboat child’s health ard medical statis or m edical diagnos tie
evahiation to detennine a mwedically related dis dhility.

VISION: Assessment of visual amity, field of vision, and vision fincHoning as recessary to determine a v isiowrrelated
disab ity

HEARING: Lssessmemnt of hearing fanchorming and extent of heaing bmpairment as necessary to deternune aheanng-related
dizah ility.

BMOTOR: Assessmwent of zwoss andior five wotor skills and abilities inrelatiom to educational needs .

COMMUNICATION/LANGUAGE : Speech sldlls (inchding arbeulation, vodee, fhiency, amd cralamotor) amdior receptive
and expressive language skills and dilities (inchiding phomwlogy, mophology, symtax, semantics, and pragmatics).

ACADEMIC ACHIEVEMENT : Assessments to meamre acadenue achievement insuch areas as listening comprehension,
oral expressice, basic reading sklls, wading conprehemsion, mading fhercy, mathematics caloulation, mathematics problem
solving, and written expres sion skills,

INTELLE CT UAL/COGNIT IVE: Individually adnunistered assessment of child’s ability to leam, inchiding cverall mental
ility and cogritive fanctoning.
PERCEPTUALPEOCE 58ING: Child"s ahilites to perceive andior process infremation flwough visaal, aaditoey, and

FEIFOILMO oy Means.

DEVELOPMENT AL: Lssessment of clild s developrmental history, skills, and abilifies in wlatiomship to expectatiors foe the
aZe graLp.

PSYCHOL OGICAL, SOCTAL/EM OTIONAL: Inftammation collected amd assessments of the ehild’s social slalls femotional
statas, peychological concems, and behavior (may inchide data collection, ating scales, behavioral dhservations, interiewrs,
personal nrrerdones, and projechve tests).

FUNCTIONAL BEHAVIOR: Informmation collected and assessments of the child s firctonal behavior (may inclade data
oollecton, rating seales, behavioral cb servations, interviews, and personal iverdories),

ADAPTIVE BEHAVIOR: Assessment of childs zereral behavior inthe school and howe settings (may inchide adaptive
behavicr skills ard activities in the conmouruty).

SOCTOCULTURAL: Collection of infotrmation amd prcedures to consider potential infhience of sociomlral backsround ar
oultazal, hingais bie diversity.

OBSERVATION IN CLASSROOM/OT HER ENVIRONMENT : Observations of child s performarnce and farnchomng in the
clas sroozm and fox othey approprate sethngs .

VOCATIONAL: Assess wentof vocational erests, aptitades . and skills,

ASSISTIVE TECHNOL OGY
OTHER CONCERNS AND ASSE S55ME NI 5:

Local Education Agency Initials Date: Parent Initials Date:

O5DE Fonm 4 Page 2af' 2
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Form 5 Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS)

Evaluation procedures and determination of eligibility for the purpose of determining if a student
continues to have a disability under 34 CFR 8 300.8, and the educational needs of the student, must be
conducted in accordance with 34 CFR 88 300.304 through 300.306.

The MEEGS (OSDE Form 5) documents the full comprehensive and individual evaluation of the
educational functioning and needs of the student (including evaluation information, evaluation
procedures, and results). It is also used to document the eligibility determination.

The multidisciplinary evaluation must include relevant and functional information from the home and
school, or other age-appropriate settings, to provide a comprehensive perspective of the student’s
educational needs. Information provided by the parent, and information related to enabling the student
to be involved in and progress in the general education curriculum (or for a preschool aged student, to
participate in age-appropriate activities), will be compiled to assist the group in determining whether the
student continues to have a disability and requires special education services.
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 1

Check the box
“Reevaluation”.
Document the date
of parent consent
for additional
assessments for the
purpose
reevaluation. This
date should match
the date on the
parent consent
form.

