
Oklahoma State Department of Education (SDE) 
Child Nutrition Programs (CNP) 

ADMINISTRATIVE REVIEW (AR) SUMMARY 

Name of School Food Authority (SFA):  County District Code:   

Superintendent:   

Address of SFA:  City:  Zip Code:  _ 

Consultant(s) Conducting Review:   

An AR of your SFA’s CNP operation has been completed. The SFA was found in:              Compliance Noncompliance 

Review Month:_______________________ Date of Review: _______________________ Date Review Closed: _______________________ 

Number of Schools in SFA:  Number of Schools Reviewed:  Number of Eating Sites Reviewed:   

List schools reviewed for the following CNP: 

National School Lunch Program (NSLP):    

School Breakfast Program (SBP): 

After-School Snack Program (ASSP):    

Special Milk Program (SMP):   

Fresh Fruit and Vegetable Program (FFVP):    

Seamless Summer Food Program (SSFP):    

Does the SFA operate under any special provisions: (Select any that apply) 

Provision 1 

Provision 2 

Provision 3 

Community Eligibility Provision (CEP) 

This SFA had violations in the following areas: 

PS-1 Violations 

PS-2 Violations 

Resource Management Violations (Indicate area of violation) 

Maintenance of the Nonprofit Paid Lunch Equity 

Revenue from Nonprogram Foods Indirect Costs 

General Area Violations  

If applicable, mark appropriate boxes: 

Recalculation required 

Fiscal Action Workbook completed 
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YES NO REVIEW FINDINGS 
A. Program Access and Reimbursement

YES NO 

Certification and Benefit Issuance 

Verification 

Meal Counting and Claiming 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
B. Meal Patterns and Nutritional Quality

YES NO 

Meal Components and Quantities 

Offer versus Serve 

Dietary Specifications and Nutrient Analysis 
Finding(s) Details: 
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YES NO REVIEW FINDINGS 
C. School Nutrition Environment

YES NO 

Food Safety 

Local School Wellness Policy 

Competitive Foods 

Other 
Finding(s) Details: 

D. Civil Rights

Finding(s) Details: 
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Comments/Recommendations: 

CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY(§210.18[i][2]):   

CORRECTIVE ACTION DOCUMENTATION REQUIRED IN STATE AGENCY BY (§210.18[j][2]): 

(30 days from the date the corrective action must be completed) 

An exit conference was conducted (§210.18[i][2]) discussing the AR Review findings on:   

with   (Name and Title of School Representative) 

CNP Consultant(s):   

Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies 
to report the final results of the AR to the public in an accessible, easily understood manner in  
accordance with the guidelines promulgated by the Secretary. Regulations at 7 CFR 210.18(m) require 
the State Agency to post a summary of the most recent final AR results for each SFA on the State 
Agency’s publicly available Web site no later than 30 days after the State Agency provides the final 
results of the AR to the SFA. The State Agency must also make a copy of the final AR report available to 
the public upon request. 

Signature of School Representative Date 

Date Review Summary Was PubliclyPosted: 
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	Oklahoma State Department of Education (SDE) Child Nutrition Programs (CNP) ADMINISTRATIVE REVIEW (AR) SUMMARY
	Comments/Recommendations:
	Section 207 of the HHFKA amended section 22 of the NSLA (42 U.S.C. 1769c) to require state agencies to report the final results of the AR to the public in an accessible, easily understood manner in  accordance with the guidelines promulgated by the Se...


	Name of School Food Authority SFA: Riverside Elementary
	County DistrictCode:  09-C029
	Superintendent:  Mr. David Garner
	Address of SFA:  4800 E. Foreman
	City: El Reno
	Zip Code:  73036
	Consultants Conducting Review:  Denise Wieland, Kathy Kuck, and Carole Peters
	Review Month:   Oct. 2019
	Date of Review: 12/9-13,19/19&1/8/20
	Date ReviewClosed:  Pending CA
	Number of Schoolsin SFA:   1
	Number of Schools Reviewed:   1
	Number of Eating Sites Reviewed:   1
	National School Lunch Program NSLP 1:   Riverside Elementary
	National School Lunch Program NSLP 2: 
	School Breakfast Program SBP 1:   Riverside Elementary
	School Breakfast Program SBP 2: 
	AfterSchool Snack Program ASSP:   NA
	Special Milk Program SMP:    NA
	Fresh Fruit and VegetableProgram FFVP:    NA
	Seamless Summer FoodProgram SSFP:    NA
	Findings Details: CERTIFICATION AND BENEFIT ISSUANCE - 7 CFR 245.6

#126 REQUIREMENT:  All applications must be properly approved.  
FINDING:  One application (2 children) was approved incorrectly.
CORRECTIVE ACTION REQUIRED:  All applications must be properly approved.  The application must be corrected and a letter sent out to the families and given the required time before benefits are suspended or changed. (This was a repeat violation.)

#132 and #135.  REQUIREMENT:  a.&b. A Direct Certification list must be utilized by the SFA and must be maintained on file. 
FINDING: The district does not have a Direct Certification list on file.
CORRECTIVE ACTION REQUIRED:  A Direct Certification list must be utilized by the SFA and must be maintained on file. 

