Economic Disadvantaged Instructions
Economically Disadvantaged Summary Report Instructions:
· Collect an Economically Disadvantaged Application form for students who do not have access to a meal.  Use the “template” application linked on the State Aid website at FY2019 Economically Disadvantaged Application if it is helpful, but please free to modify the form to suit your needs.  
· Districts shall review Economically Disadvantaged application(s) to determine eligibility within ten operating days of the receipt of the application. 
· Double-check that all students who qualify as Economically Disadvantaged are marked appropriately in your district’s SIS. If you are unsure of where this is located in your system, please contact your SIS vendor.
· Indicate ‘Yes’ or ‘No’ in the Economic Disadvantaged field.  
· Check the Wave Data Validation Wizard for errors or warnings in the Economic Disadvantaged field.
· All Economically Disadvantaged documentation MUST be kept secure and on file for a minimum of five years after the fiscal year to which they pertain, and they MUST be readily retrievable by school site upon audit request. 

FY2019 Economically Disadvantaged Instructions for Community Eligibility Provision (CEP) Sites/Districts or Provision Site/Districts 
· Collect an Economically Disadvantaged Application form for students annually. Please remember economic disadvantaged is not the same as the lunch status for a student.  A student could be at a CEP or Provision site or district but not considered economically disadvantaged and vice versa.
· [bookmark: _GoBack]Use the “template” application linked on the State Aid website at FY2019 Economically Disadvantaged Application if it is helpful, but please free to modify the form to suit your needs.  
· Double-check that all students who qualify as Economically Disadvantaged are marked appropriately in your district’s SIS. If you are unsure of where this is located in your system, please contact your SIS vendor.
· Indicate ‘Yes’ or ‘No’ in the Economic Disadvantaged field.  
· Check the Wave Data Validation Wizard for errors or warnings in the Economic Disadvantaged field.
· Contact Child Nutrition at Child.Nutrition@sde.ok.gov or (405) 521-3327 if you have any questions on CEP.
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