
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.18[i][2]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[j][2]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i][2]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Consultant(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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	Oklahoma State Department of Education (SDE) Child Nutrition Programs (CNP) ADMINISTRATIVE REVIEW (AR) SUMMARY
	Comments/Recommendations:
	Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies to report the final results of the AR to the public in an accessible, easily understood manner in  accordance with the guidelines promulgated by the Se...

	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page

	Name of School Food Authority SFA: Deer Creek Public School
	County DistrictCode: 55-I006
	Superintendent:  Dr. Jason Perez
	Address of SFA:  20701 N MacArthur Blvd
	City:  Edmond
	Zip Code:  73012
	Consultants Conducting Review:  Kathy Kuck & Leigh Ann Rausch
	Review Month:  November 2023
	Date of Review: 12/4-7/23; 1/8&18/24
	Date ReviewClosed: pending
	Number of Schoolsin SFA:  9 
	Number of Schools Reviewed:  2
	Number of Eating Sites Reviewed:  2
	National School Lunch Program NSLP 1:  Deer Creek Elementary School, Deer Creek High School
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1:  Deer Creek Elementary School
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP:  N/A
	Special Milk Program SMP:  N/A
	Fresh Fruit and VegetableProgram FFVP:  N/A
	Seamless Summer FoodProgram SSFP:  N/A
	Findings Details: Meal Counting and Claiming – 7 CFR 210.7(c) 
Requirement: #314 &318. Is the SFA following their approved SFA-SA Agreement/application (including POS)? Does each type of meal service line as observed on the day of review provide an accurate count by eligibility category at the point of service (or approved alternate)? 

Finding: This SFA is not using an accurate or approved point of service at the elementary schools to count the number of reimbursable meals served. Each student going thru the line to get a meal is not accurately being identified and second meals would not be able to be determined with this process. This is not an accurate record to count the number of reimbursable meals served. 

Corrective Action Required: The SFA will ensure that the meal service line provides an accurate count at the point of service or an approved alternate. Corrective action was completed during the review.  The elementary schools printed barcodes for each student and the student takes the barcode card with them to lunch where they give the card to the cafeteria manager or another designated staff to scan the barcode as they go thru the meal service line. This point of service is approved and accepted as the required corrective action. 

	Findings Details_2: 
	Findings Details_3: Professional Standards - Food Safety CFR 210.13Requirement:  Has the School Nutrition Program Director completed food safety training at the time of the on-site review? CN Director is expected to meet annual training requirements.Finding: 1213-1214. The school district Child Nutrition Director has not completed the food safety training at the time of the on-site review. Corrective Action Required:  The Child Nutrition Director must obtain the Food Safety Certification and provide proof of certification by March 27, 2024. CN Director will meet annual training requirements including ABVM.Requirement: #1217. What is being used as the Training Tracking Tool and is the SFA's process clearly documenting the required fields listed in the Professional Standards Module.Finding: The SFA stated that certificates, agendas, sign in sheets are used to track training, however, sign in sheets are not available for Sodexo staff training during the review. Corrective Action Required: The SFA will use the USDA Professional Standards Training Tracking Tool, or will ensure that any other process clearly documents the required fields listed in the Professional Standards Module and will have these documents available. Continued page 9
	Findings Details_4: 
	undefined_29: 3/29/2024
	30 days from the date the corrective action must be completed: 4/29/2024
	An exit conference was conducted 21018i discussing the AR Reviewfindings on:  2/26/2024
	with: Dr. Jason Perez, Dr. Cordell Ehrich, Marissa Kasper
	CNP Consultants:  Kathy Kuck  
	Date: 
	Date Review Summary Was PubliclyPosted: April 19, 2024
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	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: According to the FSMC Invoices for the months of August through November 2023, the district was overcharged for breakfast and lunch meals for 3 months and undercharged for breakfast and lunch meals for 1 month. After the review of the monthly edit checks for breakfast and lunch versus the invoices, the district was overcharged by a total of $4,685.66 for 3 months and undercharged a total of -$155.51 for 1 month. A copy of the difference was provided during the review exit. This was also a finding on the procurement review in 2019 and corrective action was stated, but has not been followed.  

Corrective Action Required: The district will need to further investigate this with the FSMC, and will review and compare invoices to edit checks, etc to ensure they are correct monthly.  Trainings needed to be completed as part of corrective action, include the Attachment M and FSMC trainings located on OSDE Connect. 


