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Handbook Scavenger Hunt

Using the Handbook answer the following questions.

1. What does OSEP stand for?

2. A unilateral placement is a decision made by whom?
LEA _ Teacher ____Administrator ____Parent

3. What is the general definition for an IEP given in the IDEA Federal Regulations?

4. What chapter and section of the Handbook defines IEP Timelines?

5. What chapter and section of the Handbook discusses Confidentiality and Access to Records?

6. Where can you find a definition of Full Day Self Contained classroom?

7. Where can you find information on procedures for a manifestation determination?

8. Where can you find a list of the members of a reevaluation group?

9. A. The question in OSEP’s 2009 letter about Continuum of Placement is linked in which
Chapter?

B. What was the question in the letter about?

___Co-Teaching ___ Discipline ____Full Inclusion __ IEP Teams
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10. Where can you find IEP requirements for graduation?

11. A. Where can you find information about present levels in the IEP?

B. Why are present levels identified on the IEP?

12. Should parent concerns be addressed through the IEP Process?

13. Where can you find the LRE decision tree?

14. Where can you find information about mediation?

15. Where can you find information about move-in students?
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Handbook Scavenger Hunt

Using the Handbook answer the following questions.

1. What does OSEP stand for? Office of Special Education Programs

2. A unilateral placement is a decision made by whom?
_ X _LEA _X__ Teacher X Administrator ~__ Parent
3. What is the general definition for an IEP given in the IDEA Federal Regulations? Correct answer:

A written statement for each child with a disability that is developed, reviewed, and revised in a
meeting in accordance with §8300.320 through 300.324.

4. What chapter and section of the Handbook defines IEP Timelines? Correct Answer: Chapter 4,
Section 3.

5. What chapter and section of the Handbook discusses Confidentiality and Access to Records?
Correct Answer: Chapter 11, Section 5.

6. Where can you find a definition of Full Day Self Contained classroom? Correct Answer:
Appendix B.

7. Where can you find information on procedures for a manifestation determination? Correct
Answer: Chapter 12, Section 4.

8. Where can you find a list of the members of a reevaluation group? Correct Answer: Chapter 7,
Section 5.
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9.

10.

11.

12.

13.

14.

15.

A. The question in OSEP’s 2009 letter about Continuum of Placement is linked in which
Chapter? Correct Answer: Chapter 5.

B. What was the question in the letter about?
__ X _Co-Teaching _X__ Discipline ___ Full Inclusion X IEP Teams

Where can you find IEP requirements for graduation? Correct Answer: Chapter 6, Section 2

A. Where can you find information about present levels in the IEP? Correct Answer: Chapter 4,
Section 3.

B. Why are present levels identified on the IEP? Correct Answer: To inform and to guide the
development of the IEP.

Should parent concerns be addressed through the IEP Process? Correct Answer: Yes.

Where can you find the LRE decision tree? Correct Answer: Chapter 5, Section 2.

Where can you find information about mediation? Correct Answer: Chapter 13, Section 3.

Where can you find information about move-in students? Correct Answer: Chapter 14, Section 2.
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Process Guide Quiz

Using the Process Guide answer the following questions.

1. Where can | have immediate access to the Special Education Process Guide?
a. Contact my special education director for more information.
b. Request a paper copy through my district special education office.
c. View the guide at the OSDE website at: ok.gov/sde/documents-forms.
d. Obtain a paper copy of the guide at the annual state educational conference.

2. Which forms will be used for an initial evaluation from parent permission to eligibility (check all

that apply)

____Form 1: Record of Access ____Form 2: Parent Contact

__ _Form3:RED ___ RED/MEEGS Evaluation Data

____Form 4: Parent Contact ____Form5: MEEGS

___Form 6: Notification of Meeting __ _FormT7:IEP

____Form 8: Written Notice ___Form 11: Student Summary of Performance

3. Upon request for an initial evaluation of a student, the LEA staff must conduct
a. Appropriate testing related to the suspected disability category.
b. A screening to determine interventions appropriate for the student.
¢. An Individualized Education Program
d. A Review of Existing Data

4. Which section of the handbook provides additional information on “reasonable attempts” to
obtain parent consent?

5. A. When making an eligibility determination, which form is used to summarize new and existing
information?
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B. Which form is used to document evaluation data?

