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Mission Statement

Mission Statement: Prosper Academy offers a holistic learning environment dedicated to valuing each child’s
God-given potential, inspiting a continuous love for learning, and cultivating virtues for a purpose driven life.

Statement of Purpose: Prosper Academy exists to bring a Finnish style education to Shawnee, Oklahoma. We
are Christ focused, play based, and nature based. We believe in finding the potential in every child.

Vision Statement: Prosper Academy offers a truly different approach to school with innovative pedagogical
methods that inspire self-guided learning within a holistic environment. Our educational philosophy is rooted in
Christian values and fosters intellectual, spiritual, physical, and emotional development. We move beyond the
traditional tools of lectures, homework, and high-stakes tests. At Prosper, our students learn in collaborative
classrooms of multi-age learners. Our flexible approach challenges each student with their own differentiated
learning plan and motivates them through real-world projects and experiences. We are committed to nurturing
mindfulness, integrity, and leadership. We strive to empower students to utilize their unigue spiritual gifts to
improve their experiential educational outcomes and gain the life skills necessary to become a successful
professional,

Philosophy of Education- Prosper Academy follows a Finnish philosophy of education.
Finnish Educational Philosophy

& The Finnish education system has been rigorously tested for decades with outstanding
learning results. It combines the best and latest learning philosophies, models and
practices with continuous development to meet the highest standards in education.

e Learning is understood as a lifelong process. Learning happens in an active way by
utilizing children’s natural curiosity, their will to explore and the joy of discovery. Free
play is a hatural way to learn physical, emotional, social and intellectual skills.

® A sense of a community also plays an Important role in Finnish education. We want to
provide children with opportunities to participate in and influence their own life
decisions.

e Another important piece is the fostering of respect for life, sustainable living and
human rights. We support their emotional development and ethical thinking.
Sustainability encompasses many areas of life, from social practices like incorporating
culture and teaching compassion, to ecological considerations like developing
children’s relationship with nature and their willingness to actively care for the
environment. For example, when children take a trip to the forest, they will discuss
how to respect nature. They will practice mindfulness and leave the space as they
found it.

e Research shows that introducing new skills when children are ready to receive them
leads to learning, not frustration. The Finnish education system supports children’s
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learning and development without the toxic stress that can come from pushing
children to learn too much, too early.

e Everybody learns best when steered by their own interests, which is why children’
interests play a central role in their education. The Finnish education system has very
high learning outcomes with purposeful play and nurturing guidance from highly
tralned teachers.

@ Fipland is well-known for its emphasis on child-centered instruction and practice. We
focus on the value of childhood and the positive development and wellbeing of
children and families. It also stresses children’s participation and developing social and
cultural skills within education. This requires children’s active interaction with peers,
teachers, adults, community members, and the environment. Finnish education helps
children build their self-confidence as learners through positive emotional experiences.

¢ Children's opinions, ideas and viewpoints are taken into account in their educational
experience. For example, a teacher observes that a girl in her classroom is realty
interested in playing with cars and always chooses this activity when she can. On the
other hand, she is not very interested in walking around the neighborhood. To
incorporate the girl's interest in cars into an activity she does not typically like, the
teacher decides to take the class on a field trip to observe different car types and logos
in them. This allows children to practice identifying the colors of the cars and the
letters in the logos. In addition, the girl is now interested during the walk. The teacher
continues to builds on her interest in the classroom by developing a role play activity in
which they pretend to work at a car maintenance station.

Finland in Shawnee: The Prosper Academy Classroom Environment

Prosper Academy offers two educational experiences:
o 4 Day Classrooms: Monday-Thursday
o 2 Day Classrooms: Monday & Wednesday or Tuesday & Thursday
Holistic Multi-Age Classrooms
o Eager Explorers (3 & 4 year old) classes offered
o Lively Learners (5 & 6 year old] classes offered
o Classrooms are scale oriented to add grade levels each year
Reduced Student to Teacher Ratio-15 students per classroom
Enrichment Classes such as Plano, Art, Music, and P.E.
Community Garden utilized throughout the year
Uninterrupted learning blocks to encourage core skill development
Our Role in Your Child's Education
o Our Teachers play a key role in scaffolding students to enhance self-directed learning.
We assess student readiness for new methods, establish the boundaries of each
student’s decisions about his or her learning, and teach the methodology needed to
achieve competency of new skills. We also manage the classroom, provide resources,
organize learning activities, and provide input. Our teachers are facilitators of learning,
providing new challenges, guidance, support, and positive feedback.
Self-Guided Learning
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o Our Nurturing teachers and assistants focus on guiding each child according to their
own strengths and abilities. Each child is viewed as a unique individual. Students learn
at their own pace, rather than being taught skills that they are not ready for, or that
they have already mastered. The focus becomes the child’s learning rather than the
adult’s teaching. Children are invited to take charge of their learning and are given
more opportunities to choose what activities interest them. This sense of ownership
and self-direction is the foundation for lifelong learning.

e Peer Mentoring

o Younger children ohserve older children enjoying advanced, challenging activities and
this inspires them. They look to older children for guidance, and older children have
the opportunity to serve as mentors and take on leadership roles. Leading, whether by
modeling classroom procedures or helping a younger student with adding humbers, is
a critical experience for a child,

e Prosper Projects

0 We have 5 Prosper Projects throughout the year. They fast for six-seven weeks and
consist of holistic learning experiences with a specific focus. Each Prosper Project is
inspired by biblical principles and points to scripture, Students are encouraged to set
goals and complete individualized and group experiential projects. Students will
participate in a field trip after each project.

Our Education Philosophy in Action

e We offer a truly different approach to school. Supported by the latest in technology and cognitive
science, we move beyond the traditional tools of lectures, homework, high stakes tests, and grades. At
Prosper, our students learn in collaborative classrooms of multi-age learners. Our flexible approach
challenges each student with their own differentiated learning plan and inspires them through
real-world projects and experiences,

e Our curriculum covers a wide variety of learning areas so that children acquire many different skills and
abilities that will contribute to their transversal competence. Being able to connect different fields of
knowledge and skills is the foundation for personal growth, studying, working and civic engagement
hoth now and in the future.

s We helieve that children’s learning is not limited to specific activities or the classroom. Every situation
and moment is a chance to learn something new. In project-based learning, children construct their
own knowledge through thoughtful exploration with the teachers’ guidance and support,

e Nature based experiential learning

o Learning through exposure to nature and nature-based activities, occurs in natural settings and
where elements of nature have been brought into built environments, such as plants, animals,
and water. When children spend time outside they explore science topics using curiosity,
creativity and wondering, becoming better problem solvers and critical thinkers. Being outside
leads to more time being physically active and developing small and large motor skills. Children
get excited and interested in learning new content when they use natural materials in natural
spaces. Children who spend time interacting with nature develop a sense of responsibility and
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respect for nature, living things and the world around them. This ensures a future with people
who will advocate for the natural world and natural spaces that benefit everyone,

Behavioral Expectations

Love & Logic is an unparalleled solution to build healthy relationships with kids while setting
firm, loving limits that turn problem behaviors around.

Family Expectations

Committing to Prosper's educational philosophy and approach to holistic education as a family.

Prosper admits students of any race, color, national and ethnic origin to all the rights, privileges,
programs, and activities generally accorded or made available to students at the school. It does not
discriminate on the basis of race, color, national and ethnic origin in administration of its educational
policies, admissions policies, scholarship and loan programs, and athletic and other
school-administered programs.

Statement of Faith

For | know the plans | have for you, declares the Lord, plans to prosper you and not to harm
you, plans to give you hope and a future. -Jeremiah 29:11

There is only one God, who created ali things, and he has revealed himself to mankind,
{Deuteronomy 6:4; Isaiah 45:5-6; 46:9-10; John 17:3; 1 Corinthians 8:4-6; Galatians 3:20; 1
Timothy 2:5)
The Scriptures, comprised of the 66 canonical books of the Christian Bible, are our ultimate
authority. They are God-given and true. We can know and obey God through them.
{Deuteronomy 31:24-26; Psalm 19:7-11; Jeremiah 30:1-4; 1 Thessalonians 2:13; 2 Timothy
3:16-17; 2 Peter 1:20-21; 3:15-16)
One God eternally exists in three persons. The Father is God, the Son is God, and the Holy Spirit
is God. There is one Gad. (Psalm 45:6-7; 110; Matthew 3:13-17; 28:17-20; John 5:18-47;
14:8-17: 20:28; Acts 5:3-4; 1 Corinthians 12:4-6; 13:14; Philippians 2:5-11; Colossians 1:15-23;
Titus 2:11-14; 1 Peter 1:2; Jude 20-21)
We, along with all of humanity (Jesus Christ excluded), are sinners by nature and choice,
(Genesis 6:5; Psalm 51:5; Jeremiah 17:9; Romans 3:23; 5:8, 12-21; 7:18; Ephesians 2:1-3)
The deserved penalty for sin is death, both physical and spiritual. {Genesis 2:15-17; 3:19;
Romans 5:12; 6:23; James 1:14-15)
Jesus Christ, the eternal Son of God who took on flesh and was born of a virgin, is both fully
God and fully human. (Matthew 1:20; Luke 2:30-35; John 1:1-4; 3:16; 5:18-47; Philippians
2:5-11; Colossians 1:15-20; Hebrews 1:1-3})
Jesus Christ died as our substitute to pay the penalty for our sin. {John 1:29; 10:1-18; Romans
5:8; 1 Corinthians 15:1-4; 2 Corinthians 5:21; Galatians 1:3-5; 1 Peter 3:18)
Jesus Christ physically rose from the dead, ascended into heaven, and will one day return,
{Matthew 28; Mark 16:1-8; Luke 24; John 14:3, 20-21; Acts 1:10-11; 1 Corinthians 15:12-34; 1
Thessalonians 4:16; Hebrews 9:28; 1 John 3:2; Revelation 1:7)
Jesus Christ reigns and rules over his Church, which consists of all who have trusted in him for
their salvation. {John 8:31-47; Romans 8:29; 10:9-11; 1 Corinthians 12:12-27; Galatians 3:7-9;
Ephesians 1:18-23; 2:11-22; 4:4-16; Colossians 3:1-4; 1 Timothy 1:17; 1 Peter 2:9-10)
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e [n a future physical resurrection of the dead, those who trust in Jesus Christ will be raised to an
eternal life. Those who have not trusted in Jesus Christ will be raised to eternal death.
{Matthew 25:31-46; John 5:28-29; Acts 24:15; Romans 2:1-16; Revelation 20:11-15)

e Only by trusting in the person and work of Jesus Christ alone can we be reconciled to God,
receive forgiveness for our sins, and experience true life and joy. (John 3:16-21; 14:6; Acts 4:12;
Romans 3:21-26; Galatians 2:15-21; Ephesians 1:3-14; 1 Timothy 2:5-6)

e Prosper Academy adopted this statement of faith from Frontline Church.

Community Support

To date, Prosper Academy has enjoyed an incredibly positive response from the Shawnee community.
Our school is near enrollment capacity with 26 students, We have had generous donors support us through
financial gifts as well as too many items to count. This includes everything from bookshelves and manipulatives,
books, and other furniture, to the donation of time. We have volunteers who operate our school library, assess
our students, and substitute, We partner with local businesses like Comma, a coffee shop and deli for our
optional lunch program, and we rent space to operate as a school from Heritage First Church. Citizen
Potawatomi Nation has provided thousands of dollars worth of Lakeshore furniture and manipulatives to
support the curriculum, as well as an AED machine and first aid materials and training.
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Finance

3 Year Financial Plan
Please see our entire budget and financial plan here.
Fiduciary Responsibilities

Prosper Academy is run by a Board of Directors. All financial decisions are approved first by the Board, Director
Kelsie Brooks | has the ultimate responsibility to ensure that all laws are followed, all bills are paid promptly,
and that adequate funds are secured for the school.

Assistant Director Paige Dan is responsible for day-to-day execution of operations. Income comes through
tuition. The school utilizes Brightwheel for invoicing families for supplies, tuition, and for participation in
supplemental programming (like before and after school care). Brightwheel directly deposits all payments into
Prosper Academy’s bank account, Sovereign Bank. Paige Dan {or, in her absence, the acting assistant director},
executes all payments and tracking of all expenditures.

Financial Firm/Treasurer

Sovereigh Bank is the only financial institution Prosper Academy uses. Prosper Academy does not have a
treasurer. As director, ‘Kelsie'Brooks takes responsibility for the school finances at large with Paige Dan
executing much of the day-to-day income and outgo of finances. Prosper Academy utilizes WatersEdge Ministry
Services as our accounting firm.

Accounting Practices

Prosper Academy contracts with WatersEdge Ministry Services for all accounting needs, The accountants at
WatersEdge execute basic accounting and bookkeeping, payroll, and financial projections.

Audit Requirements

In house auditing procedures at Prosper Academy are as follows:
e Assistant Director duties (currently filled by Paige Dan) include paying all invoices, billing
families, and intaking any donations.
e Director Kelsie Brooks oversees all books, checking monthly account statements and signing off
on all purchases, and checking payroll and invoices to families each month
® The Board of Directors votes on any changes needed to these procedures and quarterly
reviews the ﬁnancial statements of the business.
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As a 501c3, Prosper Academy could be audited annually. Prosper Academy will contact three auditors from the
Oklahoma State Department of Education’s approved list and will obtain gquotes for the audit service from
those three opticns.

Insurance

Prosper Academy maintains insurance through Brotherhood Mutual Insurance, Our Property and Liability Policy
is number 526407 and our Workers Comp Policy is number 526445, Coverages include a $2,500 deductible for
everything from counseling needs and media to personal property. Our liability coverage is for up to $1 million
per occurrence. '

See our Certificate of Liability Insurance on the next page.
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Fundraising

As a start-up private school, fundraising is absolutely essential. We have raised $19,000 as of the date of this
application from private individuals. We plan to annually host a security fundraiser raffling off donated items to
help pay our safety officer salary and for items like additional cameras, remote locks, etc. We will also run
annual fundraisers in the fali and spring to assist with any operational needs. Citizen Potawatomi Nation
provided items from Lakeshore Learning as well as first aid kits, an AED machine, and CPR training to staff.
Funds raised are/will be from private individuals or entities; to date no federal or state dollars have been
solicited or accepted.

Tax ID #93-1569275

g‘;ﬂ IR DEPARTMENT OF THE TREASURY
INTERNAL REVENUE SERVICE
CINCINNATI OH 45999-0023

pate of this notice: D5-26-2023

Employer Identification Number:
93-1569275

Form: 85-4

Humber of this notice; CP 575 E
PROSPER ACADEMY INC
% KELSIE BROOKS
227 1 UNION AVE For asasistance you may call us at:
SHAWNER, OK 74801 1-800-829-4933

I¥ YOU WRITE, ATTACH THE
STUB AT THE END OF THIS NOTICE.

WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER

Thank you for applying for an Employer Identification Number (EIN). We assigned
you EIN 93-1569275. This EIN will identify your entity, accounts, tax returas, tax
refurns, and documenis, even if you have no employees, Pleaze keep this notice in your
permanent records,
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Facilities

Leasing and Address: Prosper Academy has a lease agreement with Heritage First Church. The facility is at 227
N Union Ave in Shawnee, OK 74801,

Landlord shall be responsible for all necessary improvements to be made upon the Leased Premises to
maintain its current condition and to allow Tenant to utilize the Leased Premises for the authorized use stated
abave,

The complete lease agreement between Heritage First and Prosper Academy is available here.

Building Description: The lease agreement is as follows: Landlord leases and rents to Tenant the Leased
Premises. Specifically, Tenant shall be permitted to utilize the children’s ministry rooms in building C, but wiil
only be physically occupying 2 classrooms for the purposes of teaching, along with a resource room, office
space, the gated east parking lot, the community garden, the gated entrance on the north side of the building,
the playground and gated outdoor space, and the Fellowship Hall and Sanctuary space for school events, to be
reserved through Heritage Church’s facility usage policy with at least two weeks advance notice. Prosper
Academy will receive 2 free uses of the Fellowship Hall or Sanctuary each year.

Each party may terminate the lease with or without cause by providing written notice of termination
30 days prior to the date of termination of the lease.

Utilities: Landlord shall be responsible to pay for utilities, including but not limited to, water, gas, electric, and
internet,

Tenant agrees to pay as rent for the exclusive use of the Leased Premises the following amount:
One Thousand, Five Hundred Dollars ($1,500.00) per month (“Rent”).

Library and other special facilities: One of the rooms in the children’s ministry area is utilized as a library.
Prosper Academy owns roughly 2,000 children’s books for circulation amongst its children. The library is
overseen by the Assistant Director {currently Paige Dan) and is operated and kept up by volunteer Melinda
Gentry.

Optional Facility Plans: Prosper Academy will be allowed to utilize up to 5 more classrooms in the children’s
ministry area, as well as the nursery should Prosper Academy begin a classroom for infants. Prosper Academy
intends to spend 5+ years leasing space from Herlitage First for the purpose of this school.
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Governance

Model of Governance

Prosper Academy is a nonprofit organization, a 501c3, and as such is owned by the community and led by a
Board of Directors. The five members follow an operational model of school governance. The members of the
board are invested in the success of school. For large decisions (staffing decisions and financial decisions
involving more than $1,000, policies, safety, and future plans/vision), the Director of Prosper Academy presents
options to the Board of Directors. The board may then deliberate and vote upon each decision.

Organizational Chart
The absolute top decision making status goes to the 5 members of the board of directors:

Courtney Phillips
Chairman of the Board

Brittany Da Silva
Secretary

April Briscoe
Board Member

Aaron Williams
Board Member

Lucas Simmons
Board Member

The school administration is as follows:
Kel suaBroO ks’ Director

Paige Dan- Assistant Director

Hahnah Welch- Lead Teacher

Additional school staff are as follows:

Frica Grimes- Teaching Assistant

Grace Gaither Wolfe- Teaching Assistant

Summer lenks- Teaching Assistant

Marsha Binau- Sign Language Teacher

Dannie Gentry and David Costante- Safety Officers (unarmed)
Melinda Gentry- Executive Assistant {currently unpaid)
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On the job training students through Gordon Cooper Technology Center include:
Jasmine Fox
Jacklyn Clifton

Governing Board

Courtney Phillips
Chairman of the Board

Brittany Da Silva
Secretary

April Briscoe
Board Member

Aaron Williams
Board Member

Lucas Simmons
Board Member

Board Powers/Duties/Roles/Responsibilities:

The board of directors Is governed by the Prosper Academy Bylaws. That entire document is included as an
addendum to this document.

In short, according to the by-laws Article 5.1, “The Board shall manage the Corporation's property, business,
and affairs.”

The board of directors meets up to once per month as needed to make decisions and discuss school policies,
finances, and staffing needs or updates. Board members are encouraged to attend all school events and to visit
the school at any point during the working school day. The chairman of the board may call a meeting at her
discretion; the director or any staff member may request that she call a meeting for any purpose if the need
arises.

Day-to-day operations, finances, education, and programming is overseen by the director of Prosper Academy.
The director must report to the board of directors and is accountable to that board; however she may make
decisions as she sees fit and may run the school according to the by-laws and the Finnish education style and

- curriculum which the board adopted.
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Decision Making Process:

When an Issue arises that requires the approval or input of the board, the director may contact the chairman of
the board and request a meeting of the board. Any relevant documentation should be sent to the board along
with the meeting request so as to allow the board ample time to review and consider the issue at hand. When
the hoard of directors meets, which Is typically via Zoom or other online video platform, the director or other
concerned staff member may state the concern and the options. The board may discuss as desired and a
decision can be made. The Director and Assistant Director are responsible for executing the necessary actions
of board decisians.

Conflict of Interest Statement

Please see the entire Conflict of Interest Document here.

Board Qualifications/Size/Terms/Appointments/Replacements

Each of these items is outlined in Prosper Academy’s Bylaws. That document can be viewed in full here. A
summary of qualifications/size/terms of the board is as follows:

ARTICLE 5; Board of Directors

5.1 General Powers. The Board shall manage the Corporation's property, business, and
affairs.

5.2  Number and Make-up. The Board shall consist of five (5) directors.

5.3 Election of Directors and Term of Office. Each Director shall serve a term of five (5)
years. Prior to the expiration of a Director’s term, the Chair of the Board shall nhominate one or
maore individuals to fill that position and shall submit the same to the Board of Directors for voting
to approve or reject said recommendation by a majority vote. Members of the Board of Directors
may serve up to three (3) consecutive terms.

5.4 |nitial Directors and Term of Office. The initial Directors shall be appointed in these
Bylaws in Section 5.10. It is in the best interest of the Corporation that the initial Directors not
share the same five-year term limit, as it would cause all of the initial Directors to finish their
respective terms simultaneously. As such, at the first regular meeting of the Board, each Director
shall receive a term limit via lottery drawing. One of the initial Directors shall have a three-year
term limit; two of the initial Directors shall have a four-year term limit; and two of the initial
Directors shall have a five-year term limit. From henceforth, all subsequent Directors shall serve the
five-year term limit pursuant to Section 5,2,

5.5 Resignhations. Any Director may resign at any time by giving written notice to the
Board or to the Secretary. Any resignation shall take effect upon receipt or at the time specified in
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the notice. Unless the notice specifies otherwise, the effectiveness of the resighation shall not
depend upon its acceptance.

5.6 Removal. By a super-majority vote, the Board may remaove a Director for cause.

5.7 Vacancies. The Board may fill any vacancy in the Board, whether because of death,
resighation, disqualification, an increase in the number of Directors, or any other cause. Each
Director so chosen shall hold office (1) for the remainder of the term of the Director whom the
newly appointed Director is replacing or (2} for a five-year term if the number of Directors is
increased.

5.8 Officers of the Board. The Chairperson shall preside at all meetings of the Board and
shall perform such other duties as the Board may direct. The Secretary/Treasurer shall take meeting
minutes and handle all financial affairs of the Board.

5.9 Succession. In the event of the Chairperson's death, resignation, retirement, or
disqualification, the Board shall vote on a Board member to take over the role of Chairperson. The
Secretary/Treasurer will carry out the Chairperson’s role until such a vote may be taken.

External Organizations:

No external organization shall exert control over Prosper Academy. Prosper Academy strives to
uphold Biblical principles and values, Oklahoma State Department of Education standards, and the
Finnish philosophy of education as outlined by Hei Schools.

Advisory Boards/Partnerships/Foundational Commitments

Before Prosper Academy applied for nonprofit status, Founder and Director Kelsie Brooks formed an
advisory board of Belinda Collins of Sovereign Bank. Her career has been 40+ years in finance and
business. Ryan Brooks is the other member of the initial Advisory Board. Ryan founded Uplift
Mentoring 6 years ago and operates the nonprofit which puts collegiate mentors with elementary
students on a weekly basis.

Prosper Academy enjoys a thriving partnership with Heritage First Church from whom they rent
space. With no cafeteria, Prosper Academy partners with Comma, a local coffee shop, for a student
lunch program. Citizen Potawatomi Nation has provided much support of Prosper Academy students,
several of which are members, in the form of first aid kits, CPR training, an AED machine, and many
items from Lakeshore Learning.

Bylaws/Articles of Incorporation

Our complete bylaws document is available for viewing_at this link.
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Put a chart of current year stats, explain that we just opened. Then include two more years of enrollment

expectations, facility expectations, etc.

Prosper Academy opened to students in August 2023. The following is our three year projection and current

enroliment.
Operation 2023-2024 2024-2025 2025-2026
Classes offered Ages 3-4 & 5-6 Ages 1,2, 3-4, 5-6, 7-8 Ages 1, 2, 3-4, 5-6, 7-8,
9-10
Enroliment 25 children 65 children 80 children
Facilities 2 classrooms, a library, and a | 5 classrooms, a library, & classrooms, a library,
chapel area. One outdoor an outdoor playspace, a | an outdoor playspace, a
playspace. chapel area, and the chapel area, and the
fellowship hall as a lunch | fellowship hall as a lunch
room, room.
Schedule 9am-3pm; Before and After 9am-3pm; Before and 9am-3pm; Before and
care available After care available After care available
Calendar ‘August 28, 2023 to June 5, August 26, 2024 to June | August 25, 2025 to June

2024

5, 2025

4, 2026

Timelines and Tasks

Operational tasks are overseen hy the Director of Prosper Academy and are approved by the school board.

Tasks are assigned to and completed by the Assistant Director.
Operational Tasks include but are not limited to:
e substitute recruitment and scheduling

tunch and snack planning and curation
volunteer recruitment and scheduling

school year calendar creation
accreditation application and maintenance

human resources paperwork for hiring new employees

safety: background checking, equipment needs, and safety related technology oversight
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safety plans and drills

CPR/First aid training oversight for staff members
invoicing families for tuition and other expenses incurred
bill payments and other accounting needs

community fundraising

community engagement

Start-Up Roles and Responsibilities

Director- Kelsie Brooks

. & @ ®

Pre-Opening (2022-2023)
Assemble a board of directors to serve as accountability and oversight for the school
Complete 501c3 paperworl to ensure the school’s nonprofit status
Curate a cutriculum to serve the desired school environment and to meet all academic and
socio-emaotional needs
Recruit a staff team for the school
Create a website, social media, and other communications needs
Recruit students to ensure a full, functional school
Find a building to lease which meets all needs for safety, academics, and physical play and
growth
Find and begin staff training needs {Hei Schools-Finland)
Post-Opening (Fall 2023}
Teach ages 5+
QOversee ALL facets of school life; ensuring that needs are met and responsibilities cared for
Maintain constant communication between the school and the board of directors
Manage behavioral concerns and staff concerns
Oversee and execute progress monitoring for all students 5+
Ensure ongoing staff development {spiritual, academic, professional, personal)
Lunch planning

Assistant Director/Librarian- Paige Dan

substitute recruitment and scheduling

human resources paperwork for hiring new employees

funch and snack curation

volunteer recruitment and scheduling

safety: background checking, equipment needs, and safety related technology oversight
school year calendar creation

accreditation application and maintenance

safety plans and drills

CPR/First aid training oversight for staff members
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invoicing families for tuition and other expenses incurred
bill payments and other accounting needs
community fundraising
community engagement
after school programming/planning
library curation and circulation

library classes

Lead Teacher- Hannah Welch

Teach ages 3-4

Progress monitaring for all students below age 5
Staff development

Snack planning

Additional Staff members
e Classroom assistants- Grace Wolfe (part time- ages 5+), Summer fenks (part time- ages 54}, Kim
Collins (full time, ages 3-4)
Sign language- Marsha Binau
# School Safety Officer- Dannie Gentry
Executive Assistant- Melinda Gentry

School Effectiveness Indicators

Prosper Academy adheres to the WISE Performance Indicators as presented by the Oklahoma State
Department of Education. Each staff member and board member is requested each year in December to
evaluate the school according to the nine performance indicators outlined by the OKSDE,

Fach child is individually assessed. This is both formative and summative; formal and informal. Educators in the
classrooms make consistent observations and record those in each child’s portfolio. Children are also assessed
for academic growth according to their abilities, Starting in the fall of 2024, Prosper Academy will utilize
NWEA’s MAP testing to measure growth of each individual child.

Student Information System

Prosper Academy uses Brightwheel, This system tracks attendance and facilitates enrollment, billing, staff
attendance, and parent communication. Brightwheel does not have a function for reporting student progress
outside of the parent communication tools, so all reporting is done manually and sent home with students or
presented to parents during conferences between parents and their child’s teacher.
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The minimum enroliment is 10 students per class with a total of 20, Our current capacity is 15 students per

class. This allows for a quality ratio of 15:2 with a teacher and an assistant in each class.

