
 

 
T
c
o
 

Page   of

Title IV, Par
Learning Ce

Title I, Part 

Title I, Part 

Title I, Part 

Title I, Part 
Title I, Part 
(LEAs)  

Title II, Part
Recruiting H
Principals, a

Title II, Part
Partnership

Title III, Par

Title III, Par
Title IV, Par
Academic E
Title V, Part

Title V, Part
Income Sch

Title IXA– H
Schoolwide
Funds or Co
Costs (CAC
Title I, Part 

School Imp

Title I, Part 
Comprehen

IDEA Flow 

Preschool A

The purpose
claims proce
of Education

JOI

f  

rt B - 21st Ce
enters 

A  

A – Neglect

C – Migrant

D Subpart 1
D Subpart 2

t A – Prepar
High-Quality
and Other S

t B – Math a
p  

rt A – Englis

rt A – Immig
rt A – Stude
Enrichment F
t B – REAP 

t B, Subpart
hools  

Homeless Ch
e Consolidati
onsolidated 

C)  
A – School 

rovement G

E, Oklahom
nsive Literac

Through Fu

Ages 3-5 

e of this do
edures to ass
n (OSDE). 

NT FEDER

entury Comm

ted  

t  

1 – Delinque
2 – Delinque

ing, Training
y Teachers, 
School Leade

nd Science 

h Learners  

rant  
nt Support a
Formula Gra
Flex Author

t 2 – Rural a

hildren and Y
ion of Feder
Administrat

Improvemen

rant (SIG) P

ma Striving R
cy Initiative 

nds 

ocument is t
sist them in 

 

RAL PROG

List of Ap

munity 
Pr

Pr

Pr

Pr

ent  Pr
ent 

Pr

g, and 

ers 
Pr

Pr

Pr

Pr
and 
ant 

Pr

ity  Pr

nd Low 
Pr

Youths Pr
ral 
ive Pr

nt  Pr

Project  
Pr
51

Readers Pr

Pr
62

64

to provide L
preparing cl

 
RAMS CLA

plicable Pro

roject 553, 5

roject 511 

roject 518 

roject 521 

roject 531 

roject 532 

roject 541 

roject 542, 5

roject 572 

roject 571 

roject 552 

roject 586 

roject 587 

roject 596 

roject 785, 7

roject 515 

roject  503, 5
9, 537 

roject 538 

roject 621,62
26, 627 

41, 642 

Local Educa
laims for sub

 

AIMS PRO

ograms 

54 

44, 545 

86 

504, 516, 

23,625, 

ation Agenc
bmission to 

OCEDURES

FY  

Office of Fa
Engagemen

Office of Fed

Office of Sc
Improvemen

Office of Sp

cies (LEAs) 
the Oklahom

S 

Updated J

mily & Comm
nt 

deral Progra

hool Suppor
nt 

ecial Educa

with compr
ma State De

June 2019

munity 

ams 

rt & 

tion 

ehensive 
epartment 



 

T
l
a
O
E
 
L
d
s
 
T

 

G

 

Page   of

The items co
ikelihood of
amongst all 
Office of Fe
Engagement

LEAs choos
denied. OSD
submitted fo

Technical A

 Each
 Each

cycle
 Each

progr

General Cla

 Expe
o

 All ex
 Itemiz
 Claim

Syste
 Copie
 Imag
 Zero 
 Claim
 Claim
 Date 

Expe
 Claim

legall
 At lea

o

JOI

f  

ontained in t
f errors and
programs un
ederal Prog
t, and the Of

sing not to f
DE reserve
r reimbursem

Assistance 

 office provi
 office prov

e. 
 office can 

ram office fo

aims Inform

enditures mu
 Expenditu

allowed to
sum of all
the State 

xpenditures 
zed invoices

ms and sup
em (GMS) o
es of purcha
es of checks
dollar claim

ms should ac
ms begin on 

range enter
enditure Rep
ms must be 
ly authorized
ast one claim
 LEAs that

NT FEDER

these proced
 increase th
nless specifi
rams, the O
ffice of Scho

follow these
s the right 
ment. 