6. Onthe RED/MEEGs Evaluation what is the difference between new and existing information?

7. A district that uses a traditional discrepancy model to determine SLD eligibility is not required to
document differentiated instruction and interventions in general education settings. (Choose one).

True False

8. The bottom of page 1 of the MEEGS form is used when the team is considering which disability
category?
a. Autism.
b. Specific Learning Disability.
c. Speech Language Impaired.
d. Other Health Impaired.

9. What is the purpose of a Written Notice (Form 8)?

10. After a student has been determined eligible for special education and related services, how soon
must an IEP be developed?
a.  Within 45 school days.
b. In conjunction with the MEEGS/eligibility meeting.
c.  Within 30 school days.
d. Within 30 calendar days.
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11. Identify the correct sequence of events an annual IEP should follow.

a. Schedule Meeting, Develop IEP, Send Written Notice, Provide Services, Revise IEP
annually.

b. Provide Services, Send Written Notice, Develop IEP, Schedule Meeting, Revise IEP
annually.

c. Send Written Notice, Schedule Meeting, Revise IEP annually , Develop IEP, Provide
Services.

d. Revise IEP annually, Send Written Notice, Schedule Meeting, Develop IEP, Provide
Services.

12. Explain the difference between an initial, interim, and subsequent I1EP.

13. Which team members may be excused from a meeting with prior parent and LEA agreement?

14. What are two examples listed in the process guide to include when considering present levels of
academic achievement and functional performance?

15. An IEP is required to include annual goals related to academic content areas of which the
student’s disabilities affects his/her ability to be involved in and progress in the area of the
general curriculum. (Choose one).

True False
16. Transition Services must be in effect no later than the beginning of the student’s grade
year or upon turning years of age, or younger if determined appropriate by the IEP

team, and updated annually thereafter.
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17. How can the Indicator 13 Checklist assist the special education teacher in providing secondary
transition services?
a. Ensures students have a plan in place for employment upon graduation
b. Ensures rights are transferred to student at the age of majority
c. Provides documentation for teacher of record to make contact with student upon
graduation
d. Ensures all required components of the student’s transition plan are included in the IEP

18. The following is an example of which type of special education service? “The student receives
primary instruction from a highly qualified special education teacher outside of the general
education classroom.”

a. Direct instruction
b. Co-Teaching
c. Collaboration
d. Consultation

19. List 2 examples of the continuum of placement provided in the Process Guide.

20. Which form must accompany the IEP team’s decision to have the student take an alternate
assessment?
a. Form 8: Written Notice
b. Form 15: Comment Form
c. Form 12: Criteria Checklist
d. Consent for Release of Confidential Information

21. If any participant disagrees with the IEP, which form may be used to document the written
statement?
a. Form 8: Written Notice
b. Form 15: Comment Form
c. Form 12: Criteria Checklist
d. Consent for Release of Confidential Information
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22. If a parent disagrees with the content of the IEP how long must the LEA wait before
implementation of proposed services, after Written Notice is provided to the parents?

a. Until a mutually agreeable date and time can be arranged of a follow up IEP meeting.

Two weeks.

b.
c. A reasonable amount of time.
d. Until arrangements can be made with the Special Education Resolution Center (SERC) to

resolve the matter.

23. If no additional data is necessary for a reevaluation is parental consent necessary? Why or Why

not?

24. What is the purpose of Form 5RC?

25. If an evaluation of related services was conducted during the reevaluation process would a
MEEGS form need to be completed? Why or Why not?

Revised 8/27/2014
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Process Guide Quiz

Using the Process Guide answer the following questions.

1. Where can | have immediate access to the Special Education Process Guide?
Correct answer: C

a.

b.
C.
d

Contact my special education director for more information.