School Year Minimum Enrcliment Maximum Enroliment
2023-24 20 30
2024-25 45 65
2025-26 60 80

School Year Calendar

Class Schedule

Ages 3-4:

e

21-24  Prfezsforz! Oevelopmerl Sy | Promper Stall

0

H

23

kil

Labet Dap | Ho Bcheal - o
ifational Granidparenls Day

“Vietstans Doy

“Thankagiving

Ttz Day

" Mo Vear's Eve

Ages 5+;

i
“Ment Viears Day {Ho Schooly

Mamin Luther King Jr. Day

MDM iy
* Mzt Day (Mo Sohooly
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8am Early drop off (optional)
9 School begins: gather time
9:30 Outsidé r'ecess. R L 9:30 Learning Block: choice time/direct instruction
10 Direct instruction and 11 Sp.e.c__i.als_ (mu'sic, library, PE; énd ga_rdening) - ..
choice time A
11 Spedals.._(mué'ic_, Iibraf_y, é_nd 11:30 Iunéﬁ. | |
11:30 tunch 12 R.e.ces.s::' |
12 R.ésf/c:alm. Ceh.te'rs. I 1 12:30 Learning block: direct instruction
2 Snack
2:15 Choice time/Prosper 2:15 Prosper Project
Project
3 School Dismissed
3-4 Adventure Club {after school activities such as dance, art, martial arts, and STEM)

Note: Highlighted portions of the Class Schedule denote teacher preparation time, as mandated by OAC 210:
35-5-42, 360 minutes per week is provided to each teacher. Teachers may take their lunch at some point during
their preparation time, OR may choose to eat with their students.
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Learning Environment

The following is taken verbatim fram Prosper Academy’s Parent Handbook:

» Prosper ACagemy OFTers IWo eaucatonal Xpenances;
‘o 4 Day Classrooms: Monday-Thursday
o. 7 Day Classtooms: Manday & Wednesday or Tuesday & Thursda
+ Hollstic Mutti-Age Classraoms
& Eager Explorers (3 & 4 year olo) classes offered
o Lively Learners {5 & 6 year oid) classes offered
o Classrooms are scale orlented Lo add grade ievels each year
+ Reduced Student to Teacher Ratio-15 students per classragny
v Enrichment Classes suth as Piano, Art, Music, and P.E.
« ‘Commuriity Gardén utitized throughaut the year
» Uninterrupted learning blocks Lo encourage core skill development
» Ouf Role In Your Child's Educdtion
o Our Teachers play a key role iy scaffolding studerits to enhahce sell-direcied
learning, We assess student readiness for new methads, establish the boundaries
of esich student's decislions about his of her tearning, and teach the methodology
needed to achieve competency of new skills. We also manage the classroom,
provide resources, organize learning activilies, and provide mput Our teachers are
facilitators of tearning, providing new challanges. guidance, supporl and positive
feadback.
v Salf:Guided Learning
s Olr N‘urlu'ling teachers and assistants focus on.guiding each child according to thelr
own strenglhs and abilities. Each child is'viewed as a unigue individual, Students
learn.al their own paue rathes than being taught kkilts that they are not ready {ar. or
that they have already mastered. The focus becomes the child's learning rather than
the adult’s teaching, Children ara invited to take charge of their learning and are
given more apporiunities to choose what activities interast them. This sense ot
“ownership” and sell-direction Is the foundation for lifelong learning.
v Pear Méﬁiﬂ'rf,r}g
o Younger childron observe older children enjoying advanced, challenglng activities
and this Inspires tham., They look to oldir childran for guidance, and older chitdren
have the mppnrtun'I{y to serve as mentors and take on leadership rotes, Leading.
whmher by mode!:ng Clacsmnm p;ocgdures or imtpmg a younger student with

rosper Projects thraughout the year, Thigy tast for seven weeks and
earning expeflences with a specific focus. Each Prosper F’rcﬂect ks
nnuples and points Lo scripture. Students are: enmuraged to
ete mdwiduallzed and grolip experidatial projects. Students will
ip after each project;
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Emergency Safety Plans

Prasper Academy will follow Oklahoma Homeland Security's guidance concerning school security preparation
and drills, and will report all completed drills to OHS.
Drills are as follows:

Security Drills: September 6 and January 11. Eager Explorers- The assistant will exit the nearest window and
the teacher will hand children out to the assistant. The teacher will exit last. Lively Learners- Students will exit
the east door of their classroom and leave the building. Both classes will meet at Pioneer Library or at Shawnee
Public School Administration,

Tornado Drills: September 5 and March 5. Students will go to the innermost bathroom of the building or the
basement.

Fire Drills: September 12 and January 9. Classes should exit the nearest safe exit (the eastern door across from
the community garden or the western door into the church) and get out of the building. Both classes will meet
at Pioneer Library or at Shawnee Public School Administration, depending on the direction of the emergency.

Earthquake Drills: September 14 and January 16. Students should be advised to get under their lunch tables or
the nearest sturdy desk and stay undercover until alerted that the threat is complete.

In the event that any of these emergencies takes place, parents should be notified via Brightwheel by the lead
educators as quickly as possible. The safety officer or assistant director should call 911. Once classes are in their
safe space, teachers should take roll to ensure that all children are accounted for, and the assistant director
should be notified that the classes are complete,

Transportation
At this time Prosper Academy offers no transportation to or from school.
Child Nutrition

At this time, Prosper Academy does not provide meals for children. Students may bring their own lunches or
may pre order lunch from local coffee shop and bistro, Comma. These meals cost $5.75 per day and are
charged to families through Brightwheel.

Prosper Academy does provide simple snacks such as string or block cheese, pretzels, Cheerios, or fruit.

A calendar of snacks is sent home each month as well as the meal options from Comma. Alf children with
specific food allergies are noted in Brightwheel and in several places in the school. Foods which may cause an
allergic reaction to a child are excluded from the menu or an alternative is offered to the child with the allergy.
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Policies

Employee Background Checks

All employees must submit to a background check in the employment process. Prosper Academy is contracted
through Praesidium for all checking needs. Praesidium, with the employee’s signed approval, performs the
following checks:

County Criminal Database

Multi-State Criminal

National Sex Offender

Social Media Checks {for language, sexual content, and drug or alcohol use)

Uniforms

There is no uniformat Prosper Academy. Staff should wear a Prosper shirt and jeans or other pants in which the
staff member may move and assist the children easily. Students may wear clothing that can be played in and is

comfortable. Students must bring weather appropriate attire as much of the school day is spent outdoors. This

includes raln and snow geat, as well as a full water bottle each day.

Title IX

Though Prosper Academy receives no federal funding, the school observes the law of title IX prohibiting
discrimination based on gender.

Prasper Academy currently provides no athletic programming outside of Physical Education and varying after
school programs. All students are equally encouraged to participate in these programs regardless of age,
gender, or ability.

Bullying and Harassment

Prosper Academy believes that bullying is an act of aggression that expresses an inner hurt. Prosper treats each
accusation of bullying or harassment setiously. All children have the right to a safe and healthy school
environment. All reported instances of bullying must immediately be investigated. A child found to be guilty of
hehaviors that fall into the category of bullying or harassment must instantly be put onto a behavioral plan of
action. This begins with a phone call to the parent or guardian and can include disciplinary action up to
expulsion from the school.

Drug- Free Schools

Drug and alcohol use on the Prosper Academy campus are strictly prohibited by any person,

Students at Prosper Academy are taught life skills and regulation skills so that each child can resist social
pressures to engage in harmful behaviors. Students are taught and empowered to make healthy choices from
hygiene to diet.
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Smoking Ban

Smoking is strictly prohibited on the Prosper Academy campus.
Child Abuse Recognition

Staff at Prosper Academy receive training annually on the requirements and procedures for reporting
suspected child abuse or neglect in Oklahoma. All staff at Prosper Academy are 18+, and are all therefore
mandatory reporters. Staff receive training on signs and warnings of child abuse and neglect and are
encouraged to build quality, safe relationships with students, which can create a safe environment for a child to
disclose abuse or neglect,

Cklahoma Hazard Communication Standards

The Assistant Director at Prosper Academy is required to maintain annual safety training regarding OSHA
compliance for hazardous materials, All materials on campus should be left in their original containers and the
labels should be left on the containers describing the threat level of the substance therein.

Asbestos Hazardous Emergency Response

While Prosper Academy leases space from Heritage First Church, all ashestos and other environmental safety
concerns are managed by the church.

Safe School Committee Meeting

Prosper Academy’s Safe School Committee consists of the director and assistant director, Eager Explorer
teacher, students from Gordon Cooper Technology Center, the safety officer, and 3 parents or grandparents of
students. Meetings are led by Assistant Director Paige Dan. The first meeting was November 14, 2023. This
meeting will be held annually.

Healthy and Fit Committee
Prosper Academy’s Healthy & Fit Committee consists of director and assistant director, Eager, Explorer teacher,

students from Gordon Cooper Technology Center, and 3 parents or grandparents of students. Meetings are led
by Assistant Director Paige Dan. The next meeting was November 28, 2023, This meeting will be held annually.
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Personnel

Hiring Policies and Procedures

Procedure:

Prosper Academy will create a job description and posting to be approved by our board of directors.
Resumes should be emailed to the director.

Interviews with eligible candidates will be scheduled with the administrative team.

All attempts will be made to meet the top 1-2 candidates’ spouse if applicable.

The administrative team will make a referral of the top candidate for the position to our board of
directars,

Once approved, the position will be offered to the candidate.

Policles:

Candidates must be qualified for the position in which they would like to be considered

Teaching positions require a valid teacher certification; this may be from the State of Oklahoma,
another state, or another licensing agency approved by the board of directors {such as ACSI)
Candidates must be professing, practicing believers in the Bible and in lesus Christ.

Candidates for any position must be willing to adhere to the following culture statement, taken from
Prosper Academy’s Staff Handbook:
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Not many of you should become teachers, my brothers, for you know that we who teach
will be judged with greater strictness. James 3:1

Everyone to whom much was given, of him much will be required, and from him to whom
they entrusted much, they will demand the more. Luke 12:48

Whatever you do, work heartily, as for the Lord and not for men, knowing that from the Lord

you will recelve the inheritance as your reward. You are serving the Lord Christ. Colossians
3:23-24

Prosper Academy staff will, at all times, keep Jesus at the forefront of our actions. Our
expectations are to show up every day ready to serve, to lead our students and one another,
and to love 1o the best of our abilities. We will show grace to one another, to our students,
and to the families we serve. We will respect the boundaries and wishes of our families. We
accept that every child in our care is a fully formed and complete human who God adores
and intends to use in great ways. We all believe that every single child can learn and can
love learning. We will bring the most excellent education possible 1o each child. Each
decision in our day should consider serving Christ first, our students second, and our peers
next. We will support one another in prayer and in any tangible ways we are able. We will
prioritize our own and one another’s families.

Each member of the Prosper Academy team was prayerfully sought and hired knowing that
culture cannot be taught. We expect the highest levels of integrity and work ethic from our
team, and our team can expect the highest levels of support and love from their leadership.

On a moment to moment basis, these expectations include arriving on time, staying off
personal cell phones outside of break times unless absolutely critical, constantly learning
(Finnish education style, Love and Logic methods of discipline and education, TBRI
methods, leadership skllis, and spiritual disciplines, to name a few options), and being open
and up front with our direct leadership. This means observing federal privacy laws
conceming our students and the school. This means that anything negative ONLY gets
passed up to our leadership, never side to side to our peers or outside of the Prosper
Academy team family. This means helping to build and fine tune this school that God has
blessed so greatly from the very beginning. Mistakes are expected from every single staff
member, as is grace and kindness and honesty in those moments.

Being on this initial team at Prosper Academy is a huge honor and responsibility. The
administrative team and board of directors is so proud of and humbiled by the incredible
team God has put together for this mission.
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Employee Contracts:

Please follow the links below for access to employee contracts.

Director

Assistan

t Director

Jeacher

Assistan

t Teacher

Job Descriptions:

Director: Provides general oversight of all school activities, manages the day-to-day operation of the
school, and develops a smoothly functioning, efficient organization through coordination with Board,
committees, staff and volunteers,

Assistant Director: direct our new program The ideal candidates must have a love for the education of
young children.They should be self-motivated, organized and detail-oriented with proven managerial
and interpersonal skills.They must have a working knowledge of government regulations and maintain
the high standards of child care.They should have experience with budgeting and human resource
management.,

Teacher: The ideal candidate wil! be an organized individual who is able to follow directions, work hard,
and keep a positive attitude. The teacher must be able to motivate a group of students and teach them
effectively using innovative and creative methods. Additionally, the teacher should be kind,
considerate, and passionate about helping children to love learning, especially in a non-traditional
setting.

Assistant teacher: Works under the on-site supervision of a qualified teacher who Is available at all
times. Serve the students by helping to prepare materials, oversee recreational activities, and ensure a
clean atmosphere for safe learning.

Safety Officer: Ensures a safe physical environment for the students on campus at all times. This is an
unarmed position.

Teaching Methods:

Prosper

Academy meets Oklahoma Academic Standards at each child’s level {for example: two five year olds

may both be at a Kindergarten age level, but one may be working on first grade level OAS skills while the other

works o
student
services

n Kindergarten OAS skills). This is determined by observation and Individual assessments between the
and teacher. In years 2 and beyond, Prosper Academy will also subscribe to NWEA's MAP testing
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Prosper Academy utilizes the Finnish curriculum created by Hei Schools out of the University of Helsinki. This
means that second language development is important (sign language is Prosper’s second language of choice),
and that education happens in a project based learning environment. Learning is self guided as much as
possible and the teacher serves to direct the child into deeper thinking and therefore, understanding.
As a Christian school, Prosper Academy offers chapel on a bi-weekly basis for all students and staff.

Roles, Responsibilities, and Duties

Founder Monthly Board Meetings

Team lead Curriculum Mapping

Long Term goals & Planning Attendance Tracking

Field Trips

Program development Staff Development & Team Training
Marketing & Admissions Educator Evaluations

Fundraising Behavioral Management Development
Bible Curriculum Lunch Program Development

Interim Director {if needed) Assist with Educator Evaluations

Social Media Director Evaluation

Library Media Specialist Schedule & Oversee Student Screening

Ordering supplies Chick-Fil-A (special [unch days)

Invoicing Receipts Family Support {Bereavement, births, etc.)

Daily Operations Family Relations

Substitute coverage Volunteer Tracking

Drills and Emergency Preparedness Field Trip Execution {Planning, Paying, Transportation}
Grant Writing

Payroll-communication with waters edge Adventure Club

Special Event Planning

Fundraising Event Planning

Prosper Family Nights

{LP (individualized Learning Plans) Portfolios
Weekly Lesson Plans

Homeschool Pacing Guides

Daily Student Observation & Progress Monitoring
Skills Assessments

Group Projects

Student Prosper Projects

Parent/Teacher Conferences (Fall & Spring)




Prosper Academy Application for Accreditation

Daily Parent Communication through Brightwheel

Library Materials Processing Organization Upkeep/Support
Library Materials Organization/Preparation  Other Administrative Tasks as Needed
Library Physical Space Upkeep Baok Repair

Twice Weekly Chapel Planning Use Leaf Blower to Clean Student Entrance 2/week
Assigning Chapel Duties/Lessons to Other Staff as Needed

Prepare Classroom

Clean/Disinfect Toys and Supplies in Classrooms

Assist with Children

Ohserve/Record Observations of Children

Take Part in Creating a Positive Environment and Growth Mindset

Prepare and setting up activities

Implement portions of the daily program as directed by the lead teacher

Assist in Keeping the Classroom and Storage Areas Clean, Neat, and Orderly

Assist with Student Bathroom Needs

Act as a paraprofessional developing a relationship with specific students as needed
Use Leaf Blower to Clean Student Entrance 2/week

Other Duties as Assigned

Observe/Record Observations of Children

Take Part in Creating a Positive Environment and Growth Mindset

Unlock Staff Gate at 7:45am Daily Lock Student Entrance at 9:15am Daily
Walk the Quter Perimeter of the Schoal Areas Daily  Monitor Doors; Meet Visitors
Lock Staff Gate at 8:30am Daily Check Quter Areas for Safety
Unlock Student Entrance Gate at 8:40am Daily Unlock Student Entrance Gate at 2:55pm
Welcome Students/Families into Prosper Lobby Oversee Student Departure
Lock Student Entrance Gate at 3:05 and at 4:05
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Staff Evaluations

Part of the curriculum package that Prosper Academy purchased from Hei Schools includes staff evaluations.
Director evaluations are performed by the Assistant Director. Assistant Director and Lead Teacher evaluations
are conducted by the Director. The Assistant Director executes all other evaluations. Evaluations are done once
in the fali and ance in the spring, in November and in March.

Teachers are also expected to self-evaluate twice per school year.
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Teacher's self-evaluation template

Pasition: Data:

Hotes

Problem solving skills

Communication skifls

Performance

Reliability

Leadership

Innovation

Teamwork

Areas of evaluation

Strengths:

Arezg of Development:

Persanal values:

Accomplishments throughout the year: i i
Goals for the near future:
Feedback to manager;

Feedback toteso:
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hat require devalopment:

 Whatwilldotoscimvathis?

support wiil | need? -
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Teachers are evaluated on the following criteria for classroom performance and effectiveness. This is taken

directly from the Oklahoma State Department of Education website.

A, Practice

o Teacher Management Indicators

Preparation

The teacher plans for delivery of the lesson relative to short-term and
long-term objectives.

Routine

The teacher uses minimum class time for noninstructional routines thus
maximizing time on task.

Discipline

The teacher clearly defines expected behavior (encourages positive behavior
and controls negative behavior).

Learning Environment

The teacher establishes rapport with students and provides a pleasant, safe

and orderly climate conducive to learning.

o Teacher Instructional Indicators

Establishes Objectives

The teacher communicates the instructional objectives to students.

Stresses Sequence

The teacher shows how the present topic is related to those topics that have
been taught or that will be taught.

Relates Objectives

The teacher relates subject topics to existing student experiences.

involves All Learners

The teacher uses signaled responses, questioning techniques and/or guided
practices to involve all students.

Explains Content

The teacher teaches the objectives through a variety of methods.

Explains Directions

The teacher gives directions that are clearly stated and related to the learning

ohjectives.
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g8 Models

The teacher demonstrates the desired skills.

B Monitors
The teacher checks to determine if students are progressing toward stated
objectives.

E Adjusts Based on Monitoring
The teacher changes instruction based on the results of monitoring.

B Guides Practice
The teacher requires all students to practice newly learned skills while under
the direct supervision of the teacher.

B Provides for Independent Practice
The teacher requires students to practice newly learned skills without the
direct supervision of the teacher,

e Establishes Closure
The teacher summatrizes and fits into context what has been taught.

B. Products
o Teacher Product Indicators

® Lesson Plan
The teacher writes daily lesson plans designed to achieve the identified
objectives.

® Student Files
The teacher maintains a written record of student progress.

m Grading Patterns

The teacher utilizes grading patterns that are fairly administered and based on

identified criteria.
The Director and Assistant Director should meet high standards in many categories. Each of these leaders is
evaluated against the Professional Standards for Educational Leaders from the National Policy Board for
Education Administration. The full document containing these standards and Indicators under each point can
be found at this link. The standards are as follows:

e Standard 1. Mission, Vision, and Core Values

@ Standard 2. Fthics and Professional Norms

& Standard 3. Equity and Cultural Responsiveness
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& Standard 4. Curriculum, Instruction, and Assessment

& Standard 5. Community of Care and Support for Students

e Standard 6. Professional Capacity of School Personnel

e Standard 7. Professional Community for Teachers and Staff

e Standard 8. Meaningful Engagement of Families and Community

e Standard 9. Operations and Management

e Standard 10. School Improvement
Professional Development
Prosper Academy requires the acting administrator {assistant director) to complete the state mandated
professional development requirements for certified staff. All certified staff are required to do ongoing training
in Love and Logic, Trust Based Relational Intervention, Hei Schools Finnish Teacher Diploma Program, or

professional development provided by the Oklahoma State Department of Education,

Non-certified staff should also pursue professional development in the form of a CDA or other credentials to
offer the best possible education and environment for all students.

Counseling Services

Prosper Academy does not currently offer counseling services to students. Consultation is ongoing with Kelly
Beck, a TBRI trained LPC. It is the expectation that by SY 26-27 Prosper Academy will have a full time counselor
on staff.

Special Education & ELL Services

Prosper Academy does not currently have support services in special education. A licensed speech pathologist
volunteers for Prosper Academy, providing speech screening services for each child. Prosper Academy has
developed a relationship with Today’s Therapy Solutions so that when speech, OT, or other services are
required, those children can be referred to a qualified provider.

e Prosper Academy must comply with the Americans with Disabilities Act. We are committed to meeting
the needs of all children, regardless of special healthcare needs or disabilities.

e Children with special needs will be accepted into Prosper Academy under the guidelines of the
Americans with Disabilities Act {ADA).

e All families will be treated with dignity and respect for their individual needs and/or differences.
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e Prosper Academy will be responsible for ensuring that confidentiality about special needs is maintained
for all families enrolled.

© Prosper Academy will meet with families to ensure all health forms and other important information
regarding the individualized needs of the child will be completed by the health care provider and/or
other providers for the chiid.

e Children with special needs wiil be educated in the least restrictive environment possible. To
accomplish this, Prosper Academy may work in coordination with other agencies and/or heal care
providers as needed. No contact with outside organizations will be made without a written contract
and parental consent, including cost and tuition adjustment for services provided. Inclusion of staff on
IEP {tndividualized Education Program) and IFSP {Individualized Family Service Plan} meetings is desired
to ensure that Prosper Academy provides the most supportive and |least restrictive environment.

e ltisimportant that parents keep Prosper Academy apprised of any changes or needs that their child
may have regarding their special needs.

Volunteers/Parent [nvolvement

Prosper Academy background checks any individual over the age of 18 who will interact or be near students.
Parents and other community members are regularly and actively asked to volunteer for things like substitute
teaching or assisting, outdoor activities like gardening, photography, social media, and other facets of the
school as needed. All volunteers are coordinated through the assistant director.
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For the complete Pacing Guides for each class at Prosper Academy, follow the links below. The following is a

snapshot of the pacing guide for each class,

Eager Explorers Pacing Guide {Ages 3-4)

Lively Learners Pacing Guide (Ages 5+)

Excerpt from Eager Explorer Pacing Guide:

Eager Explorers Pacing Guide

2023 - 72024
Prosper Project - Growth Mindset & Healthy Bodies | Memory Verse: Psalm 5522 § Fleld Tep: Sulphur, 0K
Detalls:
Waek Date Fire & Gross Motor 0OAS ELA Skills 0AS Math Skits 0AS Solence & Soclal Finnish ECE Theme & RGR
Development Studies Skills Chjectives
1 8/28-8/31 | athroom States First & Last *Laws/Rules Therne: Head, -Countdown
4 Days Profenclency MName Shaulders, Knees, &
{M-Th) Uistens whiia Toes
peers spaak
2 9/4-9f7 | Holds writing utensll | Recognizes Name *Pladge of Alleglance Therme: Head,
3 Days with thurmb and twa | Listens to Storles *What iz the flag shoulders, Knees, &
(FTh) fingers Read aloud Toes
3 9/11-9/14 | Takes Turns States Parent or identify Colors Theme: You've got a
4 Days Drop a ball-atlempt | Guardians Names identify Shapes friend In e
M-Th) | tograb
4 9/18-9/21 | Gontrast sctlonsof | States Birthday Gounting to 10 Theme; You've gol a *Unit 1
4 Days clihng & stretching | Whatlz a Lelter What Is a number friend e
{M-Th) fatterns AB
5 9/25-9/28 } Holds and Uses tdentify Uppercase & | Nurmber 1 Theme; Home ([swhere | *Unit2
4 Days 8olssors Corretlly lowercase letters & your heart s
M-Th) Catching a ball Sounds & trace or
write
6 10/2-10/6 | Basio Needs fo Beginning Sounds Numnber 2 *HIspanic History Theme; Home s where | *Unit 3
4 Days survive Manth your heart Is
{M-Th) *Honor the past
7 10/310112 | Works end plays Nuraber 3 *Native American Herllage | Theme: Bipplti Boppltl *Unit 4
4 Days cooperatively Ina & Christopher Colurnbus | Boo
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Prosper Project 1- Growth Mindset & Healthy Bodies | Mernary Verse: Psalm 55:22 | Fleld Trip: Sulphur, OK
Detalls: Paalm 55.22 - Cast your vares an the Lord and He wil sustaln you. He wil never let the rightesus fall

Waek Date OAS 7-8 yig Writing & OAS ELA Skills OAS Math Sllls OAS Sclence & Soclal Finnish ECE Theme & ROR
Language RL/RYRF Studies Skils Ohjectives
1 8/28 - 8/31 *Opinion Pleces My Narne *Golor Words L aws/Rules Theme: Head, -Countdown
4 Days *Capialize narmes, *Counting Shoulders, Knees, & -Blast
(M-Th) holidays, geographic Toas
names
*Cuiture Focus
2 9/4-9/7 | *Produceandexpand [ *Uppercase *Patierms *Pledge of Allegiance Therme: Haad,
3Days simple and Lelters *Humbers 1 -20 +Our Flag Shoulders, Knees, &
(T-Th} compaund *owercase Toas
sentences Letters
*Distingulsh
Belween Long &
Short Vowels
3 9/11 - 914 +Raginnlng *umbers1-20 | *Sound Waves Therne Youve got a
4 Days Sounds *liumination- Light through | friend Inme
(M-Th) *Picture/\Word different objects
Sorts
*owel Tearns
4 9418 - 9/21 | “Using Colleclive *Beginning Sounds | *2-D Shapes *Parents & Children Theme Youvegota *Unit 1
4 Days Neuns *Numbers 130 Hurmans/Animals friend In me
{M-Th) *ietermine the
meaning of unkaown *Trapezelds/Hex [
words agons s¢enstruct USA Maps
*Compare and WNSEW
tlassify 20 *LI y l' oK
shapes ocate OK on rmaps

Textbook/Virtual Programs

Prosper Academy purchased the curriculum from Hei Schoals, a Finnish organization out of the University of

Helsinki.

Really Great Reading is being utilized for our students aged 5+. We have two students who are aged 7 and 8
who require higher level ELA and mathematics instruction; we utilize The Good and the Beautiful for each of
these children in each of these subjects.

Teaching Methods

Prosper Academy follows the Finnish model of education. This is a holistic approach that utilizes multi-age

classes to ensure that children are constantly able to challenge themselves and others, as well as assist other

children in learning concepts they’ve mastered. Children are taught outdoors as frequently as possible.

Learning at Prosper Academy is as child led as possible, with the staff serving as a guide to direct the child
appropriately and further explore concepts the child finds engaging.
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Grade Level Competencies

Prosper Academy ensures that all children meet Oklahoma Academic Standards for the appropriate age of the
child.

Benchmarks

Children are currently benchmarked with each teacher in a one-on-one setting. This ensures that each child is
meeting expected grade level competencies.

In future years, Prosper Academy will utilize MAP testing in math and reading three times per year in the fall,
winter, and spring. As a small district, the school may utilize homeschoolboss.com which facilitates MAP testing
as an official NWEA parther.

Student Progress
Student progress is marked through the benchmarking process as described above.
Monitoring /Assessments

Prosper Academy staff utilize the Finnish style of observation and monitoring of students. Teachers record
interactions of students regarding their academic performance and social emotional skills. Many of the
progress and monitoring notes are organized into student portfolios which will stay with the student for the
entirety of their career with Prosper Academy.

Academic Indicators

Students will demonstrate competency in Oklahoma Academic Standards via Prosper Projects. These are
student guided, age appropriate projects where the child may build, create, write, or perform a facet of their
learning. Prosper Projects will be utilized as evidence of learning and academic achievement, as well as
evidence of socio emotional growth.

Library Plan

The library at Prosper Academy is under the direction of Assistant Director Paige Dan, a certified library media
specialist. The library is open for use by students daily and media skills as well as other academic skilis are
taught weekly (at a minimum) through the library.

The initial library at Prosper Academy has just shy of 2,000 books for student and staff use.

The physical location of the school is about a block from Shawnee's Pioneer Library, a large system library
location. Prosper Academy has an institutional library card with Pioneer and can utilize many services from
book items to digital resources.
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Extracurricular Activities

Prosper Academy offers an optional after school program, Adventure Club. This is held daily 3-4pm and hosts
various activities to pique the interest of students. So far guest teachers have included an art teacher and
dance teachers. Scheduled activities include martial arts, STEM, and yoga.

Music classes are offered at Prosper Academy through a partnership with Guitar Vault, a locally owned business
with skilled music teachers,

Physical Education
Physical education classes are held twice per week for 30 minutes per session, Oklahoma Academic Standards

are met at each class period. Classes are offered by the teaching assistant in each class, our assistant director,
and our safety officer.
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Students

Admission Policies

Prosper Academy admits students of any race, color, national origin, and ethnic origin to all the rights,
privileges, programs, and activities generally accorded or made available to students at the school. It does not

discriminate on the basis of race, color, hational origin, and ethnic origin in administration of its educational
policies, scholarship and loan programs, and athletic and other school-administered programs.

Eligibility for enrollment:

Children that are 3 or older hefore September 1 and are potty trained are eligible to be enrolled at
Prosper Academy, provided enroliment space exists.

The parent is responsible for submitting all enrollment forms for the child’s attendance.

We reserve the right to choose who is accepted into Prosper Academy. Any child whose needs cannot
be met or whose behavior endangers other children will have to be placed on an IEP and family admin
meetings will place throughout the year to ensure the child’s needs are being met.

Prosper Academy is committed to supporting ali children and families. We realize some children may
be better served through the support of other local agencies. Parents will be notified if concerns arise.
Prosper Academy partners with agencies such as Today’s Therapy Solutions for OT and Speech Therapy
if needed for students.

