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Service To increase
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Leadership To promote
the improvement of the common

schools of Oklahoma.
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NOTES

1. Index - A cross-referenced subject index to assist the reader follows Part III.

2. Building site standards are denoted in the right margin as follows:

q General applies to all schools

Elementary applies to Early Childhood (EC),
Pre-Kindergarten (PK) - Grade 8

Middle Level applies to Grades 6-8 or 9

Career and applies to comprehensive high schools and Technology
Technology Centers

<4
4 Secondary applies to Grades 6-12

. Coding - standard breakdown as follows:
Example OAC 210:35-3-1...(01)

OAC denotes Oklahoma Administrative Code

210 denotes Oklahoma State Department of Education

35 denotes Chapter 35 (i.e., Accreditation Division)

3 denotes Standards for Elementary, Middle, Secondary, and Technology
Centers

1 denotes General provisions of the standard

(01) denotes Most current year enacted or amended

. Special Education - Special Education and related services, as required by the
Individuals with Disabilities Education Act (IDEA), shall be provided in
accordance with the most current Policies and Procedures for Special Education
in Oklahoma.

. Certification - Certificates and licenses required for staff shall be in compliance
with the current Certification Guide for School Staff Assignments.

. Italics - Passages in italics are quotations from cited statutes.

. Administrative and Statutory Codes cited in this document are for reference
only and are not represented as being verbatim. Per provision of statute, only
those rules as maintained by the Office of Administrative Rules in the Oklahoma
Administrative Code are official.
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STANDARD I

PHILOSOPHY (AND/OR MISSION) AND GOALS

Oklahoma State Department of Education




2012-2013 Standards for Accreditation of Oklahoma Schools

STANDARD 1

PHILOSOPHY (AND/OR MISSION) AND GOALS

210:35-3-1. Statement of the standard

Oklahoma schools have the responsibility of meeting the educational needs of all students,
providing equitable educational opportunities, and fostering lifelong learning as they
prepare to participate in a democratic society. In order to establish priorities, aid in
decision making, and provide an effective basis for a comprehensive and continuous
evaluation, each school site shall develop and maintain a written statement of the
philosophy and goals to be served by educational programs that are based on the belief
that all students can learn. The school’s philosophy and goals must reflect consensus
among the school site, the community, the local board, and the school staff. The
educational programs shall address the academic, personal/social, and career/vocational
development of students as they prepare for the future. (92)

210:35-3-6. Written statement of philosophy and goals
There shall be a written statement of philosophy and goals, which is the governing
document for the school and its program, with provisions made for review and appropriate
modification.
(1) The statement shall be developed with appropriate participation by the school staff,
parents, students, and community representatives.
(2) The statement shall reflect the individual character of the school. It shall be in
harmony with:
(A) the state’s philosophy,
(B) the district’s philosophy,
(C) the characteristics of its youth and adults, and
(D) the principles and spirit of American democracy.
The statement shall reflect an understanding of the abilities and learning requirements
and provide an assurance that students have equitable opportunities to develop
competencies in the basic skills and higher order thinking skills.
(4) The statement shall contain priorities for the school’s various responsibilities.
Implementation of such priorities shall be evident in the educational program. (92)

210:35-3-7. Information to be utilized to determine achievement of goals
Information from a variety of sources shall be utilized to determine the extent to which
the school’s goals are being achieved. (92)

210:35-3-8. Objectives to be consistent with goals

The objectives identified for the elements of the educational program shall be
consistent with the major goals of the school. (92)
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210:35-3-9. Parents/guardians and community to be informed of philosophy and
goals

Each year parents/guardians and the community shall be informed of the philosophy

and goals of the school. (92)
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STANDARD II

SCHOOL-COMMUNITY RELATIONSHIPS
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STANDARD II

SCHOOL-COMMUNITY RELATIONSHIPS

210:35-3-21. Statement of the standard

The school establishes relationships with its parents and community that result in a
feeling of mutual trust. These relationships are based on open, two-way communication.
Parents and the community are involved in developing and monitoring the school’s
expected outcomes. The school displays a willingness to respond to the parents and the
community, and the community supports the school and its program. (92)

210:35-3-26. School to provide opportunities for school community expression

The school shall provide opportunities for both individual parents and for groups of
parents and other members of the school community to express their desires, identify their
concerns, ask questions, and make suggestions concerning the school and its program. (92)

210:35-3-27. School to communicate to school community
The school shall make systematic efforts to explain its mission, policies, procedures,

needs, program, and status to the school community. Further, there shall be a planned
communications program using a variety of media such as television, radio, newspaper,
school publications, and other means to inform the school community about its schools. (92)
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STANDARD III

ADMINISTRATION AND ORGANIZATION
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STANDARD III

ADMINISTRATION AND ORGANIZATION

210:35-3-41. Statement of the standard

The school is organized to ensure the achievement of its goals. The working
relationships among the local board, superintendent, principal, and staff are such as to
facilitate the successful functioning of all phases of the school’s program. The principal of
the school has the autonomy and authority to provide the leadership needed to accomplish
the goals of the school. The school is provided with sufficient professional and service
personnel to ensure effective operation of all phases of the school’s program. The school is
organized in a manner that encourages new and innovative ideas designed to improve the
program and to help the school adapt to changing conditions. (92)

210:35-3-46. Administrative and supervisory services

(a) The school site shall be part of a system employing a full-time superintendent. No
board of a school district having average daily membership (ADM) of fewer than 500
students shall be prohibited from allowing a superintendent with the appropriate
certificate to serve simultaneously as a principal. [70 0.S. § 5-106] If a vacancy occurs
in the superintendency during the course of the school year, a certified replacement
must be employed within 45 school days.
It shall further be the responsibility of the local board, upon the recommendation of
the superintendent, to employ an administrative head to be known as a principal for
each of the schools within the district. Private schools shall employ a full-time
principal/headmaster. An elementary district shall employ a full-time elementary
superintendent. With the exception of requirements for certification, the term
superintendent as used in these standards shall mean an elementary school
superintendent, headmaster, or superintendent. Full-time is defined as employed full
time, and therefore allows these administrators to teach.
Instructional leadership shall be the chief function of the school’s principal. The
principal shall be responsible for the improvement of instruction and be given the
authority and resources needed to accomplish this goal. The principal shall help clarify
the goals of the school, help obtain resources for it, coordinate its various activities,
and promote its continuous evaluation to determine improvements needed.
Lines of administrative and supervisory authority between the central office staff and
the principal shall be defined clearly and shall give the principal responsibility for
initiating appropriate changes to meet the needs of the students.
The principal shall be involved in the selection, assessment, evaluation, retention, and
promotion of all personnel assigned to the school.
(1) All certified administrative personnel designated by a local board to conduct

evaluations shall be required to participate in training conducted by the State
Department of Education prior to evaluating. [70 0.S.§ 6-101.10]
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(2) No teacher shall be dismissed during the term of a contract or refused reemployment
except at an official meeting of the board of education. The reemployment or
dismissal of teachers shall be in accordance with the school laws of Oklahoma. [70
0.S. § 6-101.20 through 101.30]

While working with faculty, staff, or students in the school, central office and other

supplementary personnel shall coordinate their activities through the principal.

The principal shall have the responsibility and the authority for the administration of

the non-instructional programs in the school.

The local board shall adopt a school calendar and school day consistent with statutory

requirements in Oklahoma.

(1) The standard school year shall consist of not less than 180 days; or,

(2) For not less than one thousand eighty (1080) hours each school year, if a district
board of education adopts a school-hours policy and notifies the State Board of
Education prior to September 15 of the applicable school year.

(3) Not more than thirty (30) hours each school year may be used for attendance of
professional meetings and teachers may be paid for a length of term in excess thereof,
under conditions hereinafter outlined. Subject to district board of education policy or
collective bargaining agreement, additional professional leave days may be granted
for individual teachers to attend or participate in professional meetings, staff
development training, or National Board certification portfolio development as
provided for in Section 6-204.2 of this title. [70 0.S. § 1-109]

(4)The standard school day shall consist of not less than 6 hours devoted to school
activities, exclusive of lunch, with the exception of nursery, early childhood education
kindergarten, and alternative education. [70 0.5. § 1-111]

(5)The early childhood school day shall consist of not less than two and one-half hours
per session.

(6)The kindergarten school day shall consist of not less than two and one-half hours
per day. The requirement to attend kindergarten may be satisfied by attendance in
either a half-day or full-day program. Membership in a kindergarten for either two
and one-half (2 1/2) hours or six (6) hours per school day shall be counted as one
(1) day for average daily membership purposes. Beginning with the 2041-2012
2013-2014 school year, it shall be the duty of every school district in this state to
provide and offer a full six-hour day of kindergarten free of tuition for every child
residing in the district who attains the age of five (5) years on or before the first day
of September during the school year kindergarten is offered, provided that this duty
may be satisfied by intra-district transfer to a school offering full-day kindergarten,
by transferring kindergarten children to other school districts which will accept them
and can provide kindergarten for such children, or by contracting for classroom space
with a licensed public or licensed private child care provider based on the selection
criteria established by the district. [70 0.S. § 18-108]

(7) A school district board of education may adopt and implement an extended day
schedule for grades nine through twelve. All of the following conditions must be
met:

(A) The annual number of hours of instruction must equal or exceed 1,080 hours
which is equivalent to 180 days of instruction.
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(B)Only one day per week shall consist of not less than five hours of academic
instruction in a regular classroom setting.

(C) The district must hold a public hearing prior to the adoption of an extended day
schedule.

(D) The district must document the impact on student achievement as determined
by the academic performance index score and any other relevant factors that
are a result of the implementation of an extended day schedule.

(E) The district must provide an annual report to the State Board of Education on
the result of the extended day schedule and the impact on student achievement.
[70 0.S.§ 1-109]

If, because of emergency situations, school has been missed more than fifteen (15)
days, the State Board of Education will consider forgiving a portion of those days or in
rare instances all days missed, on a case-by-case basis. Exceptions to the fifteen (15)
day minimum will be made at the recommendation of the State Superintendent and
forgiveness will be considered by the State Board of Education on a case-by-case basis.
If a school district determines that it is necessary to deviate from the required 6-hour
school day because of severe weather conditions or fire, the superintendent should
report this, in writing, to the State Department of Education, Accreditation Section,
within 72 hours. Any loss of school time shall require the superintendent to report the
amount of time lost and the procedures to be used to make up the lost time.

Schools shall obtain permission from the State Board of Education before conducting
Saturday classes to complete a standard school term including professional days. [70 O.S.

§1-112] a1

210:10-1-4. Length of term
(a) The minimum length of term will be ten (10) months (180 days actually taught).

Provided not to exceed five (5) days of 180 days required may be used for attendance
of professional meetings. Where professional days are taken, they shall be so recorded
in the register of attendance in a like manner as holidays are recorded. The legal
aggregate days attendance will be divided by days actually taught to obtain the legal
average daily attendance. Any school district holding less than a full term will have its
state aid reduced proportionately. No district may have less than a full term of school
unless conditions over which it has no control exist that would prevent the district
holding a full term. In cases where sites within a district have different length terms
the average daily membership (ADM) and average daily attendance (ADA) shall be
calculated for each site separately.

210:35-3-47. School reports and records

Well delineated policies and procedures for records and reports shall be developed

and kept current.

(1) Records and reports needed for effective planning, operation, evaluation, and
reporting shall be kept relative to the following components of the educational
program:

(A) Administrative operations
(B) Curriculum
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(C) Guidance

(D) Health services

(E) Instructional supplies

(F) Media services

(G) School plant

(H) Staff

(I) Student activities

(J) Student personnel

The permanent record of the student shall be current and filed in the
superintendent’s or principal’s office. Standardized test results, student’s school
activities, attendance and citizenship dates shall be included as a part of the
permanent records. Proper safeguards shall be taken with these records to
protect the confidentiality of individuals and the human rights of all students.
Health and immunization records should be kept separately.

One person in each school shall be responsible for all personally identifiable
information to assure that no unauthorized person will be able to obtain the
information without written parental permission.

Students shall be officially enrolled upon receipt of their immunization records as
required by law and transcripts or grade cards. Information pertaining to grades,
graduation tests, college admission tests, rank in class of graduating seniors, and
other pertinent information shall be recorded on the transcript.

Principals shall furnish transcripts and immunization records of students within
three business days when requested to do so by school officials. [70 0.S. § 24-101.4]
However, a local board of education may withhold a student’s transcript or other
records of the school relating to any school child who fails to return a textbook or
make payment for the textbook if not returned. The term “transcript” includes any
record of a grade or grades given to a student by a teacher. Local boards in their
board policies shall include considerations for the inability to pay for a textbook and
reasons for the non-return of the textbook. However, nothing herein shall be deemed
to prevent any school child from actually receiving a grade that he is otherwise
entitled to for completion of a course of study, from graduating upon completion of
the requirements, or from obtaining any records or information supplied to the
school or otherwise owned by the child. [700.S.§16 -121]

(6) School administrators shall be familiar with and assure compliance with state
attendance laws.

(7) A school district shall excuse a student from attending school for the purpose of
observing religious holy days if before the absence, the parent, guardian, or person
having custody or control of the student submits a written request for the excused
absence. The school district shall excuse a student for the days on which the
religious holy days are observed and for the days on which the student must travel
to and from the site where the student will observe the holy days. [70 0.S. § 10-
105(C)]

(8) A school district shall excuse a student from attending school for the purpose of
participating in a military funeral honors ceremony upon approval of the school
principal. [700.S.§ 10-105(B)]
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(9) Closing classroom work early for seniors for commencement or other activities is
prohibited by the State Board of Education. Any school district which does not
require students to attend school for the full term shall be in violation of the State
Board of Education policy and shall be cited for the violation on the final
accreditation report as presented for approval by the State Board of Education
for the upcoming school year.

(10) Classroom activities and instruction shall continue until the end of the school
term. Students given excused absences during examination periods, for sickness
or any other reason, shall not be counted as being in attendance.

(11) Attendance records and teachers’ grade books shall be filed with the district
superintendent or his/her designee at the close of the school year.

