
OK EdPlan Overview 

Special Education Services 



July 1, 2015 

• Vendor Name: PCG (Public Consulting 
Group) 
 

• New Vendor for Eligibility, IEP, Section 504 
process 
 

• Product: OK EdPlan 



SIS : WAVE : OK EdPlan 

• Each Student Information System (SIS) submits 
student demographic information to the 
WAVE. 
 

• Valid information is uploaded to the WAVE. 
 

• Upon verification of information in the WAVE, 
the information is submitted to OK EdPlan. 



Sample IEP 



Example of IEP Process 



Early Childhood Data Collection 

Tab is active based on 
student’s age 



Early Child Outcomes Summary 



Early Childhood Environments 



http://ok.gov/sde/special-ed-early-
childhood-provider-resources 



Transition Services 
If:  15 or entering 9th grade  

Then: Transition Tab will be active 



OK EdPlan programmed to activate 
tab based on age and grade. 

If: < 15 or < 9th grade  

Then: Transition Tab will be inactive 



Create Draft 



Draft  

• Draft copy is the version submitted to the 
parent at the meeting. 

• Draft means no final decisions have been 
made without parent/team input prior to the 
meeting. 

• Draft can be crossed out and the version with 
all hand edits can be copied and given to the 
parent at the end of the meeting once all 
decisions have been made. 



Draft: 
Presented 
at IEP mtg. 

 
  



Draft expires every 30 days 
• Teachers must create a “Final” of the event. 
• The draft is a PDF picture of the draft, the information 

will be saved in the student’s history. The picture of the 
draft will no longer appear after the 30 days.  

• A new draft with the existing information can be created 
so a finalized event can occur. 

• Information entered in as a “draft” does not appear in 
reports, including information for Child Count or End of 
Year Report.  

• All events held with parents as final decision, must be 
“finalized” in OK EdPlan 



Create Final after IEP meeting 



Final 
• A district representative enters all information from the 

meeting into OK EdPlan as a “Final.” The option to 
“Display IEP errors” appears one last time before 
documents are finalized. 
 

• Purpose: Allows users the opportunity to edit any 
information that may have changed since the time of the 
“draft IEP” (parent wasn’t able to attend, date of 
meeting changed) 

• Districts may provide parents a hard copy of the Final 
document, although all information entered as a “Final” 
would be exactly the same as the handwritten 
information on the draft (functions similar as “Archive”). 
A hard copy final document provided to the parents is 
not required. 
 
 



Additional documents in a student file 



Main Menu: Documents 

• Serves as a file cabinet for all 
available documents, not tied to a 
specific student. 

 
• Can be tied to a specific student. 

Save, edit, upload as an “External 
Document” in a student’s records. 

 
• District specific files can be uploaded 

in the “District” tab. 



Option to add any external 
documents 

Historical Information 

Upload any relevant informatio   
tied to the student. Evaluations   
signed signature pages, etc. 



COMPLIANCE 



Main Menu: Compliance Widgets 

Hover over to 
see information 
by site or 
teacher (based 
on user access 
level) 

Information 
changes in real 
time 



Out of Compliance Indicators 
• Widgets on Main Menu give “at a glance” 

overview. 
• Red stop signs appear. This is due to this time 

of transition for IEP and Eligibility events not 
finalized in OK EdPlan.  
– Option 1: Finalize IEP and Eligibility for all  

eligibility and IEP events in OK EdPlan1 using 
existing paper documentation. (Receive green 
check) 

– Option 2: Finalize IEP and Eligibility events as 
eligibility and IEP events are due until June 30, 
2016 (continue to receive red stop signs) 



Warning Signs 

• Yield: IEP is due in 30 days 
• Yield with arrow: Triannual is due in 30 days 
• T with arrow: Transfer student. Must review 

IEP. 
 

• See page 22 of OK EdPlan End User Manual for 
complete listing (Available under 
“Documents” section of the Main Menu page 
in OK EdPlan 



OK EdPlan Reports: Captures information 
from finalized OK EdPlan events. 



Generating Reports in OK EdPlan 

Generate a report in OK 
EdPlan 
to search for active 
students with  
no eligibility date. 
 
Select:  
Administrator  
Reports, 
All Student Export 



Accommodations Report 

• Reports generate from a finalized event in OK 
EdPlan. 

• Cannot just upload one page from an existing 
record in OK EdPlan and generate an 
accommodations report 

• Each teacher will have to print off the 
accommodations section of each student’s IEP 
for reference on assessments 



Accommodations 



Class or state assessment 
accommodations. 



Add Assessment Accommodation  



Compliance status: IEP, Eligibility, 
or Section 504 



Scroll down, Sort by 
selected criteria 



Record of Access 
• Electronically recorded 
• Signature page to record IEP team 

members and attendees 



Electronic Access 



Select: Show User Actions 



Example of Electronic Record 



Running a Report in OK EdPlan 

Generate a report in OK 
EdPlan 
to search for active 
students with  
no eligibility date. 
 
