JOY HOFMEISTER

STATE SUPERINTENDENT of PUBLIC INSTRUCTION
OKLAHOMA STATE DEPARTMENT of EDUCATION

MEMORANDUM

TO: The Honorable Members of the State Board of Education
FROM: Joy Hofmeister
DATE: December 15, 2022

SUBJECT: Lindsey Nicole Henry Scholarship

Positive Tomorrows request approval to participate in the Lindsey Nicole Henry Scholarship for
Students with Disabilities program. They are accredited through the Cognia and recognized by
the Oklahoma Private School Accreditation Commission charged by the Oklahoma State
Department of Education with overseeing educational quality of accredited private schools in the
state.

Positive Tomorrows provides extra supports through our resource teacher for students with
disabilities. Students can receive pull-out support, push-in support, or teacher consultation from
the Resource Teacher. Supports can be for academic or behavioral needs. The resource teacher
and general education teacher collaborate to design individualized education plans for their
students with disabilities. These plans are frequently reviewed and adjusted to provide continuous
appropriate supports. The classroom setting is designed specifically for students who need
alternative seating (multiple seating options in each classroom), special lighting (dimmers in all
classrooms), minimal distractions, and small group and/or one-on-one instruction. Each classroom
has a teacher’s assistant who can quickly address academic and behavioral needs or provide an
alternative area for one-on-one assistance.

Included is compliance documentation that meets certain criteria in the application.

 Criteria 1: Fiscal Soundness — Oklahoma Tax Commission permit, Internal Revenue
Service Document

* Criteria 2: Non-Discrimination - Positive Tomorrows Employee Handbook and
Enrollment Policy

* Criteria 3: Health and Safety — Positive Tomorrows Employee Handbook and Oklahoma
State Department of Health Reports

¢ Criteria 4: Academic Accountability — Positive Tomorrows Parent Handbook
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JOY HOFMEISTER

STATE SUPERINTENDENT of PUBLIC INSTRUCTION
OKLAHOMA STATE DEPARTMENT of EDUCATION

¢ Criteria 5: Teacher Requirements — Teacher Memorandum of Understanding for
personnel file .

e Criteria 6: State laws and disciplinary procedures — Positive Tomorrows Parent
Handbook

¢ Criteria 7: Accreditation — Cognia accreditation email

JH/se
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LINDSEY NICOLE HENRY SCHOLARSHIP
PRIVATE SCHOOL APPLICATION

Pasltive Tomorrows, Inc,, Pre-K-8

HAME OF PRIVATE SCHOOL GRADE LEVELS

POBox 61196 OXC 1114 73146
ADDRESS CiY SYATE aP
405-556:5%2 wwnw.positivetomorrows.org

PHONE NUMBER WEBSITE ADDRESS

Kelli Clark, Director of Education

SUPERINTENDENT, HEADMASTER OR PRINCIPAL NAME

Margaret Creighton Vmcreightnn@posiﬁveiammws.org

LNH CONTACT PERSON CONTACT EMAIL

The Lindsey Nicole Henry (LNH) Scholarship Act requires, in par, that participating schools are located
in Oklahoma and meet certain criteria prior o being approved. The school must provide supporting
documentation thet demonstrates compliance that will be reviewed by the State Board of Bducation (SBE)

during the approval process. In many cases, the required docamentatlon can be found in the school policies
and/or school handbook.

The SBE shall approve a private school as eligible to participate in the scholarship progran upon determination
that the private school meets the following:

1. The private school must demonstrate fiscal soundness by having been in operation for one (1) year or
providing the SBE with a statement by a certified public accountant confirming that the private school
desiring to participate is insured and the owner or owners have sufficient capital or ceedit to operate the
school for the upcoming year by serving the nmumber of students anticipated with expected revenues from
tuition and other sources that may be reasonsbly sxpected. In lieu of a statement, a surety bond or letter

of credit for the amount equal fo the scholarship funds for any quarter may be filed with the OKlahoma
State Department of Bducation. Proof of compBance required.

2. 'The private school must comply with the antidiscrimination provision of 42 US.C. § 2000d.
Proof of complance required.

3. The private school must neet state and local health and safety laws and codes.
Proof of complance required,

4. The private school must be academically accountable to the parent or legal guardian for meeting the
educational needs of the student. Progf of comnpliance required,
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5. The private school must employ or contract with teachers who hold baccalaureate or higher
degrees, orhma:l&astﬂ:ree(s}yursofteachlngexperience in public instruction in subjects
taught. Proof of compliance vequired. A statement or excerptfrom the school polices or handbook
stating the educational requirement for the teaching staff is acceptable documentation,

6. Thepﬁmschoolmustmmplywithaﬂstatem relating to general regulation of private schools and
adhere to the tenets ofaﬂpublishaddisdpﬁmrypmcedutespﬁwtoﬂlc expulsion of a scholarship
smdmh&aqfq,’cm@ﬂnﬂcereqm

7. "The private school must meet the accreditation requirements set by the SBE or another accrediting
association approved by the SBE. Submsit proof of accreditation and Wst accreditation information in
the boz below,

Positive Tomorrows is accredtted through Cogna.,

8. The private school must be 2ble to provide services and/or accommodations for shidents with
disabilities, Please describe in delail the services, programs and support you offer to students with
disabilitles in the box below,

1. Homeless or formerly homeless, Including students who have been Involved tn DHS and Foster Care,

Z. Specific Learning Disshilities, Other Healih Impairment, Speech or Language Impairment,
Orthopedic Impairment, and msld Autism, These students can receive services and supports through
the special education teacher as described in thefr ISP,

Iverify that FoSitive Tomorrows, Inc, complies with all the criteria listed
NAME OF PRIVATE SCHOOL
above and will provide documentation for each as proof, The information T have provided to the SBE is carrect

and complete to the best of my knowledge,

W /25 22

Complete applicatior and required documents may be emailed to stacyeden@sde.ok.gov.
Contact Stacy Eden at (405) 521-4876 for additional Lindsey Nicole Henry Scholarship information.
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Criteria 1: Fiscal Soundness

Oklahoma Tax Commission

www.tax.ok.goy
Date Issued: December 27, 2017
["ﬂﬂHfIl[[ir!!ll|i]ulldlpf]]li[ﬂq]llu[hr"l[H]h[ﬂl Letter ID: 1.0801948032
POSITIVE TOMORROWS INC Taxpayer ID: **-#**3438
PO BOX 61190
OXILAHOMA CITY OK 73146-1190
TBS
Oklahoma Exemption Permit

Private School-Elementary & Secondary Education

County OKLAHOMA
' Non-Transferable

68 Cklahoma Statotes Section 1356{113(2001): Which we guote in part: “Sales of tangible personal properly or setvices to private Permit Number

institutions of higher education and private elementary and secandary institntions of education accredited by the State Department of
Education or registered by the State Board of Education for purposes of participating in federal programs or aceredited as defized by the EXM-10315049-G5
Oklahoma State Regents for Higher Education...”

Business Location Indusfry Code| City Code Permit Effective Permit Expires
POSITIVE TOMORROWS INC 611110 5521 December 27, 2017 NON-EXPIRING
1204 N BRAUER AVE
OKILAHOMA CITY OK 73106-4225
Steve Burrage, Chairman
Clark Jolley, Vice-Chairman
Thomas Kemp Jr., Secrefary-Member

alidl
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Criteria 1: Fiscal Soundness

INIGRFAL REVENWGE SERVICE - -~ DEPARTMENT OF TI% TREASURY

DISTRICY DIRECTOR

DALIAS, TX  75242-0000 ) ‘ . _
-Employer Identification Number- =

Pate: . . 731393438
DY 2 81955 © Case Number: - s
- . 0 755271010
POSITIVR TOMORROMHS COMMUNITY. Contact Person: ’
BOARD, INC. ANNETTE ST
2480 N. W. 39TH . T Contact Telephone Number: -
ORLAHOMA CTTY, 0K 73112 (214) 7676023
Our Letter Dated: .
ebruary 12, 15932 -
Addendum Aprlies: N

T o

Dear Apolicant:

" This pedifies our letter of the above date in which we stated that veu
would ba treated as an orgemization that is not a private fourdation until the
expiration of your advance ruling pericd.

organization described in section S01{c){3) is still in effect. Based on the
information you submitied, we have determined ihat ¥ou are not a private
foundation within the meaning of saction 509(a) of the Code because ¥ou ara an
organization of the type described in ection 508(a}{1)} and 1700} (LAY (vi).