(12) Permanent records of staff and students shall be retained in the school. The
duplicate of said records shall be filed in a building separate and apart from the
building where the original copy is filed or shall be filed in a fireproof vault designed
for the purpose of protecting permanent records. [70 0.S. § 24-114]

(13) Beginning in the 2007-08 school year, the parent or guardian of each student
enrolled in kindergarten at a public school in this state shall provide certification to
school personnel that the student has passed a vision screening within the previous
twelve (12) months or during the school year. Such screening shall be conducted by
personnel listed on the statewide registry as maintained by the State Department of
Health. Beginning in the 2007-08 school year, the parent or guardian of each
student enrolled in first or third grade at a public school in the state shall provide
within thirty (30) days of the beginning of the school year certification to school
personnel that the student passed a vision screening within the previous twelve (12)
months. Such screening shall be conducted by personnel listed on the statewide
registry as maintained by the State Department of Health. No student shall be
prohibited from attending school for a parent’s or guardian’s failure to furnish a
report of the student’s vision screening or an examiner’s failure to furnish the
results of the student’s comprehensive eye examination required by this section.
School districts shall notify parents or guardians of students who enroll in
kindergarten, first, or third grade for the 2007-08 school year and each year
thereafter of the requirements of this section. [70 0.S. § 1210.284] (10)

210:10-1-5. Audits

(a) Financial Audit
All schools are required to make available, to personnel of the State Department of
Education, all records pertaining to Federal programs, state aid appropriations and
expenditures from the general fund of the previous year; making it possible to
complete an audit on all funds. Public officials, members of the boards of education,
superintendents, principals, and any other persons, whose duty it is to make
appropriations and/or expenditures in accordance with the provisions of the state aid
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law, the federal law and regulations of the State Board of Education, will be held

responsible for any misappropriation or illegal expenditure of such funds.

Penalty

If it is discovered that a school district is unable to pay its current year’s obligations

through careless handling of funds by the school administrator, the State Board of

Education may require the administrator to show cause why the administrator’s

certificate should not be revoked.

Student Attendance Record Audits

(1) Regional Accreditation Officers of the State Department of Education are required
to audit the student attendance records of all Oklahoma public schools districts.

(2) In addition to the Statistical Report, the official document for student attendance
accounting and auditing is the Student Attendance Register. All other student
attendance documents, reports and summaries only support the accuracy of the
Student Attendance Register and the Statistical Report.

(3) A school or program within a district that has a different school year from the
district must present a separate Statistical Report and attendance information
reflecting the different school year for that school or program. The school or
program will be audited separately from the district.

(4) Each person who keeps a Student Attendance Register is required to make all
entries in ink, record the attendance data for each pupil each day, keep the Register
in a safe place and understand that the Register is subject to audit at any time.

(5) If the attendance records show that school was maintained for less than a full
annual term without approval of the State Board of Education, state aid will be
reduced accordingly unless it can be shown that the attendance records as
originally presented were in error.

(6) When attendance, membership or transportation is deducted for any reason by the
audit, state aid will be reduced accordingly. Factual information may be presented
by the school within ninety (90) calendar days from the date of the audit showing
acceptable evidence that indicates the audit is in error.

Enrollment

(1) Enrollment means recording the name of a pupil on a class roll. Total enrollment
for an attendance period or for the year, whether for a class or for an entire school
is the number of all enrollments so recorded. If a student is promoted or moves
from one district or school to another during a school year, the student’s name will
be recorded on each class roll concerned. A record of that student’s enrollment will
be included in the original and every subsequent roll even though the pupil will be
dropped from the original roll and every subsequent roll except the current one.

(2) All students attending any school within a school district, including underage,
overage, nongraded, nonresident, tuition and nontransferred students, shall have
their names entered in the attendance register and have their attendance recorded
in the same manner as any other student. Students are to be placed on roll the first
day that the student actually attends class.

Entry, Gain and Loss

(1) Source of Entry will always be placed on both the Register and the Master Roster.
The Source of Entry will be entered on the date that the child begins school, and it

Oklahoma State Department of Education 15




2012-2013 Standards for Accreditation of Oklahoma Schools

consists of a letter and a number. The letter indicates whether the student is

entering a public school in this state for the first time during the current school

year. The number identifies where the student was previously enrolled. Both the
letter and number are to be used for Source of Entry.

(2) A student cannot be an Original Entry more than once during any one school year.
The student only has one Original Entry regardless of the number of different
classrooms, schools or school districts in which the pupil enrolls or attends during
the year. Entry codes are recorded on the first day the student actually attends
class. There are two kinds of entry codes:

(A)E1-A student entering a public school for the first time during the current
school year. The student has not been enrolled in Oklahoma or any other state.
However, a student transferring from a private or parochial school during the
current school year is also classified as an El.

(B)E2-A student entering a public school in Oklahoma from another state. The
student has previously been enrolled in a public school in another state during
the current school year.

(3) When a pupil enrolls in a public school classroom in this state a second or
succeeding time during the current school year, the student is called a Gain. A
student can be a Gain more than once during the same school year. The number of
Gains in a school or school district do not decrease during the current school year.
Gain codes are recorded on the first day the student actually attends class. There
are four kinds of gains:

(A) G1-A student enters a classroom by transfer or promotion from another school
in the same school district.

(B) G2-A student enters from another school district in Oklahoma.

(C) G3-A student reenters the same school after a withdrawal due to illness,
suspension, necessity to work, truancy, or temporary absence from the district.

(D)G4-A student reenters the same school system after an apparent permanent
withdrawal.

(4) A Loss code is recorded each time a student withdraws from school. Loss codes are
to be recorded on the date when the loss occurred. A student is not considered to
be off roll until a Loss code is recorded. There are four kinds of Losses.

(A)L1-A student is promoted to another grade or transferred to another school in
the same school district.

(B)L2-A student moves to another school district in Oklahoma.

(C) L3-A student leaves school due to sickness, suspension, necessity to work,
truancy or temporary absence from the district.

(D)L4-A student leaves school due to passing compulsory school age, graduation,
dropping out, moving to another state, attending a nonpublic school or death.

(5) All Entries, Gains and Losses are to be entered in the Student Attendance Register
on the day that the transaction occurs. Students are not considered on roll until
they actually attend class. Students are always considered on roll until a loss code
is entered.
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(f) Attendance and Absence

(1) A student is to be considered present only on those days when in actual attendance
in school or when participating in scheduled school activities under the direction
and supervision of a regular member of the faculty. A student who is excused from
attending school during an examination period or because of sickness or for any
other reason shall not be counted in attendance.

(2) All student attendance, absence and transportation information is compiled on a
half-day basis with the exception of attendance, absence and transportation
information for half-day early childhood or kindergarten programs which are
recorded on a full-day basis. A student must be in attendance two of the first three
hours of the school day to be recorded present for one-half day. Likewise, a
student must be in attendance two of the final three hours to be recorded present
for one-half day.

(3) School hours are different from school periods. A school day must consist of six
hours not including a lunch period. The six-hour school day can be divided into
periods as the school deems appropriate.

(4) As a condition of receiving accreditation from the State Board of Education, all
students in grades nine through twelve shall enroll in a minimum of six periods, or
the equivalent in block scheduling, of rigorous academic and/or rigorous
vocational courses each day, which may include arts, vocal and instrumental music,
speech classes, and physical education classes.

(5) A student who is suspended out of school for any length of time is to be dropped as
an L3 on the first day of the suspension. The suspended student is to be recorded
as a G3 when the student returns to class. A student who is absent from the
classroom without excuse ten consecutive days is to be recorded as absent each
day. On day eleven, the pupil is to be dropped (L3) from the roll.

(6) A school day for kindergarten or early childhood can be either two and one-half or
six hours long. However, kindergarten and early childhood absence and
attendance is always recorded on a full day basis. Nongraded pupils who are on a
partial day schedule are to be counted on roll and in attendance when present.

School Activities

School Activities may take place either on the school premises or off the school

premises. In order for a student to be counted in attendance, the school activity must

be under the direction and supervision of a teacher. Students dismissed and not under

the direction and supervision of a teacher cannot be considered as participating in a

school activity and cannot be counted in attendance. A student serving as a legislative

page is to be counted in attendance at the school.

Parent Teacher Conference Days

All students active in membership are to be counted in attendance on parent-teacher

conference days. Only one parent-teacher conference day per semester will be

counted for attendance purposes as a regular school day and included as part of the

175 days of required classroom instruction. Other days are encouraged above the one

day per semester for parent-teacher conferences, but will not be counted for

attendance purposes as regular school days.
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(i) Concurrent Enrollment

A school district may receive full average daily attendance on a high school student

who is participating in concurrent enrollment. In determining a legal school day for a

student who is concurrently enrolled the district can use a combination of local school

enrollment, college enrollment, and travel time. A student participating in concurrent
enrollment is considered present when traveling to or from and while attending the
college.

(j) Professional Meeting Day

(1) The State Board of Education has defined a professional meeting day to be any day
on which the faculty of a school district is engaged in the educational planning for
improvement of the local school system; or that the faculty engages in a local,
county, district or state education planning workshop or teacher’s meeting. Such a
day shall be identified as a professional day in each attendance register on the day
the meeting occurred.

(2) Days used to work at the beginning or at the end of the school year shall not be
counted as professional development activities. Preparing the classroom for
instruction, grading papers, recording grades, completing report cards or enrolling
students are not examples of professional development activities.

(k) Transportation

(1) A student must reside one and one-half miles or more by commonly traveled road
from the school attended to be considered transported. Students living less than
one and one-half miles from the school may be transported but shall not be
counted as transported pupils on the Transportation Report for state aid purposes.

(2) Transportation may be provided for early childhood and kindergarten students to
and from school during the normally scheduled morning and afternoon bus
operation. Districts may also provide additional transportation, at local expense,
for either early childhood or kindergarten students at midday. However, the
school district is not required to provide midday transportation to either early
childhood or kindergarten students. Midday transportation for early childhood
and kindergarten pupils shall not be recorded on the Transportation Report.

(3) A legally transferred or tuition student residing outside of the school district’s
approved transportation area may be transported to the school provided the
student meets the bus within the transporting district’s approved transportation
area. However, tuition students may not be counted as transported students on the
Transportation Report.

(1) Authority for Birth

(1) Authority for birth is documentation that can be used to verify school age.
Examples of Authority for Birth are:

(A) Birth Certificate
(B) Attending Physician’s Certificate
(C) Permanent School Record
(D) Family Bible
(E) Parent Statement
(F) Last Year’s Attendance Register
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(2) Birth Certificates, if available, must be provided for early childhood, kindergarten
and first grade students who are first-time enrollees. Each different Authority for
Birth must have its own unique code on the Master Roster.

(m) Basis of Admission

(1) A student is admitted to school because the student meets certain criteria.
Examples of Basis of Admission are:
(A) The student’s parents are residents of the district
(B) The student has a valid transfer
(C) The student is a 9-12th grade pupil who resides in an elementary school district
(D) The student is a nonresident pupil that pays tuition in order to attend this

school

(2) Each different Basis of Admission must have its own unique code on the Master

Roster.

Career and Technology Center

Students are considered in attendance when traveling to or from and while attending a
Career and Technology Center.

Home-Based Program

An educational program for special education students who are unable to participate
in a full-day educational program at school. Home-based pupils are considered on roll
and in attendance.

Nongraded

Students who are below school age, but at least three years old, who are required by
law to be served by the public schools. Also, students who have passed compulsory
attendance age and are required by law to be served by the public schools may be
classified as nongraded. Nongraded students are carried on roll and in attendance.
Out-of-Home Placement

A student who is not a resident of the district but is housed and educated in a
residential child facility or a treatment center located in the district. Out-of-home
placement students are carried on roll and in attendance and are considered resident
students during the time the students are at the facility. (08)

210:10-1-17. Student Residency
(a) The residence of a student for school purposes is defined by 70 0.S. Section 1-113.
(b) The school district in which a student is presented for enrollment shall verify that the

(c)

student is either a resident of the school district or is otherwise entitled to attend
school in that school district for any other reason authorized by law.

Each school district shall adopt a policy which provides for the procedures and criteria
to determine if a student is a resident of the school district. Local board of education
policy shall include, but not be limited to, documented evidence provided by the
parent, guardian or person having care and custody of the student. Such
documentation may include proof of provisions of utilities, payment of ad valorem
taxes, local agreements or contract for purchasing/leasing housing. The criteria for
residency adopted in such policy shall not be in conflict with statutory provisions
relating to the residence of students. Such policy shall provide for educational services
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for homeless children to the extent required by Public Law 100-77, Title VII,
Subsection B.
Pursuant to 70 0.S. § 18-111 a pupil moving from a school district during a school term
shall be entitled to attend such school for the remainder of that school term.
A school district may, as part of its procedures for determining student residency,
require reverification of student residency at the beginning of each school term.
Procedures for resolving residency disputes are specified in this subsection. Each
school district shall designate a residency officer. In addition, each district shall
include in their written policy information on how to request a review of a residency
dispute and how the residency officer may be contacted. Any question or dispute as to
the residence of a student shall be determined by the residency officer pursuant to the
following procedures.

(1) If a school district initially denies admittance of a student who claims to be a
resident of that district, the parent, guardian or person having care and custody
(hereafter parent) of the student shall be informed that they may request a review
of the decision of the local residency officer. Each district may develop a residency
review form.

(2) If, during the course of the school year, a dispute arises as to the residence of a
student who is enrolled and attending school, the student shall be allowed to
continue in that school until these dispute procedures have been exhausted.

(3) The parent of the student must notify the residency officer in writing of the review
request within three (3) school days from denial of admittance. Upon receipt of a
request for review, the residency officer shall allow the parent, guardian or person
having care and custody to provide additional pertinent information in accordance
with the district’s criteria and the statutory provisions regarding residency. Said
information must be submitted with the request for review.

(4) The residency officer must render a decision and notify the parent of the decision
and reasoning therefore in writing within three (3) school days of the receipt of the
request for review.

(5) In the event the parent disagrees with the decision, the parent shall notify the
residency officer, within three (3) school days of receipt of the residency officer’s
decision, who will submit his/her findings and all documents reviewed to the local
board of education. The local board of education will review the decision and the
documents submitted on behalf of the district and the student and render a
decision at the next board meeting. The local board’s decision shall be the final
administrative decision.