Request a paper copy through my district special education office.

View the guide at the OSDE website at: ok.gov/sde/documents-forms.
Obtain a paper copy of the guide at the annual state educational conference.

2. Which forms will be used for an initial evaluation from parent permission to eligibility (check all

that apply)
__X_Form 1: Record of Access _X___ Form 2: Parent Contact
__ X_Form 3: RED _X__ RED/MEEGS Evaluation Data
__X_Form 4: Parent Contact _X_Form 5: MEEGS
__X_Form 6: Notification of Meeting __ _FormT7:IEP
__X_Form 8: Written Notice _ Form 11: Student Summary of Performance
3. Upon request for an initial evaluation of a student, the LEA staff must conduct . Correct
answer: D
a. Appropriate testing related to the suspected disability category.
b. A screening to determine interventions appropriate for the student.
¢. An Individualized Education Program
d. A Review of Existing Data

4. Which section of the handbook provides additional information on “reasonable attempts” to
obtain parent consent?
Chapter 3, Section 4

5. A. When making an eligibility determination, which form is used to summarize new and existing
information? OSDE, Form 5 MEEGS
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B. Which form is used to document evaluation data? RED/MEEGs Evaluation data

6. On the RED/MEEGs Evaluation what is the difference between new and existing information?

New information is information the LEA collected with Parent Consent. All other data is
considered existing information.

7. A district that uses a traditional discrepancy model to determine SLD eligibility is not required to
document differentiated instruction and interventions in general education settings. (Choose one).

True X False

8. The bottom of page 1 of the MEEGS form is used when the team is considering which disability
category? Correct Answer: B
a. Autism.
b. Specific Learning Disability.
c. Speech Language Impaired.
d. Other Health Impaired.

9. What is the purpose of a Written Notice (Form 8)?
To notify parents of any action the LEA is proposing or refusing and the basis used for
determining the action.

10. After a student has been determined eligible for special education and related services, how soon
must an IEP be developed? Correct Answer: D
a.  Within 45 school days.
b. In conjunction with the MEEGS/eligibility meeting.
c.  Within 30 school days.
d. Within 30 calendar days.

11. Identify the correct sequence of events an annual IEP should follow. Correct Answer: A
a. Schedule Meeting, Develop IEP, Send Written Notice, Provide Services, Revise IEP
annually.

Revised 8/18/2014 2



Process Guide Quiz | OSDE-

SES
b. Provide Services, Send Written Notice, Develop IEP, Schedule Meeting, Revise IEP
annually.
c. Send Written Notice, Schedule Meeting, Revise IEP annually , Develop IEP, Provide
Services.
d. Revise IEP annually, Send Written Notice, Schedule Meeting, Develop IEP, Provide
Services.

12. Explain the difference between an initial, interim, and subsequent IEP.

Initial- must be developed within 30 calendar days of the date eligibility is established.

Interim- may not exceed 30 calendar days (normally utilized when the IEP team is considering
various options, services, and placement)

Subsequent- developed annually and must be in place on or before the anniversary date of the
current IEP

13. Which team members may be excused from a meeting with prior parent and LEA agreement?
IEP team members whose area of curriculum is not being reviewed or revised
IEP team members whose area of curriculum is being reviewed or revised, but submit relevant,
written input to the team prior to the meeting.

14. What are two examples listed in the process guide to include when considering present levels of
academic achievement and functional performance?
Answers include any two of the following examples:
Recent evaluations related to current functioning
Class performance documentation (including baseline data)
Statewide and district-wide assessments
Nonacademic skill level information (communication, fine and gross motor, behavior and
socialization)
Transition assessment results

15. An IEP is required to include annual goals related to academic content areas of which the
student’s disabilities affects his/her’s ability to be involved in and progress in the area of the
general curriculum. (Choose one).
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X True False
16. Transition Services must be in effect no later than the beginning of the student’s grade
year or upon turning years of age, or younger if determined appropriate by the IEP

team, and updated annually thereafter. 9" grade, Age 16.

