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Flex Benefit Allowance
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General Information

* Flexible Benefit Allowance will be referred to as FBA throughout this
presentation

* FBA is a state paid statutory benefit covering the cost of health
Insurance for state public school employees and is not dependent
upon funding from the state

» Qualifying employees opting to not take insurance, may take the
“In Lieu of FBA” benefit as taxable compensation

* FBA extends over a twelve (12) month period
* The FBA audit is for the collection of the current fiscal year’s data
= Do not send this audit information to State Aid | engageok
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General Information Cont.

* FBA employment numbers are reported two times a year based on
the counts on October 1 and January 1

= |Initial FBA Allocations are based upon the previous year’s January
audited FBA count. Adjustments to the district’'s allocation will be
made after the Oct. audit

* The January audit will identify any personnel that have made
changes in their benefits during the open option period in October.
This will then be reflected by another allocation adjustment

» Starting in January, allocation amounts will be calculated at the “new”
Health Choice High Option premium rate engageok
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FBA Amounts

* FBA amounts change at the start of a new plan year each January.
In Lieu of is a constant amount until changed in law

*FY 2020 (July 2019 — June 2020) July-Dec. Jan.-June
Certified: FBA (Taking Insurance) $ 594.90 $615.90
Certified: In Lieu of (Taxable) $ 69.71 $ 69.71
Support: FBA (Taking Insurance) $ 594.90 $615.90
Support: In Lieu of (Taxable) $ 189.69 $ 189.69
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ON THE ROAD



Reimbursement Comparisons

Calendar Comparison
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Timeline for FBA

= RAO’s will begin audits on October 1st
* Your RAO will set an appointment to do your audit
= Schools will use October 1 Payroll to validate employee count

» Corrections/Adjustments may be made to the computer employee
printout as needed

* New hires pending board action no later than the October meeting
should be added in and counted on the FBA. If a position is not
filled by the October board meeting, the position can not be counted

= All new hires are based on contract date - NOT start date

= |f you find an error or have questions, do not hesitate
to contact your RAO & engageok

ON THE ROAD



Qualified Employees

* FBA reports utilize two separate counts:

1) Certified Personnel: Total count of all certified staff excluding the
Superintendent, which is a position not eligible for the state-paid FBA. A
district may choose to pay the FBA for the Superintendent from local funds.
EGID requires 4 hours/day or 20 hours/week to be eligible for the plan
Districts are obligated to pay 100% of Health Choice High for any new
position created after the Oct. count if that employee chooses insurance

2) Support Personnel: Total count for all full-time staff from all funds.

a) Full-time staff employed a minimum of six or more hours/day who

hold a position defined as a minimum of 172 days or 1032 hours/year.

b) If an employee does not meet the definition of 6 hours/day, EGID

requires 4 hours/day or 20 hours/week to be eligible for the plan. In this

case, the district is obligated to pay 50% of the premium engqgeok
which will not be counted on the FBA ; ONTREROMD |




Qualified Employees Cont.

= Certified Personnel
= Working 1 hour a day allows benefit of cash in lieu

= Retired Personnel

= Working 4/7ths of a day allows for district paid health insurance
and retirement benefits

= Retired staff can earn $15,000 salary the first calendar year and
the insurance/cash in lieu is in addition to that salary

= After 36 months of retired status, the employee can then earn
unlimited salary plus FBA

= |f they opt to take cash in lieu, teacher retirement will not count
this against their 15K salary engageok
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Open Positions

Oct. 1

= Districts may include “newly” created October 1 positions that
are pending an individual’s hire approval to start to work on the
district’s scheduled October Board Meeting (must provide Board
Minutes)

= |f afilled position within the current school year was vacated prior to the
October 1 audited count. The vacated position may still be counted if
the district is actively seeking to re-fill the position (ads placed,
employment agency, etc.). The vacated position will be counted in the
October count as the type of benefit the position held prior to leaving

= Vacant position(s) on October 1, which have not been filled
prior to the Oct. Board meeting will not be counted on engageok
the Oct. FBA count ‘ DUEES




Changed/New Positions

January 1
* Employees may opt to change their status in taking major medical health
insurance or In Lieu Cash during the open option period. New employees hired for
a “new” position that was created after the October 1 audit and not approved by
the scheduled October Board Meeting can NOT be added to this count. However,
the district is still responsible for benefits obligations

= |f a current year vacated position (district actively seeking to fill in October) is still
vacated by January 1, position must be dropped from the January 1 audited count
= |f on the January 1 count, the district realizes that eligible positions were missed
on the October 1 count, they may notify the RAO. If RAO agrees, they will notify
State Aid to release October 1 for revision. NOTE: October revisions are required
to be recertified and audit completed prior to the January 1 count
and audit

engageok
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M.A.S. Instructions

* Go into Payroll

» Choose FBA Helper

» Export button on right of screen & export to Word

= Delete the 2" column showing employee SS numbers before printing

» Each of the four category has it's own count

= All new hires are based on contract date-NOT start date; therefore
you must review every name to be sure it is in the correct contract
month. Check names against actual contract dates-not first day of
employment & label those to be manually moved into the correct
category

engageok
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VendorNo | SN |SuscPriD]

. . FBA Type: CERT (Count=53)
This is a clip from a compacted FBA Begia: 201907 (Count=3)

