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Introduction

The purpose of this document is to supplement guidance found in the Oklahoma Special Education
Handbook. Individuals using this document will be guided through particular contexts in the special
education process. Each context provides a list of forms, an overview of the process, and a walk-thru of
the forms used. Resources and references to the Handbook and the Individuals with Disabililites
Education Act (IDEA) are provided where appropriate. For more information, please contact the
Oklahoma State Department of Education, Special Education Services division.
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Initial Evaluation and Eligibility Process

Prior to the initial determination of a student with a disability, a full comprehensive and individual
evaluation must be conducted in all areas related to the suspected disabilities of the student. This section
describes the procedures and processes involved in conducting an initial evaluation and determining
eligibility for disabilities requiring special education services. Throughout this process, it is the
responsibility of the Local Education Agency (LEA) to ensure that the parent(s) of a student are given
the opportunity to fully participate.

The LEA conducts initial evaluations in order to determine:

¢+ If the student is a student with a disability;

s Whether the student needs special education services;

% The educational needs of the student; and

¢+ The present levels of academic achievement and functional performance (related developmental
needs) of the student.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 3: Initial Evaluations and Eligibility.

Forms
The initial evaluation and eligibility process requires the following forms:

Form 1: Record of Access

Form 2: Parent Contact

Form 3: RED

Form 4: Parent Consent

Form 5: MEEGS

Form 6: Notification of Meeting
Form 8: Written Notice

Other forms may be necessary:

Form 9: Medical Information

Form 10: Surrogate Parents Verification of Training
Form 15: Comment

Consent for Release of Confidential Information

<= Back to Table of Contents
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Timeline Overview

This section provides an overview regarding the process of initial evaluation and eligibility. The flow
chart is supplemented with brief descriptions. For more detailed information, consult the Special
Education Handbook.

Initial Evaluation and Eligibility Flow Chart

CHILD FIND: = REFERRAL PROCESS:
Screening and Interventions Referral and Request

DATA (Form 3)

V \

[ ADDITIONAL DATA } [ ADDITIONAL DATA }

[ REVIEW of EXISTING }

NECESSARY NOT NECESSARY
4 N
OBTAIN PARENTAL J
CONSENT (Form 4)
> 2 DISABILITY
CONDUCT SUSPECTED

J

ELIGIBILITY (Form 5) | SUSPECTED
f ! \ !
ELIGIBLE: NOT ELIGIBLE:
Develop IEP Consider Needs

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.

L EVALUATION ) / Vv
p

DETERMINE [ NO DISABILITY }
\.
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Overview

Child Find

The Local Education Agency (LEA) is responsible for establishing and implementing an ongoing
Child Find system to locate, identify, and evaluate students, ages 3 through 21 years, suspected
of having a disability. The LEA is also responsible for coordinating with SoonerStart Early
Intervention (EI) Program regarding the Child Find system for children ages birth to 3 years of
age. The LEA may appoint an individual to coordinate the development, revision,
implementation, and documentation of the Child Find system.

+«+ Screening:

Screening is one way of identifying students who are not adequately meeting Oklahoma
Academic Standards or Oklahoma Early Learning Standards. A variety of methods may be
used to screen students, including performance on assessments, curriculum-based measures,
daily classroom work, observations, hearing and vision screeners, developmental milestones,
and/or kindergarten readiness measures. The screening of a student by LEA staff to
determine appropriate instructional strategies for curriculum implementation is not
considered an evaluation for eligibility for special education services (and thus does not
require parental consent). Screening cannot be used to delay a referral for special education
services.

¢ General Education Interventions, Accommodations, and Strategies:

When a school’s screening process reveals that a student or groups of students are at risk of
not meeting the Oklahoma Academic Standards, the general education problem-solving team
will consider the students’ need for evidence-based interventions in order to help the students
succeed. These interventions are referred to as early intervening services or general education
interventions, accommodations, and strategies.

The overarching goal is to improve student achievement using research based interventions
matched to the instructional need and level of the student. Monitoring student response to a
series of increasingly intense interventions assists in identifying and addressing academic and
behavioral difficulties prior to student failure. Without the use of these interventions, it
cannot be determined whether a student’s learning difficulties are due to a disability and
require special education services or if the student is merely in need of additional services or
supports for a period of time.

LEAs will implement comprehensive coordinated services and activities that provide
educational and behavioral evaluations, services, and supports. These services should include
professional development for teachers and other staff, enabling them to deliver scientifically
based academic and behavioral interventions. This may include scientifically based literacy
instruction, and where appropriate, training on the use of adaptive and instructional software.
These interventions should be based on whole-school approaches such as; scientifically-
based curriculum and instruction, positive behavior supports, or a multi-tiered intervention
system (e.g., Oklahoma Tiered Intervention System of Support (OTISS)).

Handbook: Chapter 2, Section 1 and 3

< Back to Table of Contents
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Referral Process

If through Child Find activities, a student is considered as possibly having a disability and
needing special education services, parents may be asked for their consent to evaluate their child.
Special education referrals may be made for a variety of reasons, including but not limited to
academic and/or behavioral concerns.

+ Referral:

Despite the best efforts of schools to remedy deficiencies through interventions in the general
education classroom, some students may not be able to attain the skills needed to make
adequate progress in the general curriculum. If a disability is suspected as the underlying
reason for this, a student is referred for a full comprehensive and individual evaluation. An
evaluation must occur before the provision of special education and related services.

% Request for Initial Evaluation:
The parent(s) of a student or LEA staff may request an evaluation to determine if the student
is a child with a disability. For a preschool child the request for an initial evaluation may
result from a screening or from SoonerStart Early Intervention. A school age student should
participate in general education intervention(s) prior to the request for an initial evaluation.
As a result of general education intervention(s), LEA should have data-based documentation
of repeated assessments, which may indicate a basis for a discontinuation of educational
interventions, an increase in educational interventions, or a special education referral.
Handbook: Chapter 2, Sections 4 and 5; Chapter 3, Section 1

Parental Rights

Upon a request for an initial evaluation, regardless of the source, the first action the LEA must
take is to provide the parents a copy of the Parents Rights in Special Education: Notice of
Procedural Safeguards.

Handbook: Chapter 3, Section 2

Review of Existing Data

When a request has been made for an initial evaluation of a student, the LEA staff must conduct
a Review of Existing Data (RED, OSDE Form 3). On the basis of the RED, there must be a
determination of whether or not additional data will be needed in order to determine:

s Whether the student has a particular category of disability;
+«+ The present levels of performance and educational needs of the student; and
s Whether the student needs special education and/or related services.

This review may be conducted by the group without a meeting. However, it is advisable to
complete the review with the group.

Forms: Form 3 — Review of Existing Data (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 3, Section 3

< Back to Table of Contents
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When Additional Data is Not Necessary

After the review of existing data, the group may determine that no additional data are needed to
determine whether the student is a student with a disability, and to determine the student’s
educational needs. This determination may conclude the process if the LEA and the parent agree
that the student is making adequate progress in the general education curriculum. However, the
LEA should consider the student’s educational needs. If no additional assessments are needed,
but the group suspects the student of having a disability, move to Determining Eligibility.

Written Notice

Written notice must be provided to the parent, detailing:

¢+ The determination and the reasons for it; and
% The right of the parents to request an assessment to determine whether the student is a
student with a disability, and to determine the educational needs of the student.

If the parent(s) requests an assessment of their student, the LEA may refuse to do so, but it must
provide the parent(s) with Written Notice of the refusal to conduct the assessment and the
reasons for the refusal. The parent(s) may request mediation or due process if they dispute the
refusal to conduct an evaluation.

Forms: Form 8 — Written Notice
Handbook: Chapter 3, Section 3A and Section 4
When Additional Data is Necessary

After the review of existing data, the group may determine that additional data are needed to
determine whether the student is a student with a disability.

Parental Consent

Parental consent must be obtained prior to conducting an initial evaluation. The LEA must make
reasonable attempts to obtain the informed consent of the parent in order to collect any additional
evaluation information after the review of existing data.

If the parent does not provide consent or fails to respond to a request to provide consent for an
initial evaluation, the LEA may, but is not required to, pursue the initial evaluation by utilizing
mediation or by requesting a due process hearing.

Forms: Form 4 - Parent Consent, Form 2 — Record of Parent Contact, Form 8 — Written Notice
Handbook: Chapter 3, Section 3B and Section 4

< Back to Table of Contents
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Conducting the Evaluation

Initial evaluations must be conducted within 45 school days. This timeframe begins upon the
receipt of parental consent to conduct the evaluation, and ends with the determination of
eligibility for special education services.

Every initial evaluation must be approached and designed individually based on the specific

concerns and the selection of assessment tools based on the information needed to determine

eligibility (34 CFR 300.304-305). Evaluation is collected using the RED/MEEGS Evaluation
Data Form.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)

Handbook: Chapter 3, Sections 5 and 6

Determining Eligibility

Upon completion of the evaluation, a group of qualified professionals and the parent(s) of the
student must determine whether the student is a student with a disability and whether the student
requires special education services. The group should have enough information to support
whether or not the student has a disability and whether the student is in need of special education
services. Regardless of eligibility, this information should assist the LEA in determining
appropriate instruction and supports for the student.

The MEEGS (OSDE Form 5) documents the variety of assessment tools and strategies, results,
conclusions, and the determination of the group.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 3, Section 7

When a Student is Eligible

« If astudent is determined eligible for special education services, an IEP must be developed
and evaluation results translate into their present levels of academic achievement and
functional performance (Form 7 — Individualized Education Program). See the IEP section in
this guide for more information and consult Chapter 4 of the Handbook.

When a Student is Not Eligible

+« If a student meets the definition of a disability category but does not need special education
services, she/he will not be determined eligible for special education.

«» If the student has a need for special education services but does not meet the definition of a
disability category, she/he will not be determined eligible.

+ When a student is not eligible for a disability category under the IDEA a referral for a
Section 504 of the Rehabilitation Act evaluation should be considered.

Handbook: Chapter 3, Section 7C

< Back to Table of Contents
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Initial Evaluation and Eligibility Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed the
students’ educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE 7P
PRINT NAME SIGNATURE PURPOSE FOR ACCESSING RECORDS | DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student.
The LEA must document the date, the method of contact, the person making the contact, as well as the
purpose of contact and the results. Types of contact may include: detailed records of telephone calls
made or attempted and the results, copies of written or electronic correspondence sent to the parents and
their response if any, and visits made to the parents’ home or place of employment.

RECORD OF PARENT CONTACT

NAME OF CHILD: STUDENT IDD:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY -
MONTHDAY/ YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)

HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY

STATE ZIP
SPECIAL INSTRUCTIONS:

Date (Month/Day/ Y ear) Purpose of Contact:

Method of Contact:

Mail Email Phone
(| ] [
OO oOther

Results:

Person Making Contact:

< Back to Table of Contents 10
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Form 3: Review of Existing Data

The LEA must initiate the review of existing data if a student has not made adequate progress after an
appropriate period of instructional time and implementation of intensive interventions or if a parent
requests an evaluation. As part of an initial evaluation, the student’s regular education teacher, parents, a
special education teacher, a LEA administrative representative, and other qualified professionals (as
appropriate) review all relevant existing information about a student. Parent consent is not needed to
conduct a review of existing data. When reviewing existing data, the team must consider the validity and
reliability of the information and the resulting interpretations. This includes evaluations and information
provided by the parent(s), current classroom-based, local, or State assessments, and observations by
teachers and other qualified related services personnel.

While the team may conduct its review without a meeting, input and decision making by all members is
essential. If the team determines that additional information is needed, parent consent to collect the
additional information must be obtained. The additional information may be in the form of
assessment(s), observations, medical reports, or other types of information.

< Back to Table of Contents 11
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Review of Existing Data (RED): Page 1

Document concerns
related to student’s
academic
performance and
functional behavior.
These concerns may
come from a variety
of resources,
including parents,
teachers,
counselors, and
others who have a
vested interest in
the student.

REVIEW OF EXISTINGDATA (RED)

NAME OF CHILD: STUDENTID:
MITLE LafI

EIRTHDATE: GRALE: AGE: DATE:

MOHTEDATVEAE. MOHTEDATEAE.
PARENTIS):
PHONE: (WORE) (HOME) (OTHEE)
HOME ADDRESS: CISTRICTUAGENCY:

fIRFRT pTOEESSPO. EOX iy SIAIR Ir

BULDING: SITECODE: [EP TEACHEE: OF RECORD

Rarmwhy a group of quakified professio nak and parent{z) does not require 2 neating (34 CFR § 300,305}

Check
“Consideration for
Initial Evaluation”.
The RED/MEEGS
Evaluation Data
form is used to
document existing
information.

SPECTFY PRESENTING CONCERNS: DATAREVIEW:
[Check Reasom)
O Comideration for [t
Evaluation
O Comideration for
Resvahuation
O Otfer (Explain)
Icbdasm batin datousnpthe
BXIVBITE(:E Eyabation Duta Form
Barleground Informaion:
Wative Language/Mode of Conemmeation Primary Linguage of Hore
List § chools Previously ditterded
List Grade(s) Repeated FemedialiCther § chool S ervices
Previons [ndividualized Evabn ation(s)Datels)
[ Curertly Feceives S pecial Eduestion® exvices; Elighle Tnder Disability Caezory
[ Previous Iy Feeceived & pecial Education Sewives; Elighle Under: Disahility Categrry

Studert Received Sooveftat: (] Ves (Mo or  OtherEalyIterventonSevdces: [] Tes [ Mo

Insert relevant
background
information. This
may be gathered
from the student’s
cumulative file,
parents, or other

If Cber, Descrhe
. : : ‘ : educational
Servieds) Provided By Outside Profissinmalfigerey: [] Tes [ ¥o [J Previosly [ Cumertly
records.
Diescrh e 5 evvcels):
OSDE Farm3 Page _of__

<= Back to Table of Contents
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Review of Existing Data (RED): Page 2

This page is required for students suspected of having a specific learning disability (SLD). However,
it is best practice to utilize this page for all students regardless of the suspected disability category.

RED

HAME OF CHILD: ATUDEMT IDn:
FIE.4T MICOLE LAiT

DOCUMENTATION OF INTERVENTIONS

Targeted Behavior Skill:

Goal:

Interventions Attemp ied:

Frequency and Duration:

Treatment Integrity Plan:

Type of Measure [Tsed to Define Outcome:

Was goal accomplished? [ Yes [N
Recommended Action:

GUIDANCE:

Regardless of the process an LEA uses to determine SLD eligibility (a traditional discrepancy model
or a response to scientific, research-based intervention process), the components of a
comprehensive evaluation for a SLD are the same although the method of data collection may vary.
The documentation on this page must include information that demonstrates the student received
differentiated instruction and interventions in general education settings.

<= Back to Table of Contents 13
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Review of Existing Data (RED): Page 3

Check here if
additional
assessments are
necessary for an
initial evaluation. The
additional comments
area may be utilized
to document the
additional
information needed
to determine
eligibility.

