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School Designation Appeal Form


According to Oklahoma Administrative Rule 210:10-13-18, districts have the right to appeal a school site designation for Comprehensive Support and Improvement (CSI). The purpose of the appeal relates solely to the school status designation for CSI and must be based on substantive or statistical reasons. 

Statistical reasons for appeal exist when the information on the preliminary data report does not reflect the true measure of the district/school – for instance, when a school experiences a temporary and significant change in student demographics, impacting the graduation rate as a result of the dropout rate being previously drawn from a differing student body. 

Substantive reasons for appeal exist when mitigating circumstances outside the school’s control have negatively impacted performance. Appeals under this category may include circumstances (such as a natural disaster or illness epidemic) that affect test conditions, test scores, or percent tested. 
Changes to the criteria, data or process shall not be considered as part of this appeal and review. Further, the process for completing data changes has concluded and no additional changes can be made, and the window for data verification requests related to the School Report Card and corrections of data have closed.
If you have a substantive or statistical reason to appeal your school designation for CSI, the Oklahoma State Department of Education (the “OSDE”) must receive a complete appeal (with this form and all supporting evidence), within ten (10) working days of the release of the designations. All appeals must originate from the district level and must be received no later than 4:30 p.m. on Thursday, March 14, 2019.  Please submit this appeal electronically to accountability@sde.ok.gov. 

If you intend to submit an appeal, it is respectfully requested that you notify the OSDE at the email address above by March 7, 2019. Failure to submit an intent to appeal will not affect a subsequently, and timely, submitted appeal. Rather, the request is made to allow for adequate preparation and timely consideration of appeals. 

To ensure consideration of your appeal, please provide complete and accurate information in the space below and include all supporting evidence at the time of the appeal’s filing.
Name of District: _________________________________________________________________
Name of School/Site: _______________________________________________________________________
County Code: ______________        District Code: ______________      School Site Code: ______________
This appeal is based on:   Statistical reasons ___    Substantive reasons ___
Reason for Appeal of School Status Designation (please provide a brief explanation):
Evidence Included:

(Note – All relevant evidence must be provided in a clear and concise format at the time of appeal submission. Please attach relevant evidence when submitting the appeal form)

Please select ONE of the following three appeal options (please indicate with a check mark – √):
Letter of Appeal from District Superintendent to Oklahoma State Department of Education _________

Requesting an appearance before the Appeals Committee        ___ yes      ___ no
Appeals will be heard at the OSDE on March 7, 2019, and March 15, 2019, and will be considered in thirty (30) minute increments from 9:00 a.m. to 4:30 p.m. Please identify the preferred date and a representative of the OSDE will notify you of the time at which your appeal will be considered. Due to the limited availability of time slots, appeals submitted and dates identified will be selected on a first-come, first-serve basis.
Requesting a phone conference with the Appeals Committee     ___ yes    ___ no 

If yes, please identify a contact number for the conference call. 






As set forth above, appeals will be heard on March 8, 2019, and March 15, 2019, and will be considered in thirty (30) minute increments from 9:00 a.m. to 4:30 p.m. Please identify the preferred date and a representative of the OSDE will notify you of the time at which your appeal will be considered. Due to the limited availability of time slots, appeals submitted and dates identified will be selected on a first-come, first-serve basis.
Requesting a hearing under the Administrative Procedures Act _________yes    _________no

(A hearing is not required for appeal review, but a district may request one. If a hearing is requested, the district must provide a written waiver of the right of the district to receive a final School Status Designation from the Oklahoma State Department of Education within the time period specified in federal law. Procedures pertaining to the hearing process may be found in Oklahoma Statute: Title 75 O.S. § 309.
District Contact Person(s):
__________________________________________________________________

Phone Number(s):    _________________________________________________________________________
Email Address(es):___________________________________________________________________________