" -Tloseyolr section 509{aj{1) status, a grantér or contributor may not rely on -

this defermination if he or she was in part responsible for, or was aware of,
the act ar failure to act,. or the ‘substantial or material change-on the part of
the organization that resulted in yoor loss of such status, or if he or she .
acquired knowledge that the Internal Revenue Service had given notice that you
would no ionger be classified as a section 509(a){1)} organizaticn.

If we have indicatéd in the heading of this letter that an addendim

. &bplies, the addendim enclosed is an integral part of this letter.

Because this Jetter could help resolve any questions about your private

fotmdétlon -status, please keep it in your permanent records..

- -If you have any questions, pieas}e contact the person whose pame and . -
telephone mumber are shoun above. . . X .

N RTRT e
Bobby E. Scott ¢
District Director

Letter 1050. (B0/CG)




Criteria 2: Non-Discrimination Policy

4. Supervisors are responsible for approving timecards every other Monday, before 9:00am so that
payroli can be processed before the check date. If a non-exempt employee is planning to work
overtime during the pay period, the employee must get written approval from your supervisor
beforehand. This must be completed before the overtime is worked.

5. Even when PTO is not taken, days out of the office must be documented in the onfine payroll
systemn, as follows: jury duty, military leave, bereavement leave, leave of absence, professional
development, etc.

6. Employees are paid bi-weekly. Paydays are every other Wednesday.

WORK CONDITIONS

Non-Discrimination Policy “

Positive Tomorrows does not discriminate, on the basis of race, color, gender, national origin, religion,
sexual orientation, disability or age, in hiring, or access to, any of its services, programs or activities.
Additionally, Positive Tomorrows does not tolerate harassment based upon any of the above. Any
emgployee who believes that he or she has been a victim of discrimination or harassment shall file their
compiaint directly with the President. if the complaini is made against the President, the complaint may
be addressed in writing to the Chairman of the Board, Positive Tomorrows, P.0. Box 61190, Oklahoma
City, OK 73146.

Whistleblower and Non-Retaliation Policy

General Purpose: [t is the intent of Positive Tomorrows to adhere to all policies, laws and regulations
that apply to Positive Tomorrows. The purpose of this policy is to support Fositive Tomorrows’ goal of
legal compliance. The support of all employees is necessary to achieve compliance with various policies,
laws, and regulations.

Reporting Responsibility: If any employee reasonably believes that some policy, practice, or activity of
Positive Tormorrows is in violation of any law, policy or regulation, a written complaint must be filed by
that employee with the President at the following address: Attn: President, P.O. Box 61190, Oklahoma
City, OK 73146, If the emplovee believes the President is acting in violation of the law, policy or
reguiation, the written complaint may be filed with the Chairman of the Board of Positive Tomorrows at
the following address: Attn: Chairman of the Board, P.C. Box 61150, Oklahoma City, OK 73146.

Reporting in Good Faith: An employee is protected from retaliation only if the employee brings the
alleged unlawful activity, policy, or practice to the attention of Positive Tomorrows accurately, honestly,
upon reasonable grounds and in good faith and further provides Positive Tomorrows with a reasonable
opportunity to investigate and correct the alleged unlawful activity. The protection described herein is
only available to employees that comply with this requirement. Any allegations made by an employee
that prove not to be substantiated and which prove to have been made malicicusly or with knowiedge
of their falsity will be viewed as a serious disciplinary offense.

No Retaliation: Positive Tomorrows will not retaliate against an employee, who, in good faith, has made
a complaint against some practice of the organization or of another individual or entity with whom
Positive Tomorrows has a business relationship, on the basis of a reasonable belief that the practice is in
violation of law, regulation or a clear mandate of policy.

Confidentiality: Camplaints will be kept confidential to the extent possible, consistent with applicable
law and with the need to conduct an adequate mvest[gatlon and take appropriate corrective action.

Pcsxtave Tomorrows Employee Handbook Page 8




Criteria 2: Non-Discriminatién Poﬁcy

Addendum 2: Special Education Services
Enrollment Policy: Special Education Services {June 1, 2022)

When that situation presents itself, the following procedure will be followed:

* At enroliment, the case manager will ask if the student(s) has an Individualized Education Plan {LE.P.},
a 504 Plan, or a need for other accommaodations, Positive Tomorrows wil] evaluate the need and
review all documentation prior to completion of the enroliment.

*» The parent or guardian will provide copies of all of the documentation pertinent to the disability. The
appropriate school staff members will review the documentation before the student can be enrolled in
order to determine whether or not they Positive Tomorrows can meet the student's needs. If the
parent or guardian does not have a copy of the documentation, he or she must contact the student’s

previous school to obtain it.

* After the appropriate Education staff members have reviewed the documentation, Positive
Tomorrows may choose to enroll the child on a probationary basis to determine whether or not the
academic and socioemotional needs of the student can be met. If at any time it is decided that Pasitive
Tomaorrows is not able to meet said needs, the student will be withdrawn.

* If the student is withdrawn, the Family Support Transition Coordinator will assist the parent or
guardian with finding and enrolling in an alternate placement.

* This waiver acknowledges that the parent has been informed that Positive Tomorrows may not have
a certified special education teacher on staff appropriate to meet their child’s needs.

By initialing and signing the Parent / Guardian Consent Form [ acknowltedge that I have read and
understand the special education policy.

12




Criteria 3: Health & Safety

Occasicnally, a family emergency or other unforeseen problem may require employees to bring their
children to the office for a limited time in order to meet their work schedule. Staff members are allowed
to bring their children to work occasionally as long as it does not interfere with their work duties or
those of any other employees.

Employment of Relatives

A supervisor may not hire or supervise an individual if that individual and the supervisor have an on-
going romantic relationship, including but not limited to, marriage, or if that individual is a member of
the supervisor’s immediate family. The term “immediate family” refers to spouses or partners,
grandparents, parents, children, sisters, brothers, nieces, nephews, aunts, uncles, or other family
members residing in the same household.

Employment of Clients .

Positive Tomorrows does not hire individuals currently receiving services from this agency or immediate
family members of current clients. The term “immediate family” refers to spouses or partners,
grandparents, parents, children, sisters, brothers, nieces, nephews, aunts, uncles, and any family
members residing in the same household. All mernbers of leadership should be consulted before hiring a
former client. Positive Tomorrows’ employees are not eligible for Positive Tomorrow’s services.

SAFETY
Security

All external doors of Positive Tomorrows are always kept locked. There is a button at the
front desk that is activated in order to release the front door and alfow students,

parents, visitors, and other persons into the building.

i you are ai the front desk, you will need to determine who is permitted into the
building. You should use the video system and the intercom.

1. Askfor their name and with whom they have an appointment.

2. Checkthe Calendar on Qutlaok for the name.

- If it 5 not there, contact the staff member with whom they have an appointment and let them
know the appointment is here, or If you cannot find that person, notify another Positive
Tomorrows” staff member so that they can decide whether or not to admit the person.