RED
HAME OF CHILD:

STUDENTIL:

FE.{1 MIDDLE

Lesl

TeamiGroup Recommended Action Bared om the Rariay of Existing Data:

O Corsultion?epdces

Additiera] Conmverts:

O Additiesa] bssessments ae Fecess ary for Iitial Evahiaton

Additicra] Conmvents:

O Additienal bssessments ae Hecess ary for Beavaluation

Additienal Conoverts:

Check here if no
additional
assessments are
needed for an initial
evaluation.

Under justification/
recommendations,
describe the reason(s)
that no additional
assessments are
needed and indicate
any educational
needs of the student.
Written Notice must
be provided to the
parent. Additionally,
parents may request
further assessment.

O Hohddiiond 4ssessmemts Heeded

Tustificationr/Recommendations:

Suspecied Primary Disahility Category(ies)
SICHNATURE %
Ganeral Education Teacher Lrate
Spedal Education Teacher Diate
Adnmmstative Representative Diate
CheriCmalified Frofessional Date
OherChialified Frofessional Date
Patert(s] Date
ConmentsiConcers:
CSDE Form 3 Page __of

This page documents the group’s recommended action based on the review of existing data.

<= Back to Table of Contents
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Form 4 Parent Consent

The LEA must obtain informed consent from the parent of the student referred for an initial evaluation.
Based on the Review of Existing Data (OSDE Form 3), the evaluation group will identify and determine
necessary evaluations for the referred student. The Parent Consent (OSDE Form 4) will be completed by
the evaluation group and provided to the parent(s) to obtain informed consent for the proposed
evaluations. For a full description of informed consent, see Chapter 11, Section 3 of the Handbook.

Parent Consent: Page 1

PARENT CONSENT

HAME OF CHILD: STULEMTILx:
FIEST MIDDLE LAsT
BIRTHDATE: GRADE: LGE: DATE.___
TilathvateFear HONTHT AT VEALE.
PARENTIS):
FHCHE: (WORK) (HCME) {CTHER)
HOME aDDRESS: DISTRICT/AGENCY:
STEFRT ADCEREEED. BOX COWEIRIE AT
Check the box Consent isheing req uested for the following:
marked “Initial {D Initial Evaluation(See page 2 for descriptions of evaluation proce dures)
Evaluation”. : . ;
O Feevaluation (See page 2 for descriptions of evaluati on procedur es)
O Amendm entTlodifi cati ons to the Indiv dudized Education Program (IEF)
O Access Public Benefits or Inswrance (must be arrmaallsd).
O Other:
O Members of outside agency(ied) payng for of providing secondary transition services to attend [EP meetings
to
(Agercy) (Date) (Dak)
PARENT{%):
Evahiation proceduzes to be utlized in assessing these avess of fincticoing ae explaived oo page 2 of thos foorn [ have received an
explaration of the proposed evaliation and the evaliation procednres to be utilized. I am aware of the protectices provided wnder the
procediral safbaiards. [ have recelved a copy of Poernts Rghts in Secid Fdyeton Natce o Procedwd Sgepuods.
(Pt [ritials)
For additicmal wsources cortart wour local educational azency (LEA) at the telephore muvber lis ted belonr, Ton may also cortact the
Ciaheata S tate Deparhment of Educatian(OSDE), § pecisl Eduration Services (SES) at (405) 21-3351 ark yvisiting the OSDESES
Web site located at =wranarck oS DE=.
The LEA
representatlve PARENT SIGHN A TITREE DATE
documents school FROWE

. . SIGHATURE OF DISTRICT/PUELIC AGENCY OFFICIAL  DETRICT/AGENCY TELEFHCHE DATE
contact information

and signs page 1.

STREET ADDRESS/POST OFFICE EOX CITY ITATE ZP
SCHOOL USE ONLY: NOTICE SENT BY: DATE:

Tramslaticofintapretdion reeded? | Ves |Mo  If wes, specify how and when provided:
Siduonlfuiblic sy oficil’s sayanme warifie: thit parerts | heme Tece red an expRration e T ratime remg o othermode of commzdcationto aocomm odite
[ pamert (s el d g fred rigts.

OSDEFomn 4 Pagelad 2
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Parent Consent: Page 2

At the time
the LEA
requests
parental
consent for
testing, they

Parent Consent

HAME OF CHILD:

STUDENTID:

Errahiation procedures to be utilized b acsessivg fhese areas of fimctiondng are exphived onthisform Chialified p o rofessiorals will conda ot
evrahation procedures to provide addbionsl ifonmation, tothe exterd appropriste o the bacic of 4 reviewr of e ting evabation data and gt
froem the parents . Sdditiors] kforration g be nee ded to deteraine whether 4 child bas or corddrote s to hawe 3 particnbr disgbility; pre ceed lewels
of perfomarce shd educational reede; whether the child cortdnes to need special edacation snd related semdces; or wheth er agr addidions or
miodificationes to the spechledn cation and Telated cervices are 1eeded to meet the areoisl Zoals mthe IEP ahdto participate as appropriate inthe
gerweral orrioihon. The sappropriste extent of fhe reetahiation has been revdered by the IEP tean  writh opporbanity o0 parert partic pation and
it

Desc riptions of Evaluation Procedures (Check additional areas proposed for this child)

O

HEALTHMEDI CAL: Health ard medical history, imforrmation abont child’s health and medical stabis or medical diagnes fie
evahiation to deternine a medically related disdbility

VISION: Assesswent of v sual amity, field of v sion, and vision finchomime as recessary to deternune a v ision-related
disahb ility.

HEARING: Assessment of hearing fanctomng and extent of hearing inpairmernt as necessary to determine a heanings-related
disahb ility.

MOTOR: Assessment of 1055 andfor five motor skills and ahilities inrelation to educational needs .

COMMUNICATION/LANGUAGE : Speach sldlls (inehding arboulation, woice, fhierncy, amd ceal-motor) andlor receptive
and expressive language skills and ailities (ehiding phorology, mompholosy, syrtae, semantios, and pragmatics ).

ACADEMIC ACHIEVEMENT : Assesstnents to meamre acadenuer aclieverent insch areas as Lsterming comprehension,
cral expression, basie reading slalls, wading conprehersion, wading fueney, mathermatios calmlabon, mathematics problem
solving, and written expression skills.

INTELLECT UAL/COCNITIVE: Individually adrnunistered assessment of child’s ability to leam, ichiding cverall mental

will also ility and cogitive finctioing.
propose the : w2 : : : : ;

[[] PERCEPTUAL/PROCE S8IMG: Child’s ahilities to perreive andfor peocess infoemation thwomzh visial, aaditory, and
needed FRIGOTIMDIOY IHEAns .
evaluations [[] DEVELOPMENT AL: issessment of child’s developmental history, skills, and shilities in mlatinmship to expectations for the
and age goup.

: nmation o te assessments o child*s social slalls fexmoh
document | PSYCHOL OGICAL, SOCIALEM OTIOMAL: Infa ollected and f the clold 1al 5lalls fermmotional
them on the statns, pychological concems, and behavicr (may inchide data collecton, mting scales, behavioml dhserrations, interviears,

personal mrentones, and projechve tests).
Parent "

[] FUNCTIONAL BEHAVIOR: Infonmation oollected and assessments of the child’s finctional hehavior (may inchide data
Consent collection, rating scales, behavioral chservatiors, inter-iews, and personal Drrertories).
form. | ADAPTIVE BEHAVIOR: Assessment of child’s gerersl behavior inthe school and howe settings (may inchide adaptive

behavior skills and activities in the conmrmmnity).

[[] SOCIOCULTURAL: Collection of infoemation and procedures to consider potential infhierce of sociooulboral background or

mlizal, linguistie diversity.

[[] OBSERVATION IN CLASSROOM/OT HER ENVIRONMENT : Observations of child s pefonmarnce and finctiomng in the

clas sroom anddor other appropriate sethings .

[[] VOCATIOMAL: Assessmentof vorational irderests, aptitudes, and skills.

[] ASSISTIVE TECHNOLOCY
The LEA =[] OTHER CONCERNS AND ASSE SSMENT 5:
and parent ; e e

P { Local Education Agency Initials Date: Parent Initials Date:

should
initial the OSDE Fonm 4 Page 2of'2
bottom of
this page.

< Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 5 Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS)

Evaluation procedures and determination of eligibility for the purpose of determining if a student has a
disability under 34 CFR § 300.8, and the educational needs of the student, must be conducted in
accordance with 34 CFR 8§ 300.304 through 300.306.

The MEEGS (OSDE Form 5) documents the full comprehensive and individual evaluation of the
educational functioning and needs of the student (including evaluation information, evaluation
procedures, and results). It is also used to document the eligibility determination.

The multidisciplinary evaluation must include relevant and functional information from the home and
school, or other age-appropriate settings, to provide a comprehensive perspective of the student’s
educational needs. Information provided by the parent, and information related to enabling the student
to be involved in and progress in the general education curriculum (or for a preschool aged student, to
participate in age-appropriate activities), will be compiled to assist the group in determining whether the
student has a disability and requires special education services.

< Back to Table of Contents 17



OSDE SPECIAL EDUCATION PROCESS GUIDE

Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 1

Check “Initial
Evaluation”.
Document the date
the parent gives
consent for
additional
assessments to
determine initial
eligibility.

-{ [0 Intial Evaluation
The determination of mitial eligibility and educational neads must be complated within 43 school days of receiving
parental consent for the evaluation.

Type of evaluation conducted:

[ Reevaluation with additional assessments
For Reevaluation with no additional assessments necessary and therefore no need for additional pavent consent,
complete only the Reevaluation/Contiruation of Eligibility form (OSDE Form 5RC).

Date of Parent Consent:

Date of Parent Consent:

Include evaluation data using the RED/MEEGS Evaluation Data Form

™ ADDITIONAL PROCEDURES AND REQUIREMENTS FOR SPECIFIC LEARNING DISABILITIES

AREAS OF SUSPECTED DIFFICULTY:

This area is only
utilized when
Specific Learning
Disability (SLD) is

suspected disability.

Areas of suspected
difficulty (e.g. basic
reading, reading
comprehension,
math problem
solving...) should be
identified.

Identify the model
used to determine
SLD eligibility. If a
Research-Based
Intervention Model
was used, describe
the model utilized
(including the
intervention data
gathered during the
process).

[ Basic Reading [ Reading Comprehension O Reading Fluency
[ Written Comprehension [ Listening Comprehension O Oral Expression
[ Math Calculation O MathProblem Solving

IDENTIFY THE MODEL USED TO DETERMINE ELIGIBILITY:

broad areas listed below)

[ DISCREPANCY MODEL (a discrepancy of at least 1.5 standard deviations between intellectual ability and achievement exists in the

[ SCIENTIFIC RESEARCHED-BASED INTERVENTION MODEL (describe child centered data below)

Describe the method used and group findings (utilize “Documentation of Interventions™ from OSDE Form 3 pg. 2):

(The basis for consideration of a leamning disability must be supported by data listed in this report)

<= Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 2

If any of the
following are the

ELIGIBILITY DETERMINATION (For Initial Evaluations and Reevaluations with Additional Data)

L_CONSIDERATIONS:
PRIMARY factors [0 Yes | The team considered the following effect: environmental: cultural: or economuc factors, as well as visual, hearing, intellectual,
affecting g b’o motor or emotional disability; or limited English proficiency, and has determined they are not the primary reason for the
d . | OINA | suspected disability. (Must be considered and ruled out for SLD)
educationa [0 Yes | Evaluation conducted in primary language or the student’s other mode of communication.
performance, the ONo | If*No” explain:
student cannot be [] Yes | The student meets the criteria for one or more disabilities under the IDEA
considered a | Yo
K [0 Yes | The disability adversely impacts the student’s education.
student with a 0o
disability. All boxes [ Yes | Because of the disability and its adverse impact on the student’s education. the student requires special education services.
must be checked U No
“Yes” for the The student’s educational performance 1s not based primarily on a lack of appropriate mstruction in (A) reading (including the
[ Yes | et omkpet cRafspperpestc metruction i 1)
b O essential components: phonemic awareness: phonics; vocabulary development; reading fluency, including oral reading skills;
student to be 201 and reading comprehension strategies), (B) math. or (C) limited English proficiency.
eligible for special Student 1s eligible for special education services and related services in the eligibility category identified. (41l boxes marked “Tes.”)
education services. TPRIMARY DISABILITY: |
SUSPECTED DISABILITY (if Primary 1s Developmental Delay): |
== | CONCOMITANT DISABILITIES (if Primary 1s Multiple Disabilities):
Please see note at
the bott = = =
€ bottom. | SECONDARY DISABILITY: -l
= SUMMARY OF ELIGIBILITY DETERMINATION (also address educational strengths and needs i this section):
This section

documents the
conclusion of the
group and describes
the student’s
educational
strengths and
weaknesses. The
details should
provide a clear
picture of the
student’s abilities.

Note: When a student meets eligibility requirements for more than one disability category, the evaluator/
eligibility team member must determine which category best describes the student’s overall disability. This
would be the primary disability. The secondary disability would be the remaining disability category where
eligibility was met, but does not describe the overall student as well as the other disability category.

<= Back to Table of Contents
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 3

The team must
document how the
students’ needs will
be met if the child is
not eligible for
special education
services. Consider
other programs the
LEA offers that will

MEEGS
NANE OF CHILLD:

STUDENTID:

FIRET

MITDLE LAST

EDUCATIONAL NEEDS (Must be comp leted if child is not eligible for special education and related services.)

EDUCATIONAL MEED(S) (Including recommendation s) o fulfill the need(s))

assist the student as PARFICIEANT S N _
Eligibility deferminafion is made by @ group of gualified professonals and the pareniis).
We” as general | MEMBER (PRINT NANE) SIGNATURE DATE ReportReflects Member’s Conclusion*
H Parent
education teachers. 0] gree [ Disagree
Student
[ &gree [] Disagree
Syecial Education Teacte
All members must e B O] sgree O] Dissgzee
sign, date, and
document General Fducation Teacher
[ &gree [] Disagree
agreement/disagree-
. b drainistrative Re tati
ment with the PR O] sgree O] Dissgzee
conclusions of the
luati Qualified Exarmner
evaluation. O] bgree [ Dissgree
COither:
[ &gres [ Chisagree
i Other:
An explf':matlon of O] sgee O Dissgeee
evaluation -
7 : z z : :
procedures and ne(il:s;mazy?mm who disagree must submit sep arate stalemeni(s) presenting their conclusions. (Coraplete the Cormment Form as
results must be
. [ Yes | &nexplanation of the evaluation procedures, evaluation reaults, and the elizihility de termination has been provided o the
given to parents. [] Mo | parentis) as participants in the group.
Parents must also [ Yes | Parent(s) have received Farent Rights in Special Education. Notice of Procedural Safeguards.
be given a copy of [ Mo | Parent Initial:
. . T T ranslation/Trde rpre tati ded?
their “Parents Rights S Ho If'r;es Z;cif; horiurea.tdm\?r;:;pm'ided:
in Special Education
OSCE Forra 5 Page _ of

Procedural
Safeguards” and a
translator must be
provided when
needed.