des program
ides addition

provide ons
or more infor

ation 

ust be reason
ures (except
o exceed the
l expenditure
Board of Ed
are subject t
s are require
porting doc
n Single Sig

ase orders a
s are strong
s are not req
ccount for al
the first day 
red in GMS 
orts. 
signed by 

d to bind the
m should be 
t have not fil

 

RAL PROG

dures are co
he efficiency
ically noted.
Office of Sp
ool Support &

e procedures
to request

m specific cla
nal technica

site technica
rmation. 

nable, neces
t indirect cos
e approved b
es does not 
ducation on J
to the progra

ed.  
cumentation 
gn-On. 
re not requir
ly discourag
quired. 
l twelve mon
of the mont

must match 

the local bo
e local educa

filed by Nov
led a claim b

 
RAMS CLA

onsidered be
y in which 
 These item
pecial Educ
& Improvem

s run the ri
t additional 

aims training
al assistance

al assistance

ssary, and a
st/administra
budgeted fun
exceed the 
June 26, 20
am specific r

are only a

red unless u
ed. 

nths starting 
th and end o
the date ran

oard of edu
ation agency
vember for e
by Novembe

 

AIMS PRO

est practices
claims are 

ms have been
cation, the O

ment.  

sk of claims
documenta

g annually. 
e via phone 

e upon requ

allocable. 
ative costs a
nction-objec
total budget
14.   
requirement

accepted thr

sed as a co

 with July. 
on the last da
nge on the u

ucation appr
y.  
each federal 
er will be con

OCEDURES

FY  

s and if follo
paid. The i
n reviewed a
Office of F

s being sig
ation to ver

and email t

uest. Please

nd fund tran
ct category b
t.  The 25% 

ts of the Fed

rough the G

ntract. 

ay of the mo
uploaded Su

roved autho

program. 
ntacted. 

S 

Updated J

owed, will re
items are c
and agreed 
amily & Co

nificantly de
rify any exp

throughout t

 contact the

nsfers) will be
by 25%, prov
was approv

deral funds.

Grants Man

onth. 
ummary and

orized officia

June 2019

educe the 
onsistent 
to by the 

ommunity 

elayed or 
penditure 

the grant 

e specific 

e 
vided the 

ved by 

nagement 

 Detailed 

al who is 



 

C

 
N

 
C
S
A
b
a
3
 

 
G

 
D

 

Page   of

Claim Dead
 There

o

 June
paym

 Augu
o

o

 Final 

Note:  
 De

Carryover 
Subgrants o
Allocations t
balance of th
a second fis
30th will rem

o Comp
Impro
carry

o Title 
o It is r

GMS Reimb
 Inform

Repo
 Indire

the d
 The 

docu
o

 Claim
OSD

DUNS/SAMS
 The S

o

 It is 
ensu

JOI

f  

lines 
e will be no b
 Expenditu

date, mus
e 1st is the la
ment by June
ust 1st is the
 The Okla

submissio
 Payment 

Board of E
Fiscal Year

eadlines that 

f federal fun
to LEAs for 
he first year 
scal year (12

main available

petitive Fed
ovement G
over timeline
I Part A also
ecommende

bursement R
mation in th
ort produced
ect costs ca
irect costs fo
LEA is req
mentation. 
 The Offic

expenditu
ms should b
E. 

S 
SAM entity r
 If expired

submitted
recommend
re that it doe

NT FEDER

budget revis
ures that are
st be remove
ast day for L
e 30th. 
e last day for
ahoma Adm
ons.   
of late claim
Education. 
r closeout p

fall on a we

nds to LEAs
the first fisc
funds unob

2 months). A
e as second

deral Subg
rant 1003(g
es.  
o has progra
ed that LEAs

Request 
he GMS sys
 by the LEA
nnot exceed
or each repo
quired to at

ce of Fede
ures.  
e reviewed 

record expira
d, a copy o
d for each fe
ed that LEA

es not expire
 

RAL PROG

sions made t
e claimed, b
ed from the c
LEAs to file a

r LEAs to file
ministrative C

ms submitted

rocedures m

eekend or na

s are availab
cal year (12 
ligated by Ju
Any balance

d year carryo

rants, such
g), have pro

am specific c
s check with 

stem should
s local cost 

d allowable 
orting period
ttach Summ

ral Program

by LEAs fo

ation date m
f the new S
deral progra
As renew th
e during the 

 
RAMS CLA

to the Fisca
but are not r
claim and w
a payable cl

e a payable c
Code does 

d after Augu

must be com

ational holida

ble for obliga
months) mu

une 30th wil
e of the first
over until Se

h as 21st 
ogram spec

carryover lim
the specific

d match the
accounting s
maximum p
. 