Enrollment Procedures

Enrollment is completed in a simple process through Brightwheel, the student operating system. Parents are
required to submit the following documents and information:

® & » & & & & » & 0

Application Form

Tuition Agreement

First Aid Permission/Emergency Info

Social Media and Photo Release

Safe Food Transportation Agreement

Child Information Form

Parent Driver’s Licence or GK ID

Medication Consent (if heeded)

Proof of Immunizations and a physical exam (well child check-up)
Handbook Acknowledgement Signature Form
Previous Transcripts/Report Cards

Student Recruitment
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At this time Prosper Academy does not have a policy regarding student recruitment. The enroliment for the fall
2023 opening school year consists entirely of word-of-mouth recruitment. This is the expected plan going
forward into future years as well.

Student Handbooks

At this time there is no specific student handbook. Prosper Academy provides a Family Handbook. This
document can be seen at this link.

Geographic Boundaries

As a private school, Prosper Academy is not in conflict with any other school district and does not ohserve
geographic boundaries as a hindrance to enroliment of a child. The school is physically situated in downtown
Shawnee in the Shawnee Public Schools district.

Grades Served

Part of the holistic Finnish approach practiced at Prosper Academy is that children are sorted by age and then
are met at their academic and socio-emotional level to further their education.

The following is a breakdown of ages served for the opening and following years:

SY 23-24. ages 3-8

SY 24-25: ages 1-8

SY 25-26: ages 1-10

Health Services

Prosper Academy utilizes parent and community volunteers who are educated and certified in their fields of
expertise to serve students. For example, a nurse practitioner Is available via phone or in person upon request
to assist with minor health emergencies like a bug bite, rash, or ear infection. A qualified speech pathologist
from the community volunteers to provide speech screenings for each child.

Currently, Director Kelsie Brooks, Teacher Hannah Welch, and 2 assistant teachers are CPR/First Aid certified. It
is Prosper Academy’s policy that a minimum of one certified and one non-certified staff member have CPR and
first aid and Heimlich maneuver training and be in the building at all times with students. Prosper Academy has
an automated external defibrillator on site, as well as multiple first aid kits.

Currently, no student at Prosper Academy has a diabetes diagnosis. When/if a child with diabetes does enroll,
the school, the child’s guardians, and an RN or physician will create a diabetes medical management plan,
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Target Student Population

It is the heart of the staff of Prosper Academy to serve each child who passes through the school. While a
private school is cost prohibitive to many families, Prosper strives to find scholarships and discounts for any
family with a desire to educate their children there. Thus, the only real target student population is a student
whose family desires a Christ-focused, flexible, small environment for their child.

Interviews/Tuition/Fees

Upon submitting an application, families are invited to an interview with the administrative team. The family
may tour the facility and have any questions answered. If both Prosper Academy and the family are ready to
proceed from there, the family may pay thesr $150 apphcatlon fee. The fees are as follows for SY 2023 2024
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In future years, tuition will need to increase by 15-20% per child in order for the school to function well. The
additional income is needed for additional staffing and curriculum as the school grows and expands to serve a
farger population.

Class Size & Structure

Prosper Academy follows the Hei School curriculum guidance on class structure. As such for the 2023-2024
school year, classes are broken into ages 3-4 and 5+. Each class has a maximum enrollment of 15 children per
day with a certified teacher and an assistant teacher.

The class is structured with key times of the day for direct instruction (broken into groups by academic level as
needed) and time for centers-based free learning. This allows students to pursue their own interests while
ensuring that each child is meeting the OAS and Finnish standards of education,

Behavior/Discipline Procedures

Prosper Academy believes in and utilizes Love and Logic for behavior and discipline as well as for personal
growth of each child.
Prosper Academy's behavioral policy is as follows:

The purpose of this action plan is to assist a child with behavior that has been deemed dangerous to oneself or
others. Prosper Academy loves all students enough to expect and uphold the highest behavioral expectations.
This allows the school to function in such a way that every single child is safe, known, and loved.

Leve! 1 All students are on step 1. All children will, from time to time, demonstrate undesirable behaviors. The
child's teacher will observe the child and alert the parent {usually via BrightWheel) of any behavior that is not
conducive to a safe, fun, excellent |learning environment, Each teacher utilizes age appropriate consequences
for a child's actions {both to the positive and to the negative) and makes every effort to document concerns,
areas of growth, and the successes that each child makes. The lead teacher in each classroom should be the
main point of contact with parents. Once a parent has been notified that a behavior is dangerous to the
student or to any other person on the premises, and the teacher has utilized the in-class Love and Logic
methods for bringing about better chaices, the behavior is expected to immediately improve. If the undesired
hehavior continues, step 2 will be initiated.

Level 2 As per our Parent Handbook, which each parent must sign prior to enrollment, if an undesired behavior
continues, especially a dangerous behavior, the parent(s) will be called in for a meeting with the child's teacher
and the director of the school. The parent will be informed of the concern(s) observed. The Prosper team will
inquire as to the situation at home and outside of school, probing to understand the child better. The parent(s)
and the Prasper team will work together as a unit to develop a plan for the child to abruptly stop the undesired
behavior, If step 2 has taken place and the undesired behavior continues, step 3 must be initiated.
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Level 3 This is the final step in a student's relationship with Prosper Academy. The team at Prosper desperately,
prayerfully desires to serve each and every child brought through these doors, but must balance the one child's
poor decisions with the safety of the entire school. In this step, Prosper Academy will develop a
child/behavior-specific Behavioral Agreement. In this step, Prosper Academyoutlines several steps the school
promises to continue or begin to support the child during the school day, and several items that the parent
promises to incorporate outside of the school. The genuine goal here is to assist the child in stepping out of
their poor or dangerous behavioral choices and into the young man or woman God created them to be. If step
3 is successful, the hope is that the child enjoys a long relationship with Prosper Academy. As outlined in the
Parent Handbook and the Behavior Agreement, if the dangerous behavior is not completely eradicated, the
child's enrollment wilt be terminated immediately.

Physical Education
Children attending full time (4 days per week) are offered Physical Education for 60 minutes per week.

Recess

Children are offered two 30 minute recess breaks during the school day. This is outside if weather conditions
are deemed safe; parents understand that appropriate weather attire must be worn each day so that a
minimum of 15 minutes may be spent outside except in the case of lightning or other dangerous weather.

Length of school day in minutes: 5.5 hours

Number of minutes for lunch: 30 minutes

Time school day begins: 9am

Time school day ends: 3pm

Total instructional hours: 5.5 per day; 764.4 hours per school year (139 school days)
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Assistant Teacher Contract

This Assistant Teacher Contract (herelnafter referred as to "Contract’) is effective from October Tst,
2023 (hereinafter referred 1o as the "Effective Date”),

By and Between,

Summer Jenks {hereinafter referred to as the "Assistant Teacher"), a citizen of Oklahoma, USA with its
address at Shawnee, OK 74804, and

Prosper Academy (hereinafter referred to as the "School”), an institution established at 227 N. Union Ave
Shawnee, OK 74807,

The Assistant Teacher and the School are collectively referred to as "Parties” and individually as "Party.

WHERFEAS, the School desires to ermploy the Assistant Teacher for Lively Learners, ages 5-6, at the
School and beileves the Assistant Teacher has the necessary qualifications and skills te perform its
duties and responsibilities,

AND WHEREAS, the Assistant Teacher accepts the offer of the School under the terms and conditions
of the Contract herein.

NOW THEREFCRE, in consideration of the terms and conditions set forth below and other good and
valuable consideration, both the parties hereby agree to the below terms and conditions.

Terms and Conditions
1. Term of Employment

The Assistant Teacher shall start working from August 21, 2023 (hereinafter referred to as the
‘Commencement Date") as a full time employee and shall continue for 1 year.

2. Duties and Responsibilities

The Assistant Teacher shall execute its duties and responsibilities in good faith and with due
diligence. It shall perform its duties as per the School's policies and the Assistant Teacher's code
of conduct.

e The Assistant Teacher shall teach students to the best of its abilities and within the
quidelines put forth by the School,

o The Assistant Teacher agrees that it will adhere to the duties and responsibilities fisted
pelow in Exhibit £

e The Assislant Teacher will complete required training and familiarize themselves with the
phifosophies of the school.

3. Work Schedule
The Assistant Teacher shall provide its services from Monday to Thursday, Hours will vary.

4. Hourly Wages



10.

11,

The Assistant Teacher shall receive an hourly wage of $12.00, (0 be paid on the 15th and 30th
day of every month.

Benefils

The Assistant Teacher shall be entitled to all the benefits and incentives provided by the Scheol
during the term of employment. The benefits are further described in Exhibit A.

Holidays, PTO, Leave of Absence

The list of all holidays is attached 1o this Contract. The Assistant Teacher shall also be notified
of these holidays by the Director of the School. The Assistant Teacher can take leave from the
work only for serious and genuine reasons, and with the prior approval of the Director, unless the
absence is iImmediate. Employee PTO and sick leave are further described in Exhibit B.
Employee Bereaverment policy is listed in Exhibit C.

Materials

The School shall provide all supply funds and other materials necessary to the Assistant
Teacher for teaching its subject.

Performance Evaluation

The Assistant Teacher's performance shall be evaluated by its supervisor, every 4 months,
Proprietary Rights

The Assistant Teacher understands that during its employment with the School, it may be
exposed to the School's confidential information. The Assislant Teacher agrees to hold all
proprietary and confidential information in complete confidence during the term of this Contract
and after the termination of this Contract.

Termination of Contract

Fither party can terminate this Contract upon 60 days prior written notice to the other party,
with or without cause.

Miscellaneous

1. Governing Law: This Contract shall be governed following the laws of the State of
Oklahoma,

2. Assignment; Neither party shali assign this Contract or the rights and cbligations
thereunder to any third party without the prior express written consent of the other
Party which shall not be unreasonably withheld.



3. Non-Waiver Neither Party can walve any provision of this Contract, or any rights or
obligations under this Contract, unless agreed to in writing by the Parties.

4. Separability Clause: If any lerm, clause, or provision hereof is held invalid or
unenforceable by a court of competent jurisdiction, all other terms will remain in full
force and effect until the Contract termination.

5. Counterparts: This Contract may be executed in multiple counterparts, each of which
shall be deemed original and all of which together shall constitute as one and the same.

6. Entire Agreement: The Partles acknowledge that this Contract sets forth and represents
the entire Contract between both the Parties. If the Parties are willing to
change/add/modify any terms, they shall be in writing and signed by both Parties.

7. Notice: Any notice that is required by this Contract shall be in writing and shall be given
to the appropriate party by personal delivery or certified mail, postage prepaid, or any
such delivery service provided.

8. Force Majeure: Neither of the Parties shall be liable for any fallure in performance of any
obligation under this Contract due to causes beyond that Party's reasonable control
{including and not limited to any pandemic, fire, strike, act, or order of public authority
and other acts of God) during the pendency of such event.

9. Non Compete Agreerment; Both parties will read and sign the agreement in Exhibit D of
the employee contract.

10. Any employees' contract that is terminated before cne year of employment is fulfilled
must reimburse Prosper Academy for the HEI Schools Diploma Program costs in full.

Acceptance and Signature

The Parties hereby agree that they have understood the terms and conditions of this Contract, and
demonstrate their agreernent 1o the same by signing below.

Employee Signature Prosper Academy

Date Date




Prosper Academy Employee Contract
Exhibit A

Benefits
1. Employees will receive a 25% discount towards tuiticn costs for their own chiidren attending
Prosper Academy
2. Employees will receive a 5% discount for siblings attending Prosper Academy
3. Employees will receive a foyalty discount towards tuition costs for each year of employment at
Prosper Academy.

Exnibit B

Prosper Academy follows Cklahoma's Human Services Leave Policy
OKDHS:2-1-40. L.eave for Assistant Teachers employed less than 12 months per year
lssued 6-11-92

(a) Personal leave {formerly "emergency leave"). Five working days each school year will be granted to
Assistant Teachers contracted/ermployed by the Department for less than the fult twelve months of
cach year. Such feave shall vest at the beginning of each school year and may be taken with the
approval of the school superintendent. Personal leave may not be charged to sick leave, and any unused
personal leave will not be curnulative, and will not be pald to the Assistant Teacher upon separation from
the Deparlment. Personal leave must be approved by the Director and added to the Team Calendar
within two (2) weeks of the dates requested. Assistant Teachers must notify the team of their planned
personal leave upon approval from the Departrment.

(h) Sick leave. Assistant Teachers contracted/employed by the Department for less than the twelve
months of each year will be granted ten (10} days sick leave per school year. This leave shall vest at the
beginning of each school year and unused sick leave shall be cumulative up to & total of twenty (20)
waorking days. Such leave is to be utilized when the Assistant Teacher is required Lo be absent from duty
due to personal injury, ilness or pregnancy, or injury or iliness of an immediate family member requiring
the employee's care,

e (1) Ininstances where a Assistant Teacher has exhausted all accrued sick leave and continues
to he absent due to parsonal injury, Hiness, or pregnancy, that Assistant Teacher s entitled to an
additional 20 day period at full salary less the amount actually paid (o employ a substitute 1o
temporarily assume the absent Assistant Teacher's position; as long as the total leave does not
exceed the tolal number of days in Lhe school contract periog.

e (2) All accumulated sick leave shall be canceled upon separation from the Department,

e (3)Assistant Teachers must notify the Direclor by 630 arn thal sick leave will need to be used
forthe day. All Leave must be approved and docurmented upon return of the assistant teacher
Lhe following day.



Exnibit C

Prosper Acadermy Bereavement Palicy

Assistant Teachers may be absent from duty because of personal accidental injury, illness or pregnancy, or
injury, illness or death In the immediate family without loss of salary not to exceed 5 days during each school
year.

Fxhibit D

Non Compete Agreement

Prosper Academy LLC NON-COMPETE AGREEMENT

. THE PARTIES. This Non-Compete Agreement ("Agreement’) made this

March 2023, is made between:

OWNER: Prosper Academy LLC (‘Owner") with @ mailing address of 227 N. Union Ave Shawnee, CK
74807 shall have ownership of this Agreement under which:

RECIPIENT: Prosper Academy Employees ("Recinient”) shall be bound to the covenants mentioned
in this Agreement.

Hereinafter the Owner and Recipient shail be known separately as a ‘Party” and together as the
‘Parties!”

il CONSIDERATION. In exchange for the Non-Compete, the Recipient shall receive the following
consideration; Employment with Prosper Academy.

1l. TERM. The Recipient shalf be bound to this Agreement, specifically, the terms of this Agreement
for:

Start Perlod: {check one)

- Date of March 2023.

O - Beginning immediately after: {"Event”)

[ - Cther.

End Period: (check one)

- Date of December 2028

J - ___months after:

[ - Other. :

The start period and end period shall collectively be known as the "Term!

I GEOGRAPHICAL AREAS. The Recipient shall be bound to this Agreement for the following
geographical areas: Pottawatomie County and any surrounding area within a 30 mile radius.

V. NON-COMPETE. The Owner shall possess, in accordance with the terms of this Agreement, the
following protections from the Recipient engaging in the following activities: being hired by working
for a competitor or starting a competing business after resigning or termination of Prosper
Academy employment contract.

V], NON-SOLICITATION. The Owner shall have the following protections from the Recipient in
accordance with this Agreement: (check all that apply)

- Employees. The Recipient shall be prohibited from engaging with any former or current
employees, contractors, affiliates, and similar parties of the Owner under which a business
relationship has been created.

- Customers. The Recipient shall be prohibited frem engaging with any former or current
customers, clients, and similar parties of the Owner under which a business relationship
nas been created.

VIl PURCHASE OF RELEASE. The Parties agree that the Recipient: (check one)




O - Can Purchase a Release. The Recipient has the option, during the Term or any period thereafter,
to purchase and waive ali liability under this Agreement forthe sumof S__ as payment to the
Owner.

- Cannot Purchase a Release. The Recipient has no option, during the Term or any period
thereafter, to purchase the rights of this Agreement from the Owner for the purposes of
waiving any ligbility or releasing themselves under this Agreement.

V]Il CONFIDENTIAL INFORMATION. The Owner and Recipient agree that the

Recipient shall be prohibited from releasing Confidential Information. The Recipient shall be
prohibited from expressing or sharing any and alt technical and non- technical information providec
by the Owner, including but not limited to: data or other proprietary information relating to products,
inventions, plans, methods, processes, know-how, developmental or experimental work, computer
programs, databases, authorship, customer fists (including names, buying habits or practices of
any clients), names of vendors or suppliers, marketing methods, reports, analyses, business plans,
financial infermation, statistical information, or any other subject matter pertaining 1o any business
of the Owner ar any of its respective clients, consultants, of licensees that is disclosed to the
Recipient under the terms of this Agreernent,

a.) Limitations. Confidential Information shall net include information which:

. Has become generally known to the public through no wrengful act by the

Recipient;

ii. Has been rightfully received by Recipient from a third party without

restriction on disclosure and without breach of an obligation of

confidentiality running either directly or indirectly to the Recipient;

iil. Has been approved for release to the general public by written

authorizaticn of the Owner,

Iv. Has been disclosed pursuant to the requirement of a governmentat agency

or a court of law without similar restrictions or other protections against

publfic disclosure, or,

v. Has been independently developed by the Recipient without use, directly or

indirectly, of the Owner's Confidential Information.

b.) Employees and Contractors. The Reciplent agrees to disclose Confidential

Information to any agents, affiliates, directors, officers, or any other employees, collectively known
as the “‘Employees,” solely on a need-to-know basis and represents that such Employees have
signed appropriate non-disclosure agreements or have taken appropriate measures imposing on
such Employees a duty to third parties:

. To hold any third-party proprietary information received by such Employees in the strictest
confidence;

ii. Not to disclose such third-party Confidential Information to any other third party; and

iii. Not to use such Confidential Information for the benefit of anyone other than to whom it belengs
without the prior express written authorization of the Owner.

c.) BestPractices TheRecipientacknowledgestheymayormaynothaveaccess to the Owner's
Confidential Information and agrees that it shall not directly or indirectly divulge, disclose, or
communicate any of the Confidential Information to any third party, except as may e required
during any formal business association or dealings on behalf of the Owner for any event, with the
prior written approval of the Owner. The Recipient acknowledges that no license of the Confidentiel
Information, by implication or otherwise, is granted to the Recipient by reason of this Agreement.
Additionally, the Recipient acknowledges that it may cnly use the Confidential Information in



connection with its business dealings with the Owner and for no other purpose without the prior
written consent of the Owner.

d.) Records. The Recipient further agrees that all Confidential Information, including, without
limitation, any docurmnents, files, reports, notebooks, samples, lists, correspendences, software, or
Other written or graphic records provided by the Owner or produced using the Owner's Confidential
Information, will be held strictly confidential and returned upcn request to the Owner.

e.) Return of Materials. Upon termination or expiration of this Agreement, or upon written request of
the Owner, the Recipient shall promptly return to the Owner all physical and digitai materials
representing the Owner's Confidential Information and all copies thereof. The Owner shall notify the
Recipient immediately upon discovery of any loss or unauthorized disclosure of the Confidential
Information.

X, GOVERNING LAW. This Agreement shall be governed by and construed in accordance with the
laws of the State of Oklahoma without reference 1o its conflicts of laws principles. Any disputes
arising from or related to the subject matter of this Agreement shall be heard in a court of
appropriate jurisdiction of the Owner's principal office, and the Parties hereby consent to the
Jurisdiction and venue of these courts.

a.) Severability. If any provisions of this Agreement or its applications are heid to be

invalid, illegal, or unenfarceable in any respect, the validity, legality, or enforceability of any other
provisions and applications herein shall not in any way be affected or impaired.

b.) Remedies. Should the Recipient breach any of the provisions of this Agreement, the Recipient
agreas to reimburse the Owner for any loss or expenses incurred by the Owner as a result of any
pronhibited use or activity under this Agreement, including, without fimitation, court costs and
reasonable attorney's fees incurred by the Owner in enforcing the provisions hereof. The Recipient
further agrees that any unauthorized use or activity shall result in irreparable damage to the Owner
and that the Owner shall be entitled to an award by any court of competent jurisdiction of a
temparary restraining order and/or prefiminary injunction against such unauthorized use or activity
by the Recipient without the need to post & bond. Such remedies, however, shall not be deemed 10
e the exclusive remedies for any breach of this Agreement but shall be in addition to all other
remedies available at law of equity.

X. ADDITIONAL TERMS. No additional terms,

Xi. ENTIRE AGREEMENT. This Agreement represents the entire agreement between the Parties and
may only be modified by the signature of both Parties hereto.

Owner Signature: Date:
Print Name;
Recipient Signature; Date:

Print Name:




Exhibit E
Prosper Teaching Assistant Responsibilities & Duties

HEBREWS €70

"God is not unjust; he will not forget your work and the love you have shown him as you have helped his
people and continue to help them.”

Continually serving others is a form of expressing our faith in and to God, When we start to grow weary
inour serving, we can be reenergized in our commitment by knowing that he sees us and he will not
forget,

The responsibilities of our teaching assistants can vary significantly from day to day. This makes it

a varied role that will keep you on your toes.

Responsibilities include but are not limited to:

e Preparing the classroom for lessons and tidying it up afterwards
e Assisting with lesson plan preparation

e 3Supporting children across the curriculum

e Providing exira assistance to children with special needs

e Recording and reporting a student's progress to the teacher

e Motivating and encouraging students

e Supervising students during schoot trips or activities

e Attending meetings

e Looking after children who are unwell or who need emotional regulation
e Bathroom cleanup, disinfecting classroom

e (CPR/First Aid Training & Background Checks each year

e Required reading material for Love & Logic and other behavioral management language

Skills Needed:

e Love God, faithful apprentice to Jesus, Love for serving pecple

e Lifelong Learner



e Good communication skills with the ability to communicate clearly to teachers and
students

e Aclive listening skills

e Compassion and sensitivity towards children

e Knowledge of the curriculum

e Ability to use a computer

e Organizational skills

e Can work well under pressure

e Ability to adapt to whatever the situation requires

e NMaturity and professionalism

e Critical thinking skills

e [rustworthy

Our assistants report to teachers for behavioral management and parental contact rather than
speaking directly to families about any situation that takes place during schocl hours. We expect all
staff members to use careful language in all interactions in and outside of Prosper Academy. Any
record or account of our staff speaking with intentionzlly negative ianguage towards or about our
students, families, or fellow staff will result in disciplinary action or termination. Itis our joy to serve
farnilies in our community and our own team. We all strive to be active apprentices to Jesus and

give respect to everyone around us.

Employee Signature

Date




COMMERCIAL LEASE AGREEMENT

This Commercial Lease Agreement (“Lease Agreement”) is made this 1st, day of July,

2023 between Heritage-First Church, an Oklahoma not for profit corporation (“Landlord”) and
Prosper Academy Inc, an Oklahoma not for profit corporation (“Tenant™).

L.

DEFINITIONS. The terms used in this lease have the following meanings:

" Leased Premises. The property and building located at 227 N. Union Ave., Shawnee, OK

74801, more particularly described as follows:

Lots 1 — 16 and 25 - 32, Block 15, CHOCTAW ADDITION to the City of
Shawnee, Pottawatomie County, Oklahoma, according to the recorded plat thereof.

Commencement Date. The date upon which the term of the lease commences pursuant to
paragraph three (3).

DESCRIPTION OF LEASED PREMISES. Landlord leases and rents to Tenant the
Leased Premises. Specifically, Tenant shall be permitted to utilize the children’s ministry
rooms in building C, but will only be physically occupying 2 classrooms for the purposes
of teaching, along with a resource room, office space, the gated east parking lot, the
community garden, the gated entrance on the north side of the building, the playground
and gated outdoor space, and the Fellowship Hall and Sanctuary space for school events,
to be reserved through Heritage Church’s facility usage policy with at least two weeks
advance notice. Prosper Academy will receive 2 free uses of the Fellowship Hall or
Sanctuary each year.

TERM. The term of this lease is Month-to-Month on a recurring basis until the
Agreement is terminated by either party as more specifically set forth herein. The term of
this lease shall not be altered except by written instrument signed by both parties and in
the event Tenant does not surrender possession of the Leased Premises at the end of
the term, it shall be a tenant at sufferance.

RENT. Tenant agrees to pay as rent for the exclusive use of the Leased Premises the
following amount:

One Thousand, Five Hundred Dollars ($1,500.00) per month (“Rent”),

AUTHORIZED USE. Tenant shall use and occupy the Leased Premises for providing
Pre-K through ist grade educational services and no other purpose.

LANDLORD IMPROVEMENTS. Landlord shall be responsible for all necessary
improvements to be made upon the Leased Premises to maintain its current condition and
to allow Tenant to utilize the Leased Premises for the authorized use stated above.



10.

(a)

(b)

(©)

(d)

Tenant shall make no alterations without the written consent of Landlord. Any
changes in the children’s area must be submitted in writing to the building
superintendent and approval for those changes will come only from him,

Any damages to the Leased Premises caused by Tenant shall be repaired at the
Tenant’s expense.

Heritage has exclusive access to the space on Wednesday evenings from
5:30-9:00 pm and Sunday mornings from 7:30a-12:30 pm.

Heritage’s Children’s Director needs reasonable access to the space during the
week to perform her duties as the Children’s Director of Heritage Church.

UTILITIES. Landlord shall be responsible to pay for utilities, including but not limited
to, water, gas, electric, and internet,

RIGHT OF INSPECTION. Landlord and its agent reserve the right to go on the Leased
Premises at all reasonable times to inspect the same or make repairs,

COVENANTS BY TENANT. Tenant warrants and covenants as follows:

(a)

(b)

(d)

(e)

®

That it will not use or permit others to use the Leased Premises for living,
sleeping, or cooking quarters, manufacturing, warehousing, or for any unlawful
purpose;

That it will not keep animals, refuse, or any articles or substances upon the Leased
Premises that may cause a fire, explosion, health, or other hazard, other than those
substances that are utilized and allowed by law in the operation of a dental
practice;

Neither it nor its employees will negligently damage the Leased Premises;

That in the occupancy and use of said Leased Premises, it will not violate any
Federal, State, or Municipal law or regulation;

That it will surrender possession of the Leased Premises upon the expiration or
termination hereof in the same condition that the Leased Premises are in,
reasonable wear and tear excepted;

That it will at all times protect, hold harmless, and indemnify Landlord
against all causes of action, claims, demands, suits, judgments, and liability of
every kind and character which may arise, be imposed, or incurred as a
consequence of or arising out of any act, default, negligence, or omission, willful
or otherwise, on the part of the Tenant, its agents or employees, or arising out of
the conduct by Tenant of its business upon the 1.eased Premises,

TENANT'S INSURANCE. During the term of this lease, Tenant, at its sole cost, shall
carry comprehensive public liability insurance, insuring Landlord and Tenant, as their
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12.

13,

interests may appear, against liability for injury to persons or property occurring in or
about the Leased Premises or arising out of the ownership, maintenance, use or
occupancy  thereof, The liability under such insurance shall not be less than
$1,000,000.00 for any one person injured or killed, and not less than $2,000,000.00 for
any one accident, and not less than $100,000.00 for personal property damage per
accident,

Landlord and Tenant each hereby waives any and all rights of recovery against the other
or against the officers, employees, agents, and representatives of such other party for loss
of or damage to such waiving party or its property or the property of others under its
control arising from any cause insured against under the standard form of fire insurance
policy with all permissible extension endorsements covering additional perils or under
any other policy of insurance carried by such waiving party in lieu thereof,

ASSIGNMENT; SUBLEASE. No assignment or sublease of this lease or the Leased
Premises shall be valid without prior written consent of Landlord. If Tenant desires to
assign this lease ot sublet the Leased Premises, or any part thereof, written notice shali be
given to Landlord sixty days prior to the proposed effective date, specifying the name of
the proposed assignee or sublessee and all of the terms of the proposed assignment or
sublease, Landlord shall then have a thirty day option after receipt of said notice to either:
(a) Permit the proposed assignment or sublease; or (b) Terminate this lease as to that
portion of the Leased Premises proposed to be affected; or (¢) Refuse to consent to the
proposed assignment or sublease. Fajlure of Landlord to exercise any of said options in
wtiting prior to the end of said thirty day period will be deemed an exercise of the
above option (c). Tenant, however, will be allowed to rent a conference room within
building C, specifically the children’s ministry area, inside Tenant's Private Area to third
party attorneys for day meetings.

SUBORDINATION. This lease and all rights of the Tenant hereunder, at the
option of Landlord, will be subject and subordinate to all encumbrances. Tenant
agrees to execute and deliver to Landlord from time to time within ten (10) days of a
written request by Landlord all instruments which might be required by Landlord to
confirm such subordination. Notwithstanding the foregoing provisions, Tenant agrees that
any Mortgagee will have the right at any time to subordinate any trights of such
Mortgagee to the rights of the Tenant under this lease on such terms and subject to such
conditions as such Mortgagee deems appropriate in  such Mortgagee's absolute
discretion.