17. How can the Indicator 13 Checklist assist the special education teacher in providing secondary
transition services? Correct Answer: D
a. Ensures students have a plan in place for employment upon graduation
b. Ensures rights are transferred to student at the age of majority
c. Provides documentation for teacher of record to make contact with student upon
graduation
d. Ensures all required components of the student’s transition plan are included in the IEP

18. The following is an example of which type of special education service? “The student receives
primary instruction from a highly qualified special education teacher outside of the general
education classroom.” Correct Answer: A

a. Direct instruction
b. Co-Teaching
c. Collaboration
d. Consultation

19. List 2 examples of the continuum of placement provided in the Process Guide.
Answers include any two of the following examples:

: Regular education full time: Inside the regular class 80% or more of the day
. Special class part time: Inside the regular class 40-79% of the day

. Special class full time: Inside the regular class less than 40% of the day

: Public/Private Separate Day School Facility

: Public/Private Residential Facility

: Home Instruction/Hospital Environment

. Correctional Facility

: Parentally Placed in Private School

. Lindsey Nichole Henry scholarship

© 00O NO Ol B WDN -

20. Which form must accompany the IEP team’s decision to have the student take an alternate
assessment? Correct Answer: C
a. Form 8: Written Notice
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b. Form 15: Comment Form
c. Form 12: Criteria Checklist
d. Consent for Release of Confidential Information

21. If any participant disagrees with the IEP, which form may be used to document the written
statement? Correct Answer: B
a. Form 8: Written Notice
b. Form 15: Comment Form
c. Form 12: Criteria Checklist
d. Consent for Release of Confidential Information

22. If a parent disagrees with the content of the IEP how long must the LEA wait before
implementation of proposed services, after Written Notice is provided to the parents? Correct
Answer: C

a. Until a mutually agreeable date and time can be arranged of a follow up IEP meeting.

b. Two weeks.

c. A reasonable amount of time.

d. Until arrangements can be made with the Special Education Resolution Center (SERC) to
resolve the matter.

23. If no additional data is necessary for a reevaluation is parental consent necessary? Why or Why
not?
No. The team has determined that no new data is needed to determine whether the student
continues to be a student with a disability, and to determine the student’s educational needs.

24. What is the purpose of Form 5RC?
The form is used for reevaluation purposes. It documents continued eligibility when no further
data is necessary.

25. If an evaluation of related services was conducted during the reevaluation process would a
MEEGS form need to be completed? Why or Why not?

No. A MEEGS is not needed since it is not a change in disability category.
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POLICIES, HANDBOOK, AND PROCESS

9/5/2014

OUTLINE

mSpecial Education Policies
mSpecial Education Handbook
=Development of the Handbook
=Handbook Layout
=Handbook Review Committee
EProcess Guide

mSeparation of Policies from Procedures

KEY IDEAS

= Key Idea #1: REDUCE REDUNDANCY
= Key Idea #2: INCREASE USABILITY
= Key Ildea #3: EMPHASIZE PROCESS
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Policies Handbook Process

KEY IDEAS

uKey Idea #1: Reduce Redundancy

I STARTED A TASK
FORCE TO ELIMINATE
REDUNDANCIES IN OUR
INTERNAL PROCESSES.

5371 6200 Scon Adams, ine. vty

9/5/2014

KEY IDEAS

=Key Idea #2: Increase Usability

To prevent this
From turning into this —

KEY IDEAS

= Key Idea #3: Emphasize Process
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SEPARATION

Special Education Policies Special Education Handbook

SPECIAL
EDUCATION
HANDBOOK

-

EDUCATION
‘,I'l)l\ ATION .