mary and D

ms requires 

or accuracy 

must be curre
SAM entity 
am. 
he DUNS nu
current fisca

 

AIMS PRO

l Year applic
reflected in 
ill not be reim
laim with OS

claim with O
not contem

ust 1st is sub

pleted by Se

ay will be mo

ation for two
ust be obliga
ll remain ava
t year carryo
ptember 30t

Century, S
cific guidan

mitations.  
c program fo

e information
system. 
er claim and

Detail Expen

expenditur

and allowa

ent in order t
record mus

umber as c
al year. 

OCEDURES

FY  

cations after
the budget 
mbursed. 
SDE, to gua

OSDE for the
mplate or a

bject to the a

eptember 1s

oved to the n

o state fisca
ated as curr
ailable as fir
over funds 
th (3 months

Striving Re
nce that all

r detailed ca

n on the Su

d can only b

nditure Repo

re reports t

ability before

to receive re
st be uploa

close to July

S 

Updated J

r June 30th.
application 

arantee LEA

e Fiscal Yea
allow for la

approval of t

st. 

next busines

al years (27 
rent year fu
rst year carr
unobligated 
s). 

eaders, and
lows for al

arryover info

ummary Exp

be claimed b

orts and su

o include s

e being sub

eimbursemen
ded with ne

y 1st as pos

June 2019

  
after this 

receives 

ar. 
ate claim 

the State 

ss day. 

months). 
nds. Any 
ryover for 

by June 

d School 
lternative 

ormation. 

penditure 

based on 

upporting 

site level 

mitted to 

nt.   
ext claim 

ssible, to 



 

C

 
U

 
D

E

Page   of

Coding 

 Func
 LEAs

codin
o

o

Uploaded S
 Supp
 Scan
 Supp

claim
 The P

servic
 The W

purch
 Do no

o
o

 Do no
o

 If the
amou

 LEAs

Documentat

Expenditure 
S






D








JOI

f  

tion/Object C
s should con
ng.  
 A current

website. 
 LEAs are 

upporting D
porting docum
ned images

porting docum
m. 
Purchase Or
ces were ren
Warrant Dat
hase order d
ot name uplo
 GMS doe
 The claim
ot use a high
 When sca

returned. 
e amount be
unt is being d
s should add

tion Requir

Reports 
Summary pag
 Signature
 Date rang
 Fiscal yea
 Project C
 Claim Am

 
Detail page: 
 Expenditu
 Function 
 Expenditu
 Function/
 Payments

Visa/Holid
Section 6

 Expenditu

NT FEDER

Code must a
nsult the mo

t version of

encouraged

Documenta
ments must 
 must be cle
ments shoul

rder Date (th
ndered. [Okl
te (that app

date. [OAC 2
oads with sp

es not recogn
m will be retu
hlighter on d
anned, the h

eing claimed
divided betw

d the word “r

red 

ge matches 
e by Local Bo
ge 
ar 
ode 

mount 

ures must m
codes 5400
ures are allo
Object code
s made wit
day Inn) [Sc

644, subsecti
ures reported

RAL PROG

align with the
ost current O

f this manu

d to contact 

tion 
be in PDF fo

ear and legib
ld be upload

hat appears 
lahoma Adm

pears on the
210:25-5-10]
pecial charac
nize these c
rned. 

documentatio
highlighter m

d is less th
ween project
revised” or “c

information 
oard Approv

atch approv
, 2330,& 550

owable accor
es match des
th LEA cre
chool Laws o
ion B, (62-3
d by site 

 
RAMS CLA

e expenditur
Oklahoma C

al can be 

the program

ormat to upl
ble. 
ded in the sa

on the Deta
ministrative C
e Detailed E
 
cters (!@#$%
haracters. 