MAS printout showing all four FBA Begin: 201908 (Count=49)
FBA Types identified by count. FBA Bepin: 201900 (Count=1)
FBA Type: CERTINLIEU (Count=8)
For example: Cert has total of 53 FBA Begin: 201908 (Count=8)
FBA Type: SUPP (Count=18)
Contract begin 07/2019 count=3 FBA Begin: 201907 (Count=7)
Contract begin 08/2019 count=49  FBA Begin: 201908 (Count-11)
Contract begin 09/2019 count=1 FBA Type: SUPPINLIEU (Count=6)
FBA Begin: 201907 (Count=1)

Totaled together=53 FBA Began: 201908 (Count=5)
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A.D.P.C. (Trends) Instructions

 Trends Payroll

* New Payroll Quick Entry

» Select Payee Description Button
» Select Payroll Income or Fringes

» Select Flex Benefit Cash or Fringe
* Flex Benefit Cash-CP (certified personnel)-print page
* Flex Benefit Cash-NCP (non-cert personnel)-print page
 Flex Benefit Fringe—CP (certified personnel)-print page
* Flex Benefit Fringe—NCP (non-cert personnel)-print page

* Please have the FBA payment printout highlighted and numbered
for each full-time employee (certified and support, excluding
Superintendents) on the payroll report printouts | engageok
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This is a clip from
an ADPC printout
for all Certified
employees who
receive Insurance
(top) & In Lieu Cash
(bottom). It shows
markings that help
RAQO’s know
reimbursable

positions to be
counted in FBA.
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This is a clip from
an ADPC printout
for the Non-Certified
employees who
receive Insurance
(top) & In Lieu Cash
(bottom). It shows
markings that help
RAQ’s know
reimbursable
positions to be
counted in FBA.
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FBA Application

You are now ready to input your school’'s data
In the Flexible Benefit Allowance Audit forms
found on the State Department of Education
website’s Single Sign On under “State Aid —

Flexible Benefit Allowance” tab.

engageok
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FBA Application in SSO
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Flexible Benefit Allowance

700,53, §§ 26-101 through 25-105

FY20

Choose District: |

Fiscal Year | 2019-2020 ¥

Data Collection | Octobery v

Status: Not Started

This district does not qualify to participate in the Flexible Benefit Allowance program ©J
Number of Staff [dertifiad far Flexiole Benefit Allowance for Cument Flscal Year

Gertified Personnel

Payment of Instrance

Howls your Insuranca pald? Chaose ane). Month of Goverage &3 |n Arrears of Gaverage O In Advanee of Coverage ()

Report below (1 & 2} & "haad count” of all cerlified parsonne| as identified an fha "Oklahoma Annual Cerlified Persanne! report” {excluding Superinfendents). Be sre

o includa parsonnel from gl funds,

(1) FBA as Insurance (Major Medical Insurance)
Startof Contract

July (6/6)
Aug {5/7)
Sept (4/8)
Total

0
0

Total should equal total employees for this category
Total wil be mulliplied by $594.90/$615.90 for adjusted aflocation

{2) In Lieu of FBA (Taxable Compensation)
Stan of Canieatt:

iy @) o
aglsn) o
sot(4) [0
Total I

Total should equal totai employees for ths category
Total will be multiphed by $69.71 for adjusled allocation

District Note (1)

District Note {2)

RAO's Note {1)

RAQ's Note (2)

Admin Nate (1)

Admin Note (2)

] Search By Code ® pistrlst @ Gounty

Support Personnel

Payment of Insiirance

Hew s your Insurance paid? (Choosa ene) Manth of Goverage & I Arrezrs of Coverage &) | Advance of Coverage ©

Report below (3 & 4) only thosa suppont personne! employed a minimum of six (8) or mare haurs par day wha hold a “pasition® that is dafined as a minimum of 172

days of aminimum of 1,032 hours per year fiom all funds.

{3) FBA as insurance {Major Medical Insurance)
Statof Conlract

July (6/6)
Aug {57 0
Sept (4/8) 0
Total 0

Total should equal total employees for this calegory
Total will be multiplied by $594.90/$615.90 for adjusted allocation

(4) In Lieu of FBA {Taxable Compensation)
Start of Contract:

July (616) 0
Aug (517) 0
0
0

Sept (4/8)
Total

Total should equal total amployees for this category
Total will be multiplied by $189.68 for adjusted allocation

Distict Note (3)

Distriet Note (4)

RAO's Note (3)

RAO's Nale {4)

Admin Note (3)

Admin Note (4)




FBA Instructions

* There is an area entitled "Payment of Insurance” on the FBA form with
three boxes: “Month of Coverage, In Arrears of Coverage, and Pay in
Advance of Coverage.” The method you use to pay your insurance (check
only one box) will help in determining the months where your staff is
shown (July, August, or September)

* On the FBA audit, there are three (3) boxes/months (July, August, and
September) for each FBA category with fractions underneath each month.
Each FBA category has a statement, "“Start of Contract,” which is the key
for recording a position appropriately in the months indicated, depending
on how your district pays health insurance. For each FBA category, if the
first month of an employee’s contract/insurance begins in July or August or
September, you would record the total number of positions engageok
in each of those respective months ; ONTREROMD |




FBA Instructions Cont.

= A few district/charter schools that do not participate in the State health
insurance program should check the box “district does not qualify to
participate in the Flexible Benefit Allowance for Current Fiscal Year”.
Once this has been checked, no other data can be entered

» Check to be sure you are entering in the correct month-Oct. or Jan.