< Back to Table of Contents
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Form 6 Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of
Meeting must
include purpose.

Time, date, and
place indicated
must be
reasonably
convenient to the
parent(s), student,
LEA personnel,
and others
involved.

—

11

Students should

We would like to meet with you to discuss;

[ Evaluation/eligibility/identification of disability requiring special education services

[ Placement Tndividuatized Education Program (IEP)

[ Transition from early intervention services to preschoal

[ Review of placementTEP

[ Reevaluation to determine disability and nature, extent of special education and related services needed
[0 Consideration of needed transition services

[ Consideration of Extended School Year (ESY) services

[ Other options fo be considered (if applicable):

LOCATION OF MEETING (Building/Room) ADDRESS

on at

DAY DATE TIME

This meeting will provide an opporfunify fo diseuss your child's educational program and any changes that may be necessary for provision of
appropriate services. Students nst be mvited to attend meetings for the purpose of considenng transition services not later than the beginning of
the student’s ninth grade year or upon turning 16 years of age, whichever occuss first As the parent, you will decide whether your minor child will
attend. Representative(s) from agencies that may be responsible for providing transttion services shall be mvited fo the meeting, with prior
wiitten parental consent. At your discretion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be a member of the [EP Team.

The persons indicated below are required to attend:  The persons selected below are mvited to attend:

. Parent [ Speech Language Pathologist [JIDEA Part C Representative
be invited to Regular Education Teacher OVocationalRehabilitationCounselor [ Physical Therapist
attend meetings Special Education Teacher Ostudent O Occupational Therapist
when appropriate Adminstrative Representative OQualified Examiner O Other

and are required
to be invited upon
secondary
transition age.

Please contact the person at the address, phone number, or email address below by 15 to whether you can meet at the muually
agreed upon time and place suggested or if other arrangements convenient for you should be made. If neither parent can attend, the agency shall
make other methods of participation available to the parent, including individual or conference felephone calls and copies of the [EP. Your child's
educational program and services will not be changed prior to the meefing to ensure your opporfumify to participate. Translation/mterpretation will
be arranged upon request. Parents have protection under the procedural safeguards. If vou have any questions regarding this notice or your rights,
please contact the person listed on this form. Additional resources can be located withun the Parents Rights in Special Education:Netice of Procedural
Safeguards. To abaina copy. contact

FROM:
SIGNATURE OF DISTRICT/PUBLIC AGENCY OFFICIAL DISTRICT/AGENCY TELEPHONE DATE
Document how STREET ADDRESS/P.0. BOX CITY STATE 1P EMATL ADDRESS
Notification of : ; .
. SCHOOL USE ONLY: NOTICE SENT BY: % Date Mailed
Meeting was Date Delivered

delivered. Notice
may be sent
electronically with
parent permission.

Translation/interpretation needed? [JYes [TNo If ves, specify how and when provided:
School/public agency official’s signature certifies that parent(s) have recerved an explanation 1n thesr natrve language or other mode
of communication to accommodate the parent(s) understanding their rights. *Provide documentation of electronic delivery.

21
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Form 8 Written Notice

The purpose of providing written notice to the parents is so they understand what action the LEA is
proposing or refusing (in this case, to conduct an initial evaluation) and the basis used for determining

the action.

WRITTEN NOTICE TO PARENTS

Explain in clear,
concise language the
specific action(s)
that was taken and
the reasons why the
action(s) was taken.
All options
considered must be
documented and
justify why some
options were
refused.

Describe supporting
evidence for the
proposal/refusal.
Any other factors
discussed related to
the proposal or
refusal should be
documented.

MAWE OF CHILD: STUDENT ID:
FIRET MIDDLE LAST
BIRTHDATE: GRADE AGE DATE:
MOHNTHDAYYEAR MOH THD AYVEME.
PARENT(S};
FHOWE: {WORED (HOME) {JTHEE)
ADDEESS: DISTRICTILGENCY:
STEEET ADDEESST.0. BOIC CITY STATE IIp
To:

PARENT or YOUNG ADTLT (¥ youme adit has reached age of moajoriy)
Thas notice is to inform you of the school district’s intent as follows:

DESCRIFTION OF ACTION: [JPROPOSED OFR [JREFUSED
To [indtiate or [Jchange the following:

Tdentification of your child as having a disability which requires special education services
Evraluation/Beevaluation to determine dissbility and nature, extent of spercial education and related services needed
Educational place mentiSe rvices

Provision of a Free and &ppropriate Public Education (FAPE)

FParent Reworation of Consernt

Orther

—
Explanation and Fationale of the proposal or refosal:

ooooogd

Degeription of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or report wsed as abasis for the proposed or refised action:

Drescription of any other factors relesvant to the proposal or refusal:

Upon a request for
an initial evaluation,
regardless of the
source, the first
action the LEA must
take is to provide
the parents a copy
of the Parents Rights
in Special Education:
Notice of Procedural

Safequards.

Parents have protection under the procedural safeguards. Addifional resources can be located within the Parenfs Rights i Special
Eiducation: Nodice of Procedural Sgfe puards. To obtain a eoprr;, contact <antofill special education teacher=.

The izsues addressed in this notice will go into effect on: as the local educational agency has

MemdhuDay /¥ ear
detertuine d that this be considered a reasomable amount to peosdde the parent(s).
FROM:
SIGHATURE OFDISTEIC TVFUEBLIC AGEHCY OFFICIAL DISTRICTOAGEHCY TELEFHOHE DATE
STEEET ADDEESS/T.0.BOX CITY STATE P

SCHOOL USE ONLY: NOTICE SENTBY:  Ejectranic Delivery® - |

Transltionfinterpre tation needed? OVes ONo  If ves, specify how and when provided:
Srhoolfpublic agency dificial’s cignatme werifies fhat parent(s) hawe rece Zred an explaration i their ratee lagnage or other mode of comramication o accomemodate
the parerit s imdsretanding fhe T righds. HProvide docinrerdstion of Electranic Deliery.

DATE:_

< Back to Table of Contents
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OSDE SPECIAL EDUCATION PROCESS GUIDE

Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group or an individual.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e.. Individualized Education Plan [TEP]. IEP Review.
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns, add

interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:

<= Back to Table of Contents 23
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Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

The LEA will make a good faith effort and maintain records of attempts to locate a parent. The LEA
cannot appoint a surrogate parent when the biological parent is available but chooses not to participate.
When a surrogate parent is needed for a student, the LEA will appoint a surrogate who meets the
conditions. The LEA will make reasonable efforts to assign a surrogate within 30 calendar days after it
determines that the student needs a surrogate.

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all of the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 2B

Consent for Release of Confidential Information
The parent must provide written permission for the release of confidential information.

Handbook: Chapter 11, Section 5

< Back to Table of Contents 24
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Individualized Education Program Process

The Individualized Education Program (IEP) is an important written record of the decisions reached by
the team members at the IEP team meeting. The purpose of this guide is to provide administrators,
teachers, students, parents, and other IEP team members with practical information about the
development and implementation of an IEP that is effective and meets the requirements of the
Individuals with Disabilities Education Act (IDEA) and the Oklahoma Special Education Policies.

Some things to consider when developing IEPs include:

+«+ Each public school student who receives special education and related services under the IDEA
must have an IEP.

+«+ The IEP must be developed within thirty calendar days of a determination that a student is
eligible for special education and related services.

+« An IEP must be in effect for each student with a disability at the beginning of each school year.

+«+ Special education and related services must be made available to the student as soon as possible

following the development of the IEP.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 4: Individualized Education Programs (IEP) in
the Handbook.

Forms
The Individualized Education Program process requires the following forms:

Form 1: Record of Access
Form 2: Parent Contact Documents that must be provided to parents:
Form 6: Notification of Meeting

Form 7: Individualized Education Program
Form 8: Written Notice

Procedural Safeguards
LNH Scholarship Information

Parent Survey Brochure
Other forms may be necessary: School for the Deaf/School for the
Blind Information

Form 9: Medical Information

Form 10: Surrogate Parents

Form 12: Criteria Checklist

Form 15: Comment

Consent for Release of Confidential Information
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Timeline Overview
This section provides an overview regarding the process of developing an IEP. The flow chart

is

supplemented with brief descriptions. For more detailed information, consult the Special Education

Handbook.

IEP Flow Chart

SCHEDULE MEETING
(Form 6)

!

DEVELOP IEP
(Form 7)

!

SEND WRITTEN NOTICE
(Form 8)

!

PROVIDE
SERVICES

!

REVISE IEP
ANNUALLY

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.
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Overview

Schedule Meeting

The primary purpose of an IEP team meeting is to design an IEP that meets the unique needs of a
student with a disability. The parent must be invited to the meeting in order to meaningfully
participate. The parent should be informed of his or her role as a team member.

The parent, LEA personnel, and other IEP team members should come prepared to discuss
specific information about the student’s individual needs and the type of services to be provided
to address those needs. The meeting format should invite open discussion that allows participants
to identify and consider all the relevant needs of the student related to his or her disability.

Forms: Form 2 — Record of Parent Contact, Form 6 — Notification of Meeting
Handbook: Chapter 4, Section 1A
Develop IEP

The IEP team plans the special education services to enable the student to receive educational
benefits in the least restrictive environment (LRE). Services and placement decisions should be
based on the individual evaluation data collected, not on the category of disability. All members
of the IEP team are expected to work toward consensus regarding the services and educational
placement that will be included in the student’s IEP to ensure that he or she receives a free
appropriate public education (FAPE). Consensus means that all members are in general
agreement regarding what is written.

There are three “types” of IEPs with specific requirements:

Initial — must be developed within 30 calendar days of the date eligibility is established.
Interim — may not exceed 30 calendar days (normally utilized when the IEP team is
considering various options, services, and placement).

% Subsequent — developed annually and must be in place on or before the anniversary date
of the current I1EP.

X/ 7
L XG4

In the case of move-in students, an IEP must be in effect within 10 school days. If the parent(s)
and LEA are satisfied with the existing IEP, the existing IEP may be implemented as written.
Any changes will require a new IEP.

Components of the IEP

% A statement of the student’s present levels of academic achievement and functional
performance

Consideration of special factors
A statement of concerns from the parent(s)

A statement of measurable annual goals (benchmarks/objectives are required for students
working toward alternate achievement of the standards)

A description of progress toward goals

X/ X/ X/
L XA X R X4

X/
L X4
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¢ A statement of special education, related services, and supplementary aids and services to be
provided to the student

A statement of how the student will participate in state and district-wide assessments
Extended School Year Services

An explanation of the extent, if any, to which the student will not participate in general
education classes and activities (LRE)

Consent for initial placement in special education

Transition services for students at the beginning of their ninth grade year, or upon turning 16
years of age, whichever occurs first

X/
°e

X3

*

X/
°e

7 X/
LXEIR X 4

Forms: Form 1 — Record of Access, Form 7 — Individualized Education Program
Handbook: Chapter 4, Sections 1A, 1B, 3, and 5

Send Written Notice

Written notice is intended to provide the parent and/or adult student with enough information so

that he or she is able to fully understand the LEA’s proposed action or refused action and to
make informed decisions.

Forms: Form 8 — Written Notice

Handbook: Chapter 11, Section 4

Provide Services

Each general education teacher, special education teacher, and related service provider who is
responsible for implementing any portion of the IEP must have access to the IEP and be
informed of his or her specific responsibilities. This includes being informed of any specific
accommodations, adaptations, or supports that will be provided to the student to ensure that the
IEP is implemented appropriately. Progress toward goals should be documented according to the
IEP.

Handbook: Chapter 4, Section 4B

Amend IEP

In making minor changes to a student’s IEP after the annual IEP meeting, the parent and the
LEA may agree not to convene an IEP meeting for the purposes of making such changes, and
instead may develop a written document to amend the student’s current IEP. Consult your LEA
regarding what constitutes minor changes and amending IEPs outside of a meeting. A revised
copy of the IEP with amendments must be provided to the parent. The annual review date
remains the same and does not change with an IEP amendment.

Forms: Form 1 — Record of Access, Form 2 — Record of Parent Contact,
Form 7 — Individualized Education Program, Form 8 — Written Notice
Handbook: Chapter 4, Section 4C
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Annual IEP

Each student’s IEP is reviewed at least annually and must be in effect at the beginning of the
school year. The annual review date should be on or before the anniversary of the IEP. Written
Notice (OSDE Form 8) must be provided prior to the implementation of changes to special
education services, related services, or educational placement. In addition to the annual meeting,
meetings may be held any time throughout the school year.

At each annual IEP meeting the LEA must provide the parents a copy of the Parents Rights in
Special Education: Notice of Procedural Safeguards.

Forms: Form 1 — Record of Access, Form 2 — Record of Parent Contact, Form 6 — Notification
of Meeting, Form 7 — Individualized Education Program, Form 8 — Written Notice
Handbook: Chapter 4, Section 4A

RESOURCES:
IEP Overview

Contents of the IEP

When the IEP Team Meets

Special Education for Preschoolers with Disabilities

Effective Practices: Understanding Universal Design

<= Back to Table of Contents 23


http://ok.gov/sde/sites/ok.gov.sde/files/SpecEd-ParentsRights-English.pdf
http://nichcy.org/schoolage/iep/overview#wrap
http://nichcy.org/schoolage/iep/iepcontents
http://nichcy.org/schoolage/iep/meetings
http://nichcy.org/schoolage/preschoolers
http://nichcy.org/schoolage/effective-practices/ud

OSDE SPECIAL EDUCATION PROCESS GUIDE

IEP Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed a
student’s educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE ZIP
PRINT NAME SIGNATURE PURPOSE FOR ACCESSING RECORDS | DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student.
The LEA must document the date, the method of contact, the person making the contact, as well as the
purpose of contact and the results. Types of contact may include: detailed records of telephone calls
made or attempted and the results, copies of written or electronic correspondence sent to the parents and
their response if any, and visits made to the parents’ home or place of employment.

RECORD OF PARENT CONTACT

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST

BIRTHDATE: DISTRICT/AGENCY:
MONTHDAY / YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)

HOME ADDRESS:
STREET ADDRESS/P O BOX CITY STATE

ZIP
SPECIAL INSTRUCTIOMNS:

Date (Month/Day/ Y car) Purpose of Contact:

Method of Contact:
Moail Email Phone
[ 1 [

0 Other

Results:

Person Making Contact:
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Form 6: Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of Meeting
must include purpose.

Time, date, and place
indicated must be
reasonably convenient to
the parent(s), student,
LEA personnel, and

others involved. If the LOCATION OF MEETING  (Butlding/Room) ADDRESS
parent is unable to
attend the IEP meeting, on al

DAY DATE TIME

the LEA must use other
methods to ensure
parent participation such
as individual or
conference telephone
calls.