(6) In an effort to place students in school as quickly as possible, timelines shall be
followed, unless due to emergency circumstances both parties agree to an
extension of timelines. (98)

210:10-1-18. Transfers

(a) All district transfers shall be governed by the Oklahoma Education Open Transfer Act,
70 0.S.§8-101.1, et seq. Transfers made for the purpose of providing a free appropriate
public education (FAPE) to special education students shall be governed by 70 O.S. §
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18-110 and 70 O0.S. § 13-101, et seq. Transfers made for the purpose of providing gifted

child educational programs shall be governed by 70 0.S.§1210.307.

(b) The following definitions shall apply in State Department of Education rules relating to

(1) Open Transfer- The transfer of a student from the district in which the student
resides to another school district furnishing the grade the student is entitled to
pursue. An open transfer may be requested and approved only during the
statutory timeframe.

(2) Emergency Transfer- the transfer of a student from the district in which the
student resides to another school district furnishing the grade the student is
entitled to pursue which, for specific reasons, must be requested and approved
outside of the statutory timeframe required for open transfers.

IEP Service Agreement-An agreement between school districts to provide

special education and related services to an eligible student with a disability solely
for the purpose of providing the student a free appropriate public
education(FAPE).

An IEP Service Agreement is the resourcing of special education and related
services to a school district that provides special education and related services to
an eligible student with a disability on behalf of the resident district.

(4) “Special Education and Related Services”-All services required to be provided
pursuant to the Individuals with Disabilities Education Act(IDEA) U.S.C. §§ 1400.
et seq.

(5) Receiving School District- The school district in which the student is seeking to
be transferred.

(6) Resident School District- The school district in which the parent, guardian, or
person having custody of the student resides, as defined in 70 0.S. § 1-

113(A)(1).

(7) Parent- For purposes of the Education Open Transfer Act, this includes the
parent, guardian, or person having custody of the student, as defined in 70 O.S. §
1-113(A)(1). For purposes of IDEA, the definition of parent set forth in 34 C.F.R.
§ 300.30 shall supersede this rule.

(c) Open Transfers. Transfers to another district may be approved by the board of
education of the receiving school district. If the grade a student is entitled to pursue is not
offered in the district where the student resides, the transfer shall be automatically
approved by the receiving school district. No student may be granted more than one (1)
open transfer per school year, but may qualify for additional transfers pursuant to
emergency provisions of the Education Open Transfers Act or a legal change in residence.

(1) The parent of the student must complete an application form specified by the
State Board of Education. The application must be submitted to the receiving

school district by April 1 of the school year preceding the school year for which
the transfer is being requested.

(2) The receiving school district shall notify the resident school district that an
application for transfer has been filed.

(3) The board of education of the receiving school district shall approve or deny

the application no later than June 1 of the same year and notify the parents of
the student in writing.
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(4) The parents of the student shall confirm enrollment in writing with the
receiving school district by July 1 of the same year. Failure of the parents to
notify may result in the loss of the student’s right to enroll in the school district
for that year only. If a parent fails to notify the receiving school district that a
student will be enrolling, and the receiving school district chooses to cancel the
transfer, the receiving school district shall provide a written notice of the
cancellation to the parent and the resident district immediately upon
cancellation.

(5) Local school districts shall adopt a policy governing the transfer of students
who do not reside in the school district. A receiving school board of education
may refuse the transfer request of a student who does not reside in the district
in accordance with the provisions of the adopted policy, but may not accept or
deny a request based on statutorily prohibited factors as set forth in 70 O.S. §
8-103.1.

(6) Approval of the resident district is not required for an open transfer.

(7) Transfer requests submitted outside of the statutory time frame will not be
considered timely and must meet the statutory criteria of an emergency
transfer to be approved.

(d) Emergency Transfers. In addition to the open transfer process, students may be
transferred on an emergency basis, as prescribed by statute.

(1) The parents of the student may make an application for an emergency transfer.
The application for emergency transfer must be filed with the superintendent
of the receiving school district.

(2) The superintendent of the receiving school district or his/her designee
responsible for approving transfers may approve the emergency transfer only
upon an adequate showing of emergency, and subject to approval of the State
Board of Education.

Only the superintendent of the receiving school district or his/her designee

responsible for approving transfers may submit an application for emergency

transfer to the State Board of Education for approval. The superintendent or
designee of the receiving school district shall collect documentation from the
student desiring to be transferred, and may be required to submit such
documentation to the State Board of Education through the State Department of

Education’s student information system. In submitting an application for an

emergency transfer to the State Board of Education, the superintendent or

designee verifies that he/she has personally reviewed and approved the
application and has a good faith belief that the student qualifies for an emergency
transfer.

A) If the superintendent has appointed a designee to review and approve
emergency transfers, the school district shall notify the State Department of
Education of the appointment.

B) Resident district approval of an emergency transfer is only required if the
emergency transfer is being conducted pursuant to 70 O.S. § 8-104(5).
Emergency transfer approval requests submitted to the State Board of
Education shall be reviewed by the resident district within ten (10) business
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days of submission. Failure of the resident district to take action to approve or
deny the emergency transfer request within ten (10) business days shall
result in an automatic approval.

(4) Emergency transfers shall be approved only in the following circumstances:

(A) The destruction or partial destruction of a school building;

(B) Inability of the resident district to offer the subject a student desires to pursue,
if the student becomes a legal resident of the school district after February 1
of the school year immediately prior to the school year for which the student
is seeking to transfer.

(C) A catastrophic medical problem of a student, which for purposes of this
section shall mean an acute or chronic serious illness, disease, disorder or
injury which has a permanently detrimental effect on the body’s system or
the risk unusually hazardous;

(D) Total failure of transportation facilities;

(E) With the concurrence of both the sending and receiving school districts;

(F) The unavailability of remote or on-site Internet-based instruction by course
title in the district of residence for a student identified as a result of the
district’s intake and screening procedures as in need of drop-out recovery or
alternative education services, provided such student was enrolled at any
time in a public school in this state during the previous three (3) school years;

(G) The unavailability of a specialized deaf education program for a student who
is deaf or hearing impaired. This transfer may be processed and handled as an
IEP Service Agreement. Such determination shall be made in coordination
with the parents of the requesting student.

Obtaining an emergency transfer by submitting an application that includes false

or inaccurate information, or obtaining an emergency transfer on behalf of a

student who remains in the resident school district may result in a reduction of a

district’s funding allocation based on Average Daily Attendance (ADA) and/or

Average Daily Membership (ADM).

If a student to whom a transfer has been granted fails to report and/or enroll in

the receiving school district, the superintendent of the receiving school district

shall notify the State Board of Education and the resident school district within ten

(10) business days.

Emergency transfers may be cancelled with the concurrence of the board of the

receiving school district and the parents of the student. A school district must

notify the parent in writing of the date and time for which the transfer will be
considered for cancellation by the school board.

210:10-1-19 Special Education and Gifted Education Transfers

(a) It shall be the duty of each school district to provide special education and related
services for all children with disabilities who reside in that school district in accordance
with the Individuals with Disabilities Education Act (IDEA), U.S.C. §§ 1400, et seq. A
school district/LEA may fulfill this duty, to provide FAPE, by one of the following:
(1) The district directly providing special education for such children;
(2) The district joining a cooperative program with another district or districts to
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provide special education;

(3) The district joining in a written agreement with a private or public institution,
licensed residential childcare and treatment facility or day treatment facility within
the district to provide special education and related services to students with
disabilities;

The district entering into a written agreement with another school district

whereby the resident district agrees that the receiving school district will provide

FAPE to an eligible student with a disability on behalf of the resident district. This

agreement is an IEP Service Agreement, entered into solely for the purpose of

providing special education and related services (FAPE) to an eligible student with

a disability. In this case, all funds remain with the resident school district, which

agrees to pay tuition to the receiving district. Further, the average daily

membership (ADM) of the student is credited to the resident district. The resident
district has the responsibility to provide FAPE, special education and related
services, including transportation for students serviced pursuant to this provision.

Representatives of the resident district are responsible for the development and

implementation of the IEP and must be provided the opportunity to participate in

all IEP meetings. In the event of a due process complaint, the resident district
retains responsibility.

(A) IEP Service Agreements entered into pursuant to this section for three (3)
consecutive years to the same school district shall lead to automatic renewal
of the agreement each year. In these cases, the resident district shall continue
to pay tuition as provided by law. Automatic renewal occurs only in cases
where districts have entered into IEP Service Agreements.

IEP Service Agreements are granted by approval of both the resident and
receiving school districts. Such agreements shall be memorialized in writing
and documented in State Department of Education’s student information
system. This agreement should not be documented as a transfer pursuant to
the Education Open Transfer Act.

(b) All transfers involving a student with disabilities are transfers and shall be conducted in
accordance with the Education Open Transfer Act, 70 0.S. § 13-101, et seq., and State
Department of Education rules. Transfers granted to students who are incidentally
special needs students shall be governed by OAC 210:10-1-18 and governing state law.
Consideration shall be given to the original purpose of the transfer.

(1) In the event a student with disabilities requests a transfer for any reason other
than to receive FAPE, the following provisions shall apply:

(A) The receiving school district shall establish availability of the appropriate
program, staff, and services prior to the approval of the transfer; and

(B) The receiving school district shall consult the resident school district and the
parents of the student to determine how FAPE will be provided to the student.
Services comparable to those described in the IEP shall be provided until the
receiving school district adopts the child’s IEP from the resident district or
develops, adopts and implements a new IEP that meets IDEA requirements.

(2) Upon approval of the transfer pursuant to the Education Open Transfer Act, the
receiving district shall claim the child in the average daily attendance for
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membership (ADM) for state and federal funding purposes and shall assume

responsibility for education of the child. For state funding purposes, the State

Department of Education shall include the appropriate grade level weight and

all category weights to which the pupil is assigned to calculate State Aid

pursuant to 70 0.S. § 18-200.1, et seq.

(c) In the event of an IEP Service Agreement, it is the responsibility of the resident school
district to provide transportation to a child who has been granted a transfer for the
purpose of providing a free appropriate public education (FAPE). In the event of an
open transfer, the receiving school district is responsible for providing transportation
if necessary to provide FAPE to the student with a disability.

(1) The need for transportation must be determined on an individualized basis by the
IEP team. If the IEP team determines that transportation is a related service the
child needs in order to accessFAPE, then the service will be provided regardless
of the distance the child resides from the school. The need for, frequency, and
duration of these services must not be determined by the category of disability, the
availability of services, or the distance the child lives from the school where the
special education program is to be delivered. If the child requires transportation to
receive, benefit from, or obtain access to a special education program, the district
shall provide it at no cost to the student. When possible, children on an IEP should
be transported with nondisabled peers.

(A) Under federal regulations, transportation and such developmental, corrective,
and other supportive services may be required for a child with a disability to
benefit from special education. Transportation includes travel to and from
school and between schools, travel in and around school buildings, and
specialized equipment required to provide transportation to a child with
disability, such as special or adapted buses, lifts, and ramps.

(B) The provision of transportation for preschool children with disabilities must
be considered on an individual basis by the IEP team. The team must consider
transporting a preschool aged child to the site where special education and
related services are provided, if that site is different from the site at which the
child receives other preschool services.

The school district may provide transportation services directly or contract
with parents or some other person to furnish transportation. The miles

driven and cost per mile to be paid by the school district should be specified
in the IEP. Based on a mutual agreement between two school districts, a
school district offering special education classes may extend its
transportation services to include the transportation of children qualifying for
special education in an adjacent district that does not offer special education
classes.

(D) Children with disabilities are entitled to the same length of school day offered
to all children as established in Oklahoma state law. Transportation,
scheduling, or administrative conveniences are not acceptable reasons for
students with disabilities to have shortened school days. Additionally,
academic schedules may not be lengthened or shortened to accommodate
transportation.
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(2) Independent school districts are responsible for providing FAPE to children aged
three (3) through twenty-one (21) years old. Elementary school districts are
responsible for providing FAPE to children aged three (3) through twenty-one
(21) years old. Elementary school districts are responsible for providing FAPE to
children aged three (3) through the highest-grade level of the school. A school
district’s responsibility to provide transportation to children with disabilities
extends to the grade offered by that school district.

(A) If a child transfers to an independent school district upon completion of the
highest grade offered by an elementary school district, and the student lives
within the independent school’s transportation area, that independent district
must provide transportation for that child.

Other independent school districts may also enroll any transferred high
school child, but they are not required to provide this transportation service
outside their transportation area.

In the event that transportation is included as a related service in the IEP and
the IEP is reviewed and adopted by the receiving independent school district,
the receiving school district will be required to provide transportation
regardless of the transportation area where the child resides.

(d) It shall be the duty of each school district to provide gifted child educational programs

and to serve those children, as defined in 70 0.S.§ 1210. 307. This duty may be

satisfied by:

(1) The district directly providing gifted child educational programs for such children;

(2) The district joining in a cooperative program with another district or districts to
provide gifted child educational programs for such children;

(3) The district joining in a cooperative program with a private or public institution
within such district; or The district entering into a written agreement with
another school district whereby the resident district agrees that the receiving
school district will provide appropriate gifted child educational programs.

(A) No transfer shall be made without the consent of the board of education of the
receiving school district;

(B) The resident school district shall provide transportation for the transferred
student; and

(C) The resident school district shall pay an amount of tuition equal to the
proportion of the operating costs of the program to the receiving district.

(12)

210:20-23-2. Requirements for school board member candidacy; notification;

(a)

(b)

contests of candidacy

The school board president or designee shall notify the State Department of Education
in writing when any newly elected, reelected, or appointed school board member
takes office, and submit the member’s name and mailing address, seat number and the
beginning and ending date of the term of office.