= All of the individual boxes need a numeric digit. If there is no amount,
then a zero “0” needs to be inserted for the formulas to work

= You will also put in any notes in the “Districts Notes” section. Good notes
really help explain unusual circumstances in the report & will help remind
everyone of the details at a later viewing

» Be sure to hit the ‘'SAVE’ button at the bottom so you don’t have to redo!
If you hit the ‘certify’ button before you save, all data will engageok
default to zero ] ONTHERORD




FBA Instructions Cont.

* Don’t forget to let the Superintendent know the report is complete
and ready for them to certify!

= |[f there are corrections to be made on a count that has been certified, the
district should contact their RAO or State Aid to re-open the form. If the
report has been Audit Completed by the RAQ, only State Aid can reopen
the report

* An employee can change from one category during Fall to another
category during Winter audit. Even though they may change “boxes”,
they won’t change rows because that is reflective of their contract month

* There is an online user guide available if needed

engageok
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Step 1 to User Guide

&  OKLAHOMA

- STATE DEPARTMENT OF EDUCATION
.-g STATE SUPERINTENDENT JOY HOFMEISTER

/ Type

“Flexible
Go to sde.ok-E0V. syl INOX LOOKING A LITTLE DRAB? Benefit

SIGN UP FUR UUR NEWSLETTER Allowance”

in the
Search Bar




Step 2 to User Guide

Services News & Blogs Resources Public Records

Home / Search / Content / Search

Search

Enter your keywords | Flexible Benefit Allowance SEARCH

- +ADVANCED SEARCH

State Aid

.. Drivers Education Flexible Benefit Allowance County Four-Mill Submission ...

Flexible Benefit Allowance

A state paid statutory benefit for covering the cost of health insurance over a twelve (12) month ... of FBA” benefit as taxable compensation. Flexible
Benefit Allowance District User Guide Flexible Benefit Allowance ...

C| ICk Reporting Requirements Calendar - State Aid
... 3ingle Sign On = The Wave = Reporting = FQSR/ASR Flexible Benefit Allowance (FBA) Window @ October 1 and January 1 ..

({} H
Flexible Reporting Requirements Calendar

Be n efit ... or the Budget Opens in August Flexible Benefit Allowance (FBA) Statutory Waiver/Deregulation ...

) Website A-Z Guide

’
AI I owance .. Adult Education Farm-to-School FBA - Flexible Benefit Allowance Federal Compliance Reports - Financial Accounting ..

Lin k FY19 Flexible Benefit Allowance
FY19 Initial 081118 FBA Allocation Q & A Revised Sept. 2015 FBA Instructions Sept. 2018 FY19 FBA Allocations 03/07/19




Step 3 to User Guide

Services News & Blogs Resources Public Records

Home / Flexible Benefit Allowance

Flexible Benefit Allowance

A state paid statutory benefit for covering the cost of health insurance over a twelve (12) month peried. If not taking health insurance but qualify, may
take the “In Lieu of FBA™ benefit as taxable compensation.

Flexible Benefit Allowance District User Guide

Flexible Benefit Alowance Instructions (Please Read)
C | i C k Common Questions on Flexible Benefit Allowance
Calendar Comparison

“Flexible

Be n efl t FY2020 Flexible Benefit Allowance Allocation (08/07/2013)

FY2020 Flexible Benefit Alowance Allocation (08/12/2019)

AI Iowa nce FY2019 Flexible Benefit Allowance Allocation (03/07/2019)
FY2019 Flexible Benefit Allowance Allocation (08/11/2018)
U Se r FY2018 Flexible Benefit Allowance Allocation (02/08/2018)
FY2018 Flexible Benefit Allowance Allocation (04/06/2018)
G u i d e” FY2018 Flexible Benefit Allowance Allocation (03/11/2018)
FY2018 Flexible Benefit Allowance Allocation (11/09/2017)
Li n k FY2018 Flexible Benefit Allowance Allocation (08/16/2017)
FY2018& Flexible Benefit Allowance Allocation (08/12/2017)

FY2017 Flexible Benefit Allowance Allocation (02/24/2017) J-

FY2017 Flexible Benefit Allowance Allocation (12/06/2016). -




FBA User Guide

Flexible Berefit Allowance (FRA) User Manwal

Flexible Benefit Allowance (FBA)

- Hil Eii’]ﬁ'nml

Flexible Benefit Allowance
District User Guide




Questions about FBA?

Department of State Aid
state.aild@sde.ok.gov
(405) 521-3460

Renée McWaters, Executive Deputy Director of State Aid
Kim lvester, Assistant Deputy Director of State Aid

engageok
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First Quarter Statistical Report
Annual Statistical Report




FQSR/ASR

» First Quarter Statistical Report will be referred to as FQSR
= Annual Statistical Report will be referred to as ASR

= Student Information System will be referred to as SIS

= Annual Daily Membership will be referred to as ADM

= Annual Daily Attendance will be referred to as ADA

= The FQSR/ASR audits result in the majority of the school
district’s state funding
= RAQ’s are available to work with your district prior to your

audit & engageok
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Student Information System

* The first and most important step is making sure all student
information is put in the system correctly. Provide training to your staff
to make sure they understand the BIG picture. It may cost your district
money if you do not take steps to make sure all information is correct.
All district personnel need to understand the importance of entering
and maintaining current and accurate data

Accuracy is extremely important!