CASUALTY; CONDEMNATION. If the Leased Premises is destroyed by casualty, or
damaged to such extent that it cannot be repaired, or in the opinion of Landlord it
cannot be repaired within 60 days from the date of casualty, this lease shall terminate
and rent shall be adjusted as of the date of such destruction or damage. If the Leased
Premises are damaged from casualty and can be repaired except as provided in the
preceding sentence, Landlord shall, with reasonable diligence, with allowance for
insurance adjustment, strikes, shortage of materials and labor, repair the same. If during
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the period of repair the Leased Premises cannot be used, rent shall abate for this period. If
the Leased Premises can be partially used during said period of repair there shall be an
equitable rebate of a portion of the rent. Repairs may be made during business hours and
there shall be no abatement of rent by reason of inconvenience. Damage to the Leased
Premises resulting from negligence of Tenant or its employees or invitees shall be
repaired at the expense of Tenant. In the event of the condemnation of the Leased
Premises or a substantial portion thereof, such as would make the continued use of the
Leased Premises impractical for the use intended, the lease shall terminate and rent shall
be adjusted as of the date title vests in the condemner. All compensation in condemnation
shall be the property of the Landlord.

QUIET ENJOYMENT, Landlord agrees that if Tenant pays the rent herein required and
performs the obligations of the Tenant under this lease, Landlord will protect Tenant's
right to quiet enjoyment of the Leased Premises.

LIABILITIES OF LANDLORD. By taking possession of the Leased Premises, Tenant
will be deemed to have accepted the Leased Premises as suitable for the purposes for
which the same are leased, to have accepted the Leased Premises, and to have waived any
and all defects therein. Landlord will not be liable to Tenant or Tenant's agents,
employees, invitees or to any person claiming through Tenant for any injury to person,
loss or damage to property or Tenant's business, occasioned by the acts or omissions of
Landlord, its agents, employees or contractors, or by any other cause whatsoever, except
Landlord’s gross negligence or willful wrong.

DEFAULT. All promises, covenants, and warranties herein shall be conditions as well as
covenants and a breach of any of them or the failure to pay rent when due or the
abandonment of the Leased Premises, or the making of an assignment for the benefit of
creditors by Tenant, or appointment of a receiver for Tenant, or the filling of a petition by
Tenant for reorganization or relief of debtors, or a voluntary petition in bankruptey, or
adjudication of bankruptcy of Tenant, shall constitute a default on the part of Tenant.
Upon default by Tenant, Landlord shall, at its option have the following remedies:

(a) Terminate the lease and take possession of the Leased Premises.

(b  Terminate the lease and recover damages in an amount equal to the unpaid future
rent less the fair rental value of the Leased Premises for such residue of the term
of the lease or in any greater amount permitted by law.

(c) Terminate Tenant's right to possession without terminating the lease or obligation
to pay rent, whereupon Tenant shall pay Landlord all wopaid rent for the entire
term of the lease and Landlord shall endeavor to lease the Leased Premises for the
account of Tenant. Any reasonable expense of remodeling or repair shall be a
charge against the rent received on re-letting,

(d)  Any remedy permitted by Federal or State law.
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18.

I9.

20.

(e) The remedies granted to Landlord shall be cumulative and the exhaustion of one
shall not preclude Landlord resorting to others.

43 In the event the default by Tenant consists of failure to pay rental when due,
Tenant shall have ten (10) days to remedy the same and Landlord shall not
enforce any of said remedies during said ten (10) day period.

(g) The exercise of any remedy granted Landlord shall not be considered an unlawful
eviction or trespass,

LIEN FOR UNPAID RENT OR DAMAGES. All property of Tenant in or upon said
Leased Premises whether or not exempt from execution, shall be subject to a lien for
payment of the rent required, and for any damage arising from any breach by Tenant of
any of the covenants herein, If default is made in the payment of any installment of the
rent or any part thereof, and if such default continues for ten days after written notice
thereof to Tenant, Landlord may at its option foreclose its lien in the manner
authorized for the foreclosure of chattel mortgages or pledges and apply the proceed of
any sale(s) first toward the cost of sale and then toward said rent or damages, with any
remainder to be paid to Tenant.

TERMINATION. Each party may terminate the lease with or without cause by
providing written notice of termination 30 days prior to the date of termination of the
lease.

CLEANING & PROPERTY CARE., The Tenant is responsible for cleaning all areas of
the Premises, including but not limited to, classrooms, kitchen, hallways, office, resource
room, bathrooms, outdoor walkways, playground, community garden, and parking
spaces. Classroom manipulatives, toys, and all supplies must be disinfected each week.
Tenant and Landlord will follow agreed upon guidelines for disinfecting areas of play and
toys used each week, Tenant must remove any collected trash and food waste from the
Premise each day. Carpets and Rugs must be vacuumed at least twice per week. Floors or
Tiles in the bathrooms must be swept and mopped once a week. Bathrooms must be
cleaned regularly, and as frequently as needed, to prevent the formation of mold and
mildew. If Tenant does not clean adequately and regularly, Tenant will be liable for
reasonable cleaning charges. Tenant will be responsible for replacing items that are soiled
beyond normal wear (that is, wear or soiling that occurs without negligence, carelessness,
accident, or abuse). Landlord is equally responsible for replacing items belonging to
Prosper Academy damaged by children’s ministry usage.

RESPONSIBILITIES OF LANDLORD. Tenant employees and families will only use
the designated entrances and exits during school hours. Parents will only enter the
building through the gated north-east entrance that is designated for Prosper Academy.
Tenant will be in contact with families about these procedures. Landlord employees will
not be expected to monitor a door or assist Prosper Academy employees or families
within the program. Tenant will only contact the admin assistant/secretary for important



updates or anything urgent. Landlord is welcome to contact Tenant any time of day
throughout the week.

2[. MISCELLANEOUS PROVISIONS.

(a)

(b)

(©)

(d)

(e)

0]

(g

LANDLORD:

Any notices authorized or required may be given Landlord by registered or
certified mail addressed to Landlord 227 N. Union Ave., Shawnee, OK 74801,
and any notice to Tenant may be given by delivery of the same to Tenant or one of
its officers or employees on the Leased Premises, or by registered or certified mail
addressed to Tenant, using the Leased Premises as its address.

The waiver by Landlord of any default, shall not be a waiver or consent to the
continuation of such default or to a subsequent default.

The provisions of any typewritten portion of any rider attached and signed shall
supersede any conflicting provisions of the printed portion.

The provisions of this lease shall be binding upon and inure to the benefit of the
legal representatives, successors and assigns of the parties hereto. The word
"Tenant" shall include the plural and words of the neutral gender shall include the
personal gender,

Pro-rations, If the date on which the lease term commences or expires is a date
other than the first day of a month, the rental installment for the month in which
such date occurs will be pro-rated based on a thirty (30) day month.

The school and its events/activities must be consistent with the ethics of the
Baptist Faith and Message 2000.

Landlord and Tenant will meet quarterly to discuss lease agreement and
arrangements.

Heritage-First Church, an Oklahoma not for profit corporation.

By: Jon Burgess, Trustee By: Britton Buss, Trustee



TENANT:
Prosper Academy Inc

ie. Bhooks

By: Kelsie Brooks, Director






00y SNGLUNICD Jaudoisuyg 9 e Ul Apanesadoos sAeq ¥
7 HUNx nicdog ddig swey L | abeilieH UsdlRUY SATEN. £ JPquInN sheld pue sxiom | ZL/0L-6/0L L
152d U] JOUOHx (U1-A)
si 1)y INCA o 3AIAINS sheq v
©UUMN SJaUM S SUIOH Sy | ALOISIH DIUBdSIHx Z 12GLUNp spunos BuuuiBsg 01 SPSSN MISEE S/0L-Z/0L o
NI .
1O 3224 g SPUnOS req e Suole) (YL-1)
S| Ligal IN0A 9 510119| 9SEDIOMO| A1031107) SI0SSI0S sAeq ¥
ZUUNx | SBUM SISLUOH BByl Llaquinp | g asealeddn Alusp) sssnpuesplod | g97/6 — g7/6 g
gy swaled (U
3 Ul pusly J3QUUNU € S| IEUM Enees leyp | Buyoas g Bulpno skeq v
L UUN: g 108 aAN0A BLISU | QL C1 Buunad Aepuylig s91e18 JOSUQIOE 1SBHUOD | 17/6 - 3L/6 ¥
geibor|  {yln)
3UJ Ui puaLy sadeys Alnusp sslleN suzipiens | wdwsiie -jeg e doug sheq v
2100 aANCA DRy L $I0j07 Ajnuep! 10 Uaued s3lelg SUMLSIHEL [ ¥L/BH - Li/6 €
901 pnoje pesy ssebul (U1-1)
5 'Sgaly SIepnoUS el 23U St 1BUAK SOLIOLS O] SUDIST] | OML pUB QUUNUL Yilm skeq g
DESH BUISU souzIBa|y 10 3803y aweN saziubcoay | [1suain Bullum spjoH L6 — /6 z
Yeads sisad
SOL B]lUM SUBISIT (LAY
B 'S99UN 'SI9PINOYUS aluen| Aousioucld shec
LAOPIUNGY- ‘PesH WYL 83|MH/SME % 18€7 8 18114 S9lelg Wooliled | 18/8 - 82/8 L
$9/03100 SIS $ADMG Lusludosrsg
fatola g syl 909 ysilui4 [BID03 7§ 20U=RS 50 SIS WIBN SY0 SIIMS v V0 JCICIN SS0Ig) 7 a4 31e( HFTM
RiiAETy

YO UNUAING [ PRI | 72265 WIBS 0SIaA AOUISIN | S31p0g AYLESH '3 19SPUINW UIMOID) -| 100[01d Jadstid

o7 - £20¢

aping Buloed sel0idx3a ebeg



sUNpY

S22l [BININOLNIALK ¥ SIUSRNIS Lilm (YL-In)
UQNe1s DIIOM Alsnisod s10es51ul SR &

6 HUMNx U1 AQ UMOQ Buday | AUl punoly sABPIICHx B JegLUnN ‘ssomsheld | 2/zZL - v/t el
(UL)
81 UgaU INCA shed &

8 HUMk« SlsUm S| SWOH BLUSU L 8 JequinN Qe/LL-/2/1L zL

CIUENDS,
S30URLES LOREIUE|d /Y10«

UG SWLB I UL}
vas 81 11eay INoA Buabssiuey | sheq ¥

/UM | 209UM S] BLICH BBy | $N004 Aep|oH £ BaunN plemiollegexoli | 9L/LL-SL/LL LL
(YL-)
SI 1B INOA adeus Apog molseu sheqg v

2 S SLIOH PUIsY L 9 JsgUINN B U SABMIDIS I0Y | 6/LL —9/LL oL
ULy
AL Ul pusly sABQ &

9 UM 2100 aAN0A BBy [ USSMOYBH SNO04 ABDIIOH G JGUININ SUNOBIg =20UBleT | Z/LL - 08/0L 6
Aleuoiaig (Y L)
Al Ul pualy 9V SUIS1R Jo0g 'Bulds UanoD dnuss|z pue sheq v

G UM 2106 2AN0A BBy L 7 2NN Hoeg UBAQ)) WO }0BUS USRUBCRPUL | 9Z/01L - £2/01L 8

33A1109[00 SIS SAPNIS
q49Y g SlBY L 303 Ysiuui4 [EI00S g S0UITS SY0 SIS YIeiN S0 SIS Y13 3V0 SOBID JO SUORERUDY 218(] AT
312120

gl Uy 3 1enbueg BIN AjeS | dul pieis | :3ssea Adowep | (sisuuell) 10adsey g Juswdoas( J810BI2Y)) -7 103[01d Jadst.d

sBumss 1o Aoliea

SIOUDLIUOTY | /d
(UL-IA)




(L)

Jz1s B uodn sfeq v

LSian NOA UDUM LIS L 8/¢-5/¢ 0
(Y1)
JEIS B uodn Ae(] Boypunoss SIS ASRINDCE 1M SARQ 17

USIm NOA UBUM, SLUBL L SN0 ABRIIOH PRIS1IEAS G JUNOD | SUORSEND Yan SmSUy 1eq e saaqua L7671 6l

op | =oueleq Duueldew

JOUINY/0p J018ASTH)| Buides| ‘Buiddms (Ut-N)
DlIOM U S30p 18YAA ‘Buiddoy sips sAe( &

£ UuNx UL PUNQUE |y B3y L -2002MOLM %00 | JOI0UICTO] SULIOLIRd ¢/ 1L-C4/ L gL
JOAJED) vggy suloned SO (L)
DlIoM uo1Buyseas 3810a9, AlEgue; AQ aunold "S19PIN0YS ‘PESH sheq v

ZL IUNx 2L DUNQIE iy ALY | SN 's122(g0) Bunuoes W) AJOIS 5318101 18509y 1USLUBAOKN QL/L-SL/L L
UL
PO QL [BND3 UBYL | SSUIS L0 pUS BIPRIW J2quinp skeq ¥

LL HUMs 241 PUNQUe iy =sulisly | ARy INedx SSIT UBLL SUON ‘Buluuibzq 'saie1s SUdYd 891815 LL/L-8/L oL
moleu gl ol {ULl-L)
plLCHM gouspuodsauce |- S301S waned Buidden SAR( €

OL HU )« 3U1 PUNQIE |y ALY | 0z o1 Bununos | 2ousnbas-laug uer. 1eaday punog v/L-2/L Sl

san103(g0 S||MS SSIPMS
fakdla g elayL J0d usiuuilg [BID0S B 20USI0S SVO S|IMS WBN SYO SIS v13 S0 20elS) JO sUceslRY) 31eQ HISAN
SB18Q

SSOUULOD | /d Wd 4 @ 5 1/Z WEIN Alwed | :du) pisid | :3sisa Aowsi | Bulpo)/ABoouyos ] -£ 105014 J2dsold

uones
U1 AQ UMmCQ BLUsy |

uJog S SRSy

0L JBguny

Alnyssanons
suoiusuel| ssbzugy

CIER)
SAE( 1

YLZL-LL/TL




(L=

DUNQLY SMOIEY SSBID) sheg v
07 UUNx Uaaio 8y Buiay | SIOIUSAUL JewiuuriS) J2dodd LL/Ar-8/% /7
(YL-A)
PUNOJY SMOIC) SSEID) ke ¥
61 HUNx USaJ5) aU =euday | suUay Buunseaiy suonisodaly Ty 97
(YL-)
Al B D3MOJEMS UM J2lsed 3715 'I0JC0 11 20Nnpou| sheq ¢
BLHUNx Ape| Do Uy Duwey | ‘SN0 ABDIOH 'adeys Bulios SINI0NIIS S0URIUSS 8¢/8-5C/8 5¢
(L-N)
AL B P3MO|2ms Oym $103/00 Ylm Ll sheq v
AL BUN Apgl plo Uy BBy L $S3] 40 'UBY] J1B3UD) spunog Buipus 7L/E-LL/E ¥z
(L)
AL B D2MO||BME QUM S120NpoLd EuBon| aUn1elU-|[eg sheq ¥
91 VUM x ADE| PIO WY BUIaY | pUE SAWNSUS)x 0g 1 uUNag Splops BULAL Y Aeuonels $x00 LISF/E 74
SIUSLLINUGY puB (UL
121s B uodn SIOQUIAS UBDLISULY £sBbuiyl Ang o1 Asuolu sfeq v
GL UM« | ysim noA usym BUByL SISPISaldx sodeys Jg smeld SEEHY QRSN Bhomop MOH | 67/2-92/2 4
san0slg0 SIS seipmis
494 g Budsyl 303 UsiiulS 21003 7y S0URIDS 5VO SIS yie S0 SIMS ¥4 S0 3085 JO SUSlRRuR9) a1ed LEEIN
Uilaa Jaulied 0] s1304ducu 01 1IN0 Yoy Sjielad]
UBIN Alue- | AU piaiq | esien AIOWIA | 801AES ANUNWILIOD) 1§ UOLEOOA - 109014 Jadsold
(HL-IN)
ie1s e uodn AB(] S2UUIIEA SAR( ¥
FLUUN | USIM NOA USYAL DU L '5N204 AEPIOH SL/C-CLiC L2




SPIOAA Y1-n)
liesy shed

SL-OL e G/9-£/9 e
UL
30N0BIA JOUT 80USIUSS sAe( 7

C7 HUMk %003 1000y BUaU L uortenound Bupu3 08/G-/Z/S £e
(Y.L-IA)
SUB300 pUe s3jge)lAs Bununo) sfeq v

7 UL )% 00y 10Q0H BUUSY | "SIWBLNUOT ‘ST /spaop Bunuauwibeg ©¢/S-00/9 3
UL-A)
sp@1 wudseubip sheq v

27 UUMNx MO0 1000H BBy L az1uboosy gL/5-21/5 e
- - YL}
213 'YINOS YLION 1401y SPUNOS 3PPIA sfed v

7T U= %00y 1000y BLdYL Y37 [SUL3L [BUonoaldy Suludesg spuop Buipooag 6/5-9/S e
(UL
PUNC.Y SMO.S) SSBID) ubig doIg %3 sheq v

L7 WM US3J5) 3Y | Bl L SII0IAX Ty 001 ©18WN0) | sjpgel o subls Buloesy /56T 67

saA9310) SIS S3IPMS 30219
494 g sWByl 304 Usiuul [212CS 7§ 20LBI0G SV0 SIS UiBlN SY0 S[IMS V14 SvQ 40 sUOlERUIY) s1ed RECH

JYBIN Ajiue | dig o | 297 st

SISTOICT OSIEA AOWBIA IBINIEN | 8Nt

3|e1eQ
NoNIoOH - 1203foud Jadsaid

OUNOLY SMOID) SSBID)
UsalD) 2U ) Busy L

sdiysuongs.
Ul Jo Beds

(Ut-w)
sheq &

BLFSLY 1




35

36

37

38







sdeil U0 30 218007

sadeys

e 4z Aisseo
MG N DUE 2JedUUI0n,
sde wSM 10NJ1SUODs suobe Splon
%SH/spIozZeded |« UAQLUN 10 BulusaLu
21 2UILLLDID (41N
QUL Ul puaLy SBUIUy/SUBLUNH 0 - L SISQUINNx SUNON shed v
L UM« 2100 3AN0A SWay |, USUR YD 73 S1USIBd sadeys -z« spunos BujuuiBsgx. SAI09I00 BUISNx | 1Z/6 - 8L/6 14
SWUBT | [2MOAK
5103
$193[00 Walsayp PIOA/BINIOI L)
alu Ul pualy | UBNoly) wWhI -uoBuUNy |« SPUNOS shed v
g 108 A N0A BUlau L STABAA PUNOS, 07 — | SISGUINKx Buiuuibog, L6~ LL/6 £
SIBMOA 1IOUS
9 BUOT usamlsyg
YsInBuns! s
slana] SooULES
s30] SSEOIOMO T punodio {(Ul-L}
2 'S39UY 'SIBpINCUS Bel+ N0 07 - | SJ90UInpy S121127 pue 3jduss sheq ¢
‘PeaH SuwayL 20UBIG3|IY 10 3003 dx SUISNEHy asecleddn, | puEdxs pue 2onpoldx /16 —+/6 7z
SNOOH UMYNTx
SaLBL
$30) a1ydelboal ‘sAepioy (1)
sep- 9 'SEBUY ‘SIS0INOUS BuLNoD. 'SsUieu azije)dersx sheq
UMODILNOS- 'PeaH Sway L SOINY/SME L SPLOM JOIODx auien A $9091d UOUId0x LE/8 - 82/8 L
san103(a0 SIS S2APNIS M/ abenfueg
HOY g OUUBLL 30T UsiuulS [B1003 7 20UBIDT V() SIS YIBA SY0 SIMS v 14 SV0 g bunuia 1A 8-/ 3¥0 212() A2

“Jles SNo21YBU SUL 18] JeABU JIIM SH TIOA UIBISS 1M 9H BUE UOT BU] UO S3J80 UN0AISED - 7255 UU[BSd [S|HE18(]
MO UNUAING (UL prRid | 22.65 WIBsSd @sap Aows | $a1pog AUlesH B 13SPUIN Limeis) -| 12af0lg Jadso.g

7207 — £207 | 9PINS BUioed SISUIBST ABAIT




(G

uoInels SAR() ¥
3Y1AQ UmoQ By L 0L Q1 UoIRPYx SPJOAN JADx 6/EL—8/L1L ol
S0t AQ BulluncOx (4
uones sa2days de« sheq ¥
9 LU 241 AG UMO(Q BWBY L UsSMo||BH SNac ABpIIoH 0S — 1 S#x SPIOM SADx Z/LL—0g/0L &
SaLUBUOUS S1MIEsgns Y-
0og sllajpuen INOH /21920/PPVx sheq ¥
G HUNx niddog 1udaig swisy L w2sld Ajfuspls 2U1 01 3WI L« SpIoa DULAL s gz/0L-8Z/0L] 8
$3A103[Q0 S|I%S SSIPNIS
d49d g SUIBY L 303 Ysiuuig |EI00S 7 20UB0S SY0 SIS Yl Sv0 SIS v13 SV0 20RI5) JO SUCHERUDY sleq MEEI
512120
elesy Uy 5 12nbusg UBIN Aluie | dul plei4 | LE9 3xNT 9sian AIoWa | (Sieuueul) 103083y | 1Walldopne ss1orieu) -7 109lol4 odsold
S30UBUBLUDY 1/d
CIET),
oog | snownog saydoisuun NoH 2L PUB 188Uy SABq
7 UM Aiddog uddig sway L | sbellusH UsousLY SABNx SY] 01 SU| | SO0 BULIAL Hx ZL/L-6/0L /
SN AR L SQUSA 2SUD] 1S s CIED)
S1 1JBoY INOA FHEleI BUM JagLUNy ‘ AJOLS B [|9)10x sheq v
£ Nk Qlaum Si SLUCH BUlay | AICISIH DIUBdSIHy 2 U0 S AUSP|x spunog Buipuz, SoICOL UIBLL AJIUaDI. | S/0L-Z/0L g
mmgomm pue sdew Swnjon fiois
OISBQ UO $9I3TSILRY PIUSWAINSEIN | ey sesuodsel Jaul uoluidg ssjddy
pue ‘spn1Buc| BpNILE]. PJERURIS, pUE SISI0RIELD -20a1d uoiudo Joy
et ele[Jielz=TgM UG[12IOQRNO0D JSadx {UL-AD
S UBaY INoA JUSLLRUNSEZON sunou sAeq] ¥
7 UUNx 32YM SI BLLIOH Buay L HoSA Desso|ddy AULOL . PIEPUBISUON SpUNQS BUIpUT, eindenbaiy | 97/ - <7/5 o




J9AIED) {UL-I)
J=1s e uodn voBuiyseps s1099, noy shec
TLUUNx | uSim NOA UBUAA lBLUBY | A= % QUL OL 23Ul ] x Spus|gx 8L/LSL/L /L
INOH
39U O] Sl Ly (Y1)
Je1s e uodn $G AQ BununoDy skeq v
LL HUMx | YSIm noA usupy swayl 2iohsy |NEdx Q0L ©1 St SpUS|gx LL/Lg/L 9l
(YLl-0)
1215 e uodn 1a4g ugp oyiny SAR £
OLHUNx | USIm NOA USUAA :DUUSY L SUCNDB) s MSIASYH SIAITELIBN w771 SL
$2AN02(00 SIS selpnis
HOY g =|Udsy L 323 Ysiuui4 [21005 13 RUUSIIS VO SIMS WIBIAN SVO S[MS ¥ 13 SV0 a0eJD) JO SUCLEIRUST) 3120 HIM
RylIchielg]
SSOURIBIUOD) 1/ Wd /4 @ /7 WhiN Alues | iy piai4 [ Bslea Adowsy | BuipeD/ABopuyes] ¢ 103l0ld J=8dso.d
{UL-N)
plCM suydeibi ]« sheq v
SUI puUnoE ||y BWsy L LJOZ S| SNSay 3N|EA 33| dx sudesfigx AR ARIRNIAS 7l
S2IEL [2UNN2 NI CIETY)
ppoMm PLOM Ot suydesBulx sheq &
6 HUMx SU} punoie |y BLisl L SU3 PUNCLY SAEPIOHx 0} UOII0BNGNSx sydelfids LITL-¥/TL el
oL CIEN)
Dllom 01 UONSBIGNS, sheq v
§ 1UNy 3U} PUNQIE Iy BUIOY L Buiydesny SPIOA 3DADx 0e/LL-/2/LL | 7L
uaeIueld /410wl dx SPUNOS S|RPIA
s32u1035 OUENDSx SWILB|Idx SlaMoA 1oYS/BuoT (UL
s UoNELS BuiaBssugy | Buiydesny YSINBUNSIOx sheq v
L UM« SYL AT UMOQ Bwsy L '$N204 AEpIioH 01 O1UOPPYx SPUOA 80D gL/LL-gL/LL Ll




SaN|D IKEIUOD.

