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Required 
Documents

A. District Wide Student Needs Assessment
B. Alternative Education Plan
C. Approved waiver for serving fewer than 

10 students (if applicable)
D. Approved Deregulation for Abbreviated 

Day  (if applicable)
E. Copy(ies) of Memorandum of 

Understanding(s) (MOUs) between LEA & 
sending school(s)

F. Copy(ies) of Authorization to Pay form(s) 
from sending school(s)

G. Copy of District Calendar
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Single Sign-On

Alternative Education 6

https://sdeweb01.sde.ok.gov/SSO2/Signin.aspx
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7DISTRICTWIDE 
STUDENT 
NEEDS 
ASSESSMENT
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A. DWSNA- tabs
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DWSNA- Assessment by grade
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DWSNA - Assessment by month

Alternative Education 10



DWSNA- reports 
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B. Alternative Education Implementation Plan
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Alternative Education Plan 
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Academy Plan - tab
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Estimated Budget- tab (step 1)
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Estimated Budget- tab (step 2)
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You must fill 
in each cell 

with 0.00 for 
the budget 
to upload 
correctly.



Last step to Alternative Education Plan

Alternative Education 17

Make sure the Superintendent certifies this report!

After the report is certified you will see the Approved/Reject boxes.



C. Coop
Waiver
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COOP  Agreement
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Approved 
Waiver
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D. Approved 
Deregulation 

for 
Abbreviated 

Day
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Deregulation- Abbreviated Day Alt.Ed. 
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Approved
Deregulation
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E. Memorandum 
of Understanding 

(MOU)
between LEA and 

sending school
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F. Authorization 
to Pay form 

from sending 
schools

Oklahoma State Department of Education 
Alternative Education Authorization to Pay Form (updated 5/2022)

1 

AUTHORIZATION TO PAY THE FY_____ALLOCATION OF 
STATEWIDE ALTERNATIVE EDUCATION ACADEMY PROGRAM 

FUNDS TO THE LOCAL EDUCATIONAL (LEA) FOR THE 
COOPERATIVE 

Please complete the follow information and upload into your Alternative Education 
Implementation Plan in Single-Sign-On.  
Plan is open from August 1 through September 1. 

District Name:______________________________District Number_____________ 

County Name:______________________________County Number____________ 

District listed above authorizes SDE to pay LEA 100% of Alternative Education 
Allocation for FY_____ to district listed below.  

We authorize the Oklahoma State Department of Education (SDE) to pay our district’s 
FY____ Alternative Education Academy Allocation to the LEA listed below to provide 
Alternative Education Services for students in our district. We understand that this 
form does not constitute a contractual agreement for Alternative Education Services 
with the LEA. We understand that the SDE encourages us to develop a contractual 
agreement with the LEA that describes the details of the rights and responsibilities of 
each member of the Alternative Education Cooperative, including the amount above 
the allocation that each member of the cooperative should pay to the LEA for each 
student served.   

Superintendent’s Name:________________________________________________ 

Superintendent’s Signature:_______________________________Date__________ 

Board President’s Name:_______________________________________________ 

Board President’s Signature:______________________________Date__________ 

THE DISTRICT LISTED BELOW WILL RECEIVE 100% OF OUR ALTERNTIVE 
EDUCATION ACADMEY ALLOCATION AND WILL SERVE AS THE LEA FOR OUR 
DISTRICT’S ALTERNATIVE EDUCATION COOPERATIVE PROGRAM. 

LEA District Name:____________________________LEA District Number_______ 

LEA County Name: ___________________________LEA County Number______ 
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G. District
Calendar
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CRITERIA
1

Allow class sizes 
and 

student/teacher 
ratios which are 

conducive to 
effective learning 

for at-risk students.

