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Roster Verification Overview 
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 Verify your list of class rosters 
 For each class roster: 

 Verify students receiving instruction 
 Indicate exceptions to the period of instruction 
 Select the percentage of instruction 
 Submit rosters for approval 

 Resolve any outstanding alerts 
 For additional support, refer to the Resources 

section next to your list of class rosters 
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Preparation 
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Getting Started  
Your Link Page 
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Getting Started (cont’d) 

 Your Support Team will help you to start the process 
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Review “Expected Classes” 
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Verify Your List of Classes 
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Roster Verification 
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 Make necessary corrections 

1. Review Your List of Students for 
Accuracy 

9 



© 2012, Battelle for Kids. All Rights Reserved. 

 Make necessary corrections 

2. Review Instruction Period for 
Accuracy 
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3. Select % of Assigned Instruction 11 
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Submit All Rosters and Resolve Alerts 
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 Review submitted rosters and alerts 

 Roster Verification is complete when all class 
rosters have been verified and submitted and any 
outstanding alerts have been resolved. 



@BattelleforKids 

facebook.com/battelleforkidsorg 

youtube.com/battelleforkids 

www.BattelleforKids.org 
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