Garbage In = Garbage Out

* Much is pulled from the School’s SIS and ALL should be accurate
and current. The data you enter that is directly related to FQSR/ASR is
student Membership, Attendance, Transportation & Age , engage_g_k
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Student Information System

* Membership: this number will be the number of days a student is
counted on roll from the first date of entry to the day the report is run.
Entry dates, by law, are the first day the student is present for the
school year. If a student is rolled over from the end of the previous
year and does not attend the first day, they should be dropped.
Students can be re-enrolled when they actually show up

* Attendance: this number should reflect the absences of students.
For better accuracy, this should be kept up with on a daily basis, with
good documenting notes. Once the reports are run, any changes
made to a student’s attendance will result in having to start all over.
For this reason, some SIS have made available a engageok
“lock down” function | ONTREROAD




Student Information System

* Transportation: All students must be entered in one of the following
categories

» Under 172 miles

= Over 1"z miles

* TRT: Transferred Transported

= OTH (Other): Do not use except under rare circumstances

» Recheck incoming grades entering new sites-it's possible students category
moved from Under 172 to Over 1%z miles or Over 1%2 to Under 12 miles

» Students who attend the Oklahoma School for the Deaf or the Oklahoma
School for the Blind can only count transportation. (Daily for students that do
not reside at the facility, and weekly for students that reside at the facilit

* \When entering the transportation data, use data from | engage_g_k
column labeled “State Eligible Transportation™ | ON THE ROAD




Calendars

* One of the first steps to maintaining accurate data is a correct school
calendar put into the SIS. If applicable, make sure that every site has
iInput the same calendar dates. Because different people input data
at different sites, it might be beneficial for each site to print calendars,
compare and make any adjustments before there is a problem

* Remember to include parent teacher conferences as days taught in
the student information calendar

= [f any changes were made to the calendar throughout the year, verify
the calendar in the SIS was updated at all sites and that they match

= Verify the calendars for any CO-OP students including special
education and alternative education programs

= Verify that the calendar in your SIS matches the WAVE
Student Level Data calendar

engageok
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Initial Preparations

Before you run state reports from your SIS, there are some
maintenance items to check and be sure your data is accurate

= Although you will have corrected any student ownership issues in the
Oct. 1 data, there could be more that have appeared since then. So
make sure that there are not any students ownership conflicts with
other districts and that all conflicts are resolved

» Check for Missing Students in the Wave State Reporting Certification
under Reporting tab

= Make sure all attendance issues are resolved

= Again, verify your SIS calendar with the other sites in your district.
THEN compare SIS calendar against the WAVE Student Level Data
calendar. These MUST match! engageok
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The Wave > Home

Home District Reporting Help Desk Resources My Apps
You are here: Home Data Validation -> Search
District Ownership Wizard
STN Wizard
bR G E Ll el o ommunication

Click here to view a detailed district missing object report.

Under

Districts: [ Select a District! :) Di ¢ ) ¢ Errorissues
ISTric
Vendors: [ Select a Vendor! 4] STN Wizard
ta b y Ownership Wizard
Data Validation Wizard
Select a Communication Status below to view all districts with the assoclated status: Schools ata anon izan

District State Note One
Ownership Reach us via email at

| Fair [ o ] . StudentDatalnfo@sde.ok.gov.
| I o | Wizard

e — State Certification Reports
— | s or10maot
Issues related to on screen data entry, report certification/confirmation, and reporting tools

Currently affecting the following reports: October 1 Consolidated Report, Comprehensive Exit Report, Student Level FQSR.

Student-level FQSR

- Show Image Editor If your membership/attendancedtransportation has not updated or is not lining up correctly with your SIS, send an email like this:

Last Checked: 11/3/2019 12:00:01 PM

Re-pull my attendance data for Oklahoma City 55/088.
Students’ STNs with issues are: 1001234567 ,1001234568, ... (or say district-wide /ssue)

Put your district name and county/district code in the email to help us handle these requests more efficiently.




Oklahoma Statewide Student Information System e = Need assistance? Contact Data & Information Systems at!
Joy Hofmeister, State Superintendent : - StudentDatalnfo@sde.ok.gov OF (405) 521-3020

You are here: District » Districk Ownership Wizard Search

District Ownership Wizard

Welcome to the District Ownership Wizard!

Over the next few steps, you will choose the necessary information to Click Next &
view the ownership issues for the sites you care for. follow easy

Please click next at the bottom right corner of this screen to begin steps to find
the process. ownership
issues

Contact the Wave | OSDE Web Site Terms Of Use | Privacy Statement




Exception Reports

= An Exception Report is a separate report called a Site Exception
and must be submitted when a district serves any resident student
on a different calendar or with a different educational opportunity (i.e.
Sp. Ed. Co-op, Alt. Ed., etc.)

» A separate audit will be completed on these sites, therefore,
separate attendance & transportation reports must be run. An
exception note describing the site should be labeled on the report

» A district can decide whether to include resident virtual students in
their site reports or run a separate site exception for them

engageok
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Exception Reports, Cont.