The local school board president or designee shall notify the State Department of

Education in writing when a board member is deceased, has resigned, or otherwise
leaves office.
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(c) Eachlocal board of education shall establish a policy which includes:
(1) a procedure for notifying school board members of their New School Board
Member and continuing education requirements, and
(2) identification of the individual responsible for notifying the State Department of
Education of any changes in board membership. (98)

210:20-23-3. Requirements for new school board member training
Each new school board member shall complete the following requirements within 15
months of election:
(1) Two hours on school finance and reporting including public school finance and/or, if
appropriate, Career Technology finance;
(2) Two hours on the Oklahoma Open Meeting/Open Records Act;
(3) One hour on new state and federal laws and their impact on local school districts;
(4) One hour on ethics, duties, and responsibilities of school board members;
(5) Two hours on legal issues impacting local school districts;
(6) One hour on school employment and due process law;
(7) Two hours of specific instruction on the Individuals with Disabilities Education Act
(IDEA); and
(8) One hour on educational issues. (09)

210:20-23-4. Requirements for continuing education; certificates; costs

(a) Workshops which qualify for credit shall include all in-state workshops, seminars,
conferences, and/or conventions that are conducted by the State Department of
Education, the State Department of Career and Technology Education, the Oklahoma
State School Boards Association and all approved local professional development
programs of the board member’s district. Other programs must have joint prior
approval in writing by the State Department of Education and the State Department of
Career and Technology Education. Requests for such approval must be in writing.
School board members who complete any approved workshop shall receive a
certificate of completion at the end of the workshop. Copies of the certificate shall be
forwarded to the State Department of Education by the director of the workshop.
Upon completion of local professional development workshops, copies of the
certificate, signed by the professional development coordinator, shall be forwarded by
the board president or designee to the State Department of Education. (98)

210:20-23-5. Records management
Two times a year, the State Department of Education shall notify the school
superintendent of the credit hours completed by each member of the board. (98)

210:10-1-7. Board(s) of education

(a) The Oklahoma School Code in part, provides that each school district shall be a body
corporate and shall possess the usual powers of a corporation for public purposes and
it may sue and be sued and be capable of contracting and being contracted with and
holding such real and personal estate as it may come into possession of as authorized
by law. It further provides that the governing board of each school district in
Oklahoma is designated to be known as the board of education of such district, and
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that the superintendent of schools appointed and employed by such board shall be the
executive officer of said board and shall perform such duties as said board directs.
These sections of the School Code emphasize the legal responsibilities of the board of
education for the acts or business transacted by the school district and its
responsibility of outlining, defining, and fixing the sphere within which its
superintendent is to perform the assigned duties.

Each responsibility mentioned elsewhere for the superintendent legally is a
responsibility delegated by the board of education. Hence the first and most important
responsibility of the board of education is a complete and comprehensive set of
written policies giving the framework of authority assigned to its executive officer, the
superintendent of schools. It is proper practice for the board of education to grant
authority to its executive officer to represent it during the interim between board
meetings on routine business management problems which can be handled within
established policies.

A person serving on a board of education should remember that he/she is only another
citizen in the school district except when the governing board of the school district is
in a regular or special meeting for the purpose of transacting business for the school
district. Again he/she should remember that as a member of the board of education
while it is in a meeting transacting the district’'s business he/she participates in
determining the board’s judgment but when the board as such adjourns he/she reverts
to his/her status as a citizen of the school district and all acts of the board should be
referred to by him/her as “the board of education in its meeting made this decision”
without reference to persons or individuals who happen to be members of such board.

If a board of education has not prescribed and written down its policies for its
executive officer, then a point of departure would be to require the superintendent to
furnish the leadership and secure the necessary consultative service to perfect such
policies as would be sound in nature and functional for the management and operation
of the district’s business.

210:35-3-48. Local board responsibilities/staff relationships
(a) The local board shall have the responsibility for the operation of the school, and for
performance of their powers and duties as specified in statute.

(1) The local board shall be responsible for developing and adopting effective policies
for the operation of the school(s), which must include those policies required by
statute. The staff, students, and community shall be involved in the development of
the policies which relate to them. The local board’s policies shall be prepared in
printed form and shall be made available to staff, students, and community.

(2) The governing local board shall be responsible for the selection and evaluation of
its chief executive officer who shall be the superintendent or other designated head
of the school system.

(3) The local board and its individual members shall refrain from involvement in or
interference with the administrative functions of the school.

(4) Individual board members shall not engage in transactions for the school or the
district without prior and specific authorization of the entire board.
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(5) Local board meetings shall be announced sufficiently in advance to give proper
notice to board members, staff, and community.

(6) Prior to each local board meeting, the superintendent, in cooperation with the
board, shall prepare an agenda for the meeting which is in compliance with the
Oklahoma Open Meeting Act. Copies of the agenda shall be available to the public.

(7) Local board meetings shall be open to the public, except for executive sessions
which shall be limited to topics prescribed by statute.

(8) The local board shall transact official business with professional staff members and
other school employees only through the superintendent. The board shall adopt
procedures which permit hearing viewpoints of the staff, students, and community
during board meetings.

(A) The local board shall not enter into any written contract with a teacher who does
not hold a valid Oklahoma license/certificate; however, a board of education shall
have the authority to enter into written contracts for the ensuing fiscal year prior
to the beginning of the year with persons who are not certified or licensed to teach
by the State Board of Education as long as the person is actively in the process of
securing certification or licensure. The person shall not be allowed to teach in a
classroom until the person has met or completed all of the requirements for
licensure or certification as provided for in section 6-190 of this title. If the person
has not obtained valid certification or licensure by the first day of the ensuing
school year, the contract shall be terminated. [70 0.S. § 6-101]

(B)A local board applying for and receiving federal funds shall employ properly
certified staff to administer and/or teach in the activities funded.

(C) All school equipment, books, and supplies purchased with federal funds shall be
labeled or designated when delivered to the school. This labeling shall include
the title of the Act and the year purchased.

(D)Lack of harmony in the teaching staff, board, or community, when such
conditions affect the quality and effectiveness of instruction and climate of the
school, shall be considered sufficient cause for not accrediting a school.
Political and special interest groups or individuals shall not interfere in the
operation of the schools.

(E) The local board of education shall adopt policies and procedures pertaining to
admission placement, promotion, retention, and graduation requirements for
students which shall be disseminated to students and parents/guardians.

(F) For any instances in which the school charges tuition, as provided by law, the
school shall have a policy, approved by the local board, regarding procedures to
be used in the refunding of tuition if the student withdraws from the school.

(b) The superintendent of schools appointed and employed by (the local) board shall be the
executive officer of said board and shall perform such duties as said board directs. [70
0.5.§ 5-106]

(1) The chief executive officer of an independent school district or Elementary
superintendent of an Elementary school district shall be expected to attend all
meetings of the board of education. The superintendent may be excused from a
board meeting during the time his or her employment or salary is under
consideration.
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(2) The superintendent shall be responsible for developing and administering rules
and procedures in accord with local board policies for proper operation of the
schools. The staff, students, and community shall be involved, when appropriate, in
the development of the rules and procedures which relate to them. The
superintendent shall keep the local board informed of the status of all aspects of
the school’s operation.

(3) The superintendent shall be responsible for the selection, assignment, and
evaluation of school employees, the management of the buildings and equipment,
and the administration and supervision of the educational and communications
program.

(A) The chief executive officer shall prepare, or have prepared, and submit annually
for the board’s consideration a budget of anticipated income and expenditures.

(B) Teachers employed in a school district shall have a written contract filed with the
clerk of the board of education of the school district. [700.S.§ 6-101]

(C) Beginning with the 1990-91 school year, each school district shall file, within 15
days of signing the contract, the employment contract of the superintendent of the
... district with the State Department of Education . . .The school district shall not
be authorized to pay any salary, benefits, or other compensation to a
superintendent which is not specified in the contract on file. [70 0.S. § 5-141] The
term superintendent also applies to Elementary superintendents. [70 O.S. § 6-
101.4]

(D) No school district board of education shall require any employee to reside within
the boundaries of that school district; however, a district board may establish a
policy that may require the district superintendent to reside within the
boundaries of the district. [70 0.S. § 5-138]

(c) The working relationships among the principal and the staff shall be such as to

facilitate the effective administration and operation of the educational program. (06)

ADDITIONAL STANDARDS FOR MIDDLE LEVEL SCHOOLS

210:35-7-21. Administrative and supervisory services

(a) A middle level school shall include one or more grades in the fifth through ninth grade
sequence. Any change in the organizational structure must have prior approval of the
Accreditation Section of the State Department of Education.

(b) If a middle level school is housed in the same building with the elementary grades or
senior high school, a definite floor, wing, or section of the building shall be designated
as the middle level school. (00)

ADDITIONAL STANDARDS FOR SECONDARY SCHOOLS

210:35-9-21. Administrative and supervisory services
A high school may be a two, three, or four year school that includes at least two
consecutive grades between 9 and 12 in its organization. (92)
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ADDITIONAL STANDARDS FOR CAREERTECH EDUCATION PROGRAMS IN
COMPREHENSIVE SECONDARY SCHOOLS
AND CAREER AND TECHNOLOGY SCHOOLS

210:35-11-21. Administrative and supervisory services

Students may enroll in CareerTech courses at the comprehensive high school or in the
technology centers or both. The technology center curriculum is an extension of the high
school for students currently enrolled in a high school. The technology center is a separate
entity in that it also serves adult students.

(1) All high school students shall be enrolled through a cooperative effort of sending
comprehensive high schools and the technology center except in cases where the
student’s parent or guardian has provided an affidavit and sufficient evidence that
he/she is participating in a home-schooled education plan in accordance with 70
0.S.§10-105.

(2) Student discipline and control shall be a cooperative effort between the
comprehensive high school and the technology center. Each institution shall
enforce rules and regulations in accordance with their board approved policies.
Both institutions shall recognize the student’s right to due process.

(3) The comprehensive high school shall notify the technology center when students
wish to withdraw from the technology center.

(4) Attendance records and records of course work completed by a student in a
technology center in Oklahoma shall be certified by the technology center to the
sending school in which the student is regularly enrolled and shall be entered on
the student’s transcript according to the appropriate course title. These units of
course work shall be counted toward meeting local and state requirements for
graduation.

(5) The standard school year shall consist of not less than 180 days. Courses offered in
the technology center on the secondary level shall meet at least 175 days per
school year and be accredited for three units. Comprehensive schools may elect to
give the student four units of credit each year if the technology center class meets
for a length of time equal to that where four units of credit are offered in the
comprehensive school. Request for credit to be offered other than specified in the
approved program of studies for career technology education must be made to and
approved by the appropriate division of the Oklahoma Department of Career and
Technology Education and the Accreditation Section of the State Department of
Education.

(6) Secondary career technology classes offered for credit outside the time frame of the
regular school day shall meet the following criteria:

(A) The curriculum must be an accredited program and be taught by a certified
instructor.

(B) Classes must meet a minimum of 60 hours for one-half unit or 120 hours for
one unit of credit.
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(7) Secondary Students
Secondary CareerTech programs in the technology centers may be offered to
secondary students. Students who are on an Individualized Education Program
(IEP) may participate in the technology center program for up to four years within
the parameters of current legislation. The maturity level of the student should be
considered by the IEP team prior to enrolling a 9th grade student at the technology
center. (06)
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STANDARD IV

CURRICULUM, INSTRUCTION, ASSESSMENT,

CLIMATE AND GRADUATION REQUIREMENTS
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STANDARD 1V

CURRICULUM, INSTRUCTION, ASSESSMENT,
CLIMATE AND GRADUATION REQUIREMENTS

210:35:3-61. Statement of the standard

The curriculum translates the school’s statement of philosophy (and/or mission) and
goals into learning objectives and activities. The core curriculum shall be designed to teach
competencies for which students shall be tested. The curriculum shall be designed to
prepare all students for employment and/or postsecondary education. The school shall
use varied measures to determine the extent to which individual students are achieving the
goals and levels of competencies. The instructional program is designed to impart the
knowledge and skills essential to function successfully in a democratic society. Instruction
is based on the selection and implementation of activities which enable each student to
achieve the goals and objectives of the curriculum. Curricular activities are learning
activities within the instructional process that occur in an accredited course during the
school day to assist students in achieving the Priority Academic Student Skills. The co-
curricular activities are an integral part of instructional programs which foster the Priority
Academic Student Skills that are consistent with the stated goals and objectives of the
various disciplines. To accomplish these stated goals and objectives, selected activities may
be offered off campus as an extension of classroom instruction. Extracurricular activities
enhance the educational process but are not essential to the achievement of the Priority
Academic Student Skills. (98)

210:35-3-66. Curriculum

(a) Quality curriculum shall be accessible for all students.

(b) The curriculum shall reflect the school’s statement of philosophy (and/or mission) and
goals.

(c) The written curriculum shall include the state Priority Academic Student Skills.

(d) The school shall develop a six-year school site improvement plan for the district which
shall be monitored annually by the school. [700.S.§ 5-117.4 and 70 0.S. § 3-104.2]

(e) The school shall provide an organizational structure and curriculum which allows each
student to progress in accordance with her/his individual growth and development.

(f) The curriculum shall reflect principles of human growth and development and the
specific learning theories accepted by the school.

(g) The curriculum shall reflect the needs, the goals, and the values of the community.

(h) The curriculum shall utilize the resources of the community.

(i) The curriculum shall be developed, evaluated, and revised by the professional staff,
with the appropriate involvement by the community and the students.
The curriculum shall be broad in scope and shall provide a wide range in student rate,
readiness, and potential for learning through a balanced program of skills and
knowledge. All students shall gain literacy at the elementary and secondary levels
through a core curriculum. [700.S.§ 11-103.6 (A)]
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(1) Students must develop skills in:

(A) Reading

(B) Writing

(C) Speaking

(D) Listening

(E) Computing

(F) Quantitative and Spatial Thinking, and

(G) Critical Thinking [700.S.§ 11-103.6(A)]

(2) Students therefore must demonstrate competency in the Priority Academic Student

Skills in the following core curricular areas [70 0.5. § 11-103.6]:

(A) Social Studies

(B) Language Arts (reading, writing, listening, speaking and literature)

(C) Languages (foreign, Native American and/or American Sign) [70 O.S. § 11-
103.1]

(D) The Arts

(E) Mathematics

(F) Science

(3) Schools shall provide for the teaching and/or the integration of:

(A) Instructional Technology

(B) Health/Safety and Physical Education
All school districts shall provide all students physical education programs which
may include athletics. Beginning with the 2006-07 school year, the State Board of
Education shall require, as a condition of accreditation, that public elementary
schools provide instruction, for students in full-day kindergarten and grades one
through five, in physical education or exercise programs for a minimum of an
average of sixty (60) minutes each week. [70 0.S. § 11-103.9]

(C) Beginning with the 2008-2009 school year, the Board shall require, as a condition
of accreditation, that public elementary schools provide to students in full-day
kindergarten and grades one through five, in addition to the requirements set
forth in subsection B of this section, an average of sixty (60) minutes each week of
physical activity, which may include, but not be limited to, physical education,
exercise programs, fitness breaks, recess, and classroom activities, and wellness
and nutrition education. Each school district board of education shall determine
the specific activities and means of compliance with the provisions of this
subsection, giving consideration to the recommendations of each school’s Healthy
and Fit Schools Advisory Committee as submitted to the school principal. Schools
may exclude from participation in the physical education or exercise programs
required in this subsection those students who have been placed into an in-house
suspension or detention class or placement or those students who are under an in-
school restriction or are subject to an administrative disciplinary action. [70 O0.S. §
11-103.9]

(D) Technology Education/TechConnect (Hands-on Career Exploration)

(4) Information Skills shall be integrated into the curriculum to facilitate the
development of proficiency in locating, selecting, organizing and communicating
information.
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(5) The curriculum shall emphasize the interrelationships among areas of learning.