=

1 1

We would like to meet with you to discuss:

[ Evaluationeligibility identification of disability requiring special education services

[ PlacementTndividualized Education Program (IEP)

[ Transition from early intervention services to preschiool

[ Review of placement TEP

[ Reevaluation to determine disability and nature, extent of special education and related services needed
[0 Consideration of needed transition services

[ Consideration of Extended School Year (ESY) services

[ Other aptions fo be considered (if applicable):

This meeting will provide an opportunity to discuss your child's educational program and any changes that may be necessary for provision of
appropriate services. Students st be invifed to attend meetimgs for the purpose of considering transition services not later than the beginning of
the student’s ninth grade year or upon turning 16 vears of age, whichever occurs first. As the parent, you will decide whether your minor child will
aftend. Representafive(s) from agencies that may be responsible for providing fransition services shall be invited fo the meeting, with prior
wnitten parental consent. At your discrefion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be 2 member of the [EP Team.

The persons indicated below are required to attend:  The persons selected below are invited to attend:

Students should be Parent [0 Speech Language Pathologist [JIDEA Part C Representative
invited to attend, Regular Education Teacher O Vocationa[RehabilitationCounselor [ Physical Therapist
especially when Spectal Education Teacher [ Student [ Occupational Therapist
transition services are Adminstrative Representative O Qualified Examiner O Other

being considered. Also,
document IEP team
member non-
attendance.
Documentation of the
parent’s approval to
excuse a team member is
located on the first page

Please contact the person at the address, phone number, or email address below by as to whether you can meef at the mutually
agreed upon time and place suggested or if other arrangements conventent for you should be made. If neither parent can aftend, the agency shall
make ofher methods of participation availzble o the parent, including idividual or conference telephone calls and copies of the [EP. Your child's
educational program and services will not be changed prior to the mesting to ensure your opportunify fo participate. Translation/mferpretation will
be arranged upon request. Parents have protection under the procedural safeguards. If you have any questions regarding this notice or your rights,
please confact the person listed on this form. Additional resonrces can be located within the Parants Rights in Special Education:Notice of Procedural
Safeguards. To obtaina copy, contact

FROM:

of the IEP (Form 7). SIGNATURE OF DISTRICTPUBLIC AGENCY OFFICIAL  DISTRICTIAGENCY TELEPHONE DATE
Document how the STREET ADDRESS.0. BOX Ty CATE 7P EMAT ADDRESS
Notification of Meeting SCHOOLUSEONLY:  NOTICE SENT BY: <[ Date Mailed

was delivered. Notice Date Delivered

may be sent
electronically with
parent permission.
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Form 7: Individualized Education Program

The purpose of this document is to help provide the IEP team, consisting of school administrators,
teachers, and parents with the basic framework to write an effective IEP. This document contains the
major components of the IEP.

IEP - Demographics/Present Levels

Demographic Information:

NAME OF CHILD: STUDENT ID:
FIEST MDDLE LAST
BIRTHDATE: CGRADE. AGE: DATE:
MONTHDAYIVEAR MONTHDAYIVEAR

PARENT(S):

PHONE: (WORK) (HOME) (OTHER)

HOME ADDRESS: DISTRICT/AGENCTY:

STREET ADCRESS PO BOK CITY STATE ZIP

EUILDING: SITE CODE: IEF TEACHER. OF RECORD:

GUIDANCE:

While most computer-based IEP programs (SEAS) will have this information stored for data-
management purposes, reviewing it on a yearly basis will enable the IEP team to verify the
demographic information with the parent and help ensure accuracy of the data.

IEP Non-Attendance:

The following member of the IEP team is NOT required to attend, in whole or in part. Please describe the nature of in
part:

I agree this listed member is not required to attend, in whole or in part. (Complete the Comment Form if needed.)

Parent Signature: LEA Representative Signature:

GUIDANCE:
When an IEP team member’s area of curriculum or related service is not being reviewed or revised

at the meeting, the parent and the LEA may agree to excuse the member from all or part of the
meeting with parent consent in writing.

When the IEP team member’s area of curriculum or related services is being reviewed or revised at
the meeting, the parent and the LEA may excuse the member from all or part of a meeting with

parent consent in writing. The member must submit relevant, written input to the team prior to the
meeting.
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IEP Type:

[0 mITIAL IEP [0 INTERIM IEP [J SUBSEQUENT IEP DATE AMENDED or MODIFIED:

GUIDANCE: Check only one: Initial, Interim, or Subsequent IEP. An initial IEP is developed upon
first determination of eligibility. The Interim IEP must include specific conditions and timelines
which shall not exceed 30 calendar days. Subsequent IEPs are developed annually (on or before the
anniversary date).

When the IEP team convenes to amend or modify components of the IEP without developing a
subsequent IEP, please indicate the date on which the team made the amendment. Amendments
or modifications are intended to allow changes in the IEP; however, amending or modifying an IEP
does not extend the ending IEP date.

Present Levels of Academic Achievement and Functional Performance (PLAAFP):

Present Levels of Academic Achievement and Functional Performance: Document current evaluation data and write objective
statements, (may include most recent statewide and districtwide assessments) to demonstrate how the child’s dizability affects the
child’s involvement, functional performance, and progress in the general education curriculum and postsecondary transition, as
appropriate. For students of transition age, document transition assessment results as they relate to the postsecondary goal(s). For
preschool children, describe how the disability affects the child’s participation in age appropriate activities.

Current Assessment Data Objective Statements

GUIDANCE: This is a very important part of the IEP process because it lays the foundation for all of
the other components. There should be a clear and direct correlation between the most recent
evaluation and current assessment data, the educational needs identified, and the goals, services,
and accommodations determined to be necessary for student achievement. In developing the
PLAAFP statement, the IEP team should consider several aspects of the student’s abilities and
disabilities including:

¢ How the most recent evaluations relate to current functioning

¢ How the student is currently performing in his or her classes, including performance
baseline data in areas of need
How the student performed on recent statewide and district-wide assessments
The student’s skill level in nonacademic areas such as communication, fine and gross motor,
behavior and socialization, including performance baseline data
Documentation of transition assessment results

X/ X/
R X X4

X/
°e

RESOURCES:

IRIS Resource Locator Present Levels
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IEP - Strengths/Needs, Special Factors, and Parent Concerns

Strengths/Needs:
TEP — Strengths/Needs, Special Factors, and Parent Concerns Page
List strengths of the child and a statement of the anticipated List the educational needs resulting from the child’s disability,
effects on the child’s participation in the general education which may require special education, related services,
curriculum or appropriate activities. supplementary aids, supports for personnel, or modifications.
Strengths:
Anticipated Effects:
GUIDANCE:

A) Strengths and Anticipated Effects: The statements of strengths for initial placement would
be identified through the student's multidisciplinary evaluation. For subsequent IEPs,
sources of this information include the ongoing IEP data, any additional reevaluation data,
and existing data. Indicate strengths of the student and describe the anticipated effects on
the student’s participation in the general curriculum. Include areas that will aid the student
in progressing in the general curriculum (or for preschool-aged students, age-appropriate
activities).

B) Educational Need: Indicate areas of educational need as a result of the student’s disability
which may require special education, related services, supplementary aids, and supports for
school personnel, or program modifications. Services required to meet a student’s
educational need (e.g., transportation, transition, adapted physical education, core
academic subjects, and related services) must be addressed through the IEP. Some of these
areas may need, but are not required, to be considered in determining measurable annual
goals and short-term objectives or benchmarks.

RESOURCES:

IRIS Resource Locator

National Center on RTI

Differentiated Instruction

34
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Consideration of Special Factors:

Yes
Ll
Ul
O
Ul

O

Consideration of special factors: Check yes or no whether the TEP team considers each special factor to be relevant to this child.

For special factors checked yes, explain determinations of the team as to whether services are required in the IEP.

No

[ sStrategies, positive behavior interventions and supports, as appropriate, if behavior impedes learning of self or others
[1 Language needs as related to the IEP for a child with limited English proficiency (LEP)

[[1 Instruction and use of Braille if childis blind or visually impaired, unless determined inappropriate based on evaluation.

[[] Communication needs, and for child who is deaf or hard of hearing, the language and communication needs and
opportunities for communication and instruction in the child’s native language and communication mode

(] Whether this child recuires assistive technology devices and service

GUIDANCE:

R/
A X4

X/
°e

Behavior: Consider how the student’s behavior affects his or her learning or disrupts the
learning environment of others. Develop and implement positive behavior interventions and
supports that will address the behavior and identify how progress will be monitored.

Limited English Proficiency (LEP): Consider what supports and strategies the student will
need to address limited English proficiency. LEP supports can be addressed within the
general education system or by direct instruction within the special education program.

Blind/Visually Impaired: Provide instruction in Braille and in the use of Braille unless the IEP
team determines that instruction in, or the use of, Braille is not appropriate for the student.
Communication Needs: Consider the language and communication needs of the student.
Include opportunities for direct communication with peers and professional personnel and
how instruction can be designed to meet the student’s needs.

Assistive Technology Devices and Services (AT): Consider whether the student needs AT
devices and services. AT can consist of low-tech, mid-tech, and high-tech devices ranging
from pencil grips to computers to sophisticated communication devices.

RESOURCES:

AT Guide for Special Factors Oklahoma Tiered Intervention System Support
IRIS Resource Locator Liberty Braille

Oklahoma ABLE TECH Oklahoma School for the Blind

Oklahoma School for the Deaf
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Parent Concerns:

Parent Concerns for Enhancing the Child’s Education:

GUIDANCE:

Document any parent suggestions for enhancing the education of the student. The team should
consider these concerns when addressing relevant components of the IEP. This area should not be

left blank. If parents have additional concerns or disagreements they may document these
concerns on the Comment Form and attach to the IEP.
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IEP - Goals

Measurable Annual Goals:

Annual Goals:
Provide measurable annual goals, including academic and functional goals to enable the child to be involved in and make progress in the general
education curriculum (for a preschool child in the appropriate activities), and to meet other educational needs that result from the digability.

GOAL#

GUIDANCE:
Measurable annual goals provide the basis for instruction, describing what a child needs related to
his or her disability. There must be a direct relationship between the needs identified in the
present levels of academic achievement and functional performance (PLAAFP) and the annual
goals. Goals must be meaningful and measurable in order to be used for decision making.
¢ An annual goal is meaningful when the expectation is reasonable, the skill or knowledge the
goal represents is necessary for success in school, and the family believes the
accomplishment of the goal is important.

X/
°

A goal is measurable when it reflects a skill or behavior that can be observed and recorded
in some manner. A goal should describe what a student can be reasonably expected to
accomplish within a year.

«* Each goal should align with the Oklahoma Academic Standards for the grade in which the
student is enrolled.

The IEP, through its goals, sets the general direction to be taken for implementing the IEP and
determining progress. The IEP goals focus on addressing the academic achievement and functional
performance needs resulting from the student's disability that interfere with learning and
educational performance.

An IEP is not required to include annual goals that relate to areas of the general education
curriculum in which the student’s disability does not affect the student’s ability to be involved in
and progress in the general curriculum. If a student with a disability needs only accommodations in
order to progress in an area of the general curriculum, the IEP does not need to include a goal for
that area; however, the IEP would need to specify those accommodations on the Services page.

RESOURCES:
Annual Goals Oklahoma Academic Standards
Common Core State Standards Measuring and Reporting Progress
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Progress Reporting:

Parents are to be informed of progress in annual goals, in addition to Record the extent of progress toward achieving the annual goals by the end
general education academic performance reports. Describe how often | of the year (i.e., one-half, two-thirds, fifty percent, passing grades in general
this will occur and what metheds will be utilized. curriculum).

DATE DATE DATE DATE DATE DATE (ESY)

How will the extent of progress toward annual goals be measured?

B C

GUIDANCE:

The IEP team must include a description of when periodic reports on progress will be provided to
the parents and team. When making the report, it is important to provide the parents with the
actual data from the progress monitoring instruments. This allows them to make their own
determination as to whether the amount of progress will allow the student to achieve the goal
within the period of the IEP.

A) Describe how often the parent(s) will be informed of progress on IEP goals and what
methods will be utilized.

B) Indicate how the student’s progress on each of the annual IEP goals will be measured (e.g., a
specific assessment tool, work product or other data collection method).

C) Indicate the extent to which the student achieved his or her annual IEP goal(s) and the date
for which you are reporting. Progress should be documented numerically using a
percentage, numerical value, or other calculation method.

RESOURCES:

Measuring and Reporting Progress

Iris Resource Locator

<= Back to Table of Contents 38


http://nichcy.org/schoolage/iep/iepcontents/progress
http://iris.peabody.vanderbilt.edu/resources.html

OSDE SPECIAL EDUCATION PROCESS GUIDE

IEP - Goals and Short-Term Objectives/Benchmarks

Short-Term Objective/Benchmark:

Annual Goals:
Provide measurable annual goals, including academic and functional goals to enable the child to be invelved in and make progress in the general
education curriculum (for a preschool child in the appropriate activities), and to meet other educational needs that result from the disability.

Short-term Objectives or Benchmarks: In addition to Annual Goals, provide at least two short-term objectives or benchmarks per goal for children
who take alternate assessments aligned to alternate achievement of the standards.

GOAL#

SHORT-TERM OBJECTIVE/BENCHMARK #

GUIDANCE:

Benchmarks or short-term objectives are the steps designed to assist the student in reaching the
annual goal. Benchmarks or short-term objectives are required for students working toward
alternate achievement standards, but may be used with other students.

RESOURCES:
Annual Goals

Benchmarks or Sort-Term Objectives

Social Skills and Academic Achievement

Social Skills Archive

IRIS Resource Locator
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IEP - Transition Services Plan

Transition Services must be in effect no later than the beginning of the student’s ninth grade year or
upon turning 16 years of age, or younger if determined appropriate by the IEP team, and updated
annually thereafter. The student must be invited to the IEP meeting.

Preferences, Strengths, Interests and Course of Study BASED ON Present Levels of Performance and Age
Appropriate Transition Assessments (Areas for consideration include course of study, post-secondary education, vocaticnal training,
employment, continuing education, adult services and community participation)

A

Desired Post-Secondary/Outcome Completion Goals (Appropriate measurable postsecondary goals based upon age appropriate
transition assessments related to training, education, employment, and where appropriate, independent living skills and community participation.)

B

GUIDANCE:

Secondary Transition Services should be designed to prepare the student in reaching his/her post-
secondary goal. An assessment of the skills and interests related to education, employment, training,
and independent living skills (as appropriate) should be conducted. Assessment tools that clearly
describe a student’s strengths and weaknesses and document a student’s interests and perceptions
about their skills should be utilized. Surveys and interviews work well for this type of assessment. Also,
there are six characteristics that should be considered when conducting a transition assessment: the
assessment should be student centered, continuous, occurring in many places, involving a variety of
people, have understandable data, and be sensitive to cultural diversity.

A) The IEP team is responsible for developing transition services including courses of study
that lead directly to the achievement of the measurable postsecondary goals documented
in the IEP. It is important to identify courses (including electives) that the student requires
to meet his or her postsecondary goals (specific course titles are not required to be listed).
Multiple years of course work should be planned so that the student and family can picture
how the student’s high school education will lead to the attainment of the postsecondary
goals. The student’s strengths, interest, and present levels as related to secondary
transition must also be included.

