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All Title IV, Part B - 21st CCLC grantees will be required to provide a brief description of 
adjustments being made to program offerings during this period of mandatory closure of 
school buildings and a justification for any necessary changes to the approved budgets.  
This form has two sections:  

• Description of Distance Program Offerings (required to be submitted by all
grantees)

• Justification Narrative for Budget Adjustments (completed only if a budget
amendment will be needed)

DESCRIPTION OF DISTANCE PROGRAM OFFERINGS 

1) Provide a detailed description of the services your program will be providing to
students and families, to begin on or after April 6th, while school buildings are
closed:

2) Provide the daily or weekly schedule your 21CCLC team will follow in providing
services to students and their families, including start and end dates of the
services:
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3) Briefly describe how the above services will supplement (support or build upon),
not supplant (overlap or replicate), the district’s school-day distance learning
plan:

4) Briefly describe the methods of delivery your team will use to provide services to
students and families (on-line, packets home, phone calls, etc.) and plans to
ensure that all program participants will have access to programming in some
way during this time:
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JUSTIFICATION NARRATIVE OF BUDGET ADJUSTMENTS 

If the implementation of these distance offerings will require expenditures that are 
outside of your currently approved budget, please complete the section below: 

1) Provide a budget narrative justifying any revised or additional expenditures that
will be needed to support the distance offerings for students and their families,
including the estimated adjustment amount and formula for determining the
requested amendment.

2) Provide the name and contact information of the team member providing
this request.

Finally, please create an amendment to your current budget in the Grants 
Management System. Upload this completed form and if needed revise the 
budget for review, no later than Monday, April 15, 2020.  
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