* The School must set up a separate calendar(s) in their SIS to track
students’ membership, attendance & transportation. It must match
the Serving School’s calendar/dates

* The Serving School must send membership & attendance
iInformation to the Resident School Districts periodically (every 2
weeks-quarterly). Immediately after the close of the first 9 weeks,
those numbers should be verified to match at the sending and
receiving districts

engageok
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Special Education: Three-Year-Olds

* Three-year-old students will be entered in the SIS under Basis of
Admission Code "PK3”. This will enable special education teachers
to use the Ed Plan, but will not count on ADA/ADM until eligible.
Please note that the non-graded code (NG) no longer exists

* [f/When a three-year-old becomes eligible for special services and is
placed on an IEP, change the basis of admission to “Resident”
effective the date the |IEP starts

* Do not place student on roll to be counted until they are officially
placed on an IEP

* Do not add transportation unless the district offers transportation

* Provide a copy of the first page of the IEP to your RAO if you are
counting any three-year-old students for ADA/ADM engageok
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Under Age Students

ELEMENTARY: Provide a list of students who are UNDER AGE in
grades PK4, KG or 15t only. This list will be filtered by grade, then
sorted by birthday. Do not list over age students. Use school records
showing birthdates of students in these grades. Have each of these
students’ days of membership, attendance & transportation listed.
Manually ‘move’ data totals of the underage students to the ‘age
appropriate’ grade and enter as such on the WAVE Traditional Report.
Do not move underage students in the SIS. Provide documentation to
show subtraction from grade enrolled and addition to the ‘age
appropriate grade’

engageok
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Over Age Student

HIGH SCHOOL.: Provide a list of students who are OVERAGE (over
21). Confirm those overage students being served on an |IEP by
providing documentation (first page of IEP) to be verified by the RAO.
*You may educate overage students that are not on an IEP, but are not
allowed to receive state funding for them. Provide a list of names &
show these students’ days of membership, attendance and
transportation so the numbers may be subtracted from the totals

engageok
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Out of Home Placement

» Qut of Home Placement category includes students that are residing
within a district in therapeutic foster care, treatment facilities,
detention centers, etc.

* Provide documentation for out of home placement students and/or
special sites with verification of attendance and membership

engageok
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Absence Printouts

Within your SIS, you will be able to filter for absence type.
The following will need to be printed:

1) Provide a list of all PK-12t" grade students who had ten consecutive
absences and were not dropped from the membership. You may filter
for 10 or more consecutive absences, then provide an explanation as
to why these students were not dropped

2) Provide a list of 7t-12% grade student’s activity absences. You may
filter for 10 or more activity absences. Please provide documentation
of an Activity Absence Committee Meeting for any student(s) having
more that 10 activity absences per year

3) Provide a list of suspended students with grade level,
number of days suspended & date(s) of SUSPENSION(S) S IS skl

ON THE ROAD



Printing Reports

All pages of the reports should be run on the same day
when not accessible for anyone to change data!

= Print a Site Grade Summary Sheet (formerly called Entry, Gain and
Loss (EG&L) OR equivalent statistical report(s) showing all grades of
student’'s membership, attendance and total days transported

= Print a full set of Site Student Attendance Reqgisters by grade showing
each student’s membership and attendance. These numbers should
match the above Summary Sheet. If not, correct and rerun report

= Run a full set of Site Transportation Report by grade. These must
match the transportation on the above Summary Sheet. If not, correct
and rerun report |

= Run a full set of Site Rosters by grade o THE ROAD

engageok




Printing Reports

= Print a District Wide Grade Summary Sheet (formerly called First
Quarter Entry, Gain and Loss (EG&L) OR equivalent statistical
report(s) showing all grades of student’'s membership, attendance
and total days transported. Adding Site totals together should equal
District totals (sites with like calendars)

= ONLY when all numbers from the SIS match the Traditional
FQSR/ASR & the Student Level Data FQSR/ASR should you certify
the reports on Single Sign-On

* Print a certified copy of the District's TRADITIONAL FQSR/ASR

* Print a certified copy of the District’'s Student Level Data FQSR/ASR

= All reports should be certified before the RAO visits 3 engageok
to review your school’s data ONTREROMD




AFFIDAVIT

* Principals can delegate assignments, but they can not
delegate responsibility. The affidavit is the principal’s
assurance that he or she has verified the data on the
reports is current and accurate and the information on the
FQSR/ASR report matches the data on the reports

=\When the RAO arrives for the Statistical Audit, the principal
should have a printed signed & notarized site affidavit. The
original copy should be kept with the site’s attendance
register. The RAO does not need a copy

engageok

ON THE ROAD




DAYS TO HOURS WORKSHEETS

» Please provide your RAO with a signed copy of your days to
hours worksheet. The days taught should match your

ASR/WAVE information. If they do not match look for an
error. This type of an error can cost your district money!

engageok
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Check for Accuracy & Compare Data

= Accuracy is crucial- so carefully review this year’s information to
ensure that it is correct
= |t is helpful to compare to previous year’s Statistical Reports

* No changes should be made to the data in your SIS once you begin
to run the reports

= |f the numbers do not match, find out why and make corrections. Do
not hesitate to call State Aid or your RAQO for assistance

* Remember, you can delegate job tasks, but you can not delegate
responsibility. If someone else enters your student information, you
MUST verify that it is correct before it is submitted! engageok
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Prepare for your audit

» Check It Again!

» Use a binder or file box to organize audit materials

*Do NOT use plastic sleeves

» Organize your supporting evidence in the order requested

engageok
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Audit Concerns

Below are some Red Flags that will be noticed by your RAO!

* Are students off roll for a random day that does not match the school
calendar?

* Are there any patterns of irregularity in the attendance?