B) The postsecondary goals must address both training/education and employment. For some
students, it may also be appropriate to include a goal related to independent living skills.
Postsecondary goals are not annual goals. As the name indicates, they are the student’s
vision for life after high school. The post-secondary goal will drive the annual transition IEP
goals and activities for the post-secondary areas.

RESOURCES:

National Secondary Transition TA Center Zarrow Center

Age Appropriate Transition Assessment IRIS Resource Locator
Employment Connections Transition to College and Careers
School Counselors: Facilitating Transitions Advising Vocational Choices

<= Back to Table of Contents 40


http://www.nsttac.org/
http://www.ou.edu/education/centers-and-partnerships/zarrow.html
http://www.nsttac.org/sites/default/files/assets/pdf/NSTTAC-DCDT_Fact_Sheets/AgeAppropriateTransitionAssessment.pdf
http://iris.peabody.vanderbilt.edu/resources.html
http://nichcy.org/schoolage/transitionadult/employment
http://www.ncset.org/publications/researchtopractice/NCSETResearchBrief_2.3.pdf
http://iris.peabody.vanderbilt.edu/cou2/chalcycle.htm
http://iris.peabody.vanderbilt.edu/activities/independent/iin004.pdf
http://iris.peabody.vanderbilt.edu/activities/independent/iin004.pdf

OSDE SPECIAL EDUCATION PROCESS GUIDE

Based on age appropriate transition assessments, in the spaces below, include measurable Transition IEP Goals and Transition Activities/Services appropriate for the
student’s post-secondary preferences, strengths and needs. Note: There must be a Transition IEP Goal to help the child reach each of the desired Post-Secondary/Outcome

Completion Goals. For students assessed by alternate achievement standards, include short term objectives/benchmarks.

Education/Training (Goals based on academics, functional academics, life centered competencies or career/technical or agricultural training needs and job
training, )
o - s i Person/Agency Date of
Transition IEP Goal(s) Transition Activities/Services Involved Completion
GUIDANCE:

A) Measurable Transition IEP Goals - (based on age appropriate transition assessment)
including transition activities and services appropriate to attain the Post-Secondary
Outcome/Completion Goals. This section should include measurable transition IEP goals that
directly relate to the how, when, where, and what is needed to complete each
postsecondary outcome/completion goal. This section is divided into Education/Training,
Development of Employment, Community Participation, Adult Living Skills and Post School
Options, and Daily Living Skills (as appropriate). There must be at least one measurable
transition IEP goal for Education/Training and Employment. Measurable transition goals for
Independent Living should be addressed as appropriate (under Adult Living Skills or Daily

Living Skills).

B) Transition Activities and Services — Transition activities and services address how the

student will attain each measurable goal.

C) Persons and Agency Involved — Specify who will assist the student in achieving each goal.

RESOURCES:

Transition Planning Self-Determination
Transition Goals in the IEP Community Mapping
Secondary Transition Future Employment for Youth
Teaching Social Skills Measuring Transition Success

Students with Disabilities Preparing for Postsecondary Education
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Goals for Each Area:

Education and Training:
This goal is related to what the student will do to gain more education or training to reach their
post-secondary goal, such as:

¢ Credit recovery to graduate on time

¢+ Skill remediation

¢ Increasing study skills/organizational skills (increase executive function)

% Post-secondary institution awareness activities (entrance requirements/course offerings)

Development of Employment:
This goal is related to what the student will do to develop their employment skills or greater
knowledge of a career(s), such as:

«» Career awareness activities (interest inventories, jobs folder, research, etc.)

+* Job acquisition skills (applications, interviews, etc.)

¢ Job shadowing

Community Participation
This goal is related to what the student will do to increase their involvement in the school or local
community, and as a contributing citizen, such as:
¢+ Transportation (knowing and accessing)
Communication/Interaction (engaging with peers)
Consumerism (making purchases, using post office)
Activities/Volunteering (clubs and sports, etc.)
Civic Duties (taxes, voting, selective service)

X/ X/ X/ X/
L X X X R X4

Adult Living Skills/Post School Options:
This goal related to knowledge needed to successfully participate in adult life, such as:

¢ Self-advocacy (knowing disability, speaking up for oneself, expressing strengths and
weaknesses, making preferences known)
Home Living Skills (independently caring for chores and other activities, following a
schedule/calendar)
Adult Responsibilities (making own appointments, keeping schedule of important dates)
Finances (checking/savings account, paying bills)
Meal Preparation (planning, shopping for, and preparing meals)

X/
L X4

X/ X/ X/
R X X R X4

Daily Living Skills:
This goal is related to what the student will do to increase independence or appropriate behaviors,
such as:

% Hygiene

% Toileting

% Cleaning
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Curriculum Participation

Students entering the 9th grade are automatically enrolled in the College Preparatory/Work Ready Curriculum. To participate in the Core
Curriculum the parent or legal guardian must complete an opt-out form provided by the school. The curriculum option marked below
must match the student’s educational records in their cumulative folder.

Select Curriculum: [] ACE College Preparatory/Work Ready ] Core Curriculum

Projected Date of Graduation/Program Completion and Type

Date

[] Standard Diploma [ ] General Educational Development (GED) ] Other

Vocational Education/Rehabilitation

9

[] Yes | Inplanning the course of study, is information needed regarding opportunities for vocational education (e g., high school
[] No | vocational education courses, school-based training, work study programs, technology education, or area career tectmology
center programs)?

If ves, document date(s) when information was provided to young adult and parent(s). Date:

[] Yes | By age 16, the young adult has been referred to the vocational rehabilitation counselor in the young adult’s school district and
[ ] No | the parent(s) and young adult were provided a copy.

Person responsible for the referral: Date:
Name of the Vocational Rehabilitation Counselor:

Transfer of Righis/Age of Majority

[] Yes | By age 17, have young adult and parent(s) been informed of any transfer of rights at age of majority?
[] No If no explain why:

Commernts:

GUIDANCE:
A) Curriculum Participation — This must match the parent request in the student’s cumulative

B)

)

D)

file.

Projected Date of Graduation/Program Completion and Type — Identify the date of
graduation and program type. To earn a high school diploma, a student must earn all
required credits for graduation.

Vocational Education/Rehabilitation — Referral of the student to the vocational
rehabilitation (VR) counselor for determination of possible eligibility for vocational
rehabilitation services must be indicated. The referral must be made no later than the age
of 16. Indicate the month, day, and year of the referral, and the person responsible for
making the referral. Also indicate the name of the VR counselor to whom this student has
been referred. Indicate if a copy of the referral form was provided to the student and
parent(s).

Transfer of Rights/Age of Majority — By the age of 17, document that the student and the
parent(s) have been informed of rights that will transfer to the student upon reaching the
age of majority. See Handbook: Chapter 6.
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IEP - Services Page

Special Education Services: List each special education service.

Type of Service(s) Amount of Services (Time Starting Date Ending Date Person Responsible
and Frequency) (Title)

Related Services: List each related service necessary for the child to benefit from special education.

Type of Service(s) Location of Amount of Services (Time Starting Date Ending Date Person Responsible
Services and Frequency) (Title)

GUIDANCE:
Students must be educated in the least restrictive environment (LRE) with same age peers to the
maximum extent possible.

Examples of Type of Service(s):
Special Education Services Related Services
e Co-Taught (general education) e Speech/language
e Collaboration (general education) e QOccupational Therapy
e Consultation (general education) e Physical Therapy
e Lab/Resource classes (separate setting e Qrientation and Mobility Training
for at least part of the day) e Transportation
Type of Service(s)

Monitoring: The student receives primary instruction from a general education teacher. The special
education teacher monitors the performance of the student in the LRE to ensure appropriate access
to the curriculum and progress toward annual IEP goals.

Consultation: The student receives primary instruction from a general education teacher. The
special education teacher consults with general education teachers on a regular basis to provide
input on student’s specific needs related to accommodations.

Collaboration: The student receives primary instruction from a general education teacher and the
special education teacher reinforces the direct instruction of the general education curriculum.
This may occur inside or outside of the general education classroom.

Co-teaching: The student receives primary instruction from both a general education teacher and a
special education teacher within the general education classroom. Teachers have an equal
partnership in the responsibility.

Direct Instruction: The student receives primary instruction from a highly qualified special
education teacher outside of the general education classroom.

Amount: Indicate the amount of special education services the student will receive for each type of
service that will be provided. For example, if a student is receiving direct instruction in the special
education classroom for social studies every day for one period, the team could document services
as “one period daily,” or “60 minutes daily.”

Starting Date/Ending Date: Indicate the date in which each service will begin and end.

Person Responsible: Indicate the person responsible for providing the special education service.
Location of Services: Indicate the location(s) in which services will be provided to the student.
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Provide an explanation of the ex;:ent, if any, to which the child will not paﬂicipalé with nondisabled children in the general education
curriculum or age-appropriate activities:

>

The continuum of placements for the least restrictive environment (LRE) includes regular classes full-time, special classes part-time or full-time,
public/private separate day schoal facility, public/private residential facility, home instruction‘hospital environment, correctional facility, or parentally
placed in private schools. For preschool children (aged 3 through 5), the continuum includes early childhood program, special education program,
residential facilities, home, service provider location.

Continuum of Placement: drop down box

Amount of time in general education setting: of periods per day OR % of instructional day.

If block schedule, describe:

Is this child’s instructional day the same length as nondisabled peers? [ | Yes [ | No
Ifno, describe the reason(s) for a shortened school day:

= o A =

[] RegularPE [ ] Adapted PE [ ]NA List modifications necessary for this child to participate in regular PE

Ifnot applicable provide justification: (specially designed adapted PE, if needed, must be addressed on the TEP):

GUIDANCE:

A) Explain the extent, if any, to which the student will not participate with nondisabled students in
the general education curriculum (e.g., extracurricular, and nonacademic) or in age-appropriate
activities. Please indicate what classes or activities the student will not participate in while
receiving special education and related services. This section is intended to document when the
student will not interact with students without disabilities.

B) Examples of continuum of placement:

< More than 80% of the day in general education (this could be co taught for most, or all of the
day, collaboration for most or all of the day, consultation only — general education all day with
no supports)
< Between 40%-79% of the day in general education (co taught for part of the day and in lab for
part of the day, lab classes for at least 40% of the day)
« Less than 40% of the day in general education
% Full time class (special education setting 100% of the school day)
«» Separate school (OSB/OSD)
+* Residential placement
« Correctional facility
+* Hospital/homebound
+* Home-based

C) Indicate the instructional periods per day or the percent of instructional day that the student is
participating in the general education classroom. The team may determine to document time to
best fit their school schedule. For students on a shortened school day, their participation in the
general education classroom would be determined by documenting their amount of time in a
general education classroom compared to the total instructional time offered to that student.

D) Indicate if the student's instructional day is the same length as nondisabled peers. If the length
of instructional day is not the same as that of nondisabled peers, document the team's reason(s)
that a shortened instructional day is viewed as necessary for the student. Transportation,
scheduling, or administrative conveniences are not acceptable reasons for students to have
shortened instructional days.

E) Indicate if the student is participating in regular PE or specially designed adapted PE. Provide
justification if the student is not participating in any PE program. Each student with a disability
must be afforded the opportunity to participate in the regular PE program available to
nondisabled students.
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Supplementary aids and services, accommodations, program modifications and/or supports for personnel in general education
or other education-related settmgs not otherwise addressed as special education or related services:

GUIDANCE:

Supplementary aids, services, accommodations, and program modifications must be described in
the student's IEP if these services are necessary to assist the student to advance toward attaining
annual goals, to be involved and progress in the general curriculum, and to participate in
extracurricular and other nonacademic activities or education-related settings with nondisabled
students.

Accommodations may include, but are not limited to: changes in setting, timing, schedule, methods
of response, and presentation of material/curriculum. These changes enhance access to the
general education curriculum and do not decrease learning expectations.

Supplementary aids may include, but are not limited to: materials and tools to enhance the core
curriculum.

Program modifications may include, but are not limited to, modifications in the administration of
assignments and/or tests (e.g., provide word banks for tests, reduce the reading level of tests, or
take tests orally). Program modifications must be specific to the area of need for the student.

Supports for personnel may include, but are not limited to: specific training to ensure effective
provision of appropriate services in the least restrictive environment, consultation between special
education and general education personnel, adequate planning and preparation time, teacher
assistants, and paraprofessionals.

RESOURCES:

IRIS Resource Locator OSDE LRE Placement

Addressing Gen. Ed. Curriculum

Co-Teaching: General and Special Educators Working Together
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IEP - Assessment Page

State and Districtwide Assessment Programs

Assessment decisions must be addressed on an annual basis. Participation in the OAAP must be determined utilizing the Criteria Checklist
for Assessing Students with Disabilities on Alternate Assessments (attach OSDE Form 12).

[ ] Oklahoma Core Curriculum Test (QCCT) [ ] Alternate Assessment OMAAP [ ] Alternate Assessment QAAP
{EOI retesters only)

If the student will be participating in an alternate assessment, please explain why the child cannot participate in the regular

assessment.

GUIDANCE:

The IEP team selects the appropriate assessments the student will participate in. An explanation of
why the student cannot participate in the regular assessment is then required and the IEP team
must include OSDE Form 12: Criteria Checklist for Assessing Students on Alternate Assessments.

Select an appropriate assessment for each content area, and if appropriate, specify state approved accommodations:

Language Arts/Writing, Setting/ Timing/Schedule Response/Presentation
Not Applicable
Not Applicable
Not Applicable
Not Applicable
Not Applicable

Not Applicable

A B

GUIDANCE:
A) Select the assessment type and testing window from the dropdown menu.

B) Accommodations that are necessary to measure the academic achievement and functional
performance of the student on State and district-wide assessments must be included.
Assessment accommodations must be State approved. These correspond with the setting,

timing, schedule, response, and presentation of the assessment. Accommodations may be
selected via the dropdown menus in each area.

RESOURCES:

Assessment and Accommodations Accommodations in Assessment
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IEP - Extended School Year
Extended School Year (ESY) Services

ESY Services: Requires further data; will reconvene by / /I [ ] are necessary [ ]are not necessary
If necessary, describe services provided:

GUIDANCE:

ESY services must be considered and addressed on an individual basis. The team may reconvene at
a later date to determine the need for ESY services. See ESY Technical Assistance Document for
additional guidance.

Documentation of LRE Placement Considerations
Describe continuum of placements considered and reasons determined not appropriate:

Is this placement in the school the child would normally attend if nondisabled? [ ] Yes [ No
If no, is the placement as close as possible to the child’s home? [ |Yes [ |No
If no, explain why the TEP requires other arrangements:

a =« »

Explain considerations of potential harmful effects on the child or the quality of services needed:

When special classes, separate schools/facilities, or other removal from the general education environment occurs, describe how the
nature and severity of the disability is such that education in general education classes, with the use of supplementary aids and
services, canmot be achieved satisfactorily:

=

GUIDANCE:
A) Provide a description of the options the team considered and why certain options did not
meet the needs of the student. Teams must consider access to the general education
curriculum when making placement decisions.