on. 
may make th

han the amo
ts, please ind
corrected” w

entered in G
ved Represe

ved program 
00 may not e
rding to OCA
scription on 
dit cards m
of Oklahoma
10.8).  See a

 

AIMS PRO

re descriptio
Cost Account

found on th

m office with 

oad in GMS

ame order as

ailed Expend
Code (OAC)
Expenditure 

%^&*<>?).

he documen

ount on the
dicate this o

when attachin

GMS: 
entative 

 activities 
exceed the b
AS Manual
Summary an

must have 
a, Section 9
also OAC 25

OCEDURES

FY  

on. 
ting System

he OSDE F

specific cod

S. 

s the expen

diture Report
210:25-5-10
Report) mus

nt illegible an

e actual invo
on the invoice
ng a revised

budgeted am

nd Detailed 
each vendo

98, subsectio
5-5-2] 

S 

Updated J

m (OCAS) m

Financial Ac

ding question

ditures appe

t) must be b
0] 
st be on or 

nd the claim

oice/receipt 
e/receipt. 

d upload to a

mount 

expenditure
or name lis
on E, (70-5-

June 2019

anual for 

ccounting 

ns. 

ear in the 

efore the 

after the 

m may be 

or if the 

a claim. 

e reports 
sted (ex. 
135) and 



 

O

O

 
O

 
O

 

Page   of

Object Code
 All sc

applic
feder

o
o

 Stipe
direct

o
o
o

 Stipe
not li
invoic

 Stipe
includ

 It is r
 

Job 
Code 

210 
207 
211 
322 
352 
413 
414 
415 

 
Object Code

 No su

Object Code
 All inv
 A cop

Object Code
 All inv

JOI

f  

e 100 – Pers
chool distric
cable, verifie
ral funds.   
 The valida
 Non-distri

informatio
ends and tut
t services to
 These pa
 Tutors sh
 LEAs m

reimburse
ends for prof
mited to con
ce which inc

ends for pro
de an agend
ecommende

Teacher 
Remedial S
Teacher-Tr
Family/Com
Social Wor
Teacher Aid
Paraprofes
Tutor 

e 200 – Pers
upporting do

e 300 – Cont
voices for co
py of each c

e 400 – Purc
voices for pr

NT FEDER

onnel Servic
ct personnel
ed on the GM

ation proces
ict applicant
on into SPR.
tor pay mus

o the specific
yments mus
ould be cod

must include
ement of tuto
fessional de
nferences, s
cludes the na
fessional de

da and the n
ed that LEAs

Descri

Specialist 
rainer 
mmunity Sup
ker 
de 
sional 

onnel Servic
ocumentation

tracted Servi
ontract servi
ontract (or p

 
hased Prope
roperty serv

 

RAL PROG

ces - Salarie
l must be l
MS Personn

ss will be per
ts for the Tit
. 
st be for allo
c federal pro
st be listed in
ed to Object
e timeshee
or pay if not 

evelopment a
seminars, an
ame of the p
evelopment 
ames of par

s check with 

Comm

ption 

pport Coordi

ces - Benefit
n is required

vices 
ces rendere

purchase ord

erty Service
ices must be

 
RAMS CLA

es 
isted on the

nel Page, to 

rformed afte
tle IV, Part B

owable serv
gram.   
n SPR by the
t 139. 
ets or oth
listed in SPR
activities tha

nd workshop
professional 

activities th
rticipants. 
the specific

on Job Cod

nator 

ts 
d. 

ed must be a
der, if PO is 

s 
e attached.