(U L)

DUNOIY SMOUE) SSRIL) Isise] swsiqold S[2roA, sheq v
L UM Us=ug |yl sl=yL sN004 ABRIOH PIOA UOTIBDV P3)I0IIU0D-Hx BC/E-GC/8 52
(UL-A)
PUNCUY SAMOIE) SSEID) SUAUOUIOH sheq v
£L UM Ugaity ol =yl S3N|ILUBL 0By SWIBT | PMOAY vL/e-LL/E ¥Z
(L)
PUNGCHY SMOJE) SSBID SID0NPCI Tuaumaiby sAeg v
Q¢ HUMx Ussug) syt elisyl PUE SIBWINSUC D, BLULINIO A QUBA/UNDNx LIET/E oré
SIUBLUNUOA PUB sadeys S (L)
AL B P2MO||BMS OUm SIOQUIAS UBDLSULY « (IE Yl 109100 sydesdig SABQ ¥
S I Apg| po Uy ulal L SIUSRISDdx 33000 IUBUOSUO D 6¢/2-9¢/ (44
$3M103(00 SIIMS soIpS
H9d g slsy ] 303 Ystuui [BI00S 7§ S0USI0E SV0 SIS WBN SVO SIMS V13 SV0 SJBJ) JO SUOHERU=] a1.(C REEI
Ua Jauned o1 s1Jcaduoy 01 1N0 uoesy 1S|1L1ed
AUBIN Aled | AL plal- | esien AOWBIA [821AU3S ALUNUILLIOYD | UONE00A - 128[014 Jadsolg
sucienbI (1)
All B PamO||Bms OUm AB(] SBUNUS|BA uoloengns sheq v
¥ L UM ARE| plO Uy BUlsY | '8No04 AepijoH 3S[8-4/3N. L« GL/e-TL/E LZ
suolEenog (41—
AL B DOMO|[BMS OUYmM UoIIPPY sAe ¥
Ape| Do Uy BURY L SS[E4/a0) Ly | SUNON [BIN|d/SUNONx 8/¢-5/7 0¢
(U1-)
All B pamO||Bms oY Aeq Boupunols) FLUNL) SLUAUOUAS sheq v
Ape| pjo Uy :sulay ] "$N204 ABPIOH SJAQLUNN J3DI0x SPICAA DUNOTUIO D L/Z-6Z/L 6L
lentyg (4L-N)
1215 2 uodn ‘UBL| | SS37 SUWIALIOILY sheq ¥
SLUMMe | USIM NOA USUYM BUUBY L UBUL JEIBAIDy SPIOA PUNOGLIODx S¢/L-22/L gL




CIRY)

SUBDI0) pUB Bunupiy sAeq] 1
Pz M. | 1800 N0A MOy BUISYL 'SIUBUILOG 'STBN uonIppY 1810 7« SIS AJBUOINOIx £7/5-02/5 ZE
SaUIU] (YL-)
— JUsUsinsesN BURIAA LoD« she ¥
27 HUMx« 204 10q0y Buey L PIEPUELS, SBUIPUT |BUOHOS|J UL 9L/5-EL/5 Le
CIERY)
sAeq #
7T HUNx %00y 10G0Y By L Aguop BuunODx $IUCYJOWOHx 6/5-9/5 Qe
UBIS s Ylm {UL-IN)
aN[BA PUE ASUIDIA sBuoyudi sAe 1
L2 UL #O0H 10G0Y sy | SI2I0|0X T BuAnuop SaUnies X8 x /5627 87
$3A1109[00 SIS S2IpNIS 0819
494 ¥ BURY L 303 ysiuuig [BI00S g S0UI0S 5¥0 SIS YIBN SVO 8IMS ¥13 SY0 JO sUONERUSD 21ed BB
518190
AUBN Apude4 | AL DRl | £-0'7 SUBISSOI0]) BSIBA AU | aN1BN R UNYNDILOH -§ 1030014 Jadsoid
(Y 1-A)
puncufianun 553 SUONDEIUO D, shed v
Bulog) Bulay L Ol PUB 20U QLx BP0 D8V SLA-G LY 8T
(4L-)
punclflapun sheq v
0Z HUNi BuI0D) BUIBYL SIOLUBAL X S Ag BununoDx SPIOAM ADIDAx LL/7-8/ e
SUNON Jod0Idx (1)
punolBiapun SUID|QOId PJoA S[SMOA SAB(] ¥
5L HUN: Sulo9 BBy L UOIOBAGN Sy PRHOIUOD-Hy Y-l 9¢




DU UL PUBLL
2106 3AN0A BWay L

(Y L-17)
she( v

FL/&6—LL/B £

s30] UL-L)
12 'S3UY 'SIEPINOYS sAEQ €
‘nESH BWay | soueBaiy 10 20091dx /6 -¥%/6 z
1sBI9- 830, UL-IN)
LM, 9 S33UY 'SIBPINCUS SAR( ¥
ORIUNG- 'PesH BWeyl SB|NY/SME T, 18/8 —82/8 L
$3A103[Q0 S[|MS SIPMS
j=iota g DUy L 303 ysiuli4 [EI0CS g 90UBI0S SO SIS YIBN SVO SIMS ¢T3 SY0 80815 JO SUCEIsUa) 31E( ASSM
$12190]

WO NUdINg di L PR | L0 UBIES| BSISA AIOUIBIN| S3IR0g ALY IEaH 13 19SPUIN UlmOus) - 108lold sedsald

¥¢0¢ — 0T

apiNg Buioed sialc|dxg JabeT

£2/9/8 ‘parepdn

/€
9e
e
(UL-N)
SAe(] 1
180G UNCA MOH BUIY | SiRLT APUslidx 9/9-2/9 vE
(L)
uoloenans BULIAM sheq v
GZ UM | 1BOQ INOA MOY BUIRL L UBia 2 SUONISOUR Idx 08/S-£2/5 &0




nels- S| Lesy NoA BuiniBsyuey | sheq v
£ UM alayni Si sLUCH BUay | 'sNoo4 AepifoH gL/LL-el/LL LL
(UL-n)
g Jeay JNoA she] ¥
SUSUrA SI SUUOH BUUsY | &/LL-8/LL Gt
{4L-A)
S U] DUl sheq] ¢
9 UM 2106 9ANOARWSRYL [ usaMmOl[EH :SN04 ABDIOH Z/LL=08/0L 6
(UL-n)
BLU Ul pUBLY sAeq v
G LU 2100 3AN0A BBy L 9z/01 — £¢/01L 8
saA110800 SIS S2APNIS
HoH ' SWsy 303 ysjutily [BI00G 13 SIUBTS S0 SHHS YIEIN V0 SHMS V14 SV0 BOBIG JO SUORIRUSG aleq AR
S)ie19(
BlEq) Uy % 1anbuesg aybin Ajied | du] piei4 | 3siaa AMoWsi | (Sisuueud) 103dsay 9 1UsWdopaa Ja1oeley)) -7 103[0)4 Jadsald
$30UBIRILCD 1 /g
(L)
Qag | SNQUMICD BUdmsuus sheq &
7 WM nddog nddig suwiayt | 90e1IsH UROLBWY SANBN« ZL/0L-6/CL L
(ML)
S11BaY N0A Lo sAe( &
SNy | S40UMm SEawIoH Busy ] AIQISIH OJUBdSIH S/0L-2/0L 9
(uL-w)
St 1B3Y JNoA sAeQ ¥
g UM 2/9UM 51 SUIOH B3 | 8¢/6-S7/% 5
UL
oL Ul pUBL sheq ¥
L UM B 100 3AN0A BB | L¢/6 - 8L/6 14




UL-n)

DO sAe ¥
SL UUNx U1 pUNCIE ||y Bay L §Z/L-¢d/L 8L
JaAie) (UL-A)
DHOM uabuyseas 81099y sARq ¥
ZL HUMx 31 PUNCLE ||y BBy L AT 8L/L-GL/L £l
CIETY)
plOM sheq v
Ll U« 3Y1 pUNOIE |y DUy L UBASY [N2dx LL/L-8/1 oL
(Yl-1)
OpOM sheq €
01 HUMs 341 puUnQle ||y BUay L ¥/L-C/ L Sl
saA03(g0 SIMS $31PMIS
50y 3 SLRYL 303 Usiuui [21003 7§ S0USIOS SY0 SIS YIEN SVO SIMS V1= V0 202J5) JO SUCHEISUDY 318 ABBM
5112190
$20UBIRJUCD) | /d wd /= @ G 1/7 WBIN Ajed | du ple | 8slan Aowaiy | BuipoD/ABojouyos] -5 108l0ld sodsold
(UL
uoIe1s sAeq
AU AG UraD(] RSy | uiog sl Snsary 7LICLL/CL L
S3(BL [RINYNOHNIA (U1-N)
UOIELS OUOM sheq ¥
6 U= UL AQ UMOQ BUlat | 2Y1 PUNOLY SABPIICHx A Al cL
Y1)
S| pesy NoA sAeq v
g U= 212UM 51 BLLIQH BLLISYL oe/LL-22/LL ZL
OIUBNDS,
30UBUES uQElRd /YIoWldx
[Wisllicantig MCLC@:&* EFI_\/C




(YL-m)
Al © PamO||ems OUM 42153 sfeq v
gL UM Ape| plo Uy By 'SN00 ABI|OH 8¢/E-5¢/E T4
(L)
Al B pamO||ems UM sABq v
L1 UM ApE| PO Uy BUla | vL/A-LL/E ¥z
(Y1)
All B pOMO|[BMS CUM S120NPCI4 SAB ¥
9L 1Nk ApE| Pi0 Uy Ly OUB SIBLLNSUO Dk LS/ £z
SIUDLNUCIY PUE (YL-IN)
Jeis e uedn 5|0QUIAS UBOLSUIY sAe(] &
GLUUMx | YSIW NOA USUM BUIBYL SIUODIER)dx BT/T-97/T [#é
san93100 SIS sSSP
H2d g atusyl J74 ysiuul4 [RI00S 7§ SOURIOS SVO SIS YlBIN Y0 SIIPS ¥4 SV0 S0BID) JO sUCjelaULag 31e( pEERN
ym Jaulled o1 spyoiducy 01 1IN0 yoeay Sjieag
BN AlieS | AU | RIRIH | :2SI8A ACLUBIN [921A9S ALUNUIILICS 13 UDIIBO0A - 109[01d JodsCld
CIRY)
Jg1s e uccn AR SAUNUSIRA sheq v
LU | USImNoA uSUp Blusy L 18904 AeplloH SL/TCL/T Lz
(Y1)
1218 e uodn shed ¥
USIM NOA USUA BUBY L 8/7S/7 07
(Ui-n)
Jeis e uadn Az Boupunolg SAB(] &
USIm NOA LIBUAA SR | '8N0 AEPIIOH L/2-6¢/1 6l




§Z UUMx %30 1000y sWaU ] 08/9-42/5 g8
SRy
SUBSD0 pue sheq v
77 WUNx %004 100y Wy L 'STUSUNUOY 'SUSAy 8T/5-08/8 43
(Y1)
sSARC ¥
7 WM HO0H 1000 BBy L 9L/G-E1/8 Le
(Y1)
sheq v
77 WUk HOOH 1060y BWay | 6/5-9/G CE
(UL-)
PUNOLY SMQUD) SSELD sheq v
L7 UM« USaID) By susy L $1210|0x3x /SELY 62
SEllec](elg 8IS SPNIS 208D
S| 39Uy [ 303 ysiuui4 [2I00S B 92UBI0S VO SIS YIBN SV0 SIS ¥1d SYO 40 suoiERUSY) 3ieg BEET
s]IE19g
UBIN AIE | U DRI | -7 5UBSR000 3SeA ACWBIN RUNIEN B UNINCILOH -5 102014 18dsold
(YL-A)
DUNQAY SMOIE) SS210) she(] ¥
ugalg ay | swsLyL 8LTSL 8C
YL-n)
PUNOLY SAM0IE) SS8ID) sAeq 17
0¢ HUNx Usaugy 2l =ul=yL SJ01ULAUx LL/-8/% L2
CIER)
pUNOLY SMOJE) SSBID) skeq v
6L UUNx Usalg a4 | suay] 7L o7




£7/8/g pa1esdn

&€
e
/€
o
58
(UL
sAR( ¥
il 9/9-€/9 e
CIE%)

SAR(] 1




uoissaldxg Ajlpog pue [eqJap

Sunured
ySnoJys suoyouwa ssasdxg ‘sjoos pue sanbruyse) Bunuied jo A3siien g Suisn axdeld

uoissasdxg |ensip pue syesd)

SO10N [euonIppy

Apog ay31 yum suiaped punos
fBuneadas pue Sugesid 3adeld ‘uoissnaisd Apog asn

siousea AjJoAar] 1oy saAnaalqo

SONIALIDY [BISNIA|

sealy suiuies




samagoe dnosg pue Aeid ySnoayy
uoissaldxa Ajipoq pue |eqiaA so1B.4




sdiysucue|al 1938 -pue-asned Juziusolal
ann3eld By Ajlep ul suonanusug
Buimo|jo pue Suipuelsiapun do@asq




sadueys

|euosess 3jgissod 3ZIUB0I9Y JUILLONALS
{ednieu Sy3 01 pajdsuwnd gngeion
dojanap pue SUONBAISSQO SSNISIC

201p Y sawes yiew ButAeid aanoeig
‘saMES U] SULIS) [eIRWSYIBW BSM}




SIYJU s,uBap|IYd
ssnasiqg ‘AuiBuo|ag yo asuas e dojanaq




L TTEET]

\S1930 Jof Bunies se yans sadoy
sSNasiq ‘suoiuido pue saysim 12y}
ssatdxa 03 sAem JusaayIp J3A0351g




afewn Apoq anisod e dopanag
‘sydom Apog uewiny sy Moy ssnasig
sped Apoq Buiueeu pue 3uzindodal a3aeld

Ajegaan sBunjaey Suissaudxa aonaely
{{ssauAys pue J33ue ‘ssaupes ‘ssaurddey
‘1eay) suonow sweu pue aziudolray













. ..” s .m.uE?..m..hmM:o_ _—wmn.m.....vn.m. o.a.cmawm_.._ “mm:om?m.r BurBujs asypeld

(U1) s|eo SuiusesT [e207



WawiuoaAuS Suluaed) sje1pawil 3uY3 Suipsedal Bupjews -uo|spPep uf aledpuaed

LT Juguiuoaus syt ui sadeys SuiAinuapt saaelq {(a[8ueina: ‘Leaq ‘(ene “5+9) sedeys Buiwieu puk Suiziugoas: sanaeid

e (suonsanb Suusmsue pue mc_..u._mm....m_.._.@_t:hmc..w.._.m.n_..m}.......u cnﬁmmﬁm.m&%n.. -3°3) syys Suiuais) aAgE dojanag ‘UOQEsIAACD B :_..m“_.m....._murumm

. seins uam suied ur pjedidiied {SIPUIG J0 0L Ui SURUSSSIL Ul SIUIPYUTI uteD

(M Bulpjot 3011e1g




L m....:xmum._ maeld Aw:_nm__mm.wm.:qin_v._m ..mmm.m_._. _....:...m. sa03dn uo Supjjem 3-3) m:.?oi Jo shem uatayip aaloeld

e L e T s|ps m__.._mm.....mm.buu..n.u.la “mm_i.coﬁiou mﬁ.ﬂmEEn._uu.m m,.._,.u..u.w..mmwnﬁ._.n_. Hw.n....nmfm.%mnm u:.mem._m.m.;m BEN

. Su0IM WOiL YBLI [3) 03 31 BUISq SE YIRS ‘sUonsINb [eIIa SSTOSIA

ST [euosIad Yiim JeHILIE} 33D “SONIWIE} JO SAdAL JURIDHIP 210[dX3









—mployee Contract

Prepared for Hannzah Welch
Prepared by Prosper Academy



Teacner Contract

This Teacher Contract (hereinafter referred as to "Contract”) is effective from March 1st, 2023
{(hereinafter referred to as the "Effective Date"),

By and Between,

Hannah Welch (hereinafter referred to as the 'Teacher"), a citizen of Cklahoma, USA with Its address at
27 Northwood Drive Shawnee, OK 74804; and

Prosper Academy (hereinafter referred to as the "School”), an institution established at 227 N. Union Ave
Shawnee, OK 74801,

The Teacher and the School are collectively referred to as "Parties” and individually as "Party”

WHEREAS, the School desires to employ the Teacher for teaching Eager Explorers, ages 3-4, at the
School and believes the Teacher has the necessary qualifications and skills to perform its duties and
responsibilities;

AND WHEREAS, the Teacher accepts the offer of the School under the terms and conditions of the
Contract herein,

NOW, THEREFORE, in consideration of the terms and conditions set forth below and other good and
valuable consideration, both the parties hereby agree to the below terms and conditions.

Terms and Conditions
1. Term of Employment

The Teacher shall start working from August 21, 2023 (hereinafter referred to as the
‘Commencement Date") as a full time employee and shall continue for 1 year.

2. Duties and Responsibifities

The Teacher shall execute its duties and responsibilities in good faith and with due diligence. It
shall perform its duties as per the School's policies and Lhe leacher's code of conduct.

e The Teacher shall teach students to the best of its abilities and within the guidelines put
forth by the Scheal.

e The Teacher agrees that it shall maintain the records of its students' attendance, progress,
and academic performance.

e The Teacher will complete Hei Schools Finnish ECE program and continue to pursue
teacher certification.

3. Work Schedule
The Teacher shall provide its services from Monday to Thursday, from 815 1o 4.

4. Salary



10.

11.

The Teacher shall recelve a monthly salary of $2666.66, to be paid on the 15th day of every
month.

Renefits

The Teacher shall be entitled to all the benefits and incentives provided by the Schoal during the
term of employment. The benefits are further described in Exhibit A

Holidays, PTO, Leave of Absence

The list of all holidays is atiached to this Contract. The Teacher shall also be notified of these
nolidays by the Director of the School. The Teacher can take leave from the work only for
serious and genuine reasons, and with the prior approval of the Director, unless the absence is
immediate. Employee PTO and sick leave are further described in Exhikit B. Employee
Bereavement policy is listed in Exhibit C.

Materials

The School shall provide all supply funds and other materials necessary to the Teacher for
teaching its subject.

Performance Evaluation

The Teacher's performance shall be evaluated by its supervisor, every 4 months.

Proprietary Rights

The Teacher understands that during its employment with the School, it may be exposed to the
School's confidential information. The Teacher agrees to hold all proprietary and confidential
information in complete confidence during the term of this Contracl and after the termination of
this Contract.

Terrmination of Contract

Either party can terminate this Contract upon 60 days prior written notice to the other party,
with or without cause.

Miscellaneous

1. Governing Law: This Contract shall be governed following the laws of the State of
Oldahoma.

7. Assignment: Neither party shall assign this Contract or the rights and aobligations
thereunder to any third party without the priar express written consent of the other
Party which shall not be unreasonably withheld.



3. Non-Waiver: Neither Party can walve any provision of this Contract, or any rights or
obligations under this Contract, unless agreed to in writing by the Parties.

4. Separability Clause: If any term, clause, or provision hereof is held invalid or
unenforceable by a court of competent jurisdiction, all other terms will remain in full
force and effect until the Contract termination,

5. Counterparts: This Contract may be executed in multiple counterparts, each of which
shall be deemed original and all of which together shall constitute as one and the same,

6. Entire Agreement: The Parties acknowledge that this Contract sets forth and represents
the entire Contract between bolh the Parties. If the Parties are wiling to
change/add/modify any terms, they shall be in writing and signed by both Parties.

7. Notice: Any notice that is required by this Contract shall be in writing and shall be given
to the appropriate party by personal delivery or certifled mall, pestage prepaid, or any
such delivery service provided.

8. Force Majeure: Neither of the Parties shall be liable for any failure in performance of any
obligation under this Contract due to causes beyond that Party's reascnable control
(including and not limited to any pandermic, fire, strike, act, or crder of public authority
and other acts of God) during the pendency of such event.

9. Non Compete Agreement; Both parties will read and sign the agreement in Exhibit © of
the employee contract.

10, Any employees' contract that is terminated before one year of employment is fulfilled
must reimburse Prosper Academy for the HEI Schools Diploma Program costs in full,

Acceptance and Signature

The Parties herehy agree that they have understood the terms and conditions of this Contract, and
demonstrate their agreement to the same by signing below.

Hannah Welch Prosper Academy

Date Date




Prosper Academy Employee Contract
=xhibit A

Benefils
1. Employees will receive a 25% discount towards tuition costs for their own children attending
Prosper Acadermy
2. Employees will receive a 5% discount for siblings attending Prosper Academy
3. Employees will receive a loyalty discount towards tuition costs for each year of employment at
Prosper Academy,

Exhibit B
Prosper Academy follows Oklahoma's Hurman Services Leave Policy

OKDHS:2-1-40. Leave for teachers employed less than 12 months per year
[ssued 6-11-92

(a) Personal leave (formerly "emergency leave”). Five working days each school year will be granted to
teachers contracted/emploved by the Depailiment for less than the full twelve months of each year.
Such leave shall vest at the beginning of each school year and may be taken with the approval of the
school superintendent. Personal leave may nol be charged to sick leave, and any unused personal ieave
witl not be cumulative, and will not be paid to the teacher upon separation from the Departrmeaint.

{h) Sick leave. Teachers conlracted/employed by the Department for less than the twelve moenths of
each vear will be granted ten {10) days sick leave per school year. This leave shall vest at the beginning
of each school year and unused sick leave shall be cumulative up Lo a total of sixty working days. Such
leave is to be utilized when the teacher is required to be absent from duty due to personal injury, illness
or pregnancy, or injury or illness of an immediate family member requiring the employee's care,

e (1) Ininstances where a teacher has exhausted all acorued sick leave and conlinues to be
absent due to personalinjury, iliness, or pregnancy, that teacher is entitled to an additionai 20
day period at full salary less the amount actually paid to employ a substitute to temporarily
assurne the absent teacher's position; as long as the total leave does not exceed the 1otal
number of days in the school contract period.

¢ (2) All accumulated sick leave shall be canceled upon separation from the Department.

Exnibit C

Prosper Academy Bereavernent Policy
Teachers may be absent from duty because of personal accidental injury, illness or pregnancy, or injury,
iliness or death in the immediate family without loss of salary not to exceed 5 days during each schoo! year.

Exhibit D
Non Compete Agreement



Prosper Academy LLC NON-COMPETE AGREEMENT
|. THE PARTIES. This Non-Compete Agreement {"Agreement”) made this
March 2023, is made between:
OWNER: Prosper Academy LLC ("Owner") with a malling address of 227 N. Union Ave Shawnee, OK
74807 shall have ownership of this Agreement under which:
RECIPIENT: Prosper Academy Employees ("Recipient”) shall be bound to the covenants mentioned
in this Agreement.
Hereinafter the Owner and Recipient shall be known separately as a ‘Party” and together as the
‘Parties.”
Il CONSIDERATION. In exchange for the Non-Compete, the Recipient shall receive the following
consideration: Employment with Prosper Academy.
Il TERM. The Recipient shall be bound to this Agreement, specifically, the terms of this Agreement
for, |
Start Period: (check one)
- Date of March 2023
- Beginning immediately after: {"BEvent”
- Other.
End Period: (check one)
- Date of December 2028.
-____ months after:
- Other.
The start period and end pericd shall collectively be known as the “Term”
IV, GEOGRAPHICAL AREAS. The Recipient shall be bound to this Agreement for the following
geographical areas: Poltawatomie County and any surrounding arez within a 30 mile radius.
V. NON-COMPETE. The Owner shall possess, in accordance with the terms of this Agreement, the
following protections from the Recipient engaging in the following activities: being hired by working
for a competitor or starting a competing business after resigning or termination of Prosper
Academy employment contract.
VI, NON-SOLICITATION. The Owner shall have the following protections from the Recipient in
accordance with this Agreement: {check all that apply)
- Employees. The Recipient shall be prohibited from engaging with any former or current
employees, contractors, affiliates, and similar parties of the Owner under which a business
relationship has been created,
- Customers. The Recipient shall be prohibited from engaging with any former or current
customers, clients, and similar parties of the Owner under which a business relationship
has been created, '
VI PURCHASE OF RELEASE. The Parties agree that the Recipient: {check one)
O - Can Purchase a Release, The Recipient has the cption, during the Term or any period thereafter,
10 purchase and waive all liability under this Agreement for the sumof S__ as payment to the
Owner.
- Cannol Purchase a Release. The Recipient has no option, during the Term or any period
thereafter, to purchase the rights of this Agreement from the Owner for the purposes of
walving any liability or releasing themselves under this Agreement.




VI CONFIDENTIAL INFORMATION. The Owner and Recipient agree that the

Recipient shall be prohibited from releasing Confidential Information. The Recipient shall be
orohibited from expressing or sharing any and all technical and non- technical information provided
ny the Owner, including but not limited to: data or other proprietary information relating to products,
inventions, plans, methods, processes, know-how, developmental or experimental work, computer
programs, databases, authorship, customer lists (including names, buying habits or practices of
any clients), names of vendors or suppliers, marketing methods, reports, analyses, business plans,
financial information, statistical information, or any other subject matter pertaining to any business
of the Owner or any of its respective clients, consultants, or licensees that is disclosad to the
Recipient under the terms of this Agreement.

a.) Limitations. Cenfidential Information shall not include information which:

i. Has become generally known Lo the public through no wrongful act by the

Recipient;

ii. Has been rightfully received by Recipient from a third party without

restriction on disclosure and without breach of an obligation of

confidentiality running elther directly or indirectly to the Recipient;

iii. Has been approved for release to the general public by written

autherization of the Owner,

iv. Has been disclosed pursuant to the requirement of a governmental agency

or a court of law withcut similar restrictions or other protections against

public disclosure; or,

v. Has been independently developed by the Recipient without use, directly or

indirectly, of the Owner's Confidential Information.

b) Employees and Contractors. The Recipient agrees to disclose Confidential

Information to any agents, affiliates, directors, officers, or any other employees, collectively known
as the "Employees,’ solely on a need-to-know basis and represents that such Employees have
signed appropriate non-disclosure agreements or have taken appropriate measures imposing on
such Employees a duty to third parties:

I, To hold any third-party proprietary information received by such Employees in the strictest
confidence;

il. Not to disclose such third-party Confidential Information to any other third party; and

il Not to use such Confidential Information for the benefit of anyone athar than to whom it belongs
without the prior express written authorization of the Owner.

¢.) BestPractices. TheRecinientacknowledgestheymayormaynothaveaccess to the Owner's
Confidential Informaticn and agrees that it shall not directly or indirectly divulge, disclose, or
communicate any of the Confidential Information to any third party, excepl as may be required
during any formal business assaciation or dealings on behalf of the Owner for any event, with the
prior written approval of the Owner. The Reciplent acknowledges that no license of the Confidential
Information, by implication or ctherwise, is granted to the Recipient by reason of this Agreement,
Additionally, the Recipient acknowledges that it may only use the Confidential Information in
connection with its business dealings with the Owner and for no other purpose without the prior
written consent of the Owner.

d.) Records. The Recipient further agrees that all Confidential Information, including, without
imitation, any documents, files, reperts, notebooks, samples, lists, correspondences, software, or



other written or graphic records provided by the Owner or produced using the Owner's Confidential
Information, will be held strictly confidential and returned upon request to the Owner.

e.) Return of Materials. Upon termination or expiration of this Agreerment, or upon written request of
the Owner, the Recipient shall promptly return to the Owner all physical and digital materials
representing the Owner's Confidential Information and all copies thereof. The Owner shali notify the
Recipient immediately upon discovery of any loss or unauthorized disclosure of the Confidential
\information.

IX. GOVERNING LAW. This Agreement shall be governed by and construed in accordance with the
aws of the State of Cklahoma without reference to its conflicts of laws principles. Any disputes
arising from or related to the subject matter of this Agreement shall be heard in a court of
appropriate jurisdiction of the Owner's principal office, and the Parties hereby consent to the
Jurisdiction and venue of these courts.

a.) Severability. If any provisions of this Agreement or its applications are held to be

nvalid, illegal, or unenforceable in any respect, the validity, legality, or enforceability of any other
provisions and applications herein shall not in any way be affected or impaired.

b.) Remedies. Should the Recipient breach any of the provisions of this Agreerment, the Recipient
agrees to reimburse the Owner for any loss or expenses incurred by the Owner as a result of any
prohibited use or activity under this Agreement, including, without limitation, court costs and
reasonable attorney's fees incurred by the Owner in enforcing the provisions hereof. The Recipient
further agrees that any unauthorized use or activity shall result in irreparable damage te the Owner
and that the Owner shall be entitied to an award by any court of competent jurisdiction of a
temporary restraining order and/or preliminary injunction against such unauthorized use or activity
by the Recipient without the need tc post a band. Such remedies, however, shall not be deemed to
be the exclusive remedies for any breach of this Agreement but shall be in addition to all other
remedies available at law of equity.

X. ADDITIONAL TERMS, No additional terms.

K| ENTIRE AGREEMENT. This Agreement represents the entire agreement between the Parties and
may only be modified by the signature of both Parties hereto.

Owner Signature; Date:
Print Name:
Reciplent Signature: Date

Print Name:
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BYLAWS
OF
PROSPER ACADEMY, INC.

An Oklahoma Not for Profit Corporation

ARTICLE 1: Definitions
1.1 Definitions. Unless the context clearly requires otherwise, in these Bylaws:
1.1.1  "Board" means the Corporation's board of directors,

1.1.2 "Bylaws" means these bylaws as adopted by the Members and includes
amendments adopted in accordance with Article 17.

1.1.3 "Certificate of Incorporation" means the Corporation's Certificate of
Incorporation as filed with the Oklahoma Secretary of State and includes all filed amendments
thereto,

1.1.4 "Code" means the Internal Revenue Code of 1986 and its Regulations as
they now exist or as they may hereafter be amended.

1.1.5 "Corporation" means PROSPER ACADEMY, INC.

1.1.6 “Director” shall mean one of the Five (5) members of the Board.
1.1.7  "Section" refers to a section of these Bylaws,
ARTICLE 2: Offices

2.1 Principal Office. The Corporation may locate its principal office within or
outside the State of Oklahoma as the Board may determine.

2.2 Registered Office. The registered office of the Corporation required by law to be
maintained in the State of Oklahoma may be, but need not be, identical with the principal
office of the Corporation. The Board may change the address of the registered office from
time to time,

2.3 QOther Offices. The Corporation may have offices at such other places, either
within or outside the State of Oklahoma, as the Board may designate or as the activities of the
Corporation may require from time to time.



ARTICLE 3: Dissolution

3.1  Dissolution. Upon termination or dissolution of Prosper Academy, Inc., any assets
lawfully available for distribution shall be distributed to one (1) or more qualifying organizations
described in Section 501(c)3) of the Internal Revenue Code of 1986 (or described in any
corresponding provision of any successor statute} which organization or organizations have a
charitable purpose which, at least generally, includes a purpose similar to the terminating or
dissolving corporation. The organization to receive the assets of Prosper Academy, Inc. hereunder
shall be selected by the discretion of a majority of the managing body of Prosper Academy, Inc.
and if its members cannot so agree, then the recipient organization shall be selected pursuant to a
verified petition in equity filed in a court of proper jurisdiction against Prosper Academy, Inc. by
one (1) or more of its managing body which verified petition shall contain such statements as
reasonably indicate the applicability of this section. The court upon a finding that this section is
applicable shall select the qualifying organization or organizations to receive the assets to be
distributed, giving preference if practicable to organizations located within the State of Oklahoma.
In the event that the court shall find that this section is applicable but that there is no qualifying
organization known to it which has a charitable purpose, which, at least generally, includes a
purpose similar to this corporation, then the court shall direct the distribution of its assets lawfully
available for distribution to the Treasurer of the State of Oklahoma to be added to the general fund.

ARTICLE 4: Intentionally Left Blank

ARTICLE 5: Board of Directors

5.1 General Powers. The Board shall manage the Corporation's property, business,
and affairs.

5.2 Number and Make-up. The Board shall consist of five (5) directors.

5.3 Election of Directors and Term of Office, Each Director shall serve a term of five
(5) years. Prior to the expiration of a Director’s term, the Chair of the Board shail nominate one
or more individuals to fill that position and shall submit the same to the Board of Directors for
voting to approve or reject said recommendation by a majority vote. Members of the Board of
Directors may serve up to three (3) consecutive terms.