(6) Procedures shall be established and implemented which foster vertical and
horizontal program articulation (scope and sequence) with the school and within
affiliated schools.

(7) The Priority Academic Student Skills shall be in writing and shall be available to
parents and teachers. Such student skills shall be reviewed periodically and shall
be utilized in assessing student performance on the Priority Academic Student
Skills.

(8) The instructional staff members shall participate in the selection of appropriate
content, methods, teaching materials, and learning activities used to achieve the
Priority Academic Student Skills and the goals of the local school district and/or
school site. (09)

210:35-3-67. Instruction

(a)
(b)
(c)

Special instruction, services, materials, and testing programs shall be available for
those students having exceptional needs.

The overall educational program shall incorporate high expectations and successful
experiences for all students.

Students and parents shall be informed about the Priority Academic Student Skills for
the core curriculum areas.

The placement of students in instructional skill groups within classes shall be reviewed
frequently and adjustments shall be made in accordance with student needs and
Priority Academic Student Skills performance.

All instructional/learning materials shall be selected with consideration for the
appropriate treatment of racial, ethnic, and cultural groups and the avoidance of
stereotyping.

Appropriate instructional materials and equipment for core curriculum areas shall be
provided in the amount and types needed to ensure that all students demonstrate
competency in the Priority Academic Student Skills.

Students and parents shall be informed in writing about their rights and
responsibilities pertaining to the school curriculum.

The school shall protect the legal rights of students and parents as those rights relate
to the curriculum.

Instructional methods shall provide for cooperative group learning in addition to
competitive and individualized learning formats.

Learning activities and assessment procedures shall be congruent with the Priority
Academic Student Skills.

Learning activities shall be supported by supplementary or alternative instructional
services as required by individual student needs.

Teacher/student interaction shall be utilized in planning of instructional options for
learning activities.

(m) All activities to teach Priority Academic Student Skills shall provide for the different

learning styles of students by including a diversity of appropriate learning
opportunities.
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Learning activities shall provide for the use of a variety of instructional materials and
equipment.

Teachers shall use classroom practices which make the most productive use of class
time.

The school’s administrators shall enforce procedures and regulations which protect
student learning time. (94)

210:35-3-68. Assessment

(a)
(b)
(c)

()
()

The principal, teachers, and parents shall be responsible for assessing the effectiveness
of the curriculum and for planning improvement of the curriculum.

Students shall receive regular and frequent assessment of their progress toward
achievement of Priority Academic Student Skills. [70 0.S. § 1210.505]

The school shall evaluate the major aspects of its curriculum through use of
performance indicators and criteria for monitoring student progress. [70 O.S. §
1210.505]

Evaluation data derived from a variety of measures shall include information on:

(1) Student achievement

(2) School climate

(3) Expectations of parents

Student achievement data shall include, when appropriate:

(1) Norm-referenced tests

(2) Criterion-referenced tests

(3) Teacher-made tests

(4) CareerTech assessments

(5) College admission and placement tests

(6) Alternative assessments

A variety of assessments shall be used to evaluate the performance of each student in
order to improve instruction.

The school shall provide diagnostic and prescriptive services for special class
placement of exceptional students.

The result of the school’s student assessment program shall be used to modify
curriculum and instructional methodology. The assessment program shall include
criterion and, where appropriate, norm-referenced and end-of-instruction tests. [70 O.S.
§1210.508]

The school shall make appropriate use of follow-up information concerning its former
students to assist in the assessment and improvement of the curriculum.

Through written reports and individual conferences, parents shall be informed
frequently and regularly about student progress. (06)

210:35-3-69. Climate

(a)
(b)

The school climate shall be conducive to learning.

The school staff shall assess its climate, share the results of the assessment with the
staff, and have a plan for maintaining an atmosphere that is responsive to the needs of
the students.
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There shall be activities within the school that provide for and/or facilitate the positive
self-esteem of students and staff members.

The school shall provide appropriate opportunities for involving students, parents,
staff members, and community representatives in decision-making.

The school shall assist parents in developing those skills and attitudes necessary for
helping their children succeed in school.

The school shall provide a handbook for students, parents, and teachers which
includes information on such matters as homework policies, behavior codes, grading
policies, and other kinds of information important to students, parents, guardians, and
staff members. The behavior code shall be developed with the appropriate
involvement of students, staff, and parents.

The school shall provide organizations, activities, and leadership groups that offer
opportunities for recognition of student accomplishments.

Parents shall receive regular and frequent communication from the school. Other
members of the community shall be kept informed about school activities.

The school shall have procedures to address absenteeism, vandalism, and disruptive
student behavior. [70 0.5. § 6-114, 70 0.5. § 24-102, 70 0.S. § 24-101.1]

Students shall be appropriately involved in the development and monitoring of the
school’s rules of conduct and scholarship standards. (98)

210:35-5-31. Programs of Study

(a)
(b)

(c)

School districts are required to provide physical education programs to all students.
These programs may include athletics.

Public elementary schools must provide instruction in physical education for all
students in full-day kindergarten through Grade 5 for an average of 60 minutes per
week.

Beginning with the 2008-2009 school year, the Board shall require, as a condition of
accreditation, that public elementary schools provide to students in full-day kindergarten
and grades one through five, in addition to the requirements set forth in subsection b of
this section, an average of sixty (60) minutes each week of physical activity, which may
include, but not be limited to, physical education, exercise programs, fitness breaks,
recess, and classroom activities, and wellness and nutrition education. Each school
district board of education shall determine the specific activities and means of
compliance with the provisions of this subsection, giving consideration to the
recommendations of each school's Healthy and Fit Schools Advisory Committee as
submitted to the school principal. Schools may exclude from participation in the physical
education or exercise programs required in this subsection those students who have been
placed into an in-house suspension or detention class or placement or those students who
are under an in-school restriction or are subject to an administrative disciplinary action.
[700.5.§11-103.9]

Physical education instruction must be aligned with the Priority Academic Student
Skills (PASS). (09)
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ADDITIONAL STANDARDS FOR SECONDARY SCHOOLS

210:35-9-31. Program of Studies and Graduation Requirements

(a) Core Curriculum
Students who entered the ninth grade prior to the 2006-07 school year shall enroll in
the core curriculum for high school graduation. Beginning with students entering the
ninth grade in the 2006-07 school year, in order to graduate from a public high school
accredited by the State Board of Education with a standard diploma, students may
enroll in the core curriculum for high school graduation upon written approval of the
parent or legal guardian.
Every student at every high school shall have the opportunity to acquire all the
competencies to matriculate at a comprehensive graduate institution of the Oklahoma
State System of Higher Education without the necessity of enrolling at the university in
secondary-level courses. Each student will have the opportunity to attain proficiency
in the Priority Academic Student Skills.
(1) Units of credit required for high school graduation with a Standard Diploma

(effective 2002-2003 and thereafter) are:

(A) Language Arts: 4 units or sets of competencies, to consist of 1 unit or set of
competencies of grammar and composition, and 3 units or sets of competencies
which may include, but are not limited to, the following courses: American
Literature, English Literature, World Literature, Advanced English Courses, or
other English courses with content and/or rigor equal to or above grammar and
composition;

(B) Mathematics: 3 units or sets of competencies, to consist of 1 unit or set of
competencies of Algebra I or Algebra I taught in a contextual methodology, and
2 units or sets of competencies which may include, but are not limited to, the
following courses: Algebra II, Geometry or Geometry taught in a contextual
methodology, Trigonometry, Math Analysis or Precalculus, Calculus, Statistics
and/or Probability, Computer Science, or other mathematics courses with
content and/or rigor equal to or above Algebra I. Provided, credit may be
granted for Computer Science whether taught at the comprehensive high school
or at a career and technology center; contextual mathematics courses which
enhance technology preparation whether taught at a comprehensive high
school, or technology center school when taken in the eleventh or twelfth grade,
taught by a certified teacher, and approved by the State Board of Education and
the independent district board of education; mathematics courses taught at a
technology center school by a teacher certified in the secondary subject area
when taken in the eleventh or twelfth grade upon approval of the State Board of
Education and the independent district board of education; or other
mathematics courses with content and/or rigor equal to or above Algebra I;

(C) Science: 3 units or sets of competencies, to consist of 1 unit or set of
competencies of Biology I or Biology I taught in a contextual methodology, and 2
units or sets of competencies in the areas of life, physical, or earth science or
technology which may include, but are not limited to, the following courses:
Chemistry 1, Physics, Biology 1I, Chemistry II, Physical Science, Earth Science,
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Botany, Zoology, Physiology, Astronomy, Applied Physics, Principles of
Technology, qualified agricultural education courses, or other science courses
with content and/or rigor equal to or above Biology I. Provided, credit may be
granted for Applied Biology/Chemistry, Physics, and Principles of Technology
whether taught at the comprehensive high school or at a career and technology
center; contextual science courses which enhance technology preparation
whether taught at a comprehensive high school, or technology center school
when taken in the eleventh or twelfth grade, taught by a certified teacher, and
approved by the State Board of Education and the independent district board of
education; science courses taught at a technology center school by a teacher
certified in the secondary subject area when taken in the eleventh or twelfth
grade upon approval of the State Board of Education and the independent
district board of education; or other science courses with content and/or rigor

equal to or above Biology I;

(D)Social Studies: 3 units or sets of competencies, to consist of 1 unit or set of
competencies of United States History, 1/2 to 1 unit or set of competencies of
United States Government, 1/2 unit or set of competencies of Oklahoma History,
and 1/2 to 1 unit or set of competencies which may include, but are not limited
to, the following courses: World History, Geography, Economics,
Anthropology, or other social studies courses with content and/or rigor equal to
or above United States History, United States Government, and Oklahoma
History; and

(E) Arts: 2 units or sets of competencies which may include, but are not limited to,
courses in Visual Arts and General Music. [70 0.S. §11-103.6]

(F) Personal Financial Literacy Passport.

(i) Effective with the 2008-2009 school year and beginning with the seventh
grade, students shall fulfill the requirements for a Personal Financial
Literacy Passport in order to graduate from a public high school
accredited by the State Board of Education with a standard diploma. The
requirements for a Personal Financial Literacy Passport shall be the
satisfactory completion and demonstration of satisfactory knowledge in all
14 areas of instruction during grades seven through twelve. The fourteen
(14) areas of instruction are:

(I)  understanding interest, credit card debt, and online commerce;

(I) rights and responsibilities of renting or buying a home;

(III) savings and investing;

(IV) planning for retirement;

(V)  bankruptcy;

(VI) banking and financial services;

(VII) balancing a checkbook;

(VIII) understanding loans and borrowing money, including predatory
lending and payday loans;

(IX) wunderstanding insurance;

(X) identity fraud and theft;

(XI) charitable giving;
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(XII) understanding the financial impact and consequences of gambling;
(XIII) earning an income; and
(XIV) understanding state and federal taxes.

(ii) Instruction in these fourteen areas must align and meet the Personal
Financial Literacy PRIORITY ACADEMIC STUDENT SKILLS (PASS) as
adopted by the Oklahoma State Board of Education.

(iii)School districts shall have the option of determining when each of the 14
areas of instruction listed above shall be presented to students in Grades
7-12. Options include integration into one or more existing courses of
study, a separate Personal Financial Literacy course, and/or use of State
Department of Education PERSONAL FINANCIAL LITERACY online
modules of learning. The Oklahoma State Department of Education online
modules of learning and the assessments shall be available to all students
as determined by the local school district.

(iv)In order to facilitate the monitoring of student progress towards achieving
the Personal Financial Literacy Passport, districts shall maintain a
Personal Financial Literacy Passport cumulative record. The Personal
Financial Literacy Passport cumulative record shall be a uniform
document used by all school districts within the state. The State
Department of Education shall provide an electronic version of the
Personal Financial Literacy Passport cumulative record to the districts.
Completion of the 14 areas of instruction of Personal Financial Literacy
shall be documented on the student's high school transcript. The Personal
Financial Literacy Passport cumulative record shall accompany the
student when transferring to a new district.

(v) Dependent districts, PK-8, may enter into a vertical articulated curriculum
agreement with an independent district, PK-12, for facilitating and sharing
of the personal financial literacy curriculum and instruction.

(vi)Teachers providing instruction in personal financial literacy shall be
secondary certified. [70 O.S. § 11-103.6h]

(G) Total minimum Core Curriculum: 15 units or sets of competencies
(H)Total minimum Elective courses: 8 units or sets of competencies
() Total minimum graduation requirements: 23 units or sets of competencies

College Preparatory/Work Ready Curriculum

Beginning with students entering the ninth grade in the 2006-07 school year, in
order to graduate from a public high school accredited by the State Board of
Education with a standard diploma, students shall complete the following college
preparatory/work ready curriculum units or sets of competencies at the secondary
level. In lieu of the requirements of the college preparatory/work ready curriculum
for high school graduation, a student may enroll in the core curriculum for high
school graduation, upon written approval of the parent or legal guardian of the
student.