Select:  
Administrator  
Reports, 
All Student Export 



• Run the report every week 

• Disregard opening your e-mail. Report will 
automatically appear. 



• Select 
“Yes” 

• Select: Sort & Filter 



Uncheck IA for Active. 
Select OK. 



Warning Signs 

• Yield: IEP is due in 30 days 
• Yield with arrow: Triannual is due in 30 days 
• T with arrow: Transfer student. Must review 

IEP. 
 

• See page 22 of OK EdPlan End User Manual for 
complete listing (Available under 
“Documents” section of the Main Menu page 
in OK EdPlan 



Transfer of Records 
• Move-in students: Document available 

on “Main Menu” 
• “OK EdPlan Transfer Process” 



Transfer Student 
• Enroll with records office, information entered into 

the district’s Student Information System. 
• Information is communicated with the WAVE. 
• Validation process occurs, sends information back to 

district if incorrect 
• WAVE communicates with OK EdPlan. 4 items must 

match 
– First name 
– Last name 
– State testing number 
– Date of Birth 

• Student will enter into OK EdPlan as a general 
education student. (User Role: Records Specialist) 

 



Transfer: In State (no change) 
• Accept with date student enrolled.  
• IEP begin date either on or after transfer date. 
• Written notice provided (record of this) 
• Transfer symbol stays for 90 days. Changes to red stop sign.  
• Don’t have to change in OK EdPlan (with red symbol) until 

IEP is due. Finalize IEP. Once finalized, symbol will turn 
green. 

• If wanting to enter into OK Edplan, write IEP addendum 
using existing information after they enroll. 

• Can’t change ending date of IEP unless holding another IEP 
meeting. 



In State Transfer 

• Call sending district to have them enter an 
exit reason code. 

• Use message board to have PCG send 
records over from sending district to 
receiving district. 



Students not in the WAVE 
(Private, childfind, SoonerStart)  

• OK EdPlan Administrator can add a new 
student in OK EdPlan  

• Limited to students through child find 
(including private schools) and SoonerStart. 

• Requires hand entry of a “created” Student 
Testing Number 

• Once student enrolls, the new STN will 
override the previously “created STN.” 



Manually add a student in OK 
EdPlan 

Information pertaining to a student rolls in to OK 
EdPlan from the WAVE. Exceptions to students without 
an STN must be manually added to OK EdPlan. 
Examples include: 
• Not yet eligible (younger than 3 or private school) 
• Not yet placed (younger than 3 or private school) 
• Information not rolled over from WAVE (ex. 

PowerSchool not communicating) 



Merged Files 

• As a student turns 3 or as a referred student is 
determined eligible a State Testing Number 
will be assigned. 

• Send a message to the message board to 
request the two files be merged (existing file 
with created STN number is merged with 
assigned STN). 



Setting up Schools 



School 

Question: Who gets the money for childcount? 
• Child’s home school: Oak High School, attends Elm 

High School for services. This would be the “Serving 
School” 

 
Example of external schools:  
• Student’s home school is Lincoln Elementary, 

student attends Wildcats Alternative School for 
services (Marked with an “*”). 

• External schools provide services, but they do not 
receive money from Child Count. 



Assigning Teachers to Students 

Options:  
1. Use Wizard: Assign teacher of record and team 

member 
2. View each student and select teacher from 

dropdown 



Assigning Caseloads 



Assigning a teacher of record 



Assigning Teacher of Record 



Example of Eligibility Process 

See “Eligibility 
Process End User 
Manual” for 
more information 



Out of State Eligibility 
• Complete REDs 
• Select the correct Purpose: Out of State Transfer 
• Background Info (not required) 
• Enter Evaluation Data (date indicates it is existing) 

(Check include on REDs) 
• Date of consent for evaluation (with additional 

assessment or without additional assessments) 
• Choose suspected Primary Disability 
• Complete Eligibility Determination Considerations 
• Complete: Based on sources, the team has 

determined… 
• Write Summary of eligibility determination 
• Write IEP (or conduct evaluation and consider 

eligibility) 
 
 
 



Example of 504 Process 



Resources 



Main Menu: Announcements 

Announcements can be provided by: 
1. OK EdPlan 
2. State 
3. District (Edited by District Administrator) 



Main Menu: Sending a Message to the 
Message Board (OK EdPlan response) 



Resources: OK EdPlan 

“Documents” section of OK EdPlan: 
 
– OK EdPlan live webinars each week. Schedule is 

“WebEx schedule with links” 
– Eligibility and 504 Training Video 
– IEP Training Video 
– OK EdPlan End User Manual 



Resources: OSDE-SES 

• http://www.ok.gov/sde/special-
education 

• Announcements 
• Links 
• Resources (webinars) 

http://www.ok.gov/sde/special-education
http://www.ok.gov/sde/special-education


OK EdPlan Contact Information 

• Oklahoma State Department 
– Special Education Services 405-521-3351 

 

• PCG 
– Submit message to the message board on OK 

EdPlan 
– 1-866-702-6489 (available for OK EdPlan 

Administrators) 
– OKEdPlan@pcgus.com 
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