5.4 Initial Directors and Term of Office. The initial Directors shall be appointed in
these Bylaws in Section 5.10. It is in the best interest of the Corporation that the initial Directors
not share the same five-year term limit, as it would cause all of the initial Directors to finish their
respective terms simultaneously. As such, at the first regular meeting of the Board, each Director
shall receive a term limit via lottery drawing. One of the initial Directors shall have a three-year
term limit; two of the initial Directors shall have a four-year term limit; and two of the initial
Directors shall have a five-year term [imit. From henceforth, all subsequent Directors shall serve
the five-year term limit pursuant to Section 5.2.

5.5 Resignations. Any Director may resign at any time by giving written notice to the
Board or to the Secretary. Any resignation shall take effect upon receipt or at the time specified
in the notice. Unless the notice specifies otherwise, the effectiveness of the resignation shall not



depend upon its acceptance.

5.6 Removal. By a super-majority vote, the Board may remove a Director for cause.

5.7  Vacancies. The Board may fill any vacancy in the Board, whether because of death,
resignation, disqualification, an increase in the number of Directors, or any other cause. Each
Director so chosen shall hold office (1) for the remainder of the term of the Director whom the
newly appointed Director is replacing or (2) for a five-year term if the number of Directors is
increased.

58  Officers of the Beard. The Chairperson shall preside at all meetings of the Board
and shall perform such other duties as the Board may direct. The Secretary/Treasurer shall take
meeting minutes and handle all financial affairs of the Board.

5.9 Succession. In the event of the Chairperson's death, resignation, retirement, or
disqualification, the Board shall vote on a Board member to take over the role of Chairperson.
The Secretary/Treasurer will carry out the Chairperson’s role until such a vote may be taken.

5.10 Initial Directors. The initial Directors of the Board shall be as follows, with the
lottery for initial terms being conducted at the first regular meeting:

1. Courtney Phillips
2, Brittany DaSilva
3. April Briscoe

4, Aaron Williams

5. Lucas Simmons’

ARTICLE 6: Meetings of Directors

6.1 Regular Meetings. The Board may hold regular meetings at such places, dates and
times as the Board shall establish by resolution. If any day fixed for a meeting falls on a legal
holiday, the Board shall hold the meeting at the same place and time on the next succeeding
business day, The Board need not give notice of regular meetings.

6.2 Place of Meetings. The Board may hold any of its meetings in or out of the State of
Oklahoma, at such places as the Board may designate, at such places as the notice or waiver of
notice of any such meeting may designate, or-at such places as the persons calling the meeting
may designate.

6.3 Meetings by Telecommunications. The Board or any committee of the Board may
hold meetings by means of telephone conference or similar tefecommunications equipment that
enable all persons participating in the meeting to hear each other. Such participation shall
constitute presence in person at such meeting.

6.4  Special Meetings. The Chairperson may call a special meeting of the Board and
may fix any place, either in or out of the State of Oklahoma as the place for the meeting.

6.5 Notice of Special Meetings. The person or persons calling a special meeting of the
Board shall give written notice to each Director of the time, place, date and purpose of the



meeting of not less than three (3) business days if by mail and not less than twenty-four (24)
hours if by email or in person. A Director may waive notice of any special meeting, and any
meeting shall constitute a legal meeting without notice if all the Directors are present or if those
not present sign either before or after the meeting a written waiver of notice, a consent to such
meeting, or an approval of the minutes of the meeting,

6.6  Waiver by Presence. Except when present expressly for the purpose of objecting to
the legality of a meeting, a director's presence at a meeting shall constitute a waiver of notice of
such meeting,

6.7  Quorum. Two-third (2/3) of the Directors then in office shall constitute a quorum
for all purposes at any Board meeting, In the absence of a quorum, a majority of Directors
present at any meeting may adjourn the meeting to another place, date or time without further
notice,

6.8  Conduct of Business, The Board shall transact business in such order and manner
as the Board may determine, Except as the law requires otherwise, the Board shall determine all
matters by a majority vote of the Directors present.

6.9  Action by Consent, The Board or a committee of the Board may take any required
or permitted action without a meeting if all Directors approve such action and sign a written
consent and file the consent with the minutes of the Board proceedings.

ARTICLE 7: Intentionally Left Blank

ARTICLE 8: Officers

8.1 Officers of the Corporation. The officers of the Corporation shall consist of a
Director and Secretary and other officers as the Chairman may designate from time to time. The
same person may hold at the same time any two offices, except the offices of President and
Secretary, Not all offices must be filled at all times with the exceptions of President and
Secretary,

8.2 Election and Term. The Chairperson shall appoint the officers of the Corporation.
Each officer shall hold office until such officer’s death, resignation, retirement, removal or
disqualification, or until his or her successor shall have been elected and qualified.

8.3 Removal of Officers and Agents. The Chairperson may remove any officer or agent
at any time, with or without cause.

8.4 Resignation of Officers and Agents. Any officer or agent may resign at any time by
giving written notice to the Chairperson. Any such resignation shall take effect at the date of the
receipt of such notice or at any later time specified. Unless otherwise specified in the notice, the
Chairperson need not accept the resignation to make it effective,

8.5 Bond. The Chairperson may require by resolution any officer, agent, or employee
of the Corporation to give bond to the Corporation, with sufficient sureties conditioned on the
faithful performance of the duties of his or her respective office or agency. The Chairman also
may require by resolution any officer, agent or employee to comply with such other conditions as



the Board may require from time to time.

8.6 Director. The Director shall be the principal executive officet of the Corporation
and, subject to the Board's control, shall supervise and control all of the business and affairs of
the Corporation. When present, the Director shall sign (with or without the Secretary, or any
other officer or agent of the Corporation which the Board has authorized) deeds, mortgages,
bonds, contracts or other instruments which the Board has authorized an officer or agent of the
Corporation to execute, However, the President shall not sign any instrument which the law,
these Bylaws, or the Board expressly require some other officer or agent of the Corporation to
sign and execute. In general, the President shall perform all duties incident to the office of
President and such other duties as the Board may prescribe from time to time.

8.7 Reserved.

8.8  Secretary. The Secretary shall (a) keep the minutes of the Board meetings and
written consents of the Members in one or more books for that purpose, (b) give all notices
which these Bylaws or the law requires, (c) serve as custodian of the records and Corporation's
seal, (d) affix the Corporation's seal to all documents which the Board has authorized execution
on behalf of the Corporation under seal, (¢) maintain a register of the address of each Member,
and (f) perform all duties which the Members, President or the Board may assign from time to
time,

8.9 Reserved

8.10 Delegation of Authority. Notwithstanding any provision of these Bylaws to the
contrary, the Chairperson may delegate the powers or duties of any officer to any other officer or

agent.

8.11 Action with Respect to Securities of Other Corporations. Unless the Board directs
otherwise, the President shall have the power to vote and otherwise act on behalf of the

Corporation, in person or by proxy, at any meeting of shareholders of or with respect to any
action of sharcholders of any other corporation in which the Corporation holds securities.
Furthermore, unless the Board directs otherwise, the President shall exercise any and all rights
and powers which the Corporation possesses by reason of its ownership of securities in another
corporation.

8.12 Nacancies. The Chairperson may fill any vacancy in any office because of death,
resignation, removal, disqualification or any other cause in the manner which these Bylaws
prescribe for the regular appointment to such office.

ARTICLE 9: Contracts, Loans, Drafts, Deposits and Accounts

9.1 Contracts. The Board may authorize any officer or officers, agent or agents, to
enter into any contract or execute and deliver any instrument in the name and on behalf of the
Corporation. The Board may make such authorization general or specific.

9.2  Loans. Unless the Board has authorized such action, no officer or agent of the
Corporation shall contract for a loan on behalf of the Corporation or issue any evidence of
indebtedness in the Corporation's name.




9.3 Drafts. The President and such other persons as the Board shall determine shall
issue all checks, drafts and other orders for the payment of money, notes and other evidences of
indebtedness issued in the name of or payable by the Corporation.

9.4 Deposits. The President shall deposit all funds of the Corporation not otherwise
employed in such banks, trust companies, or other depositories as the Board may select or as any
officer, assistant, agent or attorney of the Corporation to whom the Board has delegated such
power may select. For the purpose of deposit and collection for the account of the Corporation, the
President (or any other officer, assistant, agent or attorney of the Corporation whom the Board has
authorized) may endorse, assign and deliver checks, drafts and other orders for the payment of money
payable to the order of the Corporation.

9.5 Qeneral and Special Bank Accounts. The Chairperson may authorize the opening
and keeping of general and special bank accounts with such banks, trust companies, or other
depositories as the Chairperson may select or as any officer, assistant, agent or attorney of the
Corporation to whom the Chairperson has delegated such power may select. The Chairperson
may make such special rules and regulations with respect to such bank accounts, not inconsistent
with the provisions of these Bylaws, as he or she may deem expedient.

ARTICLE 10: Indemnification

10.1 ions Other Than - In the Right of ion. The Corporation may
indemnify any person who was or is a party or is threatened to be made a party to any threatened,
pending or completed action, suit or proceeding, whether civil, criminal, administrative or
investigative (other than an action by or in the right of the Corporation) by reason of the fact that
he or she is or was a Member, director, officer, employee or agent of the Corporation, or is or
was serving at the request of the Corporation as a director, officer, employee or agent of another
Corporation, partnership, joint venture, trust or other enterprise or as a member of any committee
or similar body, against expenses (including attorneys' fees), judgments, fines and amounts paid
in settlement actually and reasonably incurred by such person in connection with such action,
suit or proceeding if he or she acted in good faith and in a manner he or she reasonably believed
to be in or not opposed to the best interests of the Corporation, and, with respect to any criminal
action or proceeding, had no reasonable cause to believe his or her conduct was unlawful. The
termination of any action, suit or proceeding by judgment, order, settlement, conviction, or upon
a plea of nolo contendere or its equivalent, shall not create, of itself, a presumption that the
person did not act in good faith and in a manner which he or she reasonably believed to be in or
not opposed to the best interests of the Corporation, and, with respect to any criminal action or
proceeding, that he or she had reasonable cause to believe that his or her conduct was unlawful.

10.2 Actions By or In the Right of the Corporation. The Corporation may indemnify any
person who was or is a party or is threatened to be made a party to any threatened, pending or
completed action or suit by or in the right of the Corporation to procure a judgment in its favor
by reason of the fact that he or she is or was a Member, director, officer, employee or agent of the
Corporation, or is or was serving at the request of the Corporation as a shareholder, member,
director, officer, employee or agent of another Corporation, partnership, joint venture, trust or
other enterprise, or as a member of any committee or similar body, against expenses (including
attorneys' fees) actually and reasonably incurred by such person in connection with the defense
or settlement of such action or suit if he or she acted in good faith and in a manner he or she



reasonably believed to be in or not opposed to the best interest of the Corporation, except that the
Corporation shall make no indemnification in respect of any claim, issue or matter as to which
such person shall have been adjudged to be liable to the Corporation unless and only to the
extent that the court in which such action or suit was brought shall determine upon application
that, despite the adjudication of liability but in view of all the circumstances of the case, such
person is fairky and reasonably entitled to indemnity for such expenses which the court shall deem proper.

10.3 Determination of Ripht of Indemnification. The Corporation shall not indemnify
any person under Section 10.1 or Section 10.2, in the absence of a court order, unless authorized
in the specific case upon a determination that the Member, director, officer, employee or agent
has met the applicable standard of conduct set forth in Section 10.1 or Section 10.2. One of the
following shall make the determination: (a) the Board, by a majority vote of a quorum of
directors not a party to the action, suit or proceeding; (b) absent a quorum or at the direction of a
quorum of disinterested directors, independent legal counsel, by a written opinion; or {(c) the
Members.

10.4 Indemnification against Expenses of Successful Party. Notwithstanding the other
provisions of this Article, to the extent that a Member, director, officer, employee or agent of the
Corporation has been successful on the merits or otherwise in defense of any action, suit or
proceeding referred to in Section 10.1 or Section 10.2 of these Bylaws, or in defense of any
claim, issue or matier therein, the Corporation shall indemnify such person against expenses
(including attorneys' fees) which he or she actually and reasonably has incurred in connection
therewith.

10.5 Advance of Expenses. The Corporation may pay expenses incurred in defending an
action or proceeding in advance of the final disposition of such action or proceeding upon
delivery to the Board of an undertaking of the indemnitee to repay such amount, if the
Corporation ultimately determines that it should not indemnify such indemnitee pursuant to the
provisions of this Article,

10.6 Other Rights and Remedies. The indemnification provided by this Article shall not
be deemed exclusive and is declared expressly to be nonexclusive of any other rights to which a
person seeking indemnification may be entitled under any bylaw, agreement, action of the
Members or disinterested directors or otherwise, both as to actions in such person’s official
capacity and as to actions in another capacity while holding such office. In addition, the
indemnification, provided by this Article shall continue as to any person who has ceased to be a
Member, director, officer, employee or agent and shall inure to the benefit of the heirs, executors
and administrators of such a person.

10.7 Insurance. Upon resolution passed by the Board, the Corporation may purchase and
maintain insurance on behalf of any person who is or was a Member, director, officer, employee
or agent of the Corporation, or is or was serving at the request of the Corporation as a member,
shareholder, director, officer, employee or agent of another Corporation, partnership, joint
venture, trust or other enterprise or as a member of any committee or similar body, against any
liability asserted against such person and incurred by such person in any such capacity, or arising
out of his or her status as such, whether or not the Corporation would have the power to
indemnify him or her against such liability under the provisions of this Article.

10.8 Other Insyrance. The Corporation shall reduce the amount of the indemnification



of any person pursuant to the provisions of this Article by the amount which such person collects
as indemnification (a) under any policy of insurance which the Corporation purchased and
maintained on his behalf or (b) from another Corporation, partnership, joint venture, trust or other
enterprise. '

ARTICLE 11: Investments

The Corporation shall have the right to retain all or any part of any securities, mineral
interests or property acquired by it in whatever manner, and to invest and reinvest any funds held
by it, according to the Board's judgment, without being restricted to the class of investments
which a trustee is or may hereafter be permitted by law to make or any similar restriction,
provided, however, that no action shall be taken by or on behalf of the Corporation if such action
is a prohibitive transaction or would result in the denial of the tax exemption under Code
Sections 503 or 504.

ARTICLE 12: Prohibition against Sharing in Corporate Earnings

No director, officer or employee of or person connected with the Corporation, or any
other private individual shall receive at any time any of the net earnings, or pecuniary profit from
the operations of the Corporation, provided, that this shall not prevent the payment to any such
person of such reasonable compensation for setvices rendered to or for the Cotpotation in
effecting any of its purposes as shall be fixed by the Board; and no such person or persons shall
be entitled to share in the distribution of any of the corporate assets upon dissolution of the
Corporation. All directors shall be deemed to have expressly consented and agreed that upon
dissolution or winding up of the affairs of the Corporation, whether voluntary or involuntary, the
assets of the Corporation, after all debts having been satisfied, then remaining in the Board's
hands shall be distributed, transferred, conveyed, delivered, and paid over in such amounts as the
Board may determine or as may be delivered by a court of competent jurisdiction upon
application of the Board, exclusively to charitable, literary, scientific, or educational
organizations which would then quality under the provisions of Code Section 501(c)(3).

ARTICLE 13: Exempt Activities & Purpose

13.1  General Purpose. To operate exclusively for charitable, religious, educational, and
scientific purposes, under Section 501(c)(3) of the Internal Revenue Code, or corresponding section
of any future federal tax code, including, for such purposes, the making of distributions to
organizations that qualify as exempt organizations under section 501(c)(3) of the Internal Revenue
Code, or corresponding section of any future federal tax code. No part of the net earnings of
Prosper Academy, Inc. shall inure to the benefit of, or be distributable to its members, trustees,
officers, or other private persons, except that the corporation shall be authorized and empowered to
pay reasonable compensation for services rendered and to make payments and distributions in
furtherance of the purposes set forth in the purpose clause hereof. Notwithstanding any other
provision of this document, the corporation shall not carry on any other activities not permitted to
be catried on (a) by any organization exempt from federal income tax under section 501 (¢)(3) of
the Internal Revenue Code, corresponding section of any future federal tax code, or (b} by an
organization, contributions to which are deductible under section 170 (¢} (2) of the Internal
Revenue Code, or corresponding section of any future federal tax code. Prosper Academy, Inc, is
not organized and shall not be operated for the private gain of any person. The property of the
corporation is irrevocably dedicated to its educational and charitable purposes. No past of the



assets, receipts, or net earnings of the corporation shall inure to the benefit of or be distributed to
any individual. The corporation may, however, pay reasonable compensation for services rendered,
and make other payments and distributions consistent with these Articles.

13.2  Specific Purpose. The Corporation’s specific purposes shall be as follows:

13.2.1 Corporation is an organization offering a holistic learning environment
dedicated to valuing each child’s God-given potential, inspiring a
continuous love for learning, and cultivating virtues for a purpose driven
life;

13.2.2 Corporation is authorized to do all things and perform all acts permitted a
not for profit corporation under the laws of Oklahoma in furtherance of the
above purposes within the requirements set for under Section 501(c)(3) of
the Internal Revenue Code, or corresponding section of any future federal
tax code.

13.2.3 To the extent not already described herein, the Corporation is operated
exclusively for religious and educational purposes.

ARTICLE 14: Grants Administration

14,1 Purpose of Grants. The Corporation shall have the power to make grants and
confributions and to render other financial assistance for the purposes expressed in the
Corporation's Certificate of Incorporation.

14.2 Board Oversight. Subject to Section 5.1 of these Bylaws, the Board shall exercise
itself, or delegate, subject to its supervision, control over grants, contributions, and other
financial assistance provided by the Corporation. The Board shall approve a process for
reviewing and approving or declining all requests for funds made to the Corporation, which shall
require such requests to specify the use to which the funds will be put, and include a mechanism
for regular Board review of all grants made. The Board shall similarly approve a process for
authorizing payment of duly approved grants to the approved grantee.

14,3 Refysal; Withdrawal. The Board, in its absolute discretion, shall have the right to
refuse to make any grants or contributions, or to render other financial assistance, for any or all
of the purposes for which the funds are requested. In addition, the Board, in its absolute
discretion, shall have the right to withdraw its approval of any grant at any time and use the
funds for other purposes within the scope for the purposes express in the Corporation's
Certificate of Incorporation, subject to any rights of third parties under any contract relating to
such grant.

14.4  Accounting. The Board shall determine under what circumstances to require that
grantees furnish a periodic accounting to show that the funds granted by the Corporation were
expended for the purposes that were approved by the Board.

14.5 Restrictions on Contributions. Unless otherwise determined by Board resolution in
particular cases, the Corporation shall retain complete control and discretion over the use of all
contributions it receives, and all contributions received by the Corporation from solicitations for
specific grants shall be regarded as for the use of the Corporation and not for any particular




organization or individual mentioned in the solicitation. The Corporation may accept
contributions earmarked by the donor exclusively for allocation to one or more foreign
organizations or individuals only if the Board has approved in advance the charitable activity for
which the donation was made.

ARTICLE 15: Notices

15.1 General. Whenever these Bylaws require notice to a Member, any director, officer
or agent, such notice does not mean personal notice. A person may give effective notice under
these Bylaws in every case by personal delivery, depositing a writing in a post office, or sending
electronic notice by email addressed to such Member, director, officer or agent at his or her
mailing or email address on the Corporation's books. Unless these Bylaws expressly provide to
the contrary, the time when the person receives notice, if by mail, or when the notice is sent if by
email, shall constitute the time of the giving of notice.

15.2 Waiver of Notice. Whenever the law or these Bylaws require notice, the person
entitled to said notice may waive such notice in writing, either before or after the time stated
therein,

ARTICLE 16: Miscellaneous

16.1 Facsimile Signatures. In addition to the use of facsimile signatures which these
Bylaws specifically authorize, the Corporation may use such facsimile signatures of any officer
or officers, agents or agent, of the Corporation as the Board or a committee of the Board may
authorize.

16.2 Fiscal Year. The Board shall have the authority to fix and change the fiscal year of
the Corporation.

ARTICLE 17: Amendments

The Members shall have exclusive authority to adopt, amend and repeal these Bylaws. If
the Corporation shall have no Member, the Board shall have authority to adopt, amend and
repeal the Bylaws.

SECRETARY'S CERTIFICATE
The undersigned Secretary of PROSPER ACADEMY, INC. hereby certifies that the
foregoing constitutes a true and correct copy of the Corporation's Bylaws as adopted by the

Board on May 26, 2023,

Executed as of May 26, 2023.

Secretary






Employee Contract

Prepared for Paige Dan
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Assistant Director Contract

This Assistant Director Contract (hereinafter referred as to "Contract} is effective from March 1st, 2023
{hereinafter referred to as the "Effective Date",

By and Between,

Paige Dan {hereinafter referred to as the "Assistant Director”), a citizen of Oklahoma, USA with its
address at 4307 N Aydelotte Ave Shawnee, OK 74804; and

Prosper Acaderny {hereinafter referred to as the "School”), an institution established at 227 N. Union Ave
Shawnee, OK 74801.

The Assistant Director and the School are collectively referred to as "Parties” and individually as "Party”

WHEREAS, the School desires to employ the Assistant Director for administrative duties, at the School
and believes the Assistant Director has the necessary gualifications and skills to perform its duties and
responsibilities:

AND WHEREAS, the Assistant Director accepts the offer of the School under the terms and conditions
of the Contract herein.

NOW, THEREFORE, in consideration of the terms and conditions set forth below and other good and
valuable consideration, both the parties hereby agree tc the below terms and conditions.

Terms and Conditions
1. Term of Employment

The Assistant Director shall start working from August 21, 2023 (hereinafter referred to as the
"Commencement Date") as a fuil time employee and shall continue for 1 year.

2. Duties and Responsibilities

The Assistant Director shall execute its duties and responsibilities in good faith and with due
diligence. It shall perform its duties as per the Scheol's policies and the Agsistant Director code
of conduct.

« Assistin developing and implementing plans and goals for the School
«  Work with the director to coordinate and supervise daily operations

« Ensure compliance with regulations and internal policies

»  Monitor attainment of objeclives

» Undertake staffing responsibilities (hiring, training, evaluating etc.)

«  Assistin budgeting and monitoring expenses

« Maintain scheduling of events and represent the School when needed
« Create reports and submit them to the director

«  Fulfill duties as assigned by the director

3. Work Schedule



10.

The Assistant Director shall provide its services from Monday to Thursday, from 81510 4.
Salary

The Assistant Director shali receive & manthly salary of $1,300.00, to be paid on the 15th day of
every month.

Benefits

The Assistant Director shall be entitled to all the benefits and incentives provided by the School
during the term of emiployment. The benefits are further described in Exhibit A,

ADDITIONAL CLAUSE: The School and the Assistant Director have agreed to waive Exhibit A
rights during the first year of employment with the School 2023-2024 school vear. Exhibit A will
he reevaluated during the rehiring process 2024-2025 school year. The Assistant Director will
pay tuition of $100.00 per child while employed at the School during the 2023-2024 school year.

Holidays, PTQ, Leave of Absence

The list of all holidays is attached to this Contract. The Assistant Director shali also be notified of
thesge holidays by the Director of the School. The Assistant Director can take leave frorm the work
anly for serious and genuine reasons, and with the prior approval of the Direclor, unless the
absence is immadiate. Employee PTO and sick leave are further described in Exhibit B,
Ermployae Bereavement policy is listed in Exhibit C,

Materials

The Scheol shall provide, to the best of its ability, supply funds and other materials necessary to
the Assistant Director.

Performance Evaluation

The Assistant Director performance shall be evaluated by its supervisor every 4 months. The
Assistant Director shall avaluate the Director of the School every 4 months,

Proprigtary Rights

The Assistant Director understands that during its employment with the School, it may be
exposed to the School's confidential information. The Assistant Director agrees to hold alt
proprietary and confidential information in complete confidence during the term of this Contract
and after the termination of this Contract.

Termination of Contract

Either party can terminate this Contract upcn 60 days prior written notice to the other party,
with or without cause.



11 Miscellaneous

1. Governing Law: This Contract shall be governed following the laws of the State of
Oldahoma.

2. Assignment Neither party shall assign this Contract or the rights and obligations
thereunder to any third party without the prior express written consent of the other
Party which shall not be unreasonably withheld.

3. Nen-Waiver Neither Party can waive any pravision of this Contract, or any rignts ar
obligations under this Contract, unless agreed to in writing by the Parties.

4, Separabllity Clause: If any term, clause, or provision hereof is held invalid ar
unenforceable by a court of competent jurisdiction, all other terms will rermain in full
force and effect until the Contract termination,

5. Counterparts: This Contract may be executed in multiple counterparts, each of which
shall be deemed original and all of which together shall constitute as one and the same.

6. Entire Agreement: The Parties acknowledge that this Contract sets forth and represents
the entire Contract between both the Parties. If the Parties are willing to
change/add/modify any terms, they shall be in writing and signed by both Parties.

7. Naotice: Any notice that is required by this Contract shall be in writing and shall be given
to the appropriate party by personal delivery or certified mall, postage prepaid, or any
suich delivery service provided.

8. Force Majeure; Neither of the Parties shall be liabie for any failure in performance of any
okligation under this Contract due to causes beyond that Party's reasonable control
{including and not fimited to any pandemic, fire, strike, act, or arder of public authority
and other acts of God) during the pendency of such event.

G.  Non Compete Agreement: Both parties will read and sign the agreement in Exhibit D of
the ermployee contract.

10. Any employees’ contract that is terminated before one year of employment is fulfilled
must reimburse Praspar Academy for the HEzl Scheools Diploma Pragram costs in full,

Acceptance and Signature

The Parties hereby agree that they have understood the terms and conditions of this Contract, and
demonstrate their agreement 1o the same by signing below.

Paige Dan Prosper Acaderny

Date Date

Prosper Academy Employee Contract



Exhibit A

Benefits
1. Employees will receive & 25% discount towards tuitlon costs for their own children attending
Prosper Academy.

2. Employees will receive a 5% discount for siblings attending Prosper Academy.
3. Employees wili receive a loyalty discount towards tuition costs for each year of employment at
Prosper Academy.

Fxhibit B

Prosper Acaderny follows Oklahoma's Human Services Leave Policy

OKDHS:2-1-40. Leave for leachars employed less than 12 monlhs per year
[ssued 6-11-92

(a) Personal leave (formerly "emergency leave”). Five working days each schaol vear will be grented o
teachers contracted/emploved by the Department for less than the full twelve months of each year.
Such feave shall vest at the beginning of each school year and may be taken with the approval of the
schoot superintendenl. Personal leave may nol be charged to sick leave, and any unused personat leave
will not be cumulative, and will not be paid to the teacher upon separation from the Departiment.

(b} Sick leave. Teachers contracted/employed by Lhe Deparlment forless than the twelve monlhs of
each year will be granted ten (10) days sicl leave per school year, This leave shall vest at the beginning
of each school year and unused sick leave shall be cumulzative up to a total of sixty warking days. Such
leave is 1o be ulilized when the teacher 15 required to be absent from duty due to personal injury, illness
or pregnancy, of injury or iliness of an immediate family member requiring the employee's care.

e (1) Ininstances where a teacher has exhausted all acerued sick leave and continues to be
absent due to personal injury, iliness, or pregnancy, thal teacher is entitled to an additional 20
day pericd al full salary less the amount actually paid to employ a substitute to temporarily
assume the absent teacher's position; as long as the total leave does not exceed the total
number of days in the school contract period.

e (2} Allaccumulated sick leave shalt be canceled upon separation from the Departiment.

Exhibit C

Prosper Acadermy Bereavement Policy

Teachers may be absent from duty because of personal accidental injury, iliness or pregnancy, or injury,
illness or death in the immediate family without loss of salary not to exceed 5 days during each schooj year.

Exhibit D
Non Compete Agreement



Prosper Academy LLC NON-COMPETE AGREEMENT

|. THE PARTIES. This Non-Compete Agreement ("Agreement’) made this

March 2023, Is made between:

OWNER: Prosper Academy LLC {"Owner") with a mailing address of 227 N. Union Ave Shawnee, OK
74801 shall have ownership of this Agreement under which:

RECIPIENT: Prosper Academy Ermployees ('Recipient”) shall be bound to the covenants mentioned
in this Agreement.

Hereinafter the Owner and Recipient shall be known separately as a "Party” and togetner as the
‘Parties’”

Il CONSIDERATION. In exchange for the Non-Compete, the Recipient shall receive the following
consideration: Employment with Prosper Academy.

Il TERM. The Recipient shall be bound to this Agreement, specifically, the terms of this Agreement
for.