(A) Four Units of English to include Grammar, Composition, Literature, or any other

English course approved for college admission requirements;
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(B) Three Units of Mathematics limited to Algebra I, Algebra II, Geometry,
Trigonometry, Math Analysis, Calculus, Advanced Placement Statistics, or any
other mathematics course with content and/or rigor above Algebra I and
approved for college admission requirements;

(C) Three Units of Laboratory Science limited to Biology, Chemistry, Physics, or any
laboratory science course with content and/or rigor equal to or above Biology
and approved for college admission requirements;

(D) Three Units of History and Citizenship Skills including one unit of American
History, one-half unit of Oklahoma History, one-half unit of United States
Government and one unit from the subjects of History, Government, Geography,
Economics, Civics, or Non-Western culture and approved for college admission
requirements;

(E) Two Units of the same Foreign Language or non-English language, or 2 Units
Computer Technology approved for college admission requirements, whether
taught at a high school or a technology center school, including computer
programming, hardware, and business computer applications, such as word
processing, databases, spreadsheets, and graphics, excluding keyboarding or
typing courses;

(F) One Additional Unit selected from the courses listed above or career and
technology education courses approved for college admission requirements; and

(G) One Unit or Set of Competencies of Fine Arts such as music, art, or drama, or 1
Unit or Set of Competencies of Speech.

(H)Personal Financial Literacy Passport.

(i) Effective with the 2008-2009 school year and beginning with the seventh
grade, students shall fulfill the requirements for a Personal Financial
Literacy Passport in order to graduate from a public high school
accredited by the State Board of Education with a standard diploma. The
requirements for a Personal Financial Literacy Passport shall be the
satisfactory completion and demonstration of satisfactory knowledge in all
14 areas of instruction during grades seven through twelve.

The fourteen (14) areas of instruction are:

(I)  understanding interest, credit card debt, and online commerce;

(I) rights and responsibilities of renting or buying a home;

(III) savings and investing;

(IV) planning for retirement;

(V)  bankruptcy;

(VI) banking and financial services;

(VII) balancing a checkbook;

(VIII) understanding loans and borrowing money, including predatory
lending and payday loans;

(IX) understanding insurance;

(X) identity fraud and theft;

(XI) charitable giving;

(XII) understanding the financial impact and consequences of gambling;

(XIII) earning an income; and
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(XIV) understanding state and federal taxes.

(ii) Instruction in these fourteen areas must align and meet the Personal
Financial Literacy PRIORITY ACADEMIC STUDENT SKILLS (PASS) as
adopted by the Oklahoma State Board of Education.

(iii)School districts shall have the option of determining when each of the 14
areas of instruction listed above shall be presented to students in Grades
7-12. Options include integration into one or more existing courses of
study, a separate Personal Financial Literacy course, and/or use of State
Department of Education PERSONAL FINANCIAL LITERACY online
modules of learning. The Oklahoma State Department of Education online
modules of learning and the assessments shall be available to all students
as determined by the local school district.

(iv)In order to facilitate the monitoring of student progress towards achieving
the Personal Financial Literacy Passport, districts shall maintain a
Personal Financial Literacy Passport cumulative record. The Personal
Financial Literacy Passport cumulative record shall be a uniform
document used by all school districts within the state. The State
Department of Education shall provide an electronic version of the
Personal Financial Literacy Passport cumulative record to the districts.
Completion of the 14 areas of instruction of Personal Financial Literacy
shall be documented on the student's high school transcript. The Personal
Financial Literacy Passport cumulative record shall accompany the
student when transferring to a new district.

(v) Dependent districts, PK-8, may enter into a vertical articulated curriculum
agreement with an independent district, PK-12, for facilitating and sharing
of the personal financial literacy curriculum and instruction.

(vi)Teachers providing instruction in personal financial literacy shall be
secondary certified. [70 O.S. § 11-103.6h]

The local school board’s graduation requirements may exceed the state graduation
requirements of 23 units.

No student shall receive credit for high school graduation more than once for
completion of the same unit or set of competencies to satisfy the core curriculum
requirements.

“Qualified agricultural education courses” means courses that have been
determined by the State Board of Education to offer the sets of competencies in the
Priority Academic Student Skills (PASS) for one or more science content areas and
which correspond to academic science courses. Qualified agricultural education
courses shall include, but are not limited to, Horticulture, Plant and Soil Science,
Natural Resources and Environmental Science, and Animal Science.

A “unit” means a Carnegie Unit which is given for the successful completion of a
course that meets the equivalent of 120 clock hours within the school year.

As a condition of receiving accreditation from the State Board of Education,
students in grades 9-12 shall enroll in a minimum of six periods, or the equivalent in
block scheduling, of rigorous academic and/or rigorous CareerTech courses each
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day, which may include arts, vocal and instrumental music, speech classes, and

physical education classes.

Each high school’s academic program shall be designed to prepare all students for

employment and/or postsecondary education. The secondary academic program

shall be designed to provide the teaching and learning of the skills and knowledge in
the Priority Academic Student Skills. Beginning with 1999-2000 school year all
high schools accredited by the State Department of Education shall offer the core
curriculum required for the Standard Diploma during a student’s high school
career. To meet graduation requirements, local options may include courses taken
by advanced placement, concurrent enrollment, correspondence courses or courses

bearing different titles. [70 0.S. §11-103.6]

The secondary academic programs may also provide the traditional units of

credit to be offered in Grades 9-12 with each secondary school offering and

teaching at least 38 units or their equivalent each school year. Four (4) of these
units may be offered on a two-year alternating plan with 34 units or their

equivalent to be taught in the current school year. In schools with other than a

four-year organization, these units shall be offered and taught in conjunction with

the affiliated schools containing those grade levels. Career and technology center

courses in which secondary students are enrolled may count toward the 38

required units of credit or their equivalent.

Children who have individualized education programs pursuant to the

Individuals with Disabilities Education Act (IDEA) and who satisfy the graduation

requirements through the individualized education program for that student

shall be awarded a standard diploma.

District boards of education can make exceptions to state high school graduation

requirements for students who move to this state from another state after their

junior year of high school.

(A) After a student from another state enrolls in an accredited Oklahoma high
school, the school board can make an exception to the high school graduation
requirements of Section 11-103.6 of Title 70 of the Oklahoma Statutes.
Individual exceptions can only be made when there are differing graduation
requirements between the two states and completing Oklahoma graduation
requirements will extend the student’s date of graduation beyond the
graduation date for the student’s class.

The district must report all exceptions made to state graduation
requirements for these senior students to the State Department of Education
each school year. All exceptions made at each district high school will be
forwarded to the State Department of Education on or before July 1 of each
year. Districts may report the information on the Annual Statistical Report.
This reporting provision does not include students who have individualized
education programs pursuant to the Individuals with Disabilities Education
Act (IDEA) and who satisfy graduation requirements through the
individualized education program.
(11) In order for a course offered by a supplemental educational organization to be
counted for purposes of student academic credit and towards graduation
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(12)

(13)

requirements the local board of education must verify that the course meets all
requirements in 70 0.S. § 11-103.6.

Upon verification the local school board of education’s request for course
approval shall be submitted to the State Board of Education for final approval.
For students who enter the ninth grade in or prior to 2007-08 school year who
are enrolled in an alternative education program who and meet the requirements
of their plans leading to high school graduation developed pursuant to 1210.568
of this title shall be awarded a standard diploma.

Beginning with the 2006-2007 school year, eighth grade students entering the
ninth grade must meet the standards for graduation as currently required above
or as required in 70 0.S. § 11-111 which specifies the college preparatory
curriculum. Students pursuing the college preparatory curriculum that includes
3 social studies courses must successfully complete 1 unit of United States
History, 1/2 unit of Oklahoma History and 1/2 to 1 unit of United States
Government. The remaining 1/2 to 1 unit may be selected from the following:
History, Government, Geography, Economics, Civics, or Non-Western Culture.
Students must also have 2 arts as required by existing curriculum requirements
in 70 0.S. § 11-103.6 for the college preparatory curriculum.

(15) Implementation Timelines for Achieving Classroom Excellence (ACE)

(A) Achieving Classroom Excellence Steering Committee July 1, 2006-December 31, 2009

(B) College Preparatory/Work Ready Curriculum 2006-07 School Year

(C) Release of test items, subject to availability of funds 2006-07 School Year

online

(D) Eighth grade tests in reading and mathematics 2007-08 School Year

(E)Tests developed in English IlI, Geometry, and 2006-07 School Year
Algebra Il

(F) Tests implemented in English IlI, Geometry, and 2007-08 School Year
Algebra Il

(G) State Board of Education shall administer the multiple 2008-09 School Year
choice portion of the end-of- instruction tests online

on the stu

(H)School districts shall report the student’s highest  Beginning with students who
performance level attained on the end-of-instruction tests enter 9th grade in 2008-09

dent’s high school transcript

(I) Remediation and intervention in reading and For students in grades 6-12
mathematics (Required for students scoring

Limited Knowledge or
Unsatisfactory on 7t"-8th CRTs)

(J) Remediation and intervention in Algebra I, Algebra Il For students in grades 6-
Biology I, English II, English III, Geometry, and U.S. 12(required for students
History scoring Limited Knowledge or

Unsatisfactory on EOIs)

(K) Every

student shall demonstrate mastery of the state Beginning with students

academic content standards in the following subject entering the 9th grade in

Oklahoma
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areas in order to graduate high school with a standard 2008-09 School Year
diploma:
(i) Algebral
(ii) English II, and
(iii) Two of the following five:
(I) Algebrall
(II) Biology I
(II1) English 111
(IV) Geometry, or
(V) United States History

(L) Beginning with 9th grade students in 2008-09, three 2008-09 School Year
units or sets of competencies in mathematics completed
in 9th through 12th grade; provided, if a student
completes any  required courses in mathematics
prior to 9th grade, the  student may take any other
mathematics course to fulfill the requirement to
complete three units in Grades 9-12.

(16) Implementation Guide for Achieving Classroom Excellence (ACE)

(A) Students who do not score at least at the satisfactory level shall be afforded the
opportunity to retake each test up to three times each calendar year until
achieving at the satisfactory level.

(B) Beginning with students who enter the ninth grade in 2008-09, school districts
shall report the highest performance level attained on the end-of-instruction
tests on the student’s high school transcript.

(C) To demonstrate mastery, the student shall attain at least a proficient score on
the end-of-instruction criterion-referenced tests.

(D) Students who do not attain at least a proficient score on any end-of-instruction
test shall be provided remediation or intervention and the opportunity to retake
the test until at least a proficient score is attained on the test of Algebra I,
English Il and two of the tests required or an approved alternative test.
Technology center schools shall be authorized to provide intervention and
remediation in Algebra I and Biology I to students enrolled in technology center
schools, with the approval of the independent school district (i.e., Approved
Alternate Tests, End of Course Projects, or Modified Proficiency Scores).

Students who do not meet the requirements of testing may graduate from a
public high school with a standard diploma by demonstrating mastery of state
academic content standards by alternative methods as approved by the State
Board of Education.

The State Board of Education shall adopt rules providing for necessary student
exceptions and exemptions to the requirements of this section. The Board shall
collect data by school site and district on the number of students provided and
categories of exceptions and exemptions granted.

Oklahoma State Department of Education




2012-2013 Standards for Accreditation of Oklahoma Schools

(H) Students who have individualized education programs shall have an
appropriate statement on the student’s individualized education program
requiring administration of the assessment with or without accommodations or
an alternate assessment. All documentation for each student shall be on file in
the school prior to administration of the assessment.

(I) Students identified as English language learners shall be assessed in a valid and
reliable manner with the state academic assessments with acceptable
accommodations as necessary or, to the extent practicable, with alternative
assessments aligned to the  state assessment provided by the school district in
the language and form most likely to yield accurate data of the student’s
knowledge of the content areas. [70 0.S. §11-103.6] (11)
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COMMON CORE STATE STANDARDS

210:15-4-1. Purpose

The rules of the Subchapter have been adopted for the purpose of adopting and
implementing the Common Core State Standards as developed by the National Governors
Association Center for Best Practices and the Council of Chief State School Officers as part
of a multi-state initiative to increase the rigor and comparability of state standards to meet
the desired levels of competencies for students in public schools according to 70 O.S. § 11-

103.6 and to review and revise core curriculum requirements according to provisions of 70
0.S.§11-103.6(a).

210:15-4-2. Definitions

The following words and terms, when used in this Subchapter, shall have the following
meaning:

"Common Core State Standards” means the standards and expectations developed
and/or revised by the National Governors Association Center for Best Practices and the
Council of Chief State School Officers.

"English Language Arts" means the set of Common Core State Standards developed
and/or revised for grades K-12 including reading (foundational skills, reading literature,
and reading informational text), writing, speaking and listening, and language.

"Literacy in History/Social Studies and Science" means the set of Common Core
State Standards developed and/or revised for grades 6-12 including reading standards for
history/social studies, reading standards for science, and writing standards for
history/social studies and science.

"Mathematics" means the set of Common Core State Standards developed and/or
revised for grades K-12 including number (counting and cardinality, operations and the
problems they solve, base ten, and fractions), measurement and data, geometry, ratios and
proportional relationships, the number system, expressions and equations, functions,
statistics and probability, High School - number and quantity, High School - algebra, High
School - functions, High School - modeling, High School - probability and statistics, and
High School - geometry.