POLICIES

=Public Hearings were held:
= April 9t, 2013, from 4pm to 6pm (OSDE State Board
Room)
=April 11t 2013, from 4pm to 6pm (OSDE State
Board Room and Sooner Start Tulsa Office)
=Written comments were received until May 10,
2013

POLICIES

=Federal regulations and the four areas where
Oklahoma has chosen to go above and beyond
the federal regulations.
1. 45 school day timeline for initial evaluations;
2. secondary transition services in effect no later than

the beginning of the ninth grade year or by age 16,
whichever occurs first;

3. an Individualized Education Program (IEP) for
move-in students must be in place within 10 school
days; and

4. caseload/class-size requirements.
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POLICIES

= Class-Size

| « Maximum of 10 students per classroom
+ These classrooms are designed predominantly for the
support of students with significant, moderate, or multiple
disabilities. Multiple courses are taught to the same students
for the majority of the day. For example, students who are
served inside the general education classroom for less than
. 40% of the day.

+ Grades K-4: Maximum of 10 students per classroom

+ Grades 5-12: Maximum of 15 students per classroom

+ These classrooms are designed to provide a higher level of
support than what is provided in the regular classroom.
Students receive direct support services for specific

Direct

Support/

Reso u rce subjects. They are also available for students seeking extra
help to complement regular classroom instruction.

9/5/2014

HANDBOOK

mGuidance
=A Living Document

®The Process of Development:
=March 2013 - Revision Meetings
=April 2013 - Public Comment via Wiki
=May/June 2013 - Final Revisions
=July 15t 2013 - Ready for Implementation

HANDBOOK LAYOUT

Q&A Documents 3
Caseload/
Class Size
OSDE Forms

Table of
Contents

How-to Guide

Acronyms and
Abbreviations

Glossary

Related Services
Personnel
Qualifications

Front Matter
Appendic

Certification
Paraprofessional

PD Module
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HANDBOOK

ETable of Contents:

TABLE OF CONTENTS
CHAPTER 1 FREE N

" How-to Gulde

Acronyms and

Abbreviations

The Table of Contents (TOC) allows for easy navigation
Glossary

throughout the Manual. It Is broken down Into Chapter
Headings, Legal Citation Headings, Section Headings,
and Sectlon Subheadings. In order to navigate to a
speclific sectlon of the manual, single click on the TOC
listing and It will advance to the approprlate sectlon.

Front Matter

9/5/2014

HANDBOOK

=Navigation
=Option 1: Table of Contents
=Option 2: Bookmarking

Table of

Contents

Acronyms and

Abbreviations
Glossary

Front Matter

HANDBOOK

= |nteractive legal citations

Lagal Citations.

Section | Topic

Table of
Contents

I Referral 300301

)
3 e Sowsor oA | g
0
3 Review of Existing Dain 300305 ad Acronyms and
A | Requiments i No Addisonal Datn | 304 Abbreviations =2
Nesded c
B. | Requirements if Adcitionsl Dita Glossary o
L=
I Wiitten Natice Parental Consent | 300300 [
A | Wrinen Notice 3005, 503 (2008)
B. | Requestfor Consent S00503 (1) Parenta] Consent
€. _| Failure to Respond or Provide Consent | 300300 @Sl
5 Fraluation 300300311 B
A | Evaluation Group 300305
B. | Pascat Participation 300301, 304 (2009
o | Timtime Py (1) Exaluations &
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HANDBOOK

ACRONYMS AND ABBREVIATIONS

Table of
ABS American Association on Mental Retardation Adaptive Behavior Scale Contents
ADA  Amenicans with Disabilities Act
ADD  Aneation Deficit Disorder GEFDETD
ADHD  Attention Deficit Hyperactivity Disorder
ADM  Average Daily Membersluip
APR  Annual Performance Report
ASD  Autism Spectrum Disorder
ASHA  American Speech-Language-Hearing Association

Glossary

Front Matter

HANDBOOK

enable students with disabilities to participate in a way that allows them to demonsirate their
abilities raher than disabilities. Accommodations are generally considered o inchude assistive
technology as well as changes in presentation. response. timing, scheduling. and settings that do
ot P lid