Start Period: (check one)

- Date of March 2023.

O - Beginning immediately after: {"Event’)

(] - Other.

End Period: {check one)

- Date of December 2028

O - months after:

(1 - Other.

The start period and end period shall collectively be known as the “ferm!

IV GEOGRAPHICAL AREAS. The Recipient shall be bound to this Agreement for the following
geographical areas Pottawatomie County and any surrounding area within a 30 mile radius.

V. NON-COMPETE. The Owner shall possess, in accordance with the terms of this Agreement, the
following protections from the Recipient engaging in the following activities: being hired by working
for a competitor or starting a competing business after resigning or termination of Prosper
Academy employment contract.

V], NON-SOLICITATION. The Qwner shall have the following protections frem the Recipientin
accordance with this Agreernent: {check all that apply)

- Employees. The Recipient shall be pronibited from engaging with any former or current
employees, contractors, affiliates, and similar parties of the Owner under which a business
relationship has been created.

- Customers. The Reciplent shall be pronibited from engaging with any former or current
customers, clients, and similar parties of the Owner under which a business relationship
hes been created.

VIl. PURCHASE OF RELEASE. The Parties agree that the Recipient: {check one)

[7- Can Purchase a Release. The Recipient has the option, during the Term or any period
thereafter, to purchase and waive all liability under this Agreement for the sum of §
payment to the Cwner.

- Cannot Purchase a Release. The Recipient has no option, during the Term cr any period
thereafter, to purchase the rights of this Agreement from the Owner for the purposes of
walving any liability or releasing themselves under this Agreement.

as




VI CONFIDENTIAL INFORMATION. The Owner and Recipient agree that the

Recipient shall be prohibited from releasing Confidential Information. The Recipient shall be
prohibited from expressing or sharing any and alt technical and non- technical information provided
by the Owner, including but not limited to: data or other proprietary information relating to products,
inventions, plans, methads, processes, know-how, developmental or experimental work, computer
orograms, databases, authorship, customer lists (including names, buying habits or practices of
any clients), names of vendors or suppliers, marketing methods, reperts, analyses, business plans,
financial information, statistical information, or any other subject matter pertaining to any business
of the Owner or any of its respective clients, consultants, or licensees that is disclosed to the
Recipient under the terms of this Agreament.

a.) Limitations. Confidential Information shall not include information which;

. Has become generally known to the public through no wrongful act by the

Recipient;

t. Has been rightfully received by Recipient from a third party without

restriction on disclosure and without breach of an obligation of

confidentiality running either directly or indirectly to the Recipient;

iii. Has been approved for release to the general public by written

authorization of the Owner;

iv. Has been disclosed pursuant to the requirernent of a governmental agency

or a court of law without similar restrictions or other protections against

public disclosure; or,

v. Has been independently developed by the Recipient without use, directly or

indirectly, of the Owner's Confidential Information.

h.) Employees and Contractors. The Recipient agrees to disclose Confidential

Information to any agents, affiliaies, directors, officers, or any other employees, collectively known
as the "Employees, solely on a need-to-know basis and represents that such Employees have
signed appropriate non-disclosure agreements or have taken appropriate measures Imposing on
such Employees a duty to third parties:

i. To hold any third-party proprietary information received by such Employees in the strictest
confidence,

li. Not to disclose such third-party Confidential Information tc any other third party; and

iii. Not to use such Confidential Information for the benefit of anyone other than to whom it belongs
without the prior express written authorization of the Owner.

¢) BestPractices. TheRecipientacknowledgestheymayormaynothaveaccess to the Owner's
Confidential Information and agrees that it shall not directly or indirectly divulge, disclose, or
communicate any of the Confidential information tc any third party, except as may be required
during any formal business association or dealings on behalf of the Owner for any event, with the
prior written approval of the Owner. The Recipient acknowledges that ne license of the Confidential
Information, by implication or otherwise, is granted to the Recipient by reason of this Agreement.
Additionally, the Recipient acknowledges that it may only use the Confidential Information in
connection with its business dealings with the Owner and for no other purpose without the prior
written consent of the Owner.

d.) Records. The Recipient further agrees that all Confidential Information, including, without
limitation, any documents, files, reports, notebocks, samples, lists, correspondences, software, or



other written or graphic records provided by the Owner ¢r produced using the Owner's Confidential
Infermation, wili be held strictly confidential and returned upon request to the Cwner.

e} Return of Materials. Upon termination or expiration of this Agreerment, or upon wiritten request of
the Owner, the Recipient shall promptiy return to the Owner all physical and digital materials
representing the Owner's Confidential Information and all copies thereof. The Owner shall notify the
Recipient immediately upon discovery of any loss or unauthorized disclosure of the Confidential
Infarmation.

X, GOVERNING LAW. This Agreement shall be governed by and censtrued in accordance with the
laws of the State of Cklahoima without reference to its conflicts of laws principles. Any disputes
arising from or related to the subject matter of this Agreement shall be heard in a court of
appropriate jurisdiction of the Owner's principal office, and the Parties hereby consent to the
juriediction and venue of these courts.

a.) Severability. If any provisions of this Agreement or its applications are held to be

invalid, ilfegal, or unenforceable in any respect, the validity, legality, or enforceability of any other
provisions and applications herein shatl not in any way be affected or impaired.

b.) Remedies. Should the Recipient breach any of the provisions of this Agreement, the Recipient
agrees to reimburse the Owner for any loss or expenses incurred by the Owner as a result of any
prohibited use or activity under this Agreement, including, without limitation, court costs and
reasonable attomey's fees incurred by the Owner in enforcing the provisions hereof. The Recipient
further agrees that any unauthorized use or activity shall resuit in inreparable damage to the Owner
and that the Owner shall be entitled to an award by any court of competent jurisdiction of &
temporary restraining order and/or preliminary injunction against such unauthorized use or activity
by the Recipient without the need to post a bond. Such remedies, however, shall not be deermed to
he the exclusive remedies for any breach of this Agreement but shall be in addition to all cther
remedies available at law of equity.

X. ADDITIONAL TERMS. No additional terms.

Xl ENTIRE AGREEMENT. This Agreement represents the entire agreement between the Parties and
may only be modified by the signature of both Parties herete.

Owner Signature; Date:
Print Name:
Reciptent Signature: Date:

Print Name:




Employee Contract

Prepared for Kelsie Brooks
Prepared by Prosper Academy



Director Contract

This Assistant Director Contract {hereinafter referred as to "Contract") is effective from January 1st,
2023 {hereinafler referred to as the "Effective Date”,

By and Between,

Kelsie Brooks (hereinafter referred 10 as the "Assistant Director"), a citizen of Oklahoma, USA with its
address at 8452 North Bryan Rd Shawnee, OK 74804; and

Prosper Academy (hereinafter referred to as the "Schoal”), an institution established at 227 N. Union Ave
Shawnee, OK 74801.

The Director and the School are collectively referred 1o as "Parties” and individually as "Party’

WHEREAS, the School desires to employ the director for administrative duties at the School and
believes the director has the necessary qualifications and skills to perform its duties and responsibilities;

AND WHEREAS, the director accepts the offer of the School under the terms and conditions of the
Contract herein.

NOW, THEREFORE, in consideration of the terms and conditicns set forth below and other good and
valuable consideration, both the parties hereby agree to the below terms and conditions.

Terms and Conditions
1. Term of Employment

The Director shall start working from August 21, 2023 (hereinafter referred to as the
‘Commencement Date") as a full time employee and shall continue for 1 vear.

2. Duties and Responsibilities

The Director shall execute its duties and responsibilities in good faith and with due diligence. It
shall perform its duties as per the School's policies and the Assistant Director code of conduct.

« Oversee day-to-day school operations

«  Manage school logistics and budgets

» Set learning goals for students and teachers based on national curricula
» Monitor and report on teacher performance

« Present data from school performance to board members

« Research new resources and techniques to imprave teaching

o Interview and hire school personnel

o Review and implement school policies

« Provide guidance and counseling to teachers

« Handle emergencies and scheol crises

« Organize school events and assemblies

« [Ensurea safe and clean environment for students (e.q. implementing hygiene rules)
« Aftend conferences o gain knowledge on current educational trends

« Previous experience as a principal or in a similar role



« Knowledge of school administrative processes and national educational regulations
¢ Hands-on experience with MS Office and education management systems

« Attention to detall

« Greal presentation and communication skills

o Crisis management

e Ability to coach and inspire

e Ateaching license is preferred

« Degree in Education; Master's degree is a plus

3. Work Schedule
The Director shall provide its services from Monday to Thursday, from 815to 4.
4. Salary

The Director shall receive a monthly take home salary of $1,800.00, to be paid on the 15th and
30th day of every month..

5. Benefits

The Director shall be entitled to ali the benefits and incentives provided by the Schocl during the
term of employment. The benefits are further described in Exhibit A

ADDITIONAL CLAUSE: The Board of Directors agrees to walve Exhibit A rights during the first
year of employment with the School 2023-2024 school year. Exhibit A will be reevaluated during
the rehiring process 2024-2025 school year. The Director will pay tuition of S0.00 per child while
employed at the School during the 2023-2024 school year.

6. Holidays, PTO, Leave of Absence
The list of all holidays is attached to this Contract. The Director can take leave from the work
only for serious and genuine reasons, and with the prior approval of the Board Chalr, unless the
absence is immediate, Employee PTO and sick |eave are further described in Exhibit B.
Employee Bereaverment policy is listed in Exhibit C.

7. Materials

The School shall provide, to the best of its ability, supply funds and other materials necessary to
the Director.

& Performance BEvaluation



The Director performance shall be evaluated by its supervisor every 4 months. The Assistant
Director shall evaluate the Director of the School every 4 months.

9. Proprietary Rights

The Director understands that during its employment with the School, it may be expesed to the
School's confidential information. The Director agrees to hold all proprietary and confidential
information in complete confidence during the term of this Contract and after the termination of
this Contract.

10. Termination of Contract

Fither party can terminate this Contract upon 60 days prior written notice to the other party,
with or without cause.

11, Miscellaneous

1. Governing Law: This Contract shall be governed following the laws of the State of
Oklahcma.

2. Assignment: Neilher party shall assign this Contract or the rights and cbligations
thereunder to any third party without the prior express written consent of the other
Party which shall not be unreasonably withheld.

3. Non-Walver: Neither Party can waive any provision of this Contract, or any rights or
obligations under this Contract, unless agread to in writing by the Parties.

4. Separability Clause: if any term, clause, or provision hereof is held invalid or
unenforceable by a court of competent jurisdiction, all other terms will remain in full
force and effect until the Contract termination.

5. Counterparts: This Contract may be executed in multiple counterparts, each of which
shall be deermed original and all of which together shall constitute as one and the same.

6. Entire Agreement: The Parties acknowledge that this Contract sets forth and represents
the entire Contract between both the Parties, If the Parties are willing to
change/add/modify any terms, they shall be in writing and signead by both Parties.

7. Notice: Any nolice that is required by this Contract shall be in writing and shall be given
to the appropriate party by personal defivery or certified mail, pestage prepaid, or any
such delivery service provided.

8. Force Majeure: Neither of the Parties shall be liable for any failure in performance of any
obligation under this Contract due to causes beyond that Party's reasonable control
{including and not limited to any pandemic, fire, strike, act, or order of public authority
and other acts of God) during the pendency of such event.

9. Non Compete Agreement: Both parties will read and sign the agreement in Exhibit D of
the employee contract.

10. Any emiployees’ contract that is terminated before one year of ermployment is fulfilled
must reimburse Prosper Academy for the HEI Schools Diploma Program costs in full,

Acceptance and Signature

The Parties hereby agree that they have understocd the terms and conditions of this Contract, and
demonstrate their agreement to the same by signing below.



Kelsie Brooks Prosper Academy | Board Chalr Courtney Phillips

TKelaie Brooks

Date Date
7-11-283

Prosper Acadermy Employee Contract
Exnibit A

Benefits
1. Employees will receive a 25% discount towards tuition costs for their own children atlending
Prosper Academy.

2. Employees will receive a 5% discount for siblings attending Prosper Academy.
3. Employess will receive a loyalty discount towards tuition costs for each year of employment at
Prosper Academy.
Exhibit 8

Prosper Academy follows Oklahoma's Human Services Leave Policy

OKDHS:2-1-40. Leave for teachers employed less than 12 months per year
lssued 6-11-92

(a) Personal leave (formerly 'emergency leave”). Five working days each school year will be granted to
teachers contracted/employed by the Department for less than the full twelve months of each year.
Such leave shali vest at the beginning of each school year and may be taken with the approval of the
school superintendent. Personal leave may not be charged to sick leave, and any unused personal leave
will not be cumulative, and will not be paid to the leacher upon separation from the Department.

(b) Sick leave. Teachers contracted/employed by the Department for less than the twelve months of
each year will be granted ten {10} days sick leave per school year. This leave shall vest at the beginning
of each school year and unused sick leave shall be cumulative up to a total of sixty working days. Such
leave is 1o be utilized when the teacher is required to be absent from duty due 1o personal injury, iliness
or pregnancy, o injury or illness of an immediate family member requiring the employee's care.,

e (1} Ininstances where a teacher has exhausted all accrued sick leave and continues to be
absent due to personal injury, illness, or pregnancy, that teacher is entitled to an additional 20
day period at full salary less the amount actually paid to employ a substitute to temporarily



e assume the absent teacher's position; as long as the Lotal leave does not exceed the total
number of days in the school contract period.
e () Allaccumulated sick leave shall be canceled upon separation from the Department.

Exhibit C

Prosper Academy Bereavement Policy
Teachers may be absent from duty because of persanal accidental injury, iliness or pregnancy, or injury,
iilness or death in the immediate family without loss of salary not to exceed 5 days during each school year.

Exnioit D

Non Compete Agreement
Prosper Academy LLC NON-COMPETE AGREEMENT
. THE PARTIES, This Non-Compete Agreement {"Agreement”) made this
March 2023, is made between:
OWNER: Prosper Academy LLC ("Owner") with a mailing address of 227 N. Union Ave Shawnee, OK
74801 shall have ownership of this Agreement under which:
RECIPIENT: Prosper Academy Employees {Recipient”) shall be bound tc the covenants mentioned
In this Agreement.
Hereinafter the Owner and Recipient shall be known separately as a "Party’ and tegether as the
‘Parties.”
ll. CONSIDERATION. In exchange for the Non-Compete, the Recipient shall receive the following
consideration: Employment with Prosper Academy.
1. TERM. The Recipient shall be bound to this Agreement, specifically, the terms of this Agreerment
for:
Start Period: (check one)
- Date of March 2023.
OJ - Beginning immediately after: ("Event”)
O - Other
Fnd Period: (check one)
- Date of December 2028,
O - months after:
O - Cther.
The start period and end period shall collectively be known as the "Term.
V. GEOGRAPHICAL AREAS. The Recipient shall be bound to this Agreement for the following
geographical areas: Pottawalomie County and any surrounding area within a 30 mile radius.
V. NON-COMPETE. The Owner shall possess, in accordance with the terms of this Agreement, the
following protections from the Recipient engaging in the following activities: being hired by working
for a competitor or starting a competing business after resigning or termination of Prosper
Academy employment contract,
VI, NON-SOLICITATION. The Owner shall have the following protections from the Recipient in
accordance with this Agreement; {check all that 2pply)
- Employees. The Recipient shall be pronibited from engaging with any former or current
employees, contractors, afflliates, and similar parties of the Owner under which a business
relationship has been created.
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customers, clients, and similar parties of the Owner under which a business relationship
has been created,

V|l PURCHASE OF RELEASE. The Parties agree that the Recipient: {check one)
[11- Can Purchase & Release. The Recipient has the option, during the Term or any pericd thereafter,
10 purchase and waive all liability under this Agreement for the sum of § as payment to the
Owner.
- Cannot Purchase a Release. The Recipient has no option, during the Term cr any period
thereafter, to purchase the rights of this Agreement from the Owner for the purposes of
waiving any liahility or releasing themselves under this Agreement.

Vi CONFIDENTIAL INFORMATION. The Owner and Recipient agree that the

Recipient shall be prohibited from releasing Confidential Information. The Recipient shall be
prohibited from expressing or sharing any and all technical and non- technical information provided
oy the Owner, including but not fimited te: data or other proprietary information relating to products,
inventions, plans, methods, processes, know-how, developmental or experimental work, computer
programs, databases, autharship, customer lists {including names, buying habits or practices of
any clients), names of vendors or suppliers, marketing methods, reports, analyses, business plans,
financial infarmation, statistical information, or any other subject matter pertaining to any business
of the Owner or any of its respective clients, consultants, or licensees that is disclosed to the
Reciplent under the terms of this Agreement,

a.) Limitaticns. Confidential Information shall not include information which:

. Has become generally known to the public through no wrongful act by the

Recipient,

it. Has been rightfully received by Recipient from a third party without

restriction on disclosure and without breach of an obligation of

confidentiality running either directly ar indirectly to the Recipient;

li. Has been approved for release to the general public by written

authorization of the Owner;

iv. Has heen disclosed pursuant to the reguirerment of a governmental agency

or a court of law without similar restrictions or other protections against

public disclosure; o,

v. Has been independently developed by the Recipient without use, directly or

indirectly, of the Owner's Confidential Information.

b.} Employees and Contractors. The Recipient agrees te disciose Cenfidential

information to any agents, affiliates, directors, officers, or any other employees, collectively known
as the "Employees,” solely on a need-to-know basis and represents that such Employees have
sighed appropriate non-disclosure agreements or have taken appropriate measures imposing on
such Employees a duty to third parties:

.. To hold any third-party proprigtary information received by such Employees in the strictest
confidence;

ii. Not to disclose such third-party Confidential information to any other third party; and



iil. Not to use such Confidential Information for the benefit of anyone other than to whom it belongs
without the prior express written authorization of the Owner.

¢.) BestPractices TheRecipientacknowledgestheymayormaynothaveaccess to the Owner's
Confidential Information and agrees that it shall not directly or indirectly divulge, disclose, or
communicate any of the Confidential Information to any third party, except as may be required
during any formal business association or dealings on behalf of the Owner for any event, with the
orior written approval of the Owner. The Recipient acknowledges thal no license of the Confidential
Informartion, by implication or otherwise, is granted to the Recipient by reason of this Agreement.
Additionally, the Reciplent acknowledges that it may only use the Confidential Information in
connection with its business dealings with the Cwner and for no other purpose without the prior
written consent of the Cwner,

d.) Records. The Reciplent further agrees that all Cenfidential Information, including, without
limitation, any documents, files, reports, notebooks, samples, lists, carrespondences, software, or
other writlen or graphic records provided by the Owner or produced using the Owner's Confidential
Information, wili be held strictly confidential and returned upon reguest to the Owner.

e.) Return of Materials. Upon termination or expiration of this Agreermnent, or upon written request of
the Owner, the Recipient shall promptly return to the Owner all physical and digital materials
representing the Owner's Confidential information and all copies therecf. The Owner shall notity the
Recipient immediately upon discovery of any loss or unauthorized disclosure of the Confidential
Information.

IX. GOVERNING LAW. This Agreement shall be governed by and construed in accordance with the
laws of the State of Oklahoma without reference to its conflicts of laws principles. Any disputes
arising from or related to the subject matter of this Agreement shali be heard in a court of
appropriate jurisdiction of the Owner's principal office, and the Parties hereby consent to the
jurisdiction and venue of these courts.

a.) Severability. if any provisions of this Agreement or its applications are held to be

invalid, illegal or unenforceable in any respect, the validity, legality, or enforceability of any other
provisions and applications herein shall not in any way be affected or impaired.

b.) Remedies. Should the Recipient breach any of the provisions of this Agreement, the Recipient
agrees to relmburse the Owner for any loss or expenses incurred by the Cwner as a result of any
prohibited use or activity under this Agreement, including, without limitation, court costs and
reasonable attorney's fees incurred by the Owner in enforcing the provisions hereof. The Recipient
further agrees that any unauthorized use or activity shall result in irreparable damage to the Owner
and that the Owner shall be entitled to an award by any court of competent jurisdiction of 8
temporary restraining order and/or preliminary injunction against such unauthorized use or activity
by the Recipient without the need to post a bond. Such remedies, however, shall not be deemed to
be the exclusive remedies for any breach of this Agreement but shall be in addition 1o all cther
rermedies available at taw of equity.

X. ADDITIONAL TERMS, No additional terms.

X} ENTIRE AGREEMENT. This Agreement represents the entire agreement between the Parties and
may only be modified by the signature of both Parties hereto.

Owner Signature; Dale:

Print Name:




Recipient Signature: Date:

Print Name:




For | know the plans | have for you, decl
the Lord, plans to prosper you and not to |
you, plans to give you hope and a future.
-Jeremiah 29:11



A C A D E M Y

Kelsie Brooks | Director

OUR MISSION

. Prosper Academy offers a holistic learning environment dedicated to valuing
“:each child's God-given potential, inspiring a continuous love for learning, and
: '--;'.-__:_'.j-:-__"'_cu[tivating virtues for a purpose driven life.

OUR VISION

Prosper Academy offers a truly different approach to school with innovative
pedagogical methods that inspire self-guided learning within a holistic
environment. Our educational philosophy is rooted in Christian values and
fosters intellectual, spiritual, physical, and emotional development. We move
beyond the traditional tools of lectures, homework, and high-stakes tests. At
Prosper, our students learn in collaborative classrooms of multi-age learners.
Our flexible approach challenges each student with their own differentiated
learning plan and motivates them through real-world projects and experiences.
We are committed to nurturing mindfulness, integrity, and leadership. We strive
to empower students to utilize their unique spiritual gifts to improve their
experiential educational outcomes and gain the life skills necessary to become a
successful professional.

CONTENT

¢ Prosper Values
Our Philosophy of Education

o Classroom Environment GOALS
o Prosper Projects « Scale oriented for classroom &
o Behavioral Expectations grade level growth
« Why Choose Prosper + Summer Camp Opportunities
o Christian Foundations o PreK-12 Accreditation within next
o Curriculum 8 years
o Lesson Examples + Scholarship Programs offered to

o Daily Schedule
o Hybrid Learning Options
o Grading
Admissions & Tuition
Yearly Calendar & Save The Dates
Safety Procedures
Family Handbook

10% of families by 2024-25




PROSPER VALUES
o Family

o Your family is valued. Education begins at home and our certi

families to have a new outlook on their child's education. We i
the classroom and collaborate with parents to establish holistic i
partner with homeschooling families or families that wish to begin homescho
their children. We provide resources, direction, and a community for your family t
thrive,
Resilience or Grit;

o Children who are learning how to think for themselves, to love learning, to soive

problems, to express how they feel, and to value their own and other’s opinion.

Resilience generates an understanding that we are all in this together, which is why
children grow up to understand the importance of working together, braving
discomfort, viewing mistakes as learning tools and persevering against the odds as a

team,
_5-5 Metgcog ition:”

o A crucnaE aspect of hfelong Ieammg It involves consistently assessing and regulating

' "'-':-_-___-_':one s thoughts and performance Metacogmttve skills include critical thinking, self-

_:__"awareness :ndependent Eearnmg, and reflective thinking. The metacognitive process

- '-’-con51sts of three steps plann:ng momtormg and evaluating.

":"-f--_j-:;-Growth Ml[}dset : e

e A growth mlndset is the behef that one’s intelligence and abilities are malleable and
can be enhanced with the rtght strategies and effort. The opposite of this is a fixed
mindset, where someone believes that their skills are set in stone and they cannot
improve,

Integrity:

o Integrity transpires through expressing gratitude for others, valuing honesty and
openness, taking responsibility and accountability for your actions, good and bad,
respecting yourself and others around you no matter where you are, and
demonstrating reliability and trustworthiness.

» Discipleship:

o A disciple is a learner, a follower, a person wholly devoted to becoming like the
master teacher. Jesus emphasized serving. The focus for Jesus was to follow and
wsurrender to God's plan. It was his focus for the disciples as well.
ership:

leader is someone who inspires passion and motivation. it is someone with a vision
and the path to realizing it. A leader ensures their team has support and tools to
achieve their goals. '

» Community service
o Engaging in community service provides students with they
active members of their community and has a lasting, pos
Community service or volunteerism enables students }
and a sense of social awareness, as well as provide
most.



OUR PHILOSOPHY

Finnish Educaticnal Philosophy
+ The Finnish education system has been rigorously tested for del
learning results. It combines the best and latest learning philosop
practices with continuous development to meet the highest standards

» Learning is understood as a lifelong process. Learning happens in an active way by
utilizing children’s natural curiosity, their will to explore and the joy of discovery. Free
play is a natural way to learn physical, emotional, social and intellectual skills.

» A sense of a community also plays an important role in Finnish education. We want to
provide children with opportunities to participate in and influence their own life
decisions.

» Another important piece is the fostering of respect for life, sustainable living and
human rights. We support their emotional development and ethical thinking.
Sustainability encompasses many areas of life, from social practices like incorporating
culture and teaching compassion, to ecological considerations like developing children’s
relationship with nature and their willingness to actively care for the environment. For
example, when children take a trip to the forest, they will discuss how to respect
nature. They will practice mindfulness and |leave the space as they found it.

» Research shows that introducing new skills when children are ready to receive them
leads to learning, not frustration. The Finnish education system supports children’s
learning and development without the toxic stress that can come from pushing children
to learn too much, too early.

¢ Everybody learns best when steered by their own interests, which is why children'
interests play a central role in their education. The Finnish education system has very
high learning outcomes with purposeful play and nurturing guidance from highly-
trained teachers,

» Finland is well-known for its emphasis on child-centered instruction and practice. We
focus on the value of childhood and the positive development and wellbeing of children
and families. It also stresses children’s participation and developing social and cultural
skills within education. This requires children’s active interaction with peers, teachers,
adults, community members, and the environment. Finnish education helps children
build their self-confidence as learners through positive emotional experiences.
Chiidren's opinions, ideas and viewpoints are taken into account in their educational

perience, For example, a teacher observes that a girl in her classroom is really

ed in playing with cars and always chooses this activity when she can. On the
zshe is not very interested in walking around the neighborhood. To

jirl's interest in cars into an activity she does not typically like, the

ake the class on a field trip to observe different car types and logos

ldren to practice identifying the colors of the cars and the letters

he girl is now interested during the walk. The teacher

r interest in the classroom by developing a role play activity in

ork at a car maintenance station.



OUR PHILOSOPHY

Classroom Environment
» Prosper Academy offers two educational experiences:
o 4 Day Classrooms: Monday-Thursday
o 2 Day Classrooms: Monday & Wednesday or Tuesday & Thursday®
» Holistic Multi-Age Classrooms
o Eager Explorers (3 & 4 year old) classes offered
o Lively Learners (5 & 6 year old) classes offered

o Classrooms are scale oriented to add grade levels each year
« Reduced Student to Teacher Ratio-15 students per classroom
e Enrichment Classes such as Piano, Art, Music, and P.E.
¢ Community Garden utilized throughout the year
+ Uninterrupted learning blocks to encourage core skill development
« Our Role in Your Child's Education
o Our Teachers play a key role in scaffolding students to enhance self-directed
learning. We assess student readiness for new methods, establish the boundaries
of each student's decisions about his or her learning, and teach the methodology
needed to achieve competency of new skills. We also manage the classroom,
provide resources, organize learning activities, and provide input. Our teachers are
facilitators of learning, providing new challenges, guidance, support, and positive
feedback.
s Self-Guided Learning
o QOur Nurturing teachers and assistants focus on guiding each child according to their
own strengths and abilities, Each child is viewed as a unique individual. Students
learn at their own pace, rather than being taught skills that they are not ready for, or
that they have already mastered. The focus becomes the child's learning rather than
the adult's teaching. Children are invited to take charge of their learning and are
given more opportunities to choose what activities interest them. This sense of
“ownership” and self-direction is the foundation for lifelong learning.
+ Peer Mentoring
o Younger children observe older children enjoying advanced, challenging activities
and this inspires them. They look to older children for guidance, and older children
have the opportunity to serve as mentors and take on leadership roles. Leading,
whether by modeling classroom procedures or helping a younger student with

ding numbers, is a critical experience for a child.

jects
rosper Projects throughout the year. They last for seven weeks and
g learning experiences with a specific focus, Each Prosper Project is
rinciples and points to scripture. Students are encouraged to
te individualized and group experiential projects. Students will
f?rip after each project.

i



OUR PHILOSOPHY

» We offer a truly different approach to school. Supported by th
cognitive science, we move beyond the traditional tools of lectu§
stakes tests, and grades. At Prosper, our students learn in collabo
multi-age learners. Our flexible approach challenges each student w
differentiated learning plan and inspires them through real-world projects and
experiences.

e Our curriculum covers a wide variety of learning areas so that children acquire many
different skills and abilities that will contribute to their transversal competence. Being
able to connect different fields of knowledge and skills is the foundation for personal
growth, studying, working and civic engagement both now and in the future

« We believe that children's learning is not limited to specific activities or the classroom.
Every situation and moment is a chance to learn something new. In project-based
fearning, children construct their own knowledge through thoughtful exploration with
the teachers' guidance and support.