The front doors are NOT to be propped open.
Only Positive Tomorrows” staff and trained volunteers are permitted to open the doors. Students,
parents, and other adults or children must find a staff member if someone is waiting to come inside the

building.

Visitors or volunteers must sign-in and wear a name tag. Name tags are printed at the front desk, using
the person’s driver’s license or ID, using Easy Lobby software.

If & person insists on arguing or being confrontational, do not perpetuate the situation by arguing back.
Remain calm and contact a member of the Leadership Team.

Students are to be brought inside immediately should an unknown person or persons cutside of the
building attempt to interact with students, e.g., in the parking lot while students are loading vehicles or

L ]
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Criteria 3: Health & Safety

outside the fence while students are at recess. Once students are safely inside, the police are to be
called.

Try to get the person isolated from the students by walking him/her to the front entrance, but do not be
alone with the angry person; have another aduit nearby. Sometimes being helpful or being an attentive
listener will defuse the situation.

Security Alarm Procedure: This information is highly confidential

Before leaving the building for the day, make sure there is no one is left in the building before setting
the alarm. Any movement within the building will set the alarm off. If there is movement or a door is
open, the alarm panel will let you know what door is open and the alarm will not set. If you are having
problems, call the Operations Manager before leaving so that you can get assistance setting the alarm.

When arriving outside of normal working hours, assume the alarm is set and be prepared to enter your
personal four-digit code to disarm. As you enter, the warning beeps from the panel will begin and you
tave a limited amount of time to enter your code to turn off the alarm.

You will use this same four-digit code when leaving the building and you will also hear the warning
beeps when.

Should you set off the alarm, immediately go to the panel, enter your code to turn it off and the notify
the Operations Manager.

if the alarm company were to call the school, you will be required to give your name and the code word
SUSAN. To disregard this process will result in the police being dispatched and a charge to Positive
Tomorrows for a false alarm.

You must call Operations manager to let them know that the situation is resolved.

Crisis Procedures

internal Threat:
An internal threat is a threat from a student, staff member, ar other adult already on site.

Receptionist or anyone who coves the desi: Hold down the panic button under the desk for at least 3
seconds. Flip switch to close off double doors leading to elementary school,

Go immediately to the President’s office and communicate the threat. At this time use the intercom
systern and use the code “Mrs. Armstrong please report to the office”. All care will be taken to NOT
alert the threatening party that the police are being contacted so as not to escalate the situation. Stay
near the telephone to receive further instructions. If not possible, take cell phone to safe area.

Classroom Teacher(s} & Assistant(s): Lock the classroom deor; if on the playground, stay there unless
directed by cell phone to do otherwise. Take roll and report to President by cell phone any students
unaccounted for. Stay with classroom until emergency situation is resolved.

Administrative & Family Support Staff: Director of Family Support or other Family Support staff persen
also checks restrooms, playground, unoccupied rooms, and secures any students in those rooms behind
locked doors in Family Support area or other unoccupied room.

Positive Tomorrows Employee Handbook Page 29




Criteria 3: Health & Safety

President: Confirm with teachers/assistants by classroom phone or text message that all students are
accounted for, and the President will use the laminated building map to mark off each classroom to
keep track of who has reported in. Maintain contact with emergency personnel and remain accessible
by cell phone. Notify staff in person when situation is resolved with an “ali clear” signal. If President is
not on site, responsibility chain will be Divector of Finance and Operations.

External Threat:

Receptionist or anyone who covers the desk: Flip switch to close off double doors leading to
elementary school. Press the panic button.

immediztely call 911 from your cell phone. If possible, proceed to President’s office and stay near the
telephone to receive further instructions. If not possible, take cell phone to safe area.

Classroom Teacher(s) & Assistant(s}: Assist students in finding refuge or shelter, depending on type of
emergency {if inside, lock classroom door; if on the playground, leave through the gate and walk to
ReMerge). Take roll and report to President or Director of Finance and Operations any students
unaccounted for. Stay with classroom until emergency is resclved.

Administrative & Family Support Staff: Assigned immediately to classrooms with youngest students and
those where a classroom assistant is not present. Check restrooms, playground and secures any
students in those rooms behind locked doors in Family Support area or classroom.

President: Confirm via phone with teachers/assistants that all students are accounted for, and use
laminated building map to mark off each classroom to keep track of who has reported in. Maintain
contact with OKC police, and for other emergency personnel. Notify staff when situation is resolved with
“all clear” signal. If President is not on site, responsibility chain will be Director of Finance and
Operations.

Following an emergency crisis situation:

President will notify board of directors of resolution and file written report.

Family Support staff will notify families/shelters of resolution and safety of children.

Teachers and students will return to classrooms (if possible). Teachers and assistants will lead a
debriefing session, allowing students the opportunity to ask questions and share feelings, identifying
those who may require more individual counseling. Counselor will assist and make additional referrals as
warranted.

All emergency related statements to the media or outside individuals will be made by either the
President or Board Chairman.

Fire Emergency Plan
In the case of a fire, actual or suspected (at which somecne pulls the fire alarm), all staff and students
are to immediately exit the rear of the building to the backyard. in the case of actual emergency,
Receptionist or any staff member will immediately call 911. All staff members will take their cell phone
as they exit the building.

Administrative Staff: Check rooms and offices. Exit immediately through back door{s) and assemble at
the back wall in the playground area.

e e e e e S SO
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Criteria 3: Health & Safety

Classroom Teacher(s) & Assistant{s): Assist students in remaining calm and lead them outside. Exit
immediately through back door({s) and assemble at the back wall in the playground area. All teachers
take roll again, having already been counting and checking names in the process of leaving the building.
Notify President or Director of Finance im mediately should there be any student missing. Wait for the
"all clear” word from the Director of Finance and Operations or the Operations Manager.

Farnily Support Staff: Check rooms and offices. Exit immediately through back door{s} and assemble at
the back wall in the playground area.

Operations Manager: Scour building before exiting to make sure that all staff, students, volunteers, and
other visitors have left. Once outside, confirm with teachers/assistants that all students in each class are
accounted for. Check with staff that colleagues are accounted for. When danger is over, give a verbal
“all clear” to staff to return to the building.

If President is not on site, responsibility chain will be Director of Finance first, then Operations Manager.

Following a fire emergency:
President will notify board of directors and insurance agency of resolution and file written report.

Family Support staff will notify families/shelters of resolution and safety of children. Teachers and
students will return to classrooms (if possible]. Teachers and assistants will lead a debriefing session,
allowing students the opportunity to ask questions and share feelings, identifying those who may
require more individual counseling. Counselors will assist and make additional referrals as warranted. If
return to classrooms is not possible, President will advise staff where to go until further notice.

Emergency Closings
From time to time, the weather may cause disruption of business at Positive Tomorrows. Depending on
the situation, the school may be closed, and offices remain open, or the entire facility may be closed.
The authority for making closure decisions rests with the President, after consultation with the Director
of Finance and Operations or Operations Manager.

It is the responsibility of the Operations Manager to be aware of conditions around the school and bus
routes at an early hour, then make recommendations to the President or Director of Finance and
Operations regarding business closures. Street, parking lot, and continued weather conditions are to be
taken into consideration. i is also the responsibility of the Operations Manager to see that sidewalks
and the parking lot are cleared of snow & ice, salt put down, and that the facility is ready to continue or
resume operations at the given time.

If the President is out of town and the weather occurs while schoo! is in session, the authority to call
weather closures belongs to the Director of Education & Director of Finance and Operations. If the
President is out of town and school is not in session, the authority to call weather closures rests with the
Director of Finance and Operations.