—
GLOSSARY Table of 3]
Contents %
Academic Achievement. A student’s level of pesformance in basic school subjects, measured y

either formally or informally. How-to Guide E

Acronyms and
Accommodation. Changes in the curriculum instruction, or testing format or procedures that Abbreviations ‘E
o
'S

HANDBOOK

1. FAPE
2. Child Find
3. Initial Evaluation & Eligibility
4. Individualized Educatlon Programs (IEP) r 1
5. Least Restrictive Environment Toplcs
6. Discontlnuation of Services, Graduatlon,
and Grading

7. Reevaluation

8. Charter Schools

9. Private Schools Students

10. Improving Results

11.Procedural Safeguards

12. Discipline

13. Dispute Resolution

14.Transfers, IEP Service Agreements, and Move-In Students

PD Module 6
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HANDBOOK

= Legal citations
= Section/Letter/Number/letter
= Blank pages

Layout
‘Section 2. Provision of a FAPE
A LEA Obligation
The Local Education Ageacy (LEA) i required 1o easuee & FAPE s availsble 1o smdeats
eccoled i the LEA who ac elgble for special edocation This incides stodects who reside in
[ ———— p e
of Oklaborns, eves though the pacenk(s) may reside i notber LEA. It i inchudes srudects who
e mapatery 2 - Veato Homel
The LEA FAFE LEA as follows:
1. The LEA must offera FAPE st leas 3 years old a0 wha qualiies
e
2 a pasent chooses act 1o easel in & publc scbol, bt <Booies o wlakraly place hei
twith ity in a privane school. [’ This Page

o s0me or all of the specesl aducation sad related services it the stideats Wwould pecerve if

Left Blank
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HANDBOOK

= Federal regulations and State
statute/regulations match each
section/area.

= OSEP letters match the

Sectlon | Topic Eedesal
Kesulations
MCFRSI00
T Special Education and IEPs (200020071
(D IERs
et ucser

I Paticigation

Escusal from the Mee

Recording Guidelines

chapter topic. Legal Cltations

HANDBOOK

= Links to webpages:

b, Must provide the parent with a written summary of acadeniic achievement ad
functional performance, including recommendations 1o assist the student in
meeting his or her postsecondary goals. This summary is known as the Summary
of Performance (SOP, OSDE Form 11).

= Links within document: Links

Section 4. Special Education Referral
ugh Child Find ac

hand to appear)

PD Module
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HANDBOOK

= Q&A Documents:
= Courtesy of http://idea.ed.gov/

ion and Answer D: from IDEA.gov
1. [EP-June 2010
2 Duwnlmemm
Qand A: IEP Q

3 Disproportionality
Download: Word (59K) | PDE (43K)

-

Private School (Released 4.11)

Secondary Transition

Caseload/
Class Size
OSDE Forms

dices

Related Services
Personnel
Quallifications

Certification
Paraprofesslonal

c
[
o

Ap

9/5/2014

HANDBOOK

= Caseload/Class Size
= Charts from Special Education Policies

PLACEMENT LASHLAD
Regelor Clvs Full e
(e he vegular <k

than S0% ofthe day)- as
conuhaicn snd ociering
aly

Regels i ol
Gimbde he el cas e - .
than 80% of the day)- -

Q&A Documents

ices

d

OSDE Forms

Related Services
Personnel
Quallfications
Certification

Paraprofessional

pen

Ap

HANDBOOK

= OSDE Forms
= Links to
http://ok.gov/sde/documents-forms

List of OSDE Forms

Form 1; Record of Access

[Form 2: Record of Parent Contact

Form 3 Review of Existing Data (RED)
RED/MEEGS Evaluation Data

Form 4 Parent Consent

Form 5. Evaluation and Ehgibility Group Summary (MEEGS)

Form SRC: Reevaluation/Continuation of Eligibility

g
g
:
:

Caseload/
Class Size

dices

pen

Related Services
Personnel
Qualifications

Apj

Certification
Paraprofesslonal

PD Module
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= Related Services Personnel Qualifications
= Outlines specific requirements

o
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Certification
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HANDBOOK

= Special Education Certification

A. Special Education Certification

For information related 1o special education certification. plea s document (/)]

bk ool o ec o e Bl O mantal

Caseload/ _2

Class Size =]

= Career Development Program for A 5

N Rel i

Paraprofessionals Related Seic o

Quallfications Q.