» Nature based experiential learning

o Learning through exposure to nature and nature-based activities, occurs in natural
settings and where elements of nature have been brought into built environments,
such as plants, animals, and water, When children spend time outside they explore
science topics using curiosity, creativity and wondering, becoming better problem
solvers and critical thinkers. Being outside leads to more time being physically
active and developing small and large motor skills. Children get excited and
interested in learning new content when they use natural materials in natural
spaces, Children who spend time interacting with nature develop a sense of
responsibility and respect for nature, living things and the world around them, This
ensures a future with people who will advocate for the natural world and natural
spaces that benefit everyone.

+ Behavioral Expectations

o Love & Logic is an unparalleled solution to build healthy relationships with kids
while setting firm, loving limits that turn problem behaviors around.

o TBRI® is an attachment-based, trauma-informed intervention that is designed to
meet the complex needs of children. It focuses on Empowering Principles to address
physical needs, Connecting Principles for attachment needs, and Correcting

_Principles to disarm fear-based behaviors. *Our Team is not TBRI® certified yet.

Expectations

 to Prosper's educational philosophy and approach to holistic education

ts of any race, color, national and ethnic origin to all the rights,
d activities generally accorded or made available to students at
iscriminate on the basis of race, color, national and ethnic

its educational policies, admissions policies, scholarship and
hletic and other school-administered programs.



WHY CHOOSE PROSPER

s Christian Foundations & Bible Lessons

o We utilize Generations of Grace Bible Curriculum. We

to reinforce prayer, worship, and bible knowledge.
e Curriculum: Finnish Education | Really Great Reading | OAS

o Holistic-Lifelong learning

o We view children as unique individuals with their own ideas, thoughts and needs,
which is why we focus on their wellbeing, both physical and emotional, alongside
their educational needs. We foster children's participation and autonomy, teach
them how to take care of themselves and others, and develop their social-emotional
abilities so that they learn the skills for life.

o Project-based learning is a method of learning that consists of sessions with
specific objectives and a final product. Children construct their own knowledge
through exploration with the teachers' guidance and support.

» Lesson Examples

o In an activity-style learning session, the teacher gathers the children together,
introduces the topic or project of the day and lets the children discuss what they
will be doing. The teacher uses the children’s input for next steps, and everyone
works together to conduct the activity as a group. To support teachers in their work,
we use the Finnish-based HEl Schools Toolkit, which provides detailed activity
plans that have specific learning objectives and additional ideas about how to
implement and enrich each activity.

« Project Examples: My Kinda Weather

o In this weather-related project, children create their own dream weather drawings
and weather forecasts. Children start the new project by thinking of the weather
they enjoy the most. The teacher can encourage their thinking by asking questions
like, 'Do you enjoy jumping in the puddles when it is raining or catching leaves when
it is windy? Do you enjoy sitting on the beach when it's sunny or playing in the
snow when it's chilly?' When they have come up with an idea of the weather they
like, children start to craft their favorite weather on paper, They can use pictures
from newspapers and magazines to inspire them.

o Children continue the project by making their own official weather forecast. They
can decide if they want to film it or make a newspaper using their artwork. Children
work in small groups to plan how they will conduct their projects. After completing
the project, they recall the phases of their project together, and at the end of the
ildren present their projects to their parents at a family event.




WHY CHOOCSE PROSPER

+ Project Examples: What Are Mini Beasts?
o Children start a project about mini beasts, i.e. insects, by ge¥
they look, where they live and what they eat. The teacher read
insects and together, they take a field trip to explore mini beasts 1428

o The next week, children start to plan homes for the insects. Their teacher explains
that insects are very important to plants and nature, which is why it would be nice
to help the insects find comfortable homes, and the mini beasts would be very
happy if the children prepare homes for them.

o To start, children recall where they saw the mini beasts living on their field trip so
they know how to make suitable homes for them, and their teacher also writes
down their ideas during the discussion. Then the children draw pictures of what
they think the mini beasts' 'hotel' should look like and start to collect materials they
need for building the insects' hotels. They can get materials from both indoors and
outdoors, and they use those materials to build the hotels they drew. During the last
week of the project, children find places to display their insect hotels, and they
enjoy a little garden party with their families as they present their mini beasts'
hotels.

» Eager Explorers Daily Rhythm Example;

« Hybrid Learning Options for Homeschooling families
« Grading
o Oklahoma Academic Standards
o Homework is discouraged
o. individualized Learning Plans
dent Growth Portfolios
alized & Group Experiential Learning
ssessment
ress Monitoring
t Teacher Conferences



ADMISSIONS & TUITION et

APPLICATION FEE ENROLLMENT FEE DiSCOUNTs

$150 $350 % of Tuition
One Time, Non-Refundablie Annual, Non-Refundable Loyalty Program
Due at application submission  Due at the time of enroliment Sibling Discounts 5%

TUITION IS DUE ON THE FIRST OF EACH MONTH.

. 4 DAY : ' PART TIME “

{ CLASSROOM TUITION CLASSROOM TUITION

: Monday-Thursday Mon/Wed or Tues/Thurs

$6435 Annually : : $3795 Annually :

. $585 paid over 11 Months : ! $345 paid over 11 Months !
or : : or

$537 paid over 12 Months $317 paid over 12 Months

»
nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn



dar & Save the Dates in July of each year. It includes:

rach Prosper Project
r Projects
cussion

» We adhere to Oklahoma Standards for drill requirements: fire, intruder, lockdown, tornado,
and earthquake.

« A police officer will be onsite throughout the day

¢ Doors will remained locked throughout the day

+ Security cameras will be used to monitor safety

« Families will use their Brightwheel code for checkin & checkout daily

¢ All Prosper employees are CPR & First Aid certified

LUNCH & SNACKS

« We will offer lunch for families who would like to participate in our lunch program. Prosper
partners with Comma Cafe to provide healthy lunch options for our students 4 days per
weelk,

» Snacks will be provided in the afternoons. Teachers will collect a snack fee in the fall and
spring to provide nutritious snacks for our students.

ADVENTURE CLUB | MONDAY-THURSDAY @ 3-4PM

¢ We would like to know if families are interested in a after school club. Please let Kelsie
know if you are interested.

BRIGHTWHEEL

e Brighthwheel is our operating system. Each family will have a Brightwheel acc
enroliment, arrival, dismissal, communication with teachers, tracking progre
payments, fees, records, etc. It is our informational hub.
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SAFETY AND EMERGENCY PLANS OF ACTION

« Students will never be left alone or unsupervised. )

« There will be a minimum of 2 staff members present with students during the hours of operation.

+ Each employee is certified in CPR and First Aid every 2 years.

« Fire evacuation and severe weather plans will be posted.

« Fire drills will be held in the fall and spring at varying times. A record of drills is kept in the office and
submitted to OSDE.

« Tornadao drills will be held during the tornado months.

+ Lock-down drills will be held periodically.

« |nthe event of an emergency when evacuation is necessary, students children will be taken to Shawnee
Department of Education across the street.

+ Families will be notified through the Brightwheel notification system and informed of when to pick up their
children.

PROSPER ACADEMY WILL TAKE THE FOLLOWING STEPS TO

MAINTAIN THE FACILITY:
¢ Clean the facility daily.
» Keep the facility in a sanitary condition always.
» Sanitize toys, furniture, and other equipment used by children, daily, weekly and when they become
soiled or contaminated,
« Woash all soiled items prior to sanitization.

CHILD ABUSE PROTECTION
« The Director & Assistant Director of Prosper Academy are mandated by law to receive Child Abuse
Detection and Prevention training. The Director & Assistant Director are required by law to immediately
notify the local child protection agency if they suspect that a child has been abused or neglected.

PARENT/GUARDIAN COMMUNICATION

« Family conferences will take place for all children twice per year, Topics discussed will include interests,
development, strengths, and areas of individual need.

« Parents of children in the program will have daily opportunities at morning drop off and pick up to
discuss the events of his/her child’s day. Communication may be sent in your child’s folder, so please
make sure to check it weekly.

» Parents may also receive and/or send communication to the director and staff through the
communication application Brightwheel, which is a free download to a computer and/or phone.

» Special conferences may be requested by the director or child's parents as needed.

« To further foster whole family relationships, parents or guardians of children enrolled at Prosper
Academy are welcome to visit at any time, by scheduling a time that works best for both the teachers
and them.,

ADMISSION|ENROLLMENTITERMINATION POLICIES
**Prosper Academy admits students of any race, color, national origin, and ethnic otig
privileges, programs, and activities generally accorded or made available to student
discriminate on the basis of race, color, national origin, and ethnic origin in administ
policies, admission policies, scholarship and loan programs, and athletic and other g
programs.



R ENROLLMENT
3 or older before September 1 and are potty trained are eligible to be enrolled ot 43¢
cademy, provided enroliment space exists.

nt is responsible for submitting all enrollment forms for the child's attendance.

eserve the right to choose who is accepted into Prosper Academy. Any child whose needs cannot
et or whose behavior endangers other children will have to be placed on an |EP and family admin
etings will take place throughout the year to ensure the child's needs are being met.

sper Academy is committed to supporting all children and families. We realize some children may be
jetter served through the support of other local agencies. Parents will be notified if concerns arise.
rosper Academy will be partnering with agencies such as Today's Therapy Solutions for OT and

peech Therapy screenings for our students.

CARING FOR CHILDREN WITH SPECIAL NEEDS

« Prosper Academy must comply with the Americans with Disabilities Act. We are committed to meeting
the needs of all children, regardless of special health care needs or disabilities.

+ Children with special needs will be accepted into Prosper Academy under the guidelines of the
Armericans with Disabilities Act (ADA).

+ All families will be treated with dignity and respect for their individuai needs and/or differences.

» Prosper Academy will be responsible for ensuring that confidentiality about special needs is maintained
for all families enrolled.

s Prosper Academy will meet with families to ensure all health forms and other important information
regarding the individualized needs of the child will be completed by the health care provider and/or other
providers for the child.

« Children with special needs will be educated in the least restrictive environment as possible. To
accomplish this, Prosper Academy may work in coordination with other agencies and/or heaith care
providers as needed. No contact with outside organizations will be made without a written contract and
parental consent, including cost and tuition adjustment for services provided. Inclusion of staff on [EP
(Individualized Education Program) and IFSP {Individuatized Family Service Plan) meetings is desired to
ensure that Prosper Academy provides the most supportive and least restrictive environment.

« ltis important that parents keep Prosper Academy apprised of any changes or needs that their child may
have regarding their special Name]

ENROLLMENT FORMS
Forms to be completed and submitted to Prosper Academy prior to admission include:
1. Application Form
2. Tuition Agreement
3.First Aid Permission / Emergency Info
4.Social Media and Photo Release
5.Safe Food Transportation Agreement
6.Child Information Form
7. Parent Driver's License or OK D
8.Medication Consent (if needed)
9. Proof of immunizations and a physical exam {well child check-up)
10.Handbook Acknowledgement Signature Form
11.Previous Transcripts / Report Cards




WAITING LIST <
« In cases when enroliment space is unavailable, children will be placed on a waiting list. Enroli’

then take place as space becomes available. Priority will be given to families with currently enr°oi led
children,

APPLICATION FEE
» Upon submission of each Student Application, families will receive a $150.00, one time, application fee
through their Brightwheel account. This fee is non-refundable should the family decide to not attend.

PPLY FEE
Families who have completed enroliment will receive a $350.00 supply fee through their Brightwheel

ccount in July for the forthcoming school year. This fee is non-refundable should the family decide to not
ttend.

TION OF STUDENT ENROLLMENT

reserves the right to terminate a family contract for the following reasons {but not limited

invoices as they are due

mplete required forms, as required

parental cooperation

ical or verbal abuse of any person or property by a child and/or parent that is not corrected by an
ovement plan set by the director and the parents.

f compliance with handbook regulations

formation given by parent either verbally or in writing

ary reasons as outlined previously

demy also understands that life circumstances may arise that would require families to remove a
our care. In that instance, we request the following:

0 days advance written notice stating when a student will be removed from Prosper Academy
Payment for the last 12 weeks of school

« |f the child is pulled without a 80 days notice, payment is to be made immediately for the final weeks.

OPERATIONAL POLICIES

BOARD OF DIRECTORS | ADVISORY
+ Prosper Academy is a nonprofit organization with an active 501¢3 status. Prosper Academy has a Board of
Directors made up of members of the community who serve as advisors for the school,
¢ The Board meets once per month to review the Prosper Academy Director's report, the financial report, enrollment
information, and other information as presented by the Director or Assistant Director.
¢ The Board Members assist the Director in areas of policy, budget preparation and management, stwﬁ
and other facility operations.




HOURS OF OPERATION | CALENDAR
Prosper Academy is open from 8:45-4.00 on Monday-Thursday.
A Yearly Calendar will be available on the website and Brightwheel pag

SPECIAL HOLIDAYS
¢ Prosper Academy will close for the following special holidays:
o Labor Day
o Fall Break
o Thanksgiving
o Christmas
o New Years
o Spring Break
o Memorial Day
There may be additional days throughout the year when Prosper Academy will clo?
notice will be given whenever possible. Tuition costs will not be adjusted due to une

SCHOOL BREAKS
e Prosper Academy will have school breaks throughout the year after each Prosper Project.
encourage guality time with family. Prosper Proiect breaks will occur every 7 weeks and last t
week. Classes will resume the following week. All of these breaks are posted on our School Cale

EMERGENCY POLICIES

BAD WEATHER
« Prosper Academy will make every effort to be open in bad weather, We will close when Pottawatomie
County declares a Level 2 Orange “Watch” or when it is otherwise deemed necessary (i.e. extremely low
student numbers, power outage, and/or for the safety of staff and families). A decision to close is a difficult
one to make and there are occasions when the facility will be open during a Level 2 Orange "Watch” if the
director feels the roads are safe enough for travel.
+ Parents will be notified through the Brightwheel App.

SCHOOL DELAYS AND CLOSINGS
« Prosper Academy DOES NOT follow the county schools' delays and closings. Prosper Academy will
notify families for school closings and delays.

RELOCATION OF CHILDREN IN THE EVENT OF BUILDING

r emergency, such as a fire or other event that would make the building unsafe,
will be relocated to a safe facility. Staff and students will be moved to The

t of Education.

d that they must pick their children up immediately.



DANCE, ARRIVAL, AND DEPARTURE

D DEPARTURES

Zam, We ask that students arrive no later than 9:00am, as we start our school day at that

fd is to arrive later than 9:00am, please notify your child's teacher, with the understanding that

Imay miss some lesson time.

pointments (i.e. doctor, dentist, etc.) are the exception to this. Again, please contact your child's teacher so
he/she is aware of an approximate arrival time.

« Parents/guardians are required to sign children in and out each day through the Brightwheel app.

« For your child's protection, only persons authorized by the parent/guardian are permitted to take the child
from the facility.

s Parents/guardians must list the names of anyone allowed to pick up the child as well as the names of anyone
denied permission on the Emergency Information Sheet.

« |ndividuals listed in the child's file may be asked for photo identification to confirm their identity.

« |f someone other than the listed individuals will be picking up your child, you must notify the director. Staff
members will ask for photo identification before the child is handed over to them.

+ Inthe case of court-ordered custody decisions that would affect drop off or pickup, documentation must be
on file.

« Under no circumstances will the facility alow a child to leave without these provisions.

« Please notify the director and your child's teacher if, due to some emergency, you are unable to pick up your
child on time.

« Overtime charges of $10.00 per day will apply after the scheduled pick up time of 3:00pm.

« If a child has not been picked up by 3 hours after their scheduled pick up time, and there has been no contact
by the parent/guardian, or another authorized person, the local Department of Chitd Services wilt be called
with a report of child neglect

REPORTING CHILDREN’'’S ABSENCES
* Prosper Academy staff plan the day based upon the number of children e
their child's teacher as early as possible if their child is going to be abs
child early on a specific day.

TOBACCO, ALCOHOL, FIREARMS AND DR
+ Prosper Academy prohibits the use of tobacco, alcohol, firearms, an
are in our care. A copy of the policy may also be requested at any ti

PAYMENT AND FEE SCHEDULE
« All tuition payments are due on the 1st of the month, regardless of your c
Academy reserves the right to change these fees with a 30 days notice.

ADVENTURE CLUB FEES
+ $10.00 per week, whether the child is in attendance the full time or a portion of the time.

FEES FOR FAMILIES ON SCHOLARSHIP PLANS
« Families are responsible for the portion of the fee not covered by the subsidy.



OTHER FEES
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$25.00 late payment fee after the 5th of each month.
$25.00 returned check fee (Subject to change, based on the bank charges)
$10.00 each day after dismissal, if a child has not been picked up.

LLING

invoices will be sent by the the 1st of each month and will include the fees due for the following month. Payments
are due on the 1st of each month.

If the bill is unpaid by the 5th day of the month, a late fee of $25.00 will be assessed each week if there is an
outstanding balance, with a maximum of 2 menths. If the account becomes 2 months overdue, the child's
enroliment will be suspended, and not allowed to attend until the bill is paid.

Any late fees will be included on the next invoice, if not paid prior to when it is printed.

If the bill is not paid within 1 month of the suspension, the child will be removed from enrollment and their place
could be filted with another child.

There is no reduction in fees if parents choose to send their children less than the specified number of days.

EDICAL POLICIES

i__MMl..l.':NIZATIONS AND PHYSICAL EXAM

M.

Every child must be current on immunizations and verification of a physical exam {well child check-

up) within the enrollment period prior to their attendance. These records must be provided prior to
Syour _(:_hild‘s first day of attendance. Without this documentation, your child may not attend.

if you'f:child receives new immunizations and/or has an updated physical, please update the record
“ion the Prosper Academy Brightwheel account or bring it to the Prosper Academy office.

Immunizations exemptions for medical or religious reasons must have proper documentation on file

to 'be approved.

EDICATION & EPIPEN WAIVER

Medication can be administered while in attendance provided a prescription is documented
{(pharmaceutical container and/or physician’'s signed instructions).

Over the counter, non-prescription medication CANNOT and WILL NOT be given without a written
physician’s order. This order must be updated annually.

A physician may write an order giving blanket permission for the child to have any over-the-counter
medication, but it must state the amount of medication to be given.

Medication will only be administered if the child’s name is written on a medications form with the
amount of dosage (including the appropriate measuring device) and time to be given along with the
parent's/guardian’s signature.

Notify staff members of all medication, so that it may be locked in the medicine box or refrigerated
as needed.

All children enrolled at Prosper Academy must have a guardian review our Epip
form.




COMMUNICABLE DISEASES

o o
oy w3?

« Staff members are trained in the signs and symptoms of illnesses and in proper hand washing procedures
to prevent the spread of communicable disease,
» Every means will be taken to prevent the spread of cornmunicable diseases.
+ Please do not send your child if he/she is ill or has been ill in the last 24 hours, If your child is too ill to go
outside or participate in activities with their class, they are too ill to attend.
+ You will be called to remove your child if any of the following symptoms
o vomiting
o severe coughing
o temperature of 100 degrees or higher
o diarthea
o suspicious rash
difficult or rapid breathing
lice (may only return when deemed “nit free”)
red, encrusted, or runny eyes
green mucus/snot
o lethargic behavior
« Parents are expected to have the child picked up within one hour of being notified that
minimize the spread of illness.
« Every effort witl be made to separate a sick child from the rest of the class while they are waiting to be
picked up.

]
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« Children should be free of all symptoms for 24 hours, without medication, or have a note from the doctor
stating that return is permissible hefore returning to Prosper Academy

» Please do not give your child medication and send them to school if they have been ill through the night.

« Parents shouid have a backup plan of care established if a child is sent home from Prosper Academy
with an illness,

» if a staff member has a communicable illness, parents will be notified. A substitute teacher will be
assigned in his/her place as needed.

REOCCURRING MEDICAL ISSUES

+ [fa child has a medical issue that is reoccurring, such as a rash, runny eyes, or an allergy, Prosper
Academy must have documentation from a physician stating that the issue is not contagious and that
the child may attend when symptoms are present.

« Please refer to the Communicable Disease section for suspicious rashes or conditions.

ation of the medical issue does not exist, the condition will be treated as a potential

ase and the child will be excluded until documentation is presented.




ACCIDENTS

« Parents/guardians will be notified of accidents as soon as possible.
¢ All staff members are CPR/FirstAid Certified

files and a copy given to the parents/guardians.

» In non-life~-threatening instances, the staff will provide on-site first aid.

« If the child requires medical attention, the parent will be called, informed of the injury, and asked to
the child.

» Parents are asked to report any instances of the child being treated by a physician, clinic or hospital. A
injury that has been treated at a medical facility must be reported to the state of Oklahoma. Parents will
receive a copy of the accident report that is mailed to the state.

+ [f the injury requires immediate medical attention, 911 will be called.

PARENTAL RESPONSIBILITIES

+ Meals and Snacks
o Please make sure your child eats breakfast at home.

+ Please do not bring fast food/breakfast foods from home for your child into the school,

+ Prosper Academy will not store shack items for individual children unless the child has a special dietary
need that the parent provides for.

» A snackis served in the afternoons.

» Prosper Academy will provide healthy snacks each day. Examples include fruit, yogurt, pretzels, string
cheese, raisins, peanut butter, Sun butter (alternative for peanut butter for those allergic), vegetables and
hummus. Goldfish crackers are also allowed (whole grain}.

« Parents are welcome to bring a special snack for their child’s birthday, other special events, or just for fun
with prior approval from the teacher.

» Lunches can be purchased from Prosper Academy prepared by Comma Cafe. Families can sign up a

wth in advance for Comma lunches to be provided for their child.

re not purchased through Prosper Academy, they must be provided by the parents. All

t be packed cold however; warm lunches may be brought in stainless steel thermoses that

140 degrees or warmer. Parents must heat the food at home before putting it in the

ainer, Please remember that younger children usually eat small portions. All opened and

must be thrown away at the end of lunch.

st bring a labeled water bottle to keep with them. water refills will always be available as

ut the day. Soda and other sweet drinks are prohibited at Prosper Academy.

hoxes that are not 100% fruit juice are not an acceptable substitute for milk or water.

food intolerance or allergy, please send a doctor’s order stating that the child has the

a list of acceptable drink or snack substitutes. A student allergy form must also be

d allergy action plan signed by parents and Prosper Academy.




ired to nap but will be asked to stay quietly on a cot to help their bodies rest. Quiet
ided for them after a period of time.

t mat and a security item (stuffed animal), if needed.

ild's nap items will be sent home to be washed and returned by the next school day.

» Permission slips are required for each field trip.

¢ Parents/Guardian are required to attend field trips and transporting your chiid.

s Children who do not have a signed permission slip on file may not participate in the planned field
trip.

FILES

e Keep all information (addresses, phone numbers, work phone numbers, immunizations, emergency
phone numbers, etc) current.
« |nformation will be requested each year or more to update student files.

CLOTHING

Dress your child in clothing that is comfortable for a variety of active, and sometimes messy,
activities as well as outdoor play. We do go outdoors as often as possible.

Each child should be able to handie fastenings with minimum of help.

Accidents happen. In case of a toileting accident, crafting accident or spill, please provide a
complete set of clothing that is appropriate for the season (i.e. no shorts for winter weather}.

Mark your child's name clearly on all articles of clothing.

If your child is sent home in a change of clothes that belongs to Prosper Academy, please wash and
return it as soon as possible,

Flip-flops or shoes without a heel strap may not be worn (Please have a pair of safe shoes for
outdoor play). Also, dress shoes with heels have been known to cause accidents and are often
painful by the end of the day so we ask they not be worn, or for a change of shoes to be provided.
Tennis shoes or some other comfortable shoes are preferred for daily activities and playing, both in
and out of doors.

Please have your female child wear leggings/shorts under her dresses.

As the weather changes, be sure to send sweaters, jackets, coats, gloves, hats, boots, etc. as
warranted.

Children will be expected to go outside to play and learn {even if just for a short period of time) as
long as weather isn't severe,

Students are required to bring labeled appropriate weather gear for each season to keep at school.
Children without proper clothing for outdoor play (i.e. winter coat, jackets), will not be allowed to
participate that day.

Sunscreen will be provided. Children with allergies, or sensitivities to sunscreen, must bring their
own, clearly marked, sunscreen.



TOYS & ELE NIC DEVICES

o Prosper Academy is well stocked with a variety of toys and materials for the students to learn and play with.

» Personal toys are often the cause of arguments ameng children,

» No toys shall be brought to Prosper Academy from home except when permission is given from their teacher (i.e.
show and tell) or as a security item for napping.

« [f your child brings a toy, they will be asked to put it in their backpack until time for show and tell or the end of the
day.

¢ Electronic devices (phones, gaming systems, tablets, laptops) are not allowed,

LOST AND FOUND
» [tems often get misplaced or put in the wrong backpack. Please put your chiid’s name on items that the child may
remove (coats, sweatshirts, gloves, hats, etc).
+ Check with your child's teacher if an item comes up missing.
s Prosper Academy is not responsible for items that the child has misplaced.

PANDEMIC PROCEDURES

« The health and safety of our children, families, and staff are our top priority. In an attempt to mitigate
the spread of COVID-19, please remain home:
.o |f their temp is 100.4, or higher.

o Students must stay home until they are fever, and symptom free, for a minimum of 72 hours before
returning to school.

« Parents are asked to check their child in using the Brightwheel app to avoid having to use paper and
pen. Parents can notify staff of their arrival for pick up through the app, also.

» All children will wash their hands or use hand sanitizer before entering the classroom.

ILLNESS POLICY AND MONITORING

« Any student with a fever of more than 100 must remain out of school for 72 hours after the fever has
broken without fever-reducing medications, We will not allow a doctor's note for returning before the
72 hours.

¢ Any student showing any concerning signs of respiratory issues: excessive coughing, tugging in the
chest, wheezing, shortness of breath, etc., will be sent home and may not return for 7 days plus 3
additional healthy days and must be cleared by a medical professional.

» Students with a cough and a fever will be required to be seen by a medical professional within 24
houtrs, Students must remain out of school for 7 days, plus an additional healthy 3 days.

« Parents wiil be required to contact their child's teacher within 24 hours to inform the schoo! what the
iliness may be and/or if the child is being tested for COVID-19.

« If a doctor has cleared your child to attend sooner, the medical professional MUST in writing state “That
the child ___ was seen and was evaluated for ... The child does NOT have
COVID-19 and is able to return to childcare without placing another child or adult at risk” We must also
have what the child has and why the child is coughing (i.e. allergies, bronchitis, etc.).

« If the child, or anyone in the home, was in direct contact with anyone diagnosed with COVID- 19 or has
been diagnosed themselves, Prosper Academy must be contacted immediately by phone at- '
406.740.0762.

« If anyone in the home has been tested for COVID-19 and awaiting resuilts, the ch|Id shouid remain at
home until the results have been given. Again, the director should be notified of this crrcumstance
immediately, as well as the results of any testing.




. The CDC Wili mform both the parents and Prosper Academy staff of the recommended quarantine

period and grve dtrectlons on any posssble closings of a classroom or program and the length of time
Cforeither.

KEEPING HE atthy

Prosper Academy W|II take every precautson for your child to stay healthy and ask that the parents
help with this.

Consistent hand-washing and cleaning of the school will be performed throughout the day.
Students and staff will be required to wash their hands and/or use hand sanitizer several times
throughout the day. This may cause a child’s hands to become more dry/raw than normal. We ask
that you use lotion on their hands nightly to help keep the child's hands from becoming overly raw.
We need your help in keeping students and staff healthy. It is the responsibility of the parents to be
open and honest with staff about any ilinesses the child or parent may be experiencing. If we find
that this is not the case, students will be asked not to attend Prosper Academy.

CLOSING OF PROSPER ACADEMY

o If Prosper Academy is informed of a child or parent testing positive for COVID-19, they will first
contact the licensing consultant and the Health Department. Any, and all, direction for additional
cleaning and disinfecting, quarantine recommendations and/or closures will be made by the health
department after talking with those affected. Prosper Academy has every intention of remaining
open during these uncertain times but may close as directed by state or local officials.

GENERATIONS OF GRACE BIBLE CURRICULUM

» You will receive information about our bible curriculum, chapel, and memory verses in your child’s

folder. This will keep you informed of the Prosper Academy's activities.

« Chapel times: Monday at 9:00am and Thursday at 2:00pm -

» Chapel will inciude seed family worship with sign language movement along with Generations of
Grace Bible lessons, scripture read and memorization, and prayer.