When Positive Tomorrows is closed due to weather, exempt staff will be paid at their normal rate of
pay. Non-Exempt {hourly) staff will be paid for the number of hours they were previously scheduled to
work on that day. Overtime pay is not paid for weather closings. PTO is not counted against employees
if the offices are closed.
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Criteria 3: Health & Safety

If administration has elected to remain open and certain employees prefer to remain at home, they may
do so, provided their work responsibilities are covered and they receive verbal approval by their
supervisor. The employees’ PTO will be charged for this time off.

Weather closures will be placed in the media by the President, If the President is out of town, the
responsibility is delegated to the Director of Finance and Operations. The President will also endeavor
to inform staff members of the closures via group text message. if employees have questions, they may
contact their supervisor or the President by cell phone.

Severe Weather
Severe weather is always a threat in Oklahoma and the safety of Positive Tomorrows” employees and
students is always our primary concermn. The Director of Finance and Operations and the Operations
Manager will monitor any severe weather that occurs during office hours and take action as needed.

In the case of a tornado siren sounding or other sudden indication of severe weather approaching, the
receptionist will announce over the intercom instructing the teachers to move classes to the storm
shelter part of the building {Elementary Rooms #134 & #136 or Middle School double tornado doors).
All directors will move their staff & others to the storm shelter part of the building.

Staff Family Concerns
It is recommended that each staff develop a home and personal safety plan to ensure
the safety of their family during severe weather.

Duties During a Weather Emergency
Director of Finance and Operations or the Operations Manager: Depending on apparent weather
conditions, check the internet or radio to discover where weather threat is located; and inform
President.

Classroom Teachers) & Assistant{s}: Assist students in remaining calm and in taking shelter. Close
classroom doors. Speak directly to the President or Director of Finance to confirm that all students are

accounted for.

Administrative & Family Support Services Staff: Family Support checks all rooms and playground for
children. Then, all go immediately ta the storm shelter to assist students. Once staff, students, and
visitors are safely inside, close, and secure doors unless otherwise instructed.

Receptionist: Place a sign on the front door informing parents that the school has taken cover and to
immediately take cover themselves, and to call their case manager with concerns.

Operations Manager and the Director of Finance and Operations: Ensure that all individuals have gone
to shelter by checking each room before moving to shelter. Ensure that the blinds are closed, and the air
filtration switch is turned on. Confirm with teachers/assistants that all students in each class are
accounted for.
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Criteria 3: Health & Safety |

Once the storm has moved past the President or Director of Finance and Operations will announce an
“all clear” to staff, teachers, and students. Weather conditions in the area will continue to be
monitored.

Following & threatened weather emergency:
Family Support staff will notify families/shelters of resolution and safety of children if the emergency
was near enough to create question of safety.

Teachers and students will return to classrooms. Teachers and assistants will fead a debriefing session,
allowing students the oppeortunity to ask questions and share feelings, identifying those who may
require more individual counseling. Counselor will assist and make additional referrals as warranted.

Following a weather emergency with damages or injuries:

In addition to tasks noted above, President or Director of Finance, will call 911 as soon as possible for
any needed assistance. If classrooms are not safe for return, President or Director of Finance will advise
staff and students to congregate in safest location, whether that be elsewhere in the building, in the
adjacent building, or outside.

Medical Emergency

Employees should exercise appropriate judgment when semeone is medically incapacitated. In life-
threatening medical emergencies, dial 911 for medical emergency personnel. immediately notify the
President and the Director of Finance and Operations, and if needed, supervisory staff. Immediate
family members will be notified by the President or Director of Family Support. Several Positive
Tomorrows' staff mermbers are trained in CPR and first aid and can be called upon for assistance.

First Aid Supplies:
First aid supplies are in the nurses’ station inside the drawers to the right of the sink, teachers resource
room in the first top left cabinet, as well as on each bus/van, up front with the driver.

Emergency inhalers are in the blue locked mediczl cabinet in the nurses’ station, and in the teacher
resource room in the first top left cabinet. {Instructions for use are included)

Epi Pens & AEDs are located on the wall to the east of the main entrance near family support and on the
wall by the fanitor closet outside of the lower elementary classroom entrance. {Instructions for use are

included)

Health and Safety Responsibilities
Good environmental health and safety practices are a responsibility of all Positive Tomorrows’
employees. The participation and cooperation of each person is essential to a smooth and effective
program.

Your responsibilities as a Positive Tomorrows employee include:
1. Following all heatth and safety rules and procedures.
2. If you see a hazardous condition {spills, improper storage, poor use of extension cords, etc.)
immediately take precautions to minimize the hazard (clean spills, black off area, etc.) and notify
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Criteria 3: Health & Safety

your supervisor verbally. Follow up with a written maintenance reqguest to make sure the

danger is cared for.

Wearing or using prescribed proteciive equipment.

4. Reporting any job-related injury or iliness by completing an incident report and giving the report
to your supervisor and seeking treatment promptly.

5. Refraining from the operation of any equipment without both proper instructions and
autharization; using equipment safely and as designed.

6. Be aware of your surroundings.

7. Take care when lifting; if it is an item, you cannot lift safely, ask for help.

w

Al classrooms, offices, closets, and passageways will be kept orderly and free from unnecessary debris.
Furnace, mechanical, and air handling rooms will not be used as storage areas. Electrical cords will be
maintained in good condition. Extension cords must be the type that contain a built-in overload circuit
breaker, they must not be extended and used outside the room in which the fixture outlet is located and
must not be in such a manner as to create a tripping hazard. Where cords must be placed across paths
of travel, cord covers must be used. Space heaters will be placed away from traffic areas and not located
as o be a tripping hazard. Extension cords will not be used for space heaters.

Slips, Trips and Falis:
Stips, trips, and falls are the most frequent injuries on campus. Falls can result in head injuries, back
injuries, broken bones, muscle sprains and strains, and death. Many of these accidents occur outside
buildings on stairs and walkways. Others accur indoors and are often the result of unsecured wires and
cords, spills, or loose flooring. The following are simple ways 1o reduce your risk of a slip, trip or fall
incident:
1. Practice good housekeeping. Keep work areas ¢lean and free of spills or debris. immediately
clean or report spills and debris problems.
2. Be a cautious carrier. Don’t carry loads that obstruct your view while walking. Make sure the
path is clear.
3. Wear proper footwear. Use footwear that is appropriate for your work tasks and environmental
demands.
4, Hold handrails when using stairs and ramps. While mest falls occur on level surfaces, those that
occur on stairs can be very serious.
5. Use stepstools, If you must reach items on high shelves, use a step stool or stepladder rather
than a chair.
6. Take your time and be aware of your surroundings, such as wet floors, etc. Walk with caution,
especially #f you anticipate any slip or trip hazards along the way.
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Okishora State Department Of Health Consumer Protection Divi  Criteria 3: Health & Safety

Telephone{40S)426-8250 .
E s O @bl slcgor Food Inspection Report
Website: hitp/fchs. Realth.okgov State Code OAC 310:257
Inspection Date Inspection Time | MgrGert | County# | Establishment# [ License Expiration | Type Class Pricrity
10/22/2621 10:20 AM 55 106549 11/13/2021 48 E3 -2
Purpose of Inspection: 2-Gompliance 3-Issue License Application 4-Compiaint 5-Other B-Out Of Business 7-Follow Up Activity B-Reserved
Number of Repeat Risk Factor/intervention Violations; 0 I Fallow-upz: No On or Before Date;
Establishment: POSITIVE TOMORROWS SCHOOL Owner: POSITIVE TOMORROWS INC
Physical Address: 907 N WVLLA 239 Cod Phone # 4055165082
73107 Cell Phone #

Priority flems are proven measures that are directly linked fo the elimination,prevention or reduction of hazards assocliated with foodbome liness.
Priority Foundation items Tncorporate specific actions,equipment or pracedures ta control risk factors that contribute 1o foodbome iilness.