* Are students entered (rolled over) on the first day, but followed by
absences?

» Are students all added on the first day and not added and dropped
throughout the school year?

» Are students dropped from roll after ten days of consecutive
absences?

= Do the Session days match the FQSR/ASR days? | ERSEGEOk
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Accessing the
First Quarter Statistical Report
Annual Statistical Report
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Single Sign On - Home | Applications

Accreditation RAQ - Review all. Update only on RAO designated fields. Data entry to specific fields.
State Aid: Class Size (Offline)

The Class Size Audit data will not be collected for the FY2019 school year per 70 0.5., §3-
104.4. Should you have any questions, please contact the State Aid Section of the Oklahoma
State Department of Education at State.Aid@sde.ok.gov or (405) 521-3460.

Statewide Local School Board Tracking System

SDE Admin - SDE Administrators

Testing Status Application (Offling)

This application is not accepting any new requests, but the status of previous submissions
may be viewed.

The Wave's portal. No Distriect Associatien

Accreditation RAO

ACE Report State View
Comprehensive Exit Report State View
Data Validation Wizard State

District Ownership Wizard State

EWI State

FQSR/ASRE Data Release

FQSR/ASRE RAD

MyDATA State

October 1 Consolidated Report State View
Registered Users

Student Transfer State Read Only
Subscribers

Wave Team

X5D Validation Errors Wizard

TLE Reports



Student Level Data
FQSR/ASR

engageok
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The Wave » Home

You are here: Home

4
—

Districts: [ Select a District!

-
o —

Vendors: [ Select a Vendor!

status:

Syst

Click here tq

Select a Communication Status below to view all districts with the associated

541

Last Checked: 11/2/2019 8:00:35 PM

—Show Image Editor

L= = | O =] = | O = | O =]

=

B

Direct Certification
FQSR/ASR
MyDATA

Oct 1 RAO Audit

State Reporting Certification

Student Transfer System

Under

reporting tab,

click State
Reporting

Cert. for the
Student Level

Data
FQSR/ASR
Reports

Issues related to on screen data entry, report certification/confirmation, and reporting tocls

Currently affecting the following reports: October 1 Consolidated Report, Comprehensive Exit Report, Student Level FQSR.

If your membership/attendance/transportation has not updated or is not lining up correctly with your SIS, send an email like this:

Home District Reporting Help Desk Resources My Apps

Search

whi'

g object report.

ication

Error/lssues
STN Wizard 460
Ownership Wizard 318

Data Validation Wizard 19,512

State Note One
Reach us via email at

StudentDatalnfo@sde.ok.gov.

State Certification Reports
As of 10/30/2019

are being addressed.

Student-level FQSR

Re-pull my attendance data for Oklghoma City 551083.

lith i Qc orat i ARR 0 e A




FQSRIASR

V&
\ =

/ & . T Y

-

Home District Reporting Help Desk Resources
You are here: Reporting » FQSR/ASR Search
FQSR/ASR g
| Main Page
—Instructions

Access

= To begin, enter select your calendar year, County, District and Site, if not already provided. Re po rt
» Toenter the standard calendar, click on the Edit link.

= |f you need to add an exception, click on "Add New Exception” link.
» |f you need to add a virtual student, click on "Add Resident Virtual Student®.
= Fill in the information reguested on the form. When you have completed, you can click on four different by

= Save: This button will let you save your data and let you continue editing.
= Save and Back: This button will let you save your data to return to it at a later date.
= Save and Confirm: This button Confirms the Site data to the Superintendent - Site Principal Securit)

= Save and Certify: This button Certifies all District data to State Aid and the Regional Accreditation C
information.

its use of this button.
7}, for audit review - District Superintendent Security Role grants use of this button under district

= Your session will imeout after 60 minutes without clicking save or by navigating through the application. | to click save at least once every hour.

» Contact information:
» State Aid (408) 521-3460 or email: State.Ald@sde.ok.gov

Mccess Report Change Status

Copyright ©2007 OSDE Contact the Wawve | OSDE Web Site Terms OF Use | Privacy Statement




State Reporting Certification [

Column Descriptions:

Report Link - The link that will take you into the actual report.

Report Status - An indication as to whether or not this report is "Open" or "Closed." A closed report cannot be worked on, but historical information can be viewed in the report.

District Status - The "District” status. This will only change to the next level when all school sites associated with that report for your district reach the next level. There are four levels "Not Started," "In Process," "Confirmed," and "Certified.”
Report Opens - The first day you can access the report.

Due Date - The day the report is due certified.

Contingent Report(s) - This indicates the report reguires another report to be completed first. You will not be permitted to begin a report that is contingent upon another until the other report shows a status of "Certified.” If "None” is listed, the
report is NOT contingent and can be started on or after the "Report Opens” date.

= Report Mote - This is a summary about the report. Clicking on this will provide you with information related to this report (e.g. Purpose, applicable state or federal laws, new additions or functions in the report).

= Program Area/Phone # - The State Department of Education program area responsible for the collection of this report and the phone number you should call with guestions related to this report.

CHARTER SCHOOL REPORTIMG: All Charter School data has been converted to be reported through the chaner school regardless of how the data is transmitted to the Wave. So all Charter schools will log in via their "district” account 1o
review, confirm, and certify the data. If you are a sponsoring school district, the charter school site will still appear in your list of school sites, but will not contain any data. You will have to "confirm" the empty site before you can certify your report.