B. Career Program for i <

You must meet the following requirements before applying for certification through the

Panaprofessional Program: Paraprofessional

Sepparting Docenes

|

HANDBOOK

= Non-Traditional Route to Special Education
Certification

0
€. Special Education “Boot Camp” Centfication Pracess and Procedures Q&A Documents ¢
The nontraditional foute to spécial education feacher certifiction provides a method for Caseload/ O
individuals fo obiain 3 special education certificaion. Candidates must complete a 150+ hous =
‘program that inchades 120 hours of special education training know as “Boot Camp” and 30 Class Size h=]
ours of field experience, Upon completion the State Bowrd of Edvcation will issue 3 one-year OSDEForms &
provisionsl cesifiate fo each n the area of mikdmoderate or severe/profornd disabilities grades Related Services ©
PreK-12. = MMICES
Personnel &
Supporting Documents Qualifications <
(Y (Y Y Paraprofessional
Infermation  Codidare Er0
Lester Amication
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HANDBOOK

= Paraprofessional Requirements

A Special Education Paraprofessionals.
In order ne 3 Special Education Paraprofessional, candidates must have a secondary
school diploma or its recognized equivaleat, In addition, the Special Education paraprofessional
ias 10 mees the following requirements

Q&A Documents

OSDE Forms

dices

Supporting Docuuments
Related Services
Personnel

Quallifications

Certification

pen

Ap

9/5/2014

HANDBOOK REVIEW
COMMITTEE (HRC)

Updated
'Handbook Online

(et (NN (re-vise .
S e——pa— UAR n viz/ < a'a‘.

‘ ——— I .« Resources

HANDBOOK REVIEW

COMMITTEE (HRC)

= Committee Membership

= Nominations were accepted from the OSDE, the Oklahoma
Directors of Special Services (ODSS), the Oklahoma Parents
Center (OPC), and the IDEA B State Advisory Panel.

= Members: Teachers, Directors of Special Services, Related
Services Personnel, Parents, and other stakeholders.

= Committee Meetings
= Meet at least annually.
= Handbook Revisions
= Based on Handbook Suggestion Forms received and reviewed
by the HRC.
= Handbook will be revised and updates will be posted online as
necessary - with a memo sent out.

PD Module
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HANDBOOK

mSuggestions? Fill out this form:

= http://ok.gov/sde/sites/ok.gov.sde/files/docum
ents/files/Handbook%20Suggestion%20Form_0.

9/5/2014

pdf
= Located @
% @ z s
9% hau ®
23 & = ..
Resources
Special Education Handbook — .
Suggestion Form EDUCATION
Name
(Optional)

o e Fellmiog Areis's

R —

Area of Concern ————

Suggested Change ——

R —

Rationale —

Email — F—= o smiis )

T
BATE SERY T T Wit ama ivrroas

PROCESS GUIDE

mUnderstanding the forms and process in context.

Initial
Evaluation

Reevaluation/ Related
Continuation Services
of Eligibility Testing

PD Module
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PROCESS GUIDE

Context « In what context am | working?

* Which forms do | need?

Timeline
Overview

* What is the overall process?

0]0s[<170){ Zol1q050 | © In what order do | complete the forms?

! * How do | complete the forms?

PROCESS GUIDE

=Navigation
=Table of Contents

=Bookmarks

=Back to Table of Contents

2 > :

PROCESS GUIDE

E|ntro to Context:

Initial Evaluation and Eligibility Process

Prior to the initial determination of a student with a disability. a full comprehensive and individual
evaluation mu mducted in all areas related to the suspected disabilities of the student. This section
describes the proceduses and processes involved in conducting an initial evaluation and detenmining
eligibility for disabilities requiring special education services. Throughout this process, it is the
responsibility of the Local Education Agency (LEA) to ensure that the parent(s) of a student are given
the opporrunity to fully participate.