NOTE: Hemns 1-35 Require immediate Action or by dale noted on pg 2-Not fo exceed 10 days from date of inspaction,
IN=in compliance OT=not in compliance NO=nof ohserved NA=not applicable CDi=conected on site during inspection R=repeat viclation
? 8 E ®CDC Risk factors & Foo Code Inferventions GOl F | I h I ?l 8 | E IQG'DC Risk factors & Food Cods Interventions Icnll R

Cooking time & temperatures; Plant food cooking

18 .ﬂt HReheating procedures for hot hoIdTng

e Couling time & temp: cooling methods

208 Hot holding ternps; received at proper temp

ploy, : 21 Cold holding temps; received at proper temp

) workefs:—P[C & EMP ﬁﬁpons:‘burussa} Rept_:lt sym;?tums 2z Data rnarkin-g arel disposiion

& dtagnosie; RestricVBuctude demavl, retein or adius?) 23w i Time as public health control, proceduresireconds

24 8] J Non-continucus cooking process f pardial cook

28 Adequate facilitfesfequdipment to maintain food teraps
j Pmbe thermometers prcmded & acourate

Hands clean, washed, maintained;

No Barg Hand Contact with Heady-to-Eaf foods Or
alternate methods; Glove Imilations;

Consmner adwscry. Child manmas, Alletgen label

# Pastewrized {ood used; Prohibited food not offered
Pasteurized eggs used where required

V‘Narewash sanitze equtpment Desgn. supplies, operated
Test strips; Temp gauges; Alarms

Warewashing, Sanitize at160F  ppm/iemp

Fed contact surfaces of equipment & utensils clean

Food separated/protected; Proper tas‘tin 3%
procedures; Self-serve operations; Single service

Disposition of retums, previously served, 32
Reconditioned, unsate food 23

Prehibited animals; Prohibited food
Sinka used for intended purposes
Food equipment: improper use, operation a5 ’d

12 |WM

13
14
15

‘Water, Adequate pressure, sufficient capacity
Plumbing sewage system: design, approved, instalied
Cross-connection prohibited, air gaps, disposal

{Materials, design)
insects, rodemts, & other pests controlied

48 Plumbing sys: mtamed, backfiow davice instafled, nspected
43 Toilet fachities: accessible, properly constructed, cleaned
Self clasures;
50 Breakfiocker areas: used, provided, maintained; Living areas
separated; Laundry facilities
a - 51 {Hand wash sinks: designed, clean, used: Proper signage
a9 J Caontamination pzevsnted dunng foad prepamtfun stnmge& display; |em 52 = walls, Celmngs [premises): cloan, free of Hiter; Removal
Washing fruitsfvegetables of pests
40 Pessonnel clean, jawelry, hair restraints 53 Floors, walis, celings (physical facilities); design, maintained, good
41 Eatirg, Lnnk, Tobateo use, Mo dischame, nose mouth, veplr; Quter openings protected
42 Wiping tloths: properly used & stored; Sponges prohibited 54 Service Sinks; Maintenance & cleaning tools: use, slorage
2 ‘ GG : 55 Outtdoor areas; Constructed, maintained clean, Mobile Commissary
" " " & servicing area
L] In-usa utensils proper storage, cleaning frequency: Utensils, equip & — :
]msns‘ properly stored, dried, hardled; Linens clean 58 Garbage/refuse: properly disposed, fas constr, maintained
!e—semc aricles: properl’y tored used 57 Ventilation: Testalled, maintained; Lighting: adequate, shiefded
o 7 : 58 Other
45 il=isg ces cleanabls, design NOTE: Items 36-58 must be correcte 4 date and fime 3gree o7
Food & foodomfactsm‘l‘a I ble, ¢ Ig b d by a dat d i d 10
a8 Manual/Mechanical warewashing facilities: maintained, operated; ‘specfﬂend‘ by the Department but no later than 90 calendar days after the
Pressure gauges, data plates; Use limitation, pre-cleaning ; Design; inspection.
drain boards
47 ]Non—food contget sirfaces clean; Equipfdensi] cleaning frequency

ODH# 541 (Revised 3/2017)




Oklahoma State Department Of Health

Telephone{405)425-8250
E-mail: CHSLicensing@health.ok.qov
Website: hitp:Aichs.health.ol.gov Siate Code OAC 310:257

Establishmenif 106518 Date: 10/22/2021

Criteria 3:

Consumer Protection Divis __.
Food Inspection Report

Health & Safety

Establishment:

SR

POSITIVE TOMORROWS SCHOOL

ltem/Localion Temp

i

[tem/Location

NRFSP- 8/22

Accompanied by Brandon Reith San #2253

sliced ham/prep table 43°F bhutter/WIC
Item Number: Violations cited must be corn
29 Serew and metal oblects above preg table. items moved to secure cabine! during inspection.
Comments:
One of the hand washing sinks does not have hot water. Second hand wash sink has hot water.

4058080813

Inspector Signature:

Ll

RS#:
1798

Inspector Phone Number:

Person In Charge Name: Kenosha

Person In Charge Signature

Kegaion

4055165082

Establishment Email:

shildreth@positivetomorrows.or

Establishment Phone#:

ODH# 542 (Revised 11/2011}




Criteria 3: Health & Safety

1542 1521, 125 5 2 ACCP); Ozygen Packaging
17-3b2d, 174088 17-5¢ LweneedennﬁsaryMoMeF s&;owm vishla F 0-5.5-53.2583,5-54:?' CMTreamigjmoe[mng!abel} MoBuscan
Bicense; Maobie F.S E-Commissary Licensas 2.3,5,6, 55401 & 2A, F, | Shelfish Tanks; Conformance wf approved procedurss;
G &K 554344 ROP without a variance; Moliuscan Sheltfich Tanks
2 | 31;32.33 Assinment {PIC presenl); Demonstration {PIC Knowiedys 56402, 3, & 4; 7350, Req's; Variance; Contents, Doctrmentation, pstifeation
demo); Person in cherge {PIC dulies) 154 1552, 159

T 84,35: 38 B Workers-Fic & EMP Responsibility o repert. ‘ s | 3408 FIC & EMP raporting
Exchesions & Reshrictions, Reeove sdiust, relain

3 3—9‘3—1&*3—12;3—13 344 mmmmmwm:ﬁmw F 9—14a;9~18a; 23 Handwashing Faciity, instaftation; water at 100F ;
315 contagmmation from  hands (wask); Where o Wash; Handl 9-26; 11-24; 11.25; Numbers & Capacities, Location & Plamsen’t,ﬂse;
Sanitizers; nads trired 1o polish, gloves good repair 1130 i
i | 521b; 534a; 5-21c No BHE wi RTE; aft methods; Glove Linstation

Minimize bare hand contact w Non-RTE food

55 prepared prohibited
S 582 591 51%; 5-14, Food-Hereetically sealed; Witk & Witk Prodects,
518a2; 5:28; 9-1; 93: 941; | Fish, Molluscan Shellfish; Wid Mushrooms,: Game