	Blank page 2: Smart Snacks in Schools- 7 CRF 210.11 & 220.12 Requirement: #1106. School is holding fundraisers during the school day where students may purchase food and/or beverages. Items are not Smart Snack compliant and school is not observing the State-defined limit on fundraisers. Finding: Vending machines, coffee bar, and other food fundraisers are occurring during the school day that are not Smart Snack compliant nor is documentation available to determine if fundraiser are exempt. Corrective Action Required: SFA will determine if they wish for all food fundraising to meet Smart Snack standards or they will allow exempt fundraisers, not being available during meal services. Whatever approach the SFA chooses, documentation will need to be submitted as corrective action.****The following documentation was submitted as the Corrective Action Plan for the Child Nutrition and Procurement Reviews regarding Smart Snack compliance and Exempt Fundraiser Procedures.Smart Snack Compliance – school fundraisers which were not smart snack compliant were not properly documented with available exemptions. Corrective Action: Deer Creek School sites are listing all fundraisers that are not smart snack compliant and applying an exemption to the fundraiser via a Google Doc that is available to the school district's Authorized Representative and the school district's Director of Child Nutrition. In addition, vending machines will be required to be smart snack compliant.Resource ManagementMaintenance of the Non-Profit Food Service Account 7 CFR 210.14 & Adult Meals FNS Instruction 782-5 Rev. 1Maintenance of the Non-Profit Food Service Account Requirement: 13-14. Did all recorded expenses represent an activity or function recognized as reasonable, necessary, allocable and otherwise compliant? 14) Did the SFA maintain records that adequately identified the source and use of funds for food service activities [2 CFR 200.302(b)(3)]?Finding: There is no documentation of the difference of adult meals being paid by the general fund to the non-profit food service account.Corrective Action Required:  The SFA will maintain records that adequately identified the source and use of funds for food service activities and provide documentation to SDE.  The Resource Management in Child Nutrition training course is required to be completed for a better understanding of Child Nutrition Funds.Adult Meals Requirement: Breakfasts and Lunches sold to teachers and other adults must be priced so that the adult payment in combination with any per lunch revenues from other sources designated specifically for the support of adult meals is sufficient to cover the overall costs of lunch. Finding: The SFA charged $4.33 and the USDA minimum amount to charge is $4.70 for lunch and $2.20 for breakfast and the USDA minimum amount to charge is $2.28. Corrective Action Required: The SFA must subsidize the difference.  The Resource Management in Child Nutrition training course will need to be completed for a better understanding of Child Nutrition Funds regarding adult meals.
	Blank page 3: 
	Blank page 4: 
	Blank page 5: 
	Blank page 6: 
	Blank page 1: Local Wellness Policy – 7 CFR 210.30Requirement: #1001, 1003-1006. How does the public know about the local school wellness policy? Who is involved in reviewing and updating the local school wellness policy?  What is their relationship with the SFA? How are potential stakeholders made aware of their ability to participate in the development, review, update, and implementation of the local wellness policy? Provide a copy of the most recent assessment on the implementation of the local school wellness policy. How does the public know about the results of the most recent assessment on the implementation of the local school wellness policy? Finding: All above documented areas that are required to be included in the Local Wellness Policy are not found in the District Wellness Policy.Corrective Action Required: The Wellness Policy was added to the district website during the review. The wellness policy will be followed and the SFA will ensure that all corrections and additions are made, including updating and assessing the policy and notifying those required. Competitive Foods 7 CFR 210.11 & 220.12 (this is a repeated area of non-compliance from last review)Requirement: #1104 – 1105 Were students able to purchase smart snack foods during the school day and did those items meet Smart Snack Requirements? Finding: The items in the snack bar, vending machines, coffee bar, and other fundraiser food items are being sold to students that do not meet Smart Snack Standards. Corrective Action Required: The SFA must ensure students are only able to purchase smart snack foods during the school day and will submit smart snack requirement  documentation for all food and beverage items sold during the school day.Requirement: #1106 Fundraisers held during the school day do not observe the state defined limit. (this is a repeated area of non-compliance from last review)Findings: Vending machines in operation, coffee bar, and other food items are being sold throughout the school day, during meal service times, which include non-compliant food and beverage items. Nor is documentation available to determine if fundraisers are exempt; and written exempt fundraiser policy is not being observed. Corrective Action Required: The SFA will follow their district fundraiser policy, have complete and approved exempt fundraiser forms for any fundraiser that is not Smart Snack compliant and will submit a board written exempt fundraiser policy that is being followed to SDE. All items sold must be ran thru through the Smart Snack calculator and will meet requirements in order to be sold without an approved exempt fundraiser form.****These findings were also documented on the last Child Nutrition review, conducted 3/25-27 and 3/29/2019, which were documented as repeated findings during the review conducted on 12/4-7/2023; 1/8&18/2024.Smart Snacks in Schools- 7 CFR 210.11 & 220.12 Requirement: #1105a. Food being sold to students during the school day does not meet Smart Snack standards. Finding: The vending machines, coffee bar, and other fundraisers do not meet Smart Snack standards. Corrective Action Required: SFA will determine if they wish for all food fundraising to meet Smart Snack standards or they will allow exempt fundraisers, not being available during meal services. Whatever approach the SFA chooses, documentation will need to be submitted as corrective action. Continued page 10
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