A. List of names & grades of all students being 
served in the current year

B. Number of students from each sending 
school

C. List of teachers and subjects taught
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Criteria 1A

Student Name Grade
Joe Smith 11th

Sally Turner 9th
Joe Brown 11th
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Criteria 1B

Sending School Students

Mangum 4

Talihina 3

Vega 2
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Criteria 1C

Teacher Subjects taught
Ms. Linda Jones English I,II,III,IV

Mr. Joe Jones Alg 1 & 2
Ms. Brown Science- Approved 

TOC for SS, Art, 
Music
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CRITERIA
2

Incorporate 
appropriate 

structure, curriculum, 
interaction and 
reinforcement 

strategies designed 
to provide effective 

instruction.

A. Reward systems and motivational strategies used 
to provide targeted supports to struggling 
students, such as a multi-tiered system of 
supports (MTSS) 

B. Record keeping for attendance, behavior and 
academic progress

C. Intervention strategies and meeting agendas that 
reflect discussion of student progress

D.Parent contact sheets with contact dates
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Criteria 2A
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Evidence of PBIS
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Criteria 2A
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FY 24-SPRING MEETING DATA

• LINK TO DATA

Alternative Education 36

https://sde.ok.gov/sites/default/files/Spring%20Meeting%20MTSS%20tiered%20data%20FY24.pdf


Criteria
2B
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Criteria 
2B
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Criteria
2C
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Criteria
2C
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Criteria
2D
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CRITERIA
3

Include an intake 
and screening 

process to 
determine eligibility 

of students.

A. Intake packets for 25% of current students 
(include signed and dated contracts for current 
year) 

B. At-risk identification form on file for every student 
coded as an Alternative Education student in the 
WAVE student record system
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Criteria
3A
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Criteria
3B
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CRITERIA
4

Demonstrate that 
teaching faculty are 

appropriately 
certified teachers.

A. Copy of instructor certification or 
      approved Teaching Out of Certification 
      form for all alternative education   
      teachers.
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Criteria
4A
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Send this form to your 
Alternative Education 

Specialist.
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CRITERIA
5

Demonstrate that 
teaching faculty have 
been selected on the 
basis of a record of 

successful work with 
at-risk students, or 

personal and 
educational factors 
that qualify them for 

work with at-risk 
students.

A. Clearly defined professional development plan 
for Alternative Education teachers and support 
personnel (examples: trauma-informed 
practices, managing aggressive behavior, 
working with homeless youth, etc.)

B. Evidence of teacher participation in Alternative 
Education professional development (examples: 
sign-in sheets, agendas, participation 
certificates)
1. Date & location of Regional Meeting 

attended
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Criteria
5A
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Criteria
5B
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CRITERIA
6

Reflect appropriate 
collaborative efforts 
with state agencies 
and local agencies 

serving youth

A. List of state and local organizations partnering 
with the Alternative Education program (should 
align with the Implementation Plan in SSO

B. Evidence of activities with these organizations 
(examples: list of meeting agendas, photos, 
community service projects, dates and sign-in 
sheets)
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Criteria
6A
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Criteria
6B
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CRITERIA
7

Provide courses 
that meet the 

academic curricula 
standards adopted 
by the State Board 
of Education and 

additional remedial 
courses.

A. Current Oklahoma Academic 
Standards (OAS) curriculum being 
used

1. Online curriculum used
2. Additional curriculum
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Criteria 7A

Alternative Education 55

Edgenuity On-line curriculum
Teen Cuisine Life Skills curriculum



CRITERIA
8

Offer individualized 
instruction.

A. 25% of current students' schedules from the 
student information system

B. Evidence of individual learning plans detailing 
student goals, academic plans, graduation 
plans, individualized instruction (this is not 
ICAP).
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Criteria 8B
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CRITERIA 
9

State clear and 
measurable 

program goals and 
objectives.

A. Clearly stated and aligned mission and vision with 
defined SMART* goals that are written, published 
and posted

*Specific, Measurable, Achievable, 
Relevant, Time-Bound
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Criteria 9A - SMART Goals
• Specific goals are well defined and clear on what needs to be accomplished.