.[ [ Reevaluation with add:tional assessments

This area is only
utilized when
Specific Learning
Disability (SLD) is
the suspected
disability. Areas of
suspected difficulty
(e.g. basic reading,
reading
comprehension,
math problem
solving...) should be
identified.

Identify the model
used to determine
SLD eligibility. If a
Research-Based
Intervention Model
was used, describe
the model utilized
(including the
intervention data
gathered during the
process).

Type of evaluation conducted:

[ Initial Evaluation Date of Parent Consent;
The determination of initial eligibility and educational needs must be completed within 43 school days of receiving
parental consent for the evaluation

Date of Parent Consent:

For Reevaluation with no additional assessments necessary and therefore no need for additional parent consent,
complete only the Reevaluation/Contimuation of Eligibility form (OSDE Form SRC).

Include evaluation data using the RED/MEEGS Evaluation Data Form

~ ADDITIONAL PROCEDURES AND REQUIREMENTS FOR SPECIFIC LEARNING DISABILITIES

AREAS OF SUSPECTED DIFFICULTY:

[ Basic Reading O Reading Comprehension [0 Reading Fluency
[ Written Comprehension [ Listening Comprehension [ Oral Expression
[ Math Calculation [ Math Problem Solving

IDENTIFY THE MODEL USED TO DETERMINE ELIGIBILITY:

broad areas listed below)

(] DISCREPANCY MODEL (a discrepancy of at least 1.5 standard deviations between intellectual ability and achievement exists in the

[ SCIENTIFIC RESEARCHED-BASED INTERVENTION MODEL (describe child centered data below)

Describe the method used and group findings (utilize “Documentation of Interventions™ from OSDE Form 3 pg. 2):

(The basts for consideration of a learming disability must be supported by data listed in this report)

<= Back to Table of Contents

68



OSDE SPECIAL EDUCATION PROCESS GUIDE

Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 2

If any of the following
are the PRIMARY
factors affecting
educational
performance, the
student cannot be
considered a student
with a disability. All
boxes must be checked
“Yes” for the student
to continue to be
eligible for special
education services.

Please see note at the
bottom.

The summary of
eligibility
determination should
document the
conclusions of the
group and should
describe the student’s
educational strengths
and weaknesses.

ELIGIBILITY DETERMINATION (For Initial Evaluations and Reevaluations with Additional Data)

» CONSIDERATIONS:

[0 Yes | The team considered the following effect: environmental: cultural; or economic factors, as well as visual, hearing, intellectual,
0 |No motor or emotional disability; or limited English proficiency, and has determined they are not the primary reason for the
LI NA | suspected disability. (Must be considered and ruled out for SLD)

[0 Yes | Evaluation conducted in primary language or the student’s other mode of communication.
ONo | If*No” explain:

[0 Yes | The student meets the critersa for one or more disabilities under the IDEA
O Yo

[ Yes | The disabality adversely impacts the student’s education.

O ~o

[ Yes | Because of the disability and its adverse impact on the student’s education. the student requires special education services.

O No

¢ student’s educationa ormance 15 not based primarily on a lack of appropriate instruction in (A) reading (mcluding the
Oy The student’s ed 1 perf based primarily on a lack of approp (A) reading (ncluding th
0 \Ies essential components: phonemic awareness; phonics: vocabulary development; readmg fluency, including oral reading skills;
e reading comprehension strategies). (B) math, or (C) limtted English proficiency

L Student 1s eligible for special education services and related services in the eligibility category identified. (41l boxes marked “Yes. ”)

PRIMARY DISABILITY: _:_J
SUSPECTED DISABILITY (if Primary 1s Developmental Delay): M
CONCOMITANT DISABILITIES (if Primary 15 Multiple Disabilities):
ic| )| |
. SECONDARY DISABILITY: ;J
SUMMARY OF ELIGIBILITY DETERMINATION (also address educational strengths and needs in this section):

category.