210:15-4-3. Adoption and implementation

(a) The Common Core State Standards in English Language Arts, Literacy in History/Social

Studies and Science, and Mathematics shall be adopted and implemented as follows:
(1) Effective immediately, the Common Core State Standards in English Language Arts,
Literacy in History/Social Studies and Science, and Mathematics are adopted by the
State of Oklahoma;
(2) Beginning with the 2010-2011 school year, the school districts of the state shall
develop and begin implementing a plan for transitioning from the Priority Academic
Student Skills to full implementation of the Common Core State Standards in English
Language Arts, Literacy in History/Social Studies and Science, and Mathematics as
described in (b) of this rule by the 2014-2015 school year or the school year in which
common assessments aligned to the Common Core State Standards will be available,
whichever is later;
(3) Beginning with FY 2011, the Oklahoma State Department of Education shall pursue
participation in consortia of states, as appropriate, to develop common assessments
aligned to the Common Core State Standards; and
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(4) The Priority Academic Student Skills shall remain as the assessed standards until
such time that full implementation of the Common Core State Standards are required
and common assessments aligned to those standards are available.
(b) By the 2014-2015 school year or the school year in which common assessments aligned
to the Common Core State Standards will be available, whichever is later, the Common Core
State Standards in English Language Arts, Literacy in History/Social Studies and Science,
and Mathematics shall be fully implemented by replacing or being added to the Priority
Academic Student Skills as follows:
(1) English Language Arts for grades K-12 shall replace the Priority Academic Student
Skills in Language Arts for grades K-12 with the provision that the State Board of
Education reserves the right to add up to 15 percent additional standards to the
Common Core State Standards as appropriate;
(2) Literacy in History/Social Studies and Science for grades 6-12 shall be added to the
Priority Academic Student Skills in:
(A) World studies for grade 6, world geography for grade 7, and United States
History 1760-1877 for grade 8;
(B) Economics for high school, Oklahoma history for high school, United States
government for high school, United States History 1850 to the Present for high
school, world geography for high school, and World History for high school;
(C) Inquiry, physical, life, and earth/space science for grades 6-8; and
(D) Biology I, Chemistry, and Physics; and
(3) Mathematics for grades K-12 shall replace the content and process standards of the
Priority Academic Student Skills in:
(A) Mathematics for grades K-8 with the provision that the State Board of
Education reserves the right to add up to 15 percent additional standards to the
Common Core State Standards as appropriate; and
(B) Algebra I, Algebra II, and Geometry with the provision that the State Board of
Education reserves the right to add up to 15 percent additional standards to the
Common Core State Standards as appropriate, provided that a committee of
Oklahoma stakeholders assembled by the State Department of Education has
separated the Common Core State Standards for high school mathematics into
appropriate courses.
(c) At any point in time that the National Governors Association Center for Best Practices
and the Council of Chief State School Officers or any other consortia of which Oklahoma is a
member and that represents the best interests of a majority of states reviews or revises the
Common Core State Standards in English Language Arts, Literacy in History/Social Studies
and Science, or Mathematics, these revisions shall be adopted, effective immediately upon
approval of the State Board of Education, and implemented through a transition process
similar to that described in (a)(2) with full implementation by the school year in which
common assessments aligned to those revisions are available.
(d) At any point in time that the National Governors Association Center for Best Practices
and the Council of Chief State School Officers or any other consortia of which Oklahoma is a
member and that represents the best interests of a majority of states develops Common
Core State Standards in any additional content areas, these standards shall be reviewed
and adopted by the State Board of Education as appropriate, and implemented through a
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transition process similar to that described in (a)(2) with full implementation by the school
year in which common assessments aligned to those standards are available.

[11]

ADDITIONAL STANDARDS FOR CAREERTECH/COMPREHENSIVE
SECONDARY SCHOOLS

210:35-11-31. Program of studies
(a) Each CareerTech education program shall have an occupational advisory committee

(0

which provides input for instructional content and direction. The advisory committee

shall be diversified with the majority of membership representative of occupations for

which the program provides training.

CareerTech instructors in all CareerTech programs shall use instructional materials

developed by the Oklahoma Department of Career and Technology Education or other

materials which are consistent with the desired outcomes as specified by the
appropriate state program administrator.

Each CareerTech instructor shall be responsible for providing appropriate activities

which will contribute to the development of each CareerTech student according to the

student’s occupational objective and for conducting and reporting student follow-up
upon exit from or completion of the program.

Each CareerTech instructor shall provide integration of academic and essential

workplaceskills as they reinforce the CareerTech competencies of the program.

Academics taught in the technology center shall be delivered in the context of the

program in which each student is enrolled.

Students who have Individualized Education Programs may earn academic credit toward

high school graduation for coursework completed in a career and technology education

program, provided that state and federal legislation and policies are followed and:

(1) The IEP team documents the specific competencies for the career and technology
education program which address the sets of competencies and/or Priority Academic
skills required for the academic course and that the course is taught by a highly
qualified teacher;

(2) The IEP is developed with the full participation, as an IEP team member, of a
representative from the technology center in which the student will be enrolled;

(3) The specific course for which the student will receive credit is documented through
the individualized education program for the student; and,

(4) The high school and the IEP team monitor the student’s progress to assure both the
high school and the technology center are meeting the provisions of the IEP. [34 CFR
300.347]

Courses which may be offered for High School credit in math or science beginning with

students who are ninth graders in the 2006-07 school year include:

State Graduation Requirements College Preparatory Curriculum
(700.5.§11-103.6) Requirements (70 0.S.§ 11-103.6)
Units or sets of competencies Units or sets of competencies

3 Science: 1 unit or sets of competencies to | 3 Units of Laboratory Science: limited to
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consist of Biology I or Biology I taught in a
contextual methodology, and 2 units or sets
of competencies in the areas of life, physical,
or earth science or technology which may
include, but are not limited to the following
courses: Chemistry I, Physics, Biology I,
Chemistry II, Physical Science, Earth Science,
Botany, Zoology, Physiology, Astronomy,
Applied Biology/Chemistry; Applied
Physics; Principles of Technology; qualified
agricultural education courses (including
but not limited to Horticulture, Plant and
Soil Science, Natural Resources and
Environmental Science, and Animal
Science); contextual science courses which
enhance technology preparation whether
taught at a (1) comprehensive high school,
or (2) technology center school when taken
in the eleventh or twelfth grade, taught by a
certified teacher and approved by the State
Board of Education and the independent
district board of education; science courses
taught at a technology center school by a
teacher certified in the secondary subject
area when taken in the eleventh or twelfth
grade upon approval of the State Board of
Education and the independent district
board of education; or other science courses
with content and/or rigor equal to or above
Biology L.

Biology, Chemistry, Physics, or any lab
science course with content and/or rigor
equal to or above Biology and approved
for college admission requirements.
Note: Science courses above Biology I
may be taught at either a high school or
technology center.

State Graduation Requirements
(700.5.§11-103.6)
Units or sets of competencies

College Preparatory Curriculum
Requirements (70 0.S.§ 11-103.6)
Units or sets of competencies

3 Mathematics: 1 unit or sets competencies
of Algebra I or Algebra I taught in a
contextual methodology, and 2 units or sets
of competencies which may include, but are
not limited to, the following courses:
Algebra II, Geometry, or Geometry taught in
a contextual methodology, Trigonometry,
Math Analysis or Precalculus, Calculus,
Statistics and/or Probability, Computer
Science, contextual mathematics courses
which enhance technology preparation

3 Units of Mathematics: limited to
Algebra I, Algebra 1II, Geometry,
Trigonometry, Math Analysis, Calculus,
Advanced Placement Statistics, or any
mathematics course with content and/or
rigor above Algebra I and approved for
college admission requirements. Note:
Math courses above Algebra I may be
taught at either a high school or
technology center.
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whether taught at a comprehensive high
school or technology center school, when
taken in the eleventh or twelfth grade,
taught by a certified teacher, and approved
by the State Board of Education and the
independent district board of education; or
other mathematics courses equal to or
above Algebra l.

2 units of the same Foreign Language or
non-English language or 2 units of
Computer Technology approved for
college admission requirements, whether
taught at a high school or a technology
center school, including computer
programming, hardware, and business
computer applications such as word
processing, databases, spreadsheets, and
graphics, excluding keyboarding or
typing courses.

1 additional unit selected from English,
Laboratory Science, Mathematics, History
and Citizenship Skills, Foreign Language,
Non-English Language or Computer
Technology or career and technology
education courses approved for college
admission requirements.

Electives - CareerTech courses will count for | Electives — CareerTech courses will count
elective credit. for elective credit.

By action of the State Board of Education, certain career and technology courses may, upon
approval of the independent district board of education and technology center board of
education, be counted for academic credit upon successful completion. These courses may
include but are not limited to the following:

Career and Technology Course Academic Credit
Health Science Technology (Grades 11 and 12)  |Anatomy and Physiology
Health Careers Certification (Grades 11 and 12)
Dental Assisting (Grade 11 or 12)
Medical Assisting (Grade 11 or 12)
Practical Nursing (Grade 12)
Certain Computer Technology Education courses Computer Technology credit
(offered at technology center or high school)
Pre-Engineering Academies Math, science, and computer technology
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(1) Students may receive credit for academic courses taught at the Career and Technology
Center when that center adheres to current law regarding such credit.

(2) Students may receive academic credit for certain career and technology courses taught
at the career and technology center or high school when center/school adheres to
current law regarding such credit.

(3) Students must meet, within the structure of the academic class, the attendance
requirements of their comprehensive schools in order to receive academic credit.
Further, the limit of 10 days of absence from the academic class for school-related
activities applies.
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STANDARD V

THE SCHOOL STAFF
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STANDARD V

THE SCHOOL STAFF

210:35-3-81. Statement of the standard

The schools of Oklahoma shall be staffed by administrators and teachers who are well-
qualified for their respective positions. Administrators and staff shall work together in a
collegial, cooperative school environment. The staff shall participate in decision making
affecting the school program and teach under conditions favorable to effective
performance. Administrators and teachers participate in staff development to enhance
professional and instructional skills and to meet locally identified school improvement needs. (92)

210:35-3-86. Qualifications; personnel records

(a) The local board shall not enter into any written contract with a teacher who does not
hold a valid Oklahoma license/certificate; however, a board of education shall have the
authority to enter into written contracts for the ensuing fiscal year prior to the
beginning of the year with persons who are not certified or licensed to teach by the
State Board of Education as long as the person is actively in the process of securing
certification or licensure. The person shall not be allowed to teach in a classroom until
the person has met or completed all of the requirements for licensure or certification
as provided for in section 6-190 of this title. If the person has not obtained valid
certification or licensure by the first day of the ensuing school year, the contract shall
be terminated. [70 0.S. § 6-101]
All professional personnel, with the exception of some instructors in career technology
programs, shall hold a baccalaureate degree from an accredited institution, provide
evidence of adequate professional education preparation, meet the certification
standards of Oklahoma, and be assigned to teach in areas for which they are certified.
The superintendent who is the administrative head of the school system shall hold a
valid Oklahoma superintendent’s certificate. The technology center superintendent
who is the administrative head of the school system shall also hold a valid Oklahoma
superintendent’s certificate issued by the State Board of Education. In addition, the
technology center superintendent shall have a Standard Technology Center
Administrator Credential which is issued by the Oklahoma Department of Career and
Technology Education. Each superintendent employed for the first time in the state of
Oklahoma shall participate in training in areas prescribed by the State Board of
Education during the first year of employment as a district superintendent. The school
superintendent’s certificate will be considered invalid for the second year if the
certificate holder has not attended all the seminars prior to the second year of
employment as a district superintendent.
A deputy or assistant superintendent shall hold the same certification/credentials as
the superintendent.
Any administrative assistant whose responsibilities include the supervision of
certificated personnel and/or educational programs shall hold a valid administrative
certificate appropriate to the grade level(s) that he/she supervises.
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(f) Other professional staff shall hold the appropriate certification for their job
assignment.

(g) Paraprofessionals and teacher assistants shall meet Oklahoma qualifications for their
respective positions. They shall be used only in those situations permitted by state
regulations. [700.S.§ 6-127 and 70 0.S. § 6-127A]

(h) Every employee of the district shall have a signed loyalty oath on file. [50 0.S. § 36.1]
Official up-to-date transcripts showing the work of all secondary and elementary
district school teachers, administrators and nurses shall be kept on file during the year
in the office of the superintendent with copies at school sites as well as the certificates
of each teacher and administrator employed by the school. The filing of such certification
shall be in the administrative office of the school site and shall indicate whether
certification was obtained through emergency and/or alternative certification
procedures. [70 0.S. § 6-170] (02)

ADDITIONAL STANDARDS FOR ELEMENTARY SCHOOLS

210:35-5-41. Early childhood staffing and class size

The number of children in an early childhood education class shall not exceed 20. The
child:adult ratio shall not exceed 10:1. Any enrollment that exceeds 10 shall require the
employment of a teacher assistant. (92)

210:35-5-42. Elementary School Class Size

(a) Kindergarten
For the purpose of computing and paying state appropriated funds, children in
kindergarten shall not be assigned to a teacher or class that includes more than 20
students. If the creation of an additional class would cause the class to have fewer than
10 students, class size limitations shall not apply if a teacher’s assistant is employed to
serve full-time with each class which exceeds the class size limitation.
Grades One, Two, and Three
For the purpose of computing and paying state-appropriated funds, children in Grades 1,
2, and 3 shall not be assigned to a teacher or class that includes more than 20 students. If
the creation of an additional class would cause the class to have fewer than 10 students,
class size limitations shall not apply if a teacher’s assistant is employed to serve full-time
with each class which exceeds the class size limitation.
Grades Four, Five, and Six
For the purpose of computing and paying state-appropriated funds, children in Grades 4,
5, and 6 shall not be assigned to a teacher of a class that includes more than 20 students.
If the creation of an additional class would cause the class to have fewer than 16
students, the class size penalty shall not apply. [70 0.S. § 18-113.1 (B)] For the purpose
of computing and paying state-appropriated funds, if a school district groups its grades
as Grades 1 through 5, Grades 6 through 8, and Grades 9 through 12, then as to such
district the class size provisions of (c) (1) of this section shall apply to Grades 4 and 5
rather than Grades 4 through 6 and the class size provisions of (d) (1) of this section shall
apply to Grades 6 through 8 rather than Grades 7 through 9. [ 70 0.S. § 18-113.1 (D)]
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(d) Grades Seven and Eight

No teacher who is counted in class size computation for Grades 7 and 8 shall be
responsible for the instruction of more than 140 students on any given 6-hour school day.
[700.5.§18-113.3 (C)]

Physical Education, Chorus, Band, Orchestra, other similar Music classes. Classes in
Physical Education, Chorus, Band, Orchestra, and other similar music classes shall not be
subject to the class size limitations. [70 0.S. § 18-113.1 (C)]

Minimum scheduled time for planning and/or preparation and consultation. A
minimum of 200 minutes of scheduled time shall be provided each week for each
classroom teacher for individual planning and/or preparation and consultation. (98)

210:35-5-43. Administrative staffing
In order to permit the principal to have sufficient time to engage in improvement of
instruction in the school, adequate administrative staffing is required. (92)

210:35-5-44. Counselor staffing
The school shall provide for guidance services. Such services may be provided by a
guidance counselor or other personnel specially trained in the area of guidance. (92)

210:35-5-45. Qualifications
(a) Teachers

All elementary teachers shall meet the regular elementary certification standards of

the state of Oklahoma for their specific assignments.

(1) Teachers of early childhood or kindergarten classes shall hold a valid Early
Childhood Education License/Certificate.

(2) Teachers of first through third grade shall hold either a valid Early Childhood
Education (PK-3) or a valid Elementary License/Certificate (1-8).

