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Session Objectives: 
1. AWARENESS

▪ Components of Work-Based Learning (WBL) 
▪ What counts towards post-secondary opportunities indicator?

2.  EXPLORATION
▪ Resources schools can use to include real-world activities

3.  PREPARATION & PLANNING
▪ Our Action Plan: Business and Community Engagement

4.  ACTION
▪ Next Steps
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You were asked these questions, or when you asked a student:

★What do you want to be when you grow up? 

★Why did you choose that field? 

★How do you plan to get there?  

Remember When. . . Keep ICAP 
Simple!
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ICAP: Preparing Students For Future Careers 
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Components 
of Work-

Based 
Learning

Job 
Shadowing

Mentorships

Apprenticeships

Internships
Reflection on 
Real-world 
application

Virtual Career 
Learning

Project-Based 
Learning

1. AWARENESS

*
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★School quality or student success indicator 

★The indicator reflects the percentage of students in grades 11 and 12 

who successfully participated in at least one approved opportunity 

aligned with college- and career-readiness.

Post-Secondary Opportunities 
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Internships Guidance 
★OSDE Course Codes 2790 Internship I (Juniors) & 2791 Internship II (Seniors)
★Internships can be paid or unpaid to receive credit towards the Post-Secondary 

Opportunities indicator. Internships are Work-Based Learning opportunities that 
also meet ICAP requirements. 

★A maximum of 2 high school elective hours of the 6 course hours required per 
school day can be used for such programs. (The 2 hours may include student 
travel to internship sites.) 

★Elective course - up to 1 credit per semester (per class- consistent with 
concurrent enrollment). 

★Service Learning (2775) can meet the ICAP requirement, but the course code 
does not count towards the Post-Secondary Opportunities indicator.

For more information, view Internships FAQs. 

https://www.okedge.com/wp-content/uploads/2019/10/Business-Toolkit-2019-InternshipFAQs-Final.pdf
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2.  EXPLORATION
Online Resources: Service Learning & Work-Based Learning 
8 Employability Skills That Prepare High Schoolers for the 21st Century Workforce
9 Awesome Classroom Activities That Teach Job Readiness Skills
Infusing Soft Skills Activities and More
Integrating Employability Skills: A Framework for All Educators Handouts
When I Grow Up Career Lessons and Activities for Grades 9-12
Sample Partnership Calendar: Grades K-12
Work Sample Reflection Template

7 Creative Ideas for Bringing Service Learning to Your Classroom 
How to Implement Easy Service Learning Projects in Your Grade School 

For more information, visit OKEdge.com. 

https://mystudentvoices.com/8-employability-skills-that-prepare-high-schoolers-for-the-21st-century-workforce-86744c3fc7b2
https://www.weareteachers.com/9-awesome-classroom-activities-that-teach-job-readiness-skills/
https://www.ncpn.info/downloads/2019ppts/Christensen_SoftSkills_handout.pdf
https://ccrscenter.org/sites/default/files/EmployabilitySkills_Handouts.pdf
http://www.wrksolutions.com/Documents/WhenIGrowUp/WIGU_PDFS/High-School/WFS-WIGU-HighSchool-Lessons.pdf
https://www.okedge.com/wp-content/uploads/2019/08/Sample-Calendar.pdf
https://www.okedge.com/wp-content/uploads/2019/07/Measuring-Reflecting-Student-Learning-assessment.pdf
https://www.weareteachers.com/7-creative-ideas-for-service-learning-2/
https://www.brighthubeducation.com/teaching-elementary-school/20895-easy-service-learning-projects-for-all-grade-schoolers/
https://www.okedge.com/business-community/
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Prepare Your Workforce Supporting Students Plan for the Future
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3.  PREPARATION AND PLANNING 

Use design 
thinking 

template on 
your tables
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Our Action Plan: 
Business & Community Engagement
STEP 1 – PROBLEM OF PRACTICE:

● Create a Problem of Practice Statement that clearly 

identifies a current need based on current 

pathway. 
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(EXAMPLE) STEP 1 – PROBLEM OF PRACTICE
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Our Action Plan: 
Business & Community Engagement

STEP 2 – GO DEEP! 
● Analyze the challenge you are trying to solve by 

reflecting on the root causes:

1. Discuss and identify

2. Share and organize 

3. Revisit and finalize
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(EXAMPLE) STEP 2 – GO DEEP! 
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Our Action Plan: 
Business & Community Engagement

STEP 3 – THEORY OF ACTION

● Create an If...Then statement that describes how you 

will tackle your problem of practice.
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(EXAMPLE) STEP 3 – THEORY OF ACTION
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Our Action Plan: 
Business & Community Engagement
STEP 4 – Inputs
● Who are the individuals you need to accomplish this 

action plan? What resources will you need to make 
your idea a success? 

STEP 4 – Actions
● What are the main actions you will implement to 

respond to your theory of action?
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Our Action Plan: 
Business & Community Engagement
STEP 4 – Outputs
● What are the concrete tangible products or program 

activities and strategies?

STEP 4 – Outcomes
● What outcomes are you expecting for your action 

plan to achieve? 
■ Short Term, Medium Term, Long Term
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(EXAMPLE) STEP 4 –
INPUTS, ACTION, OUTPUTS, & OUTCOMES
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NEXT STEPS
How will I...

● communicate this action plan with leadership team? 
school staff?

● understand staff roles and responsibilities to ensure 
action plan is effective? 

● implement strategies to respond to theory of action?
● accomplish short term, medium term, and long term 

outcomes?
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Mark Your 
Calendars!

What is Oklahoma Career Expo Week?

This week-long event connects students with businesses to give our future 

talent an opportunity to explore the possibilities that await them in Oklahoma.

Planning Resources:
Career Expo Week Event Planning Guide
Career Expo Week Website

https://oklahomaworks.gov/wp-content/uploads/2018/05/Event-Planning-Guide-Career-Exposure-Week-1.pdf
https://oklahomaworks.gov/careerexposureweek/
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Contact Information:

Chelsea Hunt, MBA
Oklahoma State Department of Education

Executive Director of Work-Based 
Learning & Industry Engagement

405-521-3459
chelsea.hunt@sde.ok.gov

mailto:chelsea.hunt@sde.ok.gov

