
Individuals with Disabilities Education ACT (IDEA) 
 

Special Education 
Assurances 

LEA Agreement 



Grants Management System (GMS)  
Basic Requirements 

• PC or MAC 

• Use supported Internet browsers 

– Microsoft Internet Explorer 

– Google Chrome 

– Mozilla Firefox 

– Safari (for Macs) 

 

Note: Pop-Up Blockers must be disabled for GMS 
Site – in order to view review checklists. 



Grants Management System (GMS)  
Basic Requirements 

• Internet connectivity 

• Email access – to receive system notifications 

• Adobe Acrobat – to view PDFs 

• Microsoft Office – for Word/Excel forms available on 
specific applications 



Grants Management System (GMS)  
Basic Requirements 

• “Application Sections” drop-down list box 

• Tab Strip 

• Page Title/Name 

• Printer-Friendly Link 

– Printing from the Web – notes and tips (printer 
drivers, page setup, page orientation, etc.) 

 

DO NOT USE the Internet “Back” and “Refresh” 
buttons; use available links to navigate through 
pages. 



Grants Management System (GMS)  
Basic Requirements 

• Session timeout will be set to 60 MINUTES. It is 
IMPORTANT to SAVE WORK FREQUENTLY, especially 
on pages with extensive text data entry. 

• Errors/Warnings will display in Red at the top of the 
page upon attempting to save. 

• If no messages display, the save completed 
successfully. 



Getting Started 

 

Access the Oklahoma State Department of Education (OSDE) School 
District Reporting Site and enter username and password. 



                                             SDRS System Menu Screen   
 
Each user will have various listings on their Systems Menu.  Click the Grants 
Management and Expenditure Reporting link. 

Click Grants Management and 
Expenditure Reporting 

 



The Grant Management and Expenditure Reporting Menu list will display.   
 
Select the desired E-Grants menu item/link from the E-Grants Menu List 
page:  IDEA - Assurances 

Click IDEA Assurances 
 



Assurances 

 

Click Create Application 
 



Assurances 
 
 

 

1. Click the Radio Button to Select 
13-IDEA Assurances-00 Original 
Application 

 

2. Click to Open Application 



IDEA Assurances -The Blue Rectangles (Tabs, such as “IDEA”) represent the 
Web Pages that comprise the application. Click each TAB and complete.  

 
Click the check box; scroll to read 
assurance; and Click Save at the 
bottom 



Assurances 

 

1. Click to Check Box; 
2.  Read Debarment Assurance 

 

3. Click to Save Page 



DUNS Number 

 

Enter your district DUNS information below. 



Assurances 

 

Once you have agreed to all 
assurances and Save Page has been 
checked, all boxes will be checked 
automatically 



Assurances 

Select Click to Return to Menu List.  
You DO NOT need to perform a 
Consistency Check at this time. 



 The Grant Management and Expenditure Reporting Menu list will display.  
Select the desired E-Grants menu item/link from the E-Grants Menu List 
page:  IDEA – LEA Agreement 

Select LEA Agreement 



LEA Agreement 

 

Click Create Application 



                         LEA Agreement Overview 
 

The Blue Rectangles (TABs, such as “Overview”) represent the Web Pages that 
comprise the application. Click each TAB to complete the required information.  
 



                                    LEA Agreement 
 
Provide information below using district personnel contact entries. 



LEA Agreement 

 

Click only the  forms your district 
utilizes Click Save Page 



LEA Agreement – Part 1 

 

Click LEA Agreement Part I 

Click each TAB under LEA 
Agreement Part I; and complete  
each TAB page. 



LEA Agreement – Part 2 

 

Click LEA Agreement Part II 

Click each TAB under LEA 
Agreement Part II and complete 
required information. 



LEA Agreement - Summary 

 

After completing all TABS, click 
Agreement Summary 

When each TAB is complete, the 
boxes will automatically be 
checked 



LEA Agreement Submit Tab 

 

Click Consistency Check. 



                                   Consistency Check 
 
Correct all errors and click the Consistency Check button again. 

 



                                    Submit to OSDE 
 
Correct all errors and click the Submit to OSDE button. 

 

Only the LEA Administrator can submit to OSDE for review. 

Entry Submit to LEA Administrator is OPTIONAL.  This submission routes to the LEA 
Administrator, NOT to the OSDE.  



                 CONGRATULATIONS! 
 
 

Your Assurances and LEA Agreement have been successfully submitted! 



For Assistance, Please Contact us: 

Cynthia Bernardi-Valenzuela, Executive Director– (405) 521-4872 

 
Anita Eccard – (405) 521-4865      Karen Howard – (405) 521-3587  
 
Pam Kimery – (405) 522-3246    Carole Tomlin – (405) 521-2335  
 
 

Fax – (405) 522-3503 