#137 and #138.  REQUIREMENT: The SFA must accurately transfer the correct benefit from the eligibility determination document to the Point of Service benefit issuance document. The SFA must also update the benefit issuance document(s) accurately and in a timely manner, including the students that are new, transferred,withdrawn, or carryovered.
FINDING:  Twelve students did not have applications on file but were receiving free or reduced benefits.  Some were carryover applications that were not changed and some were just not available.
CORRECTIVE ACTION REQUIRED:  The SFA must accurately issue the correct benefit to the Point of Service so that every child receives the correct benefit.  These letters must be sent to parents immediately and allow the required 10 days before changes are made to the benefit issuance document.

VERIFICATION - 7 CFR 245.6(a)

#207 & #215 a.&b.  REQUIREMENT:  The SFA must complete Verification by November 15 or request an extension from the State Department of Education, Child Nutrition Programs.     
FINDING:  The SFA did not complete Verification by November 15, nor did they request an extension.  The start date of the review was Dec. 9, 2019 and the adverse action letters were sent to the households on Dec. 10, 2019.  Verification was not completed this fiscal year so the previous year was reviewed.  
CORRECTION ACTION REQUIRED:  The SFA must complete Verification by November 15 
or they must request an extension.                                               CONTINUED ON PAGE 3......
	Findings Details_2: MEAL COMPONENTS AND QUANTITIES - 7 CFR 210.10 & 220.8

#400 a. & b. REQUIREMENT: All required meal components must be available on every reimbursable meal service line to all participating students.
FINDING: During lunch, students were not offered fruit in the serving line. Technical assistance was given on meal pattern requirements and offer vs. serve.  This was corrected before the meal service. 
CORRECTIVE ACTION REQUIRED: All required meal components must be available on every reimbursable meal service line for all participating students.  Technical assistance was provided before the meal service and this was corrected at that time.  This is not a repeat violation so fiscal action will not be assessed for this violation. 

#409. REQUIREMENT: All meals must contain the required meal components. 
FINDING: There were some days during the review month (October) where it could not be determined if the required components were met due to missing production records for 8 days for lunch and 3 days for breakfast.  These meals will be disallowed and fiscal action will be assessed.
CORRECTIVE ACTION REQUIRED:  All meals must contain the required meal components.  A follow-up visit will be conducted to ensure all components are made available.  Production records must be available and complete.  

#410 a.b. & c. REQUIREMENT: All meals must contain the required quantities.
FINDING: Production records for lunch did not list the 3/4 cup of required vegetable. When offer vs. serve is being implemented, the students are only required to take 1/2 cup of fruit or vegetable.  However, production records must indicate the full 3/4 cup of vegetable is being offered. Also, during the week of review, the district appeared short meat and vegetable due to incomplete  or unavailable recipes. 
CORRECTIVE ACTION REQUIRED:  All meals must contain the required quantities. Technical assistance was provided and this is not a repeat violation therefore fiscal action will not be assessed for inadequate quantities.


CONT ON PAGE 5........
	Findings Details_3: FOOD SAFETY - CFR 210.13

#1400 and #1404 REQUIREMENT: a. & b. A written food safety plan must be available at each school and must contain the required elements. 
FINDING: A written food safety plan is not available for review. 
CORRECTIVE ACTION REQUIRED: A written food safety plan must be available at each school and must contain the required elements.  (This is a repeat violation.)

#1408. REQUIREMENT:  Relevant temperature logs must be available for review.
FINDING: No temperature logs were available for review.
CORRECTIVE ACTION REQUIRED:  Temperature logs must be available for review.

LOCAL WELLNESS POLICY - 7 CFR 210.30

#1000-#1006 (off-site) REQUIREMENT: The SFA must review and update the Wellness Policy which includes the components outlined in the Child Nutrition Manual and have the Responsible parties listed.  The Wellness Policy must be reviewed every three years.
FINDING:  The Wellness Policy has not been reviewed or updated since 2015.  No responsible parties are listed nor any agenda provided to indicate that a committee meeting has taken place.
CORRECTIVE ACTION REQUIRED: The SFA must review and update the Wellness Policy every three years. This includes the components outlined in the Child Nutrition Manual.  (This is a repeat violation.)

CONTINUED ON PAGE 7..........
	Findings Details_4: 
	CORRECTIVE ACTION REQUIRED TO BE COMPLETED BY21068k: 1.  Copies must be kept/maintained of everything.  Copies were not available of income for verification, approval and denial of benefits, production records, etc.
2.  The Cafeteria manager receives the money, counts the money, and deposits the money.  USDA requires segregation of duties for money. 
3.  Use appropriate non-discrimination statement on all materials.  Some materials did not have the proper statement.  
4. The school provides snacks for an after-school program.  The consultants were told that the general fund pays for those snacks; however, there was no documentation to indicate that was taking place. 
5. The manager has received 7 hours of Child Nutrition training this year. 3 more hours are required before the end of the school year.  Call Sherri Assaleh at 405-521-3327 to schedule trainings or for suggestions on appropriate training.  

	undefined_29:  2/8/2020
	30 days from the date the corrective action must be completed:  3/8/2020
	An exit conference was conducted 21018i discussing the AR Reviewfindings on: 1/8/2019
	with:  Mr. David Garner, Supt.
	CNP Consultants: Denise Wieland
	Date: 
	Date Review Summary Was PubliclyPosted: February 11, 2020
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