Special Education Driver/Attendant of the Year Award
The Oklahoma State Department of Education, Special Education Services (OSDE-SES) would like to honor outstanding Drivers/Attendants who transport students with special needs.  As you are well aware, these individuals go above and beyond the call of duty each and everyday.  They must be caring, sensitive and extremely safety conscious people.  Therefore, we feel they deserve additional recognition for the challenging job they perform.

The special needs driver of the year award has had overwhelming success.  The applications we receive are numerous and express a real sense of pride in the nominated individuals.  We realize they are certainly very important to the safe transportation of special needs students.  

Driver of the Year is for the special education Driver only. The award consists of a trophy or plaque.  

Attendant of the Year is for the Attendant only.  The award consists of a trophy or plaque.
OSDE-SES will evaluate the nominations and make the final selections.  The selection process is based on the information received on each individual, with special emphasis on facts and specific achievements and documented endorsements.  Please note: any district may nominate both a Driver and/or Attendant.

Attached are the forms to be completed for Driver of the Year and/or Attendant of the Year. The nomination should be signed by the person in charge of transportation and by the District Superintendent. 

We have attached a copy of the evaluation forms that are used during the selection process.  All nominations MUST be submitted to Tina Spence at the Oklahoma Department of Education, Special Education Services by October 15, 2018.  The award will be presented at the OSDE Special Education Transportation Conference held on October 18th.  This will ensure that selected individual(s) receive the recognition that they deserve for the outstanding service they have provided to the students of their community.  

If you should have any questions or concerns regarding the award and/or award process, please do not hesitate to contact me.  I can be reached at 405-521-4513.  Please email applications to Tina.Spence@sde.ok.gov or mail to Tina Spence, Oklahoma State Department of Education, Special Education 2500 N Lincoln BLVD STE 411 Oklahoma City, OK 73105-4599.

 Sincerely,
Tina Spence 
SPECIAL EDUCATION DRIVER OF THE YEAR

NOMINATED DRIVER’S FULL NAME: ____________________________________

DISTRICT: ______________________________________

DRIVER BACKGROUND INFORMATION: (Years of driving experience, years employed as bus driver, miles driven, safety record and any other related information).

FACTS AND SPECIFIC ACHIEVEMENTS:  (Provide any information that will show why the nominee is deserving of the award.  Additional pages may be used and attachments may be included to reinforce the nomination.)

LETTER OF NOMINATION SHOULD BE SIGNED BY THE PERSON IN CHARGE OF TRANSPORTATION AND DISTRICT SUPERINTENDENT:

Signed by: _____________________________________

Date: _____________

Position:   _______________________________________________________________


Signed by: _____________________________________

Date: _____________

Position:   _______________________________________________________________


SPECIAL EDUCATION ATTENDANT OF THE YEAR

NOMINATED ATTENDANT’S FULL NAME: ____________________________________

DISTRICT: ______________________________________

ATTENDANT’S BACKGROUND INFORMATION: (Years of Attendant experience, years employed as an attendant and any other related information).

FACTS AND SPECIFIC ACHIEVEMENTS:  (Provide any information that will show why the nominee is deserving of the award.  Additional pages may be used and attachments may be included to reinforce the nomination.)

LETTER OF NOMINATION SHOULD BE SIGNED BY THE PERSON IN CHARGE OF TRANSPORTATION AND DISTRICT SUPERINTENDENT:

Signed by: _____________________________________

Date: _____________

Position:   _______________________________________________________________


Signed by: _____________________________________

Date: _____________

Position:   _______________________________________________________________


EVALUATION FOR

SPECIAL EDUCATION DRIVER OF THE YEAR

Nominee: ___________________________

1. Evaluate the driver’s years employed as a bus driver.
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Score: ______

2. Evaluate the driver’s miles driven.

10
9
8
7
6
5
4
3
2
1

____________________________________________________________________

High
              High Average   
         Average
    Low Average            Low









Score: ______

3. Evaluate the driver’s safety record.
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Score: ______

4. Evaluate the driver’s supporting recommendation letter(s) from administrator, supervisor, peers, and riders.
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Score: ______

5. Evaluate the driver’s specific achievements.
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Score: ______

EVALUATION FOR

SPECIAL EDUCATION ATTENDANT OF THE YEAR

Nominee: ___________________________




1. Evaluate the attendant’s years employed as a bus attendant.
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Score: ______

2. Evaluate the attendant’s supporting recommendation letter(s) from administrator, supervisor, peers & riders.
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Score: ______

3. Evaluate the attendant’s specific achievements:
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Score: ______
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