State Reporting Certification

Welcome to the State Reporting Certification Application. To begin, select a report from the list below:

District View 5502
Statuses Active/Offline Report
County/District Code: State Level Report Administration:
| |Select a Report! -
Report District  Report  Due Program Area / Click on
Report Link L Stat 0 Dat Contingent Report(s) Report Note Ph " St d t L I
uaent Leve
Data and
October 1 Consolidated Open* Cenified o219 103119 Mone No Change / Read Ll i FQSR or ASR
0:00  23:59 Systems(405) 521
Report Report 3020 L' k
In
Comprehensive Exit Report ~ Open  Certified  'Cpoag'®  '1rge None No Change / Read e
Report
Audit 9M16M19  11/30M19 State Aid(405)
Student Level FQSR Open MNone Mo Change / Read
Complete 7:00 23:59 Report 521-3460
Curriculum &




State Reporting Certification

FQSR/ASR Training Video
FQSR/ASR Training Manual

The Annual Statistical Report is to collect the necessary information in order to calculate the Average Daily Membership, Average Daily Attendance, and Average Daily Haul so that State Aid funds can be distributed.
To Begin, click on a school below listed in the "Site Name” celumn.

Column Descriptions:

= 5ite Name - The name of the schoal and the link to enter the repaort for that particular schoal.
» Status - The status of that particular school. All schools must reach a "Certified” status. There are four statuses: "Not Started," "In Process," "Confirmed,” and "Certified.”

Functions:

= Confirm - Only the Superintendent and Site Principal will be able to click the "Confirm” button. This will lock the data so that it can no longer be edited. It will still be viewable.

= Release - Only the Superintendent can click the "Release" button. This will undo the "Confirm" and allow the data to be edited again.

= Certify - Only the Superintendent can click the "Certify" button and only after all of the schools are listed with a status of "Confirmed.” This will lock the "Release” button so that the report can no longer be edited by the district. Only the State Aid
Office can unlock the Certified Report.

= Please note, the superintendent must certify the calendars before certifying the student view.

Contact information:
« State Aid (405) 521-3460 or email: State.Ald@sde.ok.gov

Student Level FQSR =

State Reporting Home
Page
County/District Code:

Select Site  Select a school site to review by clicking on the site name.

The Certify button will be enabled for the District
Superintendent when all Site Statuses are indicated as
Confirmed.

Site Name Site Status Choose Site

High School Site Audit Complete Confirm Release
Middle School Site Audit Complete | Confirm | | Release |

Elementary Site

Audit Complete Confirm Release
T TTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTTETETTTTTTTTTTSSSSS————————————————m




State Reporting Certification

General Instructions
FQSR/ASR Training Video
FQSR/ASR Training Manual

Please note, the Superintendent must certify the calendars before Principals can confirm the Student View for their respective sites.

-To view a different site, click on the Select Site drop down and select the site you want to view.

-To view each day for a selected calendar click on the {+) icon to expand the days for the calendar selected.

-To view all calendars within your district, generate the "District Calendar Report” under the Reporting Tools 1ab.
-To certify all calendars click on the Certify Calendars button.

If you request to have your calendars released, please note that releasing the calendars will release all calendars for all sites.

« Contact information:
s State Aid (405) 521-3460 or email: State.Ald@sde.ok.gov

Student Level FQSR

State Reporting Home
Page _
|  Site Selector | Calendars |  Student View | |

Comparison | | Final Report | |Find Missing Studen| | Reporting Tools |

Calendars

Select Site: | |
Site Status: Audit Complete

These buttons allow you
to go into several views,
find missing students &
print the finished report

[ARefresh [ &

School ID Local ID Calendar Type  Calendar Description Start Date End Date First Instructional End Of First Nine  Days Taught Professional Total Days In
Date Weeks Days Session
[Ra [Ra [Ra A4 i i [Ad e | [Ra [La R4
Coop 8/12/20149 5/21/2020 8/15/20149 10/21/2019 43 3 46
Main sl B/19/2019 5/15/2020 B/22/2019 1071172018 35 3 3B
Calendar

Contact the Wave | OSDE Web Site

Terms OF Use | Privacy Statement

Copyright ©2007 OSDE




State Reporting Certification

the .
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Home District Reporting Help Desk Resources My Apps

You are here: Reporting » State Reporting Certification

General Instructions

The reporting tools allows you to pull various reports to assist in completing the report. Select the site you want to run the report for, select the calendar and the report, the select View Report. The following reports are available:

Absent Report - this shows the students who have absences.

District Calendar Report - displays top tier calendar information for all calendars.
Site Status Report - shows the status for when each step was completed and by whorm.
Summary Report - shows a summary of the data for ADA, ADM & ADH.

Student Level FQSR

State Reporting Home
Page

Aggregated Report - an informal summary of the site aggregated data for membership, attendance, and days transported on which state aid may be paid for the selected calendar.