Note: When a student continues to meet eligibility requrememts for more than one disability category, the
evaluator/ eligibility team member must determine which category best describes the student’s overall
disability. This would be the primary disability. The secondary disability would be the remaining disability
catgegory where eligibility was met, but does not describe the overall student as well as the other disability

<= Back to Table of Contents
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 3

The team must
document how the
students’ needs will be
met if the child is no
longer eligible for
Special Education
services.

All members must sign,
date, and document
agreement/disagreement
with the conclusions of
the evaluation.

==

An explanation of

MEEGS
HAME OF CHILL:

STUDENT ID:

FIRST

MILDLE LAST

™ EDUCATIONAL NEEDS (Must be compleied if child i not eligible for special education and related services.)

evaluation procedures
and results must be
given to parents.
Parents must also be
given a copy of their
“Parents Rights in
Special Education
Procedural Safeguards,”
and a translator must
be provided when
needed.

< Back to Table of Contents

EDUCATIONAL NEED(S) { Inclnding recormmendation]s) to fulfill the needs))
—
PARTICIPANTS:
- Ehigibilify defermmation is made by a group of qualified professonals and fhe parent(s).
MEMBER (PRINT NAME) SIGNATURE DATE Repori Reflects Member’s Conclusion*

Parent

[ Agree [ Cisagree
Student

[ Agree [ Cisagres
Special Education Teacher

[T Agres [ Disagree
Creneral Education Teacher

[ Agree [ Cisagree
Aministrative Representative

[ Agree [ Disagres
Qualified Exarainer

[ dgree [ Disagres
Orther:

[ Agree [ Cisagres
Orther:

[ Agree [ Cisagree
*Group members who disagree must submit sep arate stalement(s) presenting their conclwsions. (Complete the Comrent Form as
HECESSATT)
[ Ves | &rexplanation of the evaluation procedures, evaluation results, and the elizibility de termination has been provided to the
[] Mo | parent(s) as participants in the group.
[ Tes | Parent(s) have received Parent Rights in Special Educalion: Notice of Procedural Safeguards.
[0 Ho | Parent Initial:
[ ¥es | Translation/Trte rpe tation needed?
[ Nao | If yes, specify how and when provided:
OSLE Form 5 Page _ of
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Form 5RC Reevaluation/Continuation of Eligibility

This form is to be completed to document continued eligibility when no further data is necessary.

These five questions
must be answered.

All members must sign,
date, and document
agreement/disagreement
with the conclusions of
the evaluation.

REEVALUATION/CONTINUATION OF ELIGIBILITY

M&ME OF CHILD: STUDENT ID:
FIRST MIIDLE LAST
BIRTHDATE: _ GRLDE: LOE: DATE:
MOHTHD AYVELR MOHTHD AV VEAR
PARENT(S):
PHCHE: (WORK) (HOME) (OTHEER)
HOWE LDORESS: DISTRICT/AGENCY:
STREET ADTRESS/0. BOX CITY STATE I
BUILDING: SITE CODE: IEF TEACHER OF RECCORLD:
Current Reevaluation Date: Three Vear Reevaluation Date:

COMPLETE THISFORM ONLY FOR REEVALAUATION WITH NO ADDITIONAL DATA NEEDED.

Continuation of Eligih ility [The following is based on the Review of Existing Data (O3DE Form 3)]:

[ Tes | The current identification of {dizability category) continues to be appropriate and sufficient
[ Ne | information exists on which to base educational decisions. (Mustbe checked “¥es™
[] ¥es | The student continues to demonstrate an educational need that requires specially designed instructinn.
[ Mo | (Musthe checked “Vea™)
[ Ves | &reany additions or modifications to special e ducation and related s rvices needed to meet the measurable anmual goals in the TEP
[ Na | and to participate, as appropriate, in the general curriculum (or age appropriate activities for preschool children)? If ves, describe:
[ Yes | &re there anysignificant changes in the special education and related services which are neede dbyr the child, as a result of
[ Mo | reviewing existing data for resvaluation? If yes, explain the anticipated changes from previous services:
*If responses are wes, the group should consider if a reevaluation is appropmate.
[ Ves Hawe parent(s) reque sted additional data to deterrnine whether the child continues to be a child with a disability?
D N “hgrert(s) humre the Tight to re quest an assesgrert IFthe paapose of condacting the assecamert is to detenmine ¢ ordivored e Bgibilite ad to detenmire the
= eductimalneeds of the child. I the parerd requests additioral asse saments for apo other reasa (b5, additiona] dicsbility iderdification, updated te d resuks ete)
the LEAvwonld copeider fhe reque t forreevabaation and provide sppropriate Wiitten Motdce | Parerd(s 1moast be rotdfied of the rright to fmther acsesanerd the
decision, atud the Teason forthe decision.
MEMEER (PRINT HAME) SIGNATURE DATE Report Reflects Manber's Condusgon®
Parent
[ &gee [] Disagree
Student

[ &gee [ Disagres

Special Edueation Teacher

[ &g=e [ Disagres

< Back to Table of Contents

Crereral Education Teacter
[ &gee [ Disagree
LE& Bepresenta tive
i [ &gee [ Disagres
Cither:
[ &g=e [ Disagres
Other:

[ &gee [ Disagree

*Group memhbers whoe disagree must sub mit separate statemeni(s) p resenting their conchusions. (Cormplete the Comment Fomn as
HECESIATY)

OEDE Form SRC
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 6 Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of Meeting
must include purpose.

Time and place
indicated must be
reasonably convenient
to the parent(s),
student, LEA personnel,
and others involved.

==

=

11

Students should be
invited to attend
meetings when
appropriate and are
required to be invited
upon secondary
transition age.

Document how
Notification of Meeting
was delivered. Notice
may be sent
electronically with
parent permission.

<= Back to Table of Contents

We would like to meet with you to discuss:

[ Evaluation/elisibility/identification of disability requiring special education services

(] Placement Tndividualized Education Program (IEP)

[ Transition from early intervention services to preschool

[ Review of placement TEP

[ Reevaluation to determine disability and tiature, extent of special education and related services needed
[ Consideration of needed transition services

[ Consideration of Extended School Year (ESY) services

(] Other aptians to be considered (if applicable):

LOCATION OF MEETING (ButldingRoom) ADDRESS

on at
DAY DATE TIME

This meeting will provide an opportunity to discuss vour child's educational program and any changes that may be necessary for provision of
appropriafe services. Studenfs must be invited fo attend meetings for the purpose of considering transition services not Lafer than the begining of
the student’s ninth grade year or upon furning 16 vears of age, whichever occus first. As the parent, you will decide whether your nunor child will
attend. Representative(s) from agencies that may be responsible for providing transition services shall be imvited to the meeting, with prior
written parental consent. At your discretion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be a member of the [EP Team,

The persons indicated below are required to attend:  The persons selected below are mvited to attend:

Parent [0 Speech Language Pathologst [0 IDEA Part C Representative
Regular Education Teacher OVocationalRehabilitationCounselor [ Physical Therapist

Special Education Teacher O Student [0 Occupational Therapist
Admnstrative Representative O Qualified Examiner 0 Other

Please contact the person af the address, phone mumber, or email address below by 3 to whether you can meet at the nufually
agreed upon fume and place snggested or if other arrangements convensent for you should be made. If nerther parent can attend, the agency shall
make other methods of particspation available to the parent, including individual or conference telephone calls and copies of the [EP. Your child's
educational program and services will not be changed prior to the meeting to ensure your opportunify to participate. Translation interpretation will
be arranged upon request. Parents have protection under the procedural safeguards. If you have any questions regarding this notice or vour rights,
please contact the person listed on this form. Additional resources can be located within the Parents Rights i Special Education:Notice of Procedural
Safseuards. To obtaina copy, contact