 

AIMS PRO

e School Pe
determine if

er the accred
B – 21st CC

vices and al

e end of eac

her approp
R at the time
at required a
ps, must be 
developmen

hat did not 

c program re

des 

Supportin

No 
No 
No (regular 
No (regular 

No (regular 
No (regular 
No (if in SPR

attached. 
used as con

OCEDURES

FY  

ersonnel Re
f they are all

ditation repo
CLC grant pr

lowable per

ch fiscal yea

priate docu
e of the claim
a paid regis
accompanie
nt and partic
require regi

egarding allo

ng Documen

 
 

day) Yes
day) Yes

Yes
day) Yes
day) Yes
R) Yes

ntract) must 

S 

Updated J

ecords (SPR
owed to be 

rt is certified
rogram will n

rsonnel who

ar. 

umentation 
m. 
tration, inclu

ed by the reg
cipants name
stration will 

wable job co

ntation Requ

s (extended 
s (extended 
s 
s (extended 
s (extended 
s (if not in S

be attached

June 2019

R) and if 
paid with 

d. 
not enter 

o perform 

for the 

uding but 
gistration 
es.   

need to 

odes. 

uired 

day) 
day) 

day) 
day) 
PR) 

.  



 

O

 
O

 

Page   of

Object Code
 All inv
 All tra

deve
name

o

o

 If nec
can b

 “Rea
cann

 Trans
profe
only. 

Note: 

Object Code
 All inv
 Itemiz
 Licen

reimb
o

o

 Title 
agen

o

o

 
Note: 



JOI

f  

e 500 – Othe
voices for pu
avel expens
lopment act
es which will
 If airfare/

registratio
 If the air

registratio
claim for t

cessary, airf
be paid in ad
l-time” expe
ot be paid in
sportation e

essional deve
 

 Alcoh
allowa

 Trans
allowa

e 600 – Supp
voices and r
zed warrant

nses and su
bursement. 
 See Gene

1-117). 
 It is recom

and subs
June 30th

I light snac
da.   
 The purp

allowable
 It is recom

such as 
reimburse

 Gift cards

NT FEDER

er Purchased
urchase of s

ses such as 
ivities must 
l list the nam
/hotel/per d
on fee, the re
rfare/hotel/p
on invoice/ag
the month th
fare, one nig
dvance. 
nses such a

n advance. 
expenses s
elopment ac

ol, gum, ca
able and will
sportation ex
able and will

plies 
receipts for s
ies that exce
ubscriptions 

eral Fund de

mmended th
scriptions int
. 
ck purchase

pose of the 
 educationa

mmended th
Striving Re

ement of any

s/gift certific

 

RAL PROG

d Services 
services, oth

hotel, airfar
be accompa

me of the act
diem/real-tim
egistration in
er diem/rea
genda with p
hese expens
ght hotel res

as per diem/m

such as t
ctivities are a

andy, snacks
 not be reim

xpenses to r
 not be reim

supplies mus
eed one yea

must take 

efinition in S

hat LEAs wo
tended for r

es for paren

agenda is 
l event versu
at LEAs che

eaders, 21st

y food purch

cates expend

 
RAMS CLA

er than trave
re, per diem
anied by the
tivity and all 

me expense
nvoice will su
al-time expe
participant n
ses are claim
servations d

meals & inci

axis, Lyft/U
allowable fro

s, souvenirs
mbursed. 
restaurants, 

mbursed. 

st be attache
ar are not allo

place in th

chool Laws 

ork with thei
reimburseme

nt-involveme

to verify th
us an event 
eck with the 
t CCLC, an

hases. 

ditures are n
 

 

AIMS PRO

el, must be a
, real-time e

e registration
the participa

es are paid
uffice as doc
enses are 
ames must 

med.  
deposit (if ap

identals, lug

Uber, subw
om the airpo

s, jewelry, a

shopping, a

ed. 
owable. 
he fiscal ye

of Oklahom

r vendors to
ent with fed

ent activities

hat the pare
with no edu
specific pro

nd School I

not allowable

OCEDURES

FY  

attached. 
expenses re
n invoice/age
ants’ names
d in the sa
cumentation
paid on a 
be submitte

pplicable), w

ggage fees, t

way/trolley/bu
ort to the hot

and persona

and entertai

ear funded 

ma, Section 2

o ensure tha
deral funds 

s must be 

ental involve
ucational/aca
gram as oth
Improvemen

e and will no

S 

Updated J

elated to pro
enda with pa
. 
ame month

n.  
different cl
d again with

workshop reg

taxi, airport f

us fare re
tel/conferenc

al expenses

nment areas

to be allow

22, subsectio

at all annual
are from Ju

accompanie

ement activ
ademic conte
her federal p
nt do not a

t be reimbur

June 2019

fessional 
articipant 

h as the 

aim, the 
h the new 

gistration 

fees, etc. 

elated to 
ce facility 

s are not 

s are not 

wable for 

on A (70-

 licenses 
uly 1st to 

ed by an 

vity is an 
ent. 

programs, 
allow the 

rsed. 