B) If the student is attending his or her home school, please mark the box yes. If the student is
not attending his or her home school, mark the box no, indicate whether the placement is as
close as possible to the student’s home, and explain why such an arrangement is required.

C) Consider the consequences of removing the student from the general education
environment.

D) When discussing separate class/facilities, describe in detail how the nature/severity of the
disability has led to this decision as best placement for the student.
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IEP - Signature

Team Participant Signatures:

Parent(s) Date [ JAagree [ [*Disagree
Special Education Teacher Date [ Jagree [ *Disagree
Regular Education Teacher Date [ JAagree [ [*Disagree
Administrative Representative Date [ ]agree [ *Disagree
Student Date [ ]agree [ *Disagree
Other Date [ JAgree [ *Disagree

*Team members who disagree may submit separate statements presenting their conclusions. (Complete Comment Form as necessary.)

If parent(z) did not attend the IEP meeting, explain other methods to ensure parent participation (and/or child as
appropriate): (e.g., conference call, videoconference, home visit)

GUIDANCE:

Dates: Indicate the month, day, and year of the projected date for the next IEP meeting. A meeting
to review the IEP must be scheduled no later than one year from the date in which the IEP was
written, but may occur more often as needed. Indicate the due date of the next three-year
reevaluation.

Team Participant Signatures: Signatures indicate participation in the development of the IEP and
attendance at the meeting. If parent(s) were unable to attend the meeting, document the methods
used to ensure parent participation (below the signature lines). See Handbook for additional team
member requirements.

Agreement: Each participant in the IEP meeting must indicate his or her agreement or
disagreement with the content of the IEP. If any participant disagrees with the IEP, they may submit
a written statement on the Comment Form presenting their conclusions. Disagreement does not
indicate FAPE will not be provided. The IEP will be implemented as written; however, upon
disagreement, the LEA may provide parent(s) with Written Notice to Parents (OSDE Form 8) to
document the proposal or refusal of services. In this instance, the LEA must wait a reasonable
amount of time prior to implementation.
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If parent(s) did not attend the IEP meeting, explain other methods to ensure parent participation (and/or child as
appropriate): {e.g., conference call, videoconference, home visit)

Parent(s) received Parents Rights in Special Education: Translation/Interpretation needed: [ |Yes [ |No
Notice of Procedural Safeguards

[ ]Yes [ |No If yes, specify how provided:
Parent(s) received Parent Survey form and business reply envelope:

[]Yes [ |No
Parent(s) have received information regarding the Lindsey Nicole Henry Scholarship:

[ ]Yes [ |No
Parent(s) of children with an auditory or visual impairment have received written information concerning the
availability of programs at the Oklahoma School for the Deaf and the Oklahoma School for the Blind:

[]Yes [INo [13/A Parent Initial:
Parent consent for initial placement (consent is voluntary and may be revoked at any time) []Yes [ ]No
Parent Signature: Date:
GUIDANCE:

Parent Rights and Notices: Document the parents’ receipt of Parents Rights in Special Education:
Notice of Procedural Safeguards. Specify if translation/interpretation is necessary; if so, specify how
it is provided. Documentation of the receipt of the Parent Survey form and business reply envelope,
information regarding the Lindsey Nicole Henry Scholarship and, if applicable, written information
concerning the availability of programs at the Oklahoma School for the Deaf and the Oklahoma
School for the Blind is required.

Parent Consent for Initial Placement: Parent signature giving consent is required for initial
placement in special education. Parent(s) must sign and date this area in order for a student to
receive special education and related services. If parents do not give consent for placement, special
education services may not be provided to the student under IDEA.
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Form 8 Written Notice

The purpose of providing written notice to the parents is so they understand what action the LEA
is proposing or refusing and the basis used for determining the action.

Explain in clear,
concise language
the specific
action(s) that was
taken and the
reasons why the
action(s) was
taken.

All options
considered must
be documented
and justify why
some options
were refused.
Describe
supporting
evidence for the
proposal/refusal.

WRITTEN NOTICE TO PARENTS

HWANWE OF CHILD: STUDENT ID:
FIE3T MIDDLE LAaST
BIRTHDATE: GRLDE ALGE DATE:
MOHNTHT AYVEAR MOH THD AV VELE.
PARENTIS);
FHOWE.: {WORE) (HOME) {ZTHER)
ADDEBESS: DISTRICTIAGENCY:
STEEET ADDEESST.0. BOX CITY STATE FIP
Ta:

PARENT ar YOTTHG ADTILT (F yonm acult has Teacke d age of majoriy)
This notice s to inforra youof the school district’s intent as follows:

DESCRIPTION OF ACTION: [JPROPOSED OR. [JREFUSED
To [Jinitiate 0r [Jchange the following:

[dentification of your child as having a dissbility which requires special education services
Exaluation/Reesvaluation to determine dissbilitrand nature, extent of special education and related services needed
Educational place mentServices

Provisior of a Free and & ppropriate Public Education (FAPE)

Parent Revocation of Conse nt

Other

Explanation and Bationale of the proposal or refsal:

OoOooodo

Description of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or report nsed as a basis fior the proposed or refused action:

Upon a request
for an initial
evaluation,
regardless of the
source, the first
action the LEA
must take is to
provide the
parents a copy of
the Parents Rights
in Special
Education: Notice
of Procedural
Safequards.
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Dieseription of aty other factors relesant to the proposal or refusal:

Parents have protection under the procedural safeguards. Additional resowces can be located within the Parenfs Righfs in Special
Education: Nofice of Procedural Mafe puards. To obtaina copy, contact <autofill special education teacher=.

The issues addressed in this notice will go into effect on: as the local educational agency has

Mendh Day A ear
determnined that thisbe considered a reasonable arourt to provide the parent(s).

FR.OM:
SIGHATURE OFDISTRIC T/PUELIC & GEHCY OFFICIAL

DISTRICTAAGEHCY TELEFHOHE DATE

STREET ADDREESS/P.0. BOX CITY STATE g

SCHOOL USE ONLY: NOTICE SENTBY:  Ejectronic Delivery® - |

Translationfinterpre tation needed? OVes ONo  If ves, specify how and when provided:
Schoolfpublic 3 gency official’s signanme wrifies that parertis)hawe receie d an explavation i their ratire mgnage or other mode of ©omemdcation to e cotrrodate
[the e urderctanding fhe ¥ dighde . *orovide docinre rtation of Elecranic De linny.

DATE:

OSDE Forn &
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Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group. This form is available in Spanish and Vietnamese.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e.. Individualized Education Plan [IEP]. IEP Review,
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns, add
interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:
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Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all of the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 2B

Consent for Release of Confidential Information

The parent must provide written permission for the release of confidential information.

Handbook: Chapter 3, Section 7C
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Reevaluation Process

The process of reevaluation and the determination of continued eligibility of a student with a disability
require evaluation data in all areas related to the suspected disability of the student. This section
describes the procedures and processes involved in conducting a reevaluation and determining eligibility
for special education services. Throughout this process, it is the responsibility of the LEA to ensure that
the parent(s) of a student are given the opportunity to fully participate.

The reevaluation process is required every 3 years, or more often, if needed, to determine:

++ If the student continues to be a student with a disability;

% The educational needs of the student;

¢+ The present levels of academic achievement and functional performance (related developmental
needs) of the student;

+«» Whether the student continues to need special education and related services; and

% Whether any additions or modifications to the special education and related services are needed
to enable the student to meet the measurable annual goals set out in the IEP and to participate, as
appropriate, in the general education curriculum.

This guide is designed for use in conjunction with the Oklahoma Special Education Policies Document
and Handbook, specifically in conjunction with Chapter 7: Reevaluations.

Forms
The reevaluation and continuation of eligibility process requires the following forms:

Form 1: Record of Access

Form 2: Parent Contact

Form 3: RED

Form 4: Parent Consent

Form 5: MEEGS

Form 5RC: Reevaluation/Continuation of Eligibility (Additional Data not Necessary)
Form 6: Notification of Meeting

Form 8: Written Notice

Other forms may be necessary:

Form 9: Medical Information

Form 10: Surrogate Parents

Form 15: Comment

Consent for Release of Confidential Information
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Timeline Overview

This section provides an overview regarding the reevaluation process. The flow chart is supplemented
with brief descriptions. For more detailed information, consult the Special Education Handbook.

Reevaluation Flow Chart

REVIEW of EXISTING
DATA (Form 3)

f /o \

ADDITIONAL DATA ADDITIONAL DATA
NECESSARY ) NOT NECESSARY
e ™
OBTAIN PARENTAL CONTINUATION OF
CONSENT (Form 4) ELIGIBILITY (Form 5RC)
e ™
CONDUCT
EVALUATION
e ™
DETERMINE

ELIGIBILITY (Form 5) )

ELIGIBLE: NOT ELIGIBLE:
Develop IEP Consider Needs

Throughout this process, Form 1 (Record of Access), Form 2 (Record of Parent Contact), Form 6
(Notification of Meeting), and Form 8 (Written Notice) should be used.
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Overview

Parental Rights

Upon a request for a reevaluation, the LEA must provide the parents a copy of the Parents Rights
in Special Education: Notice of Procedural Safeguards.

Handbook: Chapter 7, Section 2

Review of Existing Data

Before gathering new data for a reevaluation of a student, the LEA staff must conduct a Review
of Existing Data (RED, OSDE Form 3). On the basis of the RED, there must be a determination
of whether or not additional data will be needed in order to determine:

s Whether the student continues to need special education and related services.
% Whether any additions or modifications to the special education and related services are
needed to enable the student to meet the measurable annual goals set out in the IEP and

enables the student to participate, as appropriate, in the general education curriculum.

This review may be conducted by the group without a meeting. However, it is advisable to
complete the review with the group.

Forms: Form 3 — Review of Existing Data (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 7, Section 3

When Additional Data is Not Necessary

After the review of existing data, the group may determine that no additional data are needed to
determine whether the student continues to be a student with a disability, and to determine the
student’s educational needs.

If the parent(s) requests additional assessments of the student, the LEA may refuse to do so, but
must provide the parent(s) with Written Notice of the refusal to conduct the assessments and the
reasons for the refusal. The parent(s) may request mediation or due process if they dispute the
refusal to conduct an evaluation.

+ If no additional assessments are needed, but the group suspects the student continues to
have a disability, move to Reevaluation/Continuation of Eligibility.

Forms: Form 8 — Written Notice, Form 5RC — Reevaluation/Continuation of Eligibility
Handbook: Chapter 7, Section 3A and Section 4

When Additional Data is Necessary

After a review of existing data, the team/group should determine which areas need to be assessed in
order to continue eligibility and to determine if placement/services are still appropriate.
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Parental Consent

Parental consent must be obtained prior to gathering new data for a reevaluation. The LEA must make
reasonable attempts to obtain the informed consent of the parent in order to collect any additional
evaluation information after the review of existing data.

If the parent fails to respond to a request to provide consent to gather new data for a reevaluation, the
LEA may proceed with the reevaluation process but must provide written notice.

If the parent does not provide consent to gather new data for a reevaluation, the LEA may, but is not
required to, pursue the reevaluation procedures by utilizing mediation or requesting a due process
hearing.

+«+ Any area where parental consent has been given for new evaluation data, the new data
must be documented on the MEEGS form.

Forms: Form 4 - Parent Consent, Form 2 — Record of Parent Contact
Handbook: Chapter 7, Section 3B and Section 4

Conducting the Evaluation

Every reevaluation must be approached and designed individually based on the specific concerns
and the selection of assessment tools needed to determine the continuation of eligibility (34 CFR
300.303-305). If the student is deemed eligible, the evaluation results translate into his/her
present levels of academic achievement and functional performance on the IEP.

Forms: Form 5 — MEEGS (including RED/MEEGS Evaluation Data Form)
Handbook: Chapter 7, Section 5C

Determining Eligibility

Upon completion of the reevaluation, a group of qualified professionals and the parent(s) of the
student should have enough information to determine whether the student continues to be a
student with a disability and whether the student continues to require special education services.
The group should be able to describe where the student is currently performing as well as
describe how (or if) the student’s unique learning characteristics are impacting his/her ability to
access and make progress in the general education curriculum (or for early childhood, to
participate in appropriate activities). Regardless of eligibility, this information should assist the
LEA in determining other appropriate instruction and supports for the student.

When additional assessments are necessary to determine continued eligibility, the MEEGS
(OSDE Form 5) documents the variety of assessment tools and strategies, results, conclusions,
and the determination of the group. When additional assessments are not necessary to determine
continued eligibility, the Reevaluation/Continuation of Eligibility (OSDE Form 5RC) documents
the determination of the group.

Forms: Form 5 — MEEGS (including the RED/MEEGS Evaluation Data Form)
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_Or_
Form 5RC — Reevaluation/Continuation of Eligibility
Handbook: Chapter 7, Sections 6

When a Student is Eligible
¢ If a student continues to be eligible for special education services, the IEP team will
determine the present levels of performance and whether any additional services and/or
program modifications are needed. The present levels of performance may warrant revisions
to the current IEP or development of a new IEP.

When a Student is No Longer Eligible
+ If a student meets the definition of a disability category but no longer needs special education
services, she/he will not be determined eligible for special education.
¢ If the student has a need for special education services but no longer meets the definition of a
disability category, she/he will not be determined eligible.
% When a student is no longer eligible under IDEA, a referral for Section 504 of the

Rehabilitation Act evaluation should be considered.
Handbook: Chapter 3, Section 7C & Chapter 7, Section 6

Written Notice

The LEA must provide Written Notice to the parent(s) that describes any action the LEA
proposes/refuses. The purpose of providing written notice to the parents is so they understand what
action the LEA is proposing or refusing and the basis used for determining the action.

Forms: Form 8 — Written Notice
Handbook: Chapter 11, Section 4
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Reevaluation Forms Walk-Thru

Form 1: Record of Access

The local education agency (LEA) must be able to document which individuals have accessed the
students’ educational records and the purpose for access.

RECORD OF ACCESS TO EDUCATIONAL RECORDS

NAME OF CHILD: STUDENT ID:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:

MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE brat 1 4
PRINT NAME SIGNATURE PURPOSE FOR ACCESSING RECORDS DATE

Form 2: Record of Parent Contact

This form is intended to provide documentation of contact between the LEA and parent(s) of a student
receiving special education services. The LEA must document the date, the method of contact, the
person making the contact, as well as the purpose of contact and the results. Types of contact may
include: detailed records of telephone calls made or attempted and the results, copies of written or

electronic correspondence sent to the parents and their response if any, and visits made to the parents’
home or place of employment.