FROM:
SIGNATURE OF DISTRICT/PUBLIC AGENCY OFFICIAL DISTRICT/AGENCY TELEPHONE DATE
STREET ADDRESS/P.0. BOX CITY STATE il EMAIL ADDRESS
SCHOOL USE ONLY: NOTICE SENT BY: v Date Matled

Date Delivered

Translationinterpretation needed? (TVes [INo If yes, specify how and when provided:
School/public agency official’s signature certifies that parent(s) have received an explanation i their native language ot other mode
of communication to accommodate the parent(s) understanding their rights. *Provide documentatton of electronc deltvery.
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Form 8 Written Notice

OSDE SPECIAL EDUCATION PROCESS GUIDE

The purpose of providing written notice to the parents is so they understand what action the LEA is
proposing or refusing (in this case, to conduct a reevaluation) and the basis used for determining the

action.

Explain in clear, concise
language the specific action(s)
that was taken and the
reasons why the action(s) was
taken.

All options considered must
be documented and justify
why some options were
refused.

Describe supporting evidence
for the proposal/refusal.

Any other factors discussed
related to the proposal or
refusal should be
documented.

WRITTEN NOTICE TO PARENTS

MAME CF CHILD: STUDENT ID:
FIRET MIDDLE LAST
BIRTHDATE: GRADE AGE DATE
MOHTHTAY/VELR MOH THD AYVEAR.
PARENT(S):
FHONE: {(WORK) (HOME) (CTHEE)
ADDEESS: DISTRICT/AGENCY:
STREETADDREZST.0.BOX CITY STATE
Ta:

PARENT or YOUHG ADULT ( your adult has Teacke dage of majorky)
Thiz notice is to inform you of the school district’s infent as follows:

DESCRIPTION OF ACTION: [ PROPOSED OR [JREFUSED
To [Jinitiate or [Jchange the following:

Identification of your child as having a disshility which requires special education ssrvices
Eraluation/Reevaluation to determine disshility and nature, extent of special education and related services needed
Educational place mentServices

Provision of a Free and Appropriate Public Education (FAPE)

Parent Revocation of Consent

Other

oooooo

Explanation and Rationale of the proposal or refusal:

Description of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or report used as a basis for the proposed or refused action:

Diescription of arer other factors relevant to the proposal or refusal:

Upon a request for a
reevaluation, regardless of
the source, the first action the
LEA must take is to provide
the parents a copy of the
Parents Rights in Special
Education: Notice of
Procedural Safequards.

al

Parents have protection under the procedural safeguards. Addifional resources can be located within the Parents Rights i Special
Edueation: Nofice of Procedural Safe grards. To obtaina copy, contact <antofill special education teacher=

The issues addressed in this notice will go into effect on: a5 the local educational agency has

hendh/Day /Y ear
determined that this be considered a reasonable amount to provide the parent(s).

FROM:
SIGHATURE OFDISTRIC T/FUELIC AGENCY OFFICIAL

DISTRICT/AGENCY TELEPHOHE DATE

STEEET ADDEESS/P.0.BOX CITY STATE P

SCHOOL USE ONLY: NOTICE SENTBY: Elactronic De“\,ew*j
Translationfinte rpre tation needed? OVes OMo  If ves, specifyhow and when prowided:

DATE:

< Back to Table of Contents

Schoolipiblic agency dfficial’s siguatime werifies fhat parert(ihate rece b d avexplavatio i their ratie lagnage or other mode of copsnmication to ac coprerodate

the paTert(s) 1md divyz fhe  rights . #oronide dociprerdation of Electrawic De lieny.

CEDE Form &
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e., Individualized Education Plan [IEP]. IEP Review,
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns, add

interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 5

Consent for Release of Confidential Information

The parent must provide written permission for the release of confidential information.
Handbook: Chapter 3, Section 7C

<= Back to Table of Contents 7>
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