The LEA conducts initial evaluations in order to detenmine:

4 If the smudent is a student with a disabil
Whether the student needs special educ
¥ The educational needs of the sudent: and

> The present levels of academic achievement and finctional performance (related developmental
needs) of the student.

services:

o

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook. specifically in conjunction with Chapter 3: Initial Evaluations and Eligibility.

PD Module 12
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uljst of Forms

Forms

Form 1: Record of Access

Form 2: Parent Contact

Form 3: RED

RED/MEEGS Evaluation Data
Form 4: Parent Consent

Form 5: MEEGS

Form 6: Notification of Meeting
Form 8: Written Notice

Other forms may be necessary:

Form 9: Medical Information
Form 10: Surrogate Parents Vi
Form 15: Comment

Consent for Release of Confidential Information

cation of Training

PROCESS GUIDE

The initial evaluation and eligibility process requires the following forms

9/5/2014

=Timeline Overview ==

cHID P
1D FIND: "

PROCESS GUIDE

REFERRAL PROCESS: |
Refecral and Request

=Flow Chart { screning and Rerventons

']

ADDITIONAL DATA

OBTAIN PARENTAL
CONSENT {Form 4)

conpucT
EVALUATION

DETERMINE
EUGIBLTY (Form )|

ELIGIBLE:

REVIEW of EXISTING
DATA (Form 3)

1

ADDIIONAL DATA
NOT NECESSARY

oisABILTY
| _suspecten

NO DISABILITY
SUSPECTED.

l

NOT ELIGBLE
Consider Needs |

o

ETimeline Overview
=Qverview

PROCESS GUIDE

of v 2 dssbibey The LEA

it T vy 1 i, sy,
s aso repeasible for cocedmatng

a8 vaate sraean. ages 3 avagh 21 e, ospeced
coserSiar Early
a3 e o

ape The LEA muy sopout n indmhud to coredame the development, revinca.
Eptemention i docomearaion of he

ld Find e

strcfyi tade b e 02t ety meving Oblibocs

When 3 request has been made for an f a smudent, the LEA

& Whether the student has a pasticular category of disability,

& Whether the student needs special educaion and'or related services.

complete the review with the proup

REDMEEGS E

a Review of Existing Data (RED, OSDE Form 3), On the basis of the RED, there must be 3
will p ine:

4 The present levels of performance aad educationsl eeds of the srodeat; 20d

This seview may be conducted by the group without  meeting. However, it is advisable to

D/
Han:

dbook: Chiapter

Data Ferm)
Secy

PD Module
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PROCESS GUIDE

s Walk-Thru

Form 6 Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensuse that parent(s)
are afforded the opporturity to participate in the special education process. The parent(s) must receive
sufficient aotice of meetings

Notification of
Meeting must
include purpose

o000 #

Cmudon o s o Fa 51 e
0 Lyt

Time, date, and
place indicated
must be
reasonably

"TOCATION OF MEETING (Badieg o) ADORERS
convenient to the w,

parent(s), student,
1E8 narennnal

PROCESS GUIDE

=|EP Walk-Thru

Guidance

Resources

ACCESS

=How to access the Policies, Handbook, and
Process Guide online:
= Go to http://ok.gov/sde/
= Hover over “Services”
= Select “Special Education” -
http://ok.gov/sde/special-education

= Click the middle box in the top row labeled
“Resources for Educators” -

http://ok.gov/sde/documents-forms

@' e

Resolredsd &

PD Module 14
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QUESTIONS/COMMENTS

4 Email: Special.Ed@sde.ok.gov
e Phone: (405) 521-3351

E'ﬁﬁéﬁm

SPECIAL EDUCATION
ERVICE:!

s
- 2500 N. Lincoln Blvd.
» , } Oklahoma City, OK 73105

9/5/2014

- Oklahoma State Department of Education
= ‘) Special Education Services Division
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