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School Support/School Improvement 
Grants Management System Contacts

 Gina Scroggins – Executive Director of 
School Support/School Improvement

 Amanda Drew- Grants Consultant
Phone: (405) 522-3713 
Email: amanda.drew@sde.ok.gov

 Amber Polach- School Improvement Grant (SIG) Turnaround Director
Phone: (405) 522-3253 
Email: amber.polach@sde.ok.gov

 Sarrah Burleson- Claims Auditor
Phone: (405) 522-0140 
Email: sarrah.burleson@sde.ok.gov



Who will utilize the Grants Management 
System in respect to the School 

Improvement Projects?

Schools that have:
 Carryover from FY 2012 (Project 515)
 Priority Schools (Project 515)
 School Improvement Grant (SIG) 

Schools (Projects 519 and 537).



Application Process



1. Log in to the School District Reporting Site.



2. Click Grants Management and 
Expenditure Reporting.



3. Click on the project you would like to enter. 

School Improvement Project 
is 515.

School Improvement 
Grant (SIG) Projects 

are 519 and 537.



Important to remember!

You must use the navigation 
links to move throughout the 
Grants Management System. 

Do not click the back button. If 
you do not use the links, you 

may be bumped from the 
system and information may 

not save. 



4. In the drop-down menu click 2013 then click 
Create Application.



Please note: after the initial process of creating the application, the 
district will be directed to this page after clicking the appropriate 

project on the main screen. To open the application, click the 
appropriate radio button then Open Application.



5. After you create/open the application you will be 
directed to the Overview page. This page will give 

you important guidelines and links. 



6. The next page is the Contact Information page. 
This information will be used for communication 

regarding applications as well as claims.

Claims contact

Alternate contact 
for application

Additional contacts that will receive an email 
regarding Application Approval/Disapproval



 School Improvement Carryover Funds are 
currently loaded in the Grants Management 
System.

 Current Year Allocations are in the process of the 
being calculated and will be posted in the near 
future.

 SIG and SIG ARRA Allocations are final and have 
been loaded in the Grants Management System.

 SIG and SIG ARRA allocations are posted on the 
School District Reporting Site.

Allocations



7. The Allocations page is a summary of allocated 
funds for the district.



8. The Budget Detail page is where districts will 
budget funds for each site that has been allocated 

funds.

Function/object 
codes

Descriptions

Site drop 
down menu

Amounts



9. School Improvement allocations are for specific sites. Utilize 
the site drop down menu to budget the site level allocation(s) 

at the appropriate site(s). After inputting information click 
Calculate Totals then click Save Page. 



10. The Budget Summary page allows the district to 
combine all site budgets into one budget or look at 

an individual budget summary for each site.



11. The Personnel page is for any federally paid staff identified on the Budget 
Detail page. Please make sure that all fields are completed. This information 

should align with information on the Budget Detail page(s). 

If no personnel were budgeted, this page is not required.

**If a paraprofessional or  
staff that is not required to 
be in the highly qualified 

system is paid with federal 
funds, please use the last 
four of their social security 
number for identification.** 

Job codes 207 and 210 require
a subject code. 

Job code 415 only requires a 
subject code when the teacher 

number is entered.

When all personnel 
have been entered 
click calculate totals 

and save page.



12. After the Personnel page has been saved, click the Validate Personnel 
button, if any personnel has an “I” status, the district should not be able to 
submit the application. The district will need to make sure all information is 

accurate and make changes to SPR, HQT, or the personnel page if necessary.



13. The Paraprofessional page asks if the district has paraprofessionals that 
are paid with federal funds. The district would need to answer the question, 
check all that apply, and click save page. If no paraprofessionals are in the 

district, click No, Save Page, and continue with the application.

Please Note: This 
is not on the 

Project 519 or 537 
application.



14. If technology is listed on the Budget Detail page, the 
Technology Justification page should be completed in its 

entirety. After all information is completed, click Save Page. 
If no technology is listed, this page is not required.

Please note: 
There are two 
questions to 

answer.

Please Note: This 
is not on the 

Project 519 or 537 
application.