95 52ce; 5-18a1; 96 Rnizasls, Engs; and M2k Prodacts, Pastsurized 12-20; 3218 11-54a Private homes ardl iving of sleeping quarters use
mmrmmﬁuwammm probibition; Aniinias; empiayee may nol toach; no live
Protiibited as lagredient; Water; Approved system- enimals; Probibifing animals (Rmitatins)
Bottled drinking water; Guality, stoewfards; Non-drinkiay 3 | 1144 Sinks nat contaminated with cleaning equip
mFoedLabeﬁ!g‘Jumﬁ'aatad—HﬁCCPSYM
Sampfing-non-community HA sampled
B 5358 Sale, Unaduimeaied st Honestly Presented U5 | I1; 7-3; 142 75; 7-3; | Fond Equipment Char safe; Lead:Chinalerystal;
Package Integrity; Separale Distressed Products TR T4 Copper; Satvanized; LeadhlUise: Pewter alioys:
128,5; 7352 1-36; 7-15; | Singlemse senvice aticles-sale; No glass
1O | 5492 5-15a; 5-183; 5-20; Parasite destruction-fish freczing requirements e ad thermometer; Dispensing Equip. for TSC Foods;
5850a&¢ Shucked Shefifish, Packaging and Idenfffication; Shelistock- $31,1; 9311 Holuscan sheliisly display tanks-indeniEhcation;
proper fabets; 90 day label; frozen records/letter from Vending rachine-autematic shotoff; Maletizls,
stpplier Approved-{mobile water lank materials safe)
1 | S22; 5233, 182; 530; $47; | Food Contact wf Equip. & Utensi¥; Food display: protect Food contact surfaces, CIP equipment
5435; 779; 54308, 7-55 | seif-serve from contamination; Sngle-service/Simghe-
tse; Auticies; Required use 575014 Cortroting Pests
hmwm&wmmm e T 56134 1S, | Tamo 25 a Pubisc eallh Comrol, mark, lemp,
5622, b2, 203 iscard;
s | Bezad Re-heating Joc ot holding RIE, Trne Conlrot/Safely Procs Labeiing, date marking
g9 | 551,558z Cooling ime-temperature perameters; Cooling Metods P4 | 548.%, 13, 5481 Ron-conbinuoers cook of raw animal foods
5555 Hiot Hotd Tomps Written Procedures for above
1 [ 5-9abe5S0ab:;50e&i | CoidHold Temps; Receiing TCS 41° of below, Frozen ps | 7-60; 17-284 Adequate equipment t maintain {ood iemps
Food: Shipped & Received, no lemp abuse
551,560 RTE iscarded afier expication; ro dake; RIEDae 725 (-2% 1-37e; 156; | Thermomelers: Food; Ambient Alr & Water Accurate
Hamn-«’for?days opbons 7-78b Uremnetas:ﬂnnhp Goodﬁepatr{}aﬁbm

29 34; 1&213-43 1353 mmammmm

50 | 153; 135 182 136; 13; | ToxicStored separaie; Proper Gse; TaricResticied 158 1347 Mﬁ“mm Common Name; Resiricions &
188 155 13-10; 1398 | Cordainer; Sanitizers, Wash Agents, Drying Agents,
13921595 13Wa; | Lubricants, Pesbcides, Rodent Sat Stations: Tracking me:d‘:e‘ﬁﬁedggﬂaw e Fit
T315h: 12:46; 13172 Powders, Employee Meds-Labeled, Stored; Refriy, Meds; swupp!y “‘ew employes medicines; First a

1378 Fi rslﬂud Employee Tems seperatm

Hot , Prassure; Wash
Solution:Temp Manual and Mech.; Hot Water
Sanitization Temp: mechanical

Food comact surfaces-Cleant & Sanitize
Food contact surfaces-Clean, Sight, Touch

7-46; T41; 7-42; 7-51, 28b; WW machme Tempsmeaswa:f Mamai Equ! Autn
758,768 7-77 Cispense Defergent;, Alarms; 3-Compardment sink-
Adequate-Test Xits; Claaning Agent Required; Chen.
Sanifizer tesi

Wmmﬁmwhmd $2; 592 3-13a; 3-15;
washing; Waler defivery; Prassure; Capacily of hot & cold; 8.16; $-21; $-272; 2% | Sewage conveying: Approw. Disposal System
Altemate waler supply; mobZe waler requirernents 0.1 Approved delivery sys: indentilied, serviced
938; $41: 0-¥4a: 947a; | Commissary & Servicing Area Requirement; Mobile
g:mz;s-zzb:az&. wastes

171 9-8;“8'9»10‘ 9-11




Criteria 3: Health &"Safety

OAC 310:257 - Subchapters & Paragraphs Listed Below
Good Retsil Praclices

Food Temperature Control

36

Microwave, Slacking, Thawing, Cooling methods

5-47, 5-b5; 5-56; 5-58 b

37

Equiprent thermometers provided, conspicuous

7-37 ad

Food Identification

38

Food properly labeled, original container, honesily presented

5-2 f.g; 515 b; 5-19; 5-24; 5-39; 5-50 b; 5-65; 5-66;

5-67 a, bi-4, b6-7, ¢.d; 5-68

3g

Coniarnination prevenied during food preparation, storage & display
Washing fruits and vegetables

5-17; 521 d, 5-23 a3-8; 5-27; 5-29; 5-32; 5-36;
§-37; 5-38; 5-40; 5-42; 544 b; 5-45; 5-71 §; 138D

Mobile pushcaris, retail foad service establishment, commissary

17-2a,17-2 ¢, 17-4 4; 17-5 b; 17-6

40;Personnet cleanliness, jewelry, hair restiants 3-16; 317, 3-20
41 iEating, drinking, tobaeco; No discharge from eyes, nose, mouth 3-18; 3-19
42 [Wiping cloths proper use & storage; Sponges prohibited 5-33; 7-6; 7-102
Proper Use of tHensils
43 In-use utensifs properly stored, cleaning frequency; Utensils, linens, 5-31; 7-59 a,b; 7-96 thru 7-99; 7-1071; 7-105a,b.d

equipment properly stored, dried, handled; Linens clean

7-106, 7-107 b; 7-108; 7-109; 17-6

Single-use, single-service arlicles: properly stored, used

7-80; 7-81; 7-105 a,c; 7-106; 7-107 a,c

Uiensils, Equipment & Vending

Food { nan-food comtact surfaces: cleanable, designed,
constructed used

5-34 b,cd; 5-35; ¥-1 2,34,5, 7-2, 7-8; 7-10; 7-11;
7-12 1B, 2B; 7-13; 7-16 a2,b; 7-17 thru 7-21; 7-27;
7-28 1-4; 7-29 thru 7-34; 7-46 thru 7-49;

7-60 thru 7-64; 7-103; 7-104; 17-1 ¢

Manual/Mechanical warewashing facilities: maintained, operated;
Pressure gauges, data plates; Use limitation, pre-cleaning;
Design; drain boards

7-25: 7-38; 7-39; 7-43; 7-44; 7-45; ¥-51 cdef
7-52; 7-67; 7-65; 7-66; 7-67; 7-89; 7-74; 7-76;
7-87 thru 7-91

47

Non-food contact surfaces clean; Equipfuiensil cleaning frequency

7-82 b,g; 7-84, 7-85

Physical Faciliies

Plumbing systems: maintained, backflow devices installed, Inspected

9-14 b,cd; 9-22; 9-24; 9-30 2; 9-31 2,8,
9-32 thru 9-36; $-37 2-5; 9-39; 9-40; 6-42;
9.43; 9-44 b; 9-45; 947 b,c,d; 9-48; 9-51; 9-53

49

Toilet facilities: proper construction, accessible, supplied, cleaned;
Self closures -

9-19; 9-61; 11-14; 11-36; 11-47; 11-48

Mobile pushcarts, retail food service establishment,

17-2 c2, d1; 1741

Break rooms, Locker areas: used, provided, maintained;
Living areas separate; Laundry faciities

7-54; 7-59 ¢; 7-100; 11-22; 11-33; 11-37; 11-49

51 [Hand washing sinks designed, clean, used; Proper signage 9-13 b; 11-26; 11-27; 11-47
5 Floors, walls, ceilings {premises): clean, maintained free of litter 11-41; 1142; 11-51; 11-53
Removal of pests
Floors, walls, ceilings {physical facilities): propeny designed, 11-1; 11-3 through 11-1Q; $1-15; 11-16; 11-40;
53 |maintained, good repair; Outer apenings protected 11-46
Mobile foed service establishment 17-3a
54|Service sinks; Maintenance and cleaning tools properly used & stored 7-88; 9-20; 11-45; 11-52
55 Outdoor areas: constructed, maintained, clean 11-2; 11-17; 11-18; 11-19
Mobile Commissary & servicing area 175e
56 [Garbage & refuse: properly disposed, faciliies constructed, maintained  |9-55 thru 9-60; 9-62 thru 9-73; 1 1-20
57 |Ventilation: installed, maintained; Lighting: adequate, shielded 7-22; 7-26; 7-53; 11-11; 11-12; 11-31; 11-32; 11-43




Criteria 4: Academic Accountability

EDUCATION

Parents and guardians of Positive Tomorrow’s students are held to a high standard.
Communication with teachers and case managers is vital to your child’s success. To help our
students reach their full potential we expect an active parinership between the schoo! and the
family.