RECORD OF PARENT CONTACT

NAME OF CHILD STUDENT TD:

FIRST MIDDLE LAST
BIRTHDATE: DISTRICT/AGENCY:
MONTHDAY/YEAR
PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS:
STREET ADDRESS/P.O. BOX CITY STATE ZIP

SPECIAL INSTRUCTIONS

Date (Month/Day/ Y ear) Purpose of Contact:

Method of Contact:

Mail Email Phone
| [ [
1 Other

Results:

Person Making Contact:
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Form 3: Review of Existing Data

A LEA must initiate the review of existing data at the beginning of the reevaluation process. As part of a
reevaluation, the IEP team reviews all relevant existing information about a student. Parent consent is
not needed to conduct a review of existing data. When reviewing existing data, the IEP team must
consider the validity and reliability of the information and the resulting interpretations. This includes
evaluations and information provided by the parent(s), current classroom-based, local, or State
assessments, and observations by teachers and other qualified related services personnel.

While the team may conduct its review without a meeting, input and decision making by all members is
essential. If the team determines that additional information is needed, parent consent to collect the
additional information must be obtained. The additional information may be in the form of
assessment(s), observations, medical reports, or other types of information.
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Review of Existing Data (RED): Page 1

Document concerns
related to student’s
academic
performance and
functional behavior.
These concerns
should come from a
variety of resources,
including parents,
teachers,
counselors, and
others who have a
vested interest in
the student.

REVIEW OF EXISTING DATA (RED)

WAME OF CHILD: STUDENTID:
1334 MOTLE LAas
BIRTHDATE GRADE: AGE: DATE: _
MOHIEDAYVERE. MONIEDLY/VEAE.
PARENTE):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS: DISTEICT/AGENCT:
SIEFRT pDDRESSED. BOX CITY fILIE IF
EUILDING: SITE CODE TEF TEACHER: OF RECORD:

Rerewby a growp of qualified professionaks and parent(s } does not require a meeting (34 CFR § 300,305

SPE CIFY PRESENTING CONCERNS: DATAREVIEW:

(Check Reascm)
[ Cowsideration for [mitial
Brvahation
[ Cesiderstion for
Reevaluation
[0 Otter (Explain)

Tnchidoew bathn detausigths
BEIVWIFF(E Firabition Data Form

Check
“Consideration for
Reevaluation”.
The RED/MEEGS
Evaluation Data
form is used to
document existing
information.

Bar lground Information:
Wative Langnage/Mode of Conmmriration Prirmary Language of Home

List § chools Previmusly dtterded

List Grade(s) Repeated FemedialOber & chool S ervices

Previons Individnalied Evahn ation(s)WDates)

[ Cumvertly Rersives S panial EdunationS envises, Elighls Under Dhisability Catezoey
Diisdb ity Category

Studert Received SocverStart [] Yes [J Mo or  OtherEaly erventonSerdces: [] Tes [ Mo

[ PreviouslyReceived Special Education § ervices Elighle Under:

I (ther, Deserbe

Service(s) Provided By Outside Professiondifigerncy: [ Tes [ Fo [ Peviowsly [ Curently
Descrbe Service(s):

0OSDE Farm3 Dage _of
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Insert relevant
background
information. This
may be gathered
from the student’s
cumulative file,
parents, or other
educational
records.
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Review of Existing Data (RED): Page 2

This page is required for students suspected of having a specific learning disability (SLD). However,
it is best practice to utilize this page for all students regardless of suspected disability category.

RED

HAME CF CHILD: STUDENT I
FIL.FT UIOOLE LAiT

DOCUMENTATION OF INTERYENTIONS

Targeted Behavio ' Skill:

Goal:

Interv entions A ttexp ted :

Frequency and Duration:

Treatment Integrity Plan:

Type of Measure Used to Define QOuicome:

Was goal accomplished? []Yes [ Mo
Recommended Action:

QOSDE Form3 Page _ of

When determining the continuation of eligibility, the documentation on this page must include information
that documents the results of the differentiated instruction and interventions the student is receiving. The
resulting data should be used to support the continued need for special education services.
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Review of Existing Data (RED): Page 3

Check here if additional
assessments are necessary
for a reevaluation. The
additional comments area
may be utilized to
document the additional
information needed to
determine continued
eligibility.

Check here if no
additional assessments
are needed for a
reevaluation.

Under justification/
recommendations,
describe the reason(s)
that no additional
assessments are needed
and indicate any
educational needs of the
student.

Written Notice must be
provided to the parent.
Additionally, parents may
request further
assessment.

O5DE Farm3 Page _ of

RED

HAME OF CHILD: STUDENTID:

FEZI MIOOLE LRET

Team'Group Recommended Action Based on the Reviaw of Existing Daia:
[ Corsultations ervices

Additional Comorernts:

[0 Additicmal dssessmerts ate Necessary for Iitial Evahiation

Additional Comorernts:

[0 Additiemal Assessments ae Mecessary for Resevabiation

Additional Conovents:

[ Mohddtionsl Assessmemts Heedad

Jastificaticsr/ Recommendations:

SICNATURE %
ereral Eduration Teacher Drate
Special Education Teacher Trate

Ldniristative Representative Date

CrheriCnalified Professional Date

CrheriCnalified Profiessional Date

Pawent(s) Diate

Conmrents/Concers:

This page documents the group’s recommended action based on the review of existing data.

<= Back to Table of Contents
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Form 4 Parent Consent

The LEA must obtain informed consent from the parent of the student before gathering new data for a
reevaluation. Based on the Review of Existing Data (OSDE Form 3), the evaluation group will identify
and determine necessary evaluations for the student. The Parent Consent (OSDE Form 4) will be
completed by the evaluation group and provided to the parent(s) to obtain informed consent for the
proposed evaluations. For a full description of informed consent, see Chapter 11, Section 3 of the

Handbook.

Check the box
marked
“Reevaluation”.

The LEA
representative
documents school
contact information
and signs page 1.

PARENT CONSENT

HAME OF CHILD: STUDENTIC:
FIEST MILDLE LasT

EIRTHDATE: GRADE: AGE: DATE:

TmthDnt e Fear MONTHT A VELR
PARENTIS):
PHONE: (WORK) (HOME) (OTHEE)
HCOME ADDRESS: DISTRICTAGENCY:

ZIEFRY ATTEFZLEO. O CONEIAIE farg

Consent isheing req uested forthe following:

O Initial Ewaluation (See page 2 for deseriptions of evaluation procedutes)

{D Eeevatuation (Bee page 2 for deseriptions of evaluati on procedar es)

O &m endm entTo dificati ons to the Individualized Education Program (JEF)
O Access Public B enefits or Inswance (must be armually).

O Othet:

O Members of outside agencyies) payingfor or providing secondary transition servces to attend [EP mestings

to
(Azercy) (Date) (Dak]

PARENT(S5):

Evahiation procedues to be utilized in assessing these areas of finctoring ate explaived on page 2 of this forrn [ have received an

explanation of the proposed evalabion and the evahiation procedurms o be ubihzed. [ am avrare of the protectors provided wrder the

procedutal safemiads. [ have received a copy of Poerts Rghts in Specid Fdwaton Notice of Procedural Sgfeguards.
(Parent [ritials)

For addifiomal msonces contact wour local educational azency (LEA) at fhe telephore mumber listed belowr. Ton may also cortact the
Cldahoma & tate Deparbrert of Education (D5 DE), 5 pecial Edocation Servcss (SES) at (405) 521-3351 arbyvisiting the DSDE-SES
Wb site located at =mararwr.ok g3 DE=.

PARENT SIGHATORE DATE

FRONT
SIGHATIRE OF DIS TRICT/FUBLIC AGENCY OFFICIAL DETRICT/IAGENCY TELEFHOMNE DATE

ITREET ADDEES 3 /POS T OFFICE BOE CITY ITATE ZIF
SCHOOL USE ONLY: NOTICE SENT BY: DATE:

Trarslationfintepretsion needed? (Ves (Ho  If yes, specify how and when provided:
Sduoclfablic agacy officin]s davenme rarifies fhat pacerts ) heme Tece iredan sp retion e d vatime hremee o ofhvrm ede of commokcatior o aoomm ot e
[the pamert s ) derrd i e righte.

0SDE Fonm 4 Pageldf 2
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Parent Consent: Page 2

At the time
the LEA
requests
parental
consent for
testing; they
will also
propose the
needed
evaluations
and
document
them on the
Parent
Consent form.

The LEA and
parent should
initial the
bottom of this
page.

Parent Consent

HAME OF CHILD: I STUDENTID: _

HEST " MIDTLE L&sT

Evabaation proce dimes to be utilized &1 ascessieg thece areas of Himctioning are exphived onthisfonn (ualified p rofessicrals will conda ct
enrgagticn procedures to provide addidonal rdonmatior, to the extent sppropriste ooy fhe bacic of 4 rewview of e tivg svaliation data and pnt
froem the pateres. Additiora] kforsetion e be reeded o detersvine whether 4 dhild bas or Cordione s to hawe a particnbr dissbility; pre sent lewels
of perf onnance atd educational ne eds; whether the dhild cordieies to need special education ad re bited cervice ¢ or wheth er oo addiions or
modificatione to the specil eda cation atd related services are needed to meet th e areoal goals mthe IEP andto participate a¢ appropriste the
gemeral curioubon, The appropriste exerd of fhe reevabiation hus been revisared boe the [EP tean , with opporbmity for parert partic pation and
ot

Descriptions of Evaluation Procedures (Check additional areas proposed for this child)

|

O
O

HEALTHMEDICAL: Health and medical hstooy, irformation abant child’s health and medical stabs cr m edical diagnos tie
evaliation to deterune a medically related dis dhility.

VISION: Lssessment of v sual amaty, field of wision, and vision finchomng as mecessary to determune a v sion-related
disahility.

HEARING: Assessment of hearing finchomng and extent of hearing imparment as necessary to deterrine aheanng-related
disahility.

MOT OR: Assessment of gwoss andfor five modor skills and ahilities in relation to educational reeds .

COMMUNICATION/LANGUAGE : Speech skills (inwehiding artimalation, voice, fhency, ad cral-motor] amdicr receptive
and expressive language skills ard abilities (ehding phonology, mophology, syrdax, semartics, and pragmatics).

ACADEMIC ACHIEVEMENT : Assessments to neamre acadentc aclievement insuch aveas as listening commprehension,
oral expression, basic reading slalls, wading conprehersion, wading fhiency, mathematcs calmilabon, mathematics problem
salving, and written expres sion skills.

INTELLECT UAL/COGNITIVE: Individnally adnninistered assessmernt of child’s ability to leam, inchiding cwverall mental
ity and cogrubve fanchormng.
FERCEPTUALPROCE $5ING: Child’s abibbes to percerve andlor process mfoemation flvough visual, aoditory, amd

sersorimotor weans.

DEVELOPMENT AL: Assessment of cluld s developrrental history, skills, and abilifies m wlaborwslup to expectaborns for the
AZe Zroap.

PSYCHOL OGICAL, SOCTAL/EM OTIONAL: Information collected and assessments of the clald s social sldlls femotional
statas, peychological concems, and behavior (may mnchide data collaction, mbng scales, behavionl dhserrations, mber-ews,
personal vertores, and projectve tests).

FUNCTIONAL BEHAVIOR: Infremation aollected and assessments of the child s finetional behavior (may inchide data
oollectiomn, rating scales, behavioral chservations, intervieers, and personal imertories).

ADAPTIVE BEHAVIOR: Lssessmert of child’s general behavior inthe school and heome sethings (may inchide adaptive
behavice skills and actvities in the conmnuuty).

SOCTOCULTURAL: Collection of nformmation and procedures to consider potential infhience of sociomaltaral b ackground or
omlbaral, lingais tie diversity.

CBSERVATION IN CLASSROOM/OTHER E NVIRONMENT : Chservations of clild s pefornarre and fincHoning in the
clas sroom andjor other appropriate sethings .

VOCATIONAL: dssessmentof vocational irterests, aptitdes, and skills.

ASSISTIVE TECHNOL OGY
OTHER CONCE RINS AND ASSE SSME NT 5:

Local Education Agency Initials Date: Parent Initials Date:

OSDEFomm 4 Paze 2of'2
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Form 5 Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS)

Evaluation procedures and determination of eligibility for the purpose of determining if a student
continues to have a disability under 34 CFR 8 300.8, and the educational needs of the student, must be
conducted in accordance with 34 CFR 88 300.304 through 300.306.

The MEEGS (OSDE Form 5) documents the full comprehensive and individual evaluation of the
educational functioning and needs of the student (including evaluation information, evaluation
procedures, and results). It is also used to document the eligibility determination.

The multidisciplinary evaluation must include relevant and functional information from the home and
school, or other age-appropriate settings, to provide a comprehensive perspective of the student’s
educational needs. Information provided by the parent, and information related to enabling the student
to be involved in and progress in the general education curriculum (or for a preschool aged student, to
participate in age-appropriate activities), will be compiled to assist the group in determining whether the
student continues to have a disability and requires special education services.
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 1

Check the box
“Reevaluation”.
Document the date
of parent consent
for additional
assessments for the
purpose
reevaluation. This
date should match
the date on the
parent consent
form.

This area is only
utilized when
Specific Learning
Disability (SLD) is
the suspected
disability. Areas of
suspected difficulty
(e.g. basic reading,
reading
comprehension,
math problem
solving...) should be
identified.

Identify the model
used to determine
SLD eligibility. If a
Research-Based
Intervention Model
was used, describe
the model utilized
(including the
intervention data
gathered during the
process).

Type of evaluation conducted:

[ Initial Evaluation Date of Parent Consent;
The determination of iitial eligibility and educational needs must be completed within 43 school days of receiving
parental consent for the evaluation

.{ O Reevaluation with additional assessments ~ Date of Parent Consent:

For Reavaluation with no additional assessments necessary and therefore no need for additional parent consent,
complete only the Reevaluation/Continuation of Eligibility form (OSDE Form SRC).
Iuclude evaluation data using the RED/MEEGS Evaluation Data Form

~ ADDITIONAL PROCEDURES AND REQUIREMENTS FOR SPECIFIC LEARNING DISABILITIES

AREAS OF SUSPECTED DIFFICULTY:

[ Basic Reading [ Reading Comprehension [ Reading Fluency
[ Written Comprehension [ Listening Comprehension [ Oral Expression
[ Math Caleulation [ Math Problem Solving

IDENTIFY THE MODEL USED TO DETERMINE ELIGIBILITY:

broad areas listed below)

(] DISCREPANCY MODEL (a discrepancy of at least 1.5 standard deviations between intellectual ability and achievement exists in the

[ SCIENTIFIC RESEARCHED-BASED INTERVENTION MODEL (describe chuld centered data below)

Describe the method used and group findings (uttlize “Documentation of Interventions” from OSDE Form 3 pg. 2):

(The basts for consideration of a learning disability must be supported by data listed 1 this report)

<= Back to Table of Contents
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 2

If any of the following
are the PRIMARY
factors affecting
educational
performance, the
student cannot be
considered a student
with a disability. All
boxes must be checked
“Yes” for the student
to continue to be
eligible for special
education services.