15. If the district has someone other than the superintendent/authorized 
representative complete the application, once ready to submit, that person 

will need to click Consistency Check then click Submit for Local Review. After 
submitting the application for Local Review the Superintendent will receive an 

email notification to verify and submit the application.

Submit for Local Review



16. The superintendent/authorized representative 
will check the assurances check box and click 

Legal Entity Agrees.

Please note: The 
assurances will only 
be agreed to once.



17. Once the assurances have been certified, the 
superintendent/authorized representative will need 

to run the consistency check.



18. If the consistency check does not display 
errors, the district should click Submit to OSDE.



19. After clicking the Submit to OSDE button, the 
status should change to Submitted to OSDE. 

Other statuses may include:
• Returned for Changes
• Approved with Comments
• Not Submitted
• Pre-Approved
• Final Approved



20. If the status says Returned for Changes, the district should receive 
an email notification. To find the reviewer’s notes regarding why the 

application/amendment was returned, click the application/amendment 
with the status Returned for Changes then click Review Summary.



21. Click the level of review with the status 
Returned for Changes then click Review Checklist.

Test
Test

Test



22. A pop-up window will appear and show 
comments from the reviewer(s). After the checklist 
is reviewed, the district can make changes to the 

application and resubmit.

Please Note: 
Review areas 3 and 
4 are not on Project 

519 or 537 
application Review 

Checklist.



23. When editing the application, go to the Page Lock Control page 
and select the pages you would like to open to edit. After you have 
selected all the pages you need to edit, click save. The pages will 
then be available for editing. When all edits have been made, the 

district will need to resubmit the application.



24. If the original application is in final approved status and 
changes need to be made, the district will need to Create an 

Amendment to the application. Click the most recently 
approved application then click Create Amendment.



25. After you click Create Amendment, the amendment will be available. Go to the Page 
Lock Control page in the amendment and select the pages you would you like to open for 

edit. After you have selected all the pages you need to edit, click save. The pages will 
then be available for editing.

Once necessary changes are made, the district will need to submit the application for 
review.



26. If the district has someone other than the superintendent/authorized 
representative complete the application, once ready to submit, that person 

will click Consistency Check then click Submit for Local Review. After 
submitting the application for Local Review the Superintendent will receive an 

email notification to verify and submit the application.

Submit for Local Review



27. If the consistency check does not display 
errors, the superintendent/authorized 

representative should click submit to OSDE.



 GMS 
 Save work frequently!

 Session timeout is set to 60 minutes.
 Disable pop-up blockers when working with GMS site.
 Errors/warnings will display in red at the top of the page 

upon attempting to save.
 If no message displays, the save was successful.

 OSDE 
 Indirect cost is not allowed for projects 515, 519, or 537.
 Please provide detailed information regarding requested 

expenditures.
 If your site is no longer in School Improvement and has 

carryover funds, please ensure the site has completed the 
annual review of the Schoolwide Plan.

Important Reminders:



If you need assistance regarding the following:

 Allocations 515, 519, 537
 Carryover Funds 515, 519, 537
 Expiration of Funds/Fiscal Timeline
 Over Payments or Release of Funds
 School Improvement 515 Applications

Please contact Amanda Drew at (405) 522-3713 or
amanda.drew@sde.ok.gov

Fiscal Contact Person



Questions

 If you have any questions regarding Project 515 applications or Project 515, 519, and 537 
allocations, please contact Amanda Drew. 

Phone: (405) 522-3713 
Email: amanda.drew@sde.ok.gov

 If you have any questions regarding Project 519 or 537 applications, please contact 
Amber Polach.

Phone: (405) 522-3253 
Email: amber.polach@sde.ok.gov

 If you have any question regarding Project 515, 519 or 537 claims, please contact 
Sarrah Burleson.

Phone: (405) 522-0140 
Email: sarrah.burleson@sde.ok.gov

Please note: The School Support/School Improvement claims checklist and due dates are 
posted on the School Support/School Improvement Website:

http://ok.gov/sde/school-improvement

Contact Information