To print report,

| SiteSelector | |  Calendars | | StudentView | |  Comparison | |  FinalReport | |Find Missing Studen| =~ o oo click Reporting
Reporting Tools TOO'S,
checkmark
Select Site: | - "] mDistrict Report ] )
Site Status: Audit Complete District Report,
Select a Calendar: [Main o |
Select a Report: [Summary Report - | View Report | choose
Selecta School Year: 2020 | Summary

Report, then
click the view
report button

Copyright ©2007 OSDE

Contact the Wave | OSDE Web Site Terms Of Use | Privacy Statement




Oklahoma State Department of Education
Summary Report
2019 - 2020
County: 1 Dietrict:

The data in this report hed a status of Audit Complete on 107302079 11:01:41 AM




Traditional
FQSR/ASR
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The Wave » Home

the
uaS/f—E\\vﬂﬁx

) b by il o D el ek [ e i i o e 0 g e >
Home District Reporting Help Desk Resources My Apps
You are here: Home Direct Certification Search

FQSR/ASR
MyDATA .
SVEIG oct 1 RAO Audit ication
State Reporting Certification
Student Transfer System

Click here tq g object report.

Districts: [ Select a District! :) U n d er th e Error/lssues
Vendors: [ Select a Vendor! ) re po rtl n g STN Wizard 460
tab, click Ownership Wizard 38
Select a Communication Status below to view all districts with the associated FQS R/ AS R Data Validation Wizard 19,512

status:
- for ine st oo
541 . ate ne
Traditional i

Reach us via email at

0
o | Report, then StudentDatalnfo@sde.ok.gov.
0o | Access
State Certification FIEpnrts

0

Report As of 10/30/2019
0 issues related to on screen data entry, report certification/confirmation, and reporting tocls

are being addressed.
0 Currently affecting the following reports: October 1 Consolidated Report, Comprehensive Exit Report, Student Level FQSA.
Last Checked: 11/2/2019 8:00:35 PM Student-level FQSR

If your membership/attendance/transportation has not updated or is not lining up correctly with your SIS, send an email like this:

—Show Image Editor Re-pull my attendance data for Oklahoma G.rrySS.'ﬂBQ

Py lith i Qc orat i R (W11 33




FOSR/ASR

-l o
""Home = District  Reporting  Help Desk  Resources My Apps

You are here: Reporting » FQSR/ASR
FQSR/ASR

Main Page

—2019 - 2020 First Quarter Statistical Report - Report Criteria

Your report is due no later than ten (10) calendar days after the end of the first nine weeks of school and/or prior to your Regional Accreditation Officer's visit.

Caontact Information:
State Aid (405) 521-3460 or email: State.Aid@sde.ok.gov

—Search Reports

Academic Year: [ 2019 - 2020 %] Report Period: [ First Quarter Statistical Report 4]

| District: [ | site: [All 3] FindResart

Be sure you are in the
correct year and on the
correct report provided

by the dropdowns

Copyright ©2007 QSDE Contact the Wave | OSDE Web Site Terms OFf Use | Privacy Statement




FQSR/ASR ‘
FQSR/ASR =
Main Page u
Click
—2018 - 2020 First Quarter Statistical Report - Report Criteria VIeW or
Your report is due no later than ten {10) calendar days after the end of the first nine weeks of school and/or prior to your Regional Accreditation Officer's visit. ed |t to
Contact Information:
State Aid (405) 521-3460 or email: State.Ald@sde.ok.gov o pe n
ranort

L} \'P\Il 1 Y]

—Search Reports

Academic Year: [ 2019 - 2020 4] Report Period:  First Quarter Statistical Report %]

County: | | District: [ | site: [All 4] FindResart
—District Information
ID WName Days Taught Professional Days Total Days in Session Status . aon

1007 35 3 38 Final View

705 43 3 46 View
—3Site Information

D Name Days Taught Professional Days Total Days in Session Reason Status Action

105 a5 3 38 Confirmed View

610 35 3 a8 Confirmed View

705 35 3 38 Confirmed View




Days Taught: 0
Number of Professional Days: 0 You Wi" input data in the

Total Days in Session:

white boxes for days,
membership, attendance &
transportation. The gray
| boxes are locked & you will
not use those. Be sure to hit

Exception Note:

[ Save ] [ Back ] I Save and Back ] ] Delete Exception ] [ Save And Confirm

— District Membership, Attendance & Transportation one of the SAVE buttons
C Total Days S | | Total Days Transported |
Grade Membership Avg. Membership  Total Days Attendance Avg. Attendance On gh_u_:h State Aid Avg. Haul

ay be Paid
09 0 0.00 0.00
10 0 ' 0.00 0.00
1 0 0.00 0.00
12 0 0.00 0.00
OHP 1 0 0.00 I 0.00
OHP 2 0 0.00 0.00
OHP 3 0 0.00 ] 0.00
OHP 4 0 0.00 0.00
Grand Total [ | " ' | | | I




BUTTON FOR
FINAL
PRINTOUT OF
TRADITIONAL
FQSR/ASR IS
FOUND ON
BOTTOM OF
REPORT.

Form FQSR
District Report
First Quarter Statistical Report
For the First 9 Weeks 2013
Oklahoma State Department of Education

The data in this report had a status of Final on 11/8/2017 7:44:28 AM

County

District General Information
Days Actually Taught
Mumber of professional days

Days in Session

District Membership, Attendance and Transportation

Total Days
Membership

Total Days
Transported On
Which State Aid May

Page 1 of1

CHECKIT
AGAINST
YOUR
NUMBERS
FROM SIS &
STUDENT
LEVEL DATA
ONE LAST
TIME!




Questions about FQSR/ASR?

Department of State Aid
state.aid@sde.ok.gov
(405) 521-3460

Renée McWaters, Executive Deputy Director of State Aid
Lori Kimbrough, Financial Analyst
Mitzy Perry, Financial Specialist

engageok
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