Please see note at the
bottom.

The summary of
eligibility
determination should
document the
conclusions of the
group and should
describe the student’s
educational strengths
and weaknesses.

ELIGIBILITY DETERMINATION (For Initial Evaluations and Reevaluations with Additional Data)

. CONSIDERATIONS:

O Yes
e
O

The team considered the followng effect: environmental; cultural; or economic factors, as well as visual, hearing, ntellectual,
motor or emotional disability; or limited English proficiency, and has determined they are not the primary reason for the
suspected disability. (Must be considered and ruled out for SLD)

O ves
O o

Evaluation conducted n primary language or the student’s other mode of communication.
If “No” explam:

[ Yes
O Yo

The student meets the criteria for one or more disabilities under the IDEA

O Yes
O o

The disability adversely impacts the student’s education.

[ Yes
O No

Because of the disability and 1ts adverse impact on the student’s education, the student requires spectal education services.

O Yes
I ONo

The student’s educational performance 1s not based primarily on a lack of appropriate instruction 1n (A) reading (including the
essential components: phonemic awareness; phonics; vocabulary development; readmg fluency, including oral reading skalls:
and reading comprehension strategies), (B) math, or (C) limited English proficiency.

L Student 15 eligible for special education services and related services 1 the eligibility category identified. (All boxes marked “Tes. ")

PRIMARY DISABILITY: .|
SUSPECTED DISABILITY (if Primary 1s Developmental Delay): -]
CONCOMITANT DISABILITIES (if Primary 1s Multiple Disabilities):
2| | gl
| SECONDARY DISABILITY: |
SUMMARY OF ELIGIBILITY DETERMINATION (also address educational strengths and needs in this section):

category.

Note: When a student continues to meet eligibility requirements for more than one disability category, the
evaluator/ eligibility team member must determine which category best describes the student’s overall
disability. This would be the primary disability. The secondary disability would be the remaining disability
category where eligibility was met, but does not describe the overall student as well as the other disability

<= Back to Table of Contents
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Multidisciplinary Evaluation and Eligibility Group Summary (MEEGS): Page 3

The team must
document how the
students’ needs will be
met if the child is no
longer eligible for
Special Education
services.

All members must sign,
date, and document
agreement/disagreement
with the conclusions of
the evaluation.

==

An explanation of

MEEGS
HAME OF CHILL:

STUDENTID:

FIRET

MILDLE LAST

™ EDUCATIONAL NEEDS (Must e completed if child is not eligihle for special education and related services.)

evaluation procedures
and results must be
given to parents.
Parents must also be
given a copy of their
“Parents Rights in
Special Education
Procedural Safeguards,”
and a translator must
be provided when
needed.

< Back to Table of Contents

EDUCATIONAL NEED(S) {Including recormendation]s) to fulfill the need(s))
—
PARTICIPANTS:
- Ehigibilify defermmation is made by a group of qualified professonals and fhe parent(s).
MEMBER (PRINT NAME) SIGNATURE DATE Repori Reflects Member’s Conclusion*

Parent

[ &gree [] Disagree
Student

[ dgree [ Cisagree
Special Education Teacher

[ Agree [ Disagres
(teneral Education Teacher

[ dgree [ Disagres
Administrattve Representative

[ Agree [ Disagres
Qualified Exarainer

[ dgree [ Disagres
Orther:

[ Agree [ Cisagres
Orther:

[ &gree [] Disagree
*Group members who disagree must submit sep araie stalement(s) presenting their conclusions. (Complete the Comrent Form as
B CRSSATY.)
[ ¥es | Anexplanation of the evaluation procedures, evaluation results, and the eligibility de fermination has been provided to the
[] Mo | parent(s) as participants in the group.
[] ¥es | Parent(s) have received Parent Fights in Special Educaion: Notice of Proce dural Safeguards.
[0 No | Parent Initial:
[ ¥es | Translation/Interpre tation needed?
[ Nao | If yes, specify how and when provided:
OSLE Forra 5 Page _ of
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Form 5RC Reevaluation/Continuation of Eligibility

This form is to be completed to document continued eligibility when no further data is necessary.

These five questions
must be answered.

All members must sign,
date, and document
agreement/disagreement
with the conclusions of
the evaluation.

REEVALUATION/CONTINUATION OF ELIGIBILITY

NAME OF CHILD: STUDENT ID:

Fimst, Middle, Last
BIRTHDATE: GFRADE: AGE: DATE:

Moxth/ Day Vear MozthDay Year

PARENT(S):
PHONE: (WORK) (HOME) (OTHER)
HOME ADDRESS: DISTRIFT-';LGEN(Y

Street Address/P. 0. Box, City, State, Zip
BUILDING: SITE CODE: [EP TEACHER OF RECOFRD:
Currert Feevahizhion Date: Three Year Reavaluation Date:

COMPLETE THIS FORM ONLY FOR REEVALUATION WITH NO ADDITIONAL DATA NEEDED.

Continnation of Eligibility [The following 15 based on the Eeview of Exasting Data (OSDE Form 3)]:

Yes
No

The current identification of _v | (puimary disability category) and -

(second disability catezory) confinue fo be appropuiate and sufficient mformztion exsts on whach to base educanonal
dectston. (Must be checked "Yes")

Yes
Mo

The student confinues to demenstrate an educational need that requives specially designed mstucton. (Must be checked
"Yes."

Yas
Mo

OoOojoal oo

O
g

Are any addihons or modificztions to special education and related serices needed to meet the measwrable arrmal goals m
the and to participate, 5 appropriate, in the gensral cuwmcuhim {or age appropriate activitias for preschool chldren)? If yes,
describe:

Are there any significant chanzes m the special education and related services which are needed by the chuld as a result of
reviewing exising data for reevaluation? If yes, explam the anticipated changes from previcus services:

*If responses are ves, the group should consider if a resvaluation 15 appropriate.

Yes
Mo

[m]m]

Have parent(=) requested additionzl data to deternine whether the child confirmes te be a chuld with a dizabality?

*Pazeni(s) have the rght to reqeest an assessment IF the purpows of condecting the assessment is to determine contineed eligibility and fo determing the
sducational nesds of the child. If the parent requsets additiozal assessmants for any othar rexson (a.5-, additional disability ideztifcation, wpdated tost
resnits, the LEA would considar the requast for resvaluation and provide approprizte Wrirsa Notice. Pament{s) nuast be notiSied of their sight to further
msessment, the dectsion, and the reason for the decision.

MEMEER (PEINT NAME) SIGNATURE DATE Report Reflects Member's Concluzon:*

Parent

O Azree [ Disagree

Student

[0 Azree [] Drsagree

Special Education Teacher

O Azres [ Disagree

General Education Teacher

O Azres [ Disagree

LEA Representative

O Azres [ Dsagres

Oither-

O Az [ Dhsagree

Orther:

<= Back to Table of Contents

[0 Azes [] Drsagree

#Group members who disazres nmist submit separate statement(s) presenting their conclesions. (Conplete the Comment Form as
necessary.}
QSDE Form SRC (1 of 1) Paze of
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Form 6 Notification of Meeting

The Notification of Meeting (OSDE Form 6) is used by the LEA to take steps to ensure that parent(s)
are afforded the opportunity to participate in the special education process. The parent(s) must receive
sufficient notice of meetings.

Notification of Meeting
must include purpose.

=

11

We would like to meet with you to discuss:

[ Evaluation/eligibility/identification of disability requiring special education services

[ Placement Tndividualized Education Program (TEP)

[ Transition from early infervention services fo preschool

O Revien of placement TEP

[ Reevaluation to detemmine disabitity and nature, extent of special education and related services needed
[0 Consideration of needed transition services

[ Consideration of Extended Schoal Year (ESY) services

[ Other options to be considered (if applicable):

Time and place
indicated must be
reasonably convenient
to the parent(s),
student, LEA personnel,
and others involved.

==

Students should be
invited to attend
meetings when
appropriate and are
required to be invited
upon secondary
transition age.

Document how
Notification of Meeting
was delivered. Notice
may be sent
electronically with
parent permission.

<= Back to Table of Contents

LOCATION OF MEETING  (Building/Room) ADDRESS

on at
DAY DATE TIME

This meeting will provide an opporfunify to discuss your child's educational program and any changes that may be necessary for provision of
appropriafe services. Studenfs nwst be tavited fo attend meefings for the purpose of considening transition services not lafer than the beginning of
the stodent’s ninth grade vear or upon turning 16 vears of age, whichever occurs first. As the parent, you will decide whether your minor child will
aftend. Representative(s) from agencies fhat may be responsible for providing transition services shall be invited to the meeting, with prior
written parental consent. At your discretion or the agency's discretion, other individuals who have knowledge or special expertise regarding the child
may also be a member of the IEP Team.

The persons indicated below are required to attend:  The persons selected below are wvited to attend:

Parent [ Speech Language Pathologist [ IDEA Part C Representative
Regular Education Teacher OVecatonaRehabilitationCounselor [ Physical Therapist

Special Education Teacher OStudent [0 Occupational Therapist
Adminstrative Representative O Qualified Examiner O Other

Please contact the person at the address, phone mumber, of email address below by as to whether vou can meet af the mutually

agreed upon time and place suggested of if other amangements convendent for you should be made. If neither parent can attend, the agency shall
make other methods of participation available to the parent, including individual or conference telephone calls and copies of the IEP. Your cluld's
educational program and services will not be changed prior to the meefing fo ensure your opporfunity to participate. Translation/inferpretation will
be arranged upon request. Parents have protection under the procedural safeguards. If you have any questions regarding this notice of your rights,
please contact the person listed on this fomm. Additional resources can be located within the Parents Rights in Special Education:Nofica of Procadural
Safeguards. To obtaina copy, confact

FROM:
SIGNATURE OF DISTRICT/PUBLIC AGENCY OFFICIAL ~ DISTRICTIAGENCY TELEPHONE DATE
STREET ADDRESS.0. BOX CITY STATE ily EMAIL ADDRESS
SCHOOL USE ONLY: NOTICE SENT BY: i Date Mailed

Date Delivered

Translation/interpretation needed? [1Yes [INo If ves, specify how and when provided:
School/public agency official’s sinature certifies that parent(s) have received an explanation i their native language or other mode
of communication to accommodate the parent(s) understanding their rights. *Provide documentation of electronic delivery.
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Form 8 Written Notice

The purpose of providing written notice to the parents is so they understand what action the LEA is
proposing or refusing (in this case, to conduct a reevaluation) and the basis used for determining the

action.

Explain in clear, concise
language the specific action(s)
that was taken and the
reasons why the action(s) was
taken.

All options considered must
be documented and justify
why some options were
refused.

Describe supporting evidence
for the proposal/refusal.

Any other factors discussed
related to the proposal or
refusal should be
documented.

WRITTEN NOTICE TO PARENTS

MAME CF CHILD: STUDENT ID:
FIRET MIDDLE LAST
BIRTHDATE: GRADE AGE DATE:
MONTHTAY/VEAR MOH THD AYVELR
PARENT(S)
FHONE: {(WORK) (HOME) (CTHEE)
ADDEESS: DISTRICTIAGENCY:
STREET ADDEREZST.0.BOX CITY STATE
Ta:

PARENT or YOUHG ADULT ( yourz adult has Teacke dage of majorky)
Thiz notice is to inform yon of the school district’s infent as follows:

DESCRIPTION OF ACTION: [ PROPOSED OR [JREFUSED
To [Jinitiate or [Jehange the following:

[J Identificationof your child as having a disability which requires special education ssrvices

[ Evalation/Reevaluation to determine dissbility and nature, extent of special education and related services needed
[J Educational placementServices

[J Provisionof a Free and Appropriate Public Education (FAPE)

[ Parent Fevocation of Consent

O Other

Explanation and Rationale of the proposal or refusal:

Description of any options considered and reasons refused:

Description of each evaluation procedure, test, record, or report used as a basis for the proposed or refused action:

Description of any other factors relevant o the proposal or refisal:

Upon a request for a
reevaluation, regardless of
the source, the first action the
LEA must take is to provide
the parents a copy of the
Parents Rights in Special
Education: Notice of
Procedural Safequards.

al

Parents have protection under the procedural safeguards. Addiional resources can be located within the Parents Rights i Special
Education: Nofice of Procedural Safe guards. To obtaina copy, contact <antofill special education teacher=.

The issues addressed in this notice will go into effect on: a3 the local educational agency has

hendh/Day /Y ear
determined that this be considered a reasonable amount to provide the parent(s).

FROMM:
SIGHATURE OFDISTRIC T/FUELIC AGENCY OFFICIAL

DISTRICT/AGENCY TELEPHOHE DATE

STEEET ADDEESS/P.0.EOX CITY STATE

SCHOOL USE ONLY: NOTICE ENTBY:  Ejoctonic Delvery” - |
Translationfinte rpre tation needed? OVes OMo  If ves, specify how and when prowided:

DATE:

< Back to Table of Contents

= A agency dficials sigwhme wrifies fut parert(s)havwe Tece e d anexplaration i thelr ratire language or other mode of ¢ orromication to a0 comrrodate

[the parerd(s) el dirz e I rights. #orovide docnvertation of Electrandc Deliery.

CEDE Form &
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Form 15 Comment Form

The Comment form should be used to add any additional relevant information concerning the student or
concerns about the conclusions reached by the group.

COMMENT FORM

NAME OF CHILD: STUDENT ID:
FIRST MIDDLE LAST

BIRTHDATE: GRADE AGE DATE:
MONTH/DAY/YEAR MONTH/DAY/YEAR

Please complete this form to add necessary documentation or information concerning the above child. You may use this form as an
attachment to other Oklahoma State Department of Education (OSDE) Forms (i.e.. Individualized Education Plan [IEP]. IEP Review,
Multidisciplinary Evaluation and Eligibility Group Summary [MEEGS]) to supply comments. express disagreements or concerns. add

interventions and/or additional information that may benefit a child or add a group/team member’s input that cannot be present at the
meeting.

This Comment Form must be attached to OSDE Form. Form date:

PURPOSE:

<= Back to Table of Contents 73
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Other Forms

Form 9 Medical Information

The Medical Report (OSDE Form 9) may be used to document any relevant medical findings, health
problems, medication, and any other medical information relevant to determining eligibility. Most of the
information on this form must be completed by a licensed medical doctor, doctor of osteopathy, or
advanced registered nurse practitioner.

Handbook: Chapter 3, Section 6

Form 10 Surrogate Parents Verification of Training

In the case of a student who is an unaccompanied homeless youth, a surrogate parent must be assigned
for the purpose of making educational decisions. Appropriate staff of emergency shelters, transitional
shelters, independent living programs, and street outreach programs may be appointed as temporary
surrogate parents until a surrogate can be appointed that meets all the requirements. The person
conducting the surrogate parent training and the surrogate parent complete this form.

Handbook: Chapter 11, Section 5

Consent for Release of Confidential Information

The parent must provide written permission for the release of confidential information.
Handbook: Chapter 3, Section 7C

<= Back to Table of Contents 74
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