 

O

 
O

 

Page   of

Object Code
 All inv
 “Prop
 Prope

o

 Indire

Object Code
 All ap
 Regis

name
 Tuitio

stude
o

JOI

f  

e 700 – Prop
voices for pr

perty” is defin
er coding to 
 [EXAMPL

computer
the total a
then obje
greater th

ect Cost (IDC

e 800 – Othe
pplicable inv
stration for 
es listed. 
on Reimburs
ent, the nam
 It is recom

such as 2

NT FEDER

perty 
roperty must
ned as capit
object code

LE] If there is
rs x $500 ea
amount of th

ect code 700
han $5000. 
C) is not calc

er Objects 
voices or rec
a profession

sement requ
e of course 

mmended th
21st Century 

 

RAL PROG

t be attached
talized items

e 700 will dep
s a break-do

ach, total $12
he invoice. 
0 will be us

culated agai

eipts must b
nal develop

uires a cop
complete, a
at LEAs che
do not allow

 
RAMS CLA

d. 
s with a valu
pend on the 
own per item
2,500), then
If the invoic
sed, as the 

nst property

be attached.
ment activity

py of the co
nd a passing

eck with the 
w tuition reim

 

AIMS PRO

e over $5,00
 way the inv

m, and each 
n object code
ce says for e

invoice refl

y. 

y requires a

ollege transc
g grade.   
specific pro

mbursement.

OCEDURES

FY  

00 per single
voice is issue
item is unde
e 600 will be
example com
ects a sing

an invoice w

cript, showin

gram as oth

S 

Updated J

e item.  
ed.  
er $5000 (su
e used, rega
mputers for 
le item with

with the par

ng the nam

her federal p

June 2019

uch as 25 
ardless of 
$12,500, 

h a value 

rticipants’ 

me of the 

programs, 



 

C

 
O
M
W
 
O
M
W
p
 
O
M
W
a
 
 
F
E
E

Page   of

Contact Info

Office of Fam
Main Office N
Webpage: ht

Office of Fed
Main Office N
Webpage: ht
programs 

Office of Fina
Main Office N
Webpage: ht
accounting 

Federal Guid
Education La
Every Stude

JOI

f  

ormation an

mily and Com
Number: (40
ttp://sde.ok.g

deral Progra
Number: (40
ttp://sde.ok.g

ancial Accou
Number: (40
ttps://sde.ok

dance: http:/
aw Book:  ht
nt Succeeds

NT FEDER

nd Links 

mmunity Eng
05) 522-6225
gov/sde/21c

ms 
05) 521-2846
gov/sde/fede

unting  
05) 521-2517
k.gov/financia

//www2.ed.g
ttp://sde.ok.g
s Act (ESSA

RAL PROG

gagement 
5 
cclc 

6 
eral-

7 
al-

ov/policy/fun
gov/sde/offic

A): https://ww

 
RAMS CLA

 
 
 
Offic
Main
Web
impr
 
Offic
Main
Web
educ

nd/guid/unifo
ce-legal-serv
ww.ed.gov/es

 

AIMS PRO

ce of School
n Office Num
bpage: http:/
rovement 

ce of Specia
n Office Num
bpage: http:/
cation

orm-guidanc
vices    
ssa 

OCEDURES

FY  

l Support an
mber: (405) 
//sde.ok.gov

al Education 
mber: (405) 
//sde.ok.gov

ce/index.htm

S 

Updated J

nd Improvem
522-0140 

v/sde/school-

521-3351 
v/sde/specia

ml 

June 2019

ment 

-

l-