We provide the best possible education through the execution of three measures: testing,
individual attention, and customized learning plans.

Positive Tomorrows is accredited by Cognia and is a member of the Oklahoma Private School
Accreditation Consortium.

Our curriculum meets Oklahoma State Dept. of Education guidelines and is designed to help
students eventually transition back into the public-school system.

Positive Tomorrows is also a recognized Oklahoma A+ School, identifying its curriculum as arts-
integrated and presented to students through hands-on, creative means.

We serve students ranging from pre-K to 6th grade. Our school has nine classrooms with no
more than 20 students in each, staffed by a certified teacher and a teacher’s aide.

In order for your child to receive a high-quality educational experience, parents and caretakers
must ensure their student is on time, ready to learn, and present for each school day.

School is a calm place with much structure. Teachers do not raise their voices at children and
children are allowed to take naps or have a snack whenever necessary.

Lessons are paced according to a child’s ability. Technology is used to do so, with a Chromebook
available for each student. Math and reading curriculum are delivered by Chromebook, so that
each student can work at his or her own pace. Atthe same time, the teacher can access detailed
reports showing the specific program being made by each child, down to how specific concepts
are understood.




Criteria 4: Academic Accountability

Testing and Evaluations: Positive Tomorrows or another education entity will provide periodic
academic assessments of each student in regular intervals throughout the school year to assess
academic progress. Further, Positive Tomorrows or another educational entity may provide {a)
academic testing to determine what (if any) need may exist for specialized educational services and
{b) psychological evaluation to determine the student’s behavioral, emotional, and mental health
needs.

Photograph/Video: Positive Tomorrows may take photos and videos of your child throughout the
year at the school or field events or permit live streaming of video and audio. Positive Tomorrows
may use these photos, videos, and video chat, such as Zoom for the purpose of student interaction
and communication with peers, professors, community leaders, and other professionals. Some
photos may be distributed to your child for your use. In some instances, Positive Tomorrows may
use photographs of student activities in newspapers, broadcast news, social media, at awareness
events, or in other collaborative partner materials. Examples of collaborative partners include
United Way, Engage OK, the Regional Food Bank, and the Okishoma City Thunder.

First Aid / Emergency Medical: if your child is injured or falls ill, we may need to provide first aid or
emergency medical care. We may need to contact EMT or ambulance services and transport your
child to a hospital. You must immediately inform Positive Tomorrows of any allergies or other
potentially dangerous medical conditions of which you are or become aware.

Consent for Family Transportation: If requested, Positive Tomorrows’ staff will provide
transportation services any adult client requesting transportation for themselves and their children
to and from Positive Tomorrows’ activities. Such activities include but are not limited to parent
groups, holiday events, parent-teacher conferences, and appointments at social service agencies. By
initialing and signing the Parent/Guardian Consent Form, | hereby assume the risk regarding my
participation in transportation offered by Positive Tomorrows {including transporting myself and my
children). | also release and discharge Positive Tomorrows, its employees, and agents from any and
all liability arising out of injury or harm which may result to me or my children in the course of
participating in family transportation offered by Positive Tomorrows.

Waiver of Special Education Services: | understand that my child will not receive special education
services as outlined in his/her Individualized Education Program {IEP). Positive Tomorrows is a
private, non-profit school which Is not required to provide these services. However, Positive
Tomorrows works collaboratively with OKCPS to provide an Individualized Service Plan (ISP}. The ISP
will help re-establish special education services upon the student’s return to public school. Positive
Tomorrows can provide some academic and behavioral support through its Resource Teacher.

504 Plan: 504 Plans will be implemented at Positive Tomorrows and updated annually.




Criteria 4: Academic Accountability

Addendum 3: Client Rights

Client Rights and Responsibilities

The purpose of Client Rights is to provide a code of conduct for the care provider and to ensure that
our clients are informed of their rights when receiving services at Positive Tomorrows.

As a participant in Positive Tomorrows Family Support Services, you have the right to:

" 5 % & 5 o

To be treated with respect, dignity and compassion.

Receive services free of discrimination on the basis of race, gender and sexual orientation.

Not be subjected to physical, sexual, verbal and/or emotional abuse.

Be informed about services and options available to you.

Participate in creating an Individualized Service Plan, if applicable.

Reach an agreement with your case manager about the frequency of contact you will have in person or
over by phone.

Access records: Clients who request a copy of their confidential records must submit a written request
to the curriculum administrative assistant. The records will then be provided in a timely manner.

Have your case management and education records treated confidentially.

File a grievance: If a conflict occurs between a parent and staff member, the first line of resclution is to
discuss the situation with intent to resolve differences. If the differences cannot be resolved, the parent
can file a grievance, in writing, addressed to the President. The President will review the grievance and
schedule a meeting within 5 working days of receiving the written grievance. If a resolution cannct be
made in this meeting that is satisfactory to all parties, the parent{s) may refer their concerns in writing
to the Chair of the Board of Directors. In the event the grievance is in reference to the President, the
matter is referred directly to the Chair of the Board of Directors. To obtain a copy of Positive Tomorrows
grievance policies please contact 2 member of Family Support at 556-5082.

As a participant in case management services, you have the responsibility to:

Treat other clients and staff with respect and not subject staff or other clients to physical, verbal, sexual
or emotional abuse. Insults or threats will not be tolerated and may resuit in service termination.
Protect the confidentiality of other clients.

Make and keep all scheduled appointments with your assigned case manager or call and reschedule an
appointment within 24 hours,

Stay in contact with your case manager by informing him/her of any changes in your address and
telephone number.

A client determined to be a safety risk to any Positive Tomorrows stakeholder may have all PT-
provided services discontinued. if services are terminated due to a safety risk, service termination
will include discontinuation of any and all services provided by Positive Tomorrows.

13




Criteria 5: Teacher Requirements

Memorandum of Understanding
School year, 2022-2023

Positive Tomorrows is continuing on fts path of growth and change. Each step requires an increase in organizational performance and
an increase in measurable outcomes. Qur teaching staff is crucial to this process. As a result, teachers are asked to:

1. Maintain a current Oklahoma State Department of Education teaching certificate.

2. Fmbrace the Pasitive Tomorrows’ mission of educating children who are or have experienced homelessness. Our goal is to
lessen educational deficits and help students to make the academic and socio-emotional gains necessary for schaol success. As
a result, PT teachers meet our children where they are, academically and socially, and use innovative teaching techniques and
differentiated instruction to meet our mission goais. Regular and consistent implementation of in-class and schoolwide
assessments Is also required to guide this instruction. Finally, in an effort {o serve as many students as we can, & reasonable
class size will be maintained, but there will be no set cap on the number of students per classroom.

3. Identify organizational obstacles to meeting goals and work to help overcome them. This may include identifying necessary
training and classroom materials and working with administration to identify ways to obtain them. Those strategies that are
particularly effective with students living in poverty must be evidenced in the classroom. Teachers are to be leaders in
advocating for their needs as well as their students’ needs.

