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Updating Your Personal Information on Your Wida.us Account

1. Log into www.wida.us

2. Select the orange button at the top right

corner of the screen titled “My Account &
Secure Portal.”

3. Update your information by typing it into the correct M!m{'\ﬁ%%{pi!(":g

update your usemame. All otherinfo can be edited

field in the “My Account Info” box on the right side of g e Tt BN S s el S

the page. Username:
mowinn |

First Name
Michaela

. 2
4. Click “Save Last Name
Winn

\ Email

mecwinn@wisc.edu

State:

Wisconsin v
District

WIDA Test District WI

School

Search For School

Position Title
WIDA Staff i

Manage Subscriptions
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Locating Your State’s ID and Placement Guidance & ACCESS

Checklist

1. Click on the Consortium Members Map at the bottom of the wida.us home page.

ACCESS for ELLs 2.0

ACCESS
1or ELLs

Assesses what students can do in English.

Learn more

Need help with preparation or administration?

2. Click on your state

Consortium Members

e St
o

-

39 U.S. State Education Agencies
belong to the WIDA Consortium.
Over 200 International Schools

belong to the WIDA International Consortium.

3. Your checklist will be on the right side of the page under the picture of your state.

External
Links

Phone

Tall
Free

Identification
‘ and Placement
Guidance

57 ACCESS for ELLs
o° | 2.0Checklist

LATE

State R
2.0Qua

Karolin
May. Re

Have y¢
for ELL:

Madalel
April Re

Note: Not all states will have an Identification & Placement document and if you
have further questions about this please contact your state education agency

contacts on this page.
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Accessing Training Modules
1. Log into www.wida.us and select the orange
button at the top right corner of the screen
titled “My Account & Secure Portal.”
2. This page contains several different training modules for both the ACCESS for
ELLs 2.0 assessments as well as for available screener assessments. Test

administrators only need to complete the training modules for the test(s) that they
will be administering.

ACCESS for ELLs 2.0 Training Course
e & Z JJ
T - =

Alternate ACCESS PAPEIZBASED ONLINE

BT RRELEN Grades 1-12 Grades 1-12 Grades 1-12
ACCESS for ELLS
Account Creator

Screener Test Materials & Training

N ; ﬁ W-APT

WIDA SC7REENER — Screener Test
Online WIDA;icpl:EENER Docs & Webinars

3. Complete the module by selecting each tab on
the bar at the top of the screen. Refer to your
state’s checklist to determine which videos you
must watch in the training module.

ACCESS for ELLs Tra

v ™
WI DA == Grades 1-12 Online

ONLINE HOME  PREPARING TESTING AFTERWARD DQ

The tutﬁrials on this page guide you through the tasks that take pla
administration. Each tutorial contains a short activity at the end tc
understanding of the content you learned. To the right. you see a lis
resources that provide more information about the assessment. Cli
tutorial below to begin.

Note: Refer to your state’s ACCESS for ELLs 2.0 Checklist located
state’s member page to determine which tutorials you are required

Training Overview

The Training Overview tutorial contains information about ACCESS
Online, introduces roles and responsibilities, and outiines the WIDA
WIDA AMS websites.

Ordering Materials

Updated: 8/2/2017 WIDA Consortium


http://www.wida.us/
http://www.wida.us/

Creating a Test Administrator Account

1. Log into www.wida.us and select the orange
button at the top right corner of the screen
titled “My Account & Secure Portal.”

2. Once you have accessed the “My Account & Secure Portal,”

select the blue tile titled “ACCESS for ELLs Account Creator.” ACCESS for ELLs
Account Creator

3. Click the grey “Continue” button above the “Forgot Your Password?”” hyperlink.

4. Fill out the contact information section for the person who needs an account. You may
need to create a simple password such as “12345”or “wida” if one is not auto-generated.

5. Select “Create My Account” at the bottom of the page. bl i

6. The individual should receive an email almost immediately after you’ve created
their account with a link that will allow them to set up their own password.
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Assigning User Permissions

1. Log into www.wida.us and select the orange
button at the top right corner of the screen titled
“My Account & Secure Portal.”