(3) Elementary Licenses/Certificates are valid for grades seven and eight in the
elementary schools with the exception of seventh and eighth grade mathematics.
Teachers of seventh or eighth grade mathematics are required to have
intermediate mathematics certification or advanced/secondary mathematics
certification. Secondary and elementary-secondary certified teachers in grades
seven and eight in an accredited elementary school shall hold a credential in each
subject area to be taught.

Specialists

Specialists such as library media specialists (librarians), reading specialists,

guidance counselors, school psychologists, and speech-language pathologists

shall meet the certification requirements of the state of Oklahoma.

(1) School counselors shall hold a valid Oklahoma School Counselor Certificate
appropriate for the grade levels to which they are assigned.

(2) All athletic coaches being assigned coaching duties shall have completed a course
in the care and prevention of athletic injuries.

(3) All coaches and athletic directors shall be employed by the school district and
shall hold a valid teaching certificate. Their names shall appear on the class
schedule.
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(c) Principal or assistant principal
The principal or assistant principal shall hold a valid Oklahoma Elementary Principal’s
Certificate. A teaching principal or assistant teaching principal shall have an
Elementary Principal’s Certificate, shall teach at the school site and organizational level
where the administrative assignment occurs, and shall devote a portion of the day to
administration and supervision. (07)

ADDITIONAL STANDARDS FOR MIDDLE LEVEL SCHOOLS

210:35-7-41. Staffing: pupil/professional staff ratio

(a) For the purpose of computing and paying state-appropriated funds, if a school district
groups its grades as grades 1 through 5, grades 6 through 8, and grades 9 through 12,
then as to such district the class size provisions for grades 7 through 9 in 70 0.S. § 18-
113.3 shall apply to grade 6. [70 0.S.§ 18-113.1 (D)]
No teacher who is counted in class size computation for Grades 6, 7, 8, and 9 shall be
responsible for the instruction of more than 140 students on any given 6 hour school day.
[700.5.§18-113.3 (C)]
Classes in Physical Education, Chorus, Band, Orchestra, and other similar music classes
shall not be subject to the class size limitations. [70 0.S. § 18-113.1 (C)]
To enhance the safety of students enrolled in industrial arts/technology
education/TechConnect classes, consideration should be given to the facilities and only
the number of students equal to the work stations shall be enrolled. No more than 24
students shall be assigned to any class.

(e) A minimum of 200 minutes of scheduled time shall be provided each week for each
classroom teacher for individual planning and/or preparation and consultation. (00)

210:35-7-42. Administrative staffing

In order to permit the principal to have sufficient time to engage in the improvement
of instruction in the school, adequate administrative staffing is required. If a full-time
principal administers more than one site, the combined enrollment at the sites should not
exceed 450 students. (92)

210:35-7-43. Counselor staffing

All students will receive counseling and guidance services from certified school
counselors. The guidance program shall provide one counselor for a maximum of 450
students, with no school district having less than one half-time counselor, with one
exception: districts with fewer than 225 students may prorate the number of hours per
week a certified school counselor is required by dividing the number of students enrolled
by 450 and multiplying the quotient by 30. (05)

210:35-7-44. Staff qualifications

(a) Each teacher assigned to teach in an accredited middle level school must hold an
Elementary Certificate, or Elementary-Secondary or Secondary Certificate, Library
Media Specialist (Librarian) or Speech-Language Pathology License/Certificate with a
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credential in the area to be taught. Teachers of seventh or eighth grade mathematics
are required to have intermediate mathematics certification or advanced/secondary
mathematics certification. Teachers holding an Elementary Certificate shall be eligible
to teach only Grades 7 and 8 in an accredited junior high school. Teachers teaching in
the ninth grade must hold a secondary credential in the specific subject taught. Any
teacher with certification or endorsement to teach mathematics at the secondary level
may teach mathematics in grade five.

(1) Teachers of exploratory subjects, work experience, precareer/career technology,
and other subjects must hold a valid certificate for the respective field issued by the
State of Oklahoma.

School counselors shall hold a valid Oklahoma School Counselor Certificate

appropriate for the grade levels to which they are assigned.

The library media specialist (librarian) shall hold a valid Oklahoma Library Media

Specialist (Librarian) Certificate.

The middle school principal or assistant principal shall hold a valid Oklahoma

Elementary or Secondary Principal’s Certificate. The junior high principal or assistant

principal shall hold a valid Oklahoma Middle Level Principal’s Certificate or Secondary

Principal’s Certificate. A teaching principal or assistant teaching principal shall have a

Principal’s Certificate appropriate to the grade level of the school; shall teach at the

school site and organizational level where the administrative assignment occurs; and

shall devotea portion of the day to administration and supervision.

All athletic coaches being assigned coaching duties shall have completed a course in

the care and prevention of athletic injuries.

All coaches and athletic directors shall be employed by the school district and shall
hold a valid teaching certificate. Their names shall appear on the class schedule. (07)

ADDITIONAL STANDARDS FOR SECONDARY SCHOOLS

210:35-9-41. Staffing: pupil/professional staff ratio

(a)

(b)
(c)

No teacher who is counted in class size computation for Grades 9, 10, 11, and 12 shall be
responsible for the instruction of more than 140 students on any given 6 hour school day.
[700.5.§18-113.3 (C)]

Classes in Physical Education, Chorus, Band, Orchestra, and other similar music classes
shall not be subject to the class size limitations. [70 0.S. §18-113.1 (C)]

To enhance the safety of students enrolled in industrial arts/technology education
classes, consideration should be given to the facilities and only the number of students
equal to the work stations shall be enrolled. No more than 24 students shall be
assigned to any class.

A minimum of 225 minutes of scheduled time shall be provided each week for each
classroom teacher for individual planning and/or preparation and consultation during
the instructional day. (06)
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210:35-9-42. Administrative staffing
In order to permit the principal to have sufficient time to engage in improvement of
instruction in the school, adequate administrative staffing is required. If a full-time

principal administers more than one site, the combined enrollment at the sites should not
exceed 450 students. (01)

210:35-9-43. Counselor staffing

All students will receive counseling and guidance services from certified school
counselors. The guidance program shall provide one counselor for a maximum of 450
students, with no school district having less than one half-time counselor, with one
exception: districts with fewer than 225 students may prorate the number of hours per
week a certified school counselor is required by dividing the number of students enrolled
by 450 and multiplying the quotient by 30. (05)

210:35-9-44. Staff qualifications

(a) Teachers at the secondary level shall hold wvalid Oklahoma teaching
licenses/certificates appropriate to the specific subjects taught.

(b) Any teacher who instructs Aeronautics shall have a private pilot license or a basic
ground instruction certificate issued by the FAA or shall hold valid certification in
physical science or physics.

(c) Any teacher who instructs Careers shall hold a Secondary or Elementary-Secondary
License/Certificate.

Any teacher who instructs Computer Education shall hold a valid certificate. The
employing district will make the assignment based on expertise as determined by the
local school board.

Any teacher who instructs Photography shall hold a valid certificate.

All athletic coaches being assigned coaching duties shall have completed a course in
the care and prevention of athletic injuries.

All coaches and athletic directors shall be employed by the school district and shall
hold valid teaching certificates. Their names shall appear on the class schedule and Application
for Accreditation. (07)

210:35-9-45. Special professional service personnel

(a) Counselor
School counselors shall hold a valid Oklahoma School Counselor Certificate appropriate
to the grade levels to which they are assigned.

(b) Library media specialist (Librarian)
Library media specialists (librarians) shall hold valid Oklahoma Library Media
Specialist (Librarian) Certificates. (92)

210:35-9-46. Qualifications of administrative personnel

The principal or assistant principal shall hold a valid Oklahoma Secondary
Principal’s Certificate. A teaching principal or assistant teaching principal shall hold a
Secondary Principal’s Certificate; shall teach at the school site and organizational level
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where the administrative assignment occurs; and shall devote a portion of the day to
administration and supervision. (98)

ADDITIONAL STANDARDS FOR CAREERTECH /COMPREHENSIVE
SECONDARY SCHOOLS

210:35-11-41. Staff qualifications

(a) Directors of CareerTech programs in comprehensive schools shall hold valid Oklahoma
administrator certificates appropriate for their assigned teaching/administrative
responsibilities and shall meet qualifications as defined in the approved Rules for
Career and Technology Education.

(b) Teachers of career and technology education courses shall hold a teaching
license/certificate in the field or subject taught.

(c) Counselors shall be appropriately certified and credentialed for the grade levels to
which they are assigned. School counselors shall hold a valid Oklahoma School
Counselor Certificate appropriate for the grade levels to which they are assigned or a
comparable credential if working with adults. The title of counselor should only be
applied to those staff with appropriate certifications and/or credentialing. (06)

210:35-11-42. Professional development

Instructors shall participate in ongoing inservice activities which continually update
their technical/academic expertise as well as instructional methodology. New CareerTech
instructors shall participate in preservice professional development activities as required
by the appropriate divisions of the Oklahoma Department of Career and Technology
Education. All secondary and full-time adult CareerTech instructors and staff shall
participate in professional inservice as required by the appropriate division, including
summer CareerTech conference and mid-year activities. (06)
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STANDARD VI

STUDENT SERVICES
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STANDARD VI
STUDENT SERVICES

210:35-3-101. Student services

Balanced and comprehensive student personnel services shall be provided for all
students, including those students unable to gain maximum benefit from usual school
experiences without specialized educational programs. Each school shall exhibit regard for
the physical, mental, and emotional health of all its students, as well as provide for the
necessary facilities, clerical help, and materials for effective implementation services.
Adequate and appropriate space affording privacy shall be provided. (92)

210:35-3-106. Guidance and counseling services

(a) The counseling staff, parents, administrators, and others shall provide guidance and
counseling program direction through involvement in assessment and identification of
student needs.

(b) The school shall develop a written description of a guidance and counseling program
with special provisions for at-risk students. The program shall address assessed needs
of all students, including those who are identified as at-risk, and shall establish
program goals, objectives, and an evaluation.

Each school shall provide an organized program of guidance and counseling services.
(1) Counseling services shall be provided to students, in group or individual settings,
that facilitate understanding of self and environment.

(2) The counseling services shall provide a planned sequential program of group
guidance activities that enhance student self-esteem and promote the development
of student competence in the academic, personal/social, and career/vocational
areas.

(3) The provider of counseling services shall consult with staff members, parents, and
community resources and make appropriate referrals to other specialized persons,
clinics, or agencies in the community.

(4) Counseling and guidance services shall be coordinated and shall work
cooperatively with other school staff, community resources, and other educational
entities.

Each counselor shall follow a planned calendar of activities based on established

program goals and provide direct and indirect services to students, teachers, and/or

parents. (92)

210:35-3-107. Health services

(a) The school shall have a written description of the health services program. The
program will function as an integral part of the total education program and provide a
program of services for all students. Services of a nurse shall be available. Staff and
patrons shall be made aware of program provisions.

(b) The school shall develop specific procedures to be followed in cases of accidents,
emergencies, and disasters.
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(c) The provider of health services shall communicate to appropriate staff members and
parents health information that is pertinent to the learning process or for the safety of
students while ensuring privacy for students and teachers through collection, use, and
retention of personal information.

The school’s staff shall work closely with other specialized persons, clinics, or agencies
in the community and, when appropriate, shall make student referrals.

The school shall develop specific procedures for reporting child abuse and child
neglect.

Each public school district board of education shall ensure that a minimum of one
certified teacher and one noncertified staff member at each school site receives training
in cardiopulmonary resuscitation and the Heimlich maneuver each year. [70 O.S.
§1210.199] (05)

210:35-3-109. Vision Screening

All public school districts will report to the State Department of Education the number
of Kindergarten, first and third grade students who submitted certification of a completed
vision screening, and also the number of students who received a comprehensive eye
examination from an optometrist or ophthalmologist. This report will be submitted
annually by June 1st. No student shall be prohibited from attending school for a parent's or
guardian's failure to furnish a report of the student's vision screening or an examiner's failure
to furnish the results of a student's comprehensive eye examination as required by 70 0.S. §
1210.284. (07)

210:35-3-110. Healthy and Fit School Advisory Committee
This section contains rules related to the Health and Fit Kids Act of 2004, as provided in
70 0.S.§ 24-100(a).

(1) Representatives of the State Department of Education shall monitor each district
annually to ensure that a Healthy and Fit School Advisory Committee has been
established at each public school, and that such committee has met and made
recommendations to the school principal regarding the following:

(A) Health education
(B) Physical education and physical activity
(C) Nutrition and health services

(2) The Healthy and Fit School Advisory Committee, composed of teachers,
administrators, parents of students, health care professionals, and business
community representatives, may operate as a separate entity or be combined with
the school’s Safe School Committee, established pursuant to 70 O.S. § 24-100.5.

(3) It should be determined that each school principal has given consideration to
recommendations of the Healthy and Fit School Advisory Committee.

(4) The monitoring official is authorized to report a school as deficient on the
accreditation report for noncompliance with the provisions of 70 0.S. § 24-100.5.  (07)

210:10-3-111. Restricting access to foods of minimal nutritional value

This section contains rules related to the limiting of student access to foods of minimal
nutritional value, as provided in 70 O.S. § 5-147.
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(1) Each district board of education shall ensure that students in elementary school
facilities are not provided foods of minimal nutritional value except on special
occasions. [70 0.S. § 5-147]

(2) Each district board of education shall ensure that students in middle and junior high
school facilities are not provided foods of minimal nutritional value except after
school, at events which take place in the evening, and on special occasions. An
exception to the minimal nutritional value standard will be diet soda with less than
ten (10) calories per bottle or can.

(3) Each district board of education shall ensure that students in high school facilities
are provided healthy food options in addition to any foods of minimal nutritional
value to which they may have access at school. Each district shall provide
incentives, such as lower prices or other incentives, to encourage healthy food
choice for high school students.

(4) For purpose of this section, “foods of minimal nutritional value” means any food so
defined in 7 CFR 210.11 and listed in Appendix B of the regulations for the National
School Lunch Program.

(5) There may be exceptions to the above-named rules in certain instances. For
example, foods of minimal nutritional value may be allowed when used as part of an
instructional program, when prescribed by a physical or as part of a student’s
individualized education program (IEP), when part of a lunch brought f