4. Be present at Positive Tomorrows for 8 hours each school day. Specific hours may be flexed according to personal preference
if they are scheduled in advance and there is no conflict with the needs of PT or its students. Teachers understand they may
need to be available outside of normal work hours for phone conversations with parents, as well as Parent-Teacher Conferences
twice during the school year. Since PT rarely has evening meetings, teachers are available for an occasional evening meeting
with parents if necessary.

5.  Beamember of the Positive Tomorrows team. This may include work outside of the teacher’s individual classraom, assisting
another staff member, group projects, ar helping with fundraising events. Teachers work towards the success of all PT
programs, not just their individual class.

6. Teachers report for the new school year on August 1, 2022, for in-service training, classroom preparation, and preparation of
lesson plans. PTO time wili be taken for any days not worked. Work days are May 25, 2023 and May 26, 2023. Teachers that do
NOT have work to complete those days may take PTO.

7. Teachers have all school vacations off with the students (fal break, winter break, spring break, and summer vacation), except as
stated above. Other holidays will be observed according to the Employee Handbook.

8. Payroll is processed on a year-round basis. Health, dental, short-term disability, and basic life benefits for the teachers are paid
at the same rate as full-year employees. PTO for teachers will accrue according to the Employee Handbook. PTO may be taken
for illness or personal days.

9. Teachers are required to attend training sessions and meetings during the summer when necessary. Every effort will be made
1o schedule meetings ahead of time and with consideration for personal vacations.

10. Teachers who do not intend to teach the following year at Positive Tomorrows are expected to give notice in April. if adequate
notice is given and if there is docurnented satisfactory performance during the entirety of the school year, employment status
may continue through June 30, at the discretion of Positive Tormorrows,

11. Oklahoma s an at-will employment state. This document does not guarantee continued employment throughout the year.
Either employer or employee may terminate at any time.

| have read and understand these items. By signing this, | also indicate that | intend to return next school year as a teacher at Positive
Tomorrows.

Signature Date




Criteria 6: Disciplinary Procedures

ABSENCES / TRUANCY

All absences should be communicated with the school as soon as possible; parents must provide needed
documentation {example: doctor’s notes) for excused absences.

Students who are sick should stay home so they can heal. Students arriving to school sick, will require a
parent/guardian to pick them up or a staff member will drive them home.

Students must be fever-free without the use of fever-reducing medication for 24 hours before returning
to school.

If a parent/guardian requires assistance in transporting their child to medical appointments, please
contact your case manager or family support staff.

PT will do everything in our means to assist you in getting to school on time, every school day.

If a student misses 3 or more days, a Family Group Decision Making Meeting will be held to evaluate the
situation and create an action plan.

Positive Tomorrows may withdraw a student based on repeated tardiness and/or
unexcused absences.

STUDENT DISCIPLINE

Positive Tomorrows is a calm, peaceful, and safe school; children engaging in unsafe behavior may be
kept back from fieid trips, removed from ASP, sent home for one or more days, and in some cases,
withdrawn from the school.

Parent / guardians are required to help with our discipline process by answering and returning calls from
the school as soon as possible,

Positive Tomorrows does not contact parents to report each misbehavior. If a parent / guardian wants
updates on classroom behavior, they can contact their child’s teacher by phone, email, or scheduling a
face-to-face appeintment.

The teachers and principal are happy to meet with you, please contact the school (405) 556-5082 or your
case manager to schedule a meeting.




Criteria 6: Disciplinary Procedures

Informed Consent: Positive Tomorrows is a private, tuition-free, accredited elementary school for
grades Pre-K through 6th. Qur mission is to educate children experiencing homelessness and provide
support to the entire family system. To this end, we provide the following: Education, Fa mily Support
Services, After-School Programming, Break Camps, Transportation, Basic Needs, Parent Groups,
Communication and Transitioning. (Addendum and supporting documentation including team
expectations and address information are available at the end of this document}

Client Rights: The purpose of Client Rights is to provide a code of conduct for the care provider and
to ensure that our clients are informed of their rights when receiving services at Positive Tomorrows.
By initialing the section related this topic on the Parental/Guardian Consent Form and signing the
comprehensive release, 1 confirm that ] have been informed of the services provided by Positive
Tomorrows, my rights and responsibilities as a client, and the limitations to my confidentiality.
(Addendum and supporting documentation available at the end of this document)

- Attendance Agreement: Due to the demand on our services, it is difficult for us to keep children
who do not attend regularly. Also, state law requires children to attend school every day. Students
must arrive by 8:30 every day and absences must be approved by school staff. If your child does not
attend regularly, Positive Tomorrows will review the enrollment and the student may be withdrawn
from the school. By initialing and signing the Parent/Guardian Consent Form [ acknowledge that |
have read and understind the Attendance Agreement.

Enroliment & Continued Participation at Positive Tomorrows is Not Guaranteed: Positive
Tomorrows is a private school and as such, enrollment is not guaranteed. As a private school, we
reserve the right to enroll or dis-enroll any child for any reason at any fime. By initialing and signing
the Parent/Guardian Consent Form | acknowledge that | have read and understand the Enroliment

& Continued Participation Clause.
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Criteria 7: Accreditation

Kelli Clark

From: Amy Beckis <amy.beckis@cognia.org>

Sent: Thursday, July 7, 2022 2:37 PM

Cc: Christina McCreary; Patricia Eary

Subject: Congratulations on your Cognia Accreditation
Greetings from Cognial

We hope this email finds you and your family, your students, parents, and staff in good health. Based on the
findings and recommendation of the Cognia Engagement Review Team and Cognia Accreditation Office, a new
accreditation/certification term was approved and conferred for your institution by the Cognia Global
Commissjon on June 17, 2022. Congratulations! In some instances, your accreditation term and expiration date
are based off a district or system accreditation.

Within 4-6 weeks following this email, your official letter of accreditation and your accreditation certificate will
be mailed to your institution. Meanwhile, youn are welcome to verify your accreditation status by

visiting www.cognia.org. Please click on Find an Accredited School (Jocated at the top of the page in the black
bar) and enter the name of your institution as recorded with Cognia. The other fields are not necessary to find
your school; simply type in the institution name. You are welcome to share this link with your stakeholders until

the official letter has been recetved from our office.

To further support your celebration, we are providing you with a press release you may share with your local
media. You may access the press release by visiting www.cognia.org/communicationskit. In the Communications
Kit, you also will find Cognia accreditation and STEM Certification seals, usage guidelines, and other
promotional items to display your pride in your institution’s commitment to continuous improvement. Your login
credentials are the same as those you use to log in to eProve. Should you need additional assistance with your
login credentials, please email helpdesk@cognia.org.

Should you have further questions, please reach out to the Accreditation and Certification team at
accreditationservices@cognia.org. To provide you with the best in service, your Regional Director is also copied
on this email should you have additional questions. If you have changes in contact information for your institution

leadership, please complete the Substantive Change Form so that we can update our records.

Congratulations again, and we look forward to working with you in the future.

Amy Beckis

Amy Beckis | Director Accreditation Services
Cognia™

888.413.3669 ext. 3020

602-206-4374

amy.beckis@cognia.org
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Accreditation Registry

Criteria 7: Accreditation
Institution Summary

Overview
Namse: Positive Tomorrows
Institution Type: School
Public/Non-public: Non-public
District Name:
Address: 801 N. Villa
Oklahoma City, Oklahama
73107
hitp/fwww positivetomorrows.org
Head Of institution: Kelli Clark
Grades: PK, Kindergarten, First, Secand, Third, Fourth, Fifth, Sbah
Enroliment: 893
Accredited: Yes
initial Accreditation Date: 2010-06-22
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