• What outcomes do you need to see in order to consider the goal accomplished?

• Measurable goals enable you to evaluate a level of goal achievement.
• How will you decide whether the goals is completed or not?

• What data will you use to measure success or failure?

• Attainable goals are realistic given the availability of resources, knowledge, and time.
• How likely is it that you can accomplish this goal?

• Relevant goals are important and will make a material impact on achieving your larger objective.
• Does it make a difference to your overall objective if this goal is met?

• Time-based goals are focused on a set timeframe and specify when they will be completed.
• When do you need the goal to be achieved?
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Criteria
9
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CRITERIA 
10

Include counseling 
and social services 

components.

A. Counseling session dates and topics for 
academic and group sessions

B. Copy of counseling providers certificate or 
license (current school counselor's teacher 
certification, or LPC, LADC, LCSW, LMFT of 
any outside provider(s) partnering with the 
Alternative Education program)
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Criteria 10A

Alternative Education 64

This is a sample of 
what is planned for 

the year.
Evidence may 

include sign in sheets 
or pictures of events 
throughout the year.



Criteria 10B
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Criteria 10B sample 2
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CRITIERA
11

Require a plan leading to 
graduation be developed 

for each student in the 
program which will allow 
the student to participate 
in graduation exercises at 

the sending school or 
district after meeting the 

requirements of the school 
district as specified in the 
individual graduation plan 

for that student.

A. Compliance with 70 O.S 1210.508-4
  Individualized Career Academic Plan 
  (ICAP).
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Criteria 11A
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CRITIERA
12

Offer life skills 
instruction.

A. Clearly defined curriculum to help student plan 
      for life after high school (self -sufficiency, 
      employment, etc.)
     
     Curriculum name:             
      
     ______________________________
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Criteria 12A
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CRITIERA
13

Provide opportunities 
for hands-on arts 

education to 
students, including 

artist residency 
programs 

coordinated with the 
Oklahoma Arts 

Council.

A. Documentation of monthly integrated art 
  activities (hands-on art activities, field trips or 
  visiting artists/performers, etc.)
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CRITIERA
14

Provide a proposed 
annual budget

A. Copy of annual proposed budget
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Criteria 14A

Alternative Education 75

Budget is 
embedded into 
the Alternative 

Education 
Plan in single 

sign-on.



CRITIERA 15
Be appropriately designed to 

serve middle school, junior high 
school, and high school students 
in grades seven through twelve 

who are most at risk of not 
completing a high school 

education for a reason other 
than identification as a student 

with disabilities under 70 O.S 13-
101. (Identification as a student 
with disabilities does not in itself 

disqualify a student from 
Alternative Education services, 

but special education status 
cannot be the basis for 

identification as an at-risk 
student).

A. Completed end-of-year data survey from 
previous school year

B. Photos of Alternative Education program 
classroom(s), facilities, activity spaces, etc.
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Criteria 15A

Alternative Education 77

Schools complete this 
survey in May of each 

school year.

The Alternative Education 
Specialist will email a PDF of 
the completed survey to the 
individual who completed it 

online.



Criteria 15B
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CRITIERA 16
Allow students in the 
Alternative Education 

program, who otherwise 
meet all of the 
participation 

requirements, to 
participate in vocational 

programs and 
extracurricular activities 
at the sending school or 

district, including but 
limited to athletics, 
band, and clubs.

A. Roster/schedule of students enrolled in Career 
Tech Education Programs or on-site vocational 
programs

B. Roster/schedule of students enrolled in 
athletics, band, or other activities at the sending 
school or district: (include samples of schedules 
verifying enrollment activities)
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Criteria 16B
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Questions??
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Please remember all evidence should be upload as a
.JPEG or .PDF file.  

Thank you.



Alternative Education Team Contact Information

Missy Corn, M.Ed.
Missy.Corn@sde.ok.gov

405-831-1232

Leslie Frazier, M.Ed.
Leslie.Frazier@sde.ok.gov

405-570-5994
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