2. Once you have accessed the “My Account & Secure  grg a‘:::g":mom T

Portal,” select the lime green tile titled “Account Training Status
Management & Training Status”

3. To find an individual account, follow the steps below:
WIDA User Account Management & Training Status Lookup
a. Fill in the School and/or First Name Last Name : En
Name boxes. (Note: if you
oversee multiple districts
you will see a district drop-
down & all fields can be left

School

Include results from inactive users?

blank to view all employees Training User Permissions

in your d|Str|Ct) Training Display Group From To Training
b. Select the “User Seaich] i

Permissions” tab above the

blue bar.

c. Click “Search” below the blue bar

4. To add permissions to an account, simply check the box next to the individual’s
name.
a. Note: this page automatically saves, so once a box has been checked, that
individual immediately will have access on their account

Pasl LA Email DL ACCESS WAPT Scregffer
Name Name School
wafiG— SMith T — ‘MDf\ Te:?t v
District WI
WIDA Test
Sosele  SMith  EETO—e————em ' v
District WI
Bamwiae  SMith s i v v v
] District WI

Updated: 8/2/2017 WIDA Consortium


http://www.wida.us/
http://www.wida.us/

Reviewing Test Administrator Training Scores

1. Log into www.wida.us and select the orange
button at the top right corner of the screen titled
“My Account & Secure Portal.”

Account
Management &

Portal,” select the lime green tile titled “Account Training Status
Management & Training Status.”

2. Once you have accessed the “My Account & Secure

3. To see an individual’s training scores, follow the steps below:

WIDA User Account Management & Training Status Lookup

a. Fill in the Name and School Eaan e . Emai
boxes. (Note: the school box
can be left blank to see all Schont

district employees)

Include results from inactive users?

b. Select the “Training” tab above Training User Permissions
the blue bar and change the Taining Dispiay Growp  From T Taining
date in the “From” drop down ARGRSS 2 i N
menu to a previous year (if — ..
necessary).

c. Click “Search” below the blue bar

d. Note: scores that are yellow indicate that the individual scored below and
80%. Therefore, the individual is not certified to administer the test.

. Speaking
Le:nizer District or School gl:igergarten Quiz
Grades 1-5
WIDA Test District
Wi
3 WIDA Test District
pE——— ,
Wi
_ 95% (4) 50% (1)
PR— WIDA Test District
Wi 2016-2017 2016-2017
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Joining a Webinar

YV 1 I\

1. Onthe wida.us homepage, find the blue bar at ABOUTUS STANDARDS & INSTRUCTION ~ ASSESSMENT
the top of the page and click on “Assessment”
>ACCESS for ELLs 2.0. ACCESS for ELLs 2.0 Sun

About =~ Paper & Online Tests ~ Preparation & Training

2. Once you are on the ACCESS for ELLs 2.0

Summative Assessment page, select the About ACCESS for ELLs 2.0
“Preparation and Training” tab beneath the ACCESS for ELLs 2.0 is a secure large-scalgfEnglish language
bolded “ACCESS for ELLs 2.0 Summative assessment administered to Kindergarten tdrough 12th grade s

Assessment” title. -

I%’ Face-to-Face Workshops on ACCESS for ELLs 2.0

3. On the right side of the page, locate a grey box titled

“Free Webinars.” In that box, click on the first link I /
titled “View full 2017-2018 ACCESS for ELLs 2.0
. Wiew full 2017-2018 ACCESS forELLs 2.0
Webinar Schedule” Webinar Schedule
a. Note: to view past webinar recordings, simply L L e

click on the 2™ link in the “Free Webinars” box.

4. This will open a pdf document. Find the webinar that you want to attend and select “Join
Now.”

May 3 from 2:00pm=3:00pm CT
Post Testing: Returning Materials (Paper)
Join Now

May 4 from 1:00pm=2:00pm CT
Post Testing: Interpreting Score Reports
Join Now

\ May 16 from 11:00am—-12:00pm CT

Post Testing: Data Validation
Join Now

5. Once you join, your computer will bring up a WebEx  Join Event Now
page that will prompt you to put in your first name, K ) .
Iast name and emall address YOU WI” not be able to You cannot join the event now because it has not started.
enter information into this box until shortly before the ~ First name:
webinar begins (approximately 15 minutes) Lastiname.

Email address:

6. Once you select “Join Now,” you will want to select
“Call in from your computer.” [Jain Now|

7. Your computer may bring up a message box stating that you have no microphone or that
your microphone is not on. If this happens, select “OK”. Instead of using a microphone
we ask all attendees to pose their questions in the chat box and will be answered at